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NATIONS UNIES

UNITED NATIONS
'MISSTON POUR L'ASSISTANCE AU RWANDA

ASSISTANCE MISSION FOR RWANDA

UNAMIR - MINUAR

INTER-OFFICE MEMORANDUM
28 September 1995
TO: Mr V. Tompkins, BRSC A/PGM
FROM: Mr G. Briére, CCM ;M
INFO: Mr W. Clive, OIC Adm

Mr K. Nilsvang, CCPO

Mr P. McNeil, CFO

Mr M. Ncube, C BOI/Legal Officer
Ms L. Rafii, Legal/Political Officer

REF: A. BRSC memo dated 22 Sep 95 (copy attached)
B. CCM memo dated 09 Sep 95

SUBJECT: PAY ADJUSTMENT - BRSC LOCAL NATIONAL EMPLOYEES -
18 MARCH TO 36 SEP 95 ,
1. "~ I have received the plan (ref A) vou have developed for the Local National

employees pay adjustment program. I have reviewed this plan and it meets all the criterions I have
set at ref B. I support your approach and therefore, 1 have authorized the OT and WDN requests.

These forms are attached to this memo.

2. Please ensure that these back-payments are segregated in your cost accounting and
financial systems. I would also ask you to make the payments from previous Contract budget for
the pay adjustments for the period 18 March to 31 May 95 and to use the actual Contract budget
for the pay adjustments for the period 01 June to 30 Sep 95.

3. I would ask you to inform me ASAP once you will have calculated the total costs
of this back-payments program. Finally, I would ask you to give me a final report on the actual
amount paid once the program will be completed and NLT 15 December 1995.

4. Thank you for your cooperation in this matter. Please do not hesitate to contact me
if you need additional information.

Attachments: 02

C:\DATA\BRSCANC_WBS\I\N\PAY_ADJ.002

< A




Brown & Root Scervices Corporation
Kigali, Rwanda
Fel 85750/Ext 201

Friday, 22 September 1995

Mr. Gilles Bricre | - ”;‘f‘;)
Responsible Officer K 3 C”/
UNAMIR/CMC, Kigali, Rwanda —

Subject: Contract PTS/CON/184/95; Local National Pay Adjustment
Dear Mr. Bri¢re:

In response to your letter of 9 September 1995 and OHRM's directed pay
adjustment to all UNAMIR Local National employees. Within the same parameters
outlined within your letter, attached is our cost estimate to accomplish the back-
payment of all Local National employees. As you will note, we believe additional
staff and computer support are not necessary. We can accomplish the back-
payments within our present project staff through the use of overtime. As a point of
clarification, all back-payments will be segregated within our cost accounting and
financial systems for reimbursement and audit purposes.

With your approval of the (1) attached overtime request/estimate, and (ii) Task
Deviation Notice (TDN), we intend to have all back-payments calculated and
commence payments 1 November 1995 and ceasing payments on 31 November
1995. Our approach and method of payment are as follows:

a. Calculate entitlements for all employees currently on board and those
who were also on board during the period 18 March 1995 through 30

September 1995.

b. Upon completion of the calculations, an extra pay voucher will be
executed and provided to current employees simultaneously with their

»

normal pay schedule. - .

c. Upon completion of the calculations for former employees, an
announcement will be posted at all job sites with attention to former
employees by name. The notice will include instructions to report to the site
manager at specified daily hours and upon presentation of proper
identification from the Prefecture, or authorized representative, back-
payments in Rwandese Francs will be given upon execution of a pay receipt

for the same.

Consistent with your letter, the site notices will include a 30-day period (window) in
which former employees may claim entitlements. Following this period, any
entitlement is deemed to have been relinquished and waived.

2 Atchs Gerald W. Hillman

als Contracts/Bus Manager
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OVERTIME REQUEST FORM (OT)
BRSC / UNAMIR

TODAY'S DATE: 22-Sep-95

WORK ORDER #: Task 01 (Mgmt/Admn)

REASON FOR OVERTIME: Inputing Local National timesheets by individual employee for Wage Adjustment

EMPLOYEES REQUESTING OVERTIME

Amount of
Date of Overtime :
Name of Person Requesting Overtime UNID# Overtime  {Hours BRSC Task Manager Signature
- C. David Smith (BRSC) C1019 | See Attachment| 45 . L ]
Vaughn Tompkins (BRSC) C1549 " . 24 e
Monty Montemayor (BRSC) Ci616 " 54
o Isagani Reli (TCN) C1638 " 86 o ]
o Tagumpay Tapia (TCN) C1636 " 8 o e
Cirilo Hicban (TCN) C1651 i 86 o o
L Antonio Onia (TCN) C1686 " 86
R Vicente Tapia (TCN) C1636 N 86
B Ernie Baria (TCN) C1703 " 86 o
o Zuwaina Sultan (TCN) AC10A " 86 o 3
Tim Sheppard {BRSC) C238 " 9
*
* Write the date approved/not approved in the appropriate box. Approved Not Approved
UNAMIR T.O.M. x/ﬁ%%féﬁ*'ééf\ e EAVATLY

BRSC PROJ. MGR.

Yook
BILLES EXENS

ol IAYAIRS
CoM
11123

UNAMIRCMCCO

oT# OZ27




OVERTIME SUMMARY

WEEK ENDING

o o a e s o 2

gl 8| S| S| S| 2| 5

1 I S S I D
*C. David Smith (BRSC) Ci019 9 0 9 9 9 9 45

*#Vaughn Tompkins (BRSC) Ci549| 4 4| 4] 4 | 4 4 24
¥Monty Montemayor (BRSC) Ciét6| 9 9 99 9 9 | 54
~ Isagani Reli (TCN) C1638 15 | 15 | 15 § 15 | 15 | 11 | 86
Tagumpay Tapia (TCN) C1é636) 15 | 15 | 15 15 | 15 | 11 | 86
~ Cirilo Hicban (TCN) C1651 15 1 15 { 15 | 15 | 15 }| 11 86
~ Antonio Onia (TCN) C1686 | 15 15 | 15 | 15 | 15 | 11 | 86
Vicente Tapia (TCN) 1 Clé36f 15 | 15 | 15 | 15 | 15 | 11 | 86

~ Ernie Baria (TCN) C1703} 15 15 | 15 | 15 | 15 | 11 86
- Zuwaina Sultan (TCN) | AO1oA} 15 | 15 | 15 | 15 | 15 | 11 | 86
T **TimSheppard (BRSCY [ C238 |0 | 9| o 1o |0 oo

* The listed BRSC employees listed are currently working a 54 hour week, so the additional time required is only 9 hours per week.

** Tim Sheppard will be filling in as Controls Manager while D. Smith is on R&tR.

TR L L




CEEET, :‘2}‘; TASK DEVIATION NOTICE (TDN)
BRSC / UNAMIR

TODAY'S DATE: 22-Sep-95

WORK ORDER #: Task 01 (Mgmt/Adnn)

WORK ORDER DESCRIPTION: Inputing Local National timesheets by individual employee for Wage Adjustment

DEVIATION DESCRIPTION

Per UNAMIR, a labor adjustment is to be paid to all Local National Employees for the period 18Mar thru 30Sep.

