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Element L. The invoice price of the commoditicss Then
there is included’ the -invoice price, or added thorcto,
an' cecessorial cherpge asscsscd by the procuring agency,
such rocessorial charge shall be cxcluded in estoblishing
Element . |

P12 ‘Rlcoment B The accessorial orge asse by the procureing
ngENCYe

2413 Eloment Cs Oceon transportation charg

Accounting for Cost

Fntrics in the control accounts, cither os the rcsult of an
originnl transaction or os’c result of the troansmittal of o debit
advice, sholl be os follows: Element .. of cost shall be charged
to the arproprintc céntrol accounts distributed between the ten
standanl commodity classificotions used in the financial peports;
Elements B and C will be charged to meparate items. of operating
@XpeNnsce The Bureau of Finonce and dministration in Headquarters
will distribute Eloments B and ¢ of cost on & pro rata bagis in
the preparation of the final cccounts of the Administrations

World .verage Pricc

£ it should be found to be desirnble to reflect operctions in a
country on the bosis of world average srices, the required.
sdjustments from cost to o sjorld avernge price will be made at
Headquarters lovels

Commaodity \cquisition (cther than military surpluses)

-

Je

1

Documentation *

The Burcau of Supply in ench off'ice of the “dministration shall
furnish the Burcsu of Finonce and Jdministration in that office
with the approprinte signed documents required by the Bureau of

i L

Finence and _dministration for commodity accountings Such

documents shall be rccorded by the Bureau of Finonce and Ldministretion
in appropricte registers from which swmmory entries shall be

made to the controlling gencral ledger commodity, accountse

Method of .iccounting

Each office's cost of commodity acquisition, either actual or
estimnted, shall be charged in the commodity cccounts in the
Bureau of Finance and fdministration of that office to a commodity
acquisition dccount with rcspect to Element R of cost as

described in paragraph 2.1 hereof, and to separate accounts for
Flements B and Ce . Commodity ccquisition accounts shall be
meintained by the ten stonderd classificotions of commodities used
for financial repartss Credits shoall be to the appropriate
accountss

Usec of Bstimated

3,31 Sourcc of Estimatcss Whore actual costs of commodity
acquisition are not immedistely available, the Bureau of Supply.
shnll furnish the Bureau of Finance © 1d Administration with
estimted volues.
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Pricc ‘djustiments to Jctus When an est ed value is
uscd, the crcdit shell be to o suspensc aecount which shall
be chorged ot “hr- ime actusl cost becomes ovedilable with
the originnlly choopod estimoted values « At that time the
opriate '-.cc-:-'-‘lnt shol 11.,.'1_ rith thé ac¢tual wvalue
to o price adjustment
account for the differcnce betw.oen the .l.i_,]. nolly estimpted
and the ~ectual cost of the commodities orice ndjustments
applicoble to Flement o of ; shall not be distributed
between the cormmacdity clasgificatic ;"‘1.1.0. ndjustments
to commodity cost h howve previously been debite :d to
ancther office by debit advice, will not be passed on to
the off'ice debited, but wi 1_u: retained in the accounts
origincting of'fice Periodical cl-u::ritg of the
] i mey be necessary will be

Decnationse For zcc cnﬂt in
volucs of privately LlOl.:. ed comng
ng nctunls

Le Commodity Distribution (other then military surpluses)

L1 Shipments from Western
Countrics or UNRRA Operatit

rotion ot }'IC:"LU.‘.pJ....t't-..:i.‘s shall issuc o debit advice to the
sto regionnl officc for nll shipments firom the Western
msigned to ficld offices or operations wnder the
.-1':' the regionmnl office for direet delivery to
operations. A memorandum copy
sent by the Bureau of Finance
-lr:iu-tu*tc.-rs to the field office
'-'c‘mn-ln.'u.; PUL] g8 only, to be used .
73. For shipments from the
reporting directly to
g : and Administration at
jssuc only o momorandum debit advice to
The deb 1t ~dvices shall reflect as to
'c,tu or estimted-cost “of-the
ndard c,u_;uu’cy classifications used
0 amounts being shown in total

dedl Tssuance of Debit . dvi The Burcau of Finonce and
4
- b

.-"LJ ind

for T’l“"'-".l" cin
only for

Hendguortcrs and Regd For shipments
to o field officce under a cgl -:-,-n.l office, Headquarters shall
debit the curl'crlt account of the regionsl office and credit
the comuodity ncquisition account; for shipments to o field
office 1¢ "tm » to Headquarters , no entry will be made on
Headquaa rtors! nccounts until the run.,-.,:l_nqﬂ documents are
received from the ficld office as preseribed in paragre Ph
at which time the value of the shipment will be charged
to commodity +tribution cxpense and credited to the com=
modity :‘.c;ﬂ;,ui:.izi-'-"z count as preseribed in paragraph be 8l1.
mintoin a control commodity

| )
e D

The rcgiona
ncquisition account rui‘lcctinfL lcbit zdvices recelved
covering shipments to the coring under its control.

[4e13
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Feld Offico iotion

. Do

it dvicess The memorenduwn copies

of* the debit

be entered :
reccipted documents
countricsa as
to the copics
by the ficld office

Shipnents frouu ]

for di
regeribod

> tho

to the office to waich

" Ton A
asivo I HOuls

r the ficld offices’ shall not
aceount se The appropriate
dcliverics to recipient

i groph Le6 sholl be attached
advices and shall be £ r‘d"ﬁl‘ilcki
repo

M. 4
off'iccs

roet
i

L

Diroct Dalivery to Recipient

for

Countricg or UNRR. Opon

tionss

Issucnce of Debit

ldvices.

With respcet to shipments made

Le21
' from the
Headquarters
Finance :‘Lm'L

or of o regi
office ulnl.l follow

LCminist

made irom the
to the Buropean
office, the
office
Officc

Bureau o
f'or memoronduw

Headquartors and

Ecgtern Homisphoro
or other
sration

onol office if
til‘.. S".‘ 1
Headquartcers in paragra;
Fagtern Hemispherc to field offices
Reg ional

s

1hﬂll issue mend

Repional

to field offices repcrting to
rogionol offices; the Burcau of - -
of the Buropean Regicnal Office
such office is & procuring
oroce (I.u.r'\, prescribed for

h 4.11. Likewige, for shipments
reporting
Office or to a procuring regional
finoence and Sdninistration of that
wendum denit advices to the Field

i1 purposcs only.,

13 "
el os

Qffice ..ccounting. Headqua rtbr

and regional offices
Office
commodity ¢
reccived covering
control.
procuring regiomnd
Headquarters in

o £

for H

Field Office oction

rocuring
cequisition accounts 3:'-.,1.1\ c‘LLm- debit
shipments
accounting
of f'ice
(8 oS aalire g2

'n Debdit

other than the Burcopean Regional
regional office shell maintain control
advices

: oY i cas coming under their
at the European Regional Offiice or o
shall be similar to that prescribed
o Lel2e

-~ e A

The memorandum copies

of the debit odvices

sghall be wbilizod by the field offices

as preseribed in poragraph Lelde .

Shipments to Worchiuses for

Prang=-sShioment. The. procedure pri=

seribed in poragroohs Led

warchouses specifienlly for
exception of shipments route
which te proccduro

ghall applye
Shipr

LuadiLy

onts for Stockpiling

Tassuance of

'.._\'E:C‘ril'\_' 171 PO

Debit Julvicesa

ncl Lo 2 wyp;lmg also to shipments to
trens~-shisping purposes, with the
.L11L|:|“ the Brindisi warchouse for
raph LW £6r gtockpiling

For oll shipments which are to

be stockpiled in
or the Buropean Regil.o
debit advices under t
hell and 4,22, shall
the memorandun copy
of the cost of the
uged by the fiecld

wmwhuy-wummhmg
above debit advice
be etockyil end

to the-reci »L,nt

vasehouse by o

C Ommo
o - 3 J‘ 1Ce
controls
aholl indiecte
not to

ountry.

ficld office, Headquarters
nal Office, whichever initiates the
he oroccdure as prescribed in paragraphs
forard to the field office with

the debit advice an itemized statement
odities shipped which will be

in catoblishing the warehouse
mescribed in paragraph Se The
that the commoditics are to

ivered directly on off-losding

Headquarters or the regional

be

Joffice




LDMINISTR.TIVE ORDER NO. 76
REVISION NO. 1
5 Docember 1945 Poge 6

=offide o which the field office reports shall L£OrWard e v

ficld office & formal debit advice covoring such

pmonts with 1-“4, ect tc BElement . of cost with memorandum
entrics only showing the totals of Flemcnts B and.Cs L

Headguarters and Bepional Officc jccounting On the
bosis of the debit advice to the field office, HeAdquarters
or o romionol® office to which the ficld office reparts
ghall enter'a.char: its ccecounts apeinst the

Pield office for _'E,J_u__.L;,-lt -» OF the cogt of the Sllii_'f'i'.cnto

Field Office Aetion on Deoit “dvices The field office.iil
receiving the decit advice reflecting camodities skipped !
f'::r stockpiling shnll enter & chorge on its accounts for
conmodity ‘L"’.LLL sition which shall  be susported hy the .
r'.i.cu-,L_LJ.k. 1 warchouse monetory nccounts prescribed in Section 5e

Diversions xl Shipments 1f & shi; *unt_ is diverted from its
original de R 4 1 to stockpile UNRRL commodities
is mndc l-..schll;.-' 't a field of'fiec without prior notice to the

officeé whiclh initisted the shipment, & cable advising the

nccessary particul of the deecision sholl be despotched immedioctely
to Hegdquarters or the rocpgional office from, which the shipment was
initiated, in order thot a suitable anendment can be mode o the
debit advicces If the control cccounts of ocn office othervthan

the officc initiating the shiprentare afficeted b he diversion,

a copy of the cable shall be despatched to the office where the
accounts arc offocted.

Documentotion Bvidencing Direct Delivery on Off-lLoading

Le61' Shipments Initintod itcr 1 November 1945 Documentation
for nccounting puroses cvidencing cdelivery of commodities
to o recipient country- or on UNRRY cporstion shall be, with
ot to shiomchts ,miti“.'i,\_.-(’_ cfter 1 November' 1945, o combined
out=turn and discreponcy icport which is prescribed 111
oplementol instzuctions to the "Operctions Monual" issupd by
: g:;'ly. T+ shell be the responsibility
of the Burcou.of Swpply in cech office to cbinin such

documenteti

NotUrcs 'y M repo shell be' signed
or U\ an acecrcdited offieial of ‘the field
pffice and/or o duly cuthorized ngent, and for ‘the .-
recipiert government by 2 duly cuthorized’ agent '
sholl affix the
; '‘n agent moy
_ orovided it is authorized
overnment scal or hes been authorized
government o 13’.1:1.;: . its own senle . Thes !
kulmmm iscrepancy report shall be signed for
Ul\lLuu’.L SR P} g X: L'.:_f‘.‘l_?;n-rl abovae Thé field office shall
a file of corrosporidence with the government with
soect to the desipnetion by the government
wied signerses T™vo sets of all approved
isnrtures shall be forwarded by the field
pfffic the furopesn Regional Office, to Headquarters,
and to . a regional cffice other than the Eurgpean Regionnl
Office to which a ficld office reports.

(TR =

Distribution of Documcntaotions Tiro signed co pies
of the above documentation shall be orovided for the
Bureau of Finonce ond dministration in the field office

Jof

4




one copy shall
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paragraph Lell

Headquarters,

cunentation for

£ e
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When documentation
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Le7" Décumemtetion Evidencing Delivery from &

e 71

Pl

Deliveries Within Country in Which Stockpile is Locoted.

Tocumentation for deliverics '1 rOom ..‘tockpilc within the

country in which “m stockpile is located shall be the

delivery oxilers and transfer requisitions as prescribed

m the "Operaticns I.Ta.nw*.l”. It shall be the responsibility
® the Burcau of Supply in the I‘i;la office to gbtain

such documentation. Signod sies shall be retained

in the Burecu of Finoncce and ,’ istration in the field

office to support the accounting proczcribed in paregraph 4.82,

Signaturcs on the docurontation cv eneing receipts of

commodities must be acceptoble in accordonce with

provisions of paragraph L,61(2)c Where deliveries are of

a retail nature & confirmptory governmental acknowledgment

mey be obtained covering groups of.documentaticn preseribed

abOVC.

Deliveries from Stockpile by Inter-Qffice Transfer,
When commoditics are shipped from a stockpile in one
country to another country, the Burcau of Finance and
Administration of the field office in which the stock=-
pile is located shall issue a memorandum debit advice
to the field office in the recipient country which will
return the receipted documentation as oreseribed in
poaragraph 4.6 with a couy of the debit advices The
receipted decumentation sholl be retained in the Bureau
of Finance and Administration of the field office that
originated the shipment to support its commodity accounts.

LeB Accounting for Commodity J.Lf*trlbutlo"'

Ly 81

Direct Dellvw*lev to Recipient Countries or UNRR. Operations
The Bureau of Finance un.l Ldministration in the field
office shall meintain no accounts reflecting direct
deliveries of commodities on off~loa ;1 1z to reciplent
countries or UNKRA oa:e‘-"";i.zul;‘;- The value of commodities
so distributed shall be reflested in the accounts of the
Bureau of Finance and ministraticy in the regioml
office to which the field fice weports, or in Head-
quarters if it reports direwsly to Hcadguarterss  Such
deliveries sh_.ll be recomicd at the regional office or
at Headquarters, "'.m:'-”vv r thn centrulling accounts are
maintained, in appropriate registcrs from "hlch -umrrﬂry
entries shall be madc to the lt’“l&..u_._],lnf; general ledger
commodity accounts. The basis of the entries shall be
the receipted documentation returncd by the field office
with the copies of the debit advices as prescribed in
pﬂl‘&gl‘ﬂph Labe

Deliverieg from Skockpilcs, The Bureau of Finance and
Adminigtration, in a field office that delivers commodities
to a recipient country or an UNRRA operation from a stock=-
pile, shall maintain aceounts reflecting commodity dis=-
tribution as prescribed in section 5, The basis of the
entries shall be the receipted documentation as preseribed

. in paragraph 4e7e The wvaluc of such commodity distribution

shall be reflected by the Bureau of Finance and .dministration
of the field office in its periodical financial reports

to the office to which it rcports where it shall be
incorporated in the controlling accounts.

/54
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Cormodity Warchousing

5¢1  Documentation of ( wodity Movements then it is nccessary €0
stockpilc commodi s in a warchousc in the field prior to dis-
tribution,. documentatic f the movemen " commoditics shall be
myintained in acec mee with the "Operations Monual" and pro-
cedures lnid deyn by the Burccu of Supply in accordaoncetwith its
rC:né_iJnSl;L'll).‘tf,-' s : bed 3 ¥

Stock Records. n accordance swrith the "Operations lanuel",
requisitions ani ;ﬁ'% *“}.ﬂrdufs‘:hﬁ]7 be meintéined by the
Bureaou of Supply i cs to rececord the quantity status of
each type of ccr_r.-'.l-:llt},-'. Lm.'_'_cr that proccdure o seporate record
will be Hbi up to ‘u'f'l'ﬂ'v uish each ghipment of similar commodity
items, and iss b 1¢~.i for nccounting purposesias - 7
preseribed in parcgraph 5.3 on o first in first out basis Jo
uhy ieal .scogrogntd ol comaodities-is necessary to tccoq;ll

g ;e ; , and delivery orders,

in the "Operations Mo hﬁli be priced by the

b‘inﬂi‘a ¢ and Jdministration in the field office on the
>dity costs of each shipment
prescribed in paragraph Leld.

Field Qffice Commedity Jccounting for Stockpiles lcguired by Inter-
0ffice Tranafer

S5el1 Commodity Acgulsitim The Bureau .of Finance and ..
in ¢ 1 Pield’ office ghall maintain o commodity acgquisition
" stoekpiling warchouse
insfer, which will be written
fror the office to
ALY '.13}1 -Lpo-r+5- Each
=mentioned
of the regional
G} to Headquarters
Subsidiary accounts shall
i commodity classifications .
accounts shall be
n which shall be
fer requigitions

preseribed

clivery orders
53 shall

Summary u!'-.-!.‘l‘iufj shall
account flor commodity
ernmental acknowledg=
aph Le71l, they shell
rintained in file
support +}1'._
and [ldministration of

l'J ’t"]IL‘L“'.lu._u“ and
to the office to

/545
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UNRRA

ADMENISTRATT
REVISION NO.

December 1945

Commodity Losses

6.1 losses

611

Documentation. In addition to the distribution

Le6 of documen

DU n paragra },h
lencing receipt 1
i "L.:-cw;;\;nt'fl‘tion
ipments

prescribed for acecoun
tation L0
the

of
commodities, ::n,-L 1---._- of
shall be distributed
originating in the
copics the Burea
or shipmehts
phere , two co
European Reg
of Supply d.“
ag a procuri
countin
cl :11.|,5, one -7:1“ nose copa
available to t Burecu
Jddministration Thesc
ic-c'um-'.-nt ticn shall be forvarded as prescribed
for all shipments regordless of whether the;
were for direct delivery to a recipient
country, to an UNERL operation, or to a
office for stockpiling.

&
vC
DL LL:’-

o V- E. X
eLri1lce

the purpose
establi _111_ ng\

‘Ht

For

1
A

copic

field

Aeccounting for Losses. With 1‘@*—'_1"-\;31 to

shipments
cost

Financc a

.t,L'._’_'_VL d f'rom

DT

AT

sl um

istratin

shall

11 sit
. Bureau of
i rJ.LJ.r*nari Gra,

the Western Hwas[‘aho:c,
4

Usecrepancy reports

hrough a
: documentation referred to
and shall be_emrnter: _‘1 in

controlling

t LIS
G e i B 3

the

1T

Leeounti
81§ ','.’ wdities

LS ~‘-_;I_:'.:‘u 15}1:;11

marmeoer .'J
and by

Euriopean Re ;___rj_ -

Stockpiling Losses

3 as comuodity losses
ices required to keep commodity
s prescéribed in Seetion 5,

s and final delivery
ization an an

Stockpiling losses
oceurring at f J_u,l i
L:’..' JL\;C}C _'i :

accounts

between off-loading
& recipient country or ut
RRA operation.
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Documentation. tockpil lcs:us shall be documented
nt the .-:wut te ing pe riod by necns of-ex "Liucru‘rncy
report o d in the "Operations ManualY,

Authority for rite-0ff ; ghall be the -responsibility
of “the r‘hi,;* of tho ficld office (mission or .
othemiise) to appreove the wr j* @ = iI ’wi coxn m‘oﬁlty

105..11.;.-_‘: cilected Ly the digercps port

p;rr::s.-cr; : 56 i

agcounting for Losaee LAter approval by the
chief of the f L office ns prescribed in paragreph

i Ll.pe charged in the
comnodity fccounts of tm, Jurcau of Finance and
Sdministiration of ,! ¢ field off'ice to a commodity
losses acecount and will be rcflected in the veriodical
financial reports to the office to which the field

office reports. '

Other ‘Tarehouse Comnodity Losses

In warchouses where no monetory accounting is maintained, recerds
being kept in quantity onJ.J (sce paragraphs 5.7 and 5,8), —
cormodity losscs shall be documented in gquantity by means

of o diserepancy report oz prescribed in the "Operations

ManualY, It shall be the re "‘L:L..-LSZLD]..!.it}’ of the chief of

the field office (mission or othenvise) to approve the
discrepancy report. Jn original signed copy. shall be forworded
to the office to which the field of fice reports at which

level the wvaluc of the commodity losses shall be entered in

the controlling comuodity accounts as o charge to commodity *
1C"‘“L..Jl

Te Militory Surpluses (U. S. frmy)

.f‘

Tel Operating Procedures

C yale cquisition and distribution
of T.T.:'-j. Army swrpluses 1is set forth in the document “"Operating
Procedures Appli Surplus Procurement Agents
Procuring U.5. _amy Property in the ZT0 and the MTO
under the Non-Roimb _.".'_FrlL',L-_.' Provisionsg of the U.8. Contribution",

Aecounting Features

The acac 1.111‘[‘ ng procedure incorporatc: _ the opernting procedure
for the cequd -"‘1‘11 of militn s hroig been devised

to correspond with the -L:;z""‘uﬂ 'l_. 1 comodity accounting

as prescribed herein in order to provide for the integr=tion

of the accounts ref lct,.,u.:- transactions invelving military
surpluses into the LAdministration's commedity accountse The
following sections summnrize the accounting features of the
operating procedure for the ncquisition of military surpluses.

