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UNITED NATIONS§ER
\ ¥ MISSION POUR L’ASSISTANCE AU RWANDA

ASSISTANCE MISSION FOR RWANDA

UNAMIR - MINUAR

INTER-OFFICE MEMORANDUM

Date: 20 September 1995
Ref: COMMS/9.36

All Military & Civilian Staff

Mr. Thad
CCo

Subject: New Operating Hours - COMCEN

Please note that commencing Monday 18 September 1995 the hours

of operation for the Communications Centre (COMCEN) are as follows:

Monday to Priday ........¢css.....0730 hra to 2000 hrs.
Saturday .....ieiiaceriirnroanrane 0730 hrs to 1300 hrs.
SUNday ..ieovvenercssnsseneansnn . .closed for business

The Orderly Room at the Amahoro HQ may be utilized to send

faxes to New York Headquarters after hours.

For coded or confidential material, please contact the

Operations Duty Officer who will advise the Standby Duty Operator
for transmission.



o
7 PRy
L SSeo

UNITED NATIONS

ASSISTANCE MISSYXON FOR RWANDA
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MISSTON POUR LYASSISTANCE AU RWANDA

UNAMIR ~ HMINUAR

INFORMATION CIRCULAR NO. 48/95

DATE: 16 September 1995

TO: All UNAMIR Military, Civilian Police and
Civilian Personnel

FROM: William CLIVE, \}\5 U—«\P

OIC/Administration

SUBJECT: Mail delivery between UNAMIR HQ Amahoro and TRAFIPRO
Buildings

Further to my IOM on the above subject dated
2 August 1995, I am pleased to inform you that with effect
from 14 September 1995, a sub-unit for handling Mail
Operations & Diplomatic Pouch has now been established at
TRAFIPRO Building.

To dispatch mail from TRAFIPRO, you are requested to
deliver mail to the sub-unit office which is located in the
main TRAFIPRO Building next to the MOVCON Office.

Hours of the Mail shuttle Amahoro Hotel to TRAFIPRO
remains the same. You are also reminded that pouch to New York
is on every Friday. Pouch Materials should be delivered so as
to reach Mail Operations and Diplomatic Pouch Unit at Amahoro
Hotel before 2.00 pm every Friday.

If you need an urgent delivery within TRAFIPRO,
please contact Mail Operations Sub~Unit Ext. 11778.

Thank you for your cooperation.
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September 15, 1995

UNAMIR DRIVERS'
AWARENESS PROGRAMME.

DRIVING IN DIVERSE CONDITIONS

Local Road Conditions

(A)  The main roads in Rwanda are in good condition, but ‘during the rainy season the
surfaces become very slippery, resulting in numerous avoidable accidents by adjusting speed
accordingly.

(B) Kigali city has seen a huge increase in vehicular traffic in recent months and without
adequate traffic discipline in place. Extra care and attention is requested at junctions and
roundabouts, since most accidents occur in these areas.

(C)  Very few roads in Rwanda are lit by street lights. Additionally, pedestrians commonly
cross or walk along roadways with little regard for vehicular traffic. Extra vigilance is required

in dimly lit areas and in populated and built-up areas.

(D)  Visibility is greatly reduced while driving at night, so reduce Your speed accordingly
to such an extent that You will be able to see clearly with the aid of Your headlilght.

(E) Always dim Your headlights in all built-up areas and when meeting on-coming vehicles
or following another vehicle.

Bad Weather Driving

Rain, sand or fog add to Your driving problems.

(a)  Adjust the speed to existing conditions.

(b) Keep windshield clean at all times.

©) Follow other vehicles at a safe distance.

(d  Apply brakes with light pumping action to avoid skidding.

(e) Signal Your intention to stop or change direction well in advance.



Driving Through Shallow Water

When You unavoidably have to drive through shallow water or large puddles on the road,
reduce speed to avoid splashing of water in the brake drums, engine or ignition system.
ross- rivin

Cross-country driving requires extra proficiency in use of gear, anticipation of ground
conditions and vehicle maintenance.

(a) Before entering a patch of loose or soft soil or muddy conditions, change into 4-wheel
drive. '

(b) Use suitable gear depending on driving conditions. It is easier to change into a lower
gear ratio when the going gets tough than to come to a stop and change into 4-wheel drive.

© Do not allow engine to labour under any circumstances.
(d)  Follow the speed limit regulations, even if the country is flat and open.

(¢)  If possible, stay on hard or compacted ground and avoid loose soil or muddy
conditions.

f) Do not drive through a dust cloud raised by the preceding vehicle. Keep 10 meters clear
vision to avoid collision in case the preceding vehicle stops suddenly.

ing in
If the vehicle skids, always steer Your vehicle in the direction of the skid to regain control of

Your vehicle. Sometimes it helps to speed up slightly. Do not disengage the clutch or apply
the brakes.

Driving in a Convoy

When driving in a convoy, look out for drivers who try to move between the vehicles of the
convoy. Keep the distance between the vehicles not less than 50 meters.

When STOPPING, keep the distance about 5 meters.

It is recommended, when driving in a convoy, to turn on Your headlights and use low beam.



L

Resting during a [.ong Distance Drive

The maximum a driver should drive at any one stretch, is 270 kms. After this, the vehicle and
the driver must rest for 10 minutes. If in a convoy, an organized rest must follow after 270

- kms. During the period of rest, the engine, oil and water gauge must be checked before

commencement of the journey.

SPEED LIMITS IN THE AREA

Stopping Distances

It takes a great deal more braking power and requires a much greater distance to slow or stop
a vehicle from 50 to 40 miles per hour (80 to 64 kph) than it does from 30 to 20 miles per
hour (48 to 32 kph). A careless driver, failing to recognize or properly understand this fact,
may enter curves at too high a rate of speed or fail to maintain a proper interval between
vehicles, while travelling at high speeds. Vehicle brakes cannot be applied instantly. Your
vehicle will travel a considerable distance from the time You take Your foot off the accelerator
and depress the brake pedal until the brakes actually take effect. The illustrations below
indicate stopping distances which have been obtained from practical tests:

SPEED STOPPING DISTANCE
25 kph or 15 mph 15 meters or 45 feet
32 kph or 20 mph 20 meters or 60 feet
48 kph or 30 mph 30 meters or 90 feet
64 kph or 40 mph 50 meters or 150 feet
80 kph or 50 mph 70 meters or 210 feet

BEFORE COMMENCING ANY JOURNEY,

FASTEN YOUR SEAT-BELTS!

s o e
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Date: 28 Aug 95

O

Subject: VEHICLE SAFETY
Reference: DCOS SP Memo 4000.1/1.OG-41 dated 28 Jul 95

l. On 26 August. a Ghanian vehicle was tnvolved in a serious traffic accident in which

ten soldiers ot GHANBATT were injured. Fortunately there was no loss of life, but the
medical prognosis for one of the injured is that he will have a permanent physical mcapacity.

The cause of the accident was speed (0 fast for conditions.

2 Addressees are remunded that the chain of command is ultimately responsible for the

fate of all personnel under command. Safetv is not an issue which is left solely to the

individual. It is a leadership issue. The death of or serious injury to any UNAMIR member
as a result of unproper driving practices i1s unacceptable and any such negligent action should
be severely disciplined. Of secondary importance, the loss of vehicles through accident
di ge places an additional burden on the unit administrative system as replacements are not

aWwdlable.

3. Addressees are requested to reinforce their respective vehicle safety programs through
personal intervention. Our collective approach should be to make tomorrow aa accident free

day: one accident free day, every day.
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ACCIDENTS/INCIDENTS REPORTED
FOR 3rd MAN DEC 94-MAY 31 95

MAY 95

APR 95

FEB 95

{ iINg5 |

DEC 94 |

PLEASE NOTE THE MARKED INCREASE IN ACCIDENTS
IN APRIL, BEING THE BEGINNING OF THE RAINY
SEASON.
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DON'T MIX
DRINKING & DRIVING

If YOU are the Driver —-
DON'T DRINK!!

DRIVER AWARENESS PROGRAM
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ese guys all thought they
were great drivers.

f
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Until the day this happened.
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OR DON'"I DRIVE AT ALL.

DRIVER AWARENESS PROG AN
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UNITED NATIONS CHAPTER 2: CONVENTION ON PRIVILEGES

OFFICE OF GENERAL SERVICES AND IMMUNITIES AND
FIELD OPERATIONS DIVISION RELATED SUBJECTS
FIELD ADMINISTRATION MANUAL VII: UN LAISSEZ-PASSER, CER-

v.