Number of Additional Employees Required:

LN
Expat TCN LN (Skilled) (Unskilled)
Duration of Deviation: See Attached Overtime Request Form
Task Deviation Cost: $6,654.00
* Write the date approved/not approved in the appropriate box. Approved * | Not Approved
BRSC OPS MGR. 7/24’%5 —
-~
BRSC PROJECT MGR. 724
UNAMIR T.O.M. /HZ’% /«f\ GILLEs oaiERs ) </aly
U BRAIR
- CCH _
UNAMIR CMC CO ,, //}ﬂ’w m33 | 25 Usg
TDN # T0043




NATIONS UNIES

F MISSION POUR L/ASSISTANCE AU RWANDA

UNITED NATIONS

ASSISTANCE MISSION FOR RWANDA

UNAMIR -~ MINUAR

NOTE FOR THE FILE

On 22 September 1995, Mr. Gerald Hillman from Brown & Root and I went to the
Rwandese Ministry of Defence to meet Mr. Claude Dusaidi, the Political Adviser to the Vice-
President and Minister of Defence. The meeting was convened at the request of Mr. Dusaidi
who contacted Brown & Root to obtain clarification on the their status vis a vis the United
Nations.

Mr. Dusaidi began by stating that the Vice-President had requested him to clarify the
status of all UNAMIR contractors operating in Rwanda. He further added that the Vice-
President was getting rather impatient and had threatened to close down the operations of all
UNAMIR contractors until he had received a proper response on the matter. We were
informed that the question of their status had to be resolved on an expedited basis due to the
possible termination of UNAMIR’s mandate in December 1995.

Mr. Hillman informed Mr. Dusaidi of the relationship between Brown & Root and
the United Nations, as well as with UNAMIR. Although he discussed the contractual
arrangements and working relationship, there was no discussion of whether Brown & Root
was covered by the privileges and immunities of the United Nations. Mr. Dusaidi appeared
to be satisfied with the information given, and we gave him the name and telephone number
of Mr. Gilles Brigre as the contact person at UNAMIR for all matters dealing with UNAMIR
contractors.

We were also able to discuss the Hosh dispute with Mr. Dusaidi who was unaware
that Mr. Hosh had dropped his lawsuit against Brown & Root in Rwanda the previous day.
Mr. Dusaidi did acknowledge, however, that Mr. Hosh’s dispute was with the United Nations
and not Brown & Root. The meeting took place in a warm and cordial atmosphere.

had

Ladan M. Rafii
Political/Legal Officer
23 September 1995

cC: ED
CAO



27 ANSN Brown & Root Services Corporation

Nuaw L Kigali, Rwanda
SSN== Tel 85750/Ext 201

Wednesday, 20 September 1995

Mr. Gilles Briére
Responsible Officer
UNAMIR/CMC, Kigali, Rwanda

Subject: Contract PTS/CON/184/95; Local National Maternity Leave
Dear Mr. Briére:

As a follow-up to earlier correspondence of 9 August 1995 (copy attached), request
guidance on the application of sick leave to female employees absence from work due
to maternity confinement.

Consistent with our contract, we are eager to comply with local Labor Laws relative to
our employees. Absence any written direction for the Government of Rwanda, we
would like to comply with UNAMIR Local National personnel policies and procedures
much as we comply with UNAMIR pay scales.

Upon receipt of your guidance, we will advise our concerned employees of the
applicable UNAMIR policy.

Sincerely,

Atch Gerald W. Hillman
Contracts/Bus Manager

Copy to:
UNAMIR Legal/Political Advisor
UNAMIR Civilian Personnel



Brown & Root Services Corporation

2= Kigali, Rwanda
Tel 85750/Ext 201

Wednesday, 9 August 1995

Mr. Jacques Albert
Contract Administrator
UNAMIR/CMC, Kigali, Rwanda

Subject: Local National Maternity Leave
Dear Mr. Albert:
Reference G. Briere's letter of 29 July 1995, subject as above, copy attached.

While visiting with the UNAMIR Legal Advisor on another local national matter, I was
advised that there are provisions within the UNAMIR Personnel Policies to grant
maternity leave as special sick leave up to sixteen weeks. This advice was received
from the Legal & Political Advisor's discussion with the UNAMIR Personnel Officer.

In view of the above, we would appreciate your reconsideration of the recognition and
allowability of salary costs associated with the confinement of Mrs. Mukamuyando.
Whereas the lady is employed by Brown & Root, we were not seeking your approval of
her request, rather the reimbursement of her salary costs.

Sincerely,

Atch Gerald W. Hillman
Contracts/Bus Manager

Copy To:
UNAMIR Legal/Political Advisor
UNAMIR Civilian Personnel



NATIONS UNIES
MISSION POUR L'ASSISTANCE AU RWANDA

UNITED NATIONS
ASSISTANCE MISSION FOR RWANDA

UNAMIR - MINUAR

INTER-OFFICE MEMORANDUM
12 Sep 95

TO: Mr T. Woods, BRSC PGM
INFO: Mr W. Clive, CISS

Ms L. Rafii, SRSG Legal/Political Officer

Mr M. Ncube, C BOI
FROM: Mr G. Briére, CCM //L,w
REF: A. BRSC memo dated 09 Aug 95 (copy attached)

B. CMC memo dated 31 July 95 (copy attached)

C. SRSG coded cable dated 28 Aug 95

D. Pol/Leg Offr memo dated 04 Sep 95 (copy attached)
SUBJECT: SOCIAL SECURITY - BRSC EMPLOYEES
1. This memo is to inform you that the request for guidance that you sent to my

office under cover of ref A was forwarded to the Legal/Political Officer for directions.

2. As you are aware, I wrote several letters and FAX on this subject to UN NY
and our Legal Advisor. More recently, I wrote 2 memo to our Legal Advisor in view to
recapitulate the situation (ref B). During the past months, several FAX have also been
exchanged between UNAMIR and UN NY to address this concern and the whole issue of the
status of UNAMIR contractors. The last FAX sent by UNAMIR was on 28 Aug 95 (ref C) and
we are still waiting a reply from OLA UN NY.

3. Since the issue raised in your memo at ref A is directly linked to the subject
currently under review by UN NY, the Legal Officer informed me at ref D that we will wait
to obtain a reply from UN NY before taking a decision to pay social benefits and to post notice
to that effect.

4, I will keep you appraised as soon as I receive more information on the subject.

Attachments: 03

C:ADATAABRSC\NC_WBS\I\ASOC_BENE.002



\\3\\3 . Brown & Root Services Corporation
‘},' Kigali, Rwanda
\\\“" Tel 85750/Ext 201

Wednesday, 9 August 1995

@

Mr. Jacques Albert
Contract Administrator
UNAMIR/CMC, Kigali, Rwanda

Subject: Social Security Notice

Dear Mr. Albert:

Your attention is invited to the attached letter and translation of a recent letter from the Social
Security Institute (SII) of Rwanda requesting Brown & Root to post a notice of social security
insurance for all local national employees.

Prior to complying with the SII request, request your concurrence and or other guidance as
appropriate.

