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UNITED NATIONS - NATIONS UNIES 

ASSISTANCE MISSION FOR RWANDA MISSION POUR L'ASSISTANCE AU RWANDA 

UNAMIR - MINUAR 

TO: All Sectors , 
soo 
SLOGO 

FROM: MILOBS GP HQ 

INFO: MA to DFC/CMO 

FILE REF: MILOBS/ADMIN/6404.2 

DATE: 25 February 1995 

SUBJECT: ORGANISATION OF MILOBS GROUP 

1. Attached is the approved organisation of the MILOBS Group 
with effect from 25 Feb 95. 

2. Sector Commanders are to ensure they organise their sectors 
as per the approved organisation. Efforts would be made to give 
sectors their full strength of MILOBS when we hit our 
establishment strength of 320. 

3. Please accept for action. 

·' 

K OPO -KYEKYEKU 
Lt-C 
for CMO 



I 

• 

I I 
~:! ~ 

BYUMBA KIB'GO 
HQ HQ 

SEC COMO SEC COMO 
OPS OFFR OPS OFFR 

PERS/LOG OFFR PERS/LOG OFFR 
OOX3 OOX3 

5 X TEAMS(15) 6 X TEAMS(18) 

NY' TARE BU'SERA 

D/ SEC COMO D/ SEC COMO 

5 X TEAMS(15) , 5 X TEAMS (15) 

LEGEND: *NOT COUNTED 

ORGANISATION OF MILOBS GROUP 

II 
ATT To 
OIFF HQ 

24 

I 
OPS I 

I 

soo 
S00-1 
S00-2 
S00-3 
OOX3 
SOSIG 

8 

I 
~ 

GI'RAMA 
HQ 

SEC COMO 
I 

OPS OFFR 
PERS/LOG OFFR 

OOX3 
6 X TEAMS {18) 

BUT ARE 

D/ SEC COMO 

j3 X TEAMS (18) 
•n 

II 

! 

[I MILo6GRouPV) 
320 

-- __ _L __ ~ -
jj . - ~{,_.:._-, ; ,i · -· IJ 

16 

I,.;MU' 

AOC TO CMO • 

OCMO 

AOC/SO TO OCMO 

ADMLP~S 

SMPO 
SO (PERS) 

SO (FIN) 

;j 

I 

~~ 
GI'GORO 

HQ 
SEC COMO 
OPS OFFR 

I IPERS/LOG OFFR 
00 X 3 

9 X TEAMS (27) 

on 

I 
~G 

SLOGO 
SO(TPT 

SO(SUP) 

3 

L 
~-~ ~ 
KIBUYE CY'GUGU ---

HQ HQ 
SEC COMO SEC COMO 
OPS OFFR OPS OFFR 

!PERS/LOG OFFR PERS/LOG OFFR 
OOX3 OOX3 

7 X TEAMS (21) 9 X TEAMS (27) 

I 

n 00 

_I 
~~ ~-...!!: 
GISENYI KIGALI 

HQ HQ 
SEC COMO SEC COMO 
OPS OFFR OPS OFFR 

PERS/LOG OFFR IPERS/LOG OFFR 
OOX3 DO X3 

5 X TEAMS (15) 8 X TEAMS (24) 

RU'GERI 

0/SEC COMO I 

5 X TEAMS (15) 
0 nn 



• 
To: 
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UN AMIR AI/94/003 
2 February 1994 

c -e: ==---

ADMINISTRATIVE INSTRUCTION 

All UNAMIR and UNOMUR Military Ob 

P. 0. Hallqvist, Chief Administrative Office1 

Subject: · LEAVE AND COMPENSATORY TI'!E_QEE 

~ .r 
The rules governing the appli~tion of leave an<, compensatory time off for Military 

Obse~ers and Civilian Police Monitors attached to UNAMlRIUNOMUR are as follows: 

J \ The Chief M'ilitary Observer and the 0-mm.;,.~r-er of Police 
shall establish the hours of work and official holidays for 
UNr ;~~·-s and CIVPOL, m consultation with the Chief 
Adrru.illstrative Officer. Normally 1 1/2 days of leave per 
month may be accrued, up to a maximum not to exceed twelve 
days, on the understanding that it is to be taken as actual leave 
without any cash compensation in lieu of leave not used. 

2) At the discretion the Chief Military Observer and tbe 
Commissioner of Police, UNMOs and CIVPOL required for 
duty on a more or Jess continuous basis of seven days a week, 
including Sundays and official mission holidays, may be 
granted up to six days compensatory time off with mission 
subsistence allowance for each month of such continuous 
service (i.e. after 30/31 days of service). 

3) Compensatory time off is granted to UNMOs and CfVPOL to 
provide them with opportunities for rest after a specially 
arduous spell of duty. Consequently, such time off h.a..l ! 
normally be taken as so•.)n as possible after completion or Uw 
continuous period of s.trvice. Comp-;: , ; ~;:_:;1, ··')'ti me off cannm k 
accrued and if not taken durin._, or irnm t:.diately fnllO\\ing ' :: 
month t'.3il!c.G. it \'.' ill he forfe ited 
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4) If CfO is taken outside the Mission area, th€1 MSA is reduced 
by 50%. 

5) Compensatory time off is a privilege and can only be taken 
when the exigencies of the service so pennit. It is subject at aU 
times to the discretion of th~Chief Military Observer or the 
Commissioner of Police~ who · shall establish appropriate 
procedures for the advance appr<~val of the observers' time off, 
its place, duration, ~c. 

6) Leave and compensatory time off with per diem must be taken 
within the regular tour of duty. The tour of duty shall not be 
extended in order to facilitate taking such leave or time off. 
MILOBS AND CIVPOL may, however, be granted up to . 
twelve days of accrued leave and compensatory time off, wif, 
retair. :d MSA, in the last month of their tour of duty in ordt: 

. to CC.i.llplete all ·arrangements, including travel and baggar 
· fonruJities, prior to departure from the mission area. 

7) In exceptional circumstances,:SI)<rial leave of absence withoL 
MSA may be granted to UNMOS and CIVPOL. Any reque~ 
for su:.:h leave should be forwarded with the recommendatio~ 
of the Chief of Staff or CMO or the Commissioner of Police t1 
United i\lations Headquarters for decision. 



