


-
84 

85 

86 

86 

87 

88 

88 

88 

-
88 

88 

90 

90 

90 

91 

92 

93 

' 

FIEID ADMINISTRATIVE 00.DERS 

SUBJECT 

Agreemente Involving Commitments of Funds Under UNRRA 
Control 

Copies of Procedural Materials for Headquarters Office 

Extension of Training Assistance to Member Nations 

Supplement No. 1. Living Allowances and Transportation 
Expenses Payable to UNRRA Fellows 

Rescission of Administrative Order No. 69,"ShiJ;JDent of 
Supplies other than Those Included in the Adminis­
tration Is Program to Countries Requiring its Assistanoe" 

Monthly Report from China Office 

Supplement No. 1. Statistical Report from China Office 
on Displaced Persona 

Supplement No. 2. Statistical Report from China Office 
on Personnel 

Supplement No • .3. Statistical Report from China Office 
on Supply and Distribution 

Supplement No. 4. Report from China Office on Economic 
Developnents 

Supplement No. 5. Statistical Report from China on 
Finance 

Responsibility for Supp~tatistios and Commodity 
Accountability Records 

Safeguarding of Administration's Assets, Investigation, 
and Reporting of losses 

Revised. Safeguarding of Administrations Assets, Inves­
tigation and Reporting of losses 

Revision No. 2. Handling loss of UNRRA Property 

Representation Allowances 

Administrative Equipnent and Supplies 

Accounting for Purchases of General Equipment 

Attachment of Supply Specialists to Headquarters or ERO 
for Temporary Duty 

6 Dec. 1945 

11 Dea. 1945 

10 Jan. 1946 

J2 Mar. 1947 

11 Jan. 1946 

21 Jan. 1946 

29 Jan. 1946 

31 Jan. 1946 

20 Feb. 1946 

4 Mar. 1946 

29 Apr. 1946 

31 Jan. 1946 

4 Feb. 1946 

5 Apr. 1946 

6 Jan. 1947 

11 Mar. 1946 

21 Mar. 1946 

4 Apr. 1946 

16 Apr. 1946 
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UNRRA Policy with Respect to Correspondents Visting 
Field Operations 

Procedure for Obtaining and Reporting on Acquisition 
of Receipts from Recipient Governments for Delivery of 
Commodities 

Supplement No. l. Distribution of Form S-77, Outturn 
Report, and Form S-77A, Consolidated Discrepancy Report 

Supplement No. 2. Lists of ShiJlllents to be Sent to Chief 
Accotmtants of Missions 

Records Management Progrem 
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UNRRA Salary Schedules 

Supplement No. 1. UNRRA Salary Schedules 

Supplement No. l. (Correction) UNRRA Salary Schedules 

Supplement No. 2. UNRRA Salary Schedules 

Bonus Plan 

Revised - Bonus Plan 

Revised - Amendment No. 1. Bonus Plan 

Ocean Transportation Charges Payable at Office other 
than Originating Office 

Disposal of Sm-plus Property 

Supplement No. l. Disposal or Surplus Property 

Termination of Class I &nployees at Post or Duty 

Supplement No. l. Termination of Class I &nployees 
at Post of Duty 

Termination Payments to Personnel Seconded to UNRRA 

Clothing llowances 

Salary Increments Above Maximum or Grade 

Rescimed - Salary Increments Above Maximum of Grade 

Baggage Allowance for UNRRA Personnel 

20 Apr. 1946 

11 June 1946 

l July 1946 

15 Aug. 1946 

28 May 1946 

21 Jwie 1946 

15 July 1946 

22 July 1946 

8 Oct. 1946 

23 Aug. 1946 

4 Sept. 1946 

7 A.pr. 1947 

18 Sept. 1946 

8 Nov. 1946 

21 Jan. 1947 

6 Dec. 1946 

17 Jan. 1947 

11 Dec. 1946 

20 Dec. 1946 

.3 Jan. 1947 

29 Jan. 1947 

6 Jan. 1947 
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Acceptance or Decorations or other Honors 

Reporting and Write-Off of was of Relief Commodities 

Preparation of Historical Monographs and Special Technical 
Studies 

Issuance of Administrative Instructions 

Bonus Plan Codification 

Revision 1. Bonus Plan Codification 

Revision 2. Bonus Plan Codification 

Revision 3. Bonus Plan Codification 

Limitation of Consideration of Claims Against UNRRA 

Recision of Administrative Orders 

Supplement No. l. Recision of Administrative Orders and 
General Bulletins 

Termination of UNRRA Group Life Insurance Plan 

7 Feb. 1947 

l3 Feb. 1947 

17 Feb. 1947 

28 Apr. 1947 

23 June 194 7 

22 July 1947 

8 Dec. 1947 

16 Mar. 1948 

6 Jan. 1948 

11 Feb. 1948 

4 May 1948 

27 :, 1948 
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UNITED NATIONS FIELD ADMINISTRATIVE ORDER NO. 84 
TI%IEF AND 1tEH.A13ILITATION 
ADMIUI STRATI ON 6 December 1945 Pagel 

SUBJECT: AGR!tE.¾E!-ITS IN.VOL~ING COMYITMENTS OF :FCJNDS lJNDER U1rIBA COWTROL 

1. General"' 

The purpose of this . Order is to insure·· that the ·accounting· .u,! 
auditing personnei .of the Ap.minist'ratioil, ~s well· as ">~hei· per~onnel 
concerned; a.re fully informed regard~bg all ' ag_reem'0 nts: mad.e in the 
name of the Ad.minist~ation for the supply of; commodities and for the 
acquisition 0f surplus military stnrP~ an~ a11· 0ther agreP-m ~r.ts 
which have obligated or may result in the .,_,b.ligation of funds under 
the c0ntrol 0f the Admini,st.r?tti0.P.,. _. The. Ord.er enables the Di v i. ai0n 
of Acc0unts and Audit~; . 

• ~t , • .. 

a. To review {~Pdiately all existing agr(!'Pmehts of the 
f0regning nature; 

b. To 'he advised nf any ·prop'>sed 'ir -pending::agreemPnts 
which may result in the '">bligation hf funds!. _and 

c. T0 give ~rior clearance to all future igre~ments. 

2. Definiti0ns nf AgrePments 
. . 

For the ~urp0sPs of this Order, ~grePmPnts which have resulted ~r may 
reaul t in the l'lbl1gati0ri 0f funds urtder t:7NRRA dntrnl ma.y be C"ln­
sidered in thre~ categories: 

2.1 

a. Basic agreements. 

b. SpPCifiq c'.lmmitment agre i:, mpnts. 
t . • '! ... . · ! .. 

J •~ ., •,r • • 0 4 •• • r ·c. : D,ay-t·~-day commitments f0r regulat- · services and 
· c6mm')di ty purchases'. · · ' · 

"Basic AgreemPnts 

By "oaoic agreements" arp meant all agreemP~ts and arrange­
ments under which pr0grams may be undertaken or a frame­
w">rk established 

0

Wi thin which future . 'lbligations will'. "tie 
creat ed. Basic ag:re'ements n_'l rmall:c require further i•­
plementati~n bef:'">re bec0,m1n,.i c0mmi tJnents. They_ include: 

• I T • • " ... • • • 

a • .Agreements with recipient cnuntries, auch ' as 
the overall agreemPnts with Greece, Yug~slavia, 
Chin.9:, e_tc. and ·ruri. _su.~~le~ent,a.1 ' ag~eemPnts " 
thereto'; · · . . .. 

. . 
\ 
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. .,......, ... 

........ .., rt"' 

. ..... -~· -· .-
b. Voluntary agPncj' ·ag·:re'Pments such as those with 

the United National Clothing Collection, Inc., 
the French and Belgian Red Cross, and the Joint 
Distribution Cammi ttee, ·under which UNRRA. may 
be obligatP.d to fµrnish cert·ain·_ad.ministrative 
or other services; ' 

~• AgreemPnts with military authorities fo~ 
·, programs in stated areas, e.g., Germany, 

Austria, and the Dodecanese Islands; 

d, .Agreem~nts with contributing countrie~ fgr , 
the payment of all or portion~ of their , 
contributions in specifiedicommodities. 
For example, Egyptian cotton or Indian 
peaDUts; 

e. D,irect'i--res 9riginating outside of Washington 
Head~uarters to mission chiefs and special 
representatives ·c,r s-pecial missions of the· 
Administrati(),li, e.g., tu UNRRA. representatives 
in Denmark. \ 

~. 

2.2 Commitme~t AgreemPnts 

:By ·11 commt tment agreemi:>nts" arP meant arrangem~:nts under 
which the Administration ts c~m.~itted upon signature to 
the use of its funds for specific commodities, categories 
of commodities, or services. Such arrangements i~clude: 

a. Agreem~nts relating to the acquisition of 
surplus militacy property, For example, 
the ;Balkan 'stockpilo; 

e. AgreemPnts for financin.!; repatrietion ;or . 
othPr services for -part.icular categories : 
of persons. For example, payment of trans- ' 

, • I•• 

portation for the rP-patri~tion of Yugoslavs ·, 
in the Middle. Ea.st or Chinese in Manila:: ·· · 

Agreem""nts. with ga~PrnmPntal or other agencHs' ., . 
\ . , . ' . 

anal0gous t0 that with the U.S. TrPnaury -· 
c. 

ProburemPnt Div;si0n for the paymont ~f 
• ; l 

µcccss1rial costs ?nd ndministrative costs; 

'l 

--

--

--
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rl. '·-re<i FY.t!' "ith "ovc-rr, 1rntr l. or ot·-~r •·"c.-1-
rirr foJ' t· f' fur;1is inr; of "c.•inirtr,..tive 
or o JCY'Ptin-~ :>u·1 )1.ies c::u·,jrct to ,.. ~u-::-i:eriutnt 
i £>-trr·1i ·1,- tio11 of ,rice, rc~our;tir.g r,i. rEir1-
~u rse F~t rrrr~~r r nts. ?ore~,... :,le, r~ree­
:·1c1t 'P. 1 ·i tr r;ili kr:v rut'.~ori ties rE -;pr: ing 
r·~tions, ?CT, etc., for u hJ..,\ ,:5r i_ons. 

e. ::>n,ci,~ic co·~ trE-cts fer tJ,e ·-:rocurc-•-cnt of 
co;·.1oui ties out!'i(e of t·· e •1ornf11 ,urcl ?!:'­
i~g ~roor 1ure, e.~., t~e r r l"~1P ~nts U~~er 
. .-.,..ich fis1, •:ere ·,rocurec'l fron Icelr>nd; 

f. 

"'-" . 

j 7Jct-:-. i-rs. 0T Aut:, ority ol" LE>ttcrs of CrH1it 
rm~ ~11 fi 1rnci Pl docu· · e:1ts of r- si·1i1,r 
,r tur.e 1·c ·1rf reDti 71: €!':.CU 1: rr ':ces of t :1e 
Ad :inis7.r/'t,io1 1 s "\r:!1 r r-- _;, i .!'t ,.· ich 
P"lrcific o"'.::li __ --:r·t io:1s ·i 1.1 be i 'iCurred in 
;•ccorc1,,, ,,ce "it - estr·clic:1rd ·')rocc:lures; 

An;v ~--)f'Cific ~:):·ee 1entc for t 11e J-.irinc: of 
stcff ur t '1e iEru?nce of fund ;,dva,ices in 
lieu of iua~et ruthorizrtions. 