Sincerely,
Atch Gerald W 51ilman
als Contracts Manager

cc: UNAMIR Legal Advisor ) A ‘)\u, ,0‘“\\} h
B&R F&A Mgr @ \}7}
B&R Cost Mgr ({A)‘)\ M
o)) 3G leaed O, . “)"(j&‘b ,M
. NY :
vQQM_ cdusec.- %,.\J‘ G ﬂ\ﬁwﬁ:‘
A e

g" W (A\as
9/7
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NATIONS UNIES

UNITED NATIONS /
iMISSION POUR L'ASSISTANCE AU RWANDA

ASSISTANCE MISSION FOR RWANDA
UNAMIR - MINUAR

INTER-OFFICE MEMORANDUM
: 31 July 1995
TO: ' Ms L. Rafii, SRSG Legal Advisor -
INFO: Mr C. Quziel, CAO

Mr W. Clive, CISS
Mr T. Woods, BRSC PGM

FROM: 'Mr G. Briére, CCM 7 7 frans

BRSC memo dated 09 May 95 (copy attached)
BRSC memo dated 29 May 95 (copy attached)
Letter of Rwandese Government dated 30 June 95 (copy attached) -
BRSC memo dated 09 July 95 (copy attached)
BRSC memo dated 23 July 95 (copy attached)
CMC FAX 043 - Weekly Logrep dated 19 April 95 (copy

- attached)
CMC FAX 046 - Weekly Logrep dated 01 May 95 (copy
attached)
CMC FAX 063 - Weekly Logrep dated 23 June 95 (copy
attached)
SRSG FAX - CMC 067 dated 10 July 95 (not attached - coded
FAX)
CMC FAX 073 - Weekly Logrep dated 25 July 95 (copy
attached)

K. C BOI memo dated 04 July 95 (copy attached)

SUBJECT: SOCIAL SECURITY - BRSC EMPLOYEES

1. 4 As discussed with you, the Government of Rwanda has been requesting BRSC

to pay social security for all their LN employees. The Government Officials have been meeting
with BRSC on several occasions and they have sent them several requests to pay these benefits.
Copy of the documents received from the Government (ref A to E) are attached to this memo. -

REF:

o Q@ mmogowp

bt

=

2. The Government of Rwanda is requesting BRSC to deduct 3% of the gross
salary of each LN employee and to pay an employer contribution of 5% on all the salaries paid

1/2

C:ADATA\BRSCNC_WBS\\2\SOC_BENE.001




7 4
to LN employees. The Government is asking BRSC to pay these contributions retroactively to

the beginning of the Contract ie 26 July 94. In the last letter sent (ref C), they are charging
interests for the payments due and they are imposing fines.

3. The problem has been mentioned in several FAX sent to UN NY (refs E to J)
where I asked to be provided some directions WRT this problem. As of today I have not
received any directions. Copy of the extracts of these reports are also provided with this
memo. Please refer to the following sections/paragraphs of these documents:

a. ref F - see paragraph 7;

b. ref G - see paragraph 1;

c. ref H - see paragraph 8 D;
d. ref I - see paragraph 22; and
e. ref J - see paragraph 8 H.

4. Also recently, the prefect of Gisenyi asked to the local FSA that UNAMIR pays’
the same benefits for the LN employed by UNAMIR. The Prefect was informed at ref K that
UNAMIR did not have to pay these taxes according to the SOMA. It is unclear if this answer

could apply for the employees hired by BRSC.

5. As discussed in our meeting, I would be very grateful if you could review this

matter in concert with OLA in UN NY in order to provide me with some guidances. An
answer is required ASAP since, as I indicated to you, BRSC is still not retaining the employee

contribution on their salaries.

6. If it would be decided that BRSC would have to pay, they would have to do so
for both (the employee and the employer) for the whole period. It would be impossible to
recover the employees contribution because of the important LN employees turnover. Finally,
these costs would be passed to the UN in accordance with the Contract if BRSC would have to

pay. * >

7. Please do not hesitate to contact Mr Albert in my absence if you need further
information. Your assistance is very much appreciated. : :

»

.2/2

CADATA\BRSCING_WBS\U\Z\SOC_BENE.001
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UNITED NATIONS

ASSISTANCE MISSION FOR RWANDA

\ o %)
XY HISSION POUR L/ASSISTANCE AU RWANDA
.

UNAMIR - MINUAR

INTEROFFICE MEMORANDUM

CMCO

TO: Mr. Gilles Britre v\\(‘\/

FROM: Ladan M. Rafii DATE: 4 September 1995
Political/Legal Officer

SUBJECT: Pavment of social security benefits for local emplovees

This is to inform you that we are still awaiting a response from United Nations
Headquarters regarding the payment of social security benefits for local Rwandese employees
by UNAMIR contractors. Although the matter has been brought to the attention of DPKO

and the Office of Legal Affairs, we have yet to receive a formal notification of their decision
on the matter.

We will inform you as soon as a response is received on their part.




NATIONS UNIES
MISSION POUR L'ASSISTANCE AU RWANDA

UNITED NATIONS
ASSISTANCE MISSION FOR RWANDA

UNAMIR - MINUAR

09 September 1995
TO: Mr T. Woods, BRSC PGM
FROM: Mr G. Bricre, CMcO  THi2a
INFO: Mr W. Clive, OIC Adm

Mr K. Nilsvang, CCPO

Mr P. McNeil, CFO

Mr M. Ncube, C BOI

Ms L. Rafii, Legal/Political Officer

REF: A. Pol/Leg memo dated 04 Sep 95 (copy attached)
B. CMC memo dated 11 March 95 (copy attached)
C. BRSC memo dated 02 Aug 95 (copy attached)
D. CAO memo dated 29 June 95 (copy attached)
E. CCPO memo dated 31 Aug 95 (copy attached)
F. Fax 2133 GMT 02/22/95 (copy attached)
G. Fax UN NY dated 16 June 95 (copy attached)
SUBJECT: PAY ADJUSTMENT - BRSC LOCAL NATIONAL EMPLOYEES -
18 MARCH TO 30 SEP 95
1. Following the approval by UN NY of a pay adjustment program for UNAMIR LN

employees, I have decided to authorize BRSC to pay similar bonuses to your LN employees. The
aim of this memo is to provide you with details of this pay adjustment program.

2. I'have considered taking this opportunity to collect the 3% employee contribution
for the Rwandese Government social benefits program. However, considering that it would be an
extremely complex process to review all the employee records/time sheets starting 26 July 94, that
we have not yet obtained a decision from UN NY on this matter (ref A) and that it would not be
cost effective (money recovered would not cover the cost of the salaries of the additional personnel

which would need to be hired), I have decided not to do so.

3. As you are aware, there have been significant fluctuations of the RWF during the
past few months which have had a serious impact on the cost of living. Considering this, OHRM
UN NY, authorized the payment of a pay adjustment to all UNAMIR LN employees.

4. As you also know, we have modified the pay scale of your LN employees to match
the pay scale of UNAMIR LN employees in order for all employees to receive fair and equal pay

C:ADATA\BRSC\NC_WBS\I\2\PAY_ADJ.001 1 / 2
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for their work (ref B). Based on this, I support your recommendation made at ref C and [ have
decided, in consultation with CISS and CCPO, that this pay compensation should also be paid to
BRSC LN employees.

5. Since the new pay scale of your employees was effective 18 March 95, you are
therefore authorized to pay the following pay adjustment to all your actual and ex employees,
except those who were laid off for disciplinary/unsatisfactory performance reasons:

a. period of 18 March to 30 Apr: 15.6% (ref D);
b. period of 01 May to 30 June 95: 54% (ref E);
c. period of 01 July to 30 Sep 95: 81.4 % (ref F).

6. I would ask you to develop a plan ASAP and NLT 23 Sep 95. I have included with
this memo a copy of UN NY instruction on how to calculate these pay adjustments (ref G).
However, I would urge you to send your pay master to meet the CFO pay clerk responsible for
UNAMIR LN salaries, Mr Moumouni Saadou, to discuss the details. Once vour plan will have
been developed, I would ask you to present it present to me with an estimated total cost of this

project.

7. I realize that the payment of this pay adjustment program will create a lot of work.
As discussed, I will authorize you to hire additional staff to complete this project. Please have
your plan include the number of personnel and an estimated time period you will need to retain
these extra employees to complete this project.

8. Once your plan is approved, you should use all available means to communicate
the details of this plan to all your actual incumbent and previous employees. Radio UNAMIR has
already been approached to help us and they indicated that they would be pleased to help.

9. In order to avoid going through this pamful process again in future, I have asked
CCPO to request UNDP and OHRM to initiate a complete review of the pay scale. He will keep
me appraised of the developments and I will ensure that this information is relayed to you.