TO 

FROM 

UNITED NATIONS 8\ NATIONS UNIES 

ASSISTANCE MISSION FOR RWAN~SSION POUR L'ASSISTANCE AU RWANDA 

UNAMIR - MINUAR 

TO ALL SECTORS/CELLS FILE NO MILOB/CTOLV/6453.07 

MILOB GP HQ DATE 7 November 1994 

SUBJECT : LEAVE/CTO APPLICATION 

Reference: 

A. UNAMIR AI/94/003 dated 2 Feb 94. (Copy attached) 

1. Contrary to laid down LEAVE/CTO policy, it has been observed 

that some UNMOS still fail to give the correct information 

required when completing their LEAVE/CTO application forms. This 

might either be due to misunderstanding of the administrative 

instruction or ignorance of the policy. 

2. It is hereby reiterated that MILOBS are entitled to 1.5 days 

per month earned leave and cannot take leave in advance. However 

in exceptional cases, special leave of absence without MSA may 

be granted on application. The Administrative Instruction also 

stipulates that MILOBS are entitled to 6 days CTO only after 

working continuously for 30 days and not before. CTO cannot be 

accrued and if not taken immediately following the month earned 

will be forfeited. Action has been taken by MILOB GP HQ to get 

the policy amended but before this is done, MILOBS are to be 

guided by the current policy when completing their CTO/Leave 

Application forms. 

3. Sector Personnel Officers are reminded that it is their duty 

to check thoroughly the proper completion of individual 

application forms before they are signed by the Sector Commander. 

In future, all incomplete and wrongly completed forms will not 

be processed. 

SMPO 
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From: 

UNITED NATIONS ,,,_ N-ATIONS UNIES 
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CIUNIR - MIIIU.A.R 

UNAMIR AI/94/003 
2 February 1994 

ADMINISTRATIVE INSTRUCTION 

All UNAMIR and UNOMUR Military Ob~~-. . Police 

P. 0. Hallqvist, Chief Administrative Officer . 

Subject: , 
:<qv 17' 

LEAVE AND COMPENSATORY TIME OEF 

The _ :1les governing the application of leave and compensato .- ti111e off for Military 
Observers a;. d Civilian Police Monitors attached to UNAMIRIUNO .. run are as follows: 

1) T!Ie Chief Military Observer and the Commissioner l ~ Police 

snail establish the hours of work and official holi.:_ {ys for 
UNl· ;~;"S and CIVPOL, m consultation with the Chief 
Admiillstrative Officer. Normally 1 112 days of leave per 
month may be accrued, up to a maximum not to exceed twelve 
days, on the understanding that it is to be taken as actual leave 
without any cash compensation in lieu of leave not used. 

2) At the discretion the Chief Military Observer and the 
Commissioner of Po~ce. UNMOs and CIVPOL required for 
duty on a more or less continuous basis of seven days a week, 
including Sundays and official mission holidays, may be 
granted up to six days compensatory time off with mission 
subsistence allowance for each month of such continuous 
ser-Vice (i.e. after 30/31 days of service). 

3) Compensatory time off is granted to UNMOs and CIVPOL to 
provide them with opportunities for rest after a specially 
arduous spell of duty. Consequently, such time off shall 
normally be taken as soon as possible after completion of the 
continuous period of service. Compensat1•ry time off cannot be 
accrued and if not taken during or immediately following the 
month earned, it will be forfeited. 

PAGE 1 OF 2 
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5) 

6) 
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If CfO is taken outside the Mission area, th~ MSA is reduced 
by 50%. 

I 

Compensatory time off is a privilege and ~ only be taken 
when the exigencies of the service so permit. It is subject at all 
times to the discretion of th~·Chief Military Observer or the 
Commissioner of Police, who · shall establish appropriate 
procedures for the advance ~prqval of the observers' time off, 
its place, duration, ~c. 

Leave and compensatory time off with per diem must be taken 
within the regular tour of duty. The tour of duty shall not be 
extended in order to facilitate taking such leave or time off. 
MILOBS AND CIVPOL may.. however, be granted up to 
twelve days of accrued leave and compensatory time off, with 
retained MSA, ;n the last month of their tour of duty in order 
to complete all arrangements, including travel and baggage 
formalities, prict to departure from the mission area. 

7) In exceptional c:rcumstances &pecialleave of absence without 
MSA may be gJ mted to UNMOS .and CIVPOL. Any request 
for such leave s! wuld be forwarded with the recommendation 
of the Chief of Staff or CMO or the Commissioner of Police to 
United Nations J::eadquarters for decision. 

PAGE 2 OF 2 



UNITED NATIONS 
ASSISTANCE MISSION FOR RWANDA 

Ia\ NATIONS UNIES 
~MISSION POUR L'ASSISTANCE AU RWANDA 

UNAMIR - MINUAR 

TO SEE DISTRIBUTION FILE NO MILOB/LEAVE/CTO 6443.03 

FROM MILOB GP HQ DATE 27 JUL 94 

SUBJ LEAVE/CTO POLICY FOR MILOBS 

1. In view of acute shortage of MILOBS in UNAMIR, all Sector 
Commanders and Branch/Gp Heads must exercise strict compliance 
of Leave/CTO policy of MILOBS. It is important to have 80% 
strength of MILOBS at all times in Sectors and Gp/Br for 
operational purpose. 

2. MILOBS in Rwanda proceeding for Leave/CTO must be informed 
that Leave/CTO starts from Rwanda and ends in Rwanda. Every 
MILOBS is responsible for his return in Rwanda in time. Every 
MILOB is to coordinate his return schedule with MILOB Coord Team 
in Nairobi before he takes of from Nairobi. MILOBS posted outside 
Rwanda may leave and report to their duty station within time of 
Leave/CTO period. Any violation of this instruction will be 
dealt seriously. 

3. Wef date Liaison visit/tour of duty is discontinued unless 
there is a proper official cover. All Leave/CTO applications 
recently submitted to this HQ if not approved to be treated as 
cancelled. Fresh applications may be submitted in accordance with 
this policy. All Leave/CTO applications have be to submitted to 
MILOB GP HQ Personnel Br at least 10 days before the commenment 
of Leave/CTO. 