7«21 Commodity .\cquisition. Delivery snd passage .
of title of commodities by the army to UNRRA shall
be evidenced by depot shipping tickets obtained at the
time of shipment of the commodities from the Army depot.
One copy shall be nvoilable to the acecounting section of
the Surplusg Property f‘ir-l 1 ”af'f'icc. These depot
shipping tickects may or ma st be priced; however, there
will bo o very uu.w*t tmr:e., l.."n.;d before receipt of priced
depot shipping tickets ond transfer invoices referred to in
parasraph 725 (2)e

/7422




VISION NO. 1
December 19L5¢

odity Distribution

obtained
{ ties from the
- the Suri l'ui.w Property field
the flcli foib; in the rbc&“ ient countrys

One copy, receclipted by ol 11;03;1 represcntative
of the recipient country, wi e returded to the
”*coun+iug 1.0

ofif 1("0.

wolved, delivery
bills of lading by

recipient country
gection of the

s of losses in transit shall be returned
d office in the recipient country to the
accounting scetion of the Surplus Property field
office.

Signotures evidenecing receipt of conmodities and
certificetion of losscs must be acceptable in
accordance with provisions of paragraph L. 61 (2 Yo

Acecountine at thé Surplus

The Army and Navy Liquidation Com nission will
furnish the Surplus yerty field office 'with
copice of priced depet shipping tickets and transfer
invoices. Thi are the basis of the charge
ko thc H.C. b -ion in Washington, copies
and Navy Liquidation

government agency in

* adjustments to prices
onn the bogis of final negot icns in Washington,
such adjustuents :*_ be refle d in the &CCLlthu at
the Heallguartc 1

The & ccounting sect £ the. Surplus P’“OP@l"ty
fifl"--,A=_u will "cc-“ﬂ' the transfer invoices in
e -r+0'~.: ng reflecting the cost of

3“~7us Property field
A PP y registers receipts
] ruiu i tu it frem the
ield offi in the recipient country with the record
ghipments

The accounting scction of the Swplus Property field
office will wctain a complete file of depot shipping
tickets, trensfer invoices, receipts and certificates
of logs from recipient countries, to support its accounts.

The accounting seetion of the Surplus Property field
office will, semi-mcnthly, compile debit advices for
each recipient country reflecting the value of the
sroperty delivered, classified according to the ten
/standard
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standard commodity classif'ications used in the financial
reportss The debit advices shall reflect, also,

as a separate item, the value of losses in transit

from the Army depot to the ll;.:ln‘t of delivery to the
recipient country.,” The debit cdvices shall contain
references to the Army and Nevy Liquidation Commission
transfer invoices from wiich they will be compiled.
Copies of the debit "lelc es ‘;111 be forwarded by the
accounting section of the f‘ur )lus Property field office to
the Bureau of Finence and Jdministration of the regional
office to which it reports (in the case of offices in
Burope, to the Buropean Regional Office), and of ;
Headquarters.

The accounting section of the Surplud Property field office
shall prepare a quarterly report reflecting the value

of commodities acquired and of commodities distributed.
This report will reflect the value of commodities acquired
but not yet delivered to recipicnt countries with reference
to the Army and Navy Liquidation Commission transfer
invoices. It will be submitted to the Bureau of Finance
and Administration of the regional office to which the
office reports with a copy to the Bureau of Finance

and Administration at Headquarters.

Accounting ot the Regional Offices The Bureau of

Finance and Administration of the regional office to which the
Surplus Property field office reports (m the case of offices
in Furope, the Buropean Regional Office) shall incorporate the
ebit g.dvlc:cs and quarterly reports prescribed in paragraph 7.23
(e) and (f) in its controllinp general ledger commodity accountss
The value of commodities acquired shall be o charge to the
commodity acquisition account and 2 credit to the Headquarters
current account for the account of the particular Surplus
Property field officea The volue of conmodities delivered

to recipient countries shall be chnrged to the commodities
distributed agcount.

C

Accounting at Headgquarters. With respect to Surplus
Property field offices reporting dircetly to Headquarters
and excluding those located in Burose, the Bureau-of Finance
and Administration at Headquarters will charge commodity
acquisition ond credit the U.S. contribution on the basis of
debit advices received; it will debit commodities distributed
for deliveries to recipient countrics. With respect to
offices reporting to a regiomal office, the Bureau of
Finance and '.alrinisi ration at Headquarters will charge the

reglonal office's current account and credit the U.S. contribution .

for the value of commoditics acquired as reported on copies

* of the debit advices prescribed in paragraph 7«23 ( ).

Tt will reconcile the charge to the U.S. contribution made on
the pooks of the appropriate povernment agency in Washington
on the basis of refefbnccs to the Army and Navy Liquidation
Commission transfer invoices shown on the debit advice and
the popies of the quarterly reports received from the Surplus
Property field offiocess It will mnke necessary adjustments
in the accounts to reflect priceadjustment resulting from
final negotiations in Washingtons

/8Bs




Non=Expendable Property

n=expenda bl

wri u’th

)

Propex
off ir
However
accounta
control,

el e = ¢
St e

Types of Non=Expen

8,21 Property gulred for Use by UNRRA {for
Purposes. Suchy pr rty is that comnonl)
administrative e .-,uch es of ficc eguipme and other
equipment requircd 1 :he maintenance of the JAdministration's
offices and of'fice services, whether thuj be administrative
offices such a8 Headguarters or o regional o Sy o
operational offices in the

Property lAcquirced for Use

and Rehabilitation Operntions. Sucii property

includes equipment for CLﬁHLC~ dispensaries, feeding

kitchens and operations of imilar noture conducted

lirectly by TH{I-uLLo ‘

’utr.‘r.:‘d_.vg ent ovmed by RRL and used | it in distributing
comnodl i it

Equioment on Loan to a RHeecipicnt Countr;

Such property includes heavy industrial or troansportation
cquipment temporarily on loan to o recipient country to which
UNERA retoins title.

o o =1 3 - Qo § m 4
3 Tor Mointenonce

8+31 Bureou of [.‘-1 nange

responsibilis
of' fice ©
accordance
Property lice

saragraphs 8.21

Burcau of Supply, ; shnll be the responsibility of the Bureau
of Supply in h office of the Administrcotion to maintoin property
records and contro or property described in paragraph 8423,

rty Covered by

The Bureau of Fi » and Adwministration ot HC»41L
¥

o ey of e " 2 = Jp o+ }- T = e d Ay R ey - Yy STV
bh}_l..'L‘t;'rl{zs s i1 I =L ern E{CJ__J,::;:_JI'.'::;C oL ._-._?L".Jl LJJ

paragraph 842, and the Burcau of Finance and Admini “‘“l""(“_L
European Repgional Office, w ‘cspact t\ such shi

Hemisphere, shall prepare a separate ivi

veluc of such proverty which uhﬂli be transmitted end processe
nccordance with the genersl procedure governing the issuance of

1

debit advices as prescribed in
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personnel actually in mess daily;

-

drawn (c

Ra 1 n seperately (by —
commodities) at the end of o ration aceount book and
will ‘not be included the day-to-day balance carried
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All receipts will be
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SUPPLILS,

(for
l.'Fi. R. i

7 of Mission will be
rowing stock:in bulk from the Jarehouse
for issue to:individual members who are

following
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i lions by H,Q.,
12! procedure set
; kG ce circulsy cable
F 5 At -1 ‘;I'. ah ) . . o .:‘ , 1L|11i\-—:_‘. -L—"Lus
0 per cent,

- CUrTENnCYy,. Proces 15001 SALS .il.L
accordance with the instruction

eaponsible for welfare.and morale supplies
n Inventory Record in respect of each item

+ v} P

Fuel will be accounted for in a Fuel Account Book which wi
balanced on the last day of each month. Receipts will be entered
side of the book and issues on the other. A separate colum will
maintoined for each type of fi i oal, coke, wood, fuel oil,
kerosene, ete., At the end of each month it will be: necessary to
summarise the Unit's fuel situation in order to ascertain whether the
account 'is over or under draw order to do this the following
information will be summarisecd

(‘“) Number of personnel in camp during the ::1._-nfth'( In cases
where the fuel issues sre based on the reguircements
of buildings and not on the number of personncl in the
it will bec necessary to show the number of buildings

the camp).

The daily or weekly scale allowed for each person or
building, :
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ES-ONSIZILITY FOR SUSFLY STATISTICS AND

COMEODITY ACCOUTAZILITY 0 .COEDS

The purpose of this order is to recapitulate explicitly the division of
reeyonsibility petween the Bureau of b Pul’ He adrnar*ers, and the Depart-

ment of Supply, Zuropean Regio

statistical

B

re=—

na
ports and c.:'oa:t; mnﬂounta 11it; acord : 01 ted with financial
accounts of ipodities) arising ou* of the p \L*:,m:rt or other acquisi-

tion of Tellﬂ; agd rehabilitation supplies, th orage, saipment
very of such supolies, and the documentation clainms uFﬂlPSv t“

-

ties in res_ect of losses.

and

rd

of

-]

deli-

par~

the

L}
Smcply. fead uarters, determine the basic procedures for sup-

In ;aneral as an over-riding orinciple, it is the responsibility

and. a~ﬂﬂunta;1*1t; reﬂords, and &

tinz +““0u£“ the estab-

_-“lst¢n?1re nachi v, t7 pecure the implementation of its pro-

» ZR0 and field offices.
Resoonsidvilities

In _articular, the A ‘_- esgonsibility “or specific fuuctio
been zzreed as set

LJ..l

i ; the praparation of consolidat
1@}&?»3 on th o t 1 zlobal suuply operations.

]

istical PReports

=eadguartcsrs is responsilble T ts on its own orocur
ment, procurement hy any sther than IR0 reporting

meadquarters, and procurement abroad of U. 5, and Canadia
military surpluses.

ns

ed

e—
to
n

Zeadquartaers delezates resg.onsibility te ERO for reports on

srocurement by 2RO and proc ~euent (other than U. S. and
-

Canadian military sursluses) by all offices reporting to
ERO,

Zcad-warters delegzates responsibili o rement offi-

ces reporting te it for rapor pa the &I of UIRRA
~pods Orocured or acjuire

*ﬂnﬂl Office “elszates responsihility to pro-
ofiices "’"'—‘“"f“""'l‘ b of
nﬂda aroeured or acguired by those offices.

for reports on the storage

has




sgports on Shipping

Eeadauarfers'is'respoﬁsibla for roports on all shipments

from the Wéstern Hemisvhere and Iceland, and shipments of
Js S. .and Canadian military surplusecs.

Zcadguvarters delegates to ZRO responsivility for reports

on all shipments Ifrom .the Eastern Hemisphere oxcept ship-
aeuts of o S and Caqp dan milzfarx surpluscs.

'S tls icai reuorts on ;1cld Office Receipts and Issues

&y . H alquarters'dclegates *es"onsi‘ility to field offices for
the ‘proparation of such reports.

Hcadnuarters ‘eXercisss oosrating suporvision over the .rop-
aration of sd,H ra: orts.by-offices reporting to it.
Eeadjurriprs db_era es *o ZRO operating supervision over

he DLrevara +1nr of such.reports by offices reporting to ERO,

Commodlty Accountatility Facords a/

a. Ecadsuarters is rcsponsible for the warahousing, ship:ing,
and trensship.ing, and documentgtion thereof of all rslief
and ‘rehebilitation supolies it procures or scquires directly,

Haoadauarters delogatos.rasponsihility 4o procurement offices
reporting’to it for warchousing, shipping, and transshipping,
and documantation thereoi of . rslief and rchabilitation sup-
plies procured or acqulrc“ Yr.those offices, with the excep-
tion'of '¥. '§. nid Canrdian military surpluses.

Headauartaérs olds res; nnbible gll surplus procurement offi-
ts >

ces for warchousing, .shipying, transshipping, and docu-
mentation thereof of any U. S : Canadian military sur-
pluses which' thay Jrocure.or re.

furogean Rc.ibnal Office is responsidle for warchousing,

ghipping, and trensshipeing, and decumnéntation thereof of
.21l tolief and rgqn%11‘tation supplies waich it procures or
ayqulrvs.

Turopean Hegional Office is v r shipping and
ocunenvation thereof of all Eastern demisphere shipuments

pxcept

6 a8 the ﬂﬁﬂsic"l cust and documentation of relief and rshabili-

-+

:oods at 21l stages ¢ LERA ownership from initial receipt to
to & rociplient zovernment or -an. UNRRA operation.
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United States and Canadian military swurplus shipments,
hipments by Cairo and Caserts, and
Ccastwise Chinese shipments.

Zuropean Regional Office delezates responsibility to Cairo
and Caserta for warehousing, shipping, and transshipping,
and documentation thereof of supplies which they procure
or acquire.

Headguvarters 1olds ERO responsible for implementing the
basic procedures zoverning the receint, warehousing, ulti-
mate delivery axs ‘dogmments“ion thereof »f all relisf and’
rehabilitation supplies consigned to an UNERA mission or
operation reportins to ERO, and for exercising suvervision
over those field offices in respect of these functions.

Zuropean legional 0ffice holds Cairo, Caserta, country
missions and UURRA operations reporting to it responsible
for the execution of the established procedures for the
raceipt, warehousing and ultimate delivery and documenta-
tion thereof of all relief and rehabilitation supplies con-
sizned to such field offices.

eadguarters holds the China Mission and procurement offi-
ces reporting to Headguvarters responsible for ths execution
of the established urocedurcs for the receipt, warchousing,
an’ documentation thereof of all relief
cured by or consigned to
offices and exercises supervision over those offices
suect of those functions.

1 authorized to ship or
supinlies to a consignee
shall be responsible for

hereof, of such shipments

tent that the division of resvonsibility now agreed J2iffers from
y in force, tha changes “ake effect from 1 November 19495.
ingofar as the “ocumentation of supnly transactions is incomplete
in respect of the seriod vrior to 1 llovemher 1945, Department of Supply,
TRO, will sorve as the channel for the neceesary action to make goond the
; sponsible.

82 t ¥
arrears within the area Tor which it is now made re

a3

R. &. A. Jackson
Senior Deputy Director General
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16. liules.

It was agreed that the Fim Request for mules should also be cancelled,
although the M0S had not figured in that transaction, and that a reguisition
on S-7 (resiwed) should be presented lo the Military in Italy. Mr. Bacon
mentioned that he had received a letter from the War Office quoting the price
of 265 per mule. Mr, Findlay mentioned that the price appeared to be excessive,
but Mr. Bacon said that he was writing to lr. Willson of ERO on the subject.


































PROCEDURE FOR THE PROGRAIJILIG OF CARGO,’ ALLOCATION
OF SHIPPING & NOMINATICN OF VESSELS FOR U,N.R.R.A.
SHIFMENTS FROI THE EASTERN HEMISPHERE,

1, On the 20th of ecach month, UNRRA will furnish to the linistry of Production,
the Supply Departments concerncd and to UEB, an estimate of the cargo lilely
to be available for shipment &ur,m the second ensuing month (i.e. the
prorromme for loading in September should be submitted by July 20th), Thig

statement vAll be prepared in as much detail as possible, and will gzive the
Firn Request Nuzbers in all cases vhere these have been placed, Vhere Firm
Requests have :.ot been placed, but will be if availabilities arc confirmed,
a note to this effect vill b, given,

The Ministry of Production will eall a meeting on or about the 27th of the
nonth with UNRRA, the Supply Departments and ULEB, in order to reach an agreed
estimate of goods which will be available and ready for shipment by the first
day of the month of loading. In cases wherc the goods camnot be made ready

r the first day of the month, the date on swhich they can be made ready will
be indicated by the Supply -Nlnrt ents,

UNRRA will then draswr up tvheir Shipping e, incorporating the agreed
figures for loading from the Eastern He: 1uphc~ru. This programme will be
submitted to WEB (Progrmsie Liaison Officer) not later than the first day
of the month precedii.; the month of loading.

On or ”m,-i'or;- the 15th of the nonth prece dinz the month of loading, UNRRA
will submit to UMED anmy asiendments to the programae vhich may prove nesessary.
These anendients will be subribitted in tl*---.:,- for1 of additions to, or reductions
fron, the original prograrme and will have been agreed with the liiniztry of
I-rfduction. Jhe progrouwe as anended ,.‘J.ll be considered firm by the 15th of
the month and -A4ll not be further amended except in special elrcunstances
(aoc T LI"_:.,_;J."T,.PJ.L 10 below). On or before this date UNRRA /ill have issucd
instructions for the pocking and mnriing of goods covered in the prozraiie,

On about the 15th of the month precedinz the month of loading, UIEDB
(Prograric Idaison Officer) will advise UNRRA of the mmiber of shipsihich the
Allocation Oommittec of UidEB have agreed to lay on agaiast the prograite,

On the ba 0 s advi UNRRA vill irmediately proceed to draw up
potential carpo lists for each of the ships allocated,

The potential ocarpo lists will be sent by UNRRA to Messrs. Hogg Robinson
and Capel=Cure, with instructions that application be nede to the Iinistry of
Wax Tr;n.;,or‘l:,. IinerDivision (ifr, Barrom), for the noudnation of vessels, or
the “‘rovi:'ion of shipping space, for the given destinations, UNRRA wdll

indicate the most suiteble loading dates, It vill be the respon slb:l.ll’cy of
the Liner Division, on the basis of cargo lists and information given to
them by UINRRA (on the advice of the Supply Dep: e nt) about the location of
ocaxgoes, to determdne the most suitable loading ports. Copies of the
potential carzo lists will be sent by UNRRA to the Ministries of Produotion
and Supply (SS 11 D), C.T, Shipping and to any other Supply Department
conocerned,

Iiner Division will thereafter noinate ships (bearing in mind the importance
of nominating flag vessels of the country concerned), It is understood that
betveen the day of nomination of o ship and the first day of loading, a
mindirmum of ten working days will be allowed for the movement of supplies,

Dmediately a ship is '::..”ed, Messrs, Hogg Robinson and Capel-Cure (Ifr. Earle),
will advise UN'RA, IHanistry of Productd Jn, J.IIuatI'y of Supply (C.T. Shipping)
and any other Sup:ly Departients concerned, of the vessels nominated, UNRRA
will then, din consul tation ..1t;_ the above, adjust their meargo lists within the
limdits of the supplies ready for shiprernt, to the actual sizc of the ship,
the sargo will be eclled forwverd smcordingly,

It A1l be open to UNRRA to alter the conposition of their cargoes to neet
unexpected requireiients or availabilities of goods urgently nveded provided
the loading of the yessel is not thereby deloyed. Before such alteraions are
nade, the agrecment of the ldnistry of Production & Supply Departients cone
ocrmed will be obtained by UNRRA.