10. Please do not hesitate to contact me if you need to further discuss this case.

2/2

CADATA\BRSCINC_WBS\I\2\PAY_ADJ.001
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UNITED NATIONS

ASSISTANCE MISSION FOR RWANDA

UNAMIR -~ MINUAR

INTEROFFICE MEMORANDUM

,\
TO: Mr. Giles Briee . \; ",
CMCO \W

FROM: Ladan M. Rafii DATE: 4 September 1995
Political/Legal Ofticer

SUBJECT:  Payment of social security benefits for local emplovees

This is to inform you that we are still awaiting a response from United Nations
Headquarters regarding the payment of social security benefits for local Rwandese employees
by UNAMIR contractors. Although the matter has been brought to the attention of DPKO
and the Office of Legal Affairs, we have yet to receive a formal notification of their decision

on the matter.

We will inform you as soon as a response is received on their part.



NATIUAD UNIEDS
MISSION POUR L'ASSISTANCE AU RWANDA

\;;VA_ [V Tt 1\} XD
\\\ STANCE MISSION FOR RWANDA

UNAMIR - MINUAR
INTER OrriCE MEMORANDUN!
11 Norch 1ous

T06: Mr T Owens, BRSC PGM

!

ot

NEO: N Ho Geilo, OIC Adm
Mr. P. Hornsby, CSS
Mr G, Wordley, CILM
Mr K. Nilsvang, CCPO
Mr P. McNetl, OIC Fin
Mr. M. Ncube, Legal Officer
Mr. J. Albert, CMC CA

i T
FROM: Mr. G. Briere, CMCO.RO /L oo

REF: A CMC memo dated 26 Dec 95 (copv autached)
B BRSC memo dated 19 Jan 95 (copy attachad)
C. CMC memo dated 26 Jan 95 (copy attachad)
d. CMC memo dated 28 Feb 95 (copy attached)
D Disc CMCO/BRSC PGM dated 10 March 93
SUBJECT: PAY SCALE - EMPLOYEES HIRED BY BRSC
Youwers requeste £ A to meet with CCPO starf to review your pav
scaie in view of harmorizing it with the one currently in use for UNAMIR LN employess.
2. Your staff met on several occasions with CCPO staff and you proposed a pay

sca.e for approval (ref B). This issue was also examined in parallel with the implementation
program for paying all UNAMIR and your LN employees in FRW (ref C and D).

tsd

A scale has been developed by CCPO in FRW based on the official scale
producef’ by UNDP. This scale take in account all the benefits that UNAMIR LN employees
re getting (such as pension, ...). This pay scale is attached to this memo and provide you the
monthly, weekly, daily and hourly wage based on a forty hours/week working schedule. As
discussed at rer D, you are requested to sign at the bottom of the scale and to return me a
copy of it (keep the original).

®

4. This pay scale will be used for the salary earned after 18 March 95 if
you have been able to notify your 1,700 LN employees. If you have not succeeded to
notify all your employees by 18 March then the effective date of this new scale will be 25
March 95. Please advise me ASAP, by writing, which cne of these two dates (18 or 25
March 95) will be the official effective date in order to have UNAMIR to use the same period.

5. If you have any questions with regard to this question, please do not hesitate to

contact me at phone No 11133.

Attachments: 05

CADATA'BRSCIWBSHO OG\2IPAY_SCAL.002




COLUMN 1% COLUMN 2% COLUMN 3* COLUMN 4%

MONTHLY WEEKLY DATILY HOURLY
G1/1I 21,4471 .49 4,963.31 992.66 124.08
G1/1I 22,330.45 5,169.09 1,033.82 129.23
G1/IIX 23,180.11 5,365.77 1,073.15 134.14
G2/1I 30,363.50 7,028.59 1,405.72 175.72
G2/11 31,175.01 7,216 .44 1,443.29 180.41
G2/I11T 32,756.42 7,582.50 | 1,516.50 189.56
G3/1 42,858.70 9,921.00 1,984.20 248.03
G3/1II 43,612.41 10,095.47 | 2,019.09 252.39
G3/I1I 46,292.02 10,715.75 | 2,143.15 267.89
G4/1 60,713.12 14,053.96 | 2,810.79 351.35
G4/11 63,140.72 14,615.91 2,923.18 365.40
G4/I1I 65,575.26 15,179.46 | 3,035.89 379.49
G5/1 76,532.98 17,715.97 | 3,543.19 442.90
G5/11 79,575.57 13,420.27 3,684.05 450 .51
G5/1 $5,498.25 22,337.55 | 4,467.51 558 .44

Column 1 is indicating an estimated total amount of rwandese francs
which will be paid net each month to UNAMIR staff (not considering
forthcoming deduction for pension contribution). These indicated
amounts are recommended for B&R salary scale.

Column 2, 3, 4. are indicating the weekly salary (based on 4.3 weeks
per month), the daily salary (based on 5 days per week) and the
hourly salary (based on 8 hours per day) respectively. Adjustments
to enable round payments are recommended to be processed by
rounding at the higher satisfactory amount, 1. e. without
reduction. -

{KW S 7Bou (8 l3hy

K. Nilsvang, CCPO UNAMIR G. Briere, CMCO UNAMIR

J. COwens, BRSC

CADATA\BRSCIWBS\IG_O0V)PAY BRSC.001
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Brown & Root Services Corporation

Kigali, Rwanda
Tel 83750/ Ext 201

O

Mr. Jacques Albert
Contract Administrator
UNAMIR/CMC, Kigali, Rwanda

Saturday, 2 August 1995

Subject: Local National Staff - Cost-of-Living Bonus

Dear Mr. Albert:

A copy of the attached UNAMIR/CAO letter of 29 June 1995 was received by the undersigned
on Friday of this week -- I believe our offices should have been included as an addressee at the

time of issuance for compliance.

As vou are aware, Brown & Root is contractually required to pay the same wages (including
bonuses) as UNAMIR. Hence, it would appear that we have been remiss in not paying this

bonus and should do so retroactively.

Request vour concurrence whereas costs associated with this bonus as the same was not
Upon your concurrence, we will confirm this

included within our contract price proposal.
letter with the contract deviation notice.

Atch
al's

cc: F&A Mer
Cost Mgr 25
® cerd

Sincerely,

S AN

i R D OV Gy TS B I

Gerald W. Hillman
Contracts Manager

\. ¥Qaw.m oduise B BLST Q\G.o X\O
Lol aeSummola.
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UNITED NATIONS

ASSISTANCE MISSION TO RWANDA

NATIONS UNIES

MISSION POUR L’ASSISTANCE AU RWANDA

UNAMIR-MINUAR

OFFICE OF THE CHIEF ADMINISTRATIVE OFFICER

TO:

FROM:

DE:

DATE: 29 June 19935

All locally-recruited staff members

Chaim Ouziel, CAO /J?/'/’
C(Z/ C—~

I am pleased to announce that a special cost-of-living bonus has been granted
to locally-recruited general service staff members in Kigali. For May and June
1995, this bonus amounts to 54% of net salary including the™hon-pensionable
component. The bonus will be included in vour June pay.

For the month of April. a bonus has also been granted. But the details for
calculating that bonus have not been finalized. As soon as we receive all of the
details from New York. that month's bonus will be paid as well.

I wish to take this opportunity to thank our locally-recruited staff members
for their important and valuable contribution to UNAMIR.

Tout le personnel local

Chaim Ouziel

21
Chef de 1"’ Administration (6//1/\

Je suis heureux de vous annoncer qu'une indemnité de cherté de vie spéciale
a éé accordée au personnel local des services généraux a Kigali. Cette bonification
représente 54% du salaire net, y compris la part non soumise a retenue, pour les
mois de mai et juin 1995 et vous sera versée avec le salaire du mois de juin.