DISTRIBUTION 
ACTION 

Pers Section FHQ 
Sector Comd, Kigali 
Sector Comd, Byumba 
Sector Comd, Sector 4 
Sector Comd, Sector 5 
CLO 
Milob Gp HQ,Ops Br 
Milob Gp HQ,Log Br 
Movcon Kigali 
Milob Coord Team, Nairobi 

(/\, \ 
1~· 71' lr~/ .. i / ~V0_t\ __ / . 

I \ TIKOCA 
Co 
CMO 



OUTGOING FAX 

IMMEDIATE 

NO OF PAGES TRANSMITTED INCLUDING THIS : 3 

TO : OIC, ADMIN 
UNAMIR,NAIROBI 

TEL: 254-2-622508 

ATTN 

INFO 

OIC FINANCE, NAIROBI 
CCPO, KIGALI 
MILOB COORD TEAM 
NAIROBI 

FAX:254-2-622668 
254-2-218016 

SUBJ : LEAVE FOR MILOBS 

FROM: FC 
UNAMIR 
KIGALI I RWANDA 

DATE: 25 AUG 94 

ORIGINATOR : SMPO 

FAX: 3-3090 

MILOB GP HQ 
KIGALI 

1. THIS HQ RECEIVED A REVISED SOP FROM RERS BR, FHQ WHICH 
PERMITS MILOBS TO HAVE 2 1/2 DAYS LEAVE PER MONTH AND A TOTAL OF 
30 DAYS LEAVE IN A YEAR. ON YOUR QUARRY ON THE ABOVE SUBJ, PERS 
BR, FHQ WAS REQUESTED TO SOLVE MATTER WITH YOUR OFFICE AND CCPO 
WITH LTR NO 6443.07 DATED 19 AUG 94. STILL THIS HQ IS LOOKING FOR 
THE DISPOSAL ON THE ABOVE ISSUE. HOWEVER MILOB GP HQ IS SENDING 
A COPY OF THE REVISED LEAVE POLICY TO YOUR OFFICE FOR FURTHER 
DISPOSAL ON THE SUBJ. 

G.ss 
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GENERAL 

' ' ' 
\ 

UN RF TRIC'!'l') 

SECTION 7- LEAVE, COMPENSATORY TIME OFF(CTO),UN 
HOLIDAYS,NATIONAL HOLIDAYS 

7.1. Due to variation in tour of duty of individual contingents 
and to UNAMIR commitments, it is not possible to grant leave as 
entitled by the separate national regulations. Therefore a standard 
leave policy has been established foi all personnel serving with 
UNAMIR. Within UNAMIR, leave is not considered as a right, it is a 
priv~lege, granted to Military personnel wherever the exigency of 
the service permits fo1 · the purpose of rest and recreation. Leave, 
when granted, may l:.e wit!1d.::-aw:1 if the pr-evai l ing situation so 
demands. The st:!:::-Itqtll in Ll s.=ct .rs and HQs must at no time be 
less than 75%. Leave an., CTO must be contained within the 
requirement to h'hich exceptions 1 ay only be made by the Force 
Commander himself. 

( 

!VJILITA.RY OBSERVERS 

7.2. The rules governing the application of leave and compensatory 
time-off for Military Observers attached to UNAMIR are as follows: 

'7 0 2 0 1. 

7.2.2. 

7.2.3. 

The Chief l·'tilitary Observer shall establish the 
hours of wc ~k and official holidays for UNMOs in 
consultatio·! with the Chief Admiriistrative Officer. 
Nor!T!::l.l ~-;, 2 1/2 dav~ vt leave ~Y~l- month mav brcc 

;: . · ;·..:~~: · •.J, Lp t_o ;·, ll'cl.Y: .l.n~ ·.l l ':"l not ,_:::);. C:?Gdln? t.:.\·J <~l v·~ d ays, 
O !~ L · " u.nde::c:st :,_,. Jinc t: it ,~·: i i: .i:.,; L o be taken as 
actual leave without c-r-ty ,.,J:3! l (:ompensatio n in lieu 
ot leave not used. 

At the discretion the Chief Military Observer UNMOs 
required for duty on a more or less continuous 
basis of seven days a week, including Sundays and 
official mission holidays, may be granted up to six 
days compensatory time off with mission subsistence 
allowance for each month of such continuous 
service(i.e. after 30/31 days of service). 

Compensatory time off is granted to UNMOs to 
provi~~ them with opportunitie3 for rest after a 
~ pecia] ly ardt ous S.fJC ll of duty. Cc·nsequently, such 
time-off sha: l nctmally be taken as soon as 
possible after completi on of the continuous period 
of service. Compensatory time-of£ not more than 12 
days may be acc umulated for carry forward from one 
month to the next. 



7.2.4. 

7.2.5. 

7.2 . 6. 

7 . 2 . 7. 

\ 

UN REJTRJCTED 

If CTO is taken outside the Mission area, the MSA ~ 
is reduced by 50%. 

Compensatory time-off is a privilege and can only 
be taken when the exigencies of the service so 
permit. It is subject at all times to the 
discretion of the Chief Military · observer, who 
shall establish appropriate procedures for the 
advance approval of the observers' time-off, its 
place, duration, etc. 

Leave and compensatory time-off with per diem must 
be tAk ~ w~thin th~ rtsular tour of duty. The . tour 
of ducy ~hal_ 0t be extended in order to 
facilitate taking such leave or time off . MILOBS 
may, however, be granted up to twelve days of 
accrued leave and compersatory time-off, with-¥ 
retained MSA, in the last month of their tour of 
duty in order to compJ2te all arrangements, 
including travel and bagga~;e formalities, pr{or to 
departure from the mission area . 

In exceptional circumstai :ces special leave of 
absence without MSA may i;e granted to UNMOS and 
CIVPOL. Any request for such leave should be 
forwarded with the recomme~dation of the Chief of 
Staf 1 or CMO to United N· c. ions · Headquarterr; for 
decision. 