TIFICATE, PASSPORTS ETC.
Sept. 92. Page 60 of 352

in advance so that he/she can help obtain revalidation. Should no
consular facilities exist in the area or in adjgining territories,
such requests may exceptionally be referred to adquarters for the
necessary action.

9.0 United States visas

9.1 Requests for the issuance or re
staff, their dependents and their hous
from a mission or other field office t
be transmitted to the FOD with an indi:
of travel and the place and country g
office where the issuance is requested.
household employees shall be submitted on &
signed on both sides; the staff member’s atte
the requirements listed on the reverse side of

rters, New York shall
“the approximate date
ted States consular

sts for G-5 visas for

o PT.62, in duplicate,
‘should be drawn to

VIII PROTOCOL MATTERS

1.0 Protocol lists

1.1 A protocol 1i
missions. The preparat:
by the office of th
the CAO should take

'ne, since protocol lists,
may vary from mission to mission.

normally be in categories, each

The VIP category shall normally consist

Deputy Force Commander
Chief of Staff.

In an observer mission the Chief of Staff or Chief Military Observer
would be number one on the list as Head of Mission; in other missions
number one might be the Special Representative of the Secretary-
General.

b. "A" Category. This category consist of military branch
heads of the mission headquarters, the Military
Adviser to the Force Commander and other senior
military officers assigned to the mission



UNITED NATIONS CHAPTER 2: CONVENTION ON PRIVILEGES
OFFICE OF GENERAL SERVICES AND IMMUNITIES AND
FIELD OPERATIONS DIVISION RELATED SUBJECTS
FTELD ADMINISTRATION MANUAL VIII: PROTOCOL MATTERS

V. Sept. 92. Page 61 of 352

[y

headquarters, civilian section chiefs, the Legal
Adviser, the Information Officer te Chief, Special
Task Unit and the Senior Adminisgrative Officer.

C. "B" Category. This category includes the contingent
and battalion commanders and:the c¢hi of any observer
group attached to the missi 4

d. "C" Category. This categ ry includes theiHeadquarters
military staff and civi ff as designated by the
' Head of Mission. 3
1.4 There are no official equlval .between military ranks

and the grades held by internationally- recr
However, as can bhe seen from the above example
established practice, senior civilian stafgf,
function in the mission, are e
i.e. those with the rank of Liet

ced c1v1llan staff.

d following
often depending on their
ed.with senior military officers,
] : and above.

2.0 Authorized members of messeg and ¢lubs

2.1 OCver the years
and civilian staff of a

civilian staff as toit
overall picture of ai
of clear guidelines

“has been compounded by a lack
lationship and the equivalence
ivilian grades.

ite are detrimental to the efficiency
esult in a slump in morale,
where most

relationships™
messing, clubs
has occurred in th

2.4 As a first principle to establish clear guidelines, it must
be accepted by all parties that internationally-recruited staff
members, even if not themselves officers, enjoy officer status while

assigned to a peacekeeping or observer mission. This principle should
be esasier to understand and accept now that all Headquarters General
Service staff assigned to field missions are being accorded Field
Service Level status for the duration of their mission service, thus
acquiring the same rights and obligations as regular Field Service
officers.
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MISSION POUR L‘ASSISTANCE AU RWANDA

UNAMIR-~-MINUAR
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ADMINISTRATIVE INSTRUCTION NO. 025/95

5 July 1995

TO: ALL International Civilian, Civilian Police
and Military Personnel

FROM: Chaim Ouziel

-
Chief Administrative Officer (0/\/\ ,

SUBJECT: Anti-Theft Crook Lock Device

Please be advised that a device which locks the vehicle steering wheel to the
clutch or brake pedal is immediately available for use from the Field Service Transport
Workshop Stores.

Similar devices with one key which were earlier issued from the Transport Stores
should be returned in exchange for the new ones.

This "locking device" is an additional security for your vehicle and those who
have not obtained one as yet should contact the Transport Section soonest to have one issued to
them.

Kindly note that this device must be fitted at all times when the vehicle is left
unattended.

Thank you for your cooperation.
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UNITED NATIONS

ASSISTANCE MISS1ON FOR RWANDA

NATIONS UNIES

¥ MISSION POUR L’ASSISTANCE AU RWANDA

UNAMIR ~ HINUAR

INFORMATION CIRCULAR NO. 48/95
DATE: 16 September 1995

TO: All UNAMIR Military, Civilian Police and
Civilian Personnel

FROM: William CLIVE, \\)\;5 .<;w//»~«~f7

OIC/Administration

SUBJECT: Mail delivery between UNAMIR HQ Amahoro and TRAFIPRO
Buildings

Further to my IOM on the above subject dated
2 August 1995, T am pleased to inform you that with effect
from 14 September 1995, a sub-unit for handling Mail
Operations & Diplomatic Pouch has now been established at
TRAFIPRO Building.

To dispatch mail from TRAFIPRO, you are requested to
deliver mail to the sub-unit office which is located in the
main TRAFIPRO Building next to the MOVCON Office.

Hours of the Mail shuttle Amahoro Hotel to TRAFIPRO
remains the same. You are also reminded that pouch to New York
is on every Friday. Pouch Materials should be delivered so as
to reach Mail Operations and Diplomatic Pouch Unit at amahoro
Hotel before 2.00 pm every Friday.

If you need an urgent delivery within TRAFIPRO,
please contact Mail Operations Sub~-Unit Ext. 11778.

Thank you for your cooperation.
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1 copy per staff member
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SECRETARY-GENERAL'E BULLETIN

To: Menhexs of the staff

Subject: THE FINANCIAL SITUATION OF THE ORGANIZATION

L. Through this bulletin I wigh to inform all ataff members of the seriocus

financial situation facing the Organization and of the related meafuvea I have

. degided to put into effect,

2. Iin Jqune, when I addressed the High-level Open-ended Working Group or e
Financial Situation of the United Nations, I informed the members of: the uorking
Group that unpaid assessed contributions to the Organizstion amounted~to

$2.8 billion aas at 31 May. At 31 August 1995, total outstanding dontributions
had riden to more than $3.7 billion. The current cash shortage iz particularly
acute with regpeat to the United Nations regular budgat, for which almast

$850 million, or some 40 per cent of the tatal aamessed at the heglnning of
1995, remaina unpaid,

3, The high level of the cash ghortfall is unprecedented. ' After utilizing all
othexr available reservesm, regular budget orsh was completely deplated in mid-
August., S8ince that time and to date, we have had to bhorrow a total of

98 million from peace-keaeping operations to cover regular budget expenditures.
Unless significant contributions are received from those Member States with
cuytatanding contxributions, it will be naecessary to borrow almost $200 wmillion

from peace-keeping operations by the end of October, and nearly $300 million by
the end of Naovember. -

4. He have been able to borrow fxom peace-keeping opena:icna only heogsuse we

have poatponed long-overdue reimburaements to about 60 troap-contributing
cauntxies as well ag the payment of Letters of Asgiet to Governments. If the
current aituation continues, the Organization will owe troop-centributing

countries more than 1.2 billion by the end aof the year. Thie will place peace-
keeping operations in great jeopardy.
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UNAMIR - MINUAR

ADMINISTRATIVE INSTRUCTION NO. 047/95

DATE: 7 September 1995

g

To: All UNAMIR Civilian Staff

From: William cnve\l\) : QM

Officer-in-Charge/ Administration

Subject: UNAMIR mission area

I am pleased to inform all international civilian personnel that the Office of Human
Resources Management, through Field Administration and Logistics Division
(FALD)/DPKO, has now agreed to redefine the mission area of UNAMIR to include
Rwanda, Uganda and Kenya as a whole, and not only Nairobi, with effect from 1
September 1995.

Consequently, we are authorized to pay the applicable MSA rate to mission
personnel travelling on official business within the mission area: US$ 97.00 in Rwanda
and Uganda, and KSh. 5,660.00 in Kenya. In addition, if they are compelled to maintain
their accommodation in their base duty station in the mission area, reimbursement of the
actual cost of the accommodation is authorized up to a maximum of US$ 27.00 per day
upon presentation of relevant receipts.

Please note that personnel who travel to their parent duty station are not entitled to
any subsistence allowance in the location.

For rest and recuperation purposes, the above redefined mission area will also
apply as from 1 September 1995. As for personnel assigned to UNAMIR Office in
Nairobi, given that the conditions of life and work are different from those prevailing in
Rwanda, the R & R policy would not be applicable to them.
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BUBJECT: UNAMIR MISSION AREA. PLEASE PIND ATTACHED A COPY OF N
SELF-EXPLANATORY MEMORANDUM (WALTON/DA COSTA) DATED 24 AUGUST 1895 .
IN RESPONSE MISSION‘S REQUEST INCLUSION KENYA IN MISSION AREA.