Une indemnité analogue a aussi été accordée pour le mois d’avril, mais il
reste a arréter les dérails du calcul. Elle vous sera versée dés réception de ces
déraiis de New York.

Je saisis cette occasion pour remercier le personnel local de leur apport
important et précieux pour la MINUAR.

P

e



UNITED NATIONS FERN NATIONS UNIES
ASSISTANCE MISSION FOR RWANDA “f{ ‘;ﬁ MISSION POUR L7ASSISTANCE AU RWANDA
=

UNAMIR - MINUAR

INTEROFFICE MEMORANDUM
MEMORANDUM INTERIEUR

Date: 31 August 1993

TO: All Locally Recruited Personnel on
300 Series Appointment

FROM: K. Nilsvang & . B
Chief Civilian Personnel Officer e i e <
D

SUBJECT: Pavment of Salarv for August 1995

We are pleased to inform you that based on the cost of living movement, OHRM, United
Nations, New York has approved a special measure reflecting a non-pensionable bonus equal
to 81.4 per cent for the period 01 July through 30 September 1995.

Every effort is being made to reflect the bonus in your salarv for August 1995.
However, in view of the fact that we have received OHRM’s approval only recently and the
calculations of the bonus will be retroactive to 01 July 1995, one full week’s work will be
required by Finance Section to process the salary for August. Therefore your salary for August
1995 will be paid only on 08 September 1995.

I count on your understanding and cooperation.

B il
2 ST

o s
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UNITED NATIONSIB{YNATIONS UNIES e
! ©2339¢
Systems Support Section

Phone Nunber: (212) 963 4625
Fax Number: (212) 963 4184

) C'DMMCEN}'“ ?* e

. e _:;’ .
Fax cover smer 2 {_, LD;——~\

TO: UNAMIR FROM: Jon Childerley, Chief
Mr. Ally Golo Chief Systems Support
0IC -~ Aministration Section

Accounts Division, NYEQ

ATTN: Paul McNiel DRAFTED BY: Monica Tiongson-
Chief Finance Officer Eppert
FAS, Systems
INFO: Moumcuni Saadou Suppcrt

Accounts Division,

Finance Asgistant
NYHQ

s..f\fsit\unarir\corr\fax.6

Subject: NON-PENSIONABLE BONUS - LOCAL STAFF

Rumber of Pages Including Date: 16 June, 1995
this: 2

i |

AA2 As p=sr telephone conversation with Mr. Saadou on 15 June
1995, and based on our discussion with Compensation and
Classification Unit, Non-Pensionakle Bonus of 54% for the
Local Staff for the months of May and June 1995, are to be
calculated on the basis of the Net Salary including the Non-
Pensionable component. The Non-Pensionable Bonus for these
two months can be entered in the Adjustment Screen for the
Local Staff Payroll after the KPB (Non-Pensionakle Bonus)
has been set up as an Earning and Deduction Code.

The following steps are to be followed in setting up the
Earnings and Deduction Code:

From the Kain Menu go to:

1. No. 2 ~ Supervisor’s Menu (enter)

2. No. 1 =~ Maintenance (enter

3. No. 5 -~ Deductions and Earnings Ccde {enter)
4, No. 1 -~ -Deductions and Farrings Maintenance -

Add (enter)

(ko o M.éanctf?%
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Code ~ NPB
Description -~ Non-Pensionable Bonus

Short Description - NPB

Tyge - 4
Obj. of Expenditure -~ 073

Earnings Multiplier - 1

-

HO oo ow

BBB Method of Claculation (example):
1. Net Salary Per Annum (including the Non-
Pensionabkle Bonus) = Rw. Francs 252210.00

=

Non-Pensionable Bonus per annum
Rw. Francs 252210.00 X 54% = 136,193.4¢C

3. Non-Pensionable Bonus per month =
JRW. Francs 136,193.40/12 = 11,349.45

2.

Non-Pensionable Bcnus per day =
Rw. Francs 11,349.45/21.75 = 521.81

CCC We are still awaiting reply from the Compensation and
Classificaticn Unit for the calculation of the Non-
As of now we

Pensionable Bonus for the menth of April 199S.
are not certain whether the 15.6% Non-Pensiocnable Bonus fron

i~30 April 1995 {already paid to the staff) is included in
the 54% cr the 54% is to be given on top of the 15.6%,

DDD We suggest holding off payment on the Non-Pensicnable Bonus
for the month of April until we receive clarification.

EEE Please be aware that Non-Pensionable Benus as well as any
other entitlements are not payable to the staff when on

absence without leave.

FFF , If there are any queries please call Monica T. Eppert/Gary
Landes at ext. 3-3624/6370.

GGG Best Regards.




NATIONS UNIES

MISSION POUR L'ASSISTANCE AU RWANDA

UNAMIR - MINUAR

Post Office Box 749
Kigali, Rwanda
Voice (250) 84265
Fax (250) 86877

/‘
OUTGOING FAX NO PAGE 1 OF O
UNAMIR NO
MISC NO

PRIORITY /IMMEDIATE /MOST IMMEDIATE

o
W CONFIDENTIAL/RESTRICTED/ONLY

4

TO: Mr. Hocine Medili, Dir FROMZ Mr. Chaim Ouziel, CAO

FALD, DPKO, UN-NY ~ FAX: ~212) 963,3090
FAX: (1-212) 963-0383 LA 2T iy

ATTN: Mr. Edward Barker DATE: 6 June 1995
Accounts, OPPBF, UN-NY
FAX: (1-212) 963-4184

INFO: Mr. Amir Dossal, Chief
Field Finance & Budget
FALD, DPKO, UN-NY
FAX: (1-212) 963-0642

% -
i
» /
ORIGINATOR: Mr%c@
ce

Chief Finance Offi
VOICE: Ext. 15109

. SUBJECT: NON-PENSIONABLE BONUS

This FAX will confirm the telephone conversation between
Moumouni Saadou and Eddie Barker this afternoon regarding the
54% bonus for locally-recruited staff. Copies of related
documents are attached. We have several questions.

(1) Is the 54% in addition to the 25% component effective 1
July 1992 so that the total is 79%, or does the 54%
include the 25% so that the total is 54%?

(2) Regarding April only, does the 54% include the April
bonus of 15.6% and/or the above 25%, so is the total 54%,

69.6% or 94.6%?

(3) We propose to make a special payment in mid-June for
April and May, and then to pay the June bonus with the
regular end-of-June payment. Please advise us how to
accomplish those calculations using PROGEN.




.if you need further information, please feel free to contact
paul McNeill or Moumouni Saadou directly.

Regards.

;
i
i
W
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NBB ARMILLAS, BOELCKE / IBF RAMPAUL / ROM SLATER, JUGE /
LOC JONES, GVB CORNWELL / GVT BERGGREN / VIE GOETHEL /
OSP LAVERTU / MTL GOOSSEN / KGM OUZIEL / GVG RENLUND /
GVC BARE / GVJ WOODFORD / ECA STUBBS

RE KIGALI LOCAL SALARIES. BASED ON COST-OF-LIVING” MOVEMENT,

SPECIAL MEASURE NON-PENSIONABLE BONUS EQUAL TO 54" PER CENT OF

CURRENT *SALARIES, I.E. GGSS REVISION 11 AND NNOC REVISION 03,

HAS BEEN APPROVED FOR THE PERIOD ONEXAPRIEmZHRQUGHSFOXIUNE~

1995. THE BONUS IS SUBJECT TO REVIEW IN JULY 1995. REGARDS.
(BRZAK-METZLER, OIC)
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240670
271810

340040
380260

480550
532370

680720
745290

857760
931640

1081700
1184540

1362790
1455660

PRR——

v

249540
281310

352460
393840

498370
551380

705990
771910

889750
964910

121690
206130

413430 1464060
507850 1559640

Gross ang Net A
{1in Rw.