ERO - SHIPPING
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\ UNITED NATIONS BUREAU OF SUPPLY

ELIEF AND R&HABILITATION ORDER NO- 4
"DMINISTRATION iy 7 MARCH 44

SUBJECT: PROCZDURZ IN PRESHENTING RECUIREMENTS PENDING
FUNCTIONING OF COMMITTEE FUR EURCPE

Bureau of Supply Administrative Memorandum No, 4, dated February 9, is herep,
amended to provide that the following persons shall be supplied copies of pre-
liminary estimates of requirements that are forwarded to the Combined Boards
(12 copies are to be sent to the Combinea Boards). This list supersedes the
thira paragraph on puage 2 of the initial issue:

Sir Arthur Salter
Mr. Rupert Emerson (4 copies)
Mr. David Weintraub (5 copies) Deputy Director
Liberated Areas Branch
The Honcrable Foreipn gconomic Administration
L. B. Pearson Attention: Mr. Harold Stein
Minister Counselor
Canadian Embassy The Right Heonorable
1746 Massachusetts Avenue Ben Smith
Washington, D, C. Minister Resident, British Bmbassy
P.0. Box 680
Col H. E« Rounds Benjamin Franklin Station
Economic and Relief Branch Washington, D. C.
Civil Aff=zirs Division
toom 3 C 363 Lt, Col, J. Megaw
Pentagon Building British Joint staff Mission
/ashington, D. C. Room 305, Public Hsalth Building
19th and Constitution
Washington, D. C.
Re_ional Uffice for the
Far gZast (when established) Mr, James A, Stillwell
Adviser on Supplies
Liberated Areas Branch
State Department
Room 285 State Building
washington, D. C,

In addition, we should be extremely careful not to overlook the London Rezional
Office in conncetion with supplying copies of this and other matters. Pending
further assignment, Mr, Richard Gaumnitz will have, in addition to his other
duties, the responsibility of seeing thut communications of help and signifi-
cance to the London office are collected daily and dispatched as necessary with

a covering memorandum. Inquiries for facts and information from Lendon should
also be routed to him until more specifiec arrangements can be made. He will also
be responsible for seeing that copies are sent, when appropriate, to other units
of UNERA.

Preliminary estimates of requirements and accompanying material shall be desig-
nated CONFIDENTIAL except that where information of military significance is
included the material shall be designated SECREDY--

\{ . ) : : >
f \') T .thlvtzék, Ll o

Deputy Director (General
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ITED NATIONS BUREAU -OF SUPPLY
IEF AND REHABILITATION . e e ' ORDER NO 4,Sup.?
ADMINISTRATION 21 March Li
' Page 1
SUBJECT: Model of Letter To Be Used in Requests for Allocations to
Combined Boards

The model letter quoted below should, insofar as possible, be used by all those
who have occasion to prepare requests for allocations addressed to the Combined
Boards, It is, of course, understood that whenever it seems appropriate to
modify this letter to take into account such special peints as nced to be made,
such modifications will be made by the person initiating the request. To facili-
tate reference, the individual paragraphs of the model letter have been numbered
MM to "9", but the letters actually sent will not, of course, have numbered
paragraphs.

"Combined Board
Gentlemens:

1. We are herewith presenting for your considcration a request for
allocation of commodities to be made available either to this
Administration or to another appropriate agency so that these commodities
may be used for relief and rehabilitation purposes within liberczted areas
during the first and sccond quarters of 1945. A considerable period of
time will, of course, be needed for the production of these commodities
and their transport from the supplying countricus to the liberated areas.
We shall therefore appreciate it very much if you would make your alloca-
tions for a date sufficiuntly in advance to permit the initiation of
procurement in time for the delivery of the goods inside the liberated
arecas beginning January 1, 1945. The lead factors which appear necessary
to insure an e¢ven flow of products are indicated in the attachment.

2, The combined U, S, and U. K. military authorities huve indicated to

us that they will assume the responsibilitics for planning of requirements
and the procurcnient of supplies for civilian relief and rchabilitation for
six months after liberation.with respect to all areas as may now or here-
after be decided to be spheres of combined U.S5.-U.K. military responsibility
for purposes of relief and rehabilit tion. We also understand thut the re-
quests for allocations for this purposs are being submitted by or-on behalf
of the milit.ry. Pending finnl determination on the part of the combined
military authorities as to the geographic sphere of their responsibility,

we hercby request that you make allocations to UNRRA for 'all those Allied
territories for which the milit.ry authorities have not requested allogations
in connection with the above supply program, The 2llocations to UNARA to

be such s to permit delivery ot the carlicst possible moment either to UNRRA
or to the =ppropri.te liberating milit.ry authoritics.

3. You, of course, appreciite the fact thot the beginning of civilian
responsibility for relief and rehabilitatdon oper:tions will be determined
by the r.te of militiry progruss and thit it is therefore impossible to
forecast with procision the dute when civiliun responsibility for procure-
ment must be assumed, We are in continuous touch with the military
authoritics and expect to be kept. informed by them with respect to
progress under their supply program for liberatud ' '




UNITED NATICNS 2.5 ‘BUREAU ‘OF ' SUPPLY
RELIEF AND REKABILITATION T e, T ORDER NO. 4,Sup.2
ADEINISTRATICON “ e vt T T PAgEsR

areas; FThis will enable us to plan the requirements for later periods

in ordur that the transitién from the military to civilian responsibility
may be smoothly effected. To insure, however, that a large enough
quantity of is available to permit at least the initiation

of civilian opbratlons, this request. for an allocatlon is made at this
time,

L. The estimates submitted herewith have been calculated on the assump-

tion that the liberating armies will retain responsibility for relief and
rehabilitation supplies for a period of six months, and the further

assumption that the collapse of the Axis in gurope will occur in July,

1944, or that equivalent needs will develop as a result of the progres-—

sive occupation of Europe by the Allies. .

5. In order to enable you to give these estimates proper consideration
we also want to draw to your attention two further factors, both of which
relate to the preliminary character of this request.

6. First: Resolution No. 17, adopted at the First Session of the UNRRA
Council at Atlantic City, declared it to be the policy of this Adminis-
tration that the Director Generzl shall present to the intergovernmental
allocating agencies estimates of overall requirements which are computed
in conformity with the bases and policies adopted by the Council after
considering the recommendations of the Regional Committees for Europe
and for the Far, £ast. The Council has not yet had the opportunity to
determine. those polieies., We are, however, aware of the imperative
ncecessity for submitting te the Combined Boards, as promptly as possible,
_the requirements for relief and rehabilitation in order to enable them

. to mike a fair gétcrminzltion of the relative ability of the various .
participating nations to supply the goods that will be needed. We are
thercfore submitting to you now the best estimates we are able to moke
at this time with the understanding that we shall, at a later period,
amend this' request with estimates that will be prepared on the basis of
policies approved by the UNRRA Council,

7. Sccond: Tt is UNRRA's present policy to confine its requests for
alloention to the occupied or liberated arcas of the U, S. S. R., of
China, and of the other Far Zast Allied territories, and to Albania,
. Belgium and Luxcmbourg, Czechoslovakia, Demmark, France. , Greece,
‘Netherlands, Norway, Poland, and Yugoslavia. The request submitted
hercwith covers the territorics above with the very important omission
of the requirements of the Us §..S. R., China, and the remainder of the
occupied or.liberated Allied territories in the Far East. As soon as
we ‘are able to assemble adequate information con the requirements of
those omitted Allied territories, this request will be supplemented in
this respect, Having, however, in mind that you may wish to take the
relief and rehabilitation needs of the enemy and ex-enemy areas into
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consideration so as to permit you to take a global view of total
requirements in relation to supply possibilities, we also wish to

draw your attention to the fadt that the estimates prepared by the
military authorities, with respect to the first six months after libera-
tion, include the encmy and ex—enemy territories in addition to the
Allied territories, and that the Young-Sinclair estimates, which we
understand are available to you, cover enemy and ex—e¢nemy territories
with respect to the civilian period of responsibility following that

of military responsibility."

8 and 9. The last two paragraphs should cover in some detail what is

being transmitted, who is designated to represent UNRRA in any future

negotiations concerning this request, and who will supply such further
details as may be wanted.

Deputy Director Generaln

i e n




UNITED NATIONS BUREAU OF SUFFLY
JELIEF AND REHABILITATION ORDER No. 4, Sup. 3
ADMINISTRATION 8 April 1944

SUBJECT: Procedural Instruction for preparing letters to
Combined Boards

In comunications to the Combined Production and Resources
Board we have been marking them "Attention: Mr. Ogden White".

Tn view of the fact that Mr. Hamish Mitcheéll for the British
side and Mr. Odgen White for the U. S. side have been designated
for our cemtfacts, I believe it would be well to mark these
letters, "Attention: Mr. Odgen White and Mr. Hamish Mitchedl."

Tn the case of the Combined Field Bdard, which has a tri-
part membership, it would be well to mark them "Atteshion:
The Executive Officers, Mr. George Paterson, Lt. Col. Ralph
W. Olmstead, Mr. Maurice Hu ton."

This is a small matter, but I find that our requests are
distributed very widely, and I believe full recognition
of the international membership of these Boards is valuable.

Roy F. Hendrickson
Deputy Director General.




UNITED NATIONS BURFAU OF SUPPLY
RELI"F AND REHABILITATION ORDER NO, 4, Sup. 4
ADMINISTRATION April 19, 1944

SUBJECT: List of Persons to Whom Estimates of Requirements
are to be Sent

The following list shall be supplied copies of preliminary estimates of
requirements prepared by the Bureau of Sypply. This list supersedes the
lists given in Bureau of Supply Order No. 4 and in Bureau of Supply Order
No. 4, Supplement 1.

Combined Boards (20 c¢opies) UNRRA Administrative Committee
London (by air mail)
Mr. Rupert Emerson (4 copies) 5 copies
Director (Leith~Ross, Osborne, Feonov)
Liberated Areas Branch (to be transmitted by Mr.
Foreign Economic Administration Gaumnitz)
Attention: Mr. Harold Stein
Regional Office for the Far
The Honorable East (5 copies)
L. B. Pearson (to be transmitted by Mr.
Minister Counselor Gaumnitz when established)
Canadian Embassy
1746 Massachusetts Avenue UNRRA Staff Members:
Washington, D. C,

Sir Arthur Salter
Col. H. E. Rounds Mr. Menshikov (10 copies, to be sent
Economig = and kelief Branch to Mrs. Ryshpan)
Civil Affairs Division Mr. Hoehler
Room 3 C 863 Miss McGeachy
Pentagon Building Mr. Fried
Washington, D. C. Dr. Crabtree

Mr. Feller
The kight Honorable Mr. welk
Ben Smith Mr. Hendrickson
Minister Kesident Mr. Weintraub (5 copies)
British Embassy Mr. Keeny (5 copies)
P. 0. Box 680 Mr, Elkinton (5 copies)
Benjamin Franklin Station Mr, Funkhouser (5 copies)
Wiashington, D. C. My, Gaumnitz

Mr, Berders
pt. Col, J. Megaw Mr. Nugent
British Joint Staff Mission Mr. Kerr
Room 305, Public Health Building Mr, Backman
19th and Constitution Originating Office (15 copies)
Washington, D. G,

Mr. James A. Stillwell

Adviser on Supplies

Liberated Areas Branch

State Department

Room 285, State Building

Washington, D. C. o’ -

-1 f ' l%-“-b /M‘zl—-ﬁ.-‘lf"““'-
uty Direc¢tor General




UNITED NATICNS BUREAU COF SUPPLY
RELIEF AND RFHABILITATION ORDER NO. 4, Sup. 5
. ADMINISTRATION 25 April 1944

SUBJECT: Procedural Instructions for Presenting Preliminary Estimates of
Requirements

l. The urgency of submitting preliminary estimates of requirements
for liberated areas has in some measure precluded the possibility of
making as thorough a study of the basic factors entering into such
estimates as would normally be desirable or necessary. The estimates
now being prepared rest for the most part on data which we have in-
herited from the leith-Ross estimates, the Young-Sinclair estimates
and the OFRKO (US-UK agreed)figures, In many cases the figures are
taken directly from one of these estimates. In other cases, the esti-
mates prepared for submission to the Combined Boards differ from all
of the inherited data,

2. It is essential that we have a complete and well documented record
with respect to the figures included in the estimates of requirements
which we are submitting to the Combined Boards. When a figure is taken
from one of the sets of estimates which we have inherited, the reason
for accepting that figure rather than one of the other estimates,
should be fully and clearly set forth for our records. If, for example,
an OFRRO estimate is used which differs from the Leith-Ross or the
Young-Sinclair estimate, a statement as to why this choice was made
should be prepared, If the OFRRO figure was based on more recent
information, different standards, or a change in assumptions, this

fact should be clearly set forth, In those cases involving an esti-
mate which departs from all of the previous estimates, the reason such
as new facts, changed standards, or new assumptions, should be
recorded.,

3. hecent communications from the Committee for Europe (see Agenda /2
CCE (44) 2) indicate in general a tendency to adhere to the minimum
imports program formulated by the inter-allied committees. This being
the case, it is most essential that we fully understand and document
the basis for departing from those figures in the estimates which we
are submitting to the Combined Boards. Under no c¢ircumstances should
our estimates include figures for which we have set forth no statement
of standards and assumptions. Further, the figures developed by
another group or agency should not be accepted or used by us unless

we have a written justification in our files which includes basic
facts, standards, and assumptions acceptable to us.

4e VWhile speed is important with respect to submitting our preliminary

estimates of requirements to the Combined Boards, haste will not justi-
fy failure to follow the foregoing procedures.

Deputy Director General




UNITED NATIONS BUREAU OF SUPPLY
RELISF AVD REFABILITATION ORDE 7 BUEERTIY NO, 4, Sup. 6
ADVMINISTRATION June 1; 1944

A PROCEDURE IN PHESENTING RE UIKEMENTS PENDING
SUBJECT: FUNCTIONING OF COMMITI™R FOR RURCPT,

The letter which we have been using in presenting
requirements to the Combined Boards pending

functioning of the Zuropean Committee carries the
assumption of collapse on July 1, 1944+ All such

letters prepared in the future should carry the

assumption of collapse on October 1, 1944.
; [
- i °
\
f \‘. T ‘ngﬂ"

Deput} Director General

441128




UNITED NATIONS BUREAU OF SUPPLY
RELTEF AND REHABILITATION ORDER NO. 4, Sup. 8
_DMINISTRATION 18 July 194

SUBJECT: Revised Model Ietter to be Used in Réquests for Allocations to the
Combined Boards

All UNRRA allocations requests heretofore filed with the Combined Boards
have included assumptions regarding the date of military collapse and the
date when UNRRA or the national authorities of the liberated countries would
assume responsibility for civilian relief and rehabilitation operations.
Some UNRRA programs filed with the Combined Boards have also included re-
quirements estimates for the full year following liberation, thus including
the first six months for which the military authorities have assumed respon-
Bi'bility.

It is intended that in the future our requests for allocations will:

(1) Provide (in Table 1) an estimate of requirements for a full
year following the initial period of military responsibility,
assumed for planning purposes to be of a six-month duration;

(2) Indicate (in Table 2) that portion of our estimated require=-
ments for the civilian period which we wish to have available
by specified dates;

(3) Eliminate all reference to the date of collapse and a date of
assumption of responsibility by UNRRA (see Supplement 7 to
Bureau of Supply Order No. 4); and

(4) Eliminate any possible overlap with the period for which the
military is assuming responsibility.

Revision of the earlier model letter was undertaken by a working group com-
posed of representatives from UNRRA, the Combined Boards, FEA, and the War
Department, The new letter was noted and approved by the U.S. Procurement
Committee on 11 July 1944.

In the future the revised model letter attached herewith should, insofar
ag possible, be used by all those who have occasion to prepare requests
for allocations to the Combined Boards, Appropriate modifications may be
made in this letter in order to take into account special points, Para-
graphs in the model letter have been mumbered 1 to 9. In preparing your
&llocation request, will you please number the paragraphs in order to
facilitate later referemce. The mmbers will not necessarily correspond
to the mumbers given in the model letter, since special points may have
been introduced,

David Weintraub
Acting Deputy Director General




TTED NATIONS BUREAU OF SUFPLY
«ELTEF AND REHABILITATTION ORDER NO. 4, Sup. 8a
ADMINISTRATTON 18 July 1944

%

SUBJECT: Revised Model Letter to be used in Requests for Allocations to
the Combined Boards

AMENDMENT

Parafraph 4 of the revised model letter to be used in re-
quests for allocations to the Combined Boards, should be
amended to read as follows:

"),. It is understood that the allocations made in
response to this request, and the supplies procured
under such allomations, may be reallocated by the
appropriate allocating authorities to the military
authorities, if the supplies are required more ur-
gently by them as a matter of military necessity."

David Weintraub
Kcting Deputy Director General,




. UNITED NATIONS BUREAU CF SUPPLY
RELIEF AND REHABILITATION ORDER NO. 5
ADMINISTRATION 22 March 44

SUBJECT: UNRRA Relations with the Press and the
Public

As an international organization, UNRRA cannot speak for any
agency of the United States Government concerning procurement
matters affecting the United States. Moreover, since Congress
has not yet acted finally concerning the appropriation of funds
representing the participation of the United States in UNRRA,
it is improper at the present time to announce that we are
presenting "requirements" to United States agencies, but it is
entirely proper for us to provide these agencies with advance
information concerning possible overzll needs.

In view of these facts, it is important that any statements made
to the press or to the public concerning the procurement of
supplies by UNRRA be carefully checked., There is established

in UNRRA a Division of Public Information, and any communications
to the press or to the public must be cleared through this
Division.

This is particulzarly important at this time when there are em-
ployees of the Bureau of Supply providing technical assistance
to United States agencies under informal arr:ngements. It is
unwise, as well as improper, for these employees to suggest at
any time that a particular action is precbable or improbzble on
the part of an agency of the United States Government, and it is
equally improper for them to reveal any figures, plans, or speci-
fications to anyone not in an official position.