Dr>v-to-Di:w Co,-·, itP C':1tr for Lc·:ul.t>r Services r '.1cl Co rio( itv 
iu.rc:- "' S€S 

: ~! 
11 cr--;•-to-c1Ely co,.nit \f',:ts for rcr;u.1.e r r,e-rviCC8 2nd 

co:-: oc'i it:• ,urc ·r ses" BTF ·e ::nt s1ecific coi•"itrients of 
fu--:d!:' t•it..,., ir. r uthorized ),o.::r"''S iri ?Ccc1·r'~.-c, •:i't~ ,st;:,_b-
1.is ~ea ?rocec1ures. ':'' ec:;e a:,~•-to-<1r~- co·"r' i t::-ents F1cluae: 

P. Su"' ,l;v ''.)Urc'.'f f'e!" fron cor.tr~:-u tin-: coun. tr;, ·rn ·1E' tions 
r1~inet Frtrblishe~ ~u~-ct Futhnrizrtio~s, c.~ .• 
he'lH'rt~ to Su.~ J1.~r r: ,c· rrl ,,,ted c"ocune-rits; 

b.· C'.,li-;r tions for t:1e nor·11:'l ac1·1inistr,..tive and 
o:>erPti'l_;: c:··iE'nseG of fr.<: Arbi:1istr;,tion, includinr; 
~rl2ries, tr"vel, e1rcE' rentPl, etc. 

l • 

~.1 I:. order to inrnre thrt t'1c Dlvision of .ccou'1ts c,:,<1 Audits 
ct Eerd.'urrters i::- ·1 ro')er1~, .:..-rtor1 ecJ re;prr1 i:J'.; ell cxicting 
r-;rec, 1ents "ntl. rr1·r-1:.o;e"lcnts of t ri f" t~, ·1ee <Jescri°Jed in 
Sections 2 .1 "nd ::: • ? r"bove. t·,8 :i-:uro,e~n }-:e--;ion~l Cf-'icE:', 
t· ·e C', b;:- Cfficc, t he Soufo, e~t :-- cific Aren Cf-~ice, end. 
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all /)ther ()ffices respons:'lile ti) Headquarters shall cable 
a list of such ·agreemi->nts \n '~he Headquarters Office in 
WashL.gt0n within 10 days of riceip·~ 0f this .communicati0n. 

3.2 Secti0n A 0f the cable shall include the f0llowing Jnfor-
matlon concerning ·basic agreetn°nts now in existPncel 

a. The ~arties t0 the agreAm~nt (UNRRA-Itily). 

b. The signat0ries (Keeny~Bon0mi). 

c~ The·date nf the agreem 0 nt (8 March 1945). 

d. The nurpose (lJ.t)i'"R..tU. operati0ns in Italy} • 

. 
e. Whe~her copies have 'been sent to Was,hingt;on and, if 

sn! under what letter-or date. 

Section B of ~he canle shall furnish similar information for 
1 

c0nmi tment; agreements. 

3.3 A copy of the cabled list: acc/)mpanied by cQpi es f any 
ag'-eements · which have n0t already been forwarded , ti) Washingt0n 1 

shall be air mailed illh11Pdiately aner dispatch of the cable~ 

In order to insure that; similar inf0rrr.nti'ln is available regarding 
agreements being neg:1tiq,ted, but· nl')t c0nsurnmated1 the C'l.ble COV'Pring 
existing agreem,nts shall al~ include a SP.cti0n C listing any 
new c0unt:ry agreernPnts; revl::;~"ns ,..,f existing country agreF>m0nts, 
new agreem 0 nts with military auth,,rililes, nPw c0mm"di ty purchase 
agrePments, etco, now under discussirin, If such agrePm<>nts h"tve 
reached the draft• stage and . crrpies have~ ye~ bePn f'lrwarded to 
Wash1ngtori, 1Y,pietl f>hall be ai;- malled to Headquar~Prs at the s"l.Ille 
time the inf0rmati0n called f0r in Se~ti,..,n 3 is air mailed~ 

5. .Futu:.cP j.11:rJaPIDPuts 

In the f'u.~ure, no basic agrePments or crimmitment agreF>mrnts (including 
those now pending) sh?J.l bE:: finalized withriut pri0r ~·eview and 
appr0val by the Deputy m.rPctor Genet"al frir :E'1mmce and Admlnistra­
ti'.'ln 0r his d,:,signee. With rPspeq1,; t0 any agreem 0 nts an which the 
liPe,dquartPrs Office has dE>lPg."t'GPd the auth'lrHy to finalize the 
agreemPn~: i;he c'lesie;:'.leP rof t:l-.., P.T:"0 '.'l'l 0f "':.:::-... 1,;i.,:e "":~ Ad.::::!.:i.i::,t:-.::~ 
tion shall be the> pers0n resp...,nsible f0r the c0rr~sp"nding finan--
ci-u and !i.d:ninist::-ati\'e functirins at the level t,, which the dele-~ 
gati0n has been made (nr a:per~ori dPsi natei by the latter). In 
other words, if auth0rity to neg0tiatP has been delP-gated to the 
regi0nal office , ~h~ ~~~ty Direct. r Gvn~ral f0r Finance and 

--

--

--
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Administration at tne regi,,nal levGl, or his c.esignee, shall gi-lre 
the necessary nri,,r ap-p:..·nval froTJ.1 thP £\.seal standpoint., Sl'.Dil­
arly, if auth'"lri ty ti") campleti' the a.greemPnt has bePn de1ega.ted 
to the c()un·cry rdssi()n

1 
the Direct()I' 1f Finance anC. Ad.mini.strn.tinn 

fr>l' the o1:nuntry mission, 0r his d,,signee 1 shall give the requisite 
prior clearance frrim the fiscq,l 0°l,R.ndp11int. Such clearar.ce 1 

howevPr, does not oh~iate the necessity f'"lr the Personal Repres­
entative of the .Jirector GenPral or the Chief of the Mission 
immediately seno.ing copies "lf the signed dr,cumento to the Head.­
quarters Offjce~ 

6. Review of Day-tl')-Day Coml!l:l.tir.ents for Services and C0mrr.0dity 
FurchasPs 

'7,. 

The action requested in Secti0ns 3, 4 and 5 abnve appliPs ,nly to 
basic and c'"lmmitment Agreements and arrstngemf:'nts, and is nnt 
intended t0 m0dify existing practices wHh respect t0 the prc,­
cessing r,f documents cnvering regular supply purchases ngqinst 
estA.blisl.ed budge·t authorizations or payments of 0bligatirms fr,.r 
l;he n">rmal administrative and operating expPnses of UNBRA. HriVJever, 
a nrdew is bQing !llr'l.de 0f all Pxis ~ing procedures covering the 
processing 0f such d">cuments tn insure that there are no l ri0ph0les 
where1.,y purchases might be made or nbligatirns incurred wi thoui, 
being reflected pr0mptly in the acc'"lunts nf the Ad.ministrat10n • 
• A.ny necesnary revisions required. as a result 0f !;his review will 
be issuei upon completion thereof. 

The above ~r,,cedure is being issued in RccordRnce with the under­
t'lking of tht> Administra:t;i0n to thr> Cnuncil, the ~inanci a l Cnntnl 
Committee, and it$ Audit Subcnm~ittPe, with respPct tn the furth~r 
strPngthening 0f thP accnunts r,f thP i1.dministrFttina. 

R. G. A. J~~·son 
5e:i1ior De·,ut;v DirFctor GF: .erc.l 

-• 4510179 
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lii' I'::::;D ~ATIO:\s "l..,LD AD: .1-:ISTR \ ':"IVZ GHDZR .1.~0. 85 
r,::..LI:2.F A..JJ .d.:: 22111'::ATIOi: 
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Sl>::.J::CT: CC?I:-S Cl!' ?HCC-:Jv~JJ-1 . 'i,.i:-:- ;..I. LS }'C-. .D .~A: . .':':.1'-S C i IC3 

l. Gera'l rl:!1 

J..l Pur'io~e 

,.. . e -..,ur 1ose of tl'.i? ore er i? to ·0rovicJe t'1e_ -;:e~c.,ruerters 
Cf:ice 1.-:ith co,i~s of "lroceclurrl 1 :p_tcri0h issued oy U, lili.A. 
re~ionel rnd 11ission offices rnd other field u~its. 

l.?. Jefini tion of Proceourpl ,i P.teril'ls 

1. 21 r.-e t.eri~ 11,,roce(1urel ~.c l'teri?1s 11 s11;,ll be unc1er­
stooa. to nern , Ti tten dF1tenc r:ts of u;:;_:·lA ">01.icy 
for eai-,i ·,:i str-tive .;u:.dr- ·,cc r_r'lc.l use, strt-E·nents 
of ~necific 1roces~es or courses of DCtion to be 
fol.1.o• •ed. o~: -C E'si --;nrted or::rnizi:-tionel u~~ t:-; or 
etrf::- ·:e~ ~~ers i '1 cr•rr~rin" out ?ucll 'l"JOlic;v, tech­
nic:-1 bulletbs for t · e ure of t;_'K.~A f'"-Oloycer, 
e:1~.ouncencr.h for "·enerrl circu!.Ptio:i to ~trff 
,enocrs, "nd siniler ri,terie.l. desi "!led for the 
hstruction, infor..,Ptio"l, or ::uid·,nce of l, "PJ:A 
!Jerson ·.el at . re:.;ional, nission or ot11er field 
1€vels. ·· 

1.22 The ter1.~ ~•, rll include nolicies rnd imtructions 
of cenerel ennlicr-oi li ty, e-irel'l thou~1~ t '.1e ini til'+ . 
ret}iod of relflese is b~.r cpble or 1 etter rat'r- ~r 
t1:en es f'l1 integrel ·:icrt of t';e uublis'1ed !".eries 
of rd i1inistrrtive relf'r.scs o-<' t·., c field office. 

l. ?.3 '!1he terr.1 she.11 not incl.uc.e -ores!:" rcl.ecses, ste­
tittice.l re1'.lortr, ;mrrrtive re'l')orts, r:-1d non-
1)roceclurf'l 11.?.teriels covered by ctr.er i:istruc­
tions fro~ :er<lnurrters, 

2. ~ransnittPl to ~~rdrurrters 

.?.l Lr-tcrfrl Ir-.-uccJ irior to Recci'l')t of this Order 

T\~ com'l')lete Pf'ts of rctive urocccurl'l ~eterials (l's defined 
in 1.2 . .sbove) s•1rll ·oe disnetc:1ed to thr --:e;-,douE1rters Office 
rs soon es Drccticnble r fter rEC<'i~t of t~is order • 

Per.e 1 
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3. 

:-· 
'I:.J.,D fw; :n:rsTR.;-;-_r_v; C1ul::.H 1:0. e3 

:.·. 11 ~~c~ :·:,Fr 1o,'\5 P.~ge 2 
, ' - . I 

? .2 i'.:-tC'ricl Irr,uct1 After I:ccebt of tl-,"is Crder 

1 11 ~ e f r ture, t ~ree co~ie~·of efl ~rocetl ur~l rn~terirls (Ps 
defined in 1.2 a ove) si,,,11 be disnat-c·,, ed to t ::e •·et>clt'Uf~ter~ 
Office u~on isFu2nce. • 

.2 .3 Acl :l ress 

Ti:c 1.- te:riD.l renu.ested in · 2.1 end ? .'2 s1:•oulc'l be r.cc1 re~·sed to 
t 11 e - eodC'unrters Office in ",ir.s1'1in~ton for tl' c e.tte,,tiori ;Jf 
t · e ?rocccural Control ]ranch. 

l-le~nond ·Jili ty of Proccc.urPl Control 3r::-nch 

C'h, ?:roc€0.urrl Control Ercnch in t-...e Division of i.P.'1"\,~C" .:ent :-nc'! ::3ud,:;et 
o~ t ·~e Jure:-u of Pi r:or:ce rnd Adnini str"'tion i·ill be res:iOnc ible for 
infor·1in,; t '•r vnious i-< e..-.d C'U"'rter~ un·i t~ o• t ,,e rcceiryi; of rcle:.,ses 
'T)Crteinin c· to t }' eir o"l_)errtion!: r, .,1 for •1:'int:-ining un-to-qrtc" tets 
of euch rrlerses for t he use of ~11 rlerdruertcrs u~its . 

· .. · ... 

~- Ef~ective Dvte .. 

S4549 

':'; is order s··pll br:conC' e:ff'P.ctive on emu, c-;ft_er recd"1t b;v t·,e cd- · 
dressees. 

...... 

:::·,uton ::S • .Ppl·1er 
A.cyir,:- Dr·1ut:r Dir:-ctor Ge:r,e:rel 
for :E'iM'1Ce :1:-:d ~dr.ini s trE'tion 

.. ... _ 
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-

FIILD ADiifi IS'!'RA'!1IVE ORDER NO. 86 
10 January 1946 

-

S~JECT: EX':'~.JSrmr OF '!'RAIHI1m ASSIST.Al1CE TO J.f.E]i]ER 1JA.'!'IO~TS 

1. Field Administrative Order Fo. 86, attac1,ed 1:ereto, su-oersedes Ad.min­
istrati ve Order No. 66 and attemuts to clarify a nuMber of questions 
trat have come in from the field concerning the o"Oeration of the -ore­
vious order, uarticularly as it relates to the 'T)rovision of fellow­
shins at Ui1".P.RA ex"Oense. 