[ Sl

PLEASE NOTE CCS/OHRM HAS AGREED DEFINE MISSION AREA TO INCLUDE ~ -

UGANDA, RWANDA AND KENYA EFFECTIVE 1 SEPTEMBER 1995.  WISH Ansg TEY O
| ; [ 1ES MAR
DRAW YR ATTENTION PROVISIONS PARA 3 THIS COM;UNICATION RELATING TOQ
i . VOvEZ L*
, RPPLICAELE MSA FOR TRAVEL ON OFFICIAL BUSINESS WITHIN MISSION AREA
£ TINSTRLC
%
"  WHICH NOW SUPERSEDES PARA 3 OF CCS MEMORA%IDUM OF 27 JUNE 1895 A eas
COPY OF WHICH IS ATTACHED FOR YOUR INFORMATION AND IS APPFLICABLE TO
ALL TRAVEL WHICH TOOK PLACE FROM 1 JANUARY TO 31 AUGUST 1895. BEST
#EGARDS.
(MEDILI/FALD)NNNN
T .nE
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X E
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1 1147 ;
CAREL BT 4 /155 RPaAR ALTHIR LD BY/ AJTHIR.§L ~ &R 1
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'%. Reference is made to your memorandum of 14 august 1995 transmitting a
facsimile dated 20 July 1995 from UNAMIR on the above subject.

2. We have examined the issue of UNAMIR mission area again based on the
report of the fleld review mission undertaken in October 1364 and the
information provided in recent correspondence from UNAMIR. Accordingly, we
would agree that the mission area of UNAMIR be redefined to include Rwanda,

Uganda and Kenya with effect from 1 September 1995.

3. Consequently, we hereby authorize payment of the appliczble MSA rate to
mlssion personnel travelling on official business withip the migsion area:
US$97 in Rwanda and Uganda, and KSH 5,660 in Xeaya (you will recall that a
separate rate was established for those UNAMIR staff assigned to Nairchbi).
In addition, 1if they are compelled to maintain their acccm=odation in their
base duty station in the mission area, reimbursment of the actual cost of
the accommodation is authorized up to a maximum of US$27 per dey upon
presentation of relevant receipts. Please note that persennel who travel to
their parent duty station are not entitied to any subsistence allowance in
that location. This provision supersedes that described ir paragraph 3 of
our memorandum of 27 June 1995, and should alsoc be applicable tp zravel
taken place from 1 January to 31 August 1995. ¢ ‘

4. For rest and recuperation purposes, the above recefined mission area
will also apply as from 1 September 1995. As for personnel assigned to
UNAMIR office in Nairobi, given that the conditions of life and work are
different from those obtaining in Rwanda, the R&R pelicy sho uld not be
applicable to them.

5. Finally, we would recall that the authority in setting the conditions
of service of staff wmembers is vested with the Assistant Secretary-General
for Humen Resources Management. The R&R policy established by UNAMIR should
pe considered as an ad hoc provisional measure perding the ccmpletion of the
review of CTO policy currently conducted by the FALD/OHR¥ OPPBA working

group.

6. Please do not hesitate to contact us again should FALD or UNAMIR
require any further clarification on the matter.

COMMECEN: & 3

Z// 2 :.
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1. I zefer to tha atrachad facsimile dated 9 June 1995 from the Chief
Adnmini{sctracive 0fficer cf UNAMIE.

z. Wa wuuld noce that the currens avrangamaents for rest and recuperaticn
in respect of UNAMIR staff have been established locally. as fsr 45 ve are
concerned, the inelusior of Naizobl fn tha mission &rea for sczinlstrativa
purposes ssexs <o he adequate. In this light, and given that FALD OPP3A
and OHRN are teviewing lesve/time-off provisisas for &ll mlssian persormel.
we do not see, at this stage, the necessity of sxtending the wission aves <o
include the whole country of Kenya for "R&R™ purposss as sugges:ed dy
UNAMIR.

3. Regardirg cission perscnnel travalling on cfficlal busiress to Nalzoti,
we would sgree thaz theyv recelve, in lieu of MSA, the applicabis daily
subsiscence allowance (DSA) during the peried of official stay in that clrty.
In addition, if they are compelled to maintain their accommodaticn {n their
zissien duty statior in Rwanda, the cost of the accommodation will be

~ yirbursed up te s maximur of US$27 per day subjeet To prasentation of
Wlevant receipts. As for those who undertaks cificial rravel vithin
Rwanda, in addition to paymeut of MSA, they will be reirbursed the sctual
hotel room cost incurred 3t the daestinstfon of such cravel, also up to &
maximum of US$27 par day upon presentation of hotel receipts, provided that
they sare zompelled te zmalntain the accommodatiorn at their base duty

~ s=ation, Please rote tha above reimbursement is not apslicabie when
sccorrodatisn is provided by UNAMIE. S+aff orizirally &ssigned froz Nairobl
are not entizled to any subsistence allowante when they ave or officfal
business at thelr parent duty station.

. Please inform UNAMIR Administratior aeccordingly.
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ADMINISTRATIVE INSTRUCTION NO. 047/95

DATE: 7 September 1995

To: All UNAMIR Civilian Staff

From: William CIive\,\) . CM

Officer-in-Charge/Administration

Subject: UNAMIR mission area

I am pleased to inform all international civilian personnel that the Office of Human
Resources Management, through Field Administration and Logistics Division
(FALD)/DPKO, has now agreed to redefine the mission area of UNAMIR to include
Rwanda, Uganda and Kenya as a whole, and not only Nairobi, with effect from 1
September 1995.

Consequently, we are authorized to pay the applicable MSA rate to mission
personnel travelling on official business within the mission area: US$ 97.00 in Rwanda
and Uganda, and KSh. 5,660.00 in Kenya. In addition, if they are compelled to maintain
their accommodation in their base duty station in the mission area, reimbursement of the
actual cost of the accommodation is authorized up to a maximum of US$ 27.00 per day
upon presentation of relevant receipts.

Please note that personnel who travel to their parent duty station are not entitled to
any subsistence allowance in the location.

For rest and recuperation purposes, the above redefined mission area will also
apply as from 1 September 1995. As for personnel assigned to UNAMIR Office in
Nairobi, given that the conditions of life and work are different from those prevailing in
Rwanda, the R & R policy would not be applicable to them.
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OFFICE OF THE CHIEF ADMINISTRATIVE OFFICER

DATE: 25 August 1995

TO: All UNAMIR Staff

€ rom Chaim Ouziel, CAO M\

SUBJECT: Staff meeting

This is to inform you that there will be a meeting of all UNAMIR staff on
Tuesday, 29 August 1995, at 2:00 p.m. in-the conference room on the ground floor.

The purpose of the meeting is to introduce the new CAO, Ms. Susan
Matthew. :
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TO:
FROM:

SUBJECT:

TO:
FROM:

SUBJECT:

INTER OFFICE MEMORANDUM

DATE: 24 August 1995

All UNAMIR Staff
Chaim Ouziel. CAO Cf'l/,,/\

Foreien currencv exchange

I reproduce below, to bring to your attention once more, the circular issued
on 12 August on the above subject. The Rwandan authorities have again informed
us that they view as illegal the exchange of foreign currency through persons who
are not "authorized agents", and warned of arresting offenders.

- Again:—all-staff-are advised and warned of this situation, and instructed to

exchange foreign currency only at banks, government institutions or other authorized
agencies displaying signs that they are so authorized.

INFORMATION CIRCULAR No. 046/95

L

pATE: 12 August 1995

All UNAMIR Staff
Chaim Ouziel, CAO  (£2

Foreign currency exchange

The Government of Rwanda views as illegal the exchange of foreign currency
through persons who are not "authorized agents”. It has issued explicit instructions
to the Gendarmerie to arrest any person indulging in such unauthorized exchange.
All staff are thus advised and warned of this situation, and instructed to exchange
foreign currency only at banks, government institutions or other authorized agencies
displaying signs that they are so authorized.
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OFFICE OF THE CHIEF ADMINISTRATIVE OFFICER

TO:

FROM:

SUBJECT:

pDATE: 21 August 1995

All UNAMIR Staff

Chaim Ouziel, CAO ﬂ/L\

Designation of new CAO

I will complete my assignment to the mission on 31 August 1995. Ms. Susan
Matthews will replace me as Chief Administrative Officer effective 1 September
1995. She will arrive at the mission on 25 August to allow briefing and handover.