#

’\ \M\ i "ju. 'L-Vlj\., w.:lwrx

Deputy Director General




UNITED NATIONS BUREAU OF SUPPLY
RELIEF AND REHABILITATION Order No. 6
ADMINISTRATTON 5 April 194

SUBJECT: Procedural Instructions for Handling Cables

Copies of all cables are delivéded to the Bureau of Supply
daily. A copy of any cable which seems to be of particular
interest to a Division will be delivered to the Chief of that
Division immediately upon its receipt, If some action is re-
quired on the part of the Division Chief, that fact will be
indicated.

Replies to cables and other cables originating in the Bureau

of Supply must be prepared in accordance with the form to be
established for UNRRA. After proper clearance, the prepared
cable must be delivered to Gladys Helmers, Room 817, who has
been designated Comnunications Officer for the Bureau of Surply.
Miss Helmers will make sure that the cable is dispatched, She
will also maintain a follow-up file on all cables which require
action in the Bureau of Supply.

There will also be delivered to each Division Chief a daily
digest of all cables :*eceived. A complete file of cables is
available in Room 817, for the examination of any person in
the Bureau of Supply.

Roy F. Hendrickson.
Deputy Director General.




UNITED NATIONS BUKEAU CF SUPPLY
.RELIEF AND REHABILITATION OHDER NO, 7
ADMINISTRATION 10 April 1944

SUBJECT: Procedural Instruztions for Long Distrance Telephone Calls

It has come to my attention that there is apparently more use
of long distance telephone service than is absolutely necessary.
Every effort should be made by Division and Branch Chiefs to
keep the number of long distance telephone calls to a minimum.
In most instances a telegram or an airmsil letter will suffice.

As a control on the use of long distance telephones, each per-
son who makes a long distance call should execute two copies
of the attached sample form, one copy to be retained by the
Division. A supply of these forms may be obtained in Room 817.
A slip should also be filled out for any inecoming calls on
which the charges are reversed, At the end of each month, one
copy of all slips in each Division or Branch must be routed

to the Communications Officer in Room 317.

— ™~

e . >
\ \\u.\1 e .\.\-.-\.LAC poe WP

\

Deputy Director General

Attachment
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UNITED NATIONS BUREAU OF SUPPLY
RELIEF AND REHABILITATION ORDER NO: 8

@ DMINISTRATION April 15, 19LL

SUBJECT ¢ INTERNAL ORGANIZATION OF BUREAU OF SUPPLY

The following assignment of functions, authorities and responsibilities within the
Bureau of Supply become effective April 15. Personnel assignments will be made in
supplements to this. '

I, Immediate Office of the Deputy Director General

A. Deputy Director General

1, While most functions and responsibilities of the Deputy
Director General will be delegated, certain actions end de-
cisions are reserved as follows:

&« The approval of the main framework of the administre-
tive corganization of the Bureau and the issuance of orders
governing it.

b. Selection, subject to the regulations of the overall
UNRRA organization, of the key personnel.

ces Approval of recommendations relating to the administrative
and operating budget.

des Major negotiations with the Director General end the
Senior Deputy Director General and with other units of UNRRA
and with the governments as delegated by the Director General.

e« Major policy and procedural questions relating to the
operations of the Bureau.

Economic Adviser

To advise the Deputy Director General and the principal officers
of the Bureau of Supply; to conduct special studies and to head
or serve as a member of working parties assigned to propose
recommendations for the solution of major problems,

Assistent to the Deputy Director General

l. To be responsible for special assignments.

2. To assist the Deputy Director Generel in carrying out functions
and responsibilities of the Bureau of Supply not specifically
delegated by this order to other officers or personss
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3. To initiate, reviow and analyze proposed policies and to |
conduct special studies that may be gssigned from time to time.

i« To be responsible for the. flow of werk in the Office of the
Deputy Director Ganoralﬁ_-

dminiutrative Oﬂ?icer
l, To be. responaiblo for a581st1ng in orgenizing end studying fhe
possibilities for integration and coordination of the activities
of the Bureau so as to moke it an efficient working unit,

2. To study, analyze and roccommend the locetion of work, changes
in organizetional struecture and personnel asgipgnments; to mssist
the unit leaders in planning their organizational structure and
analyzing their neods for essistance.

3« To devise and fecommend the establishment of procedures to’
insure the orderly, expeditious flow of work within the Buroau..

Le To coordinata=internn1 administrative eotivities of the
various subdivisions of the Bureau and to represent the Bureau
in coordinoting these activities with other units in UNRRA and
other organizations-

5« To assume loadership within the Bfwreau for administrative

aeffeirs relating to fiseal, personnel, budget and administrative

services at thé Bureau level, including the internal Bureau com=
+.munication system for orders, bulletins, etc.

Consﬁltants Pancl

Thereé is hereby established & Consultants Panel. From time to .
time, where it is possiblo to obtain special advice and assistance
on problems incident to the functions of the Bureau of Supply,

the services of oconsultents will be obtained in an effort to
economize in the employment of personnel. Such consultants will be
essigned to the Consultents Panel and their sérvices available

to all units of the Buresu, In each instance, the funotion, a’
statement of .the speciel field of expertness of the consultant,

and the period of aveilability of his or her services will be

made known to the staff of the Buwenu by the Administrative Officer.

II. Assistant Chief of Bureau

A, TUudér the general supervisiofi and direction of the Députy Director
Genoral, and in e staff ocapacity, to coordinate’policies, précedures
and methods involving requireménts, allocaticns, procurement, coatri=
butions of supplying countries, the aoquisition of war surpluses, and
statistical records and reports.
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Be To act as Secretary to the Committecé on Supplies. In that capacity
and in association with the Secretariat, to anticipate the problems to
come before that Committee and to arrange for the preparation of
materials and eassembling of data for presentation to it; te arrange

the agenda and to prepare the minutes; to carry on &uch discussions

as mey be needed with members of the Committee; and, in general, to
assume such responsibilities in connection with the Committee's funo=-
tions as may be deemed aprropriate by the Chairmen of the Committes,
the Director Genernal and the Deputy Director General.

Cs To cooperete with the Financial Adviser and the Secretary of the
Committee on Finencial Contrel in the preparation of meterianls sand

in the coordination of problems bearing upon the ability of receiving
countries to pay for relief and rehabilitation goods.

D. To be responsible for the supervision of the following staff
branches of the Bureau of Supply:

l. Requirements Coordination Branch

2. Allocations Coordination Branch

3« Procurement Coordination Branch

L. Statisticel Records and Reports Branch

E« To assume such other related responsibilities ms may be assigned
from time to time by the Deputy Director Gencral,

Requirements Coordination Branch

r]

A, In a steff capacity, to assume leadership for the work of the
Bureau of Supply in the field of requirements and to review all asotions
-, of -tho Bureau in that field for conformity with esteablished policies

- prior to submission for epproval to tho Deputy Director Gencral,

B. To formulate for approval policies, procodures end methods relating
to the computation of requirements; to assist the line divisions in
their work of estimating the requirements for the commodities under
their jurisdiction in accordance wi th approved policies erd on the”
basis of deta submitted by regional committeos, member governments,
regional offices; functional divisions of UNRRA, (i.e. Division of
Health, Division of Welfare, Division of Displaced Persons, Divisicn
of Agrioultural”Rehabilitation, and the Division of Industrial
Rehabilitation), and the Bureau of Areas. -




BUREAU OF SUPPLY
ORDER O,
Page L

1v,

%t

C, With respect to requirements, to serve as & channel betweén the
Bureau of Supply on the one hénd, eand the regional committees, member’
governments, regional offices, fUnetlonal divisions apd bureaus -of
UNRRA, on the othcr hand leaving; howeve?, es much as possible of

- the negotlaf{ons in the hands of the line div1sions.

B,

D. To formulate for gnproval policies, procedures and hsthods ro-
lating to the.assembling of requirements deta by UNRRA missions in
liberated areas, the screening of such date prior to presentation

to UNRRA heedquarters (or regional offices); to be responsible for
obtaining from the line divisions of the Bureau of Supply (or other
organizational units of the Administration ocutside of the Bureau of
Stupply) required action on &ll communicetions received from the field
with respect to requirements to liberated arecs and to review the
action proposed for conformity to established poliwies prior to
submissicn for approval by the Deputy Director Generel. '

E. To serve as a principal overall liaison representative between
the Bureau of -Supply in its relations with the Combined Milltary
authorities with respect to their planning of requireménts and the
progress of their supplv program for liberated areas.

Fe To assume such other related raSponsibilities whioh may be
assigned from time to time.

Allocations Coord:nation Branch
A. In a steff capecity, to assume the lemdefship for the work of the
Lureau of Supply in the field of alloocations, end to review all

action of the Bureesu in thet field for conformity with the established
policies prior to submission for approval hy the Deputy Direotor
Generals

Be To formulate for epprovel policies, procedures and methods
relating to the preparation of requests for allocating agenocies
(e+ge Combined Boerds). :

C. With respect to allocations to establish and maintain effective
channels betweén the lihe divisions of the Bureau and the Combined
Boards leaving, howeyer, the actual preparation of data and docu-
ments and as much as possible of the negotietions in the hands of the
line divisions,.

D. To formulate for epproval policies, procedures and methods re=
lating to the translation of Combined Bosrd allocations into allo=
cations by national alloceting agericies or equivalent agencies in
accordance with the established practices of the supplying cowntries;

" with respect to such national allocations to estaeblish and maintain
effoctive channels between the line divisions of -the Burcau and the
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appropriate agencios of the supplying countries, leaving, however, the
actual preparation:of date and documents and as much as possible of the
negotiations in the hands of the line divisions; end to be responsible
for obtaining from the line divisions the required action and to
review such action for conformity to esteblished policies prior to

the submission for approval to the Deputy Director General,

E, To esteblish and maintein a system whereby the Bureau of Supply
will be kept informed of all allocetions for relief and rehabilitation
mode directly to poying governments and the progress made by those
governments under such nllocations,.

Fe. To receive proposals of intendod purchnses by governments of
occupied or liberctoed srens; to be respensible for obtaining from the
lino divisions tho requirod action and to review the proposed roply
for conformity to established policics pricr tc submissicn fer
approval to the Deputy Dircctor General.

G, To assume such othor related responsibilities as may be assigned
from time to timo.

Procurcment Coordination Branch

A. In o staff capacity, to assume lendership for the proocurement work
of the Burcau of Supply and to reviow 2ll such action for conformity
with established policies prior to submission for approval to the
Deputy Director General.

B. To formulnte for approval policies, procedures and methods for the
tronslation “of allocotions by the Combined Boards into procurement
programs; to work ocut with appropriacte government agencies overall
working arrcngements for procurement within the country concerned;

and to be responsible for obtaining from thét line divisions the required
action in the preparation of suthorizations, requisitions and specifi=-
cations in conformity with established policies end procedures; the
preparation of documents and data, and as much as possible of the
detailed negotiations with procuring agencies, to remain in the hands
of the line divisions; to 'maintein a system of contract controls; to
devise procedures for inspection and where necessary direct the
operations of field inspectors to assure compliance with- specifications
and contracts; and to serve the line divisions as prlnaipal adviser

on labeling and packaging prooedure-

C. To be responsible for assembling, analyzing and presenting data
bearing on the ability of member countries to6 contribute to and other=
wiso participato in the work of UNRRA and on the products or services
thoy arc best able to supply as part of thoir contribution to UNRRA;
to cooporate with the line divisions of the Bursau of Supply and on
behalf of the Bureau with tho Financial Adviser, the Diplomntic Adviser,
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the Burcau of Finance and Administretion, the General Counsel, end
such other offices of UNRR. as may be appropriate in the negotiations
with member countries concerning their contributions._

D. To recommend to the Deputy Director General the establiahmont,

as necessary, of supply missions in contributing countries and to
assume leadership for the direction of such missions,.

E« To mointain close liaison with the Bureau of Supply in the London
Regional Offlce and with supply missions in supplying countries in
order to insure conformity with the geneoral supply policies of UNRRA
and to provide the Bureau of Supply at headquarters w&th an overall
view of progress of Combined Board allooations,

Fe« To formulate for approval policies, procedures, and methods re-
lating to the acquisition of war surpluses and salvage; to cstablish
and mointain offective channels between the line divisions of the
Bureau ond such agenoies as moy be involved in the dispesition of waor
surplusos and salvage, leaving, however, as much as possiblc of tho:
nogotiations in the hands of the line divisions; to be responsible for
obtaining from the line divisions the required action and to roview
the proposed notion for conformity to esteblished policy prior to
submission for approval to tho Deputy Dircctor General.

G. To be responsible for storage and shipping, including arranging
for nllocations of shipping, for progroamming shipping, and for tho
developmont of procedurcs and whore nccessary the operation of stornge.

H. To nssume such other rolated rosponsibilitias as mny be ossignod
from time te time. 3

Statistical Rocords end Reports Bronch

A. To assume leadership in the Bureau of Supply for the establish-
ment end maintenance of appropriate records eand reports.and to review
all proposed records and reports for conformity with established
standards and policies of the Bureau prior to submission for approwval
to the Deputy Director Generale

B. To formulate for approval standardu to be mnintained ‘and records

to be established and to estoblish and maintain records according to

such approved standards with respect to estimates of requirements,
ellocations requested, allocations approved, goods procured under ‘suth
allocations or ufider nllocations mede directly to paying governments,

goods in storage, goods forwarded and goods shipped to receiving countries.
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C. To establish end maintain effeootive liaison through sppropriate
channels with the Bureau of Supply at London and regional offices
generally end with supply missions in supplying countries in order to
insure the establisiment of records serving purposes similar to (B)
ebove in those offices and missions so that the Bureau of Supply at
headquarters may be kept fully informed of progress under UNRRA's supply
program,

D. To formulate and/or to consolidate for spprovel periodic reports to
be submitted by the Bureau of Supply in London and other regicnal offices
and supply missions to the Deputy Director Genernl and to maintain at

cll times o consolidated record thaot will reflect overall progress boing
made under UNRRA's supply program. (It is recognized that o considerable
period of time will be required for complex negotiations with national
ellocation and proocurement agoncies ond INRRA's own divisions and
rogional offices before the objective described in (B),. (C) and (D)

can be fully achievod.)

E« To assume such other related responsibilitiocs as may be assigned
from time to time. "(In genefol, the objective will be ‘to centor
statistical reports, reccords, and sorvice work in this branch so that
we may have the bonofit and oconomy of centralized, officient custody
and service.) _

Line Divisions

There are hercby eatdblished six line divisions roporting diroctly to the
Deputy Director General. These line divisions aro: ‘

Division of Agricultural Rohnbilitation
Division of Food 3 ] 4
Division of Clothing, Textiles, and Footwaar
Division of Medicol and Sanitation Supplias
Division of Industrisl Equipment :
Division of Roaw Materianls

These Divisions are assigned the following functions with respect

the commodities assigned to them: (A list of such commodities wil
subsequently be issuéd clarifying specific responsibilities. concerning
commodities in which there may be duplication of interests., Gesoline,
for instance, will be assigned to the Division of Raw Materials, which
will consolidate requirements end needs whether originating with other
line Divisions of the Buréau, with functional divisiéns of :UNRRA or elsec=
wheres On the other hand, wl th very rare exceptions, the Division of
Medical and Sanitation Supplies will be responsible for the procurement
of all supplies used in thc medical and sanitation programs. The
Division of /gricultural Rehabilitation end the Division of Food will
have a particularly intensive relationship for which special coordinating
steps will be taken by the Deputy Diroctor Genoral.)
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1. To mscertain, assemble, analyze and colldate requirements -
-gstimates for occupied or libereted countries pursuant to estab-
lished procedures in cooperetion with the regional and techniocal
comnittees and sub-committees and the severdl functiofel divisions

of UNRRA, i.e. Displaced Persons, Medical end Health, .Welfare, and
Industrial Rehabilitation, and with the Agricultural Rehabilitation.
Division of the Bureau of Supply, relaiing the requirements to supply’
data and toking into account probable available supplies in deficit
arens and ‘probable available surplus militery supplies.

2. In gocordance with approved methods and procedurea, to prepare
requirements data for presentation to the appropriate alloecating
apcney, to negotiate allocations of supplies, coordinating os
nocessary with the military csuthoritios to insure as nearly adoquate
as possible pre-UNRRA flow of supplies to liberated oreas.

5« To devclop specifications and standards for commodity items that

are to be purchased, including types and varieties of products, pro=
ccssing, packaging, labeling, instructions for use, etc., taking

into account the voried origih of the supplios for which UNRRA is
responsible and the need for nasisting contributing nations in redeeming
their contribution through supplies they can most readily produce; °

to prepare procuremont orders.

lis - To cooperate with the appropriate functional divisions of UNRRA
to achieve orderly, balanced supply progrems.

5« In accordance with methods and procedures to be devised, to negotiate
with the national proourement agencies in arranging for purchases
and deliveries.

6. To assist the Statistiocal Records and Reports Branch in’analyzing
and interpreting doate and reports on commodity requirements, alloch=
tions pending, approved allocations, requisitions, purchases, inven=
tories, and deliveries of commodity itcms. “

7+ To provide advice and information on coﬁmodities as required by .
other branches or divisions ard committees of UNRRA and the regional
offices, .

8+ To review, analyze cnd make recommendations with reepect to
programs for supplios submitted by regional offices and of purchase
proposals by member governments,.

9. To colloboratc in the devblopment end formulation for approval of °
time schedules for allocation, procurement and delivery of occmmoditicss
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In addition to the esbove functiofis, the Division of Agricultural Rehabili-
tation will: Formulate programs, cooperating closely with the other
Divisions of the Burcau of Supply for the prompt reheabilitation of fobd
production in liberated areas;-including both agriculture and fishing,

and including the preserving end processing of foods. The Division of
Agricultural Rehabilitation will cooperate fully with the Standing '
Technical Gommittee ‘of the Council on Agriculturc and with such regional
sub=-committees as may be established, and will be responsible for
technical agricultural personnel and programs on other regional committecs
and organizations to carry out the work in the liberated areas.

In addition to the sbove functions, theo Division of Food will: Formulate
progroms, cooperating with othor divisions of the Bureau and with the
functional divisions of UNRRA, for supplying foods which will refleect as
scientifically as possible such factors as tho indigenous production

of recipient countries, the nutritional guidance available from the
Interim Commission &f Foed and Agriculture and recognizeéd bodies of
nutritional opinion, the special needs of such units as the functional
division on Displaoced Persons, atc.

In addition to the above functions, thé Division of Clothing, Textiles,
and Footwear will:" Formulate progroms, cooperating with fumctional
‘divigions of UNRRA, which will recognize the relative needs for clothing,
plece goods ond fibers, and ¢other raw materials for clothing and footwear.

