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General Ledger • • • • • • • • • • • • • • • • • • • • • • • • • • • • D-9 
General Ledger Control Accounts, Description of •••••••••••• D-56-D-69 Inc. 
General Ledger Control Accounts, Index of ••••••••••••••• D,;-53 
G~neral Ledger Pro-Forma ~ntries ••••••••••••••••••• D-27-D-52 Inc. 
General Schedule, Treasury Procurement •••••••••••••••• G-71 

H 

Health Section Cost Accounting •••••••••••••••••••• E-79 
Holidays and Sundays - Pay nolls ••••••••••••••••••• G-32 
Hourly, Daily, ~foekly or Monthly Employees - P.ay Rolls •••••••• G-35 
Hours and Rates, Monthly Schedule of ••••••••••••••••• D-24 
Household Effects, Transfer of ••••••• , ••••••••••••• G-27 

I 

Index of General Ledger Control Accounts ••••••••••••••• D-53 
Index of ~urrent Cost Accounts ••••••••••••••••••• • E-8 
Industrial Division Cost Accounting •••••••••••••••••• E-59 
Inter-Office Adjustments of ~xpenditures ••••••••••••••• D-20 
Introduction. . • . . . . • . . . . . . • • • . • • • • • . • • . •. • • A-1 
Issuing Officers, Certificates of - Bills of Lading •••••••••• G-63 

J 

Justification of Estimates • • • • • • • • • • • • • • • • • • • • • • B--1 

L 

Leave Without Pay • • • • • • • • • • • • • • • • • • • • • • • • • • • G-32 
Ledger, General •••••••••••••••••••••••••••• D-9 
Ledgers, Allotment ••••••••••••••••••••••••••• C-1 
Liquidation of Cost •••••••••••••••••••••••••• E-6 
List of Activities • • • • • • • • • • • • • • • • • • • • • • • • • • C-1 
List of Disbursing Of .ficers • • • • • • • • • • • • • • • • • • • • • • G-94 
List of Objective Classes • • • • • • • • • • • • • • • • • • • • • • • G-83 
List of Objective Class Subsidiary Accounts •• ~• ••••••••••• C-1 
Lost Bills of Lading - Certificates in Lieu of •••••••••••• G-65 
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M 

Mailing of Reports • . • • • • • • • • • • • • • • • • • • • • • • • • • F-10 
Mess (Administrative) Cost Accounting ••••••••••• ••••• • E-26 
Mess (Evacuee) Cost Accounting • • • • • • • • • • • • • •• ~ •••• Fr-15 
MiJ.it....ry Police, Sales to •••••••••• • • • ••• ••••••• D-18 
Mi scellaneous Receipts • • • • • • • • • • • • • • • • • • • • • • • • G-90 
Month (Fiscal) Cut-Of,f . • • . • • • • • • • . • • • • • • • • • • • • • D-15 
Monthly Basis Employees - Pay Rol ls •••••••••• • ••• • •• • G-35 
Monthly Reports • • • • • • • • • • • • • • • • • • • • • • • • • • • • E-18 - E-75 
Mont hly Schedule of Hours and Rates • •••••••••••••• ••• D-24 
Mot or Pool Cost Accounting . • • • • • • • • • • • • • • • • • • • • • • E-69 
Motor Repair Cost Accounting. • • • • • • • • • • • • • • • • • .• • • • E-69 

N 

Notice of Assignment ••••••••• . . . . . . . . . . . . . . • • • E-94 
Numb~ring of Documents . . . . . . . • • • • • . . . . . . . • • . . • G-3 

0 

Objective Classes • • • ••••••••• 
Objective Classification of Expenditures 

• • • • • • • • • • • • • • • G-83 
• • • • • • • • • • • • • • • G-83 

Objective Class Subsidiary Accounts •••••••••••••••••• C-1 
Obligations • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • G-6 - C-5 
Obligations, Miscellaneous-. • • • • • • • • • • • • • • • • • • • • • • G-8 
Obligations, Schedules of • • • • • • • • • • • • • • • • • • • • • • • G-6 
Officers, Disbursing - List of ••••••••••••••••••••• G-94 
Organization of Accounting Activities ••••••••••••••••• A-2 
Outside Sales • • • • • • • • • • • • • • • • • • • • • • • • • .. • • • D-18 
Overtime Compensation • • • • • • • • • • • • • • • • • • • • • • • • • G-33 

p 

Part-Time and Partial Day Workers ••••••••••••••••••• D-26 
Passenger Carrying Vehicles Purchases and Repairs •••••••••• G-23 
payments and Contracts ••••••••••••••••••••••••• G-11 
Payments for Advertisements • • • • • • • • • • • • • • • • • • • • • • G-48. 
Payments of Wages by Check •••••••••••••••••••••• D-26 
Payments, Single - Contracts. • • • • • • • • • • • • • • • • • • • • • G-71 
Pay Roll Details (Form 1013, Rev.) ••••••••••••••••••• G-28 - G-36 Inc. 
Pay Rolls • • . • • • • • • • • . • • • • . • • • • • • . . • . • • • . G-28 
Pay Rolls, Evacuee • • • • • • • • • • • • • • • • • • • • • • • • • • G-36 
Pay Rolls, Standard Form 1074 •••••••••••••••••••• • G-35 
Pay Rolls, Supplemental •••••••••••••••••••••••• G-35 
Penalty Time. • • • • • • • • • • • • • • • • • • • • • • • • • • • • • E-97 
Personal Nature, Purchases of Items of ••••••••••••••••• G-20 
Personal Services • • • • • • • • • • • • • • • • • • • • • • • • • • • G-83 
Pick-up and Delivery Allowances • • • • • • • • • • • • • • • • • • • • G-66 
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Postage Stamps, Accountab~lity for ••••••••• • ••••••• ~ • G-19 
Postage Stamps, Purchase of • • • • • • • • • • • • • • • • • • • • • • G-19 
Posting of Allotment Ledgers • • • • • • • • • • • • • • • • • • • • • C-5 
Posting of Cost Accounts • • • • • • • • • • • • • • • • • • • • • • • E-6 
Premises - Rental, Repairs and Alterations of ••••••••••••• G-25 
Preparation of Revised Forms 1080, 1080a, 1080b, 1080c and 1081 •••• G-52 
Printing and Binding • • • • • • • • • • • • • • • • • • • • • • • • • G-21 
Prison, Federal - Purchases • • • • • • • • • • • • • • • • • • • • • • G-20 
Proceooing of Documents • • • • • • • • • • • • • • • • • • • • • • • • D-9 
Pro-Forma Entries, General Le~ger • • • • • • • • • • • • • • • • • • • D-27-D-52 Inc. 
Project Adjustment of Expenditures ••••••••••••••••••• D-20 
Project Sales • • • • • • • • • • • • • • • r • • • • • • • • • • • • • D-18 
Project Warehouse Purchasing Account ••••••••••••••••• C-6 
Purchase of Postage Stamps. • • • • • • • • • • • • • • • • • • • • • • G-19 
Purchase Orders • • • • • • • • • • • • • • • • • • • • • • • • • • • • G-6 
Purchases . . •. • • • . • . • • • • • • • • • • • • • • • • • • • • • • • G-12 
Purchases, Cash • • • • • • • • • • • • • • • • • • • • • • • • • • • • _G-20 
Purchases, Emer-gency • • • • • • • • • • • • • • • • • • • • • • • • • G-20 
Purchases, Federal Prison Industries •••••••••••••••••• G-20 
Purchases, Passenger Carrying Vehicles •••••••••••••• ~ • G-23 
Purchases, Personal Nature Items. • • • • • • • • • • • • • • • • • • • G-20 
Purchasing Account, Project Warehouse ••• , ••••••••••••• c-6 

R 

Rates and Hours, Monthly Schedule of. • • • • • • • • • • • • • • • •• D-24 
Receipts, Miscellaneous • • • • • • • • • • • • • • • • • • • • • • • • G-90 
Receipts, Temporary - for Bills of Lading ••••••••••••••• G-65 
Reclaim and Supplemental Items - Travel •••••••••••••••• G-46 
Reconciliation and Audit of Accounts •••••••••••••••••• D-2 
Reconciliatiod Statement • • • • • • • • • • • • • • • • • • • • • • • D-8 
Recording of Funds •••••••••••••••••••••••••• D-22 
Recording of Time • • • • • • • • • • • • • • • • • • • • • • • • • • • E-96 
Records, Accounting • • • • • • • • • . • • • • • • • • • • • • • • • • • A-3 
Records, Time • • • • • • • • • • • • • • • • • • • • • • • • • • • • • E-95 
Refund, Vouchers for (Form 1047). • • • • • • • • • • •• • • • • • • • • G-47 
Register (Daily) of Transactions • • • • • •••••••••••••• D-1 - D-15 
Rental of Premises or Equipment • • • • • • • • • • • • • • • • • • •• G-25 
Repairs and Purchases of Passenger Carrying Vehicles ••••••••• G-25 
Repairs of Premises or Equipment •••••••••••••••••••• G-25 - G-26 
Replies to Exceptions ••••••••••••••••••••••••• G-76 
Reports, Cost Accounting ••••••••••••••••••••••• F-4 
Reports, Fiscal • • • • • • • • • • • • • • • • • • • • • • • • • • • • F-1 
Reports, Mailing of • • • • •• • •. • • • • • • • • • • • • • • • • • • • F-10 
Reports-, Monthly • • • • • • • • • • • • • • • • • • • • • • • • • • • F-1 
Reports, Quarterly. • • • • • • • • • • .. • • • • • • • • • • • • • • • F-3 
Requisitions, Army. • • • • • • • • • • • • • • • • • • • • • • • • • • G-8 
Retirement and Disability Fund Credit, Schedule of (Form 1095) ••••• G-79 
Routing of Documents • • • • • • • • • • • • • • • • • • • • • • • • • G-2 
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Salaries, Computation of •••••••••••••• • • •• • •••• • G-34 
Sales • • . . . • • • • . . • • • . . • . • • • • • • • • . • • • . • • D-18 
Sales, Register of • • • • • • • • • • • • • • • • • • • • • • • • • • D-20 
Schedules, General - of Treasurf' Procurement ••••••••••••• G-71 
Schedules of Cancelled CheFks ( orm 1098) ••••••••••••••• G-80 
Schedules of Collections ( orm 1044) ••••••••••••••••• G-78 
Schedules of Collections, Voucher Deductions, etc ••••••••••• G-78 
Schedules of Disbursements •••••••••••••••••••••• G-ll 
Schedules (Monthly) of Hours and Rates •••••••••••••••• D-24 
Schedules of Obligations • • • • • • • • • • • • • • • • • • • • • • • G-6 
Schedules of Retirement and Disability Fund~Credit (Form 1095) ••••• G-79 
Schedules of Transfers - Special Deposits (form 1040) ••••••••• G-79 
Schedules of Voucher Deductions (Form 1096) •••••••••••••• G-79 
Settlement, Certificates of (Fonn 39) •• ~ •••••••••••••• G-58 
Single Payments on Contracts ••••••••••••••••••••• G-71 
Solicitation of Bids • • • • • • • • • • • • • • • • • • • • • • • • • G-68 
Special Deposits, Schedules of Transfers (Form 1046) ••••••••• G-79 
Statement of -Current Costs • • • • • • • • • • • • • • • • • • • • • • F-4 
Statement, Reconciliation ••••••••••••• •••••••••• D-8 
Subsidiary Objective Class Accounts •••••••••••••••••• C-1 
Sundays and Holidays - Pay Roll •••••••••••••••••••• G-32 
Supplemental Pay Rolls • • • • • • • • • • • • • • • • • • • • • • • • G-35 
Suspensions, Collections on account of •••••••••••••••• G-76 

T 

Tax Exemptions, Certificates of •••••••••••••••••••• G-74 
Tax, Victory - Deductions ••••••••••••••••••••••• G-30 
Tax, W'ithholding - Deductions • • • • • • • • • • • • • • • • • • • • • G-37 
Telephone Service • • • • • • • • • • • • • • • • • • • • • • • • • • • G-70 
Temporary Receipt for Bills of Lading ••••••••••••••••• G-65 
Tickler File. • . . . . . . . . . . . . . . . . . . . • . • . . • . . . 0-11.., 
Time, Compensatory. • • • • • • • • • • • • • • • • • • • • • • • • • • E-98 
Timekeeping Cost Accounting • • • • • • • • • • • • • • • • • • • • • • E-92 
Time, Penalty • • • . . . . . . . . • ·• . . . . . . • . • • . • • • • • 'F,-97 
Time Records • • • • • • • • • • • • • • • • • • • • • • • • • • • • • E-95 
Toll Charges, Telephone Vouchers involving •••••••••••••• G-22 
Transactions, Daily Register of •••••••••••••••••••• D-1 - D-15 
Transfers, Adjustments of (Form 1080) • • • • • • • • • • . • • • • • • • G-51 
Transfers of Personnel - Division to Division •• .••••••••••• E-95 
Transfers, Schedules of (Form 1046) ••••••••••• .••••••• G-79 
Transportation of Household Effects •••••••••••••••••• G-27 

Transportation Vouchers - Freight or Express •••••••••••••• G-26 
Travel - Evacuee • • • • • • • • • • • • • • • • • • • • • • • • • • • G-46 
Travel Vouchers· (Form 1012) • • • • • • • • • • • • • • • • • • • • • • ·G-43 
Travel Vouchers involving no Claim £or Reimbursement ••••••••• G-45 
Treasury Procurement - General Schedule • • • • • • • • • • • • , • • • • G-71 
Trial Balance •••••••••••••• ••••••••••••••• D-16 
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I. GENERAL 

SECTION C 

BUDGETARY ACCOUNTING 

@~~~ 

C-1 

Budgetary Accounting on the projects will cover the control ling of 
obligations and expenditures within authorized allotments issued by 
the V!ashington Office. These allotments will be issued periodically 
on the basis of budget estimates and other determining factors. The 
allotments will be issued by objective classification of expenditures 
subdivided by activities. ' 

Without reservation, it is mandatorily required that allotments not be 
over-obligated either in total or for each object of expenditure. The 
Project Director may adjust at his own discretion within an objective 
class between activities. Adjustments of this type must not exceed 
15% of the amount allotted to either the activity being increased or 
decreased. The adjustment may cover a decrease to more than one acti­
vity, but if such is the case, the aggregate of the increase may not 
exceed 15% of the amount allotted to the activity being increased. 
Allotments ma.de to provide funds for special programs such as trainee, 
emergency reserve, etc., may be adjusted at the Project Director ' s 
discretion without regard to the 15% limitation. 