PROCEDURE FOR APPLYING FOR LEAVEtCTO 

7.3. Heads of Branches at UNAMIR HQ, Heads of cell at UNAMIR HQ, 
~ CMO and Sector Commanders are responsible for planning and 

approving leave/CTO for personnel in their branch/cell/sector. They 
are responsible for maintaining a constant minimum of 75% strength 
in their Branch/Cell/Sector. A fortnightly forecast of leave/CTO 
should be submitted to the CMPO for monitoring purposes at UNAMIR 

, HQ. All personnel intending to go on leave/CTO will complete the 
leave application form (see Annex A) and forward it through the 
chain of command to the approving officer. All UNMOs must put up 
their leave/CTO applications Form to the Chief Civilian Personnel 
Officer (CCPO) for vetting purposes before taking final approval 
from the appropriate authority. Application will be approved as 
follows: 

7. 3 .1. 

7.3.2 . 

CMO will approve up to 21 days of continuous 
leave/CTO for UNMOs/Staff in the sectors and MILOB 
HQ. 
Sector Commanders will app r ove for UNMOs /Staff 
under t hem up to 21 days continuous CTO/leave. 

UN RESTRICTED 



TO 

FROM 

INFO 

SUBJ 

REF 

UNITED NATIONS - NATIONS UNIES 
ASSISTANCE MISSION FOR RWANDA MISSION POUR L'ASSISTANCE AU RWANDA 

UNAMIR - MINUAR 

PERSONNEL BRANCH, FHQ FILE NO MIOLB/LVE/6443.07 

PERSONNEL BRANCH, MHQ DATE 19 AUG 94 

OIC FINANCE, NAIROBI 

CLARIFICATION ON THE REVISED LEAVE AND CTO ENTITLEMENT 
FOR MILOS. 

NAIROBI FAX MISC 1325 DATED 16 AUG 94 

1. THIS IS TO INFO YOU THAT MILOB GP HQ PERSONNEL BRANCH 
RECEIVED THE REVISED SOP ON LEAVE/CTO FROM THE PERSONNEL BRANCH, 
FHQ. AS PER NEW SOP ON LEAVE AND CTO OF MILOBS, EACH MILOB IS 
ENTITLED TO HAVE MAX 30 DAYS OF LEAVE IN ONE YEAR THOUGH MAX 
ACCUMULATION IS 12 DAYS THAT MAY BE TAKEN AT ONE TIME. SIMILARLY 
MAX ACCUMULATION OF CTO IS 12 DAYS WHICH FACILITATES A TOTAL OF 
24 DAYS OF LEAVE/CTO THAT MAY BE TAKEN AT ONE TIME. 

2. AS PER ABOVE REF THE FINANCE/CIVIL PERSONNEL SECTIONS IN 
NAIROBI ARE NOT AWARE OF THE SUBJ. REQUEST ARRANGE COPIES OF 
REVISED SOP FOR THEM AND CLARIFY THE SUBJ. 

3. GRATEFUL CONFIRM DECISION ON THE ABOVE SUBJ IMMEDIATELY. 



U.N. HQS 212-963-487S 
f'V\k:{-

P.CJ 

~J)}-

'1'0: 

UNITJ:D NJ\TIONS 
ASSISTM:E' . HISSlOll FC~ Rli!AO 

opTGOIMG FAX NO 1!\'l... 
MIR NO 

MISC NO ~ 3 

Mr. Ally Golo, OIC, 
Adainistratlon, OKAKtR 
PAX: (1-312) 963-3091 

A'M'H: Ma jo.t" Kaiser lHavi , 
KILOS HMdquutere, 
UK»crR - Kigali 
FAX: (1-~12) 9~3-3090 

COPY: 

FAXN'O: 

ORtGtMJ.'OO'&.t 

St1BJBC'1': Leave tor MILOBS· 

PACE l OF ~ ) 

J'ROH: Itt. Paul -~iU, -~ 
Finance Officer, UNAKIR 
VOICB; (254-2) 621-234, 
X2088; PAX~ (~54-2) 
622-688, V-SAT 3-3090 

nATE: 19 AU<nUst 1994 

VOICE; 

Se::'t'IOR: 

'l'he 'F'1.n,.ncP. ~·~t i of\ has r.eoe ived a docu.aent CJigned by you 
e~titled M!LOa(OIR/6•JJ.O dated 9 AU9Q&t 1994, reqardinq leave 
!or MILOBS. The ~ocun~nt announces thftt JAav~ fQr MlLO~S will 
ba •~~rued at the ra~• of ~ 1/2 days pAr mon~h, ~nd rP.~e~~ to 
an attached SOP. Paul KeH•1ll 1~ out Nairobi office a$k~d ~h• 
MILOS office in Nairobi for a copy of the referenced SOP, and 
th.ey respondea that they <l1d not have a copy & 

Paul ieo con£u.sN al>o\lt thi& a l/2 day rate because to his 
knowledge the ~a.te approv~ by th• tn1 in Hew York 1• only 1 
.l./~ days par aontb. K1• source tor that lower rate ia a 

/fi\ manual entitled UDitcd lations Aa•latango Mission for Bwan4a 
vy CQWAKIBl Xptae f&r ~ qM~4•oso pf Ki11Cor¥tpo11ca OQ&srysr& 

gn Aa•lan;eant 4ato4 26 Octobor l99l, pafJ• ', paraqraph :l 1. A 
..... copy o.t that pag9 i• attacbad. 

Pes:hapa you have 111 aol"e roeent veraian or t:J\c above .-nual, or 
\ yO\l 1\a~ ~otbe+ ~uJMnt trosa tbe Ul4 1n Mew Yorl~ "th;at. 

O'(J 

~"\ 3upe.raedea the Jut.nual.. 

Ho~d you pleo~• aend Poul o copy os ~o 4Qou.ont that yo~ are 
relying on to chango ~ ~·~ froa l 1/2 days to 2 1/2 days? 
1\:Lao, would you .. ncs. hi• • copy of the so~ tlult your directive 
rater• tc? 

C A-o 

~ 

.;! 
'I 

,, 
,. 

' ,, 

J 

' I 
~I 
~· 

l 
~ 
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As soon as we rec~ive your documeats, we will resolve the 
confusion and p~o•ptly pay for the proper n~r of days. 
Please telephone Paul directly if that would speed tne 
resolution ot this question. 

If it is necessary to rer.-.ive pe~iaaian fro~ New York to na~v 
tllll:l ~~""'1•· Paul would be wi.llinq tQ work. 'With you on -enc.\t., 

Thank. you tor your cooperation .. 