2. Initially, annroximately 165 fellowshi~s will be urovided by UlmRA. 
T~ese are being allocated to eligible member nations in aunroximately 
the same ratio as Ui'ffiRA 1 s total resources, namely; 

Country ?er Cent iiTumber 

Albania 1% 2 
Austria 3~ I 5 
Eyelorussian SSR <f 3 CJO 
China 2ofc, 33 
Czechoslovakia 1ofc, 17 
Greece 141 23 I 

Italy 141 23 I 

Poland 16% 26 
Ukrainian SSR 5[, 9 
Yugoslavia _lfilb 24 

100-% 165 

3. The above allocations may be modified at a later date due to failure 
of some countries to utilize their allocations to the full, additional 
contributions received from voluntary agencies, lowered transportation 
costs, or other suecial conditions. 

R. G. A. Jackson 
Senior Deuuty Director General 

Attachment 
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1. General • ' ' I 

1.1 The ~uruose of this order is to state the -oolicy·8n~•uroce­
c.ure of the Admin'istretion wi tr. res1?ect to the extension of 
trtlining assist'ance to r:iember governments. '::wo tynes of 
trc>ining a'::·sis+~rnce :;ire discussed! 

a . Th.e inclusion of te~hnical exnerts in L1IDR.A 1 s for­
eign missions for the nur-oose of oro;anizing ·train­
ing nrognms in the fields-of health, we~fare, agri­
culture, e'tc. :· and 

b. '.:'he urov·ision of a limited number of 11 fel101..i'ships 11 

at l7JliRRA expense for the tra.ining c1broad of candi­
d2tes of non-ucying countries. 

1.2 Section 2 outlines the circumst2nces under which eX'(:lerts em­
plo;yed by tfrTF.RA may be assigned to missions abroad~ Section 
3 states the conditions regar0in~ the urovision of' fellow­
shins to quali:."ied anulicants from non-paying countries. 
Fothing in this ord,r is intendEd to ·,re:,clude UNRRA 1'.)artici­
nation ii;i local 2rrangel"lc-nts w~1ich are not ultimately a 
charge'ageinst li:J'RRA's financial re:sources (for exar.mle, 
the nlen for enebling· selected disulaced Rllied ti~tional~ 
in Germany to cor.ti:i1ae thEir studies at Germ;::,n nrofessional, 
technicc>l, vocationc:11 and trf'de tr£.ining ·ins ti tut ions). 

I 

2. Inclusion of 'i1eQ_hriicat Exricrts for :r:irainin,i; in Country Missions 

2 .1 '\'Ti th re S')fCt to furnishing tc-chnical e:xncrts, such assistance 
at Ui.'ffiF..A 1 s exuense will be limited to technicc1l asuects of 
relief and ;rehc1bilitation, consistent \t!ith U1i1RRA' s aut:i.1orized 
')rogram, which v1ill b'enefi t . the member government ' :s· .and/ or 
FNRRA' s nrog'rems 'Dro'!!'l'Otly, a_nd which· in no ·way ccimu·ete with 
the establisr.ed educational facili tirs of the country. Under 
this uolicy, U;JPJL~ may enuloy and send abroad, for-the pur­
uose of org~niZir.·g 1o·n-the-suot training 1:)rograms, ex1,crts in 
Enidemic control, welfare, sa~itary engineering 1 ·f~rm machin-
e~y, trans-portetion, or ot 11cr fielc..s= in which the country · 
rGquires s·oeciali'.zcd outside assist?nce to exuedi te its 
relief and rehabilit'ation activities:.· 

2.2 Where th~ need for such eynerts i~ agreec uuon, they .will be 
recruited, emulo:red, uromoted I tr<>r.sferred, terminated, etc., 
in the same fashion as other u~-:::::-..A erimloyees. 

f, 

l. 
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3. Provision of Fellowshins 

3.1 ?umb€r of Fellowshins 

3.11 Fellowships at UNRR.\ e~.....,ense may be nrovided for . _ 
na'tionals of nor.--ryeying r.iember governments who · 
ate in nu.:d of further trai:hing ih technical fields . . 
closely ·;rllied to the Gov-ernrn·en·t 1s and./or ~ 1 ~ • 

bDsic 1'.lrogram of relief and_ rehabili'tation. 
. . 

3.12 The--Adrninis"retion ,h.as set aside for this nur-oose 
·a sraall fund whic;h r,i~y· be inc!'case:d later by con­
hit·utions from voJ,.untary . agencies. '.:he. e,--:,,:,roxi­
mate Dumber of fellowshius currently available to 
each eligible ne~ber government is sn~cified in 

I/ •• 

., I '"' ✓ 

:: .. the memor-and,um transmHting this order. Missions 
'trhich ,wt1.l Mt fully utili°ze their quotas -sho~ld 
forward this a~vice as soc~ as nossible iR -order 

·,• 

. tl:,at their unused balenc(fs may-be allocate4, else­
V!here: 

3.2 :R°eouin.ments for Fello\oJshi"O~-- . 

r • .. Fellowshil')S wil1 c:not e::rcerd onf' year in length, Normally, 
~ . . they ,J,:ri1 b~ .grz::ntc,d only ', in cases in which· the following 

., '. .' '· sii ' conditio:1s c1-:re rmet: · · • , . . -
.( -

, .. . ... · .. 
. - . a. ' A ·brief u-eriod of further~tr~ining · will ~nnble the 

· 1 a.: · · c·ari'didate to: contri'oute _--orop.mtl'y and directly to 
:_,. . his cou:.try 1 s relief and r,habili tatiarI e.qi:i,s~st.ent 

·.• •, .. rwi't..½: rUiffiP.}.hl aut:-r-ori?ei -orogrn~ ; 

.... , . 

. . ·;' . 

b _: ·rhc ; candidate already occu"'0ies or may r easonably 
be eX'1Jected· later to occu-ov ' a resnonF iblo -oos;i.-tion 

·· '. i .£ -t~e· reli:ef1 -and rehabilitation nrogrem of the ' ,. ... 
. ' ccnintry- . ·- . : . . . . • . . : . 

.. ; .. t ', : , • • ,. • • .. : .. 

r .: .... 
: .... 

-~· c . .'1 ' .o_nnto"T'.lriete tll'aini~g :facilities ·or 1'er~onnel -are 
, . . not avnill\ble locapy:: . . . _ 

' • ,.. ♦ •• 
""\ . . ~ •, -~ . 

·:·r · d. • ~.-()dern. f.;cili.ties . and ·e~·ert "'>~rson"lel are a,~ail-
,... · able in the ~our,t;ry _t6: _\:h1.ch tht candidate _nro-ooses 

to- gd , -an0 the .. latter country na·s not su-f~er.cd such 
war-time dt:'Plag~ ol;' dc·s-truc--t:~6n as to ma~ ·nu·rsui't 

, . 

of e'1y or6 r:.izcd couri,e: of :st-udy t'.er.e un<;lul~?; diffi­
, · cult~ , -

C J .. ~ • .., • ~ • • • • .. 

e. 

• 

-
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: 

langua~·e · of the country; in which he -orouoses to 
study; 

f . . · The apulicant is aM.e ·t'o -oass a . sati.sfactory phys­
. ical examination. 

3.3 Nomination gf Aonli-cants 

3.4 

Upon rec€int of informa~ion regarding the number of fellow­
shiTJs available, the Gh::.ef of Mission shall transmit the 
information to the;· e.p ~rouriate .f:;OVernme:ntal agencies. If 

·,the .,-:,-o'vernment desires to take advantage of the o-p-oortuni­
ti_es ,· thes:e agenc~es should a$sume responsi 'bili ty for nomi­
nating the · requisi t~ Hu .. •11ber of cc=mdidates and nrovid.ing 
tne -. Chief ' of Mission with: (a) a brief biography of each 
car.didate; (b) in~ormation concerni~g·the sTJecific studies 
he wishes to underta.ke; ( c) }hE' co.untry in wnich he TJro­
poses tb study; ( d) the a1inroximate duration of such studies; 
and (e-)- a · si.p~eo. .·ststet.icnt' indic;:ating the e-o-olicant' s inten­
tion te ·en,iage for a -oeriod of at least three years follow­
ing hii;; return from abroad in the relief and richabilitation 
work for which he is to be trcined. In exceutional cases 

• ' f . ~ 

this ~eriod mriy .be reduced to two :yeers u1_)on agreement 
be"tiween · the government and Chi_ef .of M:ssion concerned. 

.. \ 

Atmrovl\l of ~ omiri.ees 
; 

3.41 li-.:io:1·E1"0""rov::-l .:-t the nis:-io:1 le:rel, the i-.forma-
tion shall. be ••transmitted·· to. the Headquarters 
Office, yia, the. a".)nronriate Regional Office for 
missi·c,ns rcuortin.!s through regional offices. The 
Headt:uarters Office will advise as to the aunroval 
or rejectiun of an-olications and, in cases of 
h"ODroval, will suggest time of de-oarture and itin­
erary. 

3.42 Ap-olica+ions fron the .Euro·,ean Regional Of:"ice 
must reach Reec.cuarters before 31 March 1946. 
Annlica+ions frow the Far East must re~ch Head­
quarters before 30 June 1946. 

3 .43 'l'he nrotiosed course of stud~, for -oersons from 
the European area should be capable of col!l,:ile-
t ion by 31 December 1946. Similarly, the course 
~f study for ap,,licants from the Far East should 
be ca-J?able of completion b;• 31 March 1947. 
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3.5 Exuenses Covered bv Fellowshin 

The exnc!lses which U1'1RRA will bear in connection with 
ennrovcd fellowships may include: 

I 

2. An a~nro~riete living allowance ·which will anply 
equally to all U.i:ID.F_i\ fello~rs in e.. P,articular 
country; 

b. The .. cost of transportation from the noint of 
embarkl')tion to and from the country i ·n which 
the feilow will pursue his studies;· 

c. Trcivei within the country during the neriod of 
study, nrovided tr.at in c2ch case authorization 
is ~bt;:,ined in edvance from the Administr11tion; 

d. ~he cost of tuition, where necessF1ry, Pnd essen-
t~el technicel books, equi~mcnt, etc. 

UiiffiPA sh~ll r.ot ;:,ssume resnonsi .:.li ty for trpvel to the 
noint ·of· E:mberkr..e:r..t, or assistDnce t .o far.iily members who 
M?Y wish to ecr-or.1n1:rny the .ennlicant. 

3.6 Adninistrptiv~ Resnonsioility for Cendidates During Their . 
Course of Study 

3.61 For those fellows co~ing to North America, the 
~r~inin<>; :Or?-.--ich in the Division of Personnel 
rind Training at the Headqunrters Office, ih , 
coo--:ie.r2.tion with the cn·0ro~riate technical· · 
di,visions end 'brpnches, wiJ,.l b_e responsible · 
for: , . 

' 

a~ · Working out fl cletailed nrogrem of 
study, including t:ny necessary ori­
fntntion to UNRRA rnd to American 
life pnd ' custom$; ,, .... 

b. Working out 1:my other nrogrrims sun­
plemE:nting the agreed course of study; 

c. ProvidiJg neccssnry counsel ana advice 
with r,sncct to accomodPtions and 
relotcd nroclems of edjustnent; · 

d. MPintaining ?dequate records of the 
nrogress of various candidates. 

: , \ 

Page 4 
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3.62 For other fellows, the eu~rouriate Regional 
Of~ice shall designate the or~enizational unit 
to exercise the corresuonding resuonsibility. 
As a ·,art of its suuervisory rcs-oonsibility, 
this unit shall secure? final written re-oort 
from E.F!Ch fellow concErning his work during 
foe Dcriod of u''I:RRA rssistance. 

4. Relationshi-o to Otht.'r Re<;t1lations 

'!'hjs order su1Jerse.des And rescinds AdrninistrAtive Order No, 66, dated 
28 June 1945. 

R. G. A. Jackson 
Senior Deputy Director General 

l 
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UNITED NATI01-TS FIELD ADMINISTRATIVE ORDER NO. 86 
SUPPLEMENT NO. 1 RELIEF AND REHAB ILITATIO T 

ADHINISTRATION 12 Morch 1947 

SUBJECT: LI'\Til·TG ALLOY!ANCES AND TRANSPORTATION EXPENSES PAYABLE TO 
UNRRA FELLOns. 

1. Purpose 

2. 

J. 