Ms. Matthews brings with her extensive experience in the administration of
peace-keeping missions, most recently as CAO of UNFICYP in Cyprus. On behalf
of all of us I wish to welcome her to UNAMIR and extend to her our best wishes,
support and cooperation in the tasks ahead.
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INFORMATION CIRCULAR No. 045/95

TO:

( }  FROM:

SUBJECT:

pDATE: 15 August 1995

All UNAMIR Personnel
All UNAMIR Contractors

Chaim Ouziel, CAO Ml/ L

Liability for loss/damage to UN Property

1. Pursuant to the rules and procedures outlined in the United Nations Field
Administration Manual, and to Financial Rule 110.34 and Staff Rule 112.3, the
following guidelines are established to assist the UNAMIR Local Property Survey
Board (LPSB) in making decisions, or recommendations to the Headquarters
Property Survey Board (HPSB) for its decision, on any loss, damage, deficiency or
irregularity occurring in property belonging to, entrusted to, or in the charge of
UNAMIR.

2. In reviewing cases, the LPSB shall rely on investigation reports by
UNAMIR’s investigative units or its own investigations. When necessary, the LPSB
may call UNAMIR or contractors’ employees involved with, or with knowledge of
the case to appear before it to answer questions the LPSB may have.

3. In order to properly assess costs when damage to, loss or destruction of UN
property has occurred, the LPSB will seek to establish whether there has been a
deviation from standing UN or UNAMIR rules or instructions; and whether there
has been negligent conduct. In determining whether there has been negligent
conduct, the LPSB shall apply the following criteria and definitions:

@) Negligence is the omission to do something which a reasonable, discerning
person, in the context of day to day human affairs, would have done; or,
conversely, doing something which a discerning and reasonable person would
not do.

(b)  Gross negligence is negligence of a high degree involving wilfulness,
drunkenness or reckless disregard for the consequences of one’s actions.

s 43
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4. In cases where the LPSB has found negligence or gross negligence to have
occurred, it shall take into account the following provisions in assessing liability for
the different categories of UNAMIR personnel:

(a) Military and civilian personnel receiving MSA

(i) Any on- or off-duty military or civilian personnel (including those under
Special Service Agreements, SSA) in receipt of Monthly Subsistence
Allowance (MSA) who causes damage to, or loss or destruction of, UN
property through gross negligence shall be assessed 100% of the loss/cost,
but not exceeding US$10,000.

(i)  Any off-duty military or civilian personnel and those under SSA in receipt
of MSA, who causes damage to, or loss or destruction of, UN property
through negligence (not amounting to gross negligence), shall be assessed
50% of the loss/cost, but not exceeding US$5,000.

(iii) Any on-duty military or civilian personnel and those under SSA in receipt
of MSA, who causes damage to, or loss or destructton of UN property
through negligence (not amounting to gross negligence), shall be assessed
25% of the loss/cost, but not exceeding US$2,500.

() Military personnel not in receipt of MSA

Military personnel who are not in receipt of MSA, who cause damage to, or loss or
destruction of United Nations property on- or off-duty, shall be liable only in cases
of gross negligence. In all such cases, the assessment of cost will be made to the
Government of the troop contributing country concerned. For both on-duty and off-
duty personnel, there shall be an assessment of 100% of the loss/cost, but not
exceeding US$10,000.

(c) Civilian experts and contractor’s_personnel

Where civilian experts and contractor’s personnel cause damage to, or loss or
destruction of UN property on- or off-duty, an assessment of 100% of the loss/cost
shall be made in all such cases upon proof of any degree of fault or negligence.

(d United Nations Volunteers (UNVs) and SSA Personnel, Non-Recipients of
MSA

(i) Any on- or off-duty United Nations Volunteer (UNV) and any one under
SSA pot in receipt of MSA, who causes damage to, or loss or destruction

of UN property through gross negligence shall be assessed 100% of the
loss/cost, but not exceeding US$7,500.

(i) Any off-duty UNV and any one under SSA not in receipt of MSA, who
causes damage to, or loss or destruction of UN property, through
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negligence (not amounting to gross negligence), shall be assessed 50% of
the loss/cost, but not exceeding US$3,750.

(iii) Any on-duty UNV and any one under SSA not in receipt of MSA, who
causes damage to, or loss or destruction of UN property through
negligence (not amounting to gross negligence), shall be assessed 25% of
the loss/cost, but not exceeding US$1,875.

(e) Local Personnel

(i) Any on- or off-duty locally hired employee who causes damage to, or loss
or destruction of UN property through gross negligence shall be assessed
100% of the loss/cost, but not exceeding US$5,000.

(il) Any off-duty locally hired employee who causes damage to, or loss or
destruction of UN property through negligence (not amounting to gross
negligence), shall be assessed 50% of the loss/cost, but not exceeding
US$2,500.

(iii) Any on-duty locally hired employee who causes damage to, or loss or
destruction of UN property through pegligence (not amounting to gross
negligence), shall be assessed 25% of the loss/cost, but not exceeding
US$1,250.

5. In considering a case, the LPSB will take into account all the facts, including
all mitigating circumstances and factors such as necessity and unforeseeability, to
determine fault or negligence and the degree thereof.
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paTe: 12 August 1995

TO: All UNAMIR Staff

)
FROM: Chaim Quziel, CAO [6 /‘(/\

( . SUBJECT: Foreign currency exchange

The Government of Rwanda views as illegal the exchange of foreign currency
tﬁrough persons who are not "authorized agents”. It has issued explicit instructions
to the Gendarmerie to arrest any person indulging in such unauthorized exchange.
All staff are thus advised and warned of this situation, and instructed to exchange
foreign currency only at banks, government institutions or other authorized agencies

displaying signs that they are so authorized.
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11 August 1995

TO: All Sections/Units

FROM: Chaim Ouziel, *) /\,/‘\
Chief Administrative Officer (%

SUBJECT: Absence from Headquarters - CCPO

Mr. Kimso Nilsvang, Chief Civilian Personnel Officer, will be away from
Headquarters for the period inclusive 11 to 21 August 1995. In his absence,
Mr. Jose Aguirre will act as Officer-in-Charge of Personnel Section.

For your information please.

&N
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INTEROFFICE MEMORANDUM

URGENT DATE: 03 Aug 95

REF: AIR OPS 402
TO: All UNAMIR Military and Civilian Personnel

FROM: C. Ouziel
Chief Administrative Officer

SUBJECT: UNAMIR FLIGHT SCHEDULE DURING THE PERIQD 04 - 09 AUGUST 1995
1. Due to the rotation and withdrawl of various UNAMIR contmgents to their home
countries, the UNAMIR flight schedule will be heavily altered during the period 04 - 09 Aug 95. The

proposed shcedule for this period is as follows:

Fr1 04 Aug - UNO71 DEPARTS NAIROBI TO KIGALI 0600H LOCAL - CHECK IN 0400H.
UNO71 DEPARTS KIGALI TO NAIROBI 1430H LOCAL - CHECK IN 1230H.

Sat 05 Aug - UNO071 DEPARTS NAIROBI TO KIGALI 0600H LOCAL - CHECK IN 0400H.
THERE IS NO PLANNED FLIGHT TO NAIROBI FROM KIGALL

Sun 06 Aug - THERE IS NO PLANNED FLIGHT ON THIS DATE.
Mon 07 Aug - THERE IS NO PLANNED FLIGHT ON THIS DATE.

Tue 08 Aug - THERE IS NO PLANNED FLIGHT FROM NAIROBI TO KIGALIL.
UNO071 DEPARTS KIGALI TO NAIROBI 1700H LOCAL - CHECK IN 1500H.

Wed 09 Aug - UN071 DEPARTS NAIROBI TO KIGALI 0900H LOCAL - CHECK IN 0700H.
UNO071 DEPARTS KIGALI TO NAIROBI 1015H LOCAL - CHECK IN 0815H.

After Wednesday 09 August 1995, the regular flight schedule will come back into
force. (Flights each day except Wed and Sun; Dep Nairobi at 0900h local; Dep Kigali at 1015h local)

URGENT




URGENT

Please utilize the above schedule for all travel planning purposes. In the event that
unforseen valid travel requirements surface during this time frame, then there may be a possibility of
utilizing the Beechcraft on an ad-hoc basis. Other than those flights fisted above, under no
circumstances will R & R or leave passengers be carried between Kigali and Nairobj.