P.04 
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30. Hour. oC duty a:ra deterainod by th.- tub to be pertot"aed and 
the aituation in ~ ar .... 0~•ervera •hould De pr•pared tO WOI'k 
irrQ9Ular and l.onq noun When nece.aaary. Ill UUtrCJe.hei .. , UIOt'O. 11ay 
have to vork on occa•ion up to 24 houra • 4ay, and po.aibly ••v•n 
day• a vef!k. A sch~ule ot hours ot vork, tbe vorltin.g veelt, &M 

:, .aa•oci&.ted. holidays !or tmAHilt vill b• iaeuecs by the 
·I adllini•tration. 'l'h••• 'lill only apply to UNMO~ .• P.!E!<>t-ain9 r~lar 
i ,hea.dquart•r• •taft dut1••· ~· ·-- ·· - - - ... ..- .. ~ ....,.,_ ... -

a. Wvt 

a. Ex~:ep.t with re.qard to leave acc:ru1~ in respe¢t ot the 
Un•l 110nth ot service, leave u_y not ~ t•k•n before it 
i.a umad; --

tl, There vill be n~o . caah payment for; &ccrued.. b\lt unus~, 
leave: 

c. 

ci. 

•• 

-
Leave ..ust be W•n within the tou~ of· d:gt;y. lrts;n•~one 
yill not M qrante<s to fac:illuu & t.;UciJl9' ot leav-;;-

Laave aay be ta.ken in con1un.etion \lith CC!Peneatory tlm.e 
(;Jf'tl 

DUr~a tinal •ontb . o: ... •trt10tl nq mre tbAn u 4•¥1 
reave HWI\or egap!ll!&torx ~w ofJ MY " .. ,~ .. , 

t- Le.av• 

q. 

,..;J . ....n . wo..~ 

I 

I· 

•· 

I 
l 
t 

H ,.._.::::.,.. T tll't>J T >-N 

TCTR F. e: 
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UNITED N.\TIONS 
ASSIST AI(!. HISSJOII FOil Rli!AO 

OUTGOING FAX tiO 1i'l-2_ 
MIR NO 

MISC NO f)lt-3 

TO: Mr. Ally Golo, OIC, 
~ainistration, UNAMlR 
PAX: (1-212) 963-3091 

ATTN: Hajoc Kaiser Ri2v', 
MILOS HMdqUartere , 
UKAMIR - Kiqall 
F : 1-212 963-3090 

COPY: 

FAX NO: 

SUBJBC'l': ~ave t.or IULOBS · 

1 FROM: Kr. Paul MeNeill, 
Finance Officer, UNAMIR 
VOICE: (254-2) 621-234, 
x20QS; FAX: (45~-2) 

622-688, V-SAT J-JO~O 

,1.9 A t 1994 

The 'F'1n,.ncP. ~~t1on has recE'!ived a ctoowaent eigned by you 
entitled M!LOB(OIR/6~33.0 dated 9 AU9ust 19941 reqarding leave 
!or MILOBS- The ~onUft•nt a"nounces thA~ JAftV~ for MfLORS will 
bA ~~~~uad at th~ ~a~~ of ~ 1j2 days pP.r mon~h, ~"rl rP.fe~~ to 
an attached SOP. Paul KcH•ill i~ our Nairobi office ask•d ~he 
MILOS office in Nairobi for a copy of the referenced 50-F>, and 
they ret:tpo~d that th.@y did not have a copy. 

Paul i5 cQnfused about thi& ~ l/2 day r~te beeau&e to his 
1cnowledg. the ~ate approved by the tnl in Mew York is only l 
l./41 days par aonth. llia sow:oe tor that lOW$r rate is a 
manual entitled United lations Aaaistance Mission For Rwan4a 
LYH6MIR) Wgtpg for tha QU14•ngo of Ki11tar¥/Rolica ob&aryera 
gp Al•i;nntnS Q&tod l6 Ootobor t99l 1 paqe 7, ~araqraph 31_ A 
copy ol that paqQ ls attached. 

. 

#) 

Pe~hapa you have a ~ore roeont version ot the Qbovc ~nual, or 
you 1\~v~ ~ot.ber do<;~JLt.ent Crolll the uti 1n 'H~ 'iorl( th~t 
superBedea the m11nua.l. 

WO~d yo~ pleo•• ~•nd Paulo copy of tho doouaont that yo~ a~~ 
relyin9 on to change the rate from l l/2 days to 2 l/2 dayc1 ~ 
.1\lao, would you ~nil hi• a copy of the SOl> t'twlt your dinmtiv-u -

rater5 to? 
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~s 5oon a6 we receive your documents, we will resolve the 
confusion and proaptly pay for the proper n~r of days. 
Please t@lephone Paul ~irectly if that would speed the 
resolution of this question. 

If it is necessary to rar~ive ~raisaion from New York to na~~ 
tnl~ ~'t,tnl)• • .Dau.l would be willlnq t.o work. wi.th you en tn~t.. 

Thauk you tor your cooperation. 
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lO. Hour. ot duty are ~tUIIinad by t.h.- ta•lul to be perto~ ~nd 
the aituat.ion in ~ ~re.a. Ob•ervers •hould b. prflpared ~o wol"k 
1rr89Ular ancl lonq hours wen neceaa~ry. Ill eaa.rqenciea, UIIMO. 11ay 
have to work on occasion up to 24 houra a 4ay, and possibly seven 
~aye a we~k. A schedule of hours ot vork, tbe vor~ing veek. and 

:. associated holidays for tJNJ.Mn vill be issue<! by the 
·I administration. Th••• \1111 only apply to UHMoa .• P!E!~in9 t'e<JUlar 
, hea.dquart•r• •tat! dutiea. "" --- ·· 

a. 

:b. 

c. 

d. 