Tte purpose of this supplenent is to eliminate o:ny ambiguity existing 
in the languago of the basic order rrith respect to the pnyr.ient of 
living o.llom1nces and trnnsportotion expenses of UNRRA Fellows. The 
p0licy outlined herein has governed and shall continue to govern in the 
settlenont of expensG claims by UNRRA Fellows. 

Trrmsportntion Costs 

The Adninistrntion ,;;ill pay the costs of transportation from the hone 
country of t::e Fellou to the cnuntry in v,hich he will pursue his studies 
and r eturn as ~ell as all properly authorized travel within the country 
of study. The Ad:,1inistration nill not assume responsibility for travel 
fron the Fellov, 1s residence to the point of enbarkation within the 
country of residence. Upon return of a Fello,;; to his country of resi­
dence the Adninistration will normally return him to the point of em­
barkation . The Fellow r.my be roturned to the city of the Administration's 
r.ri.ssion if his presence is required for final settlement of his account. 

Li vinf" Allovr::.nce_~ 

The Administration viill pay appropriate living allowances fror.i the date 
of the Fellon 1s reporting for transportation to the country of study 
until his return to his country of residence. Living nlloHnnces ,Jill 
bG prescribed for each country by the appropriate supervisory office . 
The o.llo:-mnce prescribed for a given country shall apply equally to 
nll UNRR". Fellows studying or trnvolling in that country. 

4. Relationship to Previous Instructi.Qll§, 

Paragraph 3.5 of Field Ad8inistrntivo Order No . 86 shall be read in 
conjunction 1li th this supplement. 

Alfred G. Katzin 
Chief Executivo Officer 
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I.:ELIEF .A1r-.1., RE?A:SIL:iTATIOW 
AD:.L~IS~RA'!ION 11 JArn.rnry 1946 

---·--··-----·--·-·- -----·-----·-
SU~JECT: E.Ys:nss:C1f E' Al71-,I..:1:S'!:-.• A';'IVI ()ED}:}=, -~ 1J. G~. 11 3R:!:?!2"N'l' OF SU??:1.iIES 

O'!·Th THA.:i lJ'nOSE L:CLUJJ:-:tJ L: ,_·r-:s .\D'.:.t:;:.:.•.~'•~•:c_;,s PF..OC'-?.Af-i TO C:OutJ:-Ri::::S 
RE~nF...c::· -~ I ry:::; A:::; S: :cs •1 

1. Purnooe 

'!1re 1?Ur1?ose of this order is to rescind Administrative Or,~er :{o . ,;g, 

dcted 1 August 1?45, suo.ject: 11 ShiT)r:1ent of Su1')1'.l1.ies O her than Tl:osc 

Included in the Administration 1 s Pro.o..:rar:i to Countries P.cquirir.g Its 

Asr-istance. 11 

2. :Exnlane.tion 

2.1 Current working arrangements make it nossible for sld-ryryers of 

commercial cargo to go directly to the shil'.ming lin.-..s and 

took their own suace on v~ssels, including UlffiRA ves$els. 

Shi1;r:,j_:1g suace allocated for u.~A cargo, however, will not 

be disr.iJaced for commercial cargo. 

2.2 In vj ew of the above arra:::~er:ients, Administrative Order ifo. 

69, the puruose of which was to assist member gover,iments 

in importing relief and rehabEi tation sunl_)lies not within 

t~e scoue of UiRP.A 1 s ~rogTam, is unnecesEary. ~herefore, 

it is rescinded, effective i:rnmediately. 

R. G. A. Jackson 
Senior Deputy Director GencrAl 
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UNITED NATIONS FIELD ADMINISTRATIVE ORDER NO • .filL. 
21 January 1946 RELIEF AND REHABILITATION 

ADMINISTRATION 

SUBJEeT : MONTHLY REPORT FROM CHINA OFFICE 

1 General 

1.1 Purpose 

The purpose "f this order is to establish a monthly report with 
statistical supplements from the Director of the China Office to 
Headquarters . This report shall replace the weekly letters now 
being prepared by the Director of the China Office and the weekly 
supplements to th~se letters prepared by the several functional 
and techn1cal divisions . 

1 0 2 Use of the Report 

Hoadquo.rtere Yill upe tho rep~rt to develop general policy, evaluate 
the effectiveness of the program, and prepare reports to the Council 
and Central Committee as well as the general public . 

9 2 Content of the ReMrt 

2.1 General Nature of Content 

The report shall be an over- all report of the mission as a '.vhole . 
Results of activities rather 'l:'3.n activity as such shall be reported . 
Descriptions ~f activitios such as meetings held, conferences attended, 
and itineraries of staff on field trips shc..11 be omitted. Tho report 
shall supplement but not rer:ace correspondence or cables on specific 
issues and preblems, and shall !Jt include requests requiring immediate 
attentien. 

2. 2 Outline 4f the RGport 

2. 21 Folln~ing is an outline of the report. Under each of the 
headings shall ~e included a brief resume of the significant 
results obtai• ed during the period covered by the roport 
and most important problems affecting the progr~m: 

1 Relationship with CNRRA and other units of the Chinese 
Government 

2 Relationship with military and other orgc.nizati~r.s 
(exclusive of voluntary welfare organizations) . 

3 Public Information Program 

4 Supply und Distribution 
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5 Industrial Rehahilitation Services 

6 Agricultural Rehabilitation Services 

7 Welfare 

8 Displaced Person! 

f) Health 

10 Finance and Admini~tration 

11 Intelligence 

12 Planning 

2.22 Specific items rhich shall also be included in the pertinent 
sections are: 

Section 

Section 

Section 

1 .,. Agreements Cl"lmpl0tod or under negotiation 

2 ... Agrecmente completed or under negotiation 

4 - a. Shift in relative urgency ~f need for 
ma.jor types of supplies. 

•• Major ~ovolopments affecting requirements, 
inclucting effects cf indigenous production 
and imp~rts from sources eutside UNRRA, for 
each of the ma,ior groups of supplies: ~, 
Textiles and Clrthi~g, 1bdicc.l and S2.ni te.tion, 
Agricultural Rohc.bil;tati.£D, nnd Industrial 
Rohc.biJitation. 

c. Probloms of utilizing UNRRA ~upplics and 
integration with indig8nous supplies. 

d. Problems in connection ,;Ji th tho 2.dequs.cy of 
port, we.rehouse and 11 take-,r.7o.y11 facilities to 
receive and distribute UNRRA supplies. 

c. Adequacy of inventory controls, and pre­
vention of loss or pilferage. 

f. Effectiveness of distribution to various 
regions and communi tics and to lm:-inconc 
and resourceless ~oups. 

g. Evidences of vi~lati~ns of UNRR.A distribution 
policies and measures takon to rc~cdy thorn. 
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Sections 5 and 6 - The results and problems arising from 
the activities of tho UNRRA staff 
engaged in consulto..tion and c.dvicc in 
tho fields of industrial and agricultur.::.J. 
rohc.bilita.tion. 

Section 7 - a. Ne.ture c..nd extent of '.\'elfnro services provided 
to children, mothers, aged, handicapped, 
internally displaced persons end other spocinl 
groups, and relationship to need. 

b. Major developments in relations nith vol1..L."ltnry 
agencies, nnd mnjor chnngcs in progr2ms of 
voluntary agencies. 

c. Proernrns planned or in oporc.tion for training 
Chinese nation, ls. 

Scetion 3 - Mnjor developments in cc.re .::-nd rcpo.trio..tion of 
extorno..lly displnced persons. 

Section 9 - a. Brief rGsume of gcmorcl her.1th condition.::. 

b. R0ports on indi vidunl honl th r'.c ti vi ties, i.e. , 
tuborc'..l.losis control, tor.ching, otc. 

Section 10 - a. Mr-.jcr orgn.n:!.z.'.ltion-~1 c.nd personnel chc..ngos r.t 
hondqu::-.rtcrs o.nd field offices. 

'h. J.doquc1.cy r,nd c.vc.ilabili ty of personnel for 
mooting current needs. 

c. Probloms of ndministr ... tive sorvic,.,s, including 
tho procurom(mt of adP-iinistrn.tiv,:; su.pplfos 
end equipment, space, tr,'.';.vol, records 
cdministr,.tion nnd sccuri ty. 

d. Problor.1s of conr::unicntion ·:dth .:ind coordino.tion 
of ,.-,ork of rogionc.l offices. 

o. Problems concerning use of loco.l currency n.nd 
r,J.tcs of exchc'.ngo pc.rticularly in r('.;11~.tion to 
living n.llm,n.nc0s o.nd opornting costs. 

Section 11 - L8.t0st o.vo.ilo.bla inforno.tion under t:;10 folloring 
hon.dings: 

n., Poli ticc..l 

b. Ports 
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c . Rnil,m:,"' , lines in opor.::tion, loc.d 
ca.pa.ci-.,,/, etc . 

d 0 Roads 

e . Inlund water transport 

Page 4 

Section 12 - a . Brief cvnluation of progress of UNRRA pr~ r~os 

b . Future plo.ns . 

2. 3 Supplements 

The follm·1ing sta.tisticnl suppkmcnts, to be prepared in nccord;-nce 
Y!i th instructions 0:1hich rlill be re lensed n. t a la. tor d::t to , ";ill be 
rcquostod ·;Ti th each raport : 

n . Supply r,nd distribution 

b . Displ~ccd persons 

c 0 Economic dnt~ 

d . Fina.nee 

o . Pcrronncl 

3 a:,Q.12p.r o.tion nnd 'lr8.nsmission of tho Report 

J. l Date of Roport 

Tho first report sha.11 be prop~rr.;d to covor the mcmth of Fobrucry 
1946 . Reports sh,11 bo dispntchcd ri.s soon c.s p~ssiblo f'ftcr tho vnd 
of tho month being rcvfo·::od , but not J_,tcr th~n the 10th of tho 
succeeding month . If for ,i_r.y rc,_son ··.ny of th:i sections or supple­
ments cnnnot be cor:iplctod r.·i thin the +.ir:: lj r.i t , tho.3c i:hich -:.re 
conplctcd :-hnll b-1 so!'l.t , ~nd thJ ror.i.-:ining sections or supplc-
montG dispntchod es soon os pos3iblc th0rc.::ftor . 

3. 2 Number of Copies . 
Reports sho.11 be pr0p[!.r0d in five copies Qnd cc.ch cop;r sh~.11 bG 
numbered "Copy l ," "Copy 2 11 , etc . 

3.3 Tr:>.nsmittr.l 

All copies sh~11 be ~ddr ossed to the ~ircctor of the Of fice for tho 
F~r Enst . In order to gunrd ~gninst loss in tr~nsit, copies 1 .nd 2 
sh~ll be cirm~ilod, ~nd copies 3, 4 ~nd 5 shall be dispctch0d by the 
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first cvcilcblo courier . 

3.4 Formo.t 

3. 41 Ee.ch her.ding of the report ns sho•m in pnro.grc.ph 2 . 21 shn11 
heein on n now shoot to 1.:mo.blo scp2.r;:;.tion of tho r eport on 
o. function~l bo.sis . If no significant inform~tion is nv~il­
nblc undor c. givc-n he,':'.ding , tho item shn.11 be identified ~.nd 
reported r.s "nothing to roport11

• 

3. 42 Ea.ch pngo of tho report shn.11 be numbered , l'.nd the month covered 
in the r eport sho.11 bo typed beside it . For cxc.mplo , 11 p . 2 , 
Mny 11

0 

R, G, A. ,Tr~ckson 
8cnior Deputy Director Gonorc.l 
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SUBJECT : S'l'J,.TlSTJCAL REPORT FROM CHI~Jl,. OFFICE OP DISPLI.CED PERSONS 

1 Gencr"1.l 

1.1 T:iis SU':)plenent to Field :~c.':.i:linistr c..tive Order No . 88, "Monthly 
Repor t fro::i Chin'.". Office 11 , constitutes the str~tistico.l report on 
displc.ced persons !.1<3:1tioned in Section 2.3 of tl:lo.t order . 

1. 2 Tho displr.ccd porcons rGport 5 s designed to pro7ide Hcc.dquc.rter s 
with sts.tisticc.l d2.tc. concerning the nt:.ture ,;.nd extent of tho pro­
blem of cxtcr:v:-,11:,· dis~lr cod persons in Chim1. . Wheth3r or not 
UNRRA dir ~ctly nd1:iinist0rs fc.cili tics or progrrnx:; for the cc.re or 
rep2.tri:'.tion of such :;0rsons in Chin::., it is i::ir,crtc.nt tl-}nt "er..d.­
quGrtcrs bu inforncd of t:10 nur.ibor ,nd no.tio:-.ci.li ty of the extcr nc.lly 
displc.cjl. persons ~.nc tl:c proercss of their rC)_J0.trio.tion . 

