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TERMS OF REFER,~NCE 

Provin cial Liai son Officers 

MIL I NFO 122 

15 JULY 63 

lo o 

1. The PLO s will be l ocat ed and will be covering a r eas of 
respons ibility a s f ollows : 

ELISAB::~ THVILL:C - Sector B, D, and E 

ALECRTVILLE - Sector A 

K.Ai.'VII N A - Sector Kai:iina 

BUKAVU - Forme r Province of Kivu 

STANLEYVILLE - Former Provinc e of Orient ale 

LULUABOURG - For me r Province of Kasai 

2 . The sue cific duti es of t he PLO ar e ~ 

~,/1' 
'\ . V 
\~ 

v< ~ l, v-

a . To gain t he trust an d confi denc e of subordinat e s and superioro 
in or att ache d t o t he hoadq_uc.rt crs in which he works both 
military Bnd civilian and of t he local Congo l ese civilians in 
authority . 

b . To get t o know Comman der s and Offic ers of t he ANC and Police 
in t he i m,.!ledi a t e a r ea and t o f c st er a fri endly r el ationship 
with t hem and, in t he ca se of .ANC unit s un der ONUC comm&"ld, 
to a s si st them i n any way possible . 

c. To gain a clear under stan di ng of t he comman d and staff, 
tra i n i ng and ope r ational, aspe cts of t he .ANC , Police, and 
l ocal civilian aut hority . 

d . To collect and collat e milit a ry , political, and tribal 
infor mation with speci al r ef erence to t h e f ollowing g 

(1) Or der of ba t t l e , including det ailed strength and dispositions , 
or gani sation , r ecruitment , we apons, and ar mament of ANC, 
police forc es , end ~ar a- military organisati ons of pr ovincial 
and tribal backings . 

(2) Raising of n ew units, movements and i nt entions of troops or 
par a- military or gani sation s , including t he Gfficiency and 
morale~ 

(3) Det ail ed i nformation on t he; political and tribal trouble -
spots , including infon nati on on efficiency of loc al police 
and name s of pot ential troubl emaker s . 

( 4) 

e . \ 
) 

Acting a s a dvisers within t heir own fi el d to both military 
and civilian ONUC 2.uthori tie s and t o a:et as sole _milit ary 
adviser t o ONUC civilian roprosentation in stations where -- -ther o s r e NO ONUC milita ry forces. -
To mai nt ain an up-to-dat e log of military, political , tribal, 
and econ omical events of' signifit. r.nc e vvhich occur in his 
are a , t ogot he r with t he name,s and positi ons of the persons 
a s s ociated with t hese events . 

..• /2 



f. To pay regular visits to all main centres of population in his 
area to meet mil ita r y and civilian authoritie s of ONUC, ANC, and 
local a dmini strati on and t o make full use of contacts with the 
populati on. 

g. To submit weekly s itreps t o Force Commander t hrough Chief of Staff 
and Chi ef Mil Info covering all not able activities in the 
foll owing f orm in five columns: 

(1) De scripti on of Event, date, time , pla ce , names , etc. 

(2) Po s siblG Causes or Reasons fo r it 

(3) Deductions 

(4) Estimation of the Results which mny Accrue 

(5) Recommendations 

h. This proc edure doe s n ot exclude h owever i mme di at e r eporting of 
important events and incidents a s and when t hey occur. 

Channels of communication from PLO will be t hrough t he local 
senior milite.r y offic er. I n case s wher e (as at St eml eyville) 
is Ne senior ONUC Commander, the PLO will r eport directly to 
ONUC (Mil Info ). 

ONUC 
there 
HQ 

4o ~Dly in cases of emer gency or mat ters of distinct policy on Mil 
Info may PLOs ( a t t heir discretion) communicat e with HQ ONUC 
without r ef er ence t o t he l ocal Commander. 

--, l ~ .. , -. 
~ ... 1.....-;•-,_ -}-----" P I , ~ -0'-';:f L Brig. 

' B. A. O. OGUNDIPE 

CHI EF OF STAFF 

Distribution 

_,./11-ll Provincial Liai son Off icers 
v"' HQ Kat anga Area EVILLE 

Info~ 

HQ Sector 1 A1 AVILLE 
HQ Sect or KA.MI NA 
HQ 4 GHANA REGT. LULUABOURG 
UN Civil Representat ives: 
ELISABETHVILLE 
ALBERTVILLE 
KAivIINA 
BUKAVU \ 
GOJVLA 
STANLEYVILLE 
LULUABOURG 
KOLWEZI 
BAUDOlmVILLE 
ICTNDU 
MANONO 

Officer-in-Charge 
Forc e Commander 
Air Commander 

Chief Mil Ops 
Chief Fighter Ops 
Chief Civilian Ops 
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DRAFT 

Terms of Reference 

Administrative Officers (Provincial) 

.,. 

The Administrat ive Officer, (provincial), where there i s no 

Chief Civilian Officer, will be responsible to the Chi ef Admini strative 

Officer and the Chief of Civilian Operations for administrative support 

of civilian eperations within h i s area , including in particular: 

(i) Disbursements from off i cia} funds pl aced at his disposal for 

certain spec i fied purposes . He will be responsible for the 
. 

safe-keeping of all such funds and for provi ding a full and 

detailed account of all sums disbursed . Payments will include 

various allowances to i nternational staff members a.nd wages to 

local employees and payments for goods and services supplied 

to the order of the UN . In addition he will make payments of 

invoices and personnel in connection wi t h ·projects financed f rom 

counterpart funds; 

(ii) Travel arrangement s, hotel bookings, etc. including travel of 

ONUC fellows; 

(iii ) 

(iv) 

(v) 

(vi) 

(vii) 

(viii) 

Commissary/PX, including arrangements for supplying Civilian 

Operations personnel stationed in the interior; 

' Arrangements for communications with head~uarters; 

Co-ordination of local t ransportat ion; 

Deneral liaison with local agency chiefs and senior experts; 

Arrangements for free medical and dental services for Civilian 

Operations personnel; 

Provide Civilian Operations with such i nformation on general 

economic conditions or specific problems as may be re~ue sted 

from time to time . 



Where units of the Nigeria Police are stationed in his area, 

he will nrovide them with similar administrative support . 

Where an ONUC Provincial Liaison Officer (military) is located 

in his area, he will consult him in all cases of emergency, political 

or military. 

He will Teport to the Ohief .Admipistrative Officer through the 

Assistant Chief Administrative Officer, Civilian Operations . 
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CIV.OPS./1029/63 

OJ 

Fro: 

13 August, 1963 

• Carey Seward, Chief Administrative Officer 

A. c. Gilpin, otin Chief, Civilian Oper tiona 

Subject: 1964 budget, office of Chief of Civilian Operations 

In a. let er from ead.quarters date 31 July, {r. Ahmed 
informed me that an administr tive bud et ould be prepared for 
ONUC for 1964, covering the offices of the ffioer-in harge and 
of the Chief of Civilian O er dons, and including the direct and 
indirect ad.mini trative sup ort services for the experts. At the 
same time, the Controller has asked TAB to provide in their budget 
the a.xi um amount which they ould be prepared to ake availa.ble 
for the office of he Resident Representative (who is also the 
Chief of Civilian Oper tions), this being treated as a contribution 
which ou1 reduce the total ONUC budget. 

I attach a list of the posts at resent constituting the 
office oft e C ·er of Civilian Operations, w ich I think might 
usefully be sub itted to AB to enable th to decide which posts 
they would be prepared to include in their 1964 budget. Ma.y I 
s geat that you transmit this to Headquarters with a request that 
they discuss the atter informally with TAB before the Resident 
Represen ative akes a fonnal submission/ in accordance with Til/ 
C FI f 404. 
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To 

From 

ONUC 

LEOPOLDVILLE 

C.O. Circular NQ 123 

21 July 1963 

All members of the Consultative Group 

S. Habib Ahmed , Chief of Civilian Operations 

During my absence on official business in New York and 

subsequently on leave until the beginning of September, Mr. A. 

Gilpin will act as Chief, Civilian Operations. 
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f fl I f I I .r 
ON"iW 

Leopoldville 

CAO Ii'JFORMJ,.TION CLtCULLR No. 171 

Fromg 

Subject: 

All CNUC Perscnnel 

Ben~- Twigt, Chief 

Admi nis t raiiori; Civilian Operations 

With refererce to CAO I nfo rmation Circular No. 157 of 

1, I 

I oO 

30 May 1963 and No. 168 of 25 June 1963, all communications and 
information :pape1·s concerning routine administrative matters 
relating to Civilian Operations, including such services as 
t ·ravel, accpmmodcttion, finance 7 personnel and transport, should 
in future be addressed ·to Mr. Trisciuzzi, as Assistant Chief 
Administrative Officer and Executive Officer, Congo Fund. 

Mr. Tooby, as Deputy Chief Administrative Officer (Civilian 
· Operations) will in future deal only with the projection of 
future administrative support needs of Civilian Opera tions. 

I' 



ONUC 

Leopoldville 

4 juille-1-; 1963 

CIRCUL 1tIRE D' INFORM.'1. '.:1IOi'T NQ 171 DU CHEF DES SERVICES \DMINISTR/'i.TIFS 

Destinataires : 11:)us les memores du personnel de . 'ONUC 

v · 

t, Chef des Services qdministratifs 

Services administratifs pour les Operations 
civiles 

Les precisions suivantes sont apportees aux Circulaires 
d ' information NQ 157 du 30 .nai 1963 et NQ 168 du 25 juin 1963 
du Chef des Services administra·cifs 

Toutes les communica tions et tousles documents d'infor­
mation touchant l es questions courante.s d'ordre administratif 
qui interessent 1es Operatio~s 0iviles, notami~ent celles qui 
concernent les voyages, l e logement, les finances, le personnel 
et les mo yens de trar1sport , de-:rront, a l 'avenir, etre adressees 
a M. Theodoro Trisciuzzi, \ssistant du Chef des Services admi­
nistratj.fs et ~dministrateur pour le Fonds du Congo. 

,, 

M. Tooby, 2n sa qualite de Chef adjoint des Services 
administratif s ( ,)perations ci viles), ne s I occupera desormais 
que de la determination des ·nesoins futurs des Oi: irations 
civiles en ce qui concerne les services d'appui administratif . 
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0 N U C 

L E O P 0 

25 June 1963 

INFORMATION CIRCULAR NO. 168 

To: All ONUC Personnel 

From: Ben T. Twigt, Chief Administrative Officer 

Subject: Staff Appointment 

With effect from 18 June 1963, Mr. Theodoro Trisciuzzi has taken 

over the duties of Assistant Chief Administrative Officer (Civilian Operations) 

and of Executive Officer for the Congo Fund. 

0 N U C 

L E O P O L D V I 

CIRCULAIRE D'INFORY~TION NO. 168 

A: 

De: 

Objet: 

Tout le personnel de l'ONUC 

Ben T. Twigt, Chef des Services Administratifs 

Nomination 

juin 1963 

A partir du 18 juin 1963, M. Theodoro Trisciuzzi a pris en charge 

les fonctions d'Assistant du Chef des Services Administratifs (Operations 

Civiles) et Administrateur pour le , Fonds du Congo. 
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R 0./.U T I N G S L I P 

TO Mr. 
Mr. 

APPROVAL 

,vl"'1 
SEE ME, PLEASE 

YOUR SIGNATURE 

NOTE AND FILE 

NOTE AND RETURN 

YOUR COMMENTS 

YOUR INFORMATION 

FOR ACTION 

For your information. 

DATE 

21.6.63 
I FROM 

$, Habib Ahmed 
Chef des 

Operations civ1les 
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ORGANISATION DES NATIONS UNIES 
AU CONGO 

' 

UNITED NATIONS ORGANIZATION 
IN THE CONGO 

~'"\· l, . ~ 

JB/rm 

~ 
BOITE POSTALE 72i8 

LEOPOLDVILLE 
/l ~ REPUBLIQUE DU CONGO 
~ CABLE : ONUC, LEOPOLDVILLE 

CivOps . 

TO 

\''1' / 
173/63. \'\ 16 Iv'.fay 1963 

'Ir. S. Habib Ahmed 
Chief, Civilian Operations 

FROM James R. Brooks ~ 
Deputy Chief, C®iAn Operations\ 

SUBJECT : ivision of work for my staff 

Yith your approval, I am designating rnr • .t.u.gene 
doboli and Mr. Peter Foster as Programme Officers and 

Mr. Alexander Stathis as Statistics and Reports Officer. 
The arrangements of work among these men will be as follows: 

(1) Ivir. Adoboli will be responsible for the following 
subjects: 

Title I Counterpart Committee Secretariat; 
Public iorks; 
Finance and economic matters; 
Economic coordination and foreign aid . 

(2) Mr . Foster will be responsible for the following 
subjects: 

Agriculture; 
Labour; 
Education; 
Meteorology; 
Telecommunications; 
Civil Aviation; 
UNICEF. 

-

(3) Mr. Stathis will be responsible for the statistics, charts, 
and periodic reports on the following subjects: 

Economic and financial; 
Foreign aid (import support 
ounterpart Funds; 

ONUC Civilian Operations . 

and technical assistance; 

' 
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ROU'F-ING SLIP 

TO 

ffl r Tho11peon 

J' APPROVAL NOTE AND RETURN 

SEE ME, PLEASE YOU R COMMENTS 

I YOUR SIGNATURE YOUR INFORMATION 

-I NOTE AND FILE FOR ACTION 

Please note from t.he e ttached 
cable that New York have agreed 
with our suggestion concerning 
secretarial and clerical aaaietance 
to Civilian Operations. 

D ATE FR-Olll 

1.5.63 
S. Hab·b Ahmed 

C~ef des 
0 erations civi!es 
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Outgoing Code 

To i A•achree, New York 

from I Ahmed, Leopoldville 
~·';• ~ vJ\ 

Data ' 2-4 April 63 r 
N• I ONUC 88 

Reur 2983. Mamo containing our comments on subject pouched 

23 •April. ONUC presently financing a total of 83 international 

poets for administrative support of Civilian Operations. Thia 

includes Office Chief Civilian Operations and administrative, 

secretarial and clerical personnel provided in support of projects. 

Total poets revised to 96 when approved manning table for Office, 

Chief Civ1.lian Operations ie fully implemented. Additional 

administrative and secretarial staff required for support of 

expanded projects in Agriculture, Public finance, Public Works, etc 

will raise total requirements for 1963 programme as presently 

planned to 110 posts. Adlu•t•ent of this figure will depend upon · 

final decision of level of 1963 programme and progress of 
-

recruitment of experts. 

cc: mr. G. fulchari 
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