•• 
t. 
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_ . .......- ·-·----....-.----· ·- . 

bc:ept vi~ raqard to leave accruif\9 in J:esp~t ot the 
t.inal mon~h ot service, l!a.J_e u..x not b4 talcen before it 
h amed; 

There vill ~ no casb pa~ent for- .. c;:c~ed. b\lt unused, 
leave; -
Leave ~ust be tl!•n within th• tou£Eit du~y. Eltona~ons 
~ill not be qranted to f~cillt.at.a talcil"ICJ or lea.v-;;-

Laave may be taken in conjunction \lith eo!pen:~atocy time 
ott.1 -

our~• tinal •9ntb o: _etn1Qta ng 110re thM U O•:ti 
Wave and\or egap!p!&torr tie ofJ MY" YP~MI 
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TO 

FROM 

UNITED NATIONS ASSISTANCE MISSION FOR RWANDA 
UNAMIR 

SEE DISTRIBUTION FILE NO : MILOB/MISC/6443. 04 

MILOB GP HQ, PERS BR DATE : 14 AUG 94 

SUBJECT: BAGGAGE ALLOWANCE FOR MILITARY PERSONNEL AND CIVILIAN 
POLICE 

1. Please be informed that the baggage allowance for military 
personnel and civilian police has been revised by Field Operation 
Department(FOD),UNATIONS, NY. As per current policy for baggage 
allowance, UNMOS and CIVPOL are authorised to travel to mission 
area with 100 Kg as accompanied baggage and for the repatriation 
they are authorised 100 Kg as unaccompanied baggage. 

2. Find attached a copy of baggage allowance for military 
personnel and civilian police. 

3. Forwarded for your information. 

DISTRIBUTION 

ACTION : 

INFO 

Pers Br, FHQ (MILOBS only) 
Sector Comd, Sector - 1 
Sector Comd, Sector - 2 
Sector Comd, Sector - 3 
Sector Comd, Sector - 4 
Sector Comd, Sector - 5 
MILOB GP HQ, Ops Br 
MILOB GP HQ, Log Br 
CLO 
CHAC 
Movcon, Kigali 
MILOB Coordinating Team, Nairobi 
Commissioner, CIVPOL 

ADC TO CMO 

c-&~.;(A~.,. .,• 
KAISER~ RIZVl 
Maj 
For CMO 
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UNITED.NATIONS ASSISTANCE MISSION FOR RWANDA 
UNAMIR 

TO 

FROM 

SEE DISTRIBUTION 

MILOB GP HQ 
(Pers Br) 

SUBJECT: LEAVE / CTO MILOBS 

FILE No: MILOB/DIR/6433.0 

DATE: 09 AUG 94 

1. As per the revised SOP, Leave for MILOBS may now be accrued 
as 2 1)2 days per month. (ie. thirty days leave per one year 
TOD). However, up to a maximum not exceeding twelve days is to 
be taken as actual leave without any cash compensation in lieu 
of leave not used. 

2 .. ·· It must be emphasised that Leave/CTO for all MILOB', starts 
and·ends in Kig&ii irrespective of whether a MILOB spr.nds his 
leave abroad or not. For example a MILOB on LV /CTO from J Sep 94 
to.12 Sep 94, is permitted to start his journey from K~gali on 
the ,'1· Sep 94 and must endeavour to arrive back to Ki~ ~li not 
later than the 12 Sep 94 to start duties on the 13 Sep )4. 

3. ·· .· MILOBS on leave outside Rwanda have the responsib." lity of 
.coordinating the booking of their return flight from Na· robi to 
Kigali with the Milob Coordinating Team Office, Nairobi ~s soon 
as~they arrive in Nairobi before proceeding to their de st. nation. 
They must also ensure that they avail that scheduled f~ight on 
the date and time booked without fail. 

4. Strict disciplinary action including stoppage of MSA will 
be applied to MILOBS found absent after their CTO/Leave and 
without proper reason. 

DISTRIBUTION: 
Action: 

Info: 

FHQ Pers Section 
MHQ Ops Br 
MHQ Log Br 
MHQ Liaison Br 
Sector-1 HQ 
Sector-2 HQ 
Sector-3 HQ 
Sector-4 HQ 
Sector-s HQ 
Milob Coord Team, Nairobi 
CAO 

MA to FC 
MA TO DFC 
ADC to CMO 

~-
KAISER RIZV:r-' 
Major 

for CMO 



UNITED NATIONS ASSISTANCE MISSION FOR RWANDA 

UNAMIR 

TO 

FROM 

SEE DISTRIBUTION 

MILOB GP HQ 
(Pers Br) 

SUBJECT: MILOBS DIRECTIVE No 2 

FILE No: MILOB/DIR/6433.0 

DATE: 08 AUG 94 

1. For smooth personnel administration and accurate monitoring 
of movement of all MILOBS, it is hereby directed that only MILOB 
HQ (Personnel Branch) is the sole approving authority for the 
movement of MILOBS out of Rwanda. 

2. All Sector HQs as well as individual UNMOS ~re therefore to 
forward any such movement request to this HQ for .:lue approval and 

. r further processing by FHQ (Air Ops) before trav,~lling. 

3. MILOBS not properly cleared for movement out side Rwanda will 
- ~ either be returned or face necessary disciplina ·y action. 

4. For your strict compliance. 

DISTRIBUTION: 
Action: 

In£o: 

FHQ Pers Section 
MHQ Ops Br 
MHQ Log Br 
MHQ Liaison Br 
Sector-1 HQ 
Sector-2 HQ 
Sector-3 HQ 
Sector-4 HQ 
Sector-S HQ 
Milob Coord Team, Nairobi 
CAO 

MA to FC 
ADC to CMO 

Major 
for CMO 
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UNITED NATIONS ASSISTANCE MISSION FOR RWANDA 

UNAMIR 

TO 

FROM : # 

SEE DISTRIBUTION 

MILOB GP HQ 
(Pers Br) 

SUBJECT: DOCUMENTATION - MILOBS 

FILE No: MILOB/MISC/6433.0 

DATE: 07 AUG 94 

1. Al l MILOBS are advised to submit 3 copies of their rece~t 
photographs (stamp size : 3 x 2.5 em) to his HQ by 15 Aug 94. 
This has..become necessary in view of the fact that most of t:'le 
photos us~d for initial documentation were either destroyed •)r 
stolen during the war. 

2 . Sectqr HQs are to ensure collection of these individt·a l 
photos. and forward them to this HQ for further action. 