1 . 3 Extcrnr.lly displ-::ccd persons n.rc rersons founc. in Chin<'- ·1~0 hr..vc boon 
dis1J"J.,.ccd r cross no.t5.ono.l frontiers o.s L, rosul t of tho v:nr ::-.nd .,.,ho : 

a . Aro United N2,tions nationr.ls; or 
b . Do not possess United I·:o.tions n::,.tion~.litJ·, but hnvo been 

oblig:xl to lcc.vo their forr.1or rusidenco by o.ction of the 
onony ( or ox- cnar.i;i·) b.Jc,uso of r~.co, religion, or r.cti vi tics 
in .f Pvor ::,f United }1c.tions ; or 

c . Aro oncrry or ex- cnccy n:1 tion~.1s intrudod in Chinn. · ,ho s0 ro­
movc.l b: Ul'.RRA h:-i.s been roquostcd 'by tho Govornnont of Chinn; or 

d . Are ct~tcloss persons. 

1.4 The supplonent rDq1.iiros subraisr.io:r. 0f the follo•·:,ring tr.bles : 

Table l' o . 

To.blo l 

Tnblc 3 

Report T:ltlo 

lTunbor o Extcrn"lly Disp1.o.ccd Persons 
Ro~nining in Chin~ ':.nu C~r:ulntivo Dc­
p3.rt:d, by Hationnlity . 

Nu11bcr of Extern,..,lly Displ.':.coc. Forsons 
in Ulffi.H. Orcro.tcd Centers nnd in mm::. ' 
Outsj_do Proarr,.1s , ':>y No.tionr.li t:t . 

Cur.ml .tivo Nunber of Displ .ccd Persons 
Tr .nsportc-d Out of Chi n~: by t.mRKA, by 
N~tion~lity c.nd CountrJ of Dcstinn.tion. 

Froauoncv 

Monthly 

Qu~rtorly 

Monthly 
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---------·----------------------
2 Statistical Tables 

2.1 Table 1: All Externally Displaced Persons, by Nationality 

UNP.RA CHINA OFFICE 
Nu"MBER OF EXTERNALLY DISPlACED PERSONS REMAINING IN CHINA 

.AND CUMULATIVE Nu"MBER DEPARTE,'D, BY NATIONALITY 
As Of End Of ______ .1946 

(Mcnth) 

!
------------ -------.--N-um--:b-er-R--e-:ma·-~-i_n_g ___ 1 _____ ____ 

Item NatiC'nality I Nut I Number 
Number ( Country of Ci tizenehip) Total I Readily \ Departed 

Repatriable _(Cumulativll 
,_

1 

____ _ TOT.'IL (1r ==-~--=1_.·____,..(2-,-) __ -t-.,_' --'_ "---(3) ·-t-· (4) .. 

2 
3 
4 etc. 

1 5 Stateless I 
1 __ ___ 6 ____ ~l~ _o~h_e_r _______ _..._ ____ ,___ _____ ~---·-----

a. This table shall provide information on all externally dis­
placed persona in China irrespective of whether they a.re being 
cared for' by the government or by programs operated directly 
by IDJBRA. If actual data are not available, provide tho closest 
approximations possible. 

b. Column (1): Identify nationalities for all groups of 100 or 
more; include groups with lees than 100 persona in tho "All 
Other" category. 

c. Colulll!L.fgJ: Report the number of externally displaced persons 
of each nationality remaining "on hand" on the last day of the 
month being reviewed in the report. 

d. _Qo~umn (3): Report the number of persons of each nationality 
not readily repatriable, including those who do not wish to re­
turn to the country of their nationality and those whose eligi­
bility for repatriation is in doubt. Do not include in this 
category persons whose repatriation has been delayed only by 
lack of transportation or similar difficulties. 

e. Column (4): Report the number departed on a cumulative basis 
through-the end of the month covered by the report. 
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2 .2. T·"'.'olo 2.~.- Extcr.n:-.llLJ)ifilllc.cod P::rsons in U TRBJ':.. Opor l'.tod Centers 
'1ncl Pro gr".~.1s 1 by No. tionnli ty. 

I It.,r.~ 
INm::bor 
. I 

UNRR.I. CHINi. OFFICE 
HU:lBEF. OF ::::x7E:::r,.:.LLY DISPL'.CED PE?sm;s 

1) In mrRRJ. Oporc.ted Cantors 
2) I:i UNP.R.·, Outside Proer~ms 

By Nc.tiocic.lit)r r.s of cr:.d of -.---.-----' 1946 
(!Tonth) 

No.ric of Canter ____ _ Locc,tion of Contcr _____ _ 
City, Prcvincc 

-· ----------- __ ,. __ --- I' N·.tiont"'.lit:r ".nc1 I Nur.:bor 1:u..,bor I ii Ponul'."'.tion Ch~.rc.cturisttcs I in Contor Outside C::mtcrs 
(1) . (21 i ( 3) 

I rt·•.tion, .l.i ty 
I , 

-t I 
). rl.Qg:111try of Citi.&9n-"'hin) 
" : ,. 

; b ! 
I C 

I ci 
i 

' 0 I 
I f 
I 
I 

I 

L 
i n 

I 
b I C 

l ; 

I 

TOTi.L I I 

i I 
I I etc. 
i I Str.t:;loss I I 

1.11 Oth-:ir I I 
I I 

I Percent Percent 
Chc'.r".ctr:ristics · of Ta t e l cf T0t~.1 

! in Contcr Outside Centers 
M,'ll cs I l Under 14 yo:,,,rs cf r.go 

i 
I 
' Un"'..tk.chcd ingle pcrs"ns I __ L_ I 

! 

n. Trblo 2 r"'lr.tcs c::1ly t.c dis::-il~·ccd p0rsons in o.ny canters or pro­
gra,.:3 op:Jr·~t d di:r,;,ctly by l'NIU' ~. De n,ot report her'-' displ:-.ccd 
p'-'r sons in C•~ntcrs er ,·,rcgrr.JJs c .. dr-1inist;.,rcd by tho Gcv .. rnnont, 
~:.lthough c.icl,:d by m. -..;_;,~ supJ:.,lios or ccnsul tr.ti vc services . 

:, . Prc:,;r,~ ,. Su"1..t:-tG t-:blo for o~.c:1 UlTRFJ. c~1)cr-;tcd center, one 
t·'.bL, for 2.ll centers co~·,bimd, '1-:td on::i t:.blo for lJTP .;. outside 
<'.ssist~:nc.., ,:;..~e,r::,.:1s . 1·u~.11 "r tho t·~blcs, T~.blJ 2.1., 2.B, otc •• 

c. Thu first s ,t f th c ·, r '-'ports r•n Tf'..bl o 2 s½~ 11 be ::J".do out ~s of 
28 F1.-bru::-.ry 19/4.6 .'.nd th.:;r~".ftor s:1~·11 bo C(':"!pilod c.t thn 01 d of 
tl:.J r ,)n-ulr.r ou·:..rt rly -n_ri.-"rt", 31 E~.rc1; ,30 Jun:::; .30 Sc-nto~.ber; 
r.nd 31 Ducc.nbor. 

d • .QQ_lur·n (1) Itc'"l,)..: Seo ,"..r.rT ".ph 2.1 b. 

f. 

_Qg)..1Jr;n (1) IJ,c•Ll: 1.11 fj_guros r cportod here sh".11 bo pcrccnt::!gcs 
of thv tot~.1 r vportcd 5 .. n Ito1:i 1 ~. 

Cclv .... -:1n (1) Itcn 2.£: This group sh".ll incJudc i5inglc ocrsons 
not nc ~b .rs of r. f"t'ily grm~p. 
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2 . 3 Tc.blo ~ .:; Etornc.11 y Displci.ccd Persons Tr o.nsportod Out of Ch.1llil: 

Itor.1 
,,Junber 

I 1 
2 
3 
4 
5 
6 

B7 mm.ru. 1 by Nr.tion:i.lity a.nd Country of Dostino.tion . 

ma·J. CHII:t OFFICE 
cu:ru:.~"..TIVE NUI:JBER OF DISPL:.c;:m PEP.S01 s TRANSPORTED OUT OF 

CHFA. BY illffi.RA, BY NJ.TIONJ.LITY 1,ND COUNTRY OF DESTIH1~TION 

~ ... 

AsME~Of __ ~-- ~~ 
(1.fonth) 

Country to \ihich Tr o.nspor ted 
1:n tfono.li ty ( Cunul ~. ti vo Nunber) 

( Ccuntr·r of C:i,ti7,cnsh:: _,) 1J~lc..~-rr-. Burne.. Polr.nd i Etc . 
~l) ( 2) (3) ( L) l ( 5) -

TOTJ.L 

etc . 
Sto.toloss 
All Oth~r 

Tc.tlc 3 rol -.tcs only to such :-1crsons r.s c.rc trrnsportod to 
countrir.s outsidr, of Chinr. o.t Ul1RR.A expense . Mov~monts in ·•hich 
UJ:Tit1t.A pr.rticip.:-.fos 'cy nssisting through tho provision of o..d­
vico or r-,,:..rsc-n,"l scrvicos r.ro not to be roporfod in this tr.bl..:. . 
Tho nc.rr,-i.tivc soctJon of tho nonthly r eport sh"..ll r~port such 
nctiviti:is . 

b. Col 1':lil ( l) : Soc pc.ragr7".ph 2 .1 b . 

c . Coluri_ns ( 2) 1 • ( 3) 1 CLt) , (5) , otc .; Ro port tho country to ,rhich 
UNIU,A h".s trc.nsported th disrilr.ccd p:;rs0ns . Do not report 
th:. coun:.ry of ultjn•·~to dcstin-:tion if this diffors fron the 
country ~,o ··•hich UFRRL provided the tr~;nspor b.tion costs . 

3 Submission of Supr,l.::;:.1ent 

Five copi8s of c1.ch tc.blo s .~11 bo tr:.n"~1j ttor1 · .. ith tho nnrro.tivo sections 
of tho r:ionthly nission report on or ~,;Jf v-r~ tho ioth d&y cf; ~ho. ;ionth 
follcY.·ing the rorfod c0Yer0d . 

R. G·. A. Ji.ckson 
Senior Deputy Director Genero.l 
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UNITED NATIONS 
RELIEF AND REP.ABILITATION 
ADMINISTRATION 

FIELD ADMINISTRATIVE ORDER t:O . 88 
SUPPLEMENT NO. 2 
31 Jcnuo.ry 1946 Pcge l 

SUBJECT : STATISTICAL REPORT FROM CHINA OFFICE 01i PERSO TNE1 

1 Genero.l 

1.1 This supplenent to Field 'drainistro.tive Order No. 88, "Monthly Re­

port from Chinn Office", constitutes tho statistical report on 

personnel nentioned in Soction 2.3 of thnt order . 

1.2 The personnel report is designed to provide ''io.shington ·,1i th sto.tistical 

datG on c.11 clnsses of personnel eng~god in cperctions under the 

ffi\TRRA progrnn in China. Sor10 of the inforr.10.tion to be reported in 

the to.bles of this supplement is raquired clso in n nont;1ly coble fron 

the nission . These to.bles do not rcplt'.ce tho crsblo o.nd c.ro intended 

only us c~plific~tion of tha.t infornc.tion. If the data reported in 

these t~blcs differ fron that contuinod in the c~blo, such differences 

sho.11 be oxplo.inod j_n footnot~,.., to the ta.oles. 

1.3 The supplencnt requires subnission of tho folloning tc..bles: 

Tc.blo No . 