V1

267280
300710

377300
421000

534010
589400

756530
825150

* Staff assessment is calculated on the basis of the 36-month

to US$1.00,

. operational and Psnsion Fund purposes. -

*+ Long-service step;: .,
The qualifying crite

“KIGALY (Rwanda) -
General Service Categor¥ - Salaries and Allowances
fter Application of Staff Assessment
Francs)* v
Effective 1 July 1992
A\ ®

E

VIl

276160
310410

average

p
288

85030
20110

402150
448160

569660
627420

S
IX

293900
328810

414570
461740

587480
848430

832350
905010

1048700

1312680

322290
414080
6
1

66620

1
1
1
1
1
1

X

302770
339510

427060
475320

605300
685440

857750
931630

081690
164530

362800
556870

4
717540
819590

1
ria for in-grade increases to the long service step are as follows:

{a) The staff membef should have had at least 20 years of service within the United Nations
current grade.

Common System and five
(b) The staf

‘u_/

ears of service at the top regular
member’s service should have been satisfactory.
***The net salary figures are inclusive of a non-pensionable component o
were therefore derived based on 75 per cent of these net
NOTE: The scale 1s based on a common workweek of 40 hours.

salary figures,

step of the

257

B e

Revision 11
‘Apr-93

.

XI

J11640
348210

439790
488900

623120
684450

883340
958250

113680
197800

3310
7260

40
49
768850
87

X1

320520
358810

452530
502480

641010
703460

908940
984870

45670
31070

1
2
443810
538880

820150

1580 1823570

exchange rate of Rw. Francs 106
The official UN exchange rate for a given month will continue to be used for

.00

XIys* -

338260
378310

477990
529640

877100
-741480

960130
1038110

1209650
1297610

1524830
1622030

1922770
2027550

gurestiiTne gross salaries
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}  BASE SALARY RATES PAYABLE TO THE GENERAL SERVICE STAFF OF UNAMIR

G-1
G-2
G-3
G-5
G€
G-7

SERVICE ALLOWANCE FOR THE GENERAL SERVICE STAFF OF UNAMIR

G-1
G-2
G3

G-S
G-6

-

Y
[AY]

252,210
353,100
494,350
652.050
865,100
1.081,360
1,351,680

>

OO0 OOOOQ

17.685
24,717
34.805
48,444
60,557
75,695

- 94618

in Rwandm Francs per annum, NET

C

35,208
49,434
639:208
96,887
121114
151,390
189,235

D

52,964

74,151
103814
145,331
181,671
227 086
283,853




NATIONS UNIES
MISSION POUR L'ASSISTANCE AU
RWANDA

UNITED NATIONS
ASSISTANCE MISSION FOR RWANDA

UNAMIR - MINUAR
INTER OFFICE MEMORANDUM

4 September 1995

TO: Mr W. Clive, CISS
Mr G. Briére, CCM/RO
Mr J. Albert, CMC CA, TOM 1
Mr R. Lewis, SUMMO, TOM 2, 5 &8
Mr M. Lessanu, CBES, TOM 3
Mr T. Anglin, CCO, TOM 4
Mr N. Jorsling, CITMM, TOM 6 & 9
Mr K. Nilsvang, CCPO, TOM 7
Mr K. Gleeson, CMCC, TOM 10
Maj S. Agrawal, FEO, TOM 11
Mr E. Dogbegah , CEDP, TOM 12
Mr J. Lombardo, FSA Coord, TOM 13
Mr T. Woods, BRSC PGM
All CMC CAA's staff
Col W. Fletcher, DCOS Sp (for G4 staff)
LCol R. Primeau, C LSG, CO 95 CMSG

INFO: Mr S. Khan, SRSG
Mr W. De Souza, ED
Ms L. Rafii, SRSG Legal Advisor

—
Mr M. Ncube, C BOI

FROM: Ms S. Matthew, CAO //""—_—

REF: BRSC Services Contract PTS/CON/184/95 dated 09 Aug 95

SUBJECT: DESIGNATION OF AUTHORITIES FOR BRSC

1. As authorized at article 4.4 (a) of ref, this document confirms the appointment of Mr
Gilles Briére as the Responsible Officer for UNAMIR third line Services Support Contract.

2. I delegate to Mr Briére all the Authorities reserved to me in subject Contract (ref)
except the authority to approve purchase of material exceeding $20,000 and the authority to
authorize payments under sub-article 17.2 of the General Conditions of the Contract (ref).

This delegation of authorities is effective 01 June 95.

3. Mr Gilles Briére will be in charge of the day-to-day administration and management of
subject Contract. He will report to Mr Williams Clive on all aspects of this Contract.

4. In the absence of Mr Gilles Briére for period exceeding 24 hours Mr Jacques Albert,
DCCM, will act as the RO with the same delegation of Authorities.

CADATA\BRSC\CONTRACT\CONT _NEWADEL_AUTH.00t



NATIONS UNIES

(¥ MISSION POUR L’ZASSISTANCE AU RWANDA

UNITED NATIONS

ASSISTANCE MISSION FOR RWANDA

UNAMIR -~ MINUAR

INTEROQFFICE MEM D
TO: Mr. Gilles Briere
CMCO
FROM: Ladan M. Rafii DATE: 4 September 1995

Political/Legal Officer

SUBJECT: Pavm ial ri nefi I mn

This is to inform you that we are still awaiting a response from United Nations
Headquarters regarding the payment of social security benefits for local Rwandese employees
by UNAMIR contractors. Although the matter has been brought to the attention of DPKO
and the Office of Legal Affairs, we have yet to receive a formal notification of their decision

on the matter.

We will inform you as soon as a response is received on their part.
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OUTGOING FAX NO. £/ 35~ - NUMBER OF PAGES: 1
MIR NO. 2223 e

MISC NO. .CMC 085

[ To: H.MEDILI From: H. OUZIE\]\) U/{

DIRECTOR FALD/DPKO CAO
UNHQ, NEW YORK UNAMIR
KIGALI, RWANDA
ATTN: AAMODT /JF _- DATE: 18 AUGUST 1995
FAX NO:  212-963-2116 PHONE : 212-963-3582 Ext. 11133

FAX NO: 212-963-3090
DRAFTED BY: J. ALBERT, % If all pages are not received in good order

e DCCM please contact number listed above.
CLEARED BY: W. CLIVE, SECTION: CONTRACT
CISS ~ MANAGEMENT CELL

INTERNAL DISTRIBUTION: CAO, CISS, CCM, BRSC PGM

REFS: A UNAMIR STATEMENT OF REQUIREMENT DATED 19 AUG 95
, BREC SERVICES CONTRACT PTS/CON/184/95 DATED 9 AUG 95

SUBIJECT: CONTRACTUAL QUESTIONS

1. ENCLOSED AS REF A IS THE COVERING LETTER OF UNAMIR
STATEMENT OF REQUIREMENT SENT TO BRSC AS PER THE TERMS OF THE
CONTRACT (PARA 4.4[c] OF REF B). WE EXPECT BRSC TO GIVE THEIR COST
ESTIMATE FOR VALIDATION ON 29 AUG 95.

2. UNAMIR AND BRSC HAVE CONTRACTUAL DIFFERENCES WITH
REGARD TO THE INTERPRETATION OF SOME OF THE CONTRACT CLAUSES.
IN PARTICULAR: , 3

‘\
J

sx,

A WE THINK THAT THE CONTRACTOR HAS TO JUSTIFY ALY, =
EXPENSES DURING THE TRANSITION PERIOD FOR CLIN:"A%:

==

S
4

A

CADATAVFAX\CMC_085 FAX - - &GE 10F3

A UES e (BRSC PEM
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2
MANAGEMENT AND ADMINISTRATION. FOR EXAMPLE, LONG f >
DISTANCE CALLS EXPENDITURE HAVE TO BE SUBSTANTIATED iR 34 >
WITH TELEPHONE BILLS.