3. Regards. 

DISTRIBUTION: 
Action: 

Info: 

FHQ Pers Section 
.MHQ Ops Br 
MHQ Log Br 
MHQ Liaison Br 
Sector-1 HQ 
Sector-2 HQ 
Sector-3 HQ 
Sector-4 HQ 
Sector-S HQ 
Milob Coord Team, Nairobi 

MA to FC 
ADC to CMO 

c!w, 
KAISER RIZ~ 
Major 

for CMO 
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UNITED NATIONS 
ASSISTANCE MISSION FOR RYANDA 

ta\ NATIONS UNIES 
~MISSION POUR L'ASSISTANCE AU RYANDA 

UNAMIR - MINUAR 

TO SEE DISTRIBUTION FILE NO MILOB/LEAVE/CT0/6443.03 

FROM MILOB GP HQ DATE 30 JUL 94 

SUBJ ABSENT WITHOUT LEAVE 

1. It has been observed that MILOBS are not reporting in time 
at the place of duty after their Leave/CTO. It important for all 
the MILOBS to respect the laid down policies/instructions for 
Leave/CTO at all time. All MILOBS are responsible for thf ir 
departure from the duty station and return in the duty statjon 
in time in the event of leave/CTO. 

2.. Wef"date MILOBS not reporting in time after their Leave/CTO 
will be t±eated as AWOL and an adverse report will be forwarc'ed 
to their Country Contingent Commanders. The Finarce 
Section,UNAMIR will also be informed not to pay MSA to th( qe 
defaulters for their period of absence. 

3. This instruction for your strict compliance. 

DISTRIBUTION 

ACTION : 

INFO 

Per Section, FHQ 
Sector Comd, Kigali 
Sector Comd, Byumba 
Sector Comd, Sector - 4 
Sector Comd, Sector - 5 
CLO 
MILOB GP HQ, Ops Br 
MILOB GP HQ, Log Br 
Movcon, Kigali 
MILOB COORD TEAM, NAIROBI 
LO TEAM I GOMA 
LO TEAM, ENTEBBE 

FC 
DFC 

Co · 
CMO 
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UNITED NATIONS 

ASSISTANCE ' MISSION FOR RWANDA 
a\ NATIONS UNIES 
~MISSION POUR L'ASSISTANCE AU RWANDA 

UNAMIR - MINUAR 

TO SEE DISTRIBUTION FILE NO MILOB/LEAVE/CTO 6443.03 

FROM MILOB GP HQ DATE 27 JUL 94 

SUBJ LEAVEL CTO POLICY FOR MILOBS 

1 . In view of acute shortage of MILOBS i n UNAMIR, all Sector 
Commanders and Branch/Gp Heads must exercise stric t c ompliance 
of Leave/CTO policy of MILOBS. It is important t o have 80% 
strength of MILOBS at all times ln Sectors a r;·j Gp/Br for 
operational purpose. 

2. MILOBS in Rwanda proceeding for Leave/CTO must be informed 
that Leave/ <.:-:To starts from Rwanda and ends in R'·Janda. Every 
MILOBS is r e sponsible for his return in Rwanda i r. time . Every 
MILOB is to coordinate his return schedule with MILUB Coord Team 

. in Nairobi br~ fore he takes of from Nairobi. MILOBS p• sted outside 
Rwanda may L.:ave and report to their duty station w. th.in time of 
Leave/CTO pLriod . Any violation of this instruc Liun will be 
dealt seriously. 

3. Wef date Liaison visit/tour of duty is discontinued unless 
there is a proper official cover. All Leave/CTO applications 
recently submitted to this HQ if not approved to be treated as 
cancelled. Fresh applications may be submit ted in accordance with 
this policy. All Leave/CTO applications have b e t o submitted t o 
MILOB GP HQ Personnel Br at least 10 days before t he c ommenment 
of Leave/CTO . 

DISTRIBUTION 
ACTION 

Pers Section FHQ 
Sector Comd, Kigali 
Sector Comd, Byumba 
Sector Comd, Sector 4 
Sector Comd, Sector 5 
CLO 
Milob Gp HQ,Ops Br 
Milob Gp HQ,Log Br 
Movcon Kigali 
Milob Coord Team, Nairobi 

Scc.TQ"12 ~b sc:c:T- 3 

:~ 1-; , It, .. . 
y ' l.t: \ -._)~....:. '\ . ~ -----· . ;·· .' ··-

I 0/ TIKOCA 
coi 
CMO 



UNITED .NATIONS ASSISTANCE MISSION FOR RWANPA 
UNAMIR 

TO 

FROM 

SEE DISTRIBUTION 

MILOB GP HQ 
(Pers Br) 

SUBJECT: LEAVE / CTO MILOBS 

FILE No: MILOB/DIR/6433.0 

DATE: 09 AUG 94 

1. As per the revised SOP, Leave for MILOBS may now be accrued 
as 2 1./.2 days per month . ( ie. thirty days leave per one year 
TOD). However, up to a maximum not exceeding twelve days is to 
be taken as actual leave without any cash compensation in lieu 
of leave not used. 

2. It mnst be emphasised that Leave/CTO for aL MILOBS starts 
and ends ~n Kigali irrespective of whether a MlLOB spends his 
leave abrcad or not . For example a MILOB on LV/CTC from 1 Sep 94 
to 12 Sep 94, is permitted to start his journey from Kigali on 
the 1 SeF 94 and must endeavour to arrive back to Kigali not 
later than the 12 Sep 94 to start duties on the ·c3 Sep 94. 

3. MILOFS on leave outside Rwanda have the re~ponsibility of 
coordinating the booking of their return flight ::rom Nairobi to 
Kigali with the Milob Coordinating Team Office, : airobi as soon 
as they ar::ci ve in Nairobi before proceeding to the·. r destination. 
They must also ensure that they avail that sche~uled flight on 
the date and time booked without fail . 

4. Strict disciplinary action including stoppage of MSA will 
· be applied to MILOBS found absent after their CTO/Leave and 
without proper reason. 

DISTRIBUTION: 
Action: 

FHQ Pers Section 
MHQ Ops Br 
MHQ Log Br 
MHQ Liaison Br 
Sector-1 HQ 
Sector-2 HQ 
Sector-3 HQ 
Sector-4 HQ 
Sector-S HQ 
Milob Coord Team, Nairobi 
CAO 

Info: Movc.Dt-l "'-'u 
MA to FC 
MA TO DFC 
ADC to CMO 

~ 
KAISER RIZV:r-' 
Major 

for CMO 



UNITED NATIONS ASSISTANCE MISSION FOR RWANDA 

UNAMIR 

TO 

FROM 

SEE DISTRIBUTION 

MILOB GP HQ 
(Pers Br) 

SUBJECT: MILOBS DIRECTIVE No 2 

FILE No: MILOB/DIR/6433.0 

DATE: 08 AUG 94 

1. For smooth personnel administration and accurate monitoring 
of movement of all MILOBS, it is hereby directed that only MILOB 
HQ (Personnel Branch) is the sole approving authority for the 
movcmen"t of MILOBS out of Rwanda. 