To.ble 1 

Tr.ble 2 

Tnblo 4 

Tr!.•lo 5 

Report Title 

Enployees, by Office .md Cl2.ss 

Key Personnel ( Gra.do 13 c.nd c.bove) , 
by lface , Locqtion r,nd Function 

Clnss I Enployccs on P~yroll,by 
Office and function 

Class I Employees on Payroll, 
by Grade 

Class I EmploJreos on P.:.y-roll, 
by Nc.tionrtlity 

Frequency 

Monthly 

Monthly 

Quarterly 

"-12.rterly 

Qu.:-rt.Jrly 



-

illIBPJt 
FELD LDMINISTR~TIVE ORDER :JO . 88 
SUPPLEM:S!,!T NO . 2 
31 Jr.nunry 1946 Pnge 2 

2 Tc.blc 7 - E::iployo0s , by Officr.J .iill.Sl..Clc.ss 

UNRFJ. CHLr;. OFFICE 
EMPLOYEES, BY OFFICE 1 .. }. D CLASS 
J .. s of End of _.,._ ____ 1946 

(Honth) 

Li:10 Nu.':lbor in U1frui.A Off foes Dctc.ilcd 
No . Office Clc.ss I Clc.ss II Vol . 1,::t . to CN:<.RJ. 

1 
2 
J 

4 
5 
6 
7 
8 
9 

n.o 

(1) (2 ) ( 3 ) ( L. ) ( 5) 

Tot c.l 
Ho~dquo.rtors Office 
Regiono.l end Field 
Offices - Tot ::i.l 

( Specify loc".tion) : 

etc. 

2.1 Col urm 1: Ea.ch lffRRJ"' r0eiono.l o.nd field office sh:--11 be listed 

sepnr '"'.tely, shoving loc._tfon by city c.nd province . 

2 . 2 Colur.m 2 : Enter number of Clc,ss I 0nplo;rees c.t Mission Heo.dquo.rtor s 

nnd o.t 02ch field office . -• Clo.ss I o:ripl oyec is one lir~bl_e to ser­

vice within or outside his hor::e countr'"IJ , subject to th0 terns :::..nd 

conditions of intorm.tiono.l enpl oyr.0 ont rmc. '.7hosc sc;l ·.ry is derived 

r.1-:dnly f ro:.1 f1..D'l·is other thi:.n those provided fron loco.l contributions . 

2,J Colunn 3: Enter nunber of Clc.ss II er.1ployc0s r..t !iission Hcndquc.r ters 

::md nt each field of fico . ll Clc.s, II ei:1ployec is ~no locr-lly r e • 

cruitod by a. r.iission or c_,ffico , ,;ho sorvos only in thl, ccuntr:r nhor o 

he is rocrui tcd, ~"Tho is not subject to tho tori.:s -;,nd conditions of 

intornr.tinn::-1 cnploynrnt c:nd ,·:hose scil::.ry is deriv"'d fron locn..l 

contri butions . 
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2.4 C0lu:.m 4: Report volunto.ry o.goncy omployoos Wldor UllFJlJ. airoction 

rrhoso r10.intonnnco is pc.id by UNRRJ •• 

2. 5 Colunn 5: Enter nunbor of onpl oyoos dotn.ilod to CNRR/. :.,t CNR~. Hond­

qunrtors ~:nd c.t cr-..ch fiold office . 

3 To.blc 2 - Kev Ps:rsonnol , by F.,□c , Locn.tion , nnd Function 

UNRHJ. CHIK1\ OFFICE 

Lino 
No . 

1-
2-
3-
4-
5-
6-
7-

e tc. 

1-
2-
3-
4-
5-
6-
7-

etc. 

KEY p;::;Rso_:HEI.. ( GRLDE 13 i.ND .'.BOVE) BY 
NL:2, 1oc;.TIQN ;_:; FUNCTION 

Ls of End of -.....--- 1946 
(Month) 

. 
Locn.tion 

Nr:.,.10 (City end Province) 
( 1) ( 2) 

UNRPJ. 
Surnr'.no, Given t!o.~10 

Dotdled to c;mru. 
Surnr.no, Given Nr..n~ 

I 

I -

function 
(3) 

3.1 Colurm 3: Enter her" tho function boinP' p0rforu~d by c .ch ::--crson 

n.''.EJOd in Colur.m 1, using th'"' functionr.l cc.to orics listed in 

Colurm 1 of Tcblc 3. So,.; Pc.rr:.graph 4 . 2 . 
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-------·----·-------------
4 T'"'.blc 3 - Cl:--.ss I Er.rnloyoos , bv Office r.nd Functi0n 

urr.·u11. c:u;.~;. OFFICE 
CL:.3S I :::·:PLOYEES OE PJ.YHOIL, BY OFFJ:CE •. iJD FiJNCTJOF 

f.s of End of _____ 1946 
(rir~nth) 

l~uc1bJr cf E::li)loyoos 
Ul'-:hPJ. 

I 
UFI'i.P-l. I 

U!.Gl:. Rogion:--,.1 I Enr,l0y00s 
Uno Hor,dqu,·.r- ~nd Ficlcl. Dctr.ilcd 
. Fo . Function Totc.l t e: rs Officos tr, CFh1ll • 

( 1) ( 2) __Ll) (Li.) (5) 

1 Cl['.SS I Ei:iplovocs - Tot~l 
2 Offico of Diroctor 
3 Services - Totel 
4 Hoc.1th - Tota.l 
5 Doctors 
6 Dentists 
7 Nurses 
8 S"ni t".ry En~inoors 

' Othor Hv'"'.lth Personnel 
16 ·:elf .r.- - T tr.\l 
11 'l's.ob.xl io1:.l P0r.:1::nm,l 

! 12 Otll"r ·.: ;:_f .re:: 1' 4'r6GJ'l.nc 1 ' I 13 Displ ,.,,c,..;c°. Pcrscns 
14 Other s·or~icos I 
15 Su.~ly - Totc~l I 

16 Industri~.1 R.ohr.bili k.tion 
I 

17 i.gricul turr.1 RCJha.bili t.:-:.-
ticn 

18 Distribution 
19 Othor Supply Pcrsonn:1 

120 Finc:.ncc c.nd · d;:1inistrn,ti on 
I 
I I 

! 

4.1 Tho first of t}1'"'s0 r..,port C'n Tcblo 3 sh-~11 b,; r.1r-do rut "'S cf 2° 

,r.cl of the 

rogul::-.r qu".rtorl:f pcr:iods, 31 rl"rch; 30 Juno; JO S,rt ,bcr; ".nd 31 

Docc:·1bor. 

4.2 Colur.J'l 1: Enpl( ,/COS s;~,.,_11 b:: cbsnifiL.d · ccor'lin, tc th.., function 

zctio~~l l0c~tion; e . g., c doctor css1~n-6 to displnc~d parsons 

op_,r ·'.tions sh-:.11 be r 1;port::id uncl .... r 11!Icrlth, Doctors" (:.:in ... 5) 
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n.nd not under "Di~pl.'.'.cod ?arsons" (Linc 13). Public inforL".tion 

,:-,.nd J.og,"'.l cr:mnsol p0rscnncl shell bo included in tho Offj cc r•f tho 

Director . 

4. 3 Cnlunn 5: illITu.11. porsonnol .'.'.ssigncd to CNi~J~i. sh,-:-.11 bo ro1 1c rtcd in 

Colurm 5 ~~nd cl(\Ssiffod :-'.ccordin1 to the: functions listed in Cclunn 

1 r.iost cc~1pc.r::b] C) to thv , ·ork being porfor:-iod in ."":-w •• 

5 T.'.'.blo 4 - CJ..r.ss I Enplo:rcos , by Gr~.dc 

.. 

Cl':.t 

UITffil. CHI: i. OFFICE 
cr...:.s.s I ::~ilFLOYE~S O P .... Y1:o::.,r., BY Gl1.DE 

;.s of End of ---,----.--- 1946 
- (Vicnth) 

NUi.1bor r,f EB@.ovoos _( Cl:,ss I) 
Grf'.dJ Totnl lJNRRl Dot".iLd to CN"Ii.H;. 

( 1) ( 2) (3) (4) 

I Er.rployoos - Tot~.1 

Gr:,.do 1 
2 
3 I 4 
5 I 

6 I l 7 I I 
8 I I 9 

10 
11 
12 
13 I 14 
15 I Ungrc:dcd I 
r i thout conponsc.ti n I I 

I I 

l 

5.1 Tho first of th-.sc r0pcrts en T..,bl0 4 sh~.ll bo ... ,du rut ~.s of 28 

Fe bruci.ry 19/.6, un, t!1cr.:. ".ft.er sh 11 b::: co . pilod :1 t th nd f tho 

r om1lo.r qw1.rt0rly -r1.,r:i.)ds, 31 !:~rch; 30 Jun-; JO S,,pt"::-.b_,r; ·nc1 

31 Doco:,bcr. 

I 

I 
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6 Tc~blo 5 - Clo.s s I E:mloyoo s , by Ho. tionc~li ty 

UNRRL CHINJ. OFFICE 
C1LSS I EUPLOYEES ON P,'.Yi:107.JL, BY 

Ls of End of ______ _ 
- (Month) 

Nl.TIOlJL.LITY 
1946 

r~ No..tion~lli ty Hunbor cf EnDl<WOCS ( Cl[ ss I) 
Jo . t __ _ __ ( ___ c __ o ___ un __ trv of Citizonshi.,:i\ Tctc.l mr:m.r. DokilGd to CFHi:U. 

---i 71) ~~--,_-_ (,..,.2..._) --+-__ (..:;.3.,_) __ - _-....,.( ...... l...___ ) _ __ 

1 
2 
J 
4 
5 
6 
7 
8 
9 

10 

Class I Enplayocs - Tot~l 
United Kingdom 
Uni tad Ste.t:is 
otc , 

Sk.toloss 

6 , 1 The first of thos0 reports on T.---.blo 5 shr.11 be r.,•.clo ')U"G r.s cf 2G 

Fobruc.ry 19/,,6, '.n:l thoro•~fkr sh:-:11 be con1iil....:d -:t th::: ,m-1 0f tho 

rcgul.-:-.r qu1:rt,..,rly poricds, Jl Mc-.rch; JO Juno; JO S:,i)tc□bor; -:nd 

31 Dccor.1bor . 

6 . 2 noport n.11 n:.-..tion~~litios rq;rosontx1 on th,, str.ff sopn.r .toly . Do 

not include th..: s!"'!nllor grcups in r. blo.nkot fituro , 

7 Subnission cf Sum::,101~•-mt 

Fivo copies "f o .ch tf'.blo sl1-:ll b.: trr.n:mi tt,.,d d th th~ n1".rrr~tivc sections 

of tho i:'!onthly ::1ission roport "'n c;:- b,-.forc the 10th d"y f tc.0 r,i 'nth 

folloring tho porjccl crvorod . 

R. G- . ,. • J ·:ckson 
Sonir ,, l), ruty :8ir-.ctor Gcn1.;:r .1 



- UNITED tTJ.TIONS 
RELIEF J •• ID REHiJ3ILITNI'IO? 
iillilIIUSTRi,TICN 

FIELD l1DViINIS'!'R1.TIV3: ORDER ~10 . 88 
SUPP:.:C:iJLSrT ro. 3 
20 FobrucrJ 1,46 Po.go 1 

SUSECT: STl.TISTICj,:W REPORT FROr; CHIFi. OFFICE Qi": SUPPLY J.· .... D DISTRIBUTION 

1 Gonoro.1 

1.1 This supplom0nt to Field /1.dmj_nistr'1.tivo Order !fo. 88, "Monthly Report 
from Chinn Office, 11 cons ti tut0s thJ st2.tistic2.l r .3 nrt on suppl~- and 
distribution ncntioned in Soction 2~3 of tho.t order. Thcso sto.tisticcl 
b.blos do not superscd0 tho report en Forn S-50, "Co;irr1otUty J,ccounting 
Report, 11 required b~r Bure1.u of Sup~)ly Ncnorr.ndur-1 Ne. 29, dc.ted 29 
October 1945. Forn S-50 is o..n ndditional roquiro:i.;nt. 

1. 2 Tho report on supply and distribution is desir;ncd to :;rovidc ,. ::.shing­
ton r:-i th st<:.tisticr.1 de.tr. on tho receipt o.nd dclivor:,r of U RPJ. sunplfos 
o.nd tho disposition of these supplies by the Chinese Govcrn::-icnt. Infor .. 
~ntion on tho distribution of supplies should be ~vr.ilo.blo fro□ th0 · 
Chines\) Govcrnn.:mt n.s · c..rt cf its r csponsibili ty n.gro,Jd to in :.rticlo 
VIII of tho o.cr~()nont botrmen UNFi.Rl'. n.nd tho Republic of Chinr., c.nd fro::1 
fiold obs0rvn.tions by quc'.lifiod observers on the UHRR.I. stnff. 