B. WE THINK THAT THE CONTRACTOR HAS TO JUSTIFY ALL
EXPENDITURES IN THEIR COST ESTIMATE (FOLLOWING THE
SOR) INCLUDING FOR THE TRANSITION PERIOD FORM 1 JUN TO
31 AUGUST 95.

3. A REPLY ON THE ABOVE IS URGENTLY REQUIRED SINCE IT IS GOING
TO IMPACT THE CONTENT OF THE COST ESTIMATE THAT THE CONTRACTOR
IS PRESENTLY WORKING ON. ALSO OF IMPORTANCE IS THE IMPACT YOUR
REPLY WILL HAVE ON HOW UNAMIR WILL CONDUCT IS INVOICES
VERIFICATION FOR CERTIFICATION.

4. REGARDS.

CADATA\FAX\CMC,_085.FAX - PAGE2 OF 3



ASSISTANCE MISSION TO RWANDA ng(k

UNAMIR-MINUAR
Monday, 19 August 1995

Mr. T. Woods
Project General Manager
Brown and Root Services Corporation

Kigali, Rwanda

SUBJECT SIAIEMENT_QF_REQIHREMENI

. REF:‘ UNAMIR Services Contract PT S/CON/184/95 dated 9 August 95

As per the terms of the referenced Contract, UNAMIR is to provide the Contractor
with a Statement of Requirement (SOR) ten days after the signature of the Comtract. .The
Contractor in turn is to provide UNAMIR with a Cost Estimate five days after receipt of this

SOR.

-

You will find enclosed the SOR whicﬁ supersedes the Statement of Work provided to
you with the Request For Proposal. This SOR contains the latest workload factors and some
changes which had to be made due to the new mandate. In particular, Task Order 03 had to

be modified significantly for the’period of 1 June to 31 October 1995. Also to be noted are
changes to Task Order 08 (added responsibilities in Warehouse Management) and t5 Task
Order 07 which activated the Laundry Services and requires you to provide Special Laborers.

As .you know, the cost figures pro;/ided with the Conmract did not reflect all
expenditures for the transition period (1 June to 31 August 95). Please incqrporate all related
costs, with supporting details, of the transition period with your cost estimate.

Please i)rovide the contractually required cost estimate by close of business on 29
August 1995. Please incorporate any comments and/or changes in your cover letter to the Cost

Estimate.
Regards, -

Chaim Ouziel
Chief Administration Officer

Attachment: 1

o | e
UNITED NATIONS \V@y mﬁmwg ﬂcﬁﬁf w/

Date:

" TO: 1. Albert, DCCM

Receipt of the Statement of Requirement acknowledged

Tommy Woods
- BRSC PGM

7 33

0l Eoe
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UNITED NATIONS

ASSISTANCE MISSION FOR RWANDA

UNAMIR ~ MINUAR

INTER-OFFI M
TO: Mr. Jacques Albert
Acting CMCO - CCM .
FROM: Ladan M. Rafii DATE: 10 August 1995
Political/Legal Officer
SUBJECT: ity I 1 i [

I am writing in reference to the letter dated 9 August 1995 addressed to you by the
Contracts/Business Manager of Brown & Root, Mr. Gerald Hillman, on the above-referenced
subject.

Please note that I advised Mr. Hillman that although, as a matter of policy, the local
employees of Brown & Root were not eligible for maternity leave, the option of taking sick
leave would still be available to them. I did not state that special sick leave could be taken
"up to sixteen weeks."

I hope this will clarify any misunderstandings in this regard.

cc:  Mr. K. Nilsvang, CPO
Mr. G. Hillman, BRSC
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Brown & Root Services Corporation

Kigali, Rwanda
Tel 85750/Ext 201

S\

Wednesday, 9 August 1995

Mr. Jacques Albert

Contract Administrator
UNAMIR/CMC, Kigali, Rwanda
Subject: Social Security Notice

Dear Mr. Albert:

Your attention is invited to the attached letter and translation of a recent letter from the Social
Security Institute (SII) of Rwanda requesting Brown & Root to post a notice of social security
insurance for all local national employees.

Prior to complying with the SI request, request your concurrence and or other guidance as

appropriate.

Sincerely,
Atch Gerald W. Hillman
als Contracts Manager

cc: UNAMIR Legal Advisor
B&R F&A Mgr
B&R Cost Mgr
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REPUBLIC OF RWANDA Kigali The 13 July 1995
No 4.12/555 /NSG/ MGL

Social Security of Rwanda
B.P. 250 Kigali

N/Ref. No ; Brown & Root Services Corporation
V/Ref. No : Sector Kacyiru

Annex : Commune Kacyiru

Object : c/o Cestrar Building Kacyiru

No Matriculate : 31007890 00000P

Denomination : Brown and Root Services Corporation

Activity Start : 26th July, 1994

Number of Working 5

Monsieur's:

It is my honor to advise you in the declaration on basis of the Employee Model 6
submitted on 5 May 1995 Social Security of Rwanda has given the registration
number mentioned above.

According, request you reflect the above matriculate number in all correspondence to
the Social Security Institute of Rwanda.

By using the above reference, this will prevent any confusion as to proper accounting.

When your have terminated or employees are separated, you should also advise the
Social Insurance of Rwanda through the respective Inspector of Work as well as
advise the Coordinator of Social Security of Rwanda to your respective location.

Further, [ would like to post the attached notice of instruction for the attention of all
your employees who are registered with the Social Security Rwanda.

We thank you, Monsieur, for your time and consideration.

The Director of the Social

Security of Rwanda

Dr. Pius Ndayambaje
Copy of Information:

Liaison Officer for Social Security
0f Rwanda In Kigali

BP. 2596 Kigali

Subscribed and Translated at Brown & Root Services Corporation - Kigali

By: Zuwaina Sultan 2nd Day of August 1995




BLIGATI F EMPLOYE

ADVISE NOTE OF SOCIAL SECURITY

You are instructed to do the records regarding to the social security in your Enterprise (firm).
The following are the main obligations in summary of the employer registered in the social
security of Rwanda.

1. Mentioning the employer reference number on the head of all correspondence sent to the
social security of Rwanda.

2. In case of employer denomination or his/her address modification, you should
immediately advise to the Social Security of Rwanda.

3. In case of activities suspension or discontinuance, notify Social Security of Rwanda
through the Inspector of Work and advise the Coordinator of Social Security of your
province.

4. In case of worker recruitment (who has got the affiliation number or not) fill out the
declaration form Model Nr. II in his/her favor within 8 days and wait for the affiliation
certificate which will be made out by the Social Security of Rwanda if the worker was not
previously affiliated.

5. In case of worker dismissal, fill out a Declaration Form enticing away from work and send
it to Social Security of Rwanda within 8 days.

6. Collect the available preliminary declarations and lists of Social Security of Rwanda in the
second week of the last month of the trimester.

7. Make a list of names and wages paid to your workers during the term, actualized the
previous staff list regularly produced by the Social Security of Rwanda.

8. Amount of the contribution due for a given trimester is always processed by rounding at
the higher franc, whatever fraction may rise this operation must be done compulsory and
independently on basis of 6% retirement pension and 2% on professional risk contribution.