2. All Sector HQs as well as individual UNMOS are therefore to 
forward any such movement request to this Ht;) for due approval and 
further processing by FHQ (Air Ops) befor~ travelling. 

3. MILOBS not properly cleared for moveme;.lt outside Rwanda will 
either be returned or face necessary disc :i LJlinary action. 

4. For your strict compliance. 

DISTRIBUTION: 
Action: 

FHQ Pers Section 
MHQ Ops Br 
MHQ Log Br 
MHQ Liaison Br 
Sector-1 HQ 
Sector-2 HQ 
Sector-3 HQ 
Sector-4 HQ 
Sector-S HQ 
Milob Coord Team, Nairobi 
CAO 

In-fo: 1\1\0v wt-l K•6 
MA to FC 
ADC to CMO 

KAISER RIZVI 
Major 

for CMO 



UNITED NATIONS ASSISTANCE MISSION FOR RWANDA 

UNAMIR 

TO 

FROM .. 

SEE DISTRIBUTION 

MILOB GP HQ 
(Pers Br) 

SUBJECT: DOCUMENTATION - MILOBS 

FILE No: MILOB/MISC/6433.0 

DATE: 07 AUG 94 

1~ All MILOB8 are advised to submit 3 copies of th~~r recent 
photographs (stamp size: 3 x 2.5 em) to his HQ by 15 Aug 94. 
This has becom8 necessary in view of the fact that most of the 
photos used for initial documentation were either des~royed or 
stolen during the war. 

2. Sector HQc are to ensure collection of these j l.dividual 
photos and forward them to this HQ for further action. 

3. Regards. 

.DISTRIBUTION: 
Action: 

FHQ Pers Section 
.MHQ Ops Br 
MHQ Log Br 
MHQ Liaison Br 
Sector-1 HQ 
Sector-2 HQ 
Sector-3 HQ 
Sector-4 HQ 
Sector-S HQ 
Milob Coord Team, Nairobi 

Info:'40V~ KlfrM-J 

MA to FC 
ADC to CMO 

Major 
for CMO 
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UNITED NATIONS 
ASSISTANCE MISSION FOR R~ANOA • 

NATIONS UNIES 
MISSION POUR L'ASSISTANCE AU R~ANOA 

UNAMIR · MINUAR 

TO SEE DISTRIBUTION FILE NO MILOB/LEAVE/CT0/6443.03 

FROM MILOB GP HQ DATE 30 JUL 94 

SUBJ ABSENT WITHOUT LEAVE 

1. It has been observed that MILOBS are not reporting in time 
at the place of duty after their Leave/CTO. It important for all 
the MILOBS to respect the laid down policies/instructions for 
Leave/CTO at all time. All MILOBS are responsible f •)r their 
departure from ~he duty station and return in the dut y station 
in time in the ~vent of leave/CTO. 

2. We£ date M~LOBS not reporting in time after their 
will be treated as AWOL and an adverse report will be 
to their Country Contingent Commanders. The 
Section, UNAMIR will also be informed not to pay MSA 
defaulters for ~heir period of absence. 

3. This instruction for your strict compliance. 

DISTRIBUTION 

ACTION : 

INFO 

Per Section, FHQ 
Sector Comd, Kigali 
Sector Comd, Byumba 
Sector Comd, Sector - 4 
Sector Comd, Sector - 5 
CLO 
MILOB GP HQ, Ops Br 
MILOB GP HQ, Log Br 
Movcon, Kigali 
MILOB COORD TEAM, NAIROBI 
LO TEAM I GOMA 
LO TEAM, ENTEBBE 
MOVcoN Kl(t 

FC 
DFC 

· eave/CTO 
:• urwarded 

Finance 
r:o those 

Co 
CMO 
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UNITED NATIONS 
ASSISTANCE' MISSION FOR RWANDA 

8\ NATIONS UNIES 
~MISSION POUR L'ASSISTANCE AU RWANDA 

UNAMIR - MINUAR 

TO SEE DISTRIBUTION FILE NO MILOB/LEAVE/CTO 6443 . 03 

FROM MILOB GP HQ DATE 27 JUL 94 

SUBJ LEAVE/CTO POLICY FOR MILOBS 

1. In view of acute shortage of MILOBS in UNAMIR, all Sector 
Commanders and Branch/Gp Heads must exercise strict compliance 
of Leave/CTO policy of MILOBS. It is important to have 80% 
strength of MILOBS at all times irt Sectors and Gp/Br for 
operational purpose . 

2. MILOBS in Rwanda proceeding for Lea,e/CTO must be informed 
that Leave/CTO starts from Rwanda and .:~ nds in Rwanda. Every 
MILOBS is responsible for his return in Rwanda in time. Every 
MILOB is to coordinate his return schedul e with MILOB Coord Team 
in Nairobi before he takes of from Nairobi. MILOBS posted outside 
Rw r nea may leave and report to their duty st3tion within time of 
Le...:.ve/CTO period. Any violation of th .. s instruction will be 
dealt seriously. 

3. Wef date Liaison visit/tour of duty is discontinued unless 
there is a proper official cover. All Leave/CTO applications 
recently submitted to this HQ if not approved to be treated as 
cancelled. Fresh applications may be submitted in accordance with 
this policy. All Leave/CTO applications have be to submitted to 
MILOB GP HQ Personnel Br at least 10 days before the commenment 
of Leave/CTO. 

DISTRIBUTION 
ACTION 

Pers Section FHQ 
Sector Comd, Kigali 
Sector Comd, Byumba 
Sector Comd, Sector 4 
Sector Comd, Sector 5 
CLO 
Milob Gp HQ,Ops Br 
Milob Gp HQ,Log Br 
Movcon Kigali 
Milob Coord Team, Nairobi 

S f:C.TIJ12. Co-tvfb SG (.. T- .3 
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Col 
CMO 