1.3 Whenever possibL, C'..ctuG.l dnt::i. shn.11 be usC1d in f)rc. nrin6 thilsc tc blc::i. 
If this is not for sibl0, cstj_::ic.tos s:1rill be provid.,d bnscd on thu host 
infornc.tion n.v~.il:-blc fron mmn1. field obscrv,~.tions ·:r~o inforr.18.tion 
supplied by th: ;ov-:)rnr.1cnt . In f'.. footncto to 02.ch to.bb, describe 
briefly th· r:1cthods used in --.rrivinf; at ostinntos nnd r.nJ qur.lificc.tions 
on tho V['.lidity of the fit.:;1.iros r'"'portod. 

1.4 Tho suppkr.10nt requires submission of tho follo·:·ing to.blcs: 

Tn.blo 1 

Toblo 2 

Report Titl~ 

Disposj ticn cf UNRRJ. Supplies i.ft:ir 
rlcc irt by Govorlli~cnt 

Geo r~.1,hic2.1 DiGtrib,~tion of m RJU. 
Su:)plios .:.ft ·r I,occii. t by Govcrn-
1.1ont 

Fro au ency 

I!cnthly 

:.lonthly 
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------------------------------------------
2 Tc.blo 1 - Dis].Q§.i!Jon of_ UNRPJ. Supplies .. ftcr ..B,gcciJ;?t by G~UQ.\ill.t 

ID RRL CHI!l!i. OFFICE 
DISPOSITIOP OF UNR.Rl. SUPPLIES i.FTER RECEIPT BY GOVER!ITMENT 

Cur.iula.tivv thror _r,h ____ ,_,__ 1946 
(r.fonth) 

(1.11 quc.nti ti s in gross long tons, unless oth-.cr wisc specifi ed ) 

------------------------------·--------. I I 
I 

' Connodi ty i Toto.l 
; Group ; Ro co i v•Jd p1) . ( 2) 

TOT~L 

000-099 

100-199 

200•299 

300-31'9 

I 400-4o/J 

5t0-59' 

600-69? 

700•799 

800-899 

900 ... 999 

Losses 
Prior To 

Distribution 
( '3) 

+-----.-t_IS __ T_R __ I_B_U_T_ED ____ _ 

Sold 
( 4) 

1 To Other 
Ft.Q_q-+Govt. f p. 

(5) . (6) 

I 
I 
I 

Undis­
tribuiili:L 

(7) 

I '---------------------------·--------------
2.1 Colmm_J]j_- CoJ:Ji7io..£1ity Group: CoDnoditios shc.11 b0 cla.ssifiod [1.ccord­

ing to UFfull. stc.nd::..rd cor-1.:10(}.i ty cla.ssificr.tion, using th0 t .n mc.j or 
grot1p hoc.dings. 

2.2 Colui:m (2) - Tot :1 Roc,J ivud : Enter in gross lonE; tons, or oth..:;r 
c.ppr opri a.tc units, t ho qu~mtiti~s of r.11 supplies roc1)ivcd by the 
govc:-nncnt to th end of the nonth covered by tho r eport, including 
those r ccoivod on lo:1s0 fr or.i UPRlli~. .1~ny supnlios r eceived on l ee.so 
sho.11 bo indicc.tcd by cm o.ppropr:i. o.t o fnotnotu. Tho da.tc.. f or this 
cclunn r;ill correspond to tho infornc.tion cont".incd i!:1 Column ( 5) of 
For r.1 S-50 (Buron.u c, f Supply Ordor No. 2G) , 
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Colur:m C31...::...1osscs Prior to Dis~.t~}_µtion: Enkr ~,11 lossos of 
supplies 1:1.ftor rocoi:)t by th0 govornr.i'-'nt c.nd prior to initic.l distri­
bution. Include supplies r;hich h:wc been lost, spoiled, dn.,1c.gcd or 
hc.vo othcrr:isc bocono una.vc..ilr blo . 

Colunn (4L: Sold: 
I -

2.41 Enter nll supplies ~-:hich hc.vc boon sold diructl~' to cons 1!:'lcrs 
or ncrchc.ndisors . 

2.1.;l In tho cc.so of rr.r' nc.toric.ls such C'..S ,-ho:i.t, cotton, ,.,tc . , ·.-rhich 
uill be convorkd o.nd sold ri.s finished products, rcr0rt th.:: totcl 
n.nount cf r:::1.vr r.v:terio.l t,hich hns boon sold for pr~.c.:G.:ing ra.thcr 
th:-,_n tho qur.ntity r-.,prosontod by the :'inishod product. 

2.43 Include o.s sold tho quantity of r-,.,,-,r no.torfo.ls •;•hich nc.y be rc­
t~.incd by tho processor or converter in po.y.·1ent for processing. 

2. 5 Colurm ( 5) ... Distributed Free: Enter the quc.nti tics r:hich hc.ve been 
distribukd free k consnnors. Include .lso supplies provided in pa.y­
ncnt for sorvicos, c.nd eoods contributed :--.t c. nc:iin:-:.1 foe \.'hich is not 
intond,.d to ccvor tho tct:,1 cost of such supplies: i.0., food su:;)plios 
,.-;hich nro usod in f ::oding progrrns ond ins ti tutionn.l cnrc r~nd fer ···hich 
the foe, if c"::i.rgod, is less thnn th.:: cost of the supy..li..::s. 

2.6 Colunn ( 6) - Distribut.;d to Ot.11,)r Gcv.:,rnriont ;.goncios by CHlli ·.: Enter 
tho qu,.nti tics · ·hich ~i.ro o.ssi~m.d to othor 1scvornr.cnt c.-:;cncios by CI :lli.i. 
for th1..ir orm u::io or for subsoqnont ,1 · strib ti n. ..rh ... n inforr:c.tion be­
cones 2.v,ilo.blo -:s to thu finn.l distribution of thcso s11;:iplies by tho 
othor govornncnt ,..,_~oncics, such qur.nti tics o.s hn.vo b,:on distributed 
free, or sold, should bo included undor either Coltrr.m (4) or Colu~n (5) 
ond subtrncted freq Colu::111 (6). 

2. 7 Colur.u:L.i?) - Undistributed ; For th,J pur:roses of this t".bl,J, supplies 
s:1r.ll bo ro~)ortod r-.s undistributud if they hc.vo not been s 1 , r;ivon 
~\70.Y , or turned ovor to oth,,r ;7ovcrn110nt .'.:.goncics. Su:,plics ,·•rioh a.re 
in the pr0ccss of conversion, if CNRRJ. rotn.ins ti tl::i to th'-' cor~1odi tics 
.:.nd ·;,ill distribut(.: or us\.,; these: goods r.ftor procc~sin<s er convorsion, 
".re nlso to be roport,..d o..s undistributed. Bolon ..,_ro ox~y plcs of ito. s 
considcr0d ".S "distributed 11 for the purp0sos of this tn.ble, 2.nd • . .-hich 
o.r' ~ to bo included in this colur:m ; 

n . Corr.,odi tios dosigno. t0d by CFRilJ. fC'r its o~-:n use ii, cc.rrying out 
roliof r:.nd roh.!bili t~.ticn c,pcrc.ticns; 

b . Cor.uodi tics turn.::d vor to coopornting gcvcrnucnt ngcncics fer 
their oi;m use r.r subsequent distribution; 

c . Co:.11.10ditios turnnd 0vor to privc..to distributine ".goncios; 

d . CoT111oditi s turnod over to ether distribution ch~.nnols for s-:lo 
or for frco distribution, 

3 ,~blo 2 - geogrnphitl.,Distribution of UNRBt~ Sunplios 
; 
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3, 1 ~".TI} ( 1) - Re-don : Inc.ice. to th0 ~,rovinces included in cc.ch o.roa. 
listed. 

3~2 Col1b.,'m (~J_- Tot2 .. l Sui:-•Plios Consi;:;nod: Enter the quc..ntity of supplies 
nhich he.we been consir;ncd to tho c.ror.. , ,Ihother ('r not thoso suppli0s 
hc.vo bCG'l distributod rrithin the o.rer. . 

J ,3 Co:x1oc1ity Groups: Use tho ton con."'.'lcdity cl'.:lssificc.ticns specified in 
T~blo 1. 

4 Propri.r o.tion :-..nd Subnission of Supplor.tcmt 

4,1 When tho inforr:ic.tion required in c .. to.blo is not nvr.il::-.. blo, the nctC1..tion 
"n.c .• 11 shell bv inserted. When tho entry in nny spv.ce is zero, tho 
tor□ "nil" sh~ll be inserted, 

4 .2 Five ( 5) corics of cc.ch k,blo shn.11 bo tr.ns;:,i tt .d ui th the nc.rr.-..tivo 
sections of tho r.10nthly rl.Jrcrt en or befcro tho 10th d~.y cf tho 
:.10nth follot:ing tho ;.-oriod covorod. Tho first report shell cover 
tho :1onth of Fcbrur.ry , 1946. 

R. G. __ • Jc.ckscn 
Sonier ?.cputy Directer G ncr_l 
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UNITED NATIONS 
RELIEF AND REHABILITATION .. 
ADMINISTRATION 

" . 
FIELD ADMINISTRATIVE ORDER NO. 88 
SUPPLEMEH'r :-:o. 4 
4 Murch 1946 Page 1 

. . . ...... --- ... 
S.UB.JE.CT: .. -REPORT FRO'M CFfINJCOr'F'IClf ·oN ECO!JOMIC, DEVELO~MENTS 

1 General 

1.1. This · supplement. tt? Fielg Administ.rative Order No. 88, "Mo?thly Report 
-From China Office;" establishes the report on economic developments 
referred to· ns "economic data" in Section 2.3 of that order. 

1.2 The report ·on econom~c developments sh!i.ll he submitted · quo.rtcrl~r, be­
ginning •i.1i th ·the "quili:-tcr ending 31 Murch 1946. Betv,·cen quart.ers, 

, info.r:nution y:hich iq c.vaile.ble on o. r.ionthly 'basis or oftener sho.11 be 
naintained on n current bnsis in tho Chino. Office. Altho~gh tho 

· rcpbrt is to be submitted q::nrtorly, tho do.tn mc.y not necessarily 
cover three month r.eriods~ nnd the periods nuy not necessnrily coin.,. 
cidc ni th the ) C:Oiod for rrhich tho r0port gcnorclly obtoins, 

2 Sources of De.to. 

2.1 Wher~vcr possible, the informo.tiqn requested shouJ.d be secured fron 
·offici::l government spurccs •.. 

. . ' 

2.2 It.is recognized tha~ there may be oonsidornble difficu:)..:ty in socur-
. ing a.11,· or substo.nti1:,lly all1 of the- inform,tion required. In vie,1 
of those ,ro bc.blo difficul tics, 011d i:1;1 order to present· r. to.sk v1hich 
mny bo nccomplishod in tine to be useful to Heo.dqunrtors, tho follor,­
ing guides nro set up for. this r.oport: . . . 

n) Within the framework of the. report, . invcstigntors nay mnko 
subs ti tutos whic~_ tho'.y d_ecm nocessf\ry in· the light of loco.l 
conditions. . 

b) When no officinl inforr,ci.tion ~xists, tho r.lission staff should. 
supply estimates so fnr as possible. In those instnncos t~o 
mission staff prcpnring tho ostimc.tcs sh9µld : collc~borecto • ,-,ith ·­
upproprir.tc govornn:mt r.goncfos. This collc.borr.tion is of; tho 
utmost irnportnncc be.cause the .do.ta n:w be □::!.do · nv:dlc.blo by Hcc..d­
quc.rtors to the Council r.nd ,its COCL":littcG's; n.nd it "is obviously 

- ossentic.l thnt de.to. bo consistGnt .rr.i th inform..'i.t-ion on tho snrno 
subj'octs v:hich mo.y bo. issued directly· by tho govcrnm(mt, 

c) · In insto.nccs ··;here d.:-.tq. h.ro not rc::-.dily o.vr.ilr.blo on a. qunrter.ly 
b~sis, tho 1:10s t recent infcrn:·.tion ,1ty bo prosontcd under the 
c.pproprin.tc ho0.din~ ~ncl. attention r..c..;i,r be cc.llcd to the period 
covc:rud thereby. 

d) If a.ftor oxc.nin.'.ltj on it r..p;,cc.rs t~1c.t CGrt.::.in dntc. r..ra not" a.vc.il­
nblo, c.ppropric.to ontrics indic:J.ting this m'\' be r:ir.de under the 
proper hc~dipgs jn tho, report. ,Hov10vo.r, . the itofJs undor 3.3 
{Foreign Tra.cb) arc of spe:cii:'.l ir.iporkncc r.nd ever-; .;ffort should 
be r.i·".do to obtr'.in tho required infori:mtion. 
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To insure tha.t c.ny sto.tisticnl dc.t::. fm1 nished uill be properly inter­
preted, cxplc.nntions of t:1oir scope c.nd r olic.bili ty should be pro­
vided. ffilcrevor indic~s c.re pres~ntcd, tho method of a.rr,iving 0t . · 
indices o.nd tho ''fa.ctol's of c,.lculr.tion should be described, In . 
connection rri th dnk. on prices, tho ropo:i;-t should _u.:'.ke . clec.r nhothcr 
these a.re f.rec or controlled, in ,:,ha.t nroo.s of · the country !l}.G:l . 
obto.in, c.nd hon rcprosentntive they c.ro considered to be. When 
stc.tistic:i..l series c.ro rovis'od bet,-,oon trro qur'-rtorly roports, the 
chnrnctor of tho revision should bo oxplc.inod in tho second report r.md 
sor.ic bridgu should be supplied ( conversion tc.blo or other) botvmon 
the series ns presented in both reports. 