3. Any inconvenience is regretted, however, our current efforts towards downsizing muyst
take precedence in the short-term.

4, Best regards.

URGENT
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INTEROFFICE MEMORANDUM

Date: 2 August 1995

Ref.:UNAMIR/PRU/95
To: All Chiefs of Sections

FSA Coordinator

From: K. Nilsvang
Chief Civilian Personnel Officer

Subject: Vacancy Announcement

Please bring the attached Vacancy Announcements to the attention of international staff
in your Section/Office.
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United@}Nations Secretariat

Vacancy Announcement

95-A-ECA-101-AA
15 SEPTEMBER 1995

QST TITLE AND LEVEL CHIEF, ADMINISTRATION AND CONFERENCE SERVICES DIVISION, D-1
2057 NUMBER D1-009
.. ADDIS ABABA
ADMINISTRATION AND CONFERENCE SERVICES DIVISION

2UTY STATION
JRGANIZATIONAL UNIT
ECONOMIC COMMISSION FOR AFRICA (ECA)

US$ 100,502 Without dependants

INDICATIVE MINIMUM GROSS ANNUAL
REMUNERATION (INCLUDING US$ 101,012 With dependants

! N MBER
¥ FOR A AT!

Under the general direction of the Executive Secretary, the incymbent:
provides policy advice tot he Executive Secretary on all aspects of administration and management of human and

financial resources of ECA;
provides direction, co-ordination and supervision to e different sections of the Division;
is responsible to the Under Secretary-General for Administration and Managament, United Nations Headquarters, for the

consistent implementation of the Organization's Financial Regulations and Rules, as well as Staff Regulations and Rufes

and related administrative policies;
directs the interpretation and implementation of the relevant decisions and resolfutions of the General Assembly and the

Commission;

maintains fiaison and negotiates with representatives of Member Governments and the host government {Ethiopia) on
various matters;

manages and controls the funds generated from extrabudgetary funded projects;

coordinates staff/management matters and staff welfare matters.

QUALIFICATIONS:

nced university degree in social sciences, business, pubic administration or related fields, Approx:mately 18 to 22 years
ressively responsible experience in administraticn ot which 7 should be at the managerial level. Must have demaonstrated

va
of )q
sound managerial and negotiation skills. Extensive experience at the national and international level. Leadership ability with

excellent commwnication skills. Knowledge of organizations of the UN system an asset.

LANGUAGES;

Fluency in English or French with drafting ability; working knowledge of other UN official ianguages desirable.

External applicants are requested to caomplete a United Nations Personal History farm (P.11], availatle at UN oftices, or to

send a detailed curricuium vitae including date of birth and nationalicy.
Interested UN Staff members at the D-1 or P-5 level, who possess the relevant training and experience, should submit

applications on the Apglication for Vacancy form {PPS-2), which is available at local UN personnel offices.
The Secretary-General reserves the right to appoint a candidate at one level below the advertised ievel of the post.

Praference will be given 1o equally qualified women candidates.
Alt applications should be sent to: Ms. Ying Ying Tang, Office of Human Resources Management, United Naticns,

Raom 2500, New York, N.Y. 10Q17. Fax No. (212} 363-3134.

plus & numbar of additional banefits, when applicable, such as housing subsidy, dependency allowancs, educst’on grant for

*

children, repatrlation grant, six weeks’ paid vacation, etc.

PLEASE REFER TO BOTH THE VACANCY ANNOUNCEMENT NUMBER AND THE POST NUMBER IN ANY CORRESPONDENCE



'GAL I @RWANDA .
SOg- 2 -28 1924 FUN_FAXPAD
COMMC [~ 0

7y

United @ Nations Secretariat ’

ZANGY ANNQUNCEMENT NUMBER 95.5-ESC-094-8A

A RAP ! 15 SEPTEMBER 1995

FT_TITLE AND LEVEL POPULATION AFFAIRS OFFICER, P-4

5T NUMBER UNE-24 480-E-P-4-002 .

TY STATION . BANGKOK )
FERTILITY AND FAMILY PLANNING SECTION

GANIZATIQNAL UNIT

POPULATION DIVISION
ECONOMIC AND SOCIAL COMMISSION FOR ASIA AND THE

PACIFIC [ESCAP)

ICATIVE MINIMUM GROSS ANNUA US$ 79,150 Withaut dependants
EMUNERATION (INCLUDING US$ 80,030 With dependants
:er{?,msmgm) . ‘

INCTIONS:

Under the supervision of the Chief of the Division, the incumbent:
plans, coordinates and directs activities to support the member governments in the formulation policies and development

and implementation of population programmes;
prepares periodic reviews of population and fertility situation obtained in the countries of the region;

prepares research/studies on the population palicy and family planning pragrammes in the ESCAP region;
handles training pragrammes for programme managers and researchers/evaluators engaged n fertility and family planning

fesearch;
maintains contacts with the national governments to assess the current and future needs of natonal population and

family planning programmes;
assists in the preparation, organization and convening of the regional conferences, Population Commntee and ather

technical meetings, sermunars and wgorkshaps an population and related matters;
prepares (i} documentation for the annual session of the Commission (i) programme of work and priorities, and {iii}

relevant sections of the medium-term plan of the Division,

JUALIFICATIONS:

A(.jnced university degree in the social sciences or econamics with specialization in populations studies including statistical
angd demographic analysis. Approximately 8 to 12 years of professional experience at the international level preferably i Asia
and the Pacific. Experience in demographic research/pepulation pianning and implementation desiradle.

LANGUAGES:

Ftuency in English or French with drafting ability; working knowledge of other UN official languages desirable

External applicants are requasted to complete a United Nations Personal History ferm (P.11), avalable at UN oftices, or to
send a detailed curriculum vitae including date of birth and natiorafity.

Interested UN Staff memberss at the P-4 or P-3 fevel, who possess the relevant training and experience, should submit
applications on the Applicaticn for Vacancy form (PPS-2i, which is available at local UN personnel offices.

The Secretary-General reserves the right to appeint a candidate at one levei below the advertised level of the post

Preference will be given to squally qualifiad women candidates.

All applications should be sant to: Mr. Suwit Habanananda, Chief, Personnel Services Section, ESCAP, United Nations

Building, Rajdamnern Avenue, Bangkok 10200, Thailand Fax No.. (662) 268-1000.

plus & number of additiensl benafits, when applicable, such as housing subsidy, depandancy sllowance, education grant for

<
childran, repatriation grant, six waeks® paid vacation, etc.

PLEASE REFER TO BOTH THE VACANCY ANNOUNCEMENT NUMBER AND THE POST NUMBER IN ANY CORRESPONDENCE

[ LR T T
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Fluency in English or French; working knowledge of other United Nations official languages desirable.

External applicants are requested to complete a United Nations Personal History form (P.11), available at UN offices, or to

send a detailed curriculum vitae including date of birth and nationality.
Interested UN Staff members at the P-4 or P-3 level, who passess the relevant training and experience, should submit

ipplications on the Application far Vacancy form (PPS-21, which is available at local UN personnef offices.
The Secretary-General reserves the right to appoint a candidate at ane level below the advertised leve! of the post.

Preferance will be given to equaily qualifisd woman candidates.
All applications should be sent to: Mr. Normand Dussault, Offic » of Human Resources Management, Room 2535, United

Nations, New York, 10017. Fax No.: {212) 963-3134,

* pius a number of additional benafits, when ibpllcablo. such as housing subsidy, dependency allowance, education grant for
children, repatriation grant, six weeks' paid vacation, etc.
PLEASE REFER YO 80TH THE VACANCY ANNOUNCEMENT NUMBER AND THE POST NUMBER IN ANY CORRESPONDENCE
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United@)Nations Secretariat

A NCEMENT NUMBER 95-A-DHA-102-NY
INE FOR TION 1 SEPTEMBER 1995

CHIEF, OFFICE OF THE UNDER-SEC. ETARY-GENERAL. D-1

POST TITLE AND LEVEL
UNA-40111-E-D-1-001

POST NUMBER
OUTY STATION NEW YORK
RGA TION, T * OFFICE OF THE UNDER-SECRETARY-GENERAL
DEPARTMENT OF HUMANITARIAN AFFAIRS (DHA)
N I | NUAL USs 102,965 Without dependants
R N T I I USS 104,542 With dependants

1 5“( m
Under the guidance of the Office of the Under-Secretary-Ganeral (USG) for Humanitarian Affairs, the incumbent:

performs the functions of Chief of Staff and provides support to facilitate the exercise of the USG’s management
rasponsibilities;

assists the USG on matters relating to the Organization and statfing of the Department, the coordination, planning and
expedition of his work programme, as well as in the follow-up of its implementation; .
assists in the coordination of activities of and ensures complementarity between the New York and Geneva Offices as

well as field structures;
assists in the management of the Central Emergency Resoiving Fund [CERF), including advise to the USG an its

utilization;

ensures the timely preparation of reports to intergovernmental bodies; reviews assessment an events and developments
of significance submitted by heads of divisions in the department for the consideration of the USG;

assists the USG in his contacts with governments, delegations, the press and the general public;

ensures the preparation of speeches, statements. and brefing papers on subjects with which the USG is concarned;

carries gut 3d hoc assignments at the request of the USG.