In addition to the above functicns, the Division of Industrial Equipment
will: Cooperate closely with the Division of Industrial Rehabilitation
of UNRRA with & view of expediting the flow of industrial equipment on &
priority basis.
In addition to the above functions, the Division of Medical and Sanitation
Supplies will: Cooperate closely with the Division of Health of UNRRA ~
to expedite the flow of medical and sanitation suppllas within the general
framework of the supply prograoms

In addition to the above functions, the Division of Raw‘Muterials will
cooperate fully with other units of UNRRA to establish overall require=-
ments and e program of supply covering fuels, timber, steel and other
materials as assigned, toking particular account of the need for stocking
for multiple use. ) — *\

-

e

Doputy Director General
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SUBJECT; Personnel Assignments in the Bureau of Supply

The following assignments of persomnel are made to positions in the organiza-
tional units described in Bureau of Supply Order No. 8, "Internal organization
of the Bureau of Supply"s

I. Immediate Office of the Deputy Director General

Eleanor Case Lott
Irene Page
Lorenzo Smith

Rolf Nugent, Adviser
Ann Chamberland
Elizabeth Viergutz

k. K. Gaumnitz, Assistant to the Deputy Director General
Eleanor Washburn

Frederick C. MeMillen, Administrative Officer
Jane Beall

Mitzi Cheplak

Mildred Dunkleberger

Gladys Helmers

Assistant Chief of Bureau

David Weintraub, Assistant Chief of Bureau

Irene Church
P. 4+ Kerr
Helen Miles
Susan Morris
Janet Smith

Requirements Coordination Branch

S. M. Keeny, Chief

Helen Eikleberry
Patricia Hooper
Dorothy Iuria
Jean Marburg

Ann Morris
Lorraine Sehaefer
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Allocations Coordination Branch

Charles Elkinton, Chief
-Dorothy Buffmire

Dilys Davies

Wayne Wilson

Proeurement: Coordination Branch

Karl Borders, Chief

Myron Brock
Treva Burd
Walter Chudson
Olive Gill
Justine Gubin
Harry Isikoff
Morton Kent
Bernard McKeever
Rita Williams

Statistical Records and Renorts Branch

Richard Funkhouser, Chief

Freda Alt <. Kathleen Klotz
Edna Boorady Rebecca Pecot
Paul Booz Battaille Railey
Virginia Clark Estella Rowinski
Raymond Fadner Mary E. Sexton
Josephine Grantham Lisa Wadsworth
Linea Hedquist Frances Vhipple
Jean Kiernan . Virginia Wilbur

Division of Agricultural hehabilitation

Edwin Henson, Chief

Irene Hallett
Leo Kolodny
Lillian McCormack
Elsie Marclay
Millard Peck
Donald Sabin
Peter Slagsvold
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VIII. Division of Clothing, Iexﬂiles; gnd Footwear
Abe Hackman, Chief

Hazel Bell ‘Wanda Kugaczewska
Abraham Boykoff Frances Ruda
Marian Bridges Herbert Sehenker
Herbert Conhaim . Mary Stanski
Howard Connell Frances Taris
Norma Factor - Milton Weber
Elizabeth Fingeroth Mayre Zorie
Alexander Gordon o '

Division of Food

¢ Andrew Cairns, Chief

Barbara Cartmel
Waling Dykstra
Rita Kalichstein
't Wallace MacMonnies

George Peterson
Doris Porter
Elnora Rathje
Alice Rosner
Laurell Secranton
Grant Tolley

- Mavis Walker

Division of Industrial Equipment
Grey lLeslie, Acting Chief

Edna Hill
Theodore lazarus
Harris Loewy
Elizabeth Netzorg
Lillian Shaw

Division of Hedicg;léggvhhnitéigéﬁ Supplies
Eugenia Keller .. ;Iﬁ_rq

i

?\M\ 7 .EEYMMLLL,,\

Deputy Director General




UNITED NATIONS BUREAU OF SUPFLY
RELIEF AND REHABILITATION ORDER NO. 8, Sup. 2

&

ADMINISTRATION 26 June 1944

SUBJECT: Internal Organization of the Bureau
of Supply

Pursuant to the provisions of General Bulletin No. 45 of 19 June
194, there is hereby established withfn the Bureau of Supply,
effective July 1, 1944, the Division of Industrial Rehabilitation.
This Division will have the responsibilities heretofore assigned
to the Division of Industrial Rehabilitation, the Division of
Industrial Equipment of the Bureau of Supply, and the Division

of Raw Materials of the Bureau of Supply. The Division of Indus~
trial Equipment of the Bureau of Supply and the Division of Raw
Materials of the Bureau of Supply will be absorbed by the new
Division of the Bureau of Suvply, effective July 1.

BEffective July 1, Mr, Willexrd F. Dey will assume the position of
Assistant Chief and Acting Chief of the new Divisdon of Industrial
Rehabilitation, Bureau of Supply.

A later ammouncement will be made conecerning the internal structure
of the Divisién.

Effective July 1, any personel transferred to the Bureau of Supply
from the present Division of Industrial Rehabilitation and the
present personnel of the Divisions of Industrial Equimment and

Raw Materials will report to Mr, Day for assignments pending
completion of organization plans,

It is fortunate that the Director General has made arrangements
whereby Mr. Fried will continue to serve as a Consultant to him,
and Mr. Fried has graciously agreed to advise and assist the Bureau
of Supply in connection with this new assigmment from time to time.

Roy F. Hendrickson
Deputy Director General.
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UNTTED NATIONS BUREAU OF SUFPLY
RELIEF AND REHABILITATTION ORDER NO. 8, Sup. 3
ADMINISTRATTION 26 June 194,

SUBJECT: Internal Organization of the Bureau of Supply

There is hereby established the Ocean Shipping Branch of the Bureau of
Supply, coordinate with the Requirements Coordination Branch, the Alloca~-
tions Coordinstion Branch, the Procurement Coordination Branch and the
Statistical Records and Reports Branch.

All of those functions pertaining to storage and shipping heretofore
assigned to the Procurement Coordination Branch are hereby reassigned to
the Ocean Shivping Branch, In view of the interlocking relationaslip be-
tween procurement and shipping, the Ocean Shipping Rranch will work in
close collaboration with the Procurement Coordination Branch,

The functions, authorities and responsibilities of the Ocean Shipping
Branch are as follows:

A. To assume leadership in the Bureau of Supply with respect
to all forwarding, storage and shipping functions of the
Bureau of Supply from the point of origin of the eargo
to the port of ultimate destination;

To develop and formulate for approval, in cooperation
with the Procurement Coordination Branch, all policies,
procedures, and documents concerning the transfer of
title, packaging, labeling, forwarding, storing, in-
suring, booking, and shipping (including freight charges,
contracts, and related matters) of relief and rehabili-
tation supplies;

To analyze requirements and procurement programs from
the shipping standpoint and to prepare therefrom pro=-
grams of requirements for shipping space;

To establish and maintain close working relationships
with:

1« Intermational and national shipping allocation
agencies; to present to such agencies the shipping
programs as developed in paragraph "C" above, and
to make firm bids for vessel tonnage under such
programs to the appropriate shipping allocation
agencies;

National agencies acting for the Bureau of Supply

on the forwarding, storage, and shipment of cargo,
and to issue such instructions to and request such
reports from such agencies as necessary;
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The eivil affairs, transportation, and other re-
1ated branches of the military authorities in order
to facilitate the transfer of the responsibility
for shipment of civilian supplies from the military
authorities at the appropriate time for each area
of destination.

To be responsible for all trasport, storage and shipping
operations with respect to trans-shipment cargo at any in-
termediate discharge port and for the inspection and tabula-
tion of all cargo at the port of ultimate destination;

To employ as necessary and to direct the activities of
private forwarding storage shipping, vessel operating, cargo
inspection, and other related concerns;

To authorize all disbursements of any kind pertaining to
the above;

To advise all other Branches and Divisions of the Bureau
of Supply with respect to forwarding, storage, and shipping
matters, and to undertake such related responsibilities as
may be assigned from time to time.

Roy F. Hendrickson
Deputy Director General.




UNITED NATIONS BUREAU OF SUPPLY
PMLIEF AND REHABILITATION ORDER NO. 8, Sup. 4
ADMINISTRATION 6 July 1944

l SUBJECT: Personnel Assignments in the Bureau of Supply
\

Effective July 1, Mr. William Dominick entered on duty
with the Bureau of Supply as Chief of the Ocean Shipping
Branch, which was established by Bureau of Supply Order
No, 8, Supplement 3.

All questions concerning shipping, transportation, and
warehousing matters should be referred to Mr., Dominick,
and all questions concerning packaging, labelling, etc.
should be cleared with him,

| ( .:’t U / {;V,éuﬂ/ // 44&/ =

Acting Deputy Director General




UN NATIONS BUREAU OF SUPPLY
RELYEF AND REHABILITATION ORDER NO/ 8, Sups 5
ADMINISTRATION 6 July 1944

[

SUBJECT: Internal Organization of the Bureau of Supply

There is hereby established within the Bureau of Supply, the
Branch for Contributed Supplies.

The responsibilities of this Branch include the following
functions:

1. To‘éxplore, develop and coordinate UNRRA's
participation in the used c¢lothing drives;

2+ To cooperate in the investigation and develop-
ment of other programs for voluntary contributions;

To serve as Secretariat of an UNRRA committee,

composed of representatives of the Division of

Welfare, the Division of Public Information and
the Bureau of Supply, aiding in the development
of the Used Clothing progranm.,

Effective July 1, Mr. Dan West entered on duty with the Bureau
of Supply as Chief of this Branch.

W/ Wyptirtaed—

Actlng Deputy Director General

441567




% NATIONS BUREAU OF SUPPLY
AND REHABILITATION ORDER NO., 8, Supa 6
ADMNISTRATION 19 August 1944

SUBJECT: Functions of the Division of Industrial Rehabilitation

In addition to the functions outlined in Bureau of Supply Order No, 8
for all commodity divisions with respect to the commodities assigned
to them, the Division of Industrial Rehabilitation will:

1, Formulate plans for the rehabilitation of those in-
dustries and services essential to relief in liberated
areas, establishing a system of priorities for each
area based upon need and upon the availability of
materials and equipment locally,

Examine in the light of the supply and shipping situation,
import programs submitted by both paying and non-paying
govermments, recommending changes and suggesting substi-
tutions where desirable, and indicate priority of one
claimant area over another in drawing materials and eguip-
ment from stockpiles in order to insure that each area re-
ceives the equipment necessary to fulfill the industrial
rehabilitation program for that area, and to produce
relief goods for other liberated areas,

Cooperate fully with the Standing Technical Committee
on Industrial Rehabilitation and its sub-committees.

4y Be responsible for the selection and training of techni-
cal personnel for field missions,

This supplement supersedes previous memoranda issuved by the Bureau of
Supply insofar as they are inconsistent with these provisions.

g — s
i \ f

AR

Députy Director General

442414




UNITED, NATIONS BUREAU OF SUPPLY
RELIEF AND REHABILITATION ORDER NO, 8, Supe. 7
* ADMINISTRATION 12 October 1944

SUBJECT: Internal Organization of the Bureau of Supply

There is hereby established the Requirements and Allocations Coordination
Branch of the Bureau of Supply, consolidating and merging the functions
and personnel of the former Requirements Coordination Branch and the
Allocations Coordination Branch.

The functions, authorities and responsibilities of the Requirements and
Allocations -Coordination Branch are as follows:

Ay In 2 staff capacity to assume leadership for the work of the
Bureau in the field of requirements and allocations, and to review
- all action in that field for conformity with established policies;

Be To formulate policies, procedures and methods relating to
computation of requirements and the preparation of requests for
allocations;

Ce To assist line divisions in estimating requirements for their
appropriate commedities, and to develop coordinated programs of
requirements by country and broad cammodity classificationg

De To be responsible for assembling of requirements data by UNRRA
missiong in liberated areas and to obtain required action with re-
apect to requirements for these areas; to develop procedures for
maintaining flow of data on requirements and allocations between
Headquarters and Regional Offices;

Be To zet in a liaison capaeity between line divisions and Combined
Boards, the military, member govermments and Regional staffs with
regard to requirements coordination and allcoeations;

F, To furnish leadership to the Requirements Review Committee;

G, To formulate policies, procedures and methods relating to
translation of Combined Beard allocations into allocations by
national ellocating agencies; to formulate procedures for al-
locating to member governments after total allocations have been
received by UNREA;

He To have staff responsibility for insuring required action by
the Bureau of Supply on all requests for allocations made directly
by ecountries with immediately available financial resources, as
well as those made by all other countries;

I. To adjust UNRRA requirements in the light of civilian supply
programs of the military authorities and in the light of potential
contributions from supplying countries,
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Effective immediately, Norman Ieon Gold is designated Chief of the Re-
quirements and Allocations Coordination Branche

' ’\\n\ 5 9

Deputy Director General




UNI NATIONS BUREAU OF SUPFLY
L AND REHABILITATION ORDER NO, 8, Supe. 8
ADMINISTRATION 7 November 1944

SUBJECT: Internal Orpanization of the Bureau of Supply

Procurement responsibility is hereby vested in the Industrial
Rehabilitation Division for all miscellaneous commodities which
do not clearly fall within the areas of responsibility of the
Divisions of Agricultural Rehabilitation; Food; Clothing, Tex-
tiles and Footwear; and Medieal and Sanitation Supplies. (For
instance, kitchen utensils, beds, camp equipment, etc.)

While procurement responsibility for miscellaneous commodities
which may be included in the Medical Supplies programs is

hereby vested in the Industrial Rehabilitation Division, the
Division of Medical and Sanitation Supplies retairs responsi-
bility for the analysis of the requirements of such commodities
and will furnish such requirements data to the Industrial Re-
habilitation Division. Requirements estimates submitted by

any organizational unit outside of the Bureau of Supply shall

be referred to the Requirements and Allocations Coordination
Branch for analysis and approval, Thet Branch is authorized to |
call on any commodity division of the Bureau of Supply for assisde
angce in such analyses,

Deputy Direetor General




UNITED NATIONS 1 vED BUREAU OF SUPPLY
TR AND RERABILITATION RECEI ORDER NO. 8, Sups 9

ADLWISTRATION 9 JAN 1845 | 23 November 1944

J

| A7 A
SUBJECT: Internal Organization of ﬁ&fgzggijg'Supply;_;allocation and Distri-
bution of Contributed Clothing

Subject to the following considerations, there is hereby vested in the Clothing,
Textiles and Footwear Division of the Bureau of Supply responsibilities for the
allocation of contributed clothing among all claimants on the basis of requests
for eontributed clothing submitted by member nations and in accordance with a
predetermined use ratio of used clothing to new:

1, This contributed clothing shall be available for allccation
to liberated areas only.

2. lihere a nation that does not require UNREA's financial assisi—
ance becomes a claimant, such nation shall be asked to reim-
burse UNRRA for its estimated approximate “out of the pocket®
costs, such as transportation, handling, warehousing and baling,

A written agreement shall be prepared in every instance of
alloention, outlining conditions under which the contributed
clothing is to be distributed, this written agreement to em-
body all provisions of Administrative Order No, 23 governlng
distribution of contributed clothings

Contributed clothing may be stockpiled for later use in libersted
areas, but in any suech instance, ample sefeguards must be pro-
vided to insure full compliance with policies outlined in Ad-
ministrative Order No, 23 when eventual distribution of such
stockpiled clothing is made.

In view of the limited supply, full consideration shall be
teken of the present and potentisl needs of all liberated and
to be liberated arees to insure equiteble distribution among
such countries, ineluding information received from Chiefs of
Missions and from country and functional specialists in other
units of UNRRA.

. Mr. Dan A. West, Chief of the Branch for Contributed Supplies, Bureau of Supply,
is hereby designated to serve as UNRRL chairmen of the informel committec to
which the Director General on 24 October asked the religious faiths of the
United Stotes to name representation. It will be the purDOSr of this informal
committee to keep the religious faiths of the United States currently informed
as to the factors that are taken into consideration in ffcrtq to “c“lCVG
fair and equitable distribution of this clothing to the arens where it is
needed,

The Clothing, Textiles and Footwear Division is responsible for keeping Mr.
West informed at all times regerding proposed use, shipment and distribution
of this clothing,

/\u_j ¥ "‘—xua(im :.";ﬂ,..,-m._

Deputy Director General




UNT NATICONS : _ BUREAU OF SUPPLY
REL AND REHABILITATICON i ORDER NO. 8, Sup. 10
ADNTWSTRATION R A, 18 December 1944

s
SUBJECT: Delegation of Bureau of Suﬁﬁﬁf?ﬁ%pon31bllity for Non-Governmental
Contributions of Other Than Personal Serviges

The responsibility involving offers of non-governmental contri-
butions vested in the Bureau of Supply by Administrative Order
No. 38, dated 9 December 1944, is hereby delegated to the Branch
for Contributed Supplies, which shall have sole responsibility
within the Bureau of Supply for this function.

All Branches and Divisions within the Bureau of Supply shall
immediately transfer to the Branch for Contributed Supplies any
negotiations now pending with organizations or individuals con-
cerning contributions.

Any inquiries, whether written or oral, formal or informal,
received at any time within any Branch or Division concerning
contributions shall be immediately referred to the Branch for
Contributed Supplies.

The Branch for Contributed Supplies shall keep other interested
Branches and Divisions currently informed concerning negotia-
tions for contributions relating to the work of those Branches

and Divisions and shall look to appropriate Branches and Divisions
for services or consultation in determining the acceptability of
such contributions,

h\ N
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Dcputy Director General




"UNITED NATIONS : > [+  BuREAv OF SuPPLY ‘ 173
AND REHABILITATION | ORDER NO, 4, Sups 9
{ISTRATION 13 December 1944

SUBJEGT: Reserved Commodity Lists

Attached for your information are the following:

(1) Copy of the Reserved Commodity Iist of the CFB, CPRB, and - 1
CRMB distributed to govermments financing their own import
program by the Operating Subommittee of the Combined
Liberated Areas Committee (CLAC(S)).

(2) Copy of WJgint Memorandum of Understanding Between CPRB-
CRMB and UNRRA on the Progedure for Processing UNRRA Pro-
grams %

(Although a specific memorandum with reference to the handling
of the CFB Reserved Commodity List has not been prepared, sub-
stantially the same procedure outlined in the CPRB-CRMB Memo-
randum of Understanding will apply,)

Your attention is called to the fact that governments finanecing their own import
programs will continue to submit copies of their proposed program of purchase to
UNRRA, whether or not the items appear on the Reserved Commodity Lists. The
"non-reserved® items are still of interest to UNRRA, since the purchase of sub-
stantial quantities of such items by one country may place them in short supply
and interefere with the purchasing plans of UNRRA and the other governments fi-
nancing their own program., Commodity Divisions evaluating purchase requests

are asked to keep in mind the possibility of such conflicts,

Future allocation requests filed by UNRRA will take sognizance of the Reserved
Commodity Lists. As heretofore, UNRRA will prepare a single document for sub-
nission to the Combined Boards and to the appropriate national alloegation authori-
ties, However, within the doecument there will be indicated (by appropriate
reference to, and separation of, reserved items) those items which are of in-
terest to the Combined Boards. The appropriate Combined Boards will receive

the entire document but will only take action on those items falling within

their purview., If UNRRA wishes to realize a contribution from a given country,
preference should be expressed for a Combined Board allocation from that eountry.