3 D~tn Reauestcd 

3, 1 Industri ".l Production 

• I 

••• 

3.11 Indices of or quc.ntity figures for industric.l production for 
nr'.jor industries -:-.nd nc.jor gcogrr.phic !cgions, :.;i.nd qorJpnr.r.b.lo ... ... ,. 
de.to. for prc-n:'.r yc'lr (or yoc.rs) bcst·reprosenting norr.io.l. Ex­
plc.in difforencos bet,.:o.::·n presont c.nd pro-no.r levels - e.g., 

·· o.v,~.ilc.bility·or ·r10.nt cc.pc.city, rem ;10.terinls, fuol nnd l~bor, • 
price-we.go reliltionship, etc., 

3,12 Nunbor of persons m:1ployed, by nc.jor industries ,.nd nnjor 
googro..phic regions, nnci conpo.rr.blo dGt ... for pro-r:".r yenr ( or 
yeo..rs) TThich best represents norno.l. (CoDJJent on tho situntion, 
giving nost ir.1portnnt rcnsono for difference bctyrocm present 
nnd· prc-r;o.r lovols) • 

J.13 Unonploynent stntistics in industric.l n.rel's. 

3.2 Agriculturo.l Production 

Quantities of nnjor ngriculturc.l cro!)s produced \7ith conpc,rnble 
clc.k. for prc ... nc.r yoc.r (or ye8.rs) vrhich bost roprcsents nornr".l; ac­
duction for sood, uo.~te, etc.; qu~.ntitics consuncd on fo..rns; quc.nti­
ties ".ppnrcntly o..w'..ilc.ble for tr"'..de; qu:-mti tics nctu"..lly entering 
into tr"..de; 11>y rnjor googrr.phic regions. ( Cormant on the situc.tion, 
giving nost ir:iporto.nt re".sons for differonct1s bot\".·eon present nnd 
prc-rmr lrJvols). 

3.3 Foreign Tr['..de 

3. 31 Ir.mort2 

(1) Su.r;,.nc.ry of UHRRA inports, by n::.jor connodity clo..ssif{ ... 
cntion. • 
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~: These do.tq r:10..y bo t:::kon from Colurm.:(z_). of. Tnblc 1 
of tho 1:10nthly Stc.tisticc.l Report fro:J tho Chino. Office on 
Supply --.nd Distribution·, subtrncting· fron tho cunul:1tiv0 
figures to secure qu~rtcrly totals. 

(2) Inports, other thr'-n UNRRA inports 

J.32 Exports 

Consuncr goods 
Co.pito.l goods 
Rnn □c.torials 

i. Volu~o and vc.luo of inports; by months; princip~l 
cormodi tics; countries of origin; conpar.r;blo d<".ta. 
for pre-wc.r ycc..r (or yoc.rs) best roprosunting 
norm11.l · 

ii, Finc.ncing of inports . ( loc.ns, long•tGr·1 credits, 
short-tom credits, Arny stocks, etc.), 

iii. Govcrnnont .policy rd th respect to in:Rorts 

iv. Prospective dcvolopnonts 

(1) Volu1:io ,"..nd v~luo of exports, by r.1cnths, by con'iodity 
groups, by ccuntri-Js of d0stin'"'.tion. Cor.1po.ro.ble de.to. for 
pro-I:r..r yo2.r ( or yeCcrs) best roprcsonting n'"'rl:l:'.l. 

(2) Whore foc.siblc, conncnt on :::.nd expl.:.in tho present export 
si tuc.tion, Fi th r0fcr,:nc"i to such f ':.Ctors r.s production, 
intornr.l o.nd oxtorn,l tr·msport:1..tion, 1!!::rkot connoctions, 
relative r,riccs, govcrnncnt nc.J.suros to stir:rulc.tc exports. 

( 3) Finc:nci:'.l t ,rr.1S of exports, o. g., bn.rtcr contr~cts, cloo.r­
ing r.gro,mcnts, export crodi ts gro.ntod, c,dvc.ncos rr:.ntod 
by inportcrs. 

3.4 Prices r.nd TTar;cs 

. 
3 ,41 Index of y;holes~.10 prices, by na.j or connodi ty r,roups ( 1:i th 

cor1r.1,:mt on conposi tion :.nd significc.ncc) , 

3,42 Index of costs of living or rotdl ·prices (·.rith cor.1..1cnt on 
coripos i tion and s i[:nificr.nco) • 

3~43 Indices of nthcr prices, c, ,, exports nnd i□ports 

3.44 Vngc rr.tes per dcy, · \7ock or nonth, for :ir'-jcr clo.ssos of 
ooployoos, 
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3.5 .Q.QyQrnment Fine.nee 

461708 

Revenues o.nd oxpondituros, by nnjor sources nnd objects . 

3.61 Money in circulr..tisin 

3.62 Bnnk deposits 

J.63 Mc.in itor.1s on bc.1::-.nco sheet of Contri"'.l I3<'-nk 

J,64 Foreign oxchc.ngo holdings 

( 1) Govornnont holdings ( Y:i th such broc.kdmm o..s o..vo.ilr.blo) • 
Stops boin!!, tr.ken to n~.ko thos_o o.ssets noro liquid 
(unfreezing, doblocking, ntq .) or 'to roccvor stolon nssots. 

(2) Privo.te holdinr'S (r!ith such broo.kdo.-m. o.s c.vc..il".blo) . Stops 
being tr..kon to vost these f'.saots or-· to direct their use. 

, • 65 Foroi~n exch~.ngo inco:-10 fron 

(1) Er.igr~nt rcnitt~nces 

( a.). V ~.1u.c b:r n0ntli 
(b) Go-.n;r ... 1 .H, ·,ceul,tio'ns <'.nd nrr".ne:enonts rnd their 

cfr L '. ~ c_,_ :,hci d1rcr: .ctor ".nd ,i::-.gni tudo of roni t ta.ncos. 

( 2) Other 7 l1 ~ · U,.l c ·:r.c.:cl 1 t i to:1-s of tho bnlo..ncc of pnynonts 
such c.s· ,r:,r;· -~•.:., frc:.1 shipping, trr·.nsit, oxponditure by 
forcir;.:1 ·t:~ra~tJ ., 

3.66 Influx of foreign Cf.pito.l 

(1) Nm, dovolo::,:-.1cnts r:ith respect to forcic~n loo.ns ';nd inport 
cr,,dits 

( 2) !-kn dovolopr.Kmts ni th respect to ror,,[',,rr..tions 

3.67 ScrviccR 0f :"oro:f.:n ·debt - ·inforrr.tion nn rosunption; probo.blo 
cmounts i'lvc .. :O.vod. 

3 .68 Oth0r inv1.sibl..: cl,,bi t Hcus rf tho b:;.lM.ncc of :Jr..y:.1,,nts, such 
a.s cM.pit:-.1 fli :ht (if it docs occur) . 

Loroll ··; . Rooks 
Chief Executive Off~cor 

-

• 

• 
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----------------------------

-------- - --------·----- - -----------
1. C?·encraJ. 

l.l -='' is su;?·,ln1ent tr :.~:.El.cl Ac~.1LliPtn:i+ivf o,·der tro. 62, 
11: o::t}0 ly f.E,l)ort from ChL:ia Cff:ice, 11 com~ti tut( s t,,_,c sk ti~­
ti cal renort on -fii:E':,ce ~.11.oj:~ionF: .... in Section 2.:: of t"-.:-t 
or-a.er . 

} . • 2 Cl1is su"D·1luncnt _s d.esi--ncd. to ·)ro,riC:e, v·ris~.i ':.:: tor, '·'it 1 "t::"sic 
c:ata 0n cxc~-a :5 e 1·atf3, -on i)rocerds fror.: the sel.e o:· -::.?::A 
su:;_111~.rs i:r. c·,i·1a, a:r.d on t:1 fL~a.1cial stet··s o:· the C~1in:t 
:.i$SiOl1 . 

J..3 :·-e -1.a:.,1 es in tr.is 1T·1ort do nrt tn.~e tb: "':)1_;:,ce : tne 
r>ctPilcc. c>c,...our:t:in: r1:-·1or"'js :·C'a.:'rC'c b;· t>e :.:urr>au of 
Accounts a:.c F1nc9'"'Cl et ::epd.c .<i,tcr['". r:!·e f::..ci;un:s rc­
C1ld::StE:d on r·"Oc 16:i'; 0 res anc on ·ir.occ,:;c'..::, :,·ro~, tn.F c:p_lG or 
lease of ·.;_7?.J,_ ::,..,·~ Jlie~ ar.c. r 1i·)11:cnt ·,•i 1.1 in most c,:,scs 
be ~rEli~ir~ry or cRti~pte· ·_:·res, RiLce t~r r,nort is to 
be S("nt to -:.:-e2cc,1 'arters :,·; t·,e J.0t.1 of t··c- or.th. foll.o,,L1g 
~,~ · erioc covered:~ ~~;rc00rt. Corrected ~a~lcs 2 and 
3 "be rir.r.; nr:rt cxr.ct a, t;i r. a·· be sent in, es i:;vrilc1ble. 
Pic,ur€s i~1 ·:aoles 1 cnd.1 s1,o lei be rxact, not csti,•:ates. 

1.4 ::-e sun~Jlc~ent re a_u:.rt=·, the r:u.o)"'lission cf t:1c :'ollo\-:i:1g 
tc::·.:,lcs: 

~ . , 
- ri .. -~e .,: 0. 

'IeCle 3 

Cfl i -::i;:-J. nnc O,,,cn :.o.rket ?.:-,tes of :-:cchnnge !.on ::l;1r 

?rocccds Accounted ~rr ~rom s~1c or Lc~sc 
of L}1 ___ ~u )"')lirs c,r.r'l Fa i),,lE"nt 

:.ission C )e1·r--ting :::•c:>ctSL s, ·0:1 :\1~"ou1:t 
Clo.~s~::. ic,.t-ion 



• 

~ I:LD Ji.Di:.:i:r:ISr:'E.A':-:::·v"I 1ED::~ -~O . f: 
su??::..:':"ic ·J~ _··c . 5 
812 ):::,ril 1~46 ?~- fe 2 

- -- - .. . --- __ ... _ .. ___ -- -------

C-T:cz.a_::., J. __ DJGPS::: iIK2.:'.b':°C'P.J'':C:tE "'l' :::,:c·_-_~ 3-.E 
_·~ .... - :::::-:r .~ii' c0-:I~:-s:c: DOT...::;:,1 .... -=s ?ER li. s Dor.:AF. 

::.1 :e' r.tem 
-·o . 

-- 1 -------·--( J_ 2 . -

l 

.? 

3 l O::ficial 
1 
I 

:::arJr 

-···--· -- -- - ---··----z,,tE et 
f ::::.1ei of 

. Rr1n-<2:e 
! :Jn-i·"r r .J_ ...... ., 

I ::0.,t~1 I :.o-t':~ 
---· --- - __ ..:.... _(.2)_ ··f LcJ _ 

I 
I 
I 

4 I .... .r+~ • • 7 
I U, ~ l C 1. P _ Selling ~ .. at.,l 

5 

6 

7 

E 

I 

· Di .. :ilor·;:,.tic :-ate 

I Onen :.ar~cet