Example: Amount of remunerations: 154.169 FRW
- Pensions Contribution (6%) = _154.169 * 6 = 9.250,14
100
Rounded at 9.251 FRW
- Professional Risk Contribution (2%)= 154.169 * 2 = 3.083,38
100
Rounded at 3.084 FRW
- Total Contribution = 9.2251 + 3.084 = 12.335 FRW

9. Payment of contribution will be made in every three months during the month which
follows the term according to the table below:



Months which Month of Beginning of Delay
Trimester compose da Declaration
Trimester and payinent

10. All delay brought by submission of the wage declaration involves a penalty of 50 FRW
per salaried Employee, with maximum pay of 5000 FRW per trimester on behalf of the

Employer.

11. The contribution which are not paid in the legal term meets an over-estimation of 15%
per month or infraction of one month delayed.

12. The following account numbers have been opened in favor of Social Security Insurance
of Rwanda accordingly:

National Bank of Rwanda (BNR) No 1220000
Check Postal (CCP) Series Za No 0481
Commercial Bank of Rwanda (BCR) Byumba No 80799

Cyangugu No 61347
Gikongoro No 45194
Gisenyi No 72226
Gitarama No 40642
Kibungo No 85180
Kibuye No 90532

Commercial Bank of Rwanda (BCR) Kigali No 010-0434001-07
Butare No 55390-03

Bank of Kigali (BK) Butare No 81966
Kigali No 040-0014819-11 RWF
Ruhengeri No 51735

Rwamagana No 70.875



13. Unexpected arrival of work accident or the ascertainment of professional sickness, the
employer is responsible to prepare the work accident declaration model Al or a professional
sickness declaration (Model M1). The use forms can be collected from agencies of social
security of Rwanda. Moreover, you can make payment or non payment prove for the period
of inefficiency work. All those document must be submitted to the Social Security of
Rwanda.

14. When the insurant, or his/her claimants, declare the social welfare provisions (Old age
pensions, anticipatory pension, infirmity pension and pension of survival), the employer is
obligated to insure the completed service attestation model P.O. This form indicate the
worker remuneration’s deposited at Social Security of Rwanda, since the beginning up to the
end of his professional career. When the employer finds shortage of contribution he/she must
make out in the same time a complementary declarations of wage and pay the contributions
accordingly. He/she is advised to produce that attestation on basis of copies for wage
declarations (Model VI) kept by the employer, in order to avoid remittance of different
figures of which Social Security of Rwanda is not supposed to have at their disposal.
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No 4'12/ 555 /NS.G/I"IoG'L

Caisse Sociale du Rwanda
B. P. 250 KIGALI

BROWN AND ROOT SERVICE COOPRRATION

N/R#f.NC; Secteur KACTYIRU
VIR NC . Commune KACYIRU

T‘: £ 7 ,L?
ponexe « Avis aux employeurs C/o CESTRAR BUILDING KACYIRU

objet : immatricul. Employeux

N°e Matricule ¢ 31007890 O0000P
Dénomination : BROWN AND ROOT SFRVICE
- COOPERATION
' s8but dtfActivités ¢ 26/7/1994
Nombre de Travailleurss 5
Messieurs,

Jtai l'honneur de porter & votre connaissance
que, sur base de la déclaration 4taffiliation de 1l'employeur Hod, I introduite
en date du 5/5/1995,1a Caisse Sociale du Rwanda a procédé 2 1'immatriculation de
WBROWN AND ROOT SERVICE COOPERATION" sous lz dénomination et le numéro figurant
en marge.

Je vous invite & mentionner ledit numéro en
L tete de toute correspondance. adressee & la Caisse Soclale du Rwanda.
Si la dénomination ainsi reprise devait faire
1'objet de quelgue modification, il y aurasit lieu de m'en aviser immédiatement
afin d'éviter toute confusion.

En cas de suspension ou de cessation d'acti-
vités, vous &tes tenus de le déclarer & la Caisse Sociale du Rwanda sous-couvert
de 1'Inspecteur du Travail et d'en aviser l'Agent de Liaison de la Caisse Sociale
du RBwanda de votre ressort,

Je saisis la méme occasion pour vous envoyer
sous ce pli un avis d'instruction destiné sux employeurs immatriculés a la Caisse
Sociale dun Rwanda,

Veuillez agréer, Messieurs, l'assurance de

ma considération distinguée.

Le Directeur a:;f de IaCaisse
Socjdle du- Rwanﬁa‘,\

/ .
Copie pour information a: Dr. ?1ys NDEYAM&AJE

Monsieur 1l'Agent de Liaison de la
Caisse Sociale du Rwanda aKigali
BP. 2596 KIGALT




UBLIGATIONS DES BMPLUYBURS ViId &

VIS DE LA SECURITE SOCIALE .

Vous 8tes chargé de dossiers relatifs 3 la sécurité sociale
dauns_votre Entrecorise? Voici en résumé les principales
obligations d'un employeur immatriculé & la Caisse Sociale

du Rwanda,

1. Mentionner le numéro matriéule,de l'employeur en t8te de toute
correspondance adressée a la Caisse Sociale du Rwanda,

2, En cas de rmodification de la dénomination de l'employeur ou
de l'adresse, il faut en aviser immédiatement-la Caisse Sociale
du Rwanda,

3. En cas d: suspension cu de cessation dlactivités, le déclaver
a la Caissz Socizle du Rwaada avec le sous~couvert de l'Inspecteur
du Travail et en aviser l'agent de Liaison de la Caisse Socciale
de votre ressort,

4. En cas de recrutement d'un travailleur (qu'il soit en possession
- dlun numéro dlaffiliation ou non),. remplir.en sa_faveur une
‘déclaration mod II endéans 8 jours, et attendre le certificat
diaffiliation qui sera établi par la Caisse Scciacle si 1le
travailleur md&tait pas antérieurement affilié,

5. En cas de licenciement d'un travailleur, remplir une dé¥laration
de débauchage a envoyer a la Caisse Sociale du Rwanda endéans
8 jJours.

6. Retirer les orédéclarations et prélistes du personnel, disponibles
aux agences de Liaison de la Calsse Sociale dans la deuxiéme
quinzaine du dernier mois du trimestre, '

7. Produire un relevé nominatif trimestriel des rémunérations payées
& vos travailleurs et actualiser les prélistes du personnel '
régulierement produites par la Caisse Sociale.

8, Le montant de la cotisation due pour un trimestre donné est
toujours arrondi au franc supérieur, quelle que soit la fraction.
Cette opération se fait_obligatoirement et indépendamment au
niveau de la cotisation pensions (6%) et de la cotisation wisques
professionnels .(2%) .

Exemple : lMontant des rémunérations : 154,169 FRW
- cotisation pensions (&%) = 154.169 X 6 = 9,250,114
: 00 :

arrondi a 9.251.
- cotisation. risques professionnels.(2%) : ~

154,169 X 2 = 3.083,38 arrondi a 3,084 FRW
TOU .
- cotisation togale = 9.251. + 3.084 = 12.335 FRW.

# -

-
LI L X ]




-2 - .

e
e

‘g,ﬁanez;lesicniisations déalazigs;Irimesinieilemaniwau*cours du

10,

'.11.7

mois qul suit- le‘tzlmesireaanquel/elles se rapportent, 9onforme—
ment au tableau ci~-aprés .-

= mois qui.cons~! mois pour déclara~) Début-de
Trisestre tituent le tion et paiement |- retard
S trimestre |
ler trimestre ‘J?nvfer, Avril “ler mal
” Fevrier
Mars
Avril : .
2émg trimestre M . “Juillet 1er aolt
al . .
Juin
4 Juillet e
Seme trimestre ; aqay . ~ Octobre 1er
Sgptembrq novebre
Octobreé
4eme trimestre ] Novembre - - - Janvier : ler
Décembre N Février
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