With respect to items which do not appear in Reserved Commodity Lists, it will

be necessary for UNRRA to indicate quantities desired from various supply sources,
Copies of the requirements-—allocations document will be sent to the appropriate
national supply authorities (Canadian Mutual Aid Board, SsLed«O.,London, etcs)

in those cases where '"non-reserved%items are requested frcm speeific countriesy

These lists will be amended by the Combined Boards if the pressure of require-
ments or changes in the supply situation so warrant. These lists have been de-
veloped in consultation with UNRRA and cen be modified at the request of UNRRA
should it prove necessary.

- r
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Deputy Direecdor General




"JOINT MEMORANDUM OF UNDERSTANDING
ON THE pnocmm-mﬁwmj PROGRAMS"

The CPRB and the CRMB, with the concurrence of the national
agencies concerned, will each prepare and revise a 1ist of
1tems in short supply which require combined determination

of sources of supply. (Therg may be items which, for ship-
ping reasons, may require tp be added to these lists.) UNRRA
will be invited to comment on these lists prior to their final
approval. These lists, when consolidated, will Dbe deslgnated
as the "Reserved Commodity List" and will be tranemitted to
UNRRA, For their guidance this list will also be transmitted
to the governments submitting requests for allocation directly
to the Combined Boards.

' Erogfams for Items Appearing on the Reserved Commo di ty
ist,

1. UNRRA will submit to the Combined Boards, programs
for items on the Reserved Commodity Ligt, glving
dates when requirements will be needed, geographic
area covered and justification of the amounts
requested, whenever possible,

The Boards, in accordance with current procedures,
will arrive at a recommendation as %o quantities
and sourccs of supply, taking into agccoung as far
as possible any preferences as to source @xpressed
by UNRRA,

After sources of supply have been determined, UNRRA
will initiate procurement with the appropriante
national agencies.

All Combined Board recommendatlions as to sour'ces
of supply of any commodity are made with the gnm-
plicit conditlon that quantity and composition
adjustments may periodically be recommended LY
the Boards as circumstances warrant.,

The paying governments, in submitting programs.

for items on the Reserved Commodity List airect@y
to the Combined Boards, shall gimultaneously submit
copies of those programs to UNRRA. UNRRA shall,
within ten daye, file i1ts comments with the Com~
bined Boards,




B, Programs for Items Not Appearing on the Regerved
Commodity List.

9

UNRRA will itself determine the sources of supply
desired and will initiate procurement directly
with the supplying country, simultaneously inform-
ing the appropriate Combined Board of its action,

Where UNRRA is unable for supply reasons to ful-
fill such programs by direct action, it may request
Combined Board consideration of the item concerned,




CONFIDENTIAL

ON FROC R_THE HANDLING OF CIVILIAN
SUPPLY REQUIREMENTS

1. Representatives of the United States, the United Kingdom and
the Canadian Governments have recently concluded a review of the pro-
cedure for the handling of programs of the civilian supply require-~
ments of liberated Buropean countries other than those requirements
provided by the military during the military peried. This review has
resulted in agreement between the three Governments on the following

procedure.

2. The Combined Prpduction and Resources Board, the Combined
Raw Materials Board, and the Combined Food Board have prepared a list
of items in short supply which require that awailability and sources
of supply should be determined through agency of the Combined Boards.
Thie list, which has been designated the "Reserved Commodity List",
is set out in the enclosure to this memorandum, Any amendments which
the Boarde may from time to time make will, of course, be promptly no-
tified to you., As regards items appearing on this ligt, it ig re-
quested that the Governmente concerned should continue to submit their
programs for such items to the appropriate Combined Board, with copies
to UNERA, the Foreign Economic Administration, the Supplies for Liberated
Areas (Official) Committee (London), and to the Department of Trade

and Commerce (Ottawa)., The Combined Boards will then consider these

programeg and arrive at recommendations as to the quamtities available

CONFIDENTIAL




CrAC(s) 8 (Cont.) “-Dee CONFIDENTIAL

and the sources of supply. During this precess, the Beards will, of

course, give consideration to any preferences as to sources which may
w W the Governments.

3. As soon ac agreement has been reached on sources of supply,
the government concerned should initiate procurement with the appropriate
national agencies of the United States, the United Kingdom and Canada,

or elsewhere,

4, As regards items which do not appear en the Reserved Commodity

List, it 1s requested that the government concerned should supply the

Combined Boards and UNRRA with copies of any programs or requirements at
the same time as it itself determines the sources of supply which it

"prefers and initiates procurement directly with the supplying country.

5. Where the Governments are, for supply reasons, unable to fule
fill their programs for non=reserved commodities by direct action, she
Combined Bomrds will, upon the request of the government concerned, lend
whatever assistance they can on items in respect of which difficulties

are encountered,

6, You will appreciate that shipping consideration may, in some
cases, affect the freedom of choice of supply of items which are net en
the Reserved Commodity List and we have no doubt that the European Governw
ments will bear in mind the importance of fully coordinating their procuree

ment action Wth the shipping authorities.

CONFIDENTIAL




CLAC(S) 8 (Cont.) CONFIDENTIAL
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7. The executive Officers of the Combined Boards will discuss

vith the supply representatives in Waehington of the g&vernmegta cons

cerned matters of supply as they affect the respénsibility of each
board and questions arising out of the compesition of the Reserved

Commodi ty List.

CONFIDENTIAL




RESERVED COMMODITY LIST

of items in short supply requiring Combined Board deter-

. mination of sources of supply.

November 13, 1944




COMBINED FOOD BOARD RESERVED COMMODITY LIST
vaemher 9 344

Wheat and Flour

Animal and Vegetable Proteine

Rice

Fats and 0ils (including oil seeds)
Sugar (including molasses and syrups)
Dairy Products

Meat and Meat Preducts

Canned and salted fish

Vitaming (except cod liver oil)

Cod liver oil

Dried Fruit

Citric Acid and tartaric acid (1nc1uﬁing tartrates)
Essential Oils

Tea

Cocoa (including beans and preparations)
Spices (i.e. cinnamon, nutmeg, mace)
Fertilizers

a, Nitrogenous

b. Phosphatic (including rock)

¢c. Potassic

Food Grains and meals

Pulses

Bgge

Coffee .

Other Spices (i.e. ginger and pepper)
Tobacco

Soap

Edible Nuts

Seed (field and vegetable)

COMBINED PRODUCTION AND RESOURCES BOARD
RESERVED COMMODITY LIST

November 9, 1944

Public Utilities Bquipment:

a. Power Equipment

b. Manufactured Gas Equipment

c, Water Supply and Sewage Equipment
d. Communications Equipment

e. Point~to~Point Radio Equipment

f. GSpare Parts for the above equipment




-

Transportation Equipment:

a., Locomotives
Rolling Stock

Trucke
Replacement Parts including Batteries

Tires and Tubes

Medical Supplies:

a. Drugs:
Cinchona Bark and Derivatives
Ipecac and Derivatives
Penicillin
Narcotics

Dental ipment:
Dental Burrs
Dental Angle Hand Pieces

Laboratory Equipment:
Analytical balances (sensitivity 1/20 mg. or more sensitive)

Centrifuges (having a value of more than $80.00)
Microscopes, medical

Vacuum pumps (1 micron or higher vacuum)

X-Ray Film

d. D.D.T.

Leather Preducts:

a., Footwear

b. Other leather products

¢. Non-leather Material for the production and repair of
footwear.,

Note: Hides, skins and leather included on
the CRMB list.

Coal and Coke

Coal Mining Machinery (Underground)t

a. Cutting machines - Shortwall and Longwall
b, Cutting machines - Univergal and Arcwall




c-_
d,
e.
fo
gn
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J.
kl
10
m,
n.

Crawler

Track

Chain and Elevating
Belt

Shaker

Loaders
Loaderg

Conveyors

Conveyors

Conveyors

Mine Locomotives
Cars

Cars

Drille

Mine Crawler Trucks
Hoiste

Repair Parts for the above

Mine
Shuttle
Electric

Coal Mine Type

E VR Y e R

Textiles

Yarng, and fabricg of cotton, wool ad rayon, and articles
made therefrom, including the following:

a,

b,

All fabrics fpr clothing, household or other uses made
from cotton, wool or rayon whether woven or knitted,

All clothing, household textiles and other fabricated
articles made of cotton, wool or rayon, whether woven or
knitted,

All yarns of cotton, wool or rayon,

All fabricated articles from yarn of cotton, wool or
rayon including fishnets and fishnet twine, sewing
thread, yarn for mending and darning,

Tire cord,




sl

COMBINED RAW MATERIALS BOARD RESERVED COMMODITY LIST
November 9, 1944

Animal brigtles
' - ’ -

-

ishehtoa fspinﬁini grades only)
Bisttuth

Cadmium

Casein

Chromi te

Copal gum

Copper sulphate

Cordage fibres (manila, sisal
hemp, hennequen)

Lead

famber (including mining timber;
railway sleepers, p&les._plywooﬂ)
Manganese

Mica

Nickel

Nylen

Platinum

Pulpwood, pulp, paper, paper-
board

8ordage manufactures

Corundum
Cotton (long staple only)
Gluestock and glue bones

Hides, sking and leather, and
tanning materials

Jute and jute manufactures

Kapok

NOTES

Pyre thrum
Pyrites
Rotenone

Rubber (crude and synthetic tow=
gether with carbon black)

Silk
Tin

Zinc (concentrates only)

(a) Except in the case of manganese and chromite or as otherwise
stated the metals listed should be read to include the metals
themselves and their ores and concentrates, but not their

semi~manufactures,




(v)

5=

In the case of mica and bristles it is not the intention
of the Board to determine sources of supply in resgpect
of certain types which are in surplus supply., It will
be necessary, however, for the Board to examine require=
ments before this decision can be arrived at in each
case, afid reqilfements of mica and tristles should dbe
Presented in terms of types, grades and sizes,




4.

e UNITED NATIONS BUREAU OF SUPPLY
RELTCF AND RRHABILITATION ORDER NO. 9
ADMINISTRATION 14 April 1944

It has been determined as a matter of policy that UNRRA

will allow the use of taxicabs at Administration expense in
justified cases. The Chiefs of major sub-divisions of UNRRA
have been authorized to approve the vse of taxicabs by per-
sons on their staffs, This memorandum constitutes authority
for the Chief of any Division or Branch of the Bureau of
Supply to use taxicabs as necessary, and to authorize the
use of taxicabs by other persons who work with him,

In order to obtain reimbursement for such expense, the indi-
vidual who incurred the charge should submit to the Adminis-
trative Officer of the Bureau of Supply not later than the
25th of each month a2 statement showing the dates, trips

taken, the reason for each trip, and the amount of the charge.
There will be no allowance for tips. If approved, this
voucher will be submitted to the Finance Division and the
amount of the voucher will be paid by the Finance Division

to the individual who submitted it.

L a—
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Deputy Director General
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UNITED NATIONS BUREAU OF SUPPLY
RELIZF AND RRHABILITATION - ORDER NO, 10
ADVINISTRATION | "QG*kpril 1944

SUBJECT: Procedural Instructions for the Preparatloﬂ and '
Handling of Gorrespondence ol Aonasd

l

l. A, Until further notice, all’ ¢orr95pondence addresseﬁ tO'mfmbers of Con-
. gress should be prepared for the signature of Governor Iphman, unless
otherwise indicated on routing slip. ,
Be All correSpondence concernlng policy matters addrassed to repreaenta—
tives of governments should be prepared for Governor Lehman's signature
unless otherwise indicated, ‘ .

C. All other correspondence involving policy questions on requirements,
allocations, supply, and agricultural rehabilitation matters should be
prepared for my signature,

D. All correspondence directed to Combined Boards and members of the
Supply Committee should be prepared for my signature,

E, Other correspondence should be prepared for the signature of the Chief
of the appropriate Branch or Division, or at the discretion of the chief,
for the signature of the appropriate person within the Branch or Division.,
The office of the appropriate chief shall record and follow up on all
mail referred to that Branch or Division for reply, and shall be the focal
point for information on the status of such mail.

letters and telegrams sent to my office for signature or initialing should
be accompanied by significant background and pertinent previous corres-
pondence, and must carry the initials of the Chief of the Division or
Branch in which they are prepared; they shall be routed for clearance
with staff branches as necessary, and through Mr. Weintraub's office.
Occasionally it may be found desirable to attach to such letters or tele-
grams a brief note explaining the circumstances. All notes of comment
should be left attached to file until letter is ready for dispatch,

All incoming mail for the Bureau of Supply will be received by the Communi-
cations Officer of the Bureau of Supply, Miss Gladys Helmers in Room 817,
who will (a) send incoming mail for reply over my signature (or other
Signature at a policy level) to this office for routing and follow-up,

and (b) route other mail to the appropriate staff member for reply, and
follow up to see that reply is made., The reply should be prepared within
three days. Jhen the nature of the letter is such that a reply cannot

be prepared within this period, acknowledgment should be made within

three days stating when the full reply may be expected. All outgoing mail
for the Bureau of Supply is to go through the Communications Officer for
vise! as to form and for final dispatch.

All communications should be prepared in the form preseribed by the UNRRA
correspondence manual, which is to be issved in the near future., In
addition to the number of copies specified in this manual, the Division




UNITED NATIONS BUREAU OF SUPPL
RELIEF AND REHABILITATION ) ORDER NO. 10
ADMINISTRATION Page 2 -

or Branch Chief is responsible for seeing:thdat any extra copy is made
of such communications as would be of interest to the London Office.
In these instences, copies of relevant incoming correspondence should
also be attached. Copies intended for the london Office should be so
marked, and inserted beneath the yellow copy of the outgoing corres-
pondence. This special set will be detached by the Communications
 Officer, and will be used in assembling the weekly file to be sent to
the London Office,

M
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Deputy Director Generzal
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UNITED NATIONS BURFAU OF SUPPIY
RELIEF AND REHABILITATION ORD%R NO, 10, Sup.l
ADMINISTRATION 8 May 1944

gﬁBJECT: Procedural Instructions for the Preparation of Mimeographed Material

It is often desirable to include copies of mimeographed
material in the weekly file which is sent to the lLondon
Office, but because of the weight of mimeographed paper,
there is some difficulty in securing the necessary air
transportation.

It is possible to have material mimeographed on thin paper.
Accordingly, when material is being duplicated which may
be sent to London or to Cairo, a note should be attached -
to the stencil when it is sent to the Mimeograph Room,
asking that two thin copies be prepared in addition to the
regular copies. These two thin copies should be sent to
Mr. R. K. Gaumnitz as soon as they are received, so that
he may include them with other material to be sent to
London and Cairo,

‘_}
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Deputy Director General




UNITED NATIONS BUREAU OF SUPPLY
RELIEF AND REHABILITATION ORDER NO. 10,Supe 2
) TNISTRATION 29 September 1944

" SUBJECT: Procedural Instructions for the Preparation and Handling of
Correspondence

It is important that persons outside of UNRRA with whom we deal be given
a single point of contact with each Division and Branch of the Bureau of
Supply, and that outgoing communications be consistent with respect to
policy, etcs Consequently, communications addressed to someone outside
of the Administration and signed within the Branch or Division of the
Bureau of Supply in which they originate should be signed by the Chief
of that Branch or Division, Of course letters of concern to another
office should be cleared with that office and a copy supplied.

It is also important that as much as possible of the mail be handled
without reference to the Office of the Deputy Director General. There
are, however, certain types of communications which must be prepared
for the gignature of the Deputy Director General cr the Acting Deputy
Director General, These include:

(a) OCommuniestions addressed to representatives of member
govermments, except conmunications directed to supplying
nations concerning the details of procurement arrangements;

(b) Communications addressed to Combined Boards and committees
of Combined Boards, except communications supplying de-
tailed data requested by the DBoard;

(¢) Communications addressed to a Regional Office or a Mission
of UNRRAj

(d) Communicstions finally eommitting UNRRA to the procurement
of relief and rehabilitation supplies or committing UNRRA
funds for this purpose;

Communications addressed to representatives of the Combined
Military. .

N b o

Deputy Director General
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UNITED NATIONS BUREAU OF SUPPLY
FELIZF AND REHABILITATICN SRR WO, 33
ADMINISTRATION 5 May 1984

SUBJECT: Preparation of Correspondence on Proposals by Member Governments

for Procurement in Advance of Liberation (Procedural Instructions)

Bureau of Supply Bulletin No, 10 desecribes the Administration's pro-
cedures with respect to proposals for advance procurement by member
governments. The attached letter to Sir Frederick Leith-Ross contains
further materials on these procedures, and it is urged that all staff
members of the Bureau familiarize themselves with them.

Upon receipt of a proposal for advance procurement from a member goverm-
ment, the following communications should be prepared for my signature:

(a) Reply to the member government;

(b) Letter to the appropriaste Combined Board,

(c) letter to the Combined Civil Affairs Committee
(which is a committee of the Combined Chiefs of

Staff) .

In drafting these communications, the form of the letters attached
should serve as a guide.

Deputy Director General

Attachments




Dupont Circle Building
Dupont Circle
Washington, D. C.
March 27, 1944

Sir Frederick Leith-Ross
1-11 Hay Hill

Berkeley Square

London, V.l

Dear Sir Frederick:

This is to acknowledge your letter to Director General Lehman dated
March 1 and to inform you of the action taken on the Norwegian re-
quest (enclosure 1) with rcference to irgentinian wheat and rye.

The answer to the Norwegians (enclosure 2) was based upon the general
principles laid down in Part 6 of the Minutes of the Seventh Mecting
of the Committece on Supplics, copies of which were airmailed to you
on March 21, 1944.

We are also cnclosing a copy (enclosure 3) of a lctter from the French
Committec of National Liberation informing us of the intention to
purchasec canned tuna fish and tobacco. Our answer (enclosure 4) is

similar to that given the Norwegians. Copies of these letters were
transmitted to the Combined Food EBoard znd the Combined Civil .ffairs
Committee under cover of the letters included herein as enclosures 5
and 6.

The following questions of policy and procedure are involved in these
matters: !

1) The manner in which the requests by irdividual governments for
allocationg fit into the pattern of overall allocation requcsts
submitted by UNRRL.

s a first step toward fulfilling UNRR.'s responsibility to obtain
for liberated arcas as a wholec a fair share of total allocable
supplics, UNRR. asked the Combined Food Board on Y¥cbruzry 26 for

an allocation of 2lmost six million metric tons of foodstuffs for
the first two gquarters of 1945. To the extent that the purchases
of the French, Norwegians, and othcrs are intended for civilian
relief during the period of civilian rcsponsibility, their requests
for allocations would fall within the total zllocations granted to




Sir Frederick Leith-Ross Page 2

liberated areas pursuant to UNRR.'s reguest. It does not matter
who has title to commodities so long as UNRR. can ask one coun-
try to surrender them to meet more urgent needs in other countries.
UNRR., however, must be responsible for keeping a record of these
purchases (and all previous purchases) in order to guarantee that
there will be an equitable distribution of supplies allocated to
liberated areas as a whole and among the individual libkerated
countries.