In order to effect adjustments between activities by objective classes, 
there shall be prepared a Journal Voucher, Standard Form 1017G, in an 
original and duplicate showing the various changes which are being made 
in the allotments. The columnar headings of Debit and Credit printed 
on the Journal Voucher shall be changed to read Decrease and Increase ' 
respectively. These changes ·shall be posted only to the Allotment 
Ledger, Form WRA-79. The original and duplicate copy of the Journal 
Voucher shall be signed in the space provided therefor, by the Fiscal 
Accountant as the preparing officer and by the Finance Officer as the 
approving officer. Journal Voucher shall also be approved by the Chief 
of the Division from which Division funds are being withdrawn. The 
original Journal Voucher shall be used as the posting media to record 
the changes in the Allotment Ledgers. The signed duplicate copy of the 
Journal Voucher shall be promptly forwarded to the Washington Finance 
Section. All such adjustments must also be noted on the related allot­
ment documents. 

II. ALLOTMENT LEDGERS 

Budgetary Accounting will be accomplished through the maintenance of 
Allotment Ledgers. These Ledgers will be maintained manually in ink 
on Form Vv'RA 79, ( Sample page C-2). Under each appropriation and limi­
tation there will be a. controlling account for each objective classi­
fication of expenditure. These objective classification accounts, when 
apolicable will be supported by subsidiary accounts for each major . , 
activity, described and key numbered as follows: 

/ 
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01.1 Personal Services (Indefinite Appointed ) 

00 - One Account (Total Project) 

01.2 Personal Services (Without regard to Civil Service) 
3y divisions based on specific allctments 

01.3 Personal Services (Evacuee) 

10 - Project Management (Including Project Director, 
Relocation, Legal, and Reports Divisions) 

20 
Administrative 

· Management 
Division 

25 - Supply Section (Other than Mess) 
26 - Mess 
27 - Fin1mce 
29 - Other Administrative Management Divisi on 

30 
Operat.ions 
Division 

40 
Community 
Management 
Division 

32 - Engineering 
33 - Agriculture 
34 - Industr,y 
35 - ~otor Transport and Maintenance 
36 - Fire Protection 
39 - Other Operations Division 

43 - Education 
44 - Health 
45 - Welfare 
46 - Internal Security 
47 Community Activities 
49 - Other Community Management Division 

01.4 Personal Services (Temporary Employees) 

10 - Project Management 
20 - Administrative Management Division 
30 - Operations Division 
40 - Community Management Division 

02.1 Travel - Administrative 

10 - Project Management 
20 - Administrative Management Division 
30 - Operations Division 
40 - Col':ll?l.unity Management Division 

02.2 Travel - Evacuee 

10 - Project Management 
40 - Corrmunity Management Division 

03 TransEortation of Things 

00 - One Account (Total Project) 
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04 

05 

Communication Services 

One Account (Total Project) 

Rents !,!!i Utilitz Services 

One Account (Total Project) 

06.1 Printing~ Binding - ~egular 
-

One Account '(Total Project) 

06.2 Printing~ Binding - Field 

One Account (Total Project) 

C- 3a 

(Allotments made only on basis of specific orders) 
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04 Communication Services 

00 - One Account (Total Project) 

05 ~ and Utility Services 

00 - One Account (Total Project) 

06.1 Printing~ Binding - Regular 

00 - One Account (Total Froject) 

06.2 Printing~ Binding - Field 

00 - One Account (Total Project) 
(Allotments made only on basis of specific orders) 

07 Other Contractual Services 

08 

10 - Project Management 
20 - Administrative Management Division 
30 - Operations Division 
40 - Community Management Division 

Materials~ Supplies 

C-4 

10 - Project Management (Including Project Director, 

I 

20 
Administrative 
Management 
Division 

30 
Operations 
Division 

40 
Community 
Management 
Division 

Relocation, Legal, and Reports Divisions) 

25 - Supply Section (Other than Mess) 
26 - Mess 
27 - Finance 
29 - Other Administrative Management Division 

32 -- Engineering 
'.3'.3 - Agriculture 
34 - Industry 
35 - Motor Transport and Maintenance 
'.36 - Fire Protection 
'.39 - Other Operations Division 

43 - Education 
44 - Health 
45 - Welfare 
46 - Internal Security 
47 - Conmunity Activities 
49 - Other Community Management Division 

09.1 Eguipnent - Passenger Carrying Vehicles 

00 - One Account (Total Project) 
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09.2 1uipment - All Other 

10 - Project Management (Including Project Director, 
Relocation, Legal, and Reports Divisions) 

20 
Administrative 
Management 
Division 

25 - Supply (Other than Mess) 
26 - Mess 
27 - Finance 

- 29 - Other Administrative Management 

30 
Operations 
Division 

40 
Coamunity 
Management 
Division 

2/15/44 
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32 - Engineeri~ 
33 - Agriculture 
34 - Industry 
35 - Motor Transport and Maintenance 
36 - Fire Protection 
39 - Other Operations Division 

43 - Education 
44 - Health 
45 - Welfare 
46 - Internal Security 
47 - Community Activities 
49 - Other Conmunity Management Division 

10 ~~Structures 

00 - One Account (Total Project) 

11 Grants, Subsidies~ Contributions 

11.1 Public Assistance Grants 

10 - Project Management (Payments for licenses, 
malpractice insurance, & illness compensation) 

40 - Cormnunity Management (Usual welfare cases) 
44 - San Francisco (Hospital cases) 

11.2 Clothing Grants 

40 - Cormnunity Management 

11.3 Relocation Grants 

10 - Project Management 

11.4 Project Travel~ transfer Grants 

10 - Pr~ject Management 

11.5 DelayP.d Evacuation~ Individual Exclusion Grants 

10 - Project Management 

11.6 Payments !!2, States ,!E ~of~ 

00 - One Account (Total Project) 

16 Loans 

00 - One Account (Total Project) 

"1 I 
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(1) ADVICES OF ALLOTMENTS 

Advices of Allotments shall be entered from the allotment docu­
ments forwarded by the Washington Office, in the aporopriate 
column. Original advices and increases shall be entered in 
"black" and decreases in "red" . 

(2) OBLIGATIONS 

Obligations shall be posted from Purchase Orders, Miscellaneous 
Obligations, Bills of Lading, etc. Increases shall be posted as 
charges (black) and decreases as credits (red). Adjustments of 
obligations as a result of liquidations or cancellations shall 
be entered in the obligations colwnn with references to original 
documents; that is, if an obligation were for $100 and the related 
payment were $90, the Obligation Column would reflect as a result 
of the complete liquidation a credit amount of $10, and the Expen­
diture Column would show a debit amount of $90. When all obliga­
tions are liquidated the totals of the Obligation and Expenditure 
Columns will show comparable figures. 

EXPENDITURES 

Expenditures will be posted on the basis of approved, audited 
vouchers; inter-office transfer vouchers, Form OEM 573; or other 
documents evidencing expenditures. The related obligation docu­
ment reference shall be shown in the proper reference column. 
In the event a payment is recorded for which, through inadvertence, 
a previous obligation was not established, the amount of the 
expenditure will be entered in both the Obligation and Expenditure 
Columns. Instances of the latter type should be at a minimum. 

The Allotment Ledgers shall be maintained to reflect accrued 
expenditures which are direct charges to the project and activity 
budgets. It will not necessarily reflect costs of operations 
since certain expenditures of materials, supplies, personal 
services, etc., are important in calculating costs of operations. 
However, they are not charges to the project budget. Obligations 
and expenditures shall be distributed to the activities• budget 
effected--purchasing documents shall show activity breakdowns 
premised on the requisitioning documents. The aggregate of tm 
related columns of the activity accounts shall be in agreement. 
with the Allotment Ledger Control Accounts. 

(4) CLOSING OF ALLOTMENT LEDGERS 

At the close of each monthly accounting period, a line will be 
drawn under the last entry for each account and the cumulative, 
totals will be inscribed on the next line. The previous month's 
cumulative totals will then be transcribed directly under these 

f entries and a subtraction of the two sets of figures will be 

' 
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entered on the following line. This difference will represent 
the current month's activities. A double line will be drawn under 
the current month's figures and the cumulative totals as of the 
current month will be brought down as the opening entries for the 
subse~uent month. The subsidiary activity accounts need not be 
closed in this manner each month. It will be acceptable on these 
accounts merely to show the cumulative totals as of the close of 
the month. However, each objective classification account must 
be closed in the manner indicated and the cumulative totals balanced 
to the subsidiary activity accounts thereunder. 
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I. GENERAL 

SECTION C 

BUDGETARY ACCOUNTING 

C-1 

Budgetary Accounting on the projects will cover the controlling of 
obligations and expenditures within a~thorized allotments issued by 
the Washington Office. These allotments will be issued periodically 
on the basis of budget estimates and other determining factors. The 
allotments will be issued by objective classification of expenditures 
subdivided by activities. 

Without reservation, it is ma.ndatorily required that allotments not be 
over-obligated either in total or for each object of expenditure. The 
Project Director may adjust at his own discretion within an objective 
class between activities. Adjustments of this type must not exceed 
15% of the amount allotted to either the ~ctivity being increased or 
decreased. The actjustment may cover a decrease to more than one acti­
vity, but if such is t he case, the aggregate of the increase may not 
exceed 15% of the amount allotted to the activity being increased. 
Allotments made to provide funds for special programs such as trainee, 
emergency reserve, etc., may be adjusted ~t the Preject Director's 
discretion without regard to the 15% limitation. 

I 

In order to effect adjustments between activities by objective classes, 
there shall be prepared a Journal Voucher, Standard Form 1017G, in an 
original and duplicate showing the various changes which are being made 
in the allotments. The columnar headings of Debit and Credit printed 
on the Journal Voucher shall be changed to read Decrease and Increase ., 
respectively. These changes shall be posted only to the Allotment 
Ledger, Form 1HRA-79. The original and duplicate copy of the Journal 
Voucher shall be signed in the space provided therefor, by the Fiscal 
Accountant as the preparing officer and by the Finance Officer as the 
approving officer. Journal Voucher shall also be approved by the Chief 
of the Division from which Division funds are being withdrawn. The 
original Journal Voucher shall be used as the posting media to record 
the changes in the Allotment Ledgers. The signed duplicate copy of the 
Journal Voucher shall be promptly forwarded to the Washington Finance 
Section. All such adjustments must also be noted on the related allot­
ment documents. 

II. ALLOTMENT LEDGERS 

Budgetary Accounting will be accomplished through the maintenance of 
Allotment Ledgers. These Ledgers will be maintained manually in ink 
on Form WRA 79, (Sample page C-2). Under each appropriation and limi­
tation there will be a. controlling account for each objective classi­
fication of expenditure. These objective classification accounts, when 
applicable, will be supported by subsidiary accounts for each major 
activity, described and key numbered as follows: 

2/15/44 
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ALLO?MElfT LE 
PORIII WRA 79 

APPROl'RIATION 

BNTRY 
DATB 

,\L - Allotment 

, 

AP• Award of Purchase 
BL• Bill of Loding 
CC• Cancelled Check 

LOCATION 

CLASS 

RBFBRBNCBS 
DBSCRIPTION -

I 

. 

. 

DS ... Direct .se,ttlement 
·1v • Journal Voucher 

TTPB 

·MO • Miscellaneous Obligation 
PA• Purchase Authority 

HO. OBLIG. 
BIPBNDITURBS 

RBP. 

PO - Purchase Order 
S73 • Payment by Other Office 
PR· Payrolls 
REIM ... Reimbursement to Allotment 

Account 

OBLIGATIONS ALLOTNBNTS 

' 

REQ • Requisition 
TCW • Transfer and Counter Warrant 
VO • Voucher (Form 1034) 
1012 • Voucher (Form 1012) 

SHEET NO. 

UUIPIN DID ULANCIS 

UIILIQUIDATID UIIOBLIGATBD 
OBLIGATIONS ALLOTNBNTS 

-
-

-
-

1080 • Voucher (Form 1080~ 

1097 • Form 1097 

8-0852 nobu ... pun-•p 
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01.1 Personal Services (Indefinite Appointed) 

00 - One Account (Total Project) 

01. 2 Personal Services (Without regard to Civil Service) 
3y divisions based on specific allctments 

01.3 Personal Services (Evacuee) 

10 - Project Management (Including Project Director, 
Relocation, Legal, and Reports Divisions) 

20 
Administrative 
Management 
Division 

25 - Supply Section (Other than Mess) 
26 - Mess 
27 - Finance 
29 - Other Administrative Management Division 

30 
Operat.ions 
Division 

40 
Community 
Management 
Division 

32 - Engineering 
33 - Agriculture 
34 - Industr,y 
35 - Motor Transport and Maintenance 
36 - Fire Protection 
39 - Other Operations Division 

43 - Education 
44 - Health 
45 - Welfare 
46 - Internal Security 
47 - Community Activities 
49 - Other Community Management Division 

01.~. Personal Services ( Temporary Employees) 

10 - Project Management 
20 - Administrative Management Division 
30 - Operations Division 
40 - Community Manaeement Division 

02.1 Travel - Administrative 

10 - Project Management 
20 - Administrative Management Division 
30 - Operations Division 
40 - Cor:t!iunity Management Division 

02.2 Travel - Evacuee 

10 - Project Management 
40 - Conmunity Management Division 

03 Transportation of Things 

00 - One Account (Total Project) 
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• 

• 

04 Communication Services 

One Account. (Total Project) 

05 Rents~ Utility Services 

Project Management 
Community Management Division 

·operations Division 
Administrative Management Division 

06.1 Printing~ Bindin~ - Regular 

One Account (Total Project) 

06.2 Printing !!E Binding - Field 

One Account (Total Project) 

C-3a 

(Allotments made only on basis of specific orders) 
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04 Communication Services 

00 - One Account (Total Project) 

05 Rents and Utility Services 

00 - One Account (Total Projec~) 

06.1 Printing and Binding - Regular 

00 - One Account (Total Froject) 

06.2 Printing~ Binding - Field 

00 - One Account (Total Project) 
(Allotments made only on basis of specific orders) 

07 Other Contractual Services 

10 - Project Management 
20 - Administrative Management Division 
30 - Operations Division 
40 - Community Management Division 

08 Materials !!E Supplies . 

C-4 

10 - Project Management (Including Proj ect Director, 
Relocation, Legal, and Reports Divisions) 

· 20 
Administrative 
Management 
Division 

30 
Operations 
Division 

40 
Community 
Management 
Division 

25 - Supply Section (Other than Mess) 
26 - Mess 
27 - Finance 
29 - Other Administrative Management Division 

32 - Engineering 
33 - Agriculture 
34 - Industry 
35 - Motor Transport and Maintenance 
36 - Fire Protection 
39 - Other Operations Division 

43 - Education 
44 - Health 
45 - Welfare 
46 - Internal Security 
47 - Community Activities 
49 - Other Community Management Division 

09.1 Egui:pnent - Passenger Carrying Vehicles 

2/15/44 
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09.~ 3uipment - ~11 Ot~er 

10 - Project Management (Including Project, Directo.r, 
Relocation, Legal, and Reports Divisions) 

20 
Administrative 
Management 
Division 

25 - Supply (Other than Mess) 
26 - Mess 
27 - Finance 
29 - Other Administrative Management 

30 
Operations 
Division 

40 
COIDllunity­
Management 
Division 

2/15/44 
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32 - Engineerill;' 
33 - Agriculture 
34 - Industry 
35 - Motor Transport and Maintenance 
36 - Fire Protection 
39 - Other Operations Division 

43 - Education 
44 - Health 
45 - Welfare 
46 - Internal security 
47 - Community Activities 
49 - Other Community Management Division 

10 ~~Structures 

00 - One Account (Total Project) 

11 Grants, Subsidies!!!£ Contributions 

11.1 Public Assistance Grants 

10 - Project Management (Payments for licenses, 
malpractice insurance, & illness compensation) 

40 - Community Management (Usual welfare cases) 
44 - San Francisco (Hospital cases) 

ll.2 Clothing Grants 

40 - Community Management 

11.3 Relocation Grants 

10 - Project ¥anagement 

11.4 Project Travel~ Transfer Grants 

10 - Pr~ject Management 

11.5 Delayed Evacuation !!l£ Individual Exclusion Grants 

10 - Project Management 

ll.6 Payments to States 1!! Lieu of~ 

00 - One Account (Total Project) 

16 Loans -
00 - One Account (Total Project) 
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Obligations, Bills of Lading, etc. Increases shall be posted 
as charges (black) and decreases as credits (red). Adjustments 
of obligations as a result of liquidations or cancellations shall 
be entered in the obligation colwnn with references to original 
documents; that is, if an obligation were for $100 and the related 
payrnent were $90, the Obligation Column wculd reflect as a result 
of the complete liquidation a credit amount 'of $10, and the Expen~ 
diture ColQ11!1 v«:>uld show a debit amount of $90. When all obli­
gations are liquidated the totals of the Obligation and Expenditure 
Colwnns will show comparable figures. 

( 3) EXPEND I'IURF..S 

Expenditures will be posted on the basis of approved, audited 
vouchers; inter-office transfer vouchers, Form OEM 573; or other 
documents evidencing expenditures. The related obligation document 
reference shall be shown in the proper reference column. In the 
event a payment is recorded for wpich, through inadvertence, a 
previous obligation was not established, the amount of the expendi­
ture will be entered in both the Obligation and Expenditure Columns. 
Instances of the latter type should be at a minimum. 
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(1) ADVICES OF ALLOTMENTS 

Advices of Allotments shall be entered from the allotment docu­
ments forwarded by the Washington Office, in the aporopriate 
colUIIil1. Original advices and increases shall be entered in 
"black" and decreases in "red". 

(2) OBLIGATIONS 

Obligations shall be posted from Purchase Orders, Miscellaneous 
Obligations, Bills of Lading, etc. Increases shall be posted as 
charges (black) and decreases as credits (red). AdJustments of 
obligations as a result of liquidations or cancellations shall 
be entered in the obligations column with references to original 
documents; that is, if an obligation were for $100 and the related 
payment were $90, the Obligation Column would reflect as a result 
of the complete liquidation a credit amount of $10, and the Expen­
diture Column would show a debit amount of $90. When all obliga­
tions are liquidated the totals of the Obligation and Expenditure 
Columns will show comparable figures. 

(3) EXPENDITURES 

Expenditures will be posted on the basis of approved, audited 
vouchers; inter-office transfer vouchers, Form OEM 573; or other 
documents evidencing expenditures. The related obligation docu­
ment reference shall be shown in the proper reference column. 
In the event a payment is recorded for which, through inadvertence, 
a previous obligation was not established, the amount of the 
expenditure will be entered in both the Obligation and Expenditure 
Columns. Instances of the latter type should be at a minimum.. 

The Allotment Ledgers shall be maintained to reflect accrued 
expenditures which are direct charges to the project and activity 
budgets. It will not necessarily reflect costs of operations 
since certain expenditures of materials, supplies, personal 
services, etc., are important in calculating costs of operations. 
However, they are not charges to the project budget. Obligations 
and e.xpenditures shall be distributed to the activities' budget 
effected--purchasing documents shall show activity breakdowns 
premised on the requisitioning documents. The aggregate of tm 
related columns of the activity accounts shall be in agreement. 
with the Allotment Ledger Control Accounts. 

(4) CLOSJID OF ALLOTMENT LEOOERS 

At the close of each monthly accounting period, a line will be 
drawn under the last entry for each account and the cumulative 
totals will be inscribed on the next line. The previous month's 
cumulative totals will then be transcribed directly under these 
entries and a subtraction of the two sets of figures will be 
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entered on the following line. This difference will represent 
the current month's activities. A double line will be drawn under 
the current month's figures and the cumulative totals as of the 
current month will be brought down as the opening entries for the 
subseruent month. The subsidiary activity accounts need not be 
closed in this manner each month. It will be acceptable on these 
accounts merely to show the cumulative totals as of the close of 
the month. However, each objective classification account· must 
be closed in the manner indicated and the cumulative totals balanced 
to the subsidiary activity accounts thereunder. 
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the totals to date for each summary by objective 
classification, the monthly summary of allotment 
lede~r totals shall be prepared by entering the 
totals to date for each objective class and sub­
totals to d.ate entered for each column and limita- · 
tion group. Beneath these totals there shall be 
entered "Grand Totals to Date" for the appropria­
tion.. Opposite a description of 1ttess Totals to 
Date Last Month", will be entered in the respective 
columns the accumulated totals to date for the pre­
ceding month, this information being obtained fran 
the line "Grand Totals to Date" of the swmnary of 
allotment ledger totals for the said preceding 
month. The "Totals to Date Last Month" will be 
subtracted from the "Grand Totals to Date" resulting 
in the "Total ifor Current Month" for the appropria­
tion. 

From the ·summaries of allotment ledger accounts thus 
prepared, postings will be made to the general led­
ger accounts. (See Specimen Sample of Form WRA-79, 
Revised, Monthly Summary of Allotment Ledger Totals, 
on Pages c-14, 15, 16 and 17). 

The Monthly Summary of Allotment Ledger Totals, Form 
WRJ.-79, Revised, together with the Activity Summaries 
shall be prepared for the 1946 Fiscal Year in duplicate 
and the original submitted to Washington Finance and 
Supply Section and the copy retained in Center Finance 
Section. 

For the 1945 Fiscal Year, the Monthly Sl.Ulllllary of Allot­
ment Ledger Totals, Form WHA-79, Revised, together with 
Activity SW!llllaries shall be prepared in duplicate through 
September 30, 1945, and distributed in the same manner as 
for the 1946 Fiscal Year. After the September report . is 
submitted, it will no longer be necessary to submit to 
the Washington Office Activity Summaries (see pages C-15, 
16, and 17) in support of the Monthly Summary of Allot.­
ment Totals, Form WRA-79,Revised •. However, when the 
December 31, 1945, report (or if final report is prior 
thereto) is submitted it should be supported by- the Ac­
tivity Summaries but thereafter Activity Summaries are 
not required .. 
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For the 1944 Fiscal Year, the Monthly Summary of Allot­
ment Ledger Totals, Form WRA-79, Revised, shall be pre­
pared in duplicate and distributed in the same manner as 
the 1946 and 1945 Fiscal Year reports. These reports 
need not be supported by Activity Summaries (see pages 
C-15, 16, and 17)~ However, when the December 31, 1945, 
report (or the final report is prior thereto) is submitt­
ed it should be supported by the Activity Summaries but 
thereafter Activity Summaries are not required. 

It is not intended that the activity allotment accounts 
be discontinued even though Activity Summaries are not re­
quired. If allotment adjustments are needed in any acti­
vity acc01mts, these requirements should be listed by ac­
tivity and objective class and submitted with the Month~ 
Summary of Allotment Ledger Totals, Form WRA-79, Revised. 

The Monthly Summaries 9f Allotment Ledger Totals, Form 
1'ffi.A-79, Revised, shall be air mailed to Washington not 
later than the third business day of the subsequent 
month •. 

At the beginning of each fiscal quarterly period, the 
unencumbered balances of allotments as of the close of 
the precedine fiscal quarterly period, as reflected by 
the Monthly Surnm9.ries of Allotment Ledger Totals, Form 
VffiA-79, Revised, will be withdrawn, except at the close 
of the fiscal year when the unobligated balance of al­
lotment will he withdrawn. 

As of the first of eaoh quarterly fiscal period, except 
on July 1, a miscellaneous encumbrance shall be estab­
lished for the am~~nts of the unencumbered balances of 
allotment, as reflected ·by th~ Monthly Summary of Al­
lotment Ledgers, Form VlRA-79, Revised, wt)ich shall be 
liquidated when allotment advices wi thclrawing the un­
encumbered balances are entered in the allotment ac­
counts. 
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SECTION D 

I• THI CONTROL OF APPROPRIATIONS 

a. 1942 and 194.3 FISCAL~ APPROPRIATIONS 

( 1) CONTROL ACCOUNTS 

In the fiscal year of 1942 the President of the United States 
allocated funds to the Office of Emergency Management for the 
temporary operations of the War Agencies from an Emergency 

D-1 

Fund appropriated by the Congress to be used at his discretion. 
Of this allocation $8.,000,000 was allotted to the War Relocation 
Authority. This allotment was "earmarked" for the War Relocation 
Authority through the assignment of limitation symbols. In the 
fiscal year of 1943 the Congress of the United States made funds 
available to the War Relocation Authority as a portion of a 
master appropriation making funds available to the Office for 
Emergency Management. 

Although specific appropriation limitations have been assigned 
to the War Relocation Authority, the Treasury Department Divi­
sions of Bookkeeping and Warrants and Disbursements maintain 
accounts only by the master appropriations (without regard to 
limitation). Therefore, it is necessary that the appropriation 
controls, control of disbursing funds, and coordination of all 
activities affecting the appropriation be the responsibility of 
the Office for Emergency Management (it should be noted that 
the General Accounting Office doe's maintain accounts by appro­
priation limitations and, therefore, that office is interested 
in accounting transactions affecting the limitations - adjust­
ments, etc.). In order to carry out their functions the Office 
for Emergency Management maintains surwnary allotment control 
accounts covering the accounting functions of the War Relocation 
Authority, 

(2) DISBURSING FUNDS 

The Office for Emergency Management assumes the responsibility 
of requisitioning the disbursing funds from the Division of Book­
keeping and Warrants, Treasury Department, and of transferring 
disbursing funds to the accounts of the regional assistant dis­
bursing officers. These transfers are in amounts equivalent to 

August 15, 1943 
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the amount allotted to the projects by the War Relocation Autho­
rity, Washington Office. 

The Office for Emergency Management maintains records of reim­
bursements and repayments to appropriations in order that funds 
covering such amounts may be transferred to the regional assist­
ant disbursing officer's account. · 

(3) AUDIT AND RECONCILIATION OF ACCOUNTS 

The regional office of the Office for Emergency .Management 
assumes the responsibility of auditing and reconciling their 
control accounts to the related accounts of the War Relocation 
Authority projects. This is accomplished through the medium of 
having report s forwarded to them by the projects. These reports 
include a monthly report on Form OEU 607 (Sample page D-3), 
Daily Statement of Transactions, and a statement of Allotment 
Ledger balances - Form WRA 80, Status of Funds Allotted. 

The Office for Emergency Management will furnish each War Relo­
cation Authority project, after the close of the monthly account­
ing period, with a statement showing the portion of the columnar 
totals of Standard Form 1095 (SanLple _page D-4), Disbursements 
and Collections by Appropriation and/or Limitation, which relates 
to the accounts of that project. These totals shall be reconciled 
with the monthly activity totals of columns six, seven, eieht, 
nine, and ten of Form OEM 618 (Sample page D-5), Allotment Ledger 
Control Record. Discrepancies revealed in this reconciliation 
shall be brought to the attention of the Office for Emergency 
Management. 

b. 1944 FISCAL YEAR APPROPRIATION 

(1) CONTROL ACCOUNTS 

In the fiscal year of 1944 the Congress of the United States 
made funds available directly to the War Relocation Authority. 
A separate appropriation account is maintained by the Treasury 
Oepartrnent,Division of Bookkeeping and Warrants. The Division 
of Disbursements also makes a separate accounting for the War 
Relocation Authority appropriation through the assignment of 
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FORM OEM-607 
1:0-28-431 

EXECUTIVE OFFICE OF THE PRESIDENT 
OFFICE FOR EMERGENCY MANAGEMENT 

DIVISION OF CENTRAL ADMINISTRATIVE SERV~CES 

DAILY STATEMENT OF TRANSACTIONS 
{LOT SHEET) 

TRANSACTIONS 

D-3 
DATE l STATEMENT OR LOT NO. 

APPROPRIATION AND LIMITATION SYMBOL 

AGENCY 

OFFICE LOCATION PREPARED BY 

,OBLIGATIONS EXPENDITURES ALLOTMENTS 
FORM 
618 
COL. INCURRED LIQUIDATED 

3 

4 
5 

11 

12 

1!! 

15 

16 

ALLOTMENTS 

OBLIGATIONS 

1097 

1Dl7G WITHIN SAME SUFFIX LIMITATION 

NET EXPENDITURES 
6+7+11+13+14+15-8-9-10-12 

TOTALS 

MACHINE TOTALS 

NUMBER -OF POSTINGS 

REMARKS 

APPROVED 

(Date) .,., 
"'C-0964 DI\ .,,..,, .. 



l!ltandal'd 1"onl1 No. 1N5 
l'mm apprond b7 ccmp1rou.. Oenenl u. 8. SauT No. 

111111 ~. 111111 -------

SUMMARY STATEMENT OF DISBURSEMENTS AND COLLECTIONS 
BY APPROPRIATION LIMITATIONS 

i.taJ. for-------------------·-------------------------------------------------- ---
c0es-tm•nt or Eatabllabment) (B-D at OIIIOI) 

By --··· · ·---------··----------· · ·------------------------------
cs1paiun> 

(Title) 

To accornpan11 account current of-·····-··-····---------------······---------------------------·-------··-----·----
<Name of aooountable olllos) 

Period- --- ------------------------ Station--- ------------------------ -- ---------------- ---------- ----- Dulnu,m, ,gm/,ol No. ------------------------------------
-

APPROPRIATION DISBURSEMENTS COLLECTIONS (C.lllCSLSD CallCU, 111'C.) 

AND LIMITATION ···--·- -- RIUUBD 
SYMBOL NUMBER CJU.aO&D TO LIKITJ.TION TOTAL BY APP&OPBI&TIOlf CUDITSD TO LDIITATIOMI TOT.lL H AITIIOHl.lflOX 

$ $ $ $ 

-

D-4 



<"> 
I 

0 ... ... 
"' 

J,)IIM 0(,...611 ltlvlllU) 
11-rn-.•21 

DU[ 

CU1Ul&111f 
TOUU Ill 

,0111111 

OOCUNE If 

01 LOT 

IUMIU 

,,, 

ALLOTMEN 

r-icu•ht 0ff9'l Of ,., ,.,"Ol•T 

orr1 ,. ( ro• lll[l(;(•C'f NA•&C.(Nl•T 

LEDGER CONTROL RECORD 

c 1 ,c101ru1c ,1,11s• c r,o ■ s 

LOCAL OISIUJSl ■ C. OHIC[ OTM[I OISIUISUG OHIC[S 

AllOlN[ITS OlllC.UIOIS 
1,0JUH•(U 

,ovc11us - Dlt . 
IHll(OUL(O OIi ,o•• lDlll 

lt(PUN{ITS 
01\IUIHIIUU COlU(TIOtll 

IIICLUOIC llltCLUOIINi 
, . ' c. ■• -o• .i , . • c. ■ • - ca., 

0(11 ,0tt11 "'Tll 0(1 '"" "''11 

IIU(lll,ll(OU$ 
•D.IIISTltfUI 

H. - IUCI 
C_t. - IU 

UNO -10 (l(CI 
l"J - 1011 SI 

ll)I 

a rnOPf l UIU UD /OI LINITUIO■ 

... 
UN:IIITUIJI 

, •• ,.11-• 
-•-11-u .. ,, 

..... 

hlll St:CTIOI rN ACOC't' TOT_ALS 011\.T 
'" (&(N &P•tONUTIOII 

Cltl'IUL&Tl'r[ TctTALS 

111'1:NIT .. U 

UtotllCiATH 

IALUCl If 
ULITIIUTI 

UII 

1---~----l---l--l---l--l---l--l-+--l---+-+-++--+-+--t+-l-+--t+-----1f-----+--t+-----1f-----+-t-t-----1f-+-t-t----,f-----+----+-t-t-+----+----+-t-+----+---t-f-+---t-t-f-+----+---t-t-+-iH-r-t-H1i"-t--'"" 

CUIIIHUIW( 
lOTllS UO . , ....... 

~ 
tn 



D-6 

of "Unit designations" ·in the disbursing accounts. The War 
Relocation Authority Finance Section maintains appropriation 
control accounts and the necessary control ov~r disbursing funds. 
No reports or documents covering 1944 fiscal year activities will 
be forwarded by the projects to the Office for Emergency Manage­
ment. 

(2) DISBURSING FUNDS 

The Washington Finance Section will request the transfer of dis­
bursing funds to the regional assistant disbursing officers in 
an amount of approximately 75% of the initial quarterly budget 
allotment through the issuance of Treasury Form 1669 (Sample 
page D-7), Request for Transfer of Funds to Regional Disbursing 
Office Accounts. L co~y of this document will be forwarded to 
the projects to evidence the transfer. 

When the projects determine that additional disbursing funds 
are required (such needs shall be anticipated at least 15 days 
in advance of current requirements) they shall prepare Treasury 
Fonn 1669 in ori$inal and six copies, forwarding the original 
and five copies (unsigned) to the Washington Finance Section. 
These .documents shall be covered by a transmittal letter. 
After processing of the documents a signed copy will be returned 
to the project to evidence the transfer and the original retained 
copy may be destroyed. 

(3) ACCOUNTS CURRENT 

For the purpose of verifying project records at the close of 
each accounting period, Relocation Centers will receive a copy 
of the Accounts Current together with copies of Summary Schedules 
of Disbursements and Summary of Schedules of Collections from 
the regional assistant disbursing officer. 

(4) STANDARD FORM 1.095, STATEMENT OF DISBURSElfENTS AND COLLECTIONS 
BY APPROPRIATION LIMITATIONS 

Based on the project records for the same accounting period as 
the Account:!Current, Relocation Centers will prepare Form 1095, 
Statement of Disbursements and Collections by Appropriation 
Limitations, in triplicate showing the total charges and credits 
applicable to the specified limitations, forwarding original 
and one copy with reconciliation statement to Washington Finance 
Section retaining one copy for the project file. 
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DiJ', of Diab. Mo.;__ ____ _ ... ,. •••• 1111 
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s s 
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,.1.,,. ••• ________ _ 
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(5) RECONCILIATION STATElmn' 

Any differences for the accounting period between the Accounts 
Current and project records will be detailed on a Reconciliation 
Statement prepared in triplicate. Original and one copy for­
warded with -Form 1095 to the Washington Finance Section re­
taining one copy tor the project tiles. 

The Reconciliation Statanent and Standard Form 1095 will be 
transmitted by a,irmail to the Washington Finance Section not 
later than twenty days after the close of the month. 

1/1/44 
Supersedes 8/15/43 
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II. PROJECT CONTROL ACCOUNTING 

a. GENERAL LEDGER 

The General Ledger will be maintained manuall.7 in ink on Standard 
Form 1014 (Sample Page D-iO). The General Ledger control accounts 
are maintained for the purpose of affording an over-all control of 
all project accounting activities and, therefore, audits with re­
lated accounts and subsidiary records must be accomplished currently­
and accurately. 

b. PROCESSING OF DOCUMENTS 

(1) Control of Allotment s 

Form OEM 618, Allotment Ledger Control Record, will be maintained 
to provide an independent posting media to the General Ledger for 
the major volume of t ransactions effecting the expenditure of 
funds. A separate Form OEM 618 will be maintained for each appro­
priation limitation without regard to objective classification. 
This record will be maintained independently of the Allotment 
Ledger in the Accounts Control Unit. Entries will be made in ink 
and columnar totals will be maintained on an accumulative basis. 
After the closing of t he last day's business for the month, a 
second set of closing f igures will be inscribed on the Form OEM 
618 and will represent t he month's activity-; that is, the cumu­
lative totals at t he beginning of the month will be subtracted 
from the cumulative totals at the end of the month, the difference 
representing the current month's activity-. 

(2) Expenditur e Clearing Account 

All expenditures of funds shall be cleared through the Expenditure 
Clearing Account No . 49 . All charges to this account will be ma.de 
on the basis of Journal Vouchers prepared from Fonn OEM 618 and 
Journal Vouchers , covering other e:xpenditures, which are not direct 
charges to project allotments, such as donated proper ties, depre­
ciation, applications of deferred expenditures, etc. 

Fonn WRA 212 Revised, Register of Expenditures For Purchases 
Charged to Inventory (Sample Page D-11), and Form WRA 212A Revised, 
Register of Expenditures - Other Than Purchases Charged to Costs 
or Inventory (Sample Page D-12), have been designed to control and 
furnish the post i ng media for the clearance "credits" to the Ex­
penditure Clear ing Account and to furnish the necessary charges 
for di&tribut ion to the production, construction, and current 
costs accounts . 

August 15, 1943 C-0463 Pl of 61 nobu- cos-•~ 
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FORM WR.A 212 REVISED, REGISTER OF EXPENDITURES FOR PURCHASES 
CHARGED TO INVENTORY, is designed to control t he expenditures 
resulting from purchases. Items purchased shall be charged to 
inventory on the basis of Receiving Reports regardless of vrhether 
such Receiving Reports have been paid for or not . This Register 
also reconciles ·the charges to Inventory with the actual payment 
documents in order that all references for adjustment purposes 
will be available for comparing the a.piount of the purchases, as 
reflected on the Receiving Report, and the amount for which funds 
were cred,ited on the basis of Audited Vouchers, or for which credit 
is taken in the Invested and Donated Capital Account. 

When the total of the receiving report and the audited voucher vary 
in the amount of 5% or less as a result of changes in unit prices, 
erroneous estimates, etc., it is not necessary in order to clear 
colwnn 16 of Form ~'ffiA 212 Revised to reprice the items. The dif­
ference between the audited voucher and the receiving report shall 
be credited in colwnn 19. When, however, the difference in the 
dollar and cent value of the receiving report and the voucher ex­
ceeds 5%, then i.t is necessary that the property records and the 
inventory control accounts in the General Lenger be adjusted in the 

·following manner: A corrected receiving repprt bearing the same 
nwnber and reflecting the correct unit prices will be prepared in 
the accounting office after variation in prices has been justified 
through contact with the procurement , officer. On the basis of t he 
corrected receiving report a journal voucher shall be prepared re­
flecting the adjustment in the inventory and will be attached to 
the corrected receiving report. The original and one copy of the 
journal voucher supported by copies of the receiving report shall 
be forwarded to the property officer who will niake t he necessary 
corrections on his property cards and sign and return the original 
to the -accounting office indicating that he has effected adjustment . 
The property officer will retain the copy. \'/hen the journal voucher 
is received in the accounting office, it wil l be entered in colw~n 
16 of Form rm.A 212. · 

In the event the property officer has alr eady issued the materials 
in question prior to receiving notice of change i n unit price, he 
shall prepare corrected material issuance tickets reflecting there­
on the total of the original material i ssuance ticket , the total of 
the corrected material issuance ticket and t he di ffer ence showing 
thereon the particular items necessitating t he adjustment and shall 
enter the docwnent as a current transaction making a cross reference 

· .on the original material issuance ticket. 

FORM WR.A. 212A, REVISED, REGISTER OF EXPENDITURES - OTHER. THAN 
PURCHASES CHARGED TO COSTS OR INVENTORY, is designed to control 
all charges to Costs and Inventory, other t han purchases, which 
have been charged off on the basis of commitment documents, or 

Supersedes 8/15/43 
( 

C- 1110 Pl of 64 nobu-co s -"JJ 



2/l'f>/44 

for which the initial charge is made on the basis of payment 
voucher. 

D-13a 

In order that costs may be on a current basis, all usual expenses / 
shaLl be charged to the Current Cost Accounts when the commitment 
is made, that is, freight bills shall be charged on the basis of 
bills of lading, travel on the basis of authorizations issued, pay 
rolls on the basis of prepared pay rolls,, etc. It is realized that 
many of the charges will be ·estimates and will require adjustments 
as vouchers are presentecf for i:ayment. In order to el iminate the 
necessity for making numerous adjustments, in correcting accounts 
for the margin of error between the ~stimates and the actual pay­
ments, entries on the basis of the estimates, where numerous ac­
tivities are involved, i.e., freight, travel, utilities, rents, etc., 
shall be charged to Division Overhead, and all necessary adjustmenti:. 
will be made through the Division Overhead Ac'count. The Division 
Overhead will have been, of course, previously liquidated through 
allocation to the various Section Overhead Accounts and in turn will 
have been in a large part, distributed into individual Activity Ac­
counts. However, the Division Overhead Accounts will serve as a 
clearing.taccount to take care of the adjustments just outlined. 
After all pills have been paid, for any definite period, the Division 
Overhead Account .may reflect an excess charge or credit figure. The 
corresponding off set to the excess figure will be in the Expendi­
ture Clearing Account and the Division Overhead Acc@unts will be 
adjusted through this account on the same percentage basis as governed 
the original charge. 

It shall be definitely understood that every expenditure of funds 
during the month shall be recorded in the books prior to their 
closing, for the month, in order that all costs will be reflected 
in the cost reports, that is, pay rolls shall be entered for the 
month on the basis of the prepared pay rolls, travel on the basis 
of authorizations issued, freight on the basis of bi1ls of lading 

Supersedes 8/15/43 
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or freight bills, pu:i:'chases on the basis of receiving reports, 
utilities on the basis of miscellaneous obligations, issues from 
the storehouse on the basis of material issuance tickets, de­
preciation on the basis of a Journal Voucher prepared from the 
Depreciation Ledger or the Motor Operations Report, etc. If, 
however, certain expenditure vouchers are received for which com­
mitruent docwnents have not been previously entered on Registers 
212 Revised and 212A Revised, these expenditures shall be entered 
in the appropriate colwnn on Form 212A Revised and the expenditure 
will be cleared by the charge to the Expenditure Clearing Account 
from Form OEM 618. 

To summarize the foregoing procedure all expenditures charged to 
the Exp:lnditure Clearing Account will be posted on the basis of 
Journal Vouchers prepared from OEM 618 which represent direct 
expenditure of funds, or from depreciation, or other records and 
docwnents representing indirect charges such as depreciation, do­
nated property, allowances, etc. All clearances of the :2:xpendi­
ture Clearing Account and comparable charges to expenditure or 
inventory accounts will be made on t he basis of Journal Vouchers 
prepared from Registers 212 Revised anci 212A revised. All ex­
penditures will be recorded in the accounts before the close of 
the regular accounting period whether such costs have been vouch­
ered or not. 

Form Vffi.A 212a Revised is designed to identify the several types 
of usual charges which go into the cost of operations and also has 
a provision for recording those charges which are entered into the 
fund ledgers on the basis of miscellaneous oblieations. That is, 
separate colwnns provide for freight, travel , payroll vop.chers and 
other obligations (miscellaneous obligations) which are direct 
charges to funds. There are also related colwnns to each of the 
obligation columns for showing the actual payment as reflected on 
audited vouchers and for shmving the unvouchered amount. Since 
clearances (credits) from the Account 49 are based, for the most 
part, on accruals (Obligations) and the charges to this account are 
for the most part based on the expenditure of funds, the Register, 
Form ViRA 212A revised, provides the necessary columns for relating 
the obligation and audited vouchers and for showing the amount of 
obligations charged to cost and credited to the expenditure clear­
ing account which have not been vouchered (unvouchered amount). 
These colunns titled "unvouchered amount", therefore, represent the 
uncleared balances in Account 49. Also since the obligations 
recorded represent commitments for which service has been received 
or for :which materials have been received or for which service is 
being furnished and fer recurring charges, the difference between 
the obligations column and the audited vouchers column represents 
the Accounts Payable. Therefore, the unvouchered amounts for freight, 
travel, payrolls, unpaid receiving reports (Form ~•ffi.A 212 Revised) 
and other commitments (other obligations) represent the balances in 
Account 91.30. 

Supersedes 8/15/43 c- 11 ltl P3 nobu 
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There has also been provided on Form WR.A 212A Revised (column 16) a 
means for entering charges directly from audited vouchers when 
previous obligations have not been prepared or entered in the fund 
ledgers. This usually eliminates the necessity for preparing an 
obligation document for comparison with the audited voucher when 
the first evidence of commitment is on the basis of the payment docu­
ment. In· other words, entries in column 16 would represent those 
items which would be concurrently charged and credited to Account 49. 
In addition to charges rep esenting direct expenditures of funds, 
there are other charges which go into costs as original entries that 
are indirect charges to funds. That is, the funds were exp:lnded for 
another purpose and the charges are applied as they accrue--such as 

·depreciation on equipment and buildings. These gharges are entered 
in column 17. Therefore, the total direct expenditures of funds for 
a given period reflected in columns 5, 8, 11, 14 and 16 plus the in­
direct charges for any given period make up the total charges to · 
costs or inventory for any given period as reflected in column 18. 
In general, Form WR.A 212 is designed to control charges to inventory 
on the basis of receiving reports. Those charges to inventory as 
reflected in Form WR.A 212A usually include incidental charges to 
inventory such as freight on equipment. The cha~ges·to costs on the 
basis of expenditures of inventory (issues of materials) are con­
sidered as indirect in the same form as depreciation of capital in­
vestments, and are, therefore, entered in column 17. In order to 
prove column 18 to the budgetary. control ledger (allotment), it is 
necessary to subtract the total of column 17. 

The distributions reflected in columns 20, 21, 22, 23, and 24 are 
a distribution of the total reflected in column 18. Since the 
entries in columns 20 throueh 24 are intended to represent a con-
trol for ~:11 entries to costs or production and construction accounts, 
it should be pointed out that in addition to the direct charges and 
indirect charges which go into making up the costs for any given 
period, there are allocations of costs between Account 40, Current 
Costs, and the Production 'and Construction Accounts. These docwnents 
shall be entered in the distribution columns (20 through 24) but since 
in every case there would be an equivalent charge and credit, it is not 
necessary to enter them in colwnn 18. 

In addition to the foregoing, there is another type of adjustment 
which is on the basis of allocations representing adjustments within 
Current Costs which would usually affect colwnn 20 and would, there­
fore, show a black and red figure in the s~~e colwnn. For record pur­
poses, however, and in orcter to insure a complete control over all 
entries processed in costs, such journal vouchers shall be recorded 
on Form WRA 212A. It is important to note that when all accruals 
(obligations) reflected in columns 5, 8, 11 and 14 are liquidated, 
the totals of the obligation and audited vouchers colutm shall be 
identical and the balance reflected in the unvouchered amount coltllmil 
shall be zero. · ';Then this condi-t, ion exists, accounts 49 and 91..-30 
should reflect zero balances. 

Supersedes 8/15L43 
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Registers Form i'RA 212 Revised and 212A Revised ehall be maintained 
in the same manner as Form OFlL 618, that is, at the close of the 
month, the necessary rulings 1'ill be made and the current month's 
activities will be secured by subtracting cumulative totals for 
the previous month from the cumulative totals for the current 
month. The closing cumulative totals for the total month will be 
brought down as the starting balances for the subsequent month. 

l 

(3) Collection and Accountability Accounts 

Although collection documents affecting the eJCPenditure accounts 
will be entered on the Registers Forms OEM 618 and WR.A 212 Re­
vised or WR.A 212A RAvised, the necessary entries in the General 
Ledger for the collection and accountability accounts shall be 
made from the original document. This is also true of all 
postings to be made to the collection and accountability accounts 
for special deposits, miscellaneous receipts, etc. 

c. TICKLER FILES 

Documents entered directly into clearing and accountability accounts 
(Undeposited Collections, Special Deposits, etc.) shall be placed 
in tickler files pending the clearance or final disposition of the 
items involved. This is particularly important in the maintenance 
of the Special Deposit Account because of the varied types of 
collections being handled. In this case, a breakdown of the 
tickler. file should be made to support each type of transaction. 
At the close of the monthly accounting period the total of the 

2/15/44 
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documents held in tickler file shall be. balanced with the related 
General Ledger Account balances. 

' d. FISCAL MONTH CUT-OFF 

(1) It is important that all related figures for an accounting period 
be recorded in the books prior to the closing for the month. Ac­
counting figures and statistical figures ~ust be correlated for 
the period of time involved in order that resulting reports will 
reflect true statistical values. 

(2) This shall be accomplished through establishing a worksheet in the 
Accounts Control Unit. This worksheet shall indicate the docu­
ments covering all types of transactions outlined in Section D, 
Journal Entries and Section E, Cost Accounting. It shall also 
indicate in a parallel column the related statistical data; i.e., 
meal count, student count, etc. The books shall not be closed 
until the worksheet indicates that all documents and transactions 
outlined in Sections D and E have been entered in the books. The 
last document of each type- shall be clearly marked by the Ac-
counts Unit as "last document for month of "and the 
Cost Unit shall not close their books until receipt o~ these docu­
ments. 

Project records shall be.maintained o~ a calendar month basis, and 
all accounting transactions effected during the month shall be 
entered up to and including the last day of the accounting period. 
The date for closing of the books shall be the last calendar day 
of the month. However, in order to effect a cut off with the 
Disbursing Officer and eliminate in transit· items which necessi­
tate a voluminous reconciliation between the Account Current and 
project records, all documents affecting the Disbursing Officer's 
Accounts, Schedules of Disbursements made, Schedules of Collec­
tions, Schedules of Voucher Deductions, etc., shall be cut off 
uniformly every month, except for the month of June, on the 25th 
day. No documents shall be forwarded to the Disbursing Officer 
for processing after the close of business on the '25th. If docu­
ments are forwarded to the Disbursing Officer between the 25th 
of the month and the first day of the following month, they shall 
be dated as of the first day of the following month, and a memo­
randum clearly stating that these documents are to be processed 
as of the subsequent month should be attached. For the month of 
June, the end of the Fiscal Year, documents shall be transmitted 
through the last day of the month and the necessary reports to 
the Office for Emergency Management shall be transmitted as of the 
first day of the following month, that is, on the first day of 
July. Although the Allotment Ledger will be closed as of the 
25th of the month for each month of the- year except June~ trans­
actions not effecting the funds or allotment ledger such as pay 
rolls, receiving reports, journal vouchers charged to general 
ledger, current costs, investment accounts, etc., will be pro­
cessed through the General Ledger through the last day of the 
month. 

2/15/44 
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e. AUDIT OF ACCOONTS 

The General Ledger Control Accounts shall be audited as promptly 
as possible after the closing of the accounting period and in 
accordance with detailed instructions prescribed for each account 
in Section V!I-b-DESCRIPTION OF ACCOUNTS. An audit statement 
shall be prepared fqr each audit performed showing the comparable 
balances, itemization of reconciling accounts, and reference to 
the action taken to effect adjustments. 

Prior to the monthly closing of the Allotment Ledgyr, a total of 
the Unliquidated Obligation file shall be run and balanced to the 
related ledger account balaoces. 

f • ANNUAL CLOS ING OF BOOKS 

(1) Prior to the closing out of the accounts, at the end of the fiscal 
year, a preliminary trial balance shall be prepared on Form WRA 
81, Revised, Trial Balance of General Ledger Control Accounts 
(Sample Page D-17). This report shall be clearly entitled "Pre­
liminary End of Fiscal Year Trial Balance." The.report shall be ' 
distributed in the same manner as the regular monthly report 
which is pres~ribed in Section F. 

(2) After the reauired account closings have been effected and all 
accounts have been audited, a final closing trial balance shall . 
be prepared and reported on Form WRA 81 Revised, Trial Balance 
of General Ledger Control Accounts. This trial balance will be 
entitled "Closing Fiscal Year Trial Balance" and shall be dis­
tributed in the same manner as the regular montrly rep~rt. 
After completion of the end of the fiscal year audit, all ac­
counts and registers (General,Allotment, and Cost Ledgers) 
shall be ruled with double lines and t he balances forwarded to 
new sheets. 

2/15/44 
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TRIAL BALANCE OF GENERAL LEDGER CONTROL ACCOUNTS 

~ Pe.rlod Erld•d ___________ lH __ 

D•bl t hi ance Account. 

Dllli 

" AYailable F1,1nds,. 

0:,.:,1 Dlsbur1ln11 Officer"s Cash - Olsbur1ln11 Funds ••• 

o:,.1 Und•oslUd Colleetlons,, • • • ,., • •••• , 

o:,.:,z Disbursing Officer•, Cash - Revenues .I Repay111nts , 

0:,.:,7 Disbursing Officer •• Cash - Sc,eelal Deposits ••• 

OS D•osl ts to General Fund - Ml scellaneous Receipts , 

0 6 Deposits to V.R. ;,. General fund , , ,. , , , , • , , 

06,9 Tran sfers o f P'roducts to ,rojects - look value , , 

01 Daposlts to Civil Service Retlrenient Fund , , 

19 'll'aretiouse Acco1.1nt , , , , , , , • • • • • •• , • .. DIYlslonel St orehouses 

» [qu lo111ent , , , ~ ••• , •• • • •• • • ••• • 

:,11 Land, Fencing,,,,,,,, ,, .,,, •• ,. 

eu l ldln111 , , , , , , , , , • • • • • • • • • • • 

:,6 utilities Systeru,,,,, • •• ,, 

37 lloads•trldges, ,., , •• , , ,,.,. , •• , 

,a Drainage• Irrigation, •••• , •• • • , 

:,9 Other 1nvest11ants,,,.,,,, •••• , •• •• 

.accounts ReceiYable - Sundry , • , •••••• • • 

10. 1 Aecounts Receivable - AdYances , , , , , •• , • , 

10.2 Accounts Recei vab le - Loans. , , •••• , , ••• 

10 ,, Accounts RecelYeble- Sub s istence• ~artars , , 

PROOUCTl\llf 6 CONSTRUCTION 

100 ln Process - Manufacturing - Industrial , , • ••• 

150 In Process - 111anufacturin11 - Dal r-,- Products , , • , 

210 land Preparation - Far111, ••• • , •• , , , , , , 

220 Growing crops , , , , , • , , • • ••• , , • , • • 

250 Maintenanc e - Livestock - Meat Products , • , , •• 

260 14alntenance- Dairy Cattle 

210 14alntenance • Poultry - Fo r Consufflptlon ••• , •• 

210 Maintenance - Poultry - Eg; Producing ••••• • -

uo Inventory - finished Goods •• •••••••• , • 

1120 Inventory - Karvested Crops • , •••••••••• 

11:,0 Inventory - Livestock - 111eat Product s •• ••• • • 

uo Inventory - Livestock - Dal ry Cattle • , •• , 

1150 Inventory - Peultry - For Consu11ptlon • •• • , •• 

· lnYentory - Poultry - Egg Producln11, , , • , , , , 

.1170 lnYentory - unp rocessed Dal ry , Poul try Products , 

175 Inventory - Manufactured Dairy Product s •• , • , • 

,ao Inventory - Meat Products, , • , , , , , , , , , , 

1190 tnventory - Dressed Poultry • ••• •• • , • •• 

511 Const ruc tion Account •••• • •••• , . , ••• 

520 lffll)rove11ents, Renodel Ing - In Process 

.. Current Costs 

Recoverable E~endlturas - Loens • • , , • , , •• 

,2 Cost of Sales •• , •• •••• • , , • , , , , , , 

,, Daf~red Expenditu res, , , • , , , , , , , , , • • 

It Exp•ndl\ure Charing Account , • • • ••• •• , , 

TOTAL DEBITS 

Balance 

__________ hlocatlon CHhr 

Acco1.1nt No,• Title 

~ (~ ) 

u., unllquldated ODl lutlon,. 

91, :,o unvouchered Expand I tura, , , , , , , , , , , 

,1. :,1 un paid Aud ited Youc11•rs • • , • •• • , , , 

91, 9 '•nd i ng Adjr,ist1111nts - Ut Chargu , , • , , 

il!!!.! 

66 Special Oeoosltors• .&ccownts , ,, , . , , 

E_.loy•es• Pay Roll Allot11ent1 - var 1ond1 , 

66,9 Eltployees• Fede ral Tax OtOuctlon, 

70,J Defe rred General Fund Receipts 

CAP ITAL • SUIIPLUS 

55,1 Reserve tor Depr•~latlon - Cqulp .. nt, • , • 

55,2 Reserve tor Dep r eciation o r .-ortlzatlon -

utl l ltlesl, Structu re,, . , •• , ,, , , . 

" Su n>lus (Production) 

56,1 Di scounts and illlaHncH - undlstrlDuhd,. 

59 lnYested, oonated Capital • , •• , •••• 

80,1 Def er red Credits , • , , • , , , , , • , , 

91,2 unoDll11ated Allot•ent s •••• • • • • , •• 

RECORD ACCOU.TS 

" Sal as ••• , , , , , ••• • , 

51 Salas - For ,roject Con-,llfltlon 

52 ,rot It and Loss • , , , • •• , ••••• , 

U Ra tlr-...nt Con tribution, - Prior Y••rs, •• 

61 ,U Ratlr••nt contri bution, - Currant Year •• 

70 Genaral Fund flecelpta,,,.,, •• , • • 

,1., cxp•dff Appropriations,,,. ,, ,,•, 
TOTAL CIICOITS 

I cartlfy this 1tat-nt t o ba li. tru e 1t1d accwrate r.,ort of G--.•ral Ledger 
Account Sal anc .. r • tl•cted on the D00111 of thl • proj.c:t tor the date Indicated, 

0:-17 

lalance 

C-"41PeN 
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AHro,rlatlOII 

o.o. s,-01 ... 
Appro,rlatlon 

tEIITI 

Al1 otNnta 

0Penln9 Transfers f'r011 c.o.o. 

la1ance 

+ 

AULYS IS OF ACCOUNT 02 

Transfers to c.o. o. C1nce11ed Checks 

ooc . 10. ooc. 10. fO,.. eo. ooc. 10, f0'111 10. lll01,1nt 

AULYSIS OF ACCOUNT 03.31 

cancelled Debit Audited Tr1n1fen to c . o.o. c101ln9 

Adj111t•ent1 vouchers Adj111t1111nt Ooc . 110, 111 ance 

+ L!. - I!.. 

ooc. 110. forai 110. 

Approp;,1 at ion 

uceipt Sytabol 
(o.o. Syi,ibol 

or ume} 

AIIOUl'I\ 

ope11i1111 

la lance 

CHIITI 

Tr1n1ter1 to, o.o. [,:pendlt11r11 Credit Adjwat •enta 

(Alldlted 
ooc. 10. .-ount vo..c:henl ooc. '°" ro,.. 10. ••1•-=• 

ANALYSIS OF ACCOUNTS OS.I and 01.Sl 

Credit, 

Doc. 110. rorw 10. ,_,un\ 



' III. SALF.S AND TRANSFERS 

a. s~ OF· PROJECT PRODUCED GOODS 

(1) To Outside Buyers 

Sales of Project produced goods to outside buyers will be 
billed on Standard Form 1114, Bill For Collection, (Sample 
Page D-19a). Project produced goods will be sold only for 
cash or certified check, ~nd payment must be assured before 
shipment of goods if shipment is made on a Government Bill 
df Lading; or upon delivery if sold f.o.b. project. Re­
ceipts derived from such sales will be deposited to the 
VffiA Special Fund, (See examples, Paee G-79). 

(2) To Other Projects 

Sales af project produced goods to other projects will be 
billed on Form VfRA 189a, Invoice For ?reject Produced Goods, 
(Sample Page D-19). Form WR.A 189a will be prepared in suf­
ficient copies to furnish the Washington Finance Office with 
one copy of the billing advice and to furnish the receiving 
project with three copies. The receiving ·project will re­
ceipt t~o of the copids, returning one to the shipping proj­
ect and forwarding one to Washington. · 

(3) To The Producing Project 

Sales of project produced goods to the producing project will 
be accanplished on Form WR.A 189, Receipt and Invoice for Proj­
ect Produced Goods Delivered to Warehouse, (Sample 0 Page E-54) • 

. (4) Administrative Policy - Determination. of Sale Price of Project 
Produced Goods 

~ Sales 12, Outside,. Buyers 

The sale price of project produced goods sold to out side pur­
chasers will be deter.mined in accordance with canmercial ma.~­
ket quotations for the comparable grades of commodities . The · 
head of the producing activity, or his designated r epresenta­
tive , will be responsible for this determination. 

~ !mA Consumption 

Food Products: 

Ettective March 1, 1944, there ~are established t he following 
policies governing the pricing of foodst uffs produced or proc­
essed by the centers for WRA conswnption. 

2/15/44 
Supersedes 2/1/44 
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D-18a 

There is designated a base market for each of the centers, quotations 
at which roarkets will generally determine the pricing of project pro­
duced foodstuffs, unless otherwise specified in these instructions. 
The "base market price" hereinafter referred to will represent the 
f.o.b. base market quotation for comparable commodities at the desig­
nated market. It shall be the responsibility of the Project Supply 
Officer to obtain the necessary. quotations from the base market, this 
information to be maintained as current as possible. Pricings will 
be made in accordance with the latest available quotations. The head 
of the producing activity or his designated representative will be 
responsible for determining the grade of the commodities produced. 

The following base markets are designated for each of the -centers as 
indicated: 

Center 

Central Utah 
Colorado River 
Gila River 
Granada 
Heart Mountain 

Base Market 

Salt Lake City 
Phoenix 
Phoenix 
Denver • 
Denver 

Consumption .2!l the Producing Center 

Center 

Jerome 
Manzanar 
Ydnidoka 
Rohwer 
Tu.le Lake 

Base Market 

Memphis 
Los Angeles 
Salt Lake City 
Memphis 
San. Francisco 

Vegetables will be charged to the mess and credited to the farm 
at 85% of the base market price for comparable grades. 

Meat and eggs will be charged to the mess and credited to the 
farm at the base market price for comparable grades. 

Milk will be charged to the mess and credited to the farm at 
the price at which whole milk is purchased locally. 

Vegetables for canning, dehydrating, or processing will be 
charged to the appropriate in-process accounts and credited to the 
farm at 85% of the base market price for comparable grades. (Food­
stuffs transferred from the mess inventory to processing activities 
will be costed at their book value.) 

Foods processed, canned, dehydrated, or manufactured will be 
charged to the mess and credited to the appropriate activity at 85% 
of the base market price for comparable grades. 

Vegetables produced and stored for future use will be charged 
to the storage account and credited to the farm at 85% cJ: the base 
market price for comparable grades at the ·time of storage. Vege­
tables delivered from storage to mess will be credited to storage 
account and charged to mess at 85% of the base market price· for com­
parable grades at the ti,m.e of delivery to mess. 

2/15/44 
Supersedes 2/1/44 C-1110 Pg nobu 
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Focds processed, for which there may be no comparable product 
on the commercial market, will be charged to mess at cost. 

(Feed crops used in the maintenance of livestock shall be 
charged to the livestock activity and credited to the farm at 85% 
of the base market price for comparable grades.) 

Shipments to Other Centers 

Vegetables and foods other than meat will be charged to the 
mess of the receiving center and credited to t he appropriate activ­
ity of the shipping center at the market price for comparable grades 
at t he base market of the shipping center. 

Livestock shipped between centers for immediate slaughter will 
be priced at the market quotation (live weight) at the base market 
of the shipping center. The cost of the livestock (base market price, 
live weight) will be credited to the farm of the shipping center and 
charged to an In-Process, Livestock Slaughtering account at the re­
ceiving center. All other costs incidental to this slaughtering ac­
tivity will be charged to the in-process account. The dressed meat 
resulting from this activity will be credited to the slaughtering ac­
tivity and charged to mess at the market price of the canparable 
grade at the base market of the consuming center. The freight costs 
or these shipments of livestock will be charged to the Mess Operations 
Overhead Account of the receiving center. 

Freight costs arising from these shipments will be paid by the 
receiving center and charges therefor will be made to the appropriate 
activities. 

Other Than Food Products: 

The sale price for project produced goods other than food products 
sold for WRA consumption will be established at cost. 

b. SALES OF SUBSISTENCE TO MILITARY POLICE 

At the request of the Military Police, mess supplies may be furnished 
to the Officer in charge on a reimbursable basis. The General Account­
ing Office has informally .advised that the Vlar Relocation Authority 
may reimburse the current appropriation account with collections re­
ceived from the sale of stores to the Military Police, under authority 
of Section 601 of the Econooiy Act. The reimbursement may be handled 
by a procedure utilizing adjustment voucher, Standar4 Form 1080, or 
may be made in cash. In the latter case, the billing will be accom­
plished on Standard Form 1114, Bill for Collection. 

Since it will not be practical to shov1 specific voucher reference 
covering these reimbursements, the following information shall be 
typed on the vouchers and collection schedules: 

2/15/44 
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"Reimbursement for subsistence supplies furnished U.S. 
A:rm:y Military Police under authority of Section 601 ar 
the Economy Act." 

These collections shall be recorded as refunds to the project 
Allotment Accounts. 

2/15/44 
Supersedes 2/1/44 
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WRA - 189A WAR RELOCATION AUTHORITY 

INVOICE FOR PROJECT PRODUCED GOODS 

Shipped From 
Relocation Center 

To ________________ _ 

Shipped-FOB- Origin - Destination (Delete one) 

Quantity Unit Weight Artie lo and Duer I pt Ion of 

, 

F 

. 

Tallied Out By: IRecelvecl By: 

Date 

Date Shipped 

Tally out NO, 

car Number 

Government 8/L NO, 

Pack 

. p 
I 

NO, 

unit 
A,nount pr I co 

1, 

_,_ 

\ 

Accov11table o!f{c•~ 

C- 0483 Pll_ 



Standard Form. No. 1114 
(General Regulations No. 100) 

Form prescribed by Comptroller General, U. 8. 
October 4, 1943 

PAYER: 

Date 

BILL FOR COLLECTION 

(Department or Jtatabliahment and Bureau or Office) 

(Addreaa) 

DESCRIPTION Quantity 

D-19a 
Bill No. __________ _ 

Date ________________ _ 

This bill should be returned by the 
'f)<JYeT with his remittance. 

SEE INSTRUCTIONS BELOW. 

Unit Price 
Amount 

Coat Per 

* The office preparing the bill will insert below, with rubber 
stamp or overprint, name of city where collections are deposited. AMOUNT DUE THIS BILL, $ _____________ -------

This is not a receipt 

INSTRUCTIONS 
Tender of payment of the above bill may be made in cash, United States postal money order, express money order, bank draft, or 

check, to the office indicated. Such tender, when in any other form than cash, should be drawn to the order of the Treasurer, United States; 
also, if in the form of a United States postal money order, such money order should be drawn payable by the Postmaster at *------------,-

(Name or city where collections are deposited) 

Receipts will be issued in all cases where "cash" is received, and only upon request when remittarrce is in any other form, in which 
- . _nt such receipt is not an acquittance until payment is received by the Treasurer of the United States. 

Failure to receive ~ receipt for a cash payment should be promptly reported by the payer to the chief administrative officer of the 
bureau or agency mentioned above. 18-asoo2-1 u. s. oovnN•<NT ••1Nr1No omc, 

2/15/44 C-1110 P12 nobu 



standard Form. No. 1114a 
(General Regulations No. 100) 

Form prescribed by comptroller General, U . B. 
October 4, 1943 

PAYER: 

Date 

OFFICIAL RECEIPT 

(Department or Establishment and Bureau or Office) 

DESCRIPTION Quantity 

D-19b 
Bill No. __ 

Date ___________________ _ 

To be issued as official receipt 
for cash remittances and when 
specifically requested if remit­
tance is other than cash. 

Unit Price 
Amount 

Cost Per 

-

--
AMOUNT DUE THIS BILL, $ _____________ ---·---

RECEIVED as payment on above bill, 
$ ________________ _ 

Date---------------------------- Signature ---------------------------------------------------------- Title ----------------------------------------------------------

NOTICE TO PA YER 

If tender of payment of this bill is other than cash or United States postal money order, this receipt shall not become an acquittance 
until such tender has been cleared and the amount received by the Treasurer of the United States. 

16-38003-1 U.S. GOVERNMENT P>RINTING OFFICE 

2/15/41,, 
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8taDdald Form No, 11Hb 
(General Regu)ations No. 100) OJ'orm pn!IICrlbed by Comptroller General, U. s. 

Odober 4, 19'3 

PAYER: 

Date 

COLLECTION VOUCHER 
(FOR GENERAL ACCOUNTING OFFICE) 

(Department or Eatabliahment and Bureau or Office) 

DESCRIPTION 

• 

D-19c 
Coll. Vou. No. ___ _ 

Bill No. ______ _ 

Date -------------

ACCOUNTS or 

Quantity 1 ___ u_Dit_ • .,.Price __ _ 

Coat Per 
Amount 

-------''-----------------------------..:....--....... --------1-----1-
AMOUNT DUE THIS BILL, $ _____________ -------

I CBBTIFY that the above bill is correct and just. Amount received, $._ _____ _ 

Date ' Signature ' Title 

ACCOUNTING CLASSIFICATION (for eompletlon by Admlnla1rat1Ye Offlee) 

~ bol Appropriation title . 

' ,...,_ _ ________ · --------~-------·------•--1---A-mou __ "' _______ A_mou_•_' __ 

A....,,.._tlon, limitation,°" I I Llmit'n or Proj't Approprlalloll 

ALLOTMENT ACCOUNT GENERAL ACCOUNT COST ACCOUNT OBJECTIVE CLASSIPICATION 

~ _:_ym_bo_•_., ___ Amoa __ n_, _____ sym_bol---~+---Sym_bo_l __ -+---Amoa--n-t -·-l----Symbol-----+[-__ -__ -~---'--

\ 2/15/44 , 

U. a. aC>YIIIN.IN-T HINTING Of'FICI 
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standard. Form No. lll.40 
(General Regulations No. 100) 

'"-mi preacribed by Comptroller General, U. 8. 
October 4, 19i3 

PAYER: 

Date 

COLLECTION VOUCHER ~Copy) 
(FOR ADMINISTRATIVE OFFICE) 

(Department.or.Establishment and Bureau or Office) 

DESCRIPTION Quantity 

D-19d 
Coll. Voti. No. _______________ _ 

Bill No. ___ _ 

D<Jte _____ _ 

ACCOUNTS OF 

Unit Price 
Amount 

Cost Per 

AMOUNT DUE THIS BILL, $ _____________ -------

I CERTIFY that the above bill is correct and just. Amount received, $ _______ _ 

Date Signature Title 

ACCOUNTING CLASSIFICATION (for completion by Administrative Office) 

Appropriation, limitation, or I 
----pr-oj_~• _.., -~ 

Appropriation tlile 
lJmU'n or Proj't Appropriation 

Amount Amount 

---1-------
ALLOTMENT ACCOUNT GENERAL ACCOUNT COST ACCOUN'J; OBJECTIVE CLASSIFICATION 

S:,mbol Amount S:,mbol Amount Symbol Amount Symbol Amount 

U. I. GOVERNMEMT PRINTING Of'11C£ 16-38095-1 

2/15/44 <f.(J ____ _ C-1110 Plli nobu 
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c. COLLECTIONS 

All cash collections for sales of all types must be given to the 
Collection Officers (Agent Cashier) immediately upon receipt . 

All billings for sales or other outstanding accounts shall be 
made on Standard Form 1114, Bill for Collection. Upon issuance 
of Standard Form 1114, Bill for · Collection, Form 1114.A, Official 
Receipt Form 1114B, Collection Voucher, Form 1114C, Collection 
Voucher (copy) shall also be utilized. Standard Form lll4B, shall 
support the GAO copy of the Schedule of Collections and Standard 
Form 1114C shall support the retained copy of the Schedule of 
Collections. 

d. INTER-OFFICE AND/OR PROJECT ADJUSTHENTS OF FUNDS 

Adjustments of expenditures between offices and/or projects of the 
War Relocation Authority will be accomplished on Form OEM 573, Inter­
Office Transfer Voucher (Sample Page D-21), if the same Disbursing 
Officer is involved or when the transaction involves a transfer 
between the Washington Office and a Field Office. If the transfer 
is between two Field Offices of the WR.A involving two different 
Disbursing Officers then the transfer shall be accomplished on 
Voucher Standard Form 1080. This procedure covers adjustments for 
transferring charges for materials and supplies between "i'lar Reloca­
tion Authority Offices and/or Projects (not including billing between 
offices and/or projects for project produced goods), when Allot-
ment Ledger ad justments are to be made, and adjustments because of 
erroneous charges and credits effected by Transfer and Counter War­
rants and other adjustment documents where more than one office is 
involved, etc. 

Form OEM 573 shall be prepared in the original and five copies. 
The Office preparing the documents shall forward one copy to the 
Washington Finance Section and the original and two copies to the 
other office or project. The receiving office or project will 
indicate on two of the copies that it is entered in their records 
and will forward one to the Washington Finance Section together 
with a copy of the Receiving Report. Both projects and/or offices 
will forward a processed (entered) copy to the Office for Emergency 
~.anagement in support of the monthly report, Form OEM 607, Daily 
Statement of Transactions. 

2/15/44 
Supersedes 8/15/43 
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e • TRANSFERS OF PROPERTY 

1. Transfers of Property -- Project-Prqduced Goods. Transfers 
of project-produced goods from the producing activity to 
the projeet or mess warehouse shall be evidenced by Form 
WRA 189, Receipt And Invoice For Project Produced Goods De­
livered To Warehouse. Form WRA 189 shall be the official 
posting medfa establishing the accountability on the pro­
perty control cards. 

2/15/44 

Shipments of project produced goods to outside buyers and 
other projects shall be evidenced by Form WRA 189a, In­
voice For Project Produced Goods, which shall be supported 
by a Tally-OUt signed by the storekeeper or person super­
vising the shipment. Form WR.A 189a shall be the official 
posting media relieving the accountability on the property 
control cards. The Form WRA 189a supported by the signed 
Tally-OU.t shall be forwarde4 to the accounting office 
where the billing shall be accomplished in the following 
manner: 

If a sale to outsiders, the bill shall be on Stand­
ard Form 1114, Bill for Collection. 

If to another WRA project not involving the exchange 
of funds, the billing shall be accomplished on Form 

. WRA 189a. 

If between rlRA projects and other Government agencies 
involving the exchange of funds, the billing shall 
be on Standard Form lOAO. 

2. Transfers of Property - Non-Project-Produced Properties­
Not Involving the Exchange of Funds. Such transfers shall 
be evidenced by Form Olll4 61, and no billing advice shall 
be prepared by the accounting office. The Form OEM 61 shall 
be the official posting media to both the property control 
cards and . when supported by a signed Tally-Out to the re­
cords of the accounting office. 

J. Transfers of Property - Non--iToject Produced Properties­
Involving the Exchange of Funds. All transfers of property 
non-project produced shall be supported by Form OEM 61. 
When the Form OEM 61 is supported by a signed Tally-Out, f t 
shall become the official posting media to relieve the ac­
countability on the property control cards. The Form OEM 
61 supported by the signed Tally-Out shall be forwarded to 
the accounting office, and the billing will be accomplished 
in the following manner: 

If to another WR.A project within the same Disbursing 
Region, on Form O:El! 573. 

Supersedes e/15/43 
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• 

If to another WR.A project in another Diabureing Re­
gion, on Standard Form 1080. 

Between a \'IRA project and the Washington Office, on 
Form OEM 57J. · 

Between a WR.A project and another Government agency, 
on Standard Form 1080. 

A copy of all Receiving Reports for property tranaters shall 
be forwarded to the Washington Finance Section. 

I 

2/15/44 
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FORM OEM-57) (7-10-421 APPROPRIATION TITLE ANO SYMB OL TRANSFER VOUCHER NO. 

EXECUTIVE OFFICE OF THE PRESIDENT 
OFFICE FOR EMERGENCY MANAGEMENT 

INTER-OFFICE TRANSFER VOUCHER 
DATE 

DESCRIPTION OF ARTICLES AND/OR SERVICES, SHOWING NUMBER OF UNITS T RANSFERRED, OBJECT. 
NAMES OF INDIVIDUALS PAID, OR OTHER APPROPRIATE REFERENCE. CLASS. AMOUNT 

(ATTACHMENTS MAY BE USED WHEN IDENTIFIED BY ADEQUATE REFERENCE INT HIS COLUMN) CODE 

CHARGE: OFFICE BILLED (SHOW CITY ANO STATE! 

ALLOTMENT SYMBOLS OBLIG. NO. (IF AMOUNT NONE, SO STATE I 

CERTIFICATE OF ·oFFICE BILLED 

I CERTIFY THAT THE ABOVE ARTICLES WERE RECEIVED AN 0 
ACCEPTED OR THE SERVICES PERFORMED AS STATED ANO 
SHOULD BE CHARGED TO THE APPROPRIATION AND ALLOT-
MEN TS INDICATED ABOVE. 

(DAHi (AUTHOR I ZED CERTIFYING OFFI CER! 

RECORDED BY: IDAH (INITIALS! 

i 

-

TOT AL 

CREDIT: B I LL I NG OFF I CE (SHOW CITY ANO STAHi 

ALLOTMENT SYMBOL OBLIG. NO. ( IF 
NONE, SO STATE I AMOUNT 

CERT I Fl CATE OF BILLING OFFICE 

I CERTIFY THAT TH E ABOVE ARTICLES WERE TRANSFERRED 
RFORMED AS STATED; THAT THE AMOUNTS 
ON COST OF LABOR ANOIOR MATERIALS, 

NTS LISTED ARE PROPERLY CREDITABLE 
ON AND ALLOTMENTS INDICATED ABOVE. 

OR THE SERVICES PE 
CHARGED ARE BASED 
ANO THAT THE AMOU 
TO THE APPROPRIATI 

(DAHi (AUTHORIZED CERTIFYING OFFICER! 

RECORDED BY: DATE 
(INITIALSJ 

C-0463 P13 
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IV. AGENT CASHIERS · 

a. GENERAL 

In order to facilitate certain types of payments, small cash 
purchases, and the handling of collections at the projects, one 
or more Agent Cashiers have been designated at each project to 
accomplish thia work. 

b. ADVANCES OF FUNDS 

The initial advances or funds to Agent Cashiers will be handled 
upon approval of the Agent Cashier's bond by the Washington Finance 
Section through the Treasury Department, Division of Disbursements. 
Supsequent adjustment of these advances will be handled by the 
Agent Cashiers directly with the regional Assistant Disbursing 
Officer, on the basis o! Treasury Form 1655. Agent Cashiers at 
the projects must not at any time mintain cash in excess of the 
normal requirements ~f the project. 

c • RECORDING OF FUNDS 

Cash advances to Agent Cashiers and Travelers shall be recorded 
as a charge to Accounts Receivable (10.l) until such time as the 
advances are repaid. The credit shall be reflected in Account 

, 03.31 on a separate ledger sheet (without appropriation reference) 
which will carry an over-draft balance for the amount of the out­
standing advances. Vouchers shall not be forwarded to the dis­
bursing office in excess of the sppropriation balance in Account 
03.Jl less the cash advances. 

d. OBLIGATIONS COVERING RESERVES OF FUNDS FOR CASH PAYMENTS 

Obligations shall be liquidated on the basis of the Agent Cashiers' 
approved reimbursement vouchers, supported by paid subvouchers, 
and not on the basis of the processing of individual paid receipts 
and other subvouchers prior to Agent Cashiers' claiming re-
imbursement. · 

e. DELIDATIONS OF AUTHORITY 

2/15/44 

, 

The Chief Disbursing Officer grants authority to Agent Cashiers to 
make specific types of payments with the funds advanced to them. 
These delegations are forwarded to each Agent Cashier through the 
Washington Finance Section. In some instances the Chief Disbursing 
Officer grants a blanket authority to the War Relocation Authority 
for Agent Cashiers in their employ to make specific payments and 
he subsequently amends the Agent Cashiers' delegation to cover 
these payments. Agent Cashiers shall not withhold payments after 
being notified by the Washington Finance Section that clearance 
has oeen obtained from the Chief Disbursing Officer. 

Supersedes 8/15/43 C-1110 P19 nobu 



t • SUPERVISION OF AGENT CASHIERS 

Agent C&shiers are under the technical supervision of the Chief 
Disbursing Officer and receive instructions tor rendering accounts, 
methods of payments, etc., directly through the regional disbursing 
office. Agent Cashiers are under the administrative supervision· ot 
the War Relocation Authority and will perform such functions as may 
be designated from time to time. 

g. HANDLING OF FUNDS 

Agent Cashiers shall determine at all times that the funds advanced to 
them a-re accountable for in either cash, uncashed advance checks or 
paid vouchers. Agent Cashiers will not engage in the following 
practices: 

Lend money 'to project activities, unless so directed by the 
Washington Office, • 

Lend money to individuals under any circumstances, 
Cash checks, salary or otherwise. 

h. RENDITION OF ACCOUNTS 

Agent Cashiers will render their accounts through the Project Finance 
Officer not less often than once each month, using treasury Form 
1655, supported by paid vouchers, certificates of deposit, etc. 
If no transactions have been handled by the .Agent Cashier during the 
month, a report will be rendered, neverthel~ss, in the prescribed 
manner. 

i. COLLECTION OFFICER 

The ~ent Cashier shall assume the position of Collection Officer for 
the project. All collections as a result of sales, refunds, re­
imbursements, or any other source mu.st be given to the Collection 
Officer as soon as possi~le by the employee initially receiving the 
funds. All cash payments of outstanding accounts must be made in 
person direct to the Collection Officer 

The Collection Officer must issu~ a pre-numbe~ed receipt in duplicate, 
officially acknowledging every collection of cash (including checks, 
money orders, and other negotiable instruments) received. 

The Collection Officer shall at all times have sufficient cash or 
evidence of bank depo~it to cover all pre-numbered receipts issued, 
for llhich receipted Certificates of Deposits have not been received 
by the Accounting Office. 

2/15/44 
~upersedes 8/15/43 
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v. 

' 

PAYMENTS TO EVACUEE WORKERS 

a. :MONTHLY SCHEDULE OF HOURS AND RA TES 

Payments to' enlistees for the calendar year 1944 will be computed 
in accordance with the schedule shown below. If the sp~cified 
number of hours have been worked or credited for the respective 
months, the full grade rate, $12.00,' $16.00, or $19.00, will be 
paid, if not, the- hourly rate and the munber of hours worked will 
be used to arrive at the amount due. 

Hours t.o Rate per Hour 
Mont~ Be Worked $12.00 $16.00 $19.00 

January 188 $.0638 ~.0851 $.101 
February 184 .0652 .087 .1032 
March 200 .060 .oeo .095 
April 180 .0666 .0888 .1055 
May 200 .060 .080 .095 
June 192 .0625 .0833 .099 
July 188 .0638 .0851 .101 
August ·200 .060 .080 .095 
September 188 .0638 .0851 .101 . 
October 192 .0625 .0833 .099 
November 192 .0625 .0833- .099 
December 188 .0638 .0851 .101 

Certain workers may work the required number of days each week but 
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may not work the regular work week (8 hours per day Monday through 
Friday and 4 hours on Saturday). This variation in "work week" may 
result in a difference in the total number of hours of work credited 
for the month. If such is the case, the worker may be credited with 
compensatory time if the hours of work are greater than the required 
number, or he may be charged a sufficient amount of compensatory 
time to make up the required number of hours for the month. Such 
charge or credit of compensatory time shall be made through adding 
or subtracting from the total of hours worked for the month as shown 
on the time card. If a worker is on leave without pay any time during 
the month or is charged for unexcused absence, then he shall only be 
given sufficient compensatory time to make up the number of hours he 
would have been paid for had he been credited for the same number of 
work days under the regular work week. That is; a worker may not be 
given compensatory time to cover-unexcused absence or leave without 
pay. 

b. CASH PAYMENT OF WORKERS' PAY ROLL 

(l} In order to facilitate the payment of workers' pay roll in currency, 
the following procedure is suggested: 

12/15/43 
Supersedes 9/15/43 
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(2) 

0-25 

Time Records will- be kept in order by: 

Section 

Classification 

Alphabetical 

The Time Records will be listed on Pay Roll for Evacuee Workers, 
WRA Form 210 and 210a, by (a) sections, {b) classification, and 
(c) alphabetical. Separate pay rolls may be prepared for each 
division and/or section to best facilitate distribution of wages. 
In the preparation of Form VlRA 210 if no deductions are to be made, 
it is not necessary to show an amount under "Gross Amount Earned." 
Showing the data under "Amount of Payment" will be _sufficient. 

In order to provide proper denominations for the payment of workers, 
the Agent Cashier of the Finance section shall prepare from the~ 
roll Form WRA 113, Change List (Sample page D-25a) as follows: 

WAR RELOCATION AUTifORITY 
CHANGE LIST 

DIVISION ______ _______ _ MONTH 

Dollars Cents 
Page No. Line Amount 10 5 1 50 25 10. 6 1 Page No. Lin 

1 1 10.25 1 · 1 
2 11.16 1 1 1 1 1 
3 5.35 . 1 1 1 
4 18.18 1 1 3 1 1 3 
5 9.25 1 4 1 
6 etc. 

etc. etc. I 

(3) Each worker will be paid ·in the largest denominations or· money 
available. 

(4) The following procedure will aid a project in paying workers rapidly: 

One copy of the pay roll will be given to a Time Checker familiar 
with the names of the workers in 'the division being paid. He will 
read ott the names in the order that they appear on the sheet. 
Allow workers, in groups of three or four at a time, .to approach 
the payoff table, which may be a dining table or any other suitable 
piece of furniture. 

12/15/43 
Supersedes 9/15/43 
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Upon reaching the table, have the worker identified by a Time 
Checker who is acquainted with him. 
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Have an aide to the Agent Cashier require the worker to sign the 
pay roll and show his Work Order. At the same time have the aide 
call the amount to the Agent Cashier, who should sit at his side. 

The Agent Cashier will check the amount called, count out the cash, 
and pass_ it to another aide who recounts the money and hands it to 
·the worker. 

(5) After a section has been paid, the missing blanks covering those 
workers who failed to appear should be added and the total compared 
with the balance of cash set aside for the section as per the Change 
List. 

c • PAYMENT BY CHECK 

(1) Projects are authorized to make payment to workers by check and will 
follow the same procedure in keeping time and preparing the Time 
Records as those projects making payments to workers in cash. The 
Consumer Enterprises may _charge a fee of not to exceed five cents 
for each government check cashed. 

(2) After the Time Records have been completed, all workers will be 
listed on Pay Roll for Evacuee Workers, Fonn VffiA 210, and the pay 
roll will be transmitted to the Division of Disbursement, Treasury 
Department, for payment. 

(3) Upon receipt of the workers' checks from the Division of Disburse­
ment, they will be distributed to the workers upon proper identi­
fication. Distribution of checks can be made by divisions and/or 
sections in the same manner as outlined for the distribution of 
cash with the addition that the finance copy of the pay roll, on 
which signatures will be secured, shall show the first and last 
check number of the group issued to cover the pay roll. 

de PART-TIME AND PARTHL-DAY WORKERS 

(1) If a worker is employed on a part-time or partial-day basis, his 
Notice of Assignment will be marked 11Part-Time Worker" or 11Partial­
Day Worker" by the Employment Section. 

(2) Part-time workers will be paid at the hourly rates prescribed in 
paragraph 11 a". 

August 15, 194B 4 C-0463 P 18 
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VI. GENERAL LEDGER PRO-FORl:'.A ENTRIES 

Entry 
No. 

1. ADVICES OF ALLOTMENT AND NET INCREASES, FORM OEM 376 

Dr. 02 
Cr. 91.2 

Posting Media: 

Available Funds 
Unobligated Allotments 

Jour~al Voucher prepared from Col. 4 
of Form OEM 618. 

2. TRANSFER of DISBURSING FUNDS 

a. From Chief Disbursing Officer 

Dr. 03.31 
Cr. 02 

Posting Media: 

Disbursing Officer's Cash - Disbursing Funds 
Available Funds 

Copy of Confirmed Form Treasury 1669, Re­
quest For Transfer of Funds (or Tele­
graphic Advice) 

b. To Chief Disbursing Officer 

Dr. 02 
Cr. 03.31 

Posting Media: 

Available Funds 
Disbursing Officer's Cash - Disbursing 

Funds 

Copy of Confirmed Treasury Form 1669, Re­
quest for Transfer of Funds. 

J. NET OBLIGATIONS AUTHORIZED (Requisitions, Purchase Orders, Miscellaneous 
Obligations, Bills of Lading, etc.). 

Dr. 91.2 
Cr. 91.3 

Posting Uedia: 

Unobligated Allotments 
Unliquidated Obligations 

Journal Voucher prepared from Col. 5 of 
Form OEM 618. 

4. -OBLIGATIONS CHARGED DIRECT TO COSTS OR INVENTORY 

a. Receiving Reports~ Purchases 

Dr. 91.3 
Cr. 91.30 

Posting Media: 

. 2/15/44 
Supersedes 8/15/43 

Unliquidated Obligations 
Unvouchered Expenditures - Acco~ts Payable 

Journal Voucher prepared from Col. 6 minus 
Col. 17 of Form WR.A 212 Revised, Register 
of Expenditure$, For Purchases Charged to 
Inventory. 

also 
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ACCOUNTS PAYABLE - RECEIVING REPORTS CHARGED DIRECT TO INVENTCRY 

Dr. 19 

Dr, 26 

Dr. 33 

Dr. 43 

Cr. 49 

Posting Media: 

For Donated Property 

Dr. 49 
Cr. 59 

Posting Media: 

Warehouse Account 

Mess Warehouse 

Equipment 

Deferred Expenditures 
(For Deferred Distribution) 

Expenditure Clearing Account 

Journal Voucher prepared from Columns 7 
to 15 inclusive of Form WR.A 212 Revised, 
Register of Expenditures for Purchases 
Charged to Inventory. 

and 

E.xpenditure Clearing Account 
Invested and Donated Capital 

Journal Voucher prepared fro~ Column 17 
of Form WRA 212 Revised, Register of 
Fuependitures for Purchases Charged to 
Invent,ory. 
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b. Freight (Bills of Lading, Freight Bills) Travel Authorization~, 
and Other Obligations Charged Direct to Costs or Inventory 

Dr. 91.3 Unliquidated Oblieations 
Dr. 91.JO Unvouchered Expenditures - Accounts 

Posting Media: 

Payable 
\ 

Journal Voucher prepared from Columns 5, 
8, and 11 of Form WRA 212A Revised, 
Register of E )q)enditures - Other Than 
Purchases Charged to Costs or Inventory. 

also 

For Charges to Current Costs or I nventory 
(See Entry No, 8) 

2/15/44 
Supersedes 8/15/43 
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5 • NET EXPEJIDITURES 

a. Appropriation Charges 

For 1942-1943 Fiscal Year Appropriations 

Charges for: 

Pay Rolls (Gross Charge to Appropriations) 
Miscellaneous Vouchers, Form 1034, 1067, etc. 
Vouchers, Form 1012 
Vouchers, Form 1080 (Check issued) 
Loan Vouchers 
Grant Vouchers 
Transfer and Counter Warrants 
Inter-Office Transfer Vouchers, Form OEJl 573 
Adjustment Charges, Form 1097 
Director Settlements 

Less Credits for: 

Canceled Checks 
Reimbursable Collections 
Refunds for Credit-to Allotment Accounts 
Credits from Other Offices 
Transfer and Counter Warrant Credits 
Credits, Form 1097 

Dr. 49 
Cr. 02 

Posting Media: 

Expenditure Clearing Account 
Available Funds 

Journal Voucher prepared from Colunm 14 
of Form OEM 618. 

For 1944 Fiscal Year Appropriations 

Charges For: 

August 15, 1943 

Payments By Local Disbursing Officer - Audited Vouchers 

Dr. 49 
Cr. 03.31 

Posting Media: 

Expenditure Clearing Account 
Disbursing Officer's Cash - Disbursing 

Funds. 

Journal Vouche~ prepared from Columns 6 
and 7 of Fonn OEM 618. 

Payments by Other Disbursing Officer or on Basis of 
Warrants 

C-0463 P21 



Dr. 49 
er. 02 

Posting Media: 

Credits For: 

Expenditure Clearing Account 
Available Funds 

Journal Voucher prepared from Columns 11 
and 13 (Net) of Fom OEM 618. 

Cancelled Checks by Local Disbursing Office 

Dr. 03.31 

Cr. 49 

Posting Media: 

Disbursing Officer's Cash - Disbursing 
Funds 
Expenditure Clearing Account 

Journal Voucher prepared from Column 8 
of Form OEM 618. 

Collections Reimbursable to Allotment Accounts and 
Cancelled Checks and Miscellaneous Credits by other 
Offices. 

Dr. 02 
Cr. 49 

Posting Media: 

For All Appropriations 

Available Funds 
Expenditure Clearing Account 

Journal Vouchers prepared from Columns 9, 
10, and 12 of Fo:nn OEY 618. 

also 

From Column 6 of Form OEM 618 

Dr. 91.3 
Cr. 91.31 

Unliquidated Obligations 
Unpaid Audited Vouchers 

From Column 7 of Form OEM 618 

Dr. 91.3 
Cr. 91.31 

Unliquidated Obligations 
Unpaid Audited Vouchers 

From Columns 8, 9, and 10 of Form OEll 618 

Expended Appropriations 
Unliquidated Obligations 

From Column ll of Form OEII 618 

August 15. 1943 

Unliquidated Obligations 
Expended Appropriations 

, 

c-o•es Paa 
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From Columns 12 and 13 (Net Credit) of Fa.rm OEM 618 

Dr. 91.4 
Cr. 91.3 

Expended Appropriations 
Unliquidated Obligations 

B. For Vouchers Covering Pur chase Orders for Which Receiving Reports 
Have Been Entered . 

Dr.. 91.30 

Cr. 91.3 

Posting Media: 

C. For Discounts on Purchases. 

Dr. 49 
Cr. 56.1 

Posting A::edia: 

Unvouchered Expenditures - Accounts 
Payable 

Unliquidated Obligations 

Journal Voucher prepared from Column 
18 of Fann ;'i'R.A 212 Revised, Register 
of Expenditures For Purchases Charged 
to Inventory. 

Expenditure Clearing Account 
· Discounts and Allowances - Undistri­

buted. 

Journal Voucher prepared from Colwnn 19 
of Form UR.A 212 Revised, . Register of 
Expenditures For Purchases Charged to 
Inventory. 

D. For Vouchers Covering Obligations Charged Directly to Costs Or 
I nventory From Original Documents. 

Dr. 91.30 

Cr. 91.3 

Posting Media: 

Unvouchered Expenditures - Accounts 
Payable 

Unliquidated Obligations 

Journal Voucher prepared from Columns 
6, 9, and 12 of Form WRA 212A, Re­
vised, Register of Expenditures -
Other Than Purchases Charged to Costs 
or Inventory. 

6. DELIVERIES OF MATERIALS AND SUPPLIES FROU MF.SS WAREHOUSE 

Dr. 40 
Cr. 26 

Posting Media: 

2/15/44 
Supersedes 10/15/43 

I 

Current Costs 
Mess Warehouse 

Summary of Material Delivery Tickets 
from Mess War ehouse. (Note: For 
returns of mat erials reverse these 
entri es). 

C-1110 P23 nobu 
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7. 1:ATERIAL DELiv-7.uRY TICK~TS FROM PROJECT 'ii.AH.EHOUSE 

Dr. 40 Current Costs 
or 

For Production and Construction Accounts, debit one or more of the 
following: 

100 
150 
210 
220 
250 
260 
270 
280 
430 
440 
450 
460 
510. 
520 

Cr. 19 

Posting Media: 

J 

In Process - Manufacturing - Industrial 
In Process - Manufacturing - Dairy ·Products 
Land Preparation - Farm 
Growing Crops 
Maintenance - Livestock - ?,:eat Products 
1:aintenance - Dairy Cattle 
Maintenance - Poultry - For Consumption 
Maintenance - Poultry - Egg Producing 
Inventory - Livestock - Meat Products 
Inventory - Livestock - Dairy Cattle 
Inventory - Poultry - For Consumption 
Inventory - Poultry - Egg Producing 
Construction Account 
Improvements & 2emodeling - In ?recess 

narehouse Account 

Summary of 1:aterial Delivery Tickets 
from Project :'Iarehouse. (Note: For 
Returns of Yiaterials and Supplies to 
Project Warehouse, reverse these entries). 

8. DISTRIBUTION OF EXPENDITURES OTHER THAN PURCHASES 

a. For Current Costs 

Dr. 40 Current Costs 

b. For Loan Vouchers 

Dr. 41 Recovera~le Expenditure Loans 

c. For Deferred Costs 

Dr. 43 Deferred Expenditures 

d. For Production and Construction Accounts 

' Dr. One or more accounts numbered from 
100 to 520 

Cr. 49 Expenditure Clearing Account 

2/15/44 
Supersedes 8/15/43 
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Posting Media: Journal Voucher prepared from Columns 20, 
21, 22, 24 and the original documents 
recorded in Column 23 of Form WR.A 212A 
Revised, Register of Expenditures -
Other Than Purchases Charged to Costs or 
Inventory. 

also 

e. For Allocation to Current Costs of Deferred Expenditures. 

Dr. 49 
Cr. 43 

Posting Media: 

Expenditure Clearing Account 
Deferred Expenditure 

Journal Voucher prepared from Account 43 

f. For Depreciation and Amortization 

On Structures, Utilities, etc. 

Dr. 49 
er. 55.2 
' 

Posting Media: 

Expenditure Clearing Account 
Reserve for Depreciation on 

Amortization - Utilities and 
Structures. 

Joumal Voucher prepared from Form 
WR.A 209, Fixed Asset - Valuation 
Reserve Ledger. 

On Equipment other Than Mobile 

Dr. 49 Expenditure Clearing Account 
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Cr. 55.1 Reserve for Depreciation - Equipment 

Posting Media: Journal Voucher prepared from Form 
WR.A 209, Fixed Asset - Valuation Re­
serve Ledger. 

On Equipment (Motor Propell~d) Mobile - Handled by Motor Pool 

Dr. 49 
Cr. 55.1 

Posting Media: 

August 15 ,, 1943 

Expenditure Clearing Account 
Reserve for Depreciation - Equipment 

Journal Voucher prepared from Total 
Basic Charges on Form WR.A 165, 
Monthly Report of Passenger Car 
and Truck Mileage. 
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g. For Value of Accrued Annual Leave and Uncompensated Overtime 

2/15/44 

Dr. 49 Expenditure Clearing Account 
Cr. 91.8 Deferred ½3-abilities 

Posting .Media: Journal Voucher prepared1from leave and 
compensatory time records. 

.. 
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9 • Fal ALLOCATIOI OF CURBBIT CG,TS FROJf DlVISIOI AHD SBCTitw OV&mllW> 

a. For Production and Conatruetion Accounts 

Dr. 100 

Dr. 150 

Dr. 210 

Dr. 220 

Dr. 250 

Dr. 260 

Dr. 270 

Dr. 280 

Dr. 510 

Dr. 520 

Cr. 40 

Posting Kedia: 

In Proceu -Manufacturing - Induatrial 
or 

In Procesa - Jlanutacturiilg - l'Jl1ry Producta 
or 

Land Preparation - Fara 
or 

Growing Crops 
or 

Maintenance - LiYestock - Keat Produ.cta 
or 

Maintenance ... Dairj- Cattle . 
or 

Maintenance - Poultry - For ConsW1ption 
or 

Maintenance - Poultry - Bgg Producing 
or 

Construction Account 
or . 

ImprOYements & Remodeling - In Proc••• 
aµid 

Current Coste 

Form WRA 1881 Monthly SWmiary ot Compl•ted 
Job and Production Orders 

b. For Recondit i oning ot Equipment 

By Motor Pool 

Dr. 55.l 
Cr. 40 

Posting Media: 

,Reserve tor Depreciation - F;quipment 
Current Coste 

Journal Voucher prepared from Form l1RA l801 

Summary ot Motor Repair Sect ion - ·Repair 
Orders , 

10. PAID SCHEDULES OF DISBURSEMFt,TTS 

Dr. 91 • .31 
Cr. 91.4 

Unpaid Audited Vouchers 
UneJq>ended Appropriations 

Posting Media: Register or Schedules of Disburs~ents 

ll. EXPmDITURF.S - SPECIAL DEPOSITS 

. _ a. For 1li.scellaneous Disbursements, Refunds and Transfers 

August 151 194.3 
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Dr. 66 Special Depositor's Accounts 
Cr. OJ.37 Disbursing Officer's Cash - Special 

Deposits 

Posting Media: Audited Vouchers and Standard Form 1046 

b. For Refunds of Pay roll Deductions for Purchases of War Bonds 

Dr. 66.8 
Cr. 03.37 

Posting Media; 

Employees• Pay roll Allotments - War Bonds 
Disbursing Officer's Cash - Special 

Deposits 

Refund Vouchers, Standard Form 1047 

c. For Refunds of Withholding Tax Deauctions 

Dr. 66.9 
Cr. 03.37 

Posting Media: 

Employees• Federal Tax Deductions 
Disbursing Officer's Cash - Special De­

posits · 

Standard Form 1047 

d. For Purchase of War Bonds 