QUALIFIC ATIONS:

Ag™ qnced university degree in international relations, faw or economic and social administration. Approximately 18 to 22
veadof professional experience at the international level, preferably in policy and management oriented work in the UN.
Extensive experiencs in project farmulation and execution in the areas of emergency management and the coordination of reliet
operations. Long practical experience in the field with UN technical and humanitarian assistance. Soecialized knowtedge of
office management, human resources development 2s well as the theory and practice of emergency management.

LANGUAGES:

Fluency in English or/fand French; working knowledge of another UN otficial language cesirable.

External applicants are requested ta complete a United Nations Personal History form (P11}, available at UN offices, or to

serd a detailed curriculum vitae including date of birth and nationality.
Interested UN Staff members at the D-1 or P-6 level, who possess the relevant training and experience, should submit
applications on the Application for Vacancy form {PPS-2), which is available at local UN persaonnet otfices.
The Secretary-General reserves the right to appoint a candidate a1 ane level below the advertised level of the post.

Prefarance will be given to equally qualified women candidatas.
All applications should be sent to: Mr. Adnan T. Issa, Office of Human Resources Management, Room 2500, Umited Naticns,

New York, 10017, Fax No.: (212) 963-3134.

plus & numbar of additional benefits, when applicable, such as housing subsidy, dependency allowance, education grant for
childran, repatriation grant, six wesks’ paid vacation, etc.

*

PLEASE REFER TO BOTH THE VACANCY ANNOUNCEMENT NUMBER AND THE POST NUMBER IN ANY CORRESPONDENCE

COMMCEN. 81
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United @ Nations Secretariat |
Internal Vacancy List

gference: ST/SGB 267 Pyblication/Transmission date: 21 July 1995
STrA1/330 Deadline for Applications:11 August 1935
STNC/1993/56

DEPARTMENT FOR DEVELOPMENT SUPPORT AND MANAGEMENT SERVICES

Applications” for any of the fcllowing posts should be sant to Mr. Normand Dussauit,
- Recruitment and Placemant Division, Qffice of Human Resources Management., Room $-2535.
Unitad Nations, New York, N.Y. 10017. Fax No. {212) 963-3134.

-

' Pos tz.imbor Grade Functional title Qccupational Duty
VA number group station
b - —
OHA-45790-T-P-3-006 P-3 Procurement Officer Administration New York

1 VA: 85-A-0SM-359-NY

Tha incumbent is respoasidle for all pracuremnant activities related to the requisitions assigned to him. He/she will
be specifically responsible for the procurement of geophysical, computer, mining, survaying, geothermal, laboratory,
video/sound and hydraulic aquipment; and weathsr tasting equipment as well as supplies, accessories and parts.
Purchase orders frequently involve shipping, insurance, installation/commissioning, training and maintenance, which
are to be provided by ths manufacturer at the project site. Ha/she has to follow-up closely on the obtaining of export

license on sxpediting, on payments and on claims.

Administration New York

UNA-45500-E-P-3-007 P-3 Administrative Officer
VA: 95-A-DSM-384-NY

The incumbent assists in the financial management of the resources available to the Department. He/she is also

I rgf pnsible for the planning and monitoring of the computerization of the Department’s operations. In addition, the

} inCtdmbent is in charge of the administration of matters related to the intraduction of new technologies into the
Depantment, including IMIS and the upgrade of the financial databases of the Department’s resources.

* interestad UN Secretariat staff at the level of the pcst or ana level halaw must apply using Application for Vacancy
form (PPS-2) which is attachad to ST/AC/1983/66. It is also available ot the Recruitment and Placement Division,
OHRM, Room S-2500 at Haadquarters in New York, at UN personnel officas for offices awsy from Hesdquarters.
Applications should be received no later than three wesks after the publication/transmission dats indicatad above.

N.B. It Is important to note that some cof the above posts which include projectad vacancies may not become
available 33 expected as 8 resuit of the current restructuring or for other unforeseen circumstances.
e

REMOVE BY 14 AUGUST 1995

e
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United @ Nations Secretariat

Internal Vacancy List
7 ST/SGB 267 Publication/Transmission date: 21 July 1995
Deadline for Applications:11 August 1995

ference:
ST/AII390
STHAC/1993/66

DEPARTMENT FOR DEVELOPMENT SUPPORT AND MANAGEMENT SERVICES

Applications” for any of the following posts should bs sent to Mr. Narmand Dussauit,
ecruitment and Placement Division, Office of Human Resources Managesmant, Room S$-2535,
Unitad Nations, New York, N.Y. 10017. Fax No. (212) 963-3134.

‘o8t r(.)sbor Grade Functional title Occupational Duty
‘A number group station
| SR ~

Economics New York

INA-45110-€-D-1-001 D-1 Chief of Office, USG

fA: 95-E-DSM-368-NY
“ha incumbent is responsible for all directing and managing the s:aff and activities of the Office, and for monitoring
ind liaising on behalf of the USG, the operational and normative activities carried out by the Department. He/she
1ssists and advises the USG on required substantive contribution ta various legistative and intergovernmental badies
on aconomic and social matters; the praparation of briefs and stataments for the USG. The incumbent also monitors
“the activities undertaken by the Department with regard to the Regular Programme of Technical Cooperation, and
advises the USG on the use of these funds; and assists the USG in the suparvision of the work of DOSMS Directors.
and ensures the implamantation of dscisions taken concerning the Department’s programmes ang activities.

* Interested UN Secretariat staff at the level of the post or ane [svel below must apply using Application tor Vacancy
form {PPS-2} which Is attached to ST/IC/1993/66. It is slso avaiable at the Recruitment and Piacement Division,

OHRM, Room $-2500 at Headquarters in New York, at UN personnel offices for offices away from Headquarters,
Applications should be received no later than three waeks aftar the publication/transmission date indicatad above.

N.B. It is important to nota that some of the sbove posts which include projectad vacancies may not bscome
available as expectad as a result of the current restructuring or for other unforasean circumstances. _‘i

REMOVE BY 14 AUGUST 1995
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United @Nations Secretariat
Internal Vacancy List

Publication/Transmission date:21 July 19986
Daadline for Applications: 11 August 1995

Reference: ST/SGB 287
ST/AH390
ST/IC/1993/86

HUNITED NATIONS CENTRE FOR HUMAN SETTLEMENTS (Habitat)

Applications” for any of the following posts should be sent to Mr. Nadjib-Ullah Omer, Chief, Parsonnel
Recruitmant and Administrative Section, United Unitad Nations, P.0. Box 30030, Nairobbi, Kenya.
Fax No.: 254-2-624262.

Post number Grade Functional tite Occupational Duty

VA number group station
— - — . — - —

UNU-19111-g-P-3-001 P-3 Special Assistant Administration Nairobi

VA: 95-A-HAB-383-NA -

The incumbent undertakes substantial duties relating development of managemant policies plans and programmes
batween the ASG and Sanior Managers of the Cantre; supports the activities of Deputy Executive Director in the
office of ASG and in his absence the Officer-in-Charge; develops proposals and implements logistical arrangements.

épecial raquirements: Fluency in Engiish and working knowledge of French/Spanish are esseantial.

UNU-19230-E-P-3-002 P-3 Spanish Translator Language and Nairobi
VA: 85-T-HAB-381-NA Related work

T!’ incumbent translates, revises and adits texts covering tha full ranga of subject dealt with the United Nations
Cénire for Human Settlements. Ha/she gives as required, authoritative advice to all departments on questions

concerning tarminology and usage in the working languages {Spanish).

Special requirements: Six years of translation experience preferably in the UN and Master or BA in Spanish literature.

* Intarested UN Sacretariat staff at the levei of the post or ane level below must apply using Application for Vacar.cy
form (PPS-2) which is attached to ST/IC/1993/66. It is also available at the Recruitment and Placemant Division,
OHRM, Roam S-2500 st Headquarters in New York, at UN personnal affices for affices away from Headquarters.
Applications should be rsceived no later than three weesks after the publication/transmission date indicated above.

N.B. It is important to note that some of the above pasts which include projected vacancies may nat becoms
availabie as sxpected as a resuit of the current restructuring or for other unfareseen circumstances. !

REMOVE BY 14 AUGUST 1995
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United @ Nations Secretariat i
Internal Vacancy List

Reference: ST/SGB 267 Publication/Transmission data: 21 July 1995
T, Deadlina for Applications: 11 August 1935

ST/Al/390
STAC/1993/66

DEPARTMENT OF ADMINISTRATION AND MANAGEMENT
Qffica of Conference and Support Services

Applications” for any of the follawing posts should be sent to Ms. Norma Aguirre
Recruitment and Placament Division, Office of Human Resourcas Management, Room S$-2635,
United Nations, New York, N.Y. 10017. Fax No. (212) 963-3134.
S S TP NI U A

TN A
O
Post number Grade  Functional title Qccupational Duiv
VA number group station
UNA-41727-E-P-4-022 P-4 Translator Language and New York
VA: 95-T-0CS-362-NY {Spanish) Related Work

The incumbent is responsibie for translating, mostly without ravision, texts covering a broad range of subjects dealt
with by the Unitad Nations, particularly those subjects requiring experience and recognized proficiency. He/she
drafts, mostiy without revision, summary records and serves as monitor of pracis-writing teams; counsels and assists
junior translators/precis-writers, as required: assists revisers in the selaction of terminological materials. Must have

passed the UN Spanish Transiator's Examination.

¢ Interested UN Secretariat staff at the lavel of the post or one lsvel below must apply using Application for Vacancy

form (PPS-2} which is attached to ST/IC/1993/66. It is also available at the Recruitment and Placement Division,

OHRM, Room $-2500 at Headquartars in New York, at UN personnel offices for offices away from Headquarters.
Applications should ba received no later than three waeks after the publication/transmission dats indicated above.

NB. Itis imponant 10 note that some of the above posts which include projected vacancies may not bacome
availlable as expected as a rasult of the current restructuring or for other unfaressen circumstances.

"’,45.‘(‘ : ; - .
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United @ Nations Secretariat o
Internal Vacancy List

Publication/Transmission date: 21 July 1995
Deadline for Applications: 11 August 1995

Reference: ST/SGB 267
ST/AN/390
ST/1IC/1993/66

DEPARTMENT OF ADMINISTRATION AND MANAGEMENT
Office of Conference and Support Services

Applications ' for any of the following posts should be sent to Mr, William F. Mudiwa
Recruitment and Placement Division, Office of Human Resources Managemsnt, Room S-2535,
United Nations, New York, N.Y. 10017. Fax No. (212) 963-3134,

¢
Pgt numbar Grade Functional title Occupational Duty
VA numbaer group station
e o S s e —_
UNA-41727-E-P-4-022 P-3 Secratary, Appointment Administration New York
VA: 95-A-HRM-365-NY and Promotion Panel

The incumbent serves as Secretary to the Appointment and Promotion Panel in connection with appointment,
placement, prometion and review of contractual status of staff in the General Service and related categories;
manages the work af the Field Servica Promotion Review Pansl in connaction with the annual promotion review for
staff members in the Field Service category and on the Fisld Service level status {mission appointees); participates
in the formulation and drafting of policy documents pertaining to the different duties assigned to the Panel; replaces

the Secretary of the Board and Committee in his/her absence..

* Intarested UN Secretariat staff at the level of the poat or ons level below must apply using Application for Vacancy
form {PPS-2) which is attached to ST/IC/1993/66. It is also availabie at the Recruitmant and Placemant Division,
OHRM, Room S-2500 at Headquarters in Naw Yark, at UN perscnnas! offices for offices away from Headquarters.
Applications should be recsived rio later than thrae waeks after the publication/transmission dats indicated above.

N.B. It is importent to nota that some of the above posts which include projected vacancies may not bacome
available as sxpacted as a resuit of the currant rastructuring or for other unforeseen circumstances.

REMOVE BY 14 AUGUST 1995
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United @ Nations Secretariat 12
Internal Vacancy List

Publication/Transmission date: 21 July 1995
Deadline for Applications: 11 August 1995

Reference: ST/SGB 267
ST/AI/3980
STHC/1993/66

DEPARTMENT OF PUBLIC INFORMATION

Applications” for any of the following posts should be sent to: Ms. Netta Avedon,
Professional Staffing Service, Recruitment and Placement Division, Office of Human Resources
Management, Room S-2535, United Nations, New York, NY 10017. Fax No.: (212) 963-3134

( — e — - — -~

Post number Grade Functional title Qccupational Duty

VA number group station

P e A e ——— —e—

UNA-31769-E-P-5-011 P-5 Director, UNIC Madrid Pubiic Madrid
Information

VA: 85--DP{-357-MD

The Director of the UNIC Madrid serves the Member State of Spain in carrying out DP| work programmaes and diverse
activities to promote an informed understanding of the public of United Nations goals and activities. Maintains
sensitive palitical liaiscn work with governmental bodies and international organizations in the country. Informs
Headgquarters of local trends and attitudes towards the Organization and assumes full administrative responsibility

of the Centre.

UNA-31763-E-P-5-016 P-5 Chief Editorial Section

VA: §5-I-DPI-387-NY Information

Ths incumbent develops, formulates and executes a writing and publications strategy for authoritative publications
(7 ;)lich promote and inform on the goais and activities of the United Nations. Oversees writing and production of a
range of books, pamphlets, brochures and other print products on a timely basis for diffarent audiences. He/she
includes in the publications strategy electronic dissemination of information materials. Professional expertise in

writing, editing and book publishing.

* Intergsted UN Sacretariat staff at the lavel of the post or ons level below must apply using Application for Vacancy
form (PPS-2} which is attached to ST/IC/1893/66. it is aiso avaidabie at the Recruitment and Placament Division,
OHRM, Room S$-2500 at Headquarters in New York, at UN personne! offices for affices away from Headquarters.
Applications should bs recsived no later than three weaks after the publication/transmission date indicated above.

N.B.
availahle as axpected as a result of tha current restructuring or for other unforesaen circumstances.

Public New York _

It is important to note that soma of ths above posts which include projectad vacancies may not become !

REMOVE BY 14 AUGUST 1995
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United @ Nations Secretariat E
Internal Vacancy List

Publication/Transmission date: 21 July 1395
Deadline for Applications: 11 August 1995

leference: ST/SGB 267
ST/AI/390
ST/1C/1993/66

DEPARTMENT OF PUBLIC INFORMATION

Applications’ for any of the following posts should ba sent to: Ms. Netta Avedon,
Professional Staffing Service, Recruitment and Placement Division, Otfice of Human Resources
Managament, Roam S$-2535, United Nations, New York, NY 10017. Fax No.: {212} 963-3134

‘1—(»3‘ ‘ T S A IR

R
. Post number Grade Functional title Occupational Duty
VA number group station
e e
UNA-31782-E-P-4-006 P-4 Legal Librarian Library New York

VA: 95-B-DPI-3667NY

I Under the supervision of the Unit Chief, the incumbent is responsible for the operation, organization and maintanance
1 of the legal referance collaction by performing extansive legal research; providing reference services; selecting legal
t materials; and maintaining a selected UN collection. He/she in chargs of the selection of legal materials for the
i General Collection of the Library. The incumbent compiles and submits for reproduction the legal bibliography

{ included in the United Nations Juridica! Yearbook and other legal 3d hog bibliographies.

* Interested UN Sacretariat statf at the levei of the post or one level below must apply using Application for Yacancy

form {PPS-2) which is attachad to ST/IC/1993/66. It is aiso availsble at the Recruitment and Placement Division,
OHRM, Room $-2500 at Headquarters in New York, at UN personnel offices for offices away from Headquarters.
Applications should be recsived no later than three weeks after the publication/transmission dats indicated above.

N.B. Itis important to note that some of the above posts which include projected vacancies may not become j
available as expectad a3 a result of the current restructuring or for ather unforessen circumstances. J

REMOVE BY 14 AUGUST 1995
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United @ Nations Secretariat i
Internal Vacancy List

Publication/Transmission date: 7 July 1995
Ceadline for Applications: 28 July 199§

laference: ST/SGB 267
ST/A1/390
ST/C/1993/66

DEPARTMENT OF POLITICAL AFFAIRS

Applications " for any of the following posts should be sent to Ms. Sumiyo Sudo-Rao. Profassional
Staffing Service, Racruitment and Placement Division, Office of Human Resources Management,
Room S-2535, Unitad Nations, New York, NY 10017. Fax No. (212) 963-3134.

===('r===================a=====================================r* —
Occupational Duty

Post number Grade Functional title

VA number ' group station

PR — T R R e P R S TN

UNA-37121-E-D-1-004 D-1 Deputy Director, Political Naw York
Affairs

VA: 95-P-DPA-3680-NY/Corr.1 East Asia and the Pacific Division

The incumbent serves as Principal Advisor to the Director of East Asia and the Pacific Division and tha Assistant

Secratary-Ganeral in the fields of praventive diplomacy and peacemaking particularly on political and security

dsvelopments in East Asia and the Pacific region, specificaily Japan, Korean Peninsu!a and the Spratly Islands; Ha/she

assists the Director in the direction and management of the substantive work of the Division. He/she also

participates in negotiations and discussions with rapresentatives of Member States, regional organizations and other

UN Offices on measures for enhancing regional sscurity and cooperation. The incumbant aiso assists the Director
| in developing the work programmae of the Division and the related budgetary issues.

Special requirements: In-depth knowledge of tha politics and society aof the above-mentioned region; substantive
knowledge and experienca with various regional organizations such as Asia Pacific Economic Conference, Association
of Sgutheast Asian Nations (ASEAN), ASEAN Regional Forum; excellent drafting abilities.

£

* intarested UN Secretariat staff at the level of the post or one level balow must spply using Application for Vacancy
form (PPS-2) which is attached to ST/IC/1993/66. It is aiso available at the Rscruitment and Piacement Division,
OHRM, Room $-2500 at Headquarters in New York, st UN parsonnel offices for offices away from Headquarters.
Applications should be received no Iater than three waeks atter the publication/transmissicn date indicated shove.

N.B. It is important 1o note that soma of the sbove posts which include projectsd vacancies may not become |
available as expected as a result af tha current restructuring ar for other unforeseen circumstances.

REMOVE BY 31 JULY 1995
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UNITED @ NATIONS

Vacancy Announcements

24 JULY 1995

IS

WEEKLY SUMMARY UPDATE

ROFESSION TAFFI VICE
FFICE © RESQURCES GEMENT
( FESSIO oV
| ST_OF INTERNA RNAL_VAC S ONLY

'se Office of Human Resources Management, Professional Staffing Service (PSS)
nvites eligible candidates to apply for the following Professional posts in

'Be United Nations Secretariat.

For vour information, vacancy announcements
ave been posted on the 1st floor of the Secretariat Building (near the
Copies may+rbe found in

afeteria), on the.3rd floor of the DC~1 building (in the lounge) and on the

rd floor of the DPC-2 building (near Credit Union).
pom S-2500 (PSS) and Rcom DC1-201 (GSS).

eadline 24 July 19%%

Economic Affairs Officer

4~E~ECE-~057~-GE/RECIR. P~4
Division for Economic Analysis and Projections
(v‘ Economic Commission for Eurcpe (ECE)
Ganeva

Computer Informaticn Systems Officer

5~D~DHA-060~GE p-3
Information Dissemination Unit
Information Management and External Relaticens
Branch
Department of Humanitarian Affairs (DHA)
Geneva

Director, Africa II Division

i5-P-DPA-(G64 ~NY D~2
Department of Political Affairs (DPA)
New York

REMQOVE BY 1 AUGUST 1935
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UNITED a@ NATIONS

Vacancy Announcements

2

94-2-PCS-043~-GE/RECIR. P~5. Senior Environmental Affairs Officer
) Inter-Governmental Negotiating Committee on

!
. vy Desertification
L Department for Policy Coordination and
Sustainable Development’ ' ° |
Geneva

!

95~-E-PCS~072~NY _ P-4 Economic Affairs Officer
. : Policy Coordination and.Pnter-Agency Affairs
Branch ‘ v o
Division for Policy Coordination and ECOSOC

Affairs
Department for Policy Coordination and

Sustainable Development

New York
95-T-UNV~-073-VI P-4 Translator (English)
Translation and Editorial Service
(,‘ Division of Administration and Common Services

United Nations Office at Vienna

95-T-UNV~-074-VI P-4 Translator (Self-Revising)
English Translator Section
United Nations Industrial Development
Organization (UNIDO
Vienna

Chief, Developing Economies Section

95-S~ESI-077-NY P-5
Macroeconomic and Social Policy Analysis
Division
Department for Ecconomic and Social Information
and Policy Analysis
New York
95-L~0LA-078~NY P-4 Legal Officer

Codification Division
office of Legal Affairs

“
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UNITED @ NATIONS

Vacancy Announcements

3

i~L~OLA-079-NY D-2 Director, Codification Division
Office of Legal Affairs
New York

T .
LI I R . !
[ k]

i-E-ECL-058~SC P-5 Chief, Population and Development Area
| Latin American Demographic Centre
Economic Commission for Latin America and
the Caribbean (ECLAC)
Santiago

i C pe &
L

i=S=-DCP-075~-V1 P-5 Senior Policy Co-ordination Officer
Policy Planning and Evaluation Office
United Nations International Drug Control
Programme (UNDCP)
Vienna

Crime Prevention and Criminal Justice Officer
Crime Prevention and Criminal Justice Branch
United Nations Office at Vienna

S—SQWNV—OSL-VI P-5

Chief, Programme Planning and Coordination Unit
Economic and Social Commission for Western Asia

Amman, Jordan

5-A-ECW-085~-AM P-5

P-4 First Economic Affairs Officer
Economic Development Issues and Policies
Division
Economic and Social Commission for Western Asia
Amman, Jordan

5-E-ECW-087-AM

5-E~-ECW-088-AM P-4 Eccnomic Affairs Officer
Energy, Natural Resources and Environment
Division

Energy Issues Section ,
Economic and Social Commission for Western Asla

Amman, Jordan




KIGAL I@RWANDA

15~-E~ECW~089~AM

15~E-ECW~090-AM

315~-M~ECW-091-AM

35~-G~-ESC~-092-BA

¢

Deadlipe 21 August 1395

95-E-ECW~-082-AM/CORR.

55-G~ECW-083-AM

UNITED {@ NATIONS

| Vacancy Announcements
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Economic Affairs Office

Energy, Natural Resources and Environment
Divisicn

Energy Issues Section

Economic and Social C

Amman, Jordan

ommission for Western Asia

.' d‘\ ; «,: f t
Population Affairs Officer
gocial Development Issues and Po

Population Section
Economic‘and'Social Commission for Western Asia

Anman, Jordan

<

licies Division

Statistician
gtatistics Division
Econcmic and social Commission fo

Anman, Jordan

r Western Asia

Chief, Mineral Resources Section
Environment and Natural Resources Management
Economic and Social commission for Asia and

the Pacific
Bangkok

Chief, Econecmic Deve lopment Issues and policiss

pivision
Fconomic and S
Aamman, Jordan

ocial commission for Western Asla

chief, Transport Section
sectoral Issues and Policies Division
Economic and Social commission for Western Asia

Amman, Jordan
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UNITED NATIONS

Vacancy Announcements

5
5-G-ECW-084-AM P-5 Chief, Energy Issues Section
Energy, Natural Resources and Environment
Division
‘ ) - Economic and Social Commission for Western Asia
‘ {, Amman, Jordan
r .
5-E-ECW-086-AM °  * "' p_4 ' Economit Afrairs Officer .

| Natural Resources Section
: Energy, Natural Resources and Environment

X Division ~ :
‘ Economic and Social Commission for Western Asia

o - Amman, Jordan

¥5-S-ESC-093-BA/CORR P-4 Social Affairs Officer
Social Policy Secticn
Social Development Division
Economic and Social Commission for Asia and

the Pacific

Bangkok
‘353h~DPK—o9S—NY D~-1 Chief, lLogistics and Communications Service
: Field Administration and Logistics Division
Department of Peace-Keeping Operations
New York
- 95~-A-HRM-096-NY P-4 Examinations Officer
Examinations and Tests Section
Ooffice of Human Resources Management
Department of Administration and Management
New York
" 95=-E-ESI~097-NY P-5 Chief, Micrceconomic Issues and Policles
7 Section
Microeconomic and Social Policy Analysis
Division

Department for Economic and Social Information
and Policy Analysis (DESIPA)
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