The understandings the individual countrics have with the military
regarding the importation of supplics purchased by the national
governments during the period of military responsibilitye.

In order to get a clear picture of Norwegian plans, we talked with
Mr. Irgens of the Norwcginn Embassy. Uir. Irgens informed us thaot
he anticipated a very short period of military responsibility in
Norway. Consequently the Norwegians wished to be ready to ship
foodstuffs to Norway shortly after the liberation. In the discus-
sion with lir. Irgens we did not go into the mather of where or how
the Norwegians would obtain shipping facilities from the ..rgentine
to Norway. Since the UNRE. request for allocation is based on the
assumption of 2n initial six-month military pcriod, any lifting
that the Norwegians do prior to the expiration of the six months
should logically be chargeable azainst the allocation grant.d to
the Lrmy.

Maximum guantities to be purchosed in advance.

Your letter of March 1, 1944 makes refercnce to the relation of the
total of requcsts which the Norwegians have asked to have authorized
and the quantities which the Subcommittee on Nutrition and the
Minimum Import Programme cstimatcd as necessary to cover Norwegian
requirements. s you have noted, the total amount that the Norwegians
would like to purchase would bc slightly in oxcess of the figures
for the first six-month civilian pcriod as estimated in the linimum
Import Programme. Sincc the quantitics that the Norwcgians arc
purchasing will be made with the explicit understanding that the
Director General may at a latcer date request the government owning
supplies to make them available to othcr uscrs whosc nceds may be
more urgent, I do not believc any major problem is involved in the
fact that the Norwczians will have title to a slizhtly hishcr quan-
tity of wheat than it was cstimzted they mizht use in a six-month
peariod, However, it will be well for us to remember in future




Sir Frederick Leith-Ross k ' Page 3

cases involving items in extremely short supply that section 6
of the minutes of the Committee on Supplies, paragraph 4(c)(ii),
(Statement on "Policy and Procedure for .dvance Procurcmenth),
makes reference to the limitation of advance purchzses to sup-
plies sufficient for a six-month period.

Sincerely yours,

/S/ Roy F. Hendrickson

Roy F. Hendrickson
Deputy Director General

Lttachments:

1~Copy of mecmorandum from the
Norwegian Government

2-Copy of letter from UNRR. to
the Norwegian Government

3~Copy of letter from the French
Committce of National Liberation

4=Copy of lettcr from UNRR. to the
French Committce of National
Liberation

5<Copy of letter from UNRR. to the
Combincd Food .Board

6-Copy of letter from UNRR. to
Lt. Col. J. licgaw

Bonnell ;dl
27 mar 44
30387




NORWEGI'.N EMB/SSY
Wiashington, D. C.

Memorandum

/iccording to the recommendations of the Inter-illied
Committee on Postwar Requirements in its report to .llied
Governments of June, 1943, the following quantities of
grain (wheat and rye) and flour should be made available
for Norway in the first 6 months period after the libera-
tion:

‘heat and rye - 217,250 tons
Flour - 20,000 tons

The Norwegian Government up to this moment has pur-
chased 109,000 tons grain in Canada and now desire to
purchase in irgentina 80,000 tons of rye and 20,000 tons
of wheat, It will be seen that such purchases, in
addition to the grain already purchased in Canada, is
less than the minimum requirements recommended by the
Inter-.,llied Committee on Postwar lequirements.

The Norwegian Government would be thankful if the
matter could be placed before the Combined Food Eoard
with the recommendation of the United Nations helief and
LFehabilitation .dministration. It 1s pointed out in this
connection that in order to have the food stuffs in ques-
tion shipped to Norway immediately after the liberation
it is of great importance to have the merchandise ready
for transportation at the moment when part or all of the
territory of Norway is liberated.

liashington, D.C., February 24, 1944.




Dupont Circle Building
Dupont Circle
flaghington, D. C,.
March 18, 1944

My dear Mr. Ambassador:

This is to acknowledge receipt of the memorandum which you left with
the Director General on February 24, 1944, in which you ask that he
bring before the Combined Food Board your requast to purchase in
Argentina 80,000 tons of rye and 20,000 tons of wheat.

Wie have delayed answering your memorandum pending final clearance of
procedure on these matters by the Supply Committee at its seventh
meeting on March 9., These are outlined in the minutes of the meeting,
a copy of which is enclosed.

On February 26, UNRRA requested the Combined Food Board to make an
allocation of 3,178,000 metric tons of bread grains to be available
either to UNRRA or other appropriate agencies for i port into liberated
areas during the period January 1 - June 30, 1945. We shall be glad

to support your request before the Combined Food Board, with the under-
standing that should a more urgent need arise elsewhere in a liberated
area prior to the actual delivery to Norway of the rye and wheat in
question, we may request you to make part or all of your supply avail-~
able to cover that need,

With respect to your proposed purchase, we are assuming that if it is
intended for delivery into Norway during the period of Allied military
control, no duplication of allocations covering the military period will
be involved,

Vie are forwarding copies of this letter both to the Combined Food Eoard
and to the Combined Civil Affairs Committee.

Sincerely yours,

Koy F. Hendrickson
Lttachment: Deputy Director General
1 - Minutes of the Seventh
Mecting of Supply Committee

nis Excelleney
Wiilhelm lfunthe de l'orgenstierne
fmbassador of Norway




REPUBLIQUE FR (NC .ISE
COMITE FR'.NC.IS DE L. LIBER.TION N.TION.LE

French Supply Council

1763 k Street, N. W.
iashington 9, D.C.
Telephone: DEcatur 7935
February 29, 1944

Governor Herbert Lehman

Dircctor General UNRR.

1734 New York .venue, N,

Yiashington, D, C.

My dear Director General:

The French Committee of National Liberation have
requested me to inform you that they intend to make the
following purchases for relief purposes in metropolitan
France:

1). 2,000 tons of canned tuna fish imported from Spain

2)s 2,000 tons of totaceco, 1,400 tons of which of an

average grade and 600 tons of .. Grade, from

Turkey, for the French lonopoly.

Sincerely yours,

/S/ Jean lionnet




Dupont Circle Building
Dupont Circle
Washington, D. C.
March 13, 1944

Vr. Jean Monnet

French Committee of National Iiberation
1763 R Street, N.W.

Washington 9, D. C,

My dear lMr. Monnet:

This is to acknowledge receipt of your letter addressed to Director
General Lehman on February 29, 1944, informing him of the intention
of the French Committee of National Liberation to make the following
purchases for relief purposes in metropolitan Frances:

1., 2,000 tons of canned tuna fish to be imported from
Spain

2. 2,000 tons of tobacco, 1,400 of average grade, and
600 tons of A Grade to Le imported from Turkey for
the French lionopoly

This answer to you has been delayed pending the final clearance of
procedure in these matters by the Supply Committee at its seventh
meeting on March 9.

On February 26, 1944, UNRRA requested the Combined Food Board to make
an allocation of 864,000 metric tons of animal proteins to be avail-
able either to UNREIL\ or to other appropriate agencies for relief in
liberated areas during the period January 1 - June 30, 1945. Tuna
fish is under allocation by the Combined Food Board and, as an animal
protein suitable for relief purposes, would be included in the above
request.

fihen your proposed purchase of 2,000 tons of canned tuna fish comes
before the Combined Food Board, we shall not object to it. tie should
be glad to support your request actively should you request us to do
so, with the understanding that, should a more urgent need arise in
another liberated area prior to the actual delivery of tuna fish in
question to metropolitan France, we may request you to make part or all
of your supply available to cover that need,

Tiith respect tc your proposed purchase of 2,000 tons of tobacco, we
have no objection to your proceeding with this matter, but wish to
inform you of our understanding that the Combined Food Board regards




Mr. Jean Monnet -2 - March 18, 1944

tobacco as being under review with respect to the possible need for
the institution of controls over the movement of tobacco.

We are forwarding copies of this letter both to the:Combined Food
Board and to the Combined Civil Affairs Committee.

Sincerely yours,

Roy F. Hendrickson
Deputy Director General




Dupont Circle Building
Dupont Circle
liashington, D. €,
March 24, 1944

Combined Food Eoard

Department of .griculture

14th Street and Independence Lvenue, S.lie
liashington, D. C.

Gentlemens:

Tie are enclosing herewith for your information a copy of a letter
received on February 29 from the French Committee of National
Liberation and a copy of a memorandum left at the Director General's
office on February 24 by the Norwegian Government,

The letter from the French Committee of National Liberation informs
UNRR . of the intention to purchase for relief purposecs in metropoli=-
tan France the following items:

1) 2,000 tons of canned tuna fish from Spain

2) 2,000 tons of tobacco, 1,400 tons of averaze grade
and 600 tons of .. Grade from Turkey for the French
Monopoly

The memorandum from the Norwegian Government asks that the Dircctor
General bring before the Combined Food Eoard a proposal that the Nor-
wegian Government bc allowed to purchase in the wrgentine 80,000
metric tons of rye and 20,000 metric tons of wheat.

lie are a2lso enclosing copics of thc answers which we have addressed

to both the French Committce of National Liberation and the Norwegian
Government on March 18, and a copy of the minutcs of the scventh meet~
ing of the Supply Committec under Item 6 of which appears a definition
of "Policies and Procedurcs for Individual Proposals of Procurement in
idvance of Liberation by Governments of Countries Occupied by the Enemy.!

Sincerely yours,

/S/ Roy F. Hendrickson

Roy F. Hendrickson
Doputy Dircctor General

Jttachments:

1-Copy of letter from French

Committee of National Libecration

2-Copy of memorandum from the Norwegian Govcrnment

3-Letter to French Committee from UNRR.

4=Letter to Norwegian Government from UNRR.

5-linutcs of seventh mecting of Supply Committce




Dupont Circle Building
Dupont Circle
Yiashington, D. C.
March 24, 1944

Lt. Col. J. Megaw

British Joint Staff Mission

Room 305, Public Health Building
19th and Constitution
liashington, D.C.

Dear Colonel Megaw:

On February 29, 1944 we received a letter from the French Committee
of National Liberation and on February 24, 1944 a memorandum from
the Norwegian Government regarding plans to make advance purchases
to meet post-liberation requirements.

The letter from the French Committee of National Liberation informed
UNER. of the intention to purchase for relief purposes in metropoli-
tan France the following items:

1) 2,000 tons of canned tuna fish from Spain

2) 2,000 tons of tobacco, 1,400 tons of average grade
and 600 tons of .. Grade from Turkey for the French
Monopoly

The memorandum from the Norwegian Government asks that the Director
General bring before the Combined Food Eoard a proposal that the Nor-
wegian Government be allowed to purchase in the .argentine 80,000
metric tons of rye and 20,000 metric tons of wheat.

fie are enclosing copies of the answers which we have addressed to both
the French Committee of National Liberation and the Norwegian Govern—
ment on March 138.

For your information we are also enclosing a copy of the minutes of
the seventh mceting of the Supply Committec under Item 6 of which
appears a definition of "Policies and Procedures for Individual Pro-
posals of Procurement in dvance of Liberation by Governments of
Countries Occupied by the Enemy."

Sincerely yours,
/S/ Roy F. Hendrickson

Roy F. Hendrickson
Deputy Dircctor Gencral
JStachments:
1-Copy of letter from UNRR. to French
Committee of National Liberation
2-Copy of letter from UNRR. to Norwegzian Government
3-Minutes of scventh meetinz of Supply Committee




UNITED NATIONS BUREAU OF SUPPLY
RELIEF AND REHABILITATION ORDER NO, 12
ADMINISTRATION 15 May 1944

In obtaining supplies we will utilize standard items as fully as possible.-
wstandard® in the sense that they are common items in trade use with a

high degree of interchangeability between claimants, so far as procure-
ment agencies are concerned., While it will of course be necessary to
provide special specifications in certain instances, our program will
benefit from the economy of standard items, We will avoid prescribing
propriety items; we will avoid specifying brand names; but we will seek
specifications which make it possible for a large number of vendors to
make offers to the procurement agencies.

We have no objection to the use of brand names, prcvided that we do
not pay anything additional for the brand name, It is advantageous to
us to allow the manufacturer to use his name as he does in his normal
business, because he takes more interest and pride in the item. Mcre-
over, the use of a manufacturer's name on the container will enable us
to identify the original vendor and make a claim in the event of sub-
standard quality, deterioration, poor packaging, failure to fill con-
tainers fully, ard other mistakes, unintentional or intentional, which
the procurement agency inspector fails to detect. JAlso the use by the
manufacturer of existing equipment, existing packages, labels, etc.,
plus some small advertising advantage to the vendor should be reflected
to us in a somewhat lower price.

Vie do not ask vendors to put their brands or marks on items which they
do not normally mark in that manner (for instance, certain bulk items).
We do not call for the substitution of an WIUNRRA Brand" for any existing
brand. This does not, however, prevent the use of specizl labels or
other designations on supplies and equipment belonging to or furnished
by the Administration.

This policy is applicable to all of our procurement, and any exceptions
for any reason which experience or special situations dictate will be
covered by amendments to this order,

!\vJﬂﬁ } _|%TL14\€kﬂ/uiJthd‘"“'

Deputy Director General




RECEIVED

UNITED NATIONS 20 0F (1944 BUREAU OF SUPPLY
RELIEF AND REHABILITATION P ) ORDER NO, 12, Sup. 1
ADMINISTRATION f SILARAL (REGY.) 28 November 1944

|

SUBJECT: Policy on Labeling of UNRRA Goods

In order to secure uniformity in labeling practices with respect to

UNRRA goods shipped to liberated ar the policy set forth below
is hereby adoptedtﬂﬂ,__-—""*—-—jﬁs‘

1. Marking on Export Containers

All export containers must be marked to show the UNRRA
Brand as follews:

UNRRA
This brand shall be applied in letters 4" to 6% high,
export container permitting., Otherwise the letters

shall be applied in the largest possible size,

Marking on the Container in which the Goods are Customarily
Displayed or Sold

(a) Iabels, tapes, or other markings indicating the
country of origin may be shown on the artiele or
on the container in which the goods are customarily
displeyed or sold,

Manufacturer's name, trademark, or brand may
appear on the erticle or on the eontainecr in
which the goods are customerily displayed or
sold,

In the case of contributed supplies only, a
label may a2lso appear on the article reading
as follows: "Contributed to UNRRA by (name
of Contributor)."

>

; '\_L-'\/\ q S \K‘J& L“.T/L‘Q/.l-“t’l’j*-”"' e

Deputy Dircctor General

44,5132
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st to ! m 'L“ Phis form is to be used as 3" formal ‘request for obtaining
s 0% 1 : member governments,

Form S-3 Action Copy -~ The duplicated copy of the working draft (Form S-3a) that
will be transn cd to t--u appropriate agencies of the supplying countries.

Porm S-ja Vorking Draft -- The Torn be prepared by the originating division as
a draft of the request Ifrom which the Reg C,o: ,roil Desk will obtain the in=-
formation for the preparation of the Action l\ orm S=3) e Torms S=3b and
S-3¢ will be used in conjunction 1.w1 the working drafts and action copies,
Corrections will be made on the - : drafts bmorf duplication, "o copies
should be prepared by the OT‘.L,_ZIJ"ulL’l"' d_"v‘l“lo"'l in addition to any copies the
originating division may wish to retain in its owm files,

Form S-31 ) s n Sheet~=-In conjunction with Forms S-3

and S=3a, 'th 8 f‘orn is ’to 'L,: ' ’ “tion that cannot be included in the
appropriate space provided on Porms S-3 and S-3a,

Form S-3¢ Amendment Request to u'i.l_pul"é-_.— Ta be used t¢ amend or cancel gquantities,
values or specifications appcaring on Forms S S=31

Ezch request should be limited to & specific with one code number as
de‘termincd from the commodity classification list prepared by the Statistical
Records and Reports Branch smd to a single estimated ice per unit, A size
range i‘or a single com orlltg,- may be i;zoluc";;d or1 the same request only when there
are no differences in the estimated unit pr In instances where an item
consists of several distinct components hi are to be procured separately,
separate recquests should be vrepared for each item. However, where the request
is for pre-assenble nits 1 h are to be packed and s PP =d. a8 interchangeable
units and the orif']’:""'*‘-‘ g division will not require rep: Lh_c status of
procurencnt of the component parts, a special code number 3 e assigned by the
Statistical Records and Reports Branch upon request and a single Request to
Supnly may be prepared,

.

Exarples: Hospital units may consist of a hundred or more distinet corponents

which are procurecd separately. © the originating division desires to
specify the price at vhich each of the components is to be procured and will
desire ru.a'mt.--':. on such procurcment, an individs L.'_l request should be prepared
for ea ccwwv' nt having a different code mumber or & different unit price;
v-ot:.cr request should be issued for the assembling of the units, If, on

the other hand, the originating division desires to request procurement of

hospital wnit in its entirety and will 1'10'1- v‘cquire reports on the status of
T‘rocurw“rt;ht of the "'Ol'i'ro.”.lulll.u, it may, clearance with the Statistical

Records and Reports Branch, prepare o s request and climinate the
ncocssrb' of preparing separate requests for each conponent,

/ INSTRUCTIONS
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ROUTING OF REC

. The chief of the ordiginating division or his authorized alternate will
n'tif\l twvo typed copies of the ng dra n the spoce provided for approval,
will then transmit the tivo copies to the Reguest Control Desk, Each

orlglncl_tlng division is responsible for checking in full cach working draft before
the two copies ere transmitted, and therefore is responsible for establishing the
necessary procedure within the division to assurc that the checking is done
thoroughly and systematically, Initialing of working c.r 1f'ts by the chief of the
originating division or his ?.utl'woriz\,c‘ Z ltcr;r-lt\; yvill signify that the @enfts have
becn checked fully in sccordance srith the division's ust._..bllsnccl procedure,
smitting ®ro initialed cnoj'c;' of the working draft, the

: division rlll ?TL,“ re for each request o file or docket cor ning all
inf un*_t‘ioﬂ in respect of the request necessary tc its prompt elearance by tn{.
appropriate divisions of UNRIL, The file or doclcet should inelude a statement of
the reasons for submitting the request to the particulsay country, for the specified
quantity, and at the particular time selected. The docket will accompoany the
draf't of the request through the subsequent clearance, and will then be returned to
the originating division for its filcs,
S Upon receipt of the firo copies of the 't 28t and the accormaiying
docket from tie originating division, the jues urﬁ'l J.)Puk will be responsible
for expediting the clearance through the approp: "Luu divisions of UNER.L, The
Request Control Desk will ':"It(-r the UL Request M fuzber, the date, and the UIRRA
Code, and will check the oy ypograpiicel errors bt..iDI"" transpitting
it for clearance,

L. he Request Cor"rol Desk will forward the two correct copies to the Procure-
nent Coordination Branch for initialing by the Chief of the Branch or his autho=-
rized alternate. Such initialing vill signify corpliance wdth overall procurenent
policies and procedurcs and with *.«rocc-rf'-.urnm and arrengements nade wwith the supply-
ing country to v/hich the recouest is to be s

5 If the Procurenecnt Coordination Branch finds that the request prescnts o legal
“roblen (such as guestions of the application of a lmv, decree or rcgulation, or
of adninistrative authority), the request shall be rcferred to the Office of the
Gencral Counsel wiiich, after clearance, will initial both copies.

6. The request will then be transmitted to the Ocean Shipping Branch for initial-
ing by the Chief of the Branch or his authorized alternate, Initialing by the
Chief of the Ocean Shipping Branch will signify that the specifications for
package, storage, and deliveries are in accordance irith the overall policy of the
Bureau, The Ocean Shipping Branch will initial both copics,

7o The request will then be forwoarded to the Burcau of Finance and Administration
which will encurber the :.p;Jrr:u_g;r:?_- be budgetary Hllot‘.”-:w., enter the information
specified in the procedure, and initial both CO""’:LL The Division of Accounts
will retain one of the copies for its files; the .:,L.ooml initialed copy ill be
returned to the Request Control Desk.

8. The action copy (1-'01*' 8=3) of the request will then be duplicated by the
request Control Desk, No change may be made in any particular in the action copy
from the approved working draft (Form S-3a). The Request Control Desk will refer
the action copy, together with the initialed working draft snd mccompanying dockct
to the Deputy Director General, Bureau of Supply, or his authorized alternate, for
his signature,
: /9. When the
7= v ' e :
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UNITED NATIONS Page 1 of

RELIEF AND REHABILITATION ADMINISTRATION

134} CONNECTICUT AVENUE B. UNRRA REQ. NO.

WASHINGTON 25, D.C. C. DATE
REQUEST TO SUPPLY D. REQ.NO, OF BASIC ARTICLE

E. ALLOCATION DATE
F. ATLOCATED BY
(NAME OF COMMODITY) 3. ALLOCATION NO.
NUNBER EST. NET TSTIATED | PRODUCT OF
UNRRA CODE) | UNIT OF UNIT WGT. UNIT COL.3 TIMES
. UNITS (1Bs.) PRICE COLe 5
(1) 4 (2) (3) (&) (5) | (6)

|

To: (AGENCY)
ATTENTION)
ADDRESS)

Siry

You are hereby requested to furmish
in accordance with the specifications and delivery schedule set forth
below.

It is our understanding that you will not deviate from the termus
and specifications prescribed herein unless such deviations are authorized
by an amendment hereto, signed by the signatory to this request or his
authorized alternate.,

Please sign and return two copies of tkis form to indicate your
approval of this request.

APPROVED FOR
AGENCY CONCERNED

(DATE)

SIGNED:

TITLES

DESCRIPTION AND SPECIFICATIONS:
A. COMMODITY

B. PACKAGE AND STORAGE

(9) DRLIVERY SCHEDULR:

(10) REMARKS:

S=3/P




Page 1 of

' SUPPLY BUDGET NO. CURRENCY UNIT

ACCOUNT NO. CONVERSION RATE

COUNTRY OF COST OF REQUEST
COMMODITY ORTIGIN (U.S.DOLLARS)

POINT OF DELIVERY
TO UNRRA

B T e

WORKING DRAFT - REQUEST TO SUFPFLY
AFPPROVED BY
DIV. ACC'T.DIV,

PROC.COORD. BR.

OCEAN SHIP. BR.

A.

(NAME OF COMMODITY)

-

e

NUMBER EST. NET ! 3TT] PRODUCT OF
UNRRA CODE UNIT OF UNIT WGT. COL.3 TIMES
UNITS (LBS.) ' FRIC COL. 5

(1) L (2) oaaon W ¢ ORlES S AR L S (6)

(7) mo: (acEvoy)
(ATTENTION)
( ADDRESS) Sa i NI

(INDICATE WHETHER PARAGRATH 7 (A) OR PARAGRAPH 7 (B) IS T0
BE INSERTED ON ACTION COPY:

DESCRIPTION AND SPECIFICATIONS:
A. COMMODITY

B. PACKAGE AND STORAGE

DELTIVERY SCHEDULE
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134 CONNECTICUT AVENUE

W7 Q1ITT 2K 1 y
\-r..A.. =1yl ,:'TC-' &)y Do‘:‘ .

T0: (LGENCY)

T T T T

( REQUEST M

(AMENTMENT)

( ATTENTION)

(ADDRESS)

ITEM ON
REQUEST

APPROVED FOR
;J.GLJ.\FC__— CG mm

SIGNED 2

TITIE:
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‘ UNITED NATIONS BUREAU OF SUPPLY

IEF AND REHABILITATION ORDER NO, 13, Sup. 1
INISTRATION 17 July 1944

SUBJECT: Procedure for Requesting Procurement of Supplies

Pursuant to the provisions of Bureau of Supply Order No.
13, there is hereby established in the Statistical Records
and Reports Branch of the Bureau of Supply a Request
Control Desk, with responsibilities and authorities

assigned it by the aforementioned order.

Acting Deputy Director General

441749




BUREAU OF SUFPLY
. ~ 1z -y 5
ORDER NO.,1), Supe<

18 July 194k

Procedurce for Requesting Procurcment of Supplies

The attached form (5-3d) shall be 1
Divisions in transmitting working
Supply" to the 1 '

the originating
of "Requests to
ther with such
Supply Order
No. 13.

The form provides stematic checking
of the entries on the ests to Supply', and will also
serve as a transmittal menorandum,

WEINTRAUB

Deputy Director General




RELIEF AND

QT T
SUBJECT 3

b $ WORKING DRAFT OF THE REQUEST
FPLY THE ABOVE-NAMED COMMODITY IHe ENTRTES ON THE WORKING DRAFT HAVE

CHECKED AS INDICATED

-

Checked

S
o

Country of Commodity
Origin
TV ook o] qun i
Loao b Ll

price

Product of Col.(3)
times Col.(5)

Originating

Lo Name of Cormodity

Nol

Delivery Schedule

( SIGNATURE)

41750




BUREAU OF SUPPLY
EF /ND REHABILIT/TION ORDER NO. 13, Supa 3
STRATION 28 July 1944

SUBJECT: Procedurc for Requesting Supplies from Canada

Introduction; TUNRR.L will submit its rcquirenents e rintes to the Combined
Boards. (Five copics of thc estimates will be sent at the sane time to the
Canadian Mutual Aid Doard for informational purposrﬁs. he allocation of
supply responsibility to Canado by a Combined Board for a given UNRRA re-
quirement, being based on the proposal of the C&!’l’:.di&"} Government, will be
considers d as o fim cormitment by that Government ggainst which UNRRA can
submit requests for suppliecs.

The following procedure has been adopted by agreenent with the Canadian
Mutual Aid Board for regquesting supplies fron Canadag

1. UNRRA will send four copics of its "Request to Supply",
Form 3-=3 to the Canadian .Lutugl Aid Board, addressed as
fo]_lO‘u'.'S :

Canadian Mutual Aid Board
dttention: Elgin E. Wasson
issistant to the Director
UNRR.. Procurcment Division
375 Wellington Strect
Ottawa, Canada

Upon receipt of the "Request to Supply", the Canadian Mutual
1id Board will take the following hctlono;

(a) Check with the Supply Division of the Wartine Prices and
Trade ‘lmml for any change in the supply situation between
the time the allocation was reported to UNRRA by the
orbined Board and receipt of the "Request to Supply".

(b) Review the recucst for availability of funds and conformity
with procurcment policy.

Upon approval of the request, the Camadian jputual Ald Board
will sign two copies and return them to UNRR.L, retain one
copy for its files, and transmdt one copy to the appropriate
procurenent agency.

ifter approval of the request by the Canadian Mutual Aid Doard,
the division of the Bureau of Supply which originated the
request will carry on directly with the Canadian procurement
agency concerned such further negotiations as to specifications,
prices, delivery schedules, ctc., as may be required.

In some instances it may be necessary, in order to expedite
procurenent, to meke a provisional commitment for procurement
before all of the detailed apecifications have been developed
and apgreed. In thesec cases, the originating division will
prepare three copies of the working draft (Form fl-ja) to be
sent to the Canadian Mutual 4id Board, together with a letter




UNITED NATIONS DUREAU OF SUPFLY
RELIEF 4AND REHABILITATION ORDER NO. 13, Supej

/DMINISTRATION Page £

of transrittal prepared for the signature of the Deputy
Director Genecral or his authorized alternate, The working
drafts and the letter will be sent to the Request Control
Desk flor assigmment of a request number and for clearance
with the Procurement Coordination Dranch. After approval
by that Branch, the drafts and letter will be sent by the
Request Control Desk to the Deputy Director General or his
authorized altcrnate for signaturc and dispatch.

The Canadian Mutual Aid Board will follow the procedure described in para-
graphs 2 and 3 above. Vhen the Board approves the request, it will serd

one copy to the appropriate procurcnent agency, retain one copy for its files,
and return one copy to UNRRA indicating the procurement apgency to which the
request has been referred. The Request Control Desk will return the approved
copy of the working draft to the originating Division. The originating
Division will then work out the detailed specifiications and prices directly
with the procurcment sgency. After the specifications and prices have been
agreed, a Request to Supply will be prepared by the originating Division in
accordance with the procedure established in Burcau of Supply Order No. 13.
The Request Control Desk will assign the same request nunber to the action
~ewpy of the request as was originally assigned to the working draft sent

to the Canadian Mutual Aid Board.

DLVID WINTRAUB

Acting Deputy Director General




UNITED NATIONS BUREAU OF SUPPLY
RELIEF AND REHABILITATION ORDER NO. 13, Sups 4
AWNISTHATION 30 September 1944

SUBJECT: Procedure for Requesting Procurement of Supplies

443449

The procedure for requesting procurement of supplies, established in
Bureau cf Supply Order No. 13, is hereby supplemented 2s follows:

1, To the introductory statement on WPREPARATION OF REQUESTY there
is added the following provigion:

Before preparing a working draft of a Request to Supply
intended for submission to & supplying country, the
originating divisicn shall, whenever necessary, consult
informally with the appropriate representatives of the
national requisitioning, allocating, and procuring agencies
of the government of that country. The purpose of the
informal consultation will be to ascertain the requisite
information for the preparation of the request and to agree
the number of items, the nomenclature of the items, the
specifications, prices, quantities, and other details
preposed for inclusion in the requeat,

2, The following statement shall be entered on the “Request to Supply™
form under Item (10) Remarks:

"Any inquiries concerning this request should be directed
to (name and title of appropriate repregsentative of
originating lel“lOn), Phone DE 7300, Extension

/\LH1 WWJ;W

Deputy Director General




UNITED NATIONS BUREAU OF SUPPLY
RELIEF AND REHABILITATION ORDER NO, 13,Sup. 5
ADMINISTRATION 30 September 1944

SUBJECT: Adoption of Form for Direet Purchase

There is hereby adopted a form for use by the Bureau of Supply
for the direct purchase of relief and rehabilitation supplies
and services when either (a) each of the items to be purchased
involves the expenditure of less than $500, or (b) direct pro-
curement has been approved in advance by the supplying nation.
There is also adopted a proeedure for the use of the form, A
sample copy of the form and an explanation for its use are
attached,

Authority to execute and finally to approve for the Bureau of

Supply direet purchase orders is hereby delegated to the Chief
of the Procurement Coordination Branch of the Bureau of Supply
or his alternate,

e

/\\;—u\}- 1\‘?40"&”%

Deputy Director General

Attachments




INSTRUCTIONS FOR PREPARATION AND ROUTING OF DIRECT PURCHASE ORDER

l. Vhen, in the judgment of the Chief of the Procurement Coordination Branch
or his alternate, the use of the direct procurement procedure is necessary,
the Procurement Coordination Branch shall prepare the purchase order form,
basing the action on requests for procurement received from any interested
organizational unit of UNRRA, properly approved by the appropriate commodity
division of the Bureau of Supply. In those cases in which the prior approval
of the supplying nation must be obtained, the Procurement Coordination
Branch shall secure a written confimation of the approval of the supplying
nation and shall retain that confirmation in its files,

Prior to signature by the Chief of the Frocurement Coordination Branch or
his alternate, shipping instructions shall be entered on the from with the
approval of the Chief of the Ocean Shipping Branch. If shipping instruec-
tions ecannot be specified, the request shall carry the notation "Delivery
Instructions to be Sent LaterW. A copy of the delivery instructions shall
be sent to the Procurement Coordination Branch as soon as it is issued by
the Ocean Shipping Branch,

After signature, one green copy of the form shall be retained by the Pro-
curement Coordination Branch for its permenent files, To this copy shall
be attached the supporting documents,

After budgetary clearance with the Division of Accounts, the Procurement

Coordination Branch shall dispateh the white and pink copies to the vendor;
one green copy to the Ocean Shipping Branch, together with the applica-
tion for export license and relecase and a statement of justification where
necegsary; one green copy to the Statistical Records and Reports Branch;
and shall retain the blue copy until such time as certification can be
effected,

The wvendor shall be requested to return the pink copy of the purchase or-
der to the Procurement Coordination Branch as his invoice and attech to it
two copies of the vendor's delivery receipt, and a copy of the vendor's
packing list.

Upon receipt of the pink "Invoice® copy of the purchese order with the ven-
dor's delivery receipt attached, the Chief of the Procurement Coordination
Branch or his authorized alt rrnate shall certify as indicated on the lower
left corner of the blue copy of the purchase order and tre-nsmit the pink
and blue copies with the vendor's delivery receipt attached, through the
Statistical Records and Reports Branch for posting teo the ndproprlate C om—
modity records, to the Division of Accounts for payment of the invoice.,
In such transmittal there shall be atteched to the blue copy of the pur-
chase order where necessary, & statement of any exceptions to the satis-
factory completion of the crder. A copy of the vender's delivery receipt
and the vendor's packing list shall be delivered to the Ocean Shipping
Branch,

The Ocean Shipping Branch shall inform the Procurement Cocrdination Branch,
which in turn shall inform the apprcpriate commodity division and the ori-
ginator of the request for dirset purchaseé, when loading on vessel has been
completed,




PURCHASE
ORDER No.
| UNRRA VOUCHER No.,
RELIEF AND REHABILITATION | VENDOR'S REF, No.

SUPPLIES AND SERVICES

UNITED NATIONS
RELIEF AND REMABILITATION ADMINISTRATION

1344 CONNECTICUT AVENUE, N, W,
WASHINGTON 25, D. C.

PLEASE FURNISH THE FOLLOWING ART|CLES OR SERVICES [N ACCORDANCE WITH THE TERMS LISTED BELOW:

[ TEM

DESCRIPTION OUANTITY . UNIT UNIT PRICE AMOUNT

ToTAL Iﬁ




.ITEH : DESCRIPTION CQUANTITY UNIT | UNIT PRicE AMOUNT

CERTIFY THAT THIS BILL

|

1A

& >

FORM Ng, §7-4 INK COPY | PURCHASE
(PINK COPY) | OROER No,
- PURGCHA SE | DaTE:
SIGN AND RETURN THIS | UNRRY VOUCHER N0,
COPY TO UNRRA FOR RELIEF AND REMNBILITATION | Venoor's Rer. No. By gy o 375
[T IS YOUR INVOICE ! SUPPLIES AND SERvIcEs | (VENDOR INOICATE Wis REFERENCE fio,
] . 5 | WHICH WILL APPEAR ON OUR CHECK |IN
PAYMENT, )

UNITED NATIONS
RELIEF tND REHABILITATION \DMINISTRATION

1344 comnnecTiCUT AVENUE, N. W,
WasHIneTON 25, D, C.

PLEASE FURNISH THE FOLLOWING AﬁTIéLES OR SERVICES IN ACCORDANCE WITH THE TERMS LISTED BELOW:

L

A}

[
l

VINDOR SIGNS HERE ; DO NOT USE THIS SPACE

CORRECT AND JusT, anp |(/NUDLITED BY
T PAYMENT THEREFORE WAS|APPROVED FOR

)T BEEN RECE|VED. | PAYMENT N

iSCOUNT TERMS:
“NDOR ¢
RE

:PaQIT¥:_M_

lnuounr oF 8

\UTHOR IZED APPROVING OFFICER

DATE




PURCHASE

ORDER NO...

DATE: i

{ UNRRA VOUCHER No,
ACCOUNTING COPY FOR RELIEF AND REHABILITATION | VENDOR'S REF. NO.

Rone: Hon 538 (YELLOW COPY)

A SO E

l

SUPPLIES &ND SERVICES

UNITED NATIONS
RELIEF AND REHABILITATION ADMINISTRATION

1344 CONNECTICUT AVENUE, N. 1.
WasHINGTON 25, D. C.

‘DLEﬁ-'SE FURNISH THE FOLLOWING ART|CLES OR SERVICES IN ACCORDANCE WITH THE TERMS LISTED BELOW:

| TEm DESCRIPTION . QUANTITY. UNIT : UNIT PRICE AMOUNT

SCOUNT SYMBOL |

NOTATION AMOUN ' A
AND TITLE f i I??S . y .JNT :




(ELUE COPY)

PURCHASE

RECEIVING COPY | FOR RELIEF AND REHABILITATION

SUPPLIES *ND SERVICES

UNITED NATIONS
RELIEF AND REHABILITATION ADMINISTRATION

1344 ConnecTICUT AVENUE, N. W.
WASHINGTON 25, D, C.

PLEABE FURNISH THE FOLLOWING ARTICLES OR SERVICES

IN ACCORDANCE WITH THE TERMS LISTED BELOW:

| TEM DESCRIBT 0N QUANTITY . UNIT  UNIT PRICE | AMOUNT

‘BOVE ARTICLES RECEIVED IN GOOD ORDER, OR SERVICES
YERFORMED, EXCEPT A5 NOTED [N THE ATTACHED STATE=
AENT o

|
|
|




| | PURCHASE

. (GREEN COPY) |

PURCH S ORDER | DaTE: £ e
| UNRRA VOUCHER No.
| VENDOR'S REF. No,

i

._'j:,g"('nr FILE coPy ‘ FOR RELIEF AND REHABILITATION
J SUPPLIES AND SERVICES

|

UNITED NATIONS
RELIEF AND REHABILITATION 4OMINISTRATION

1344 conMECTICUT AVENUE, N. W.
WasHINGTON 25, D. C.

PLEASE FURNISH THE FOLLOWING ARTICLES OR SERVICES [N ACCORDANCE WITH THE TERMS LISTED BELOW:

ITEM DESCRIPTION OUANTITY | UNIT  UNIT PRICE AMOUNT

RECOMMENDED




. $890
o4, ,5 9

# UNITED NATTONS
RELTEF AND REHABILITATION
ADMINISTRATION

’ N BB D5 Lyt oF SuPPLY
b ORDER NO. 13, Sup. 6
19 Qctober 1944

Sth CT: Procedure for Requesting Procurement of Supplies

Buréau of Supply Order No, 13 is herehy amended by deleting
paragraph J)(r) of “Tnucru~tlon“ for Preparation of the
Working Draft - Form 8~3a" and substituting for that para-
graph the attached instructions concerning package and
storage.

It will be noted that the attached instructions are of two
kinds: one-covering cargo of United States origin, the
othér covering carge of Canadian origin,

=

} . NP A

Deputy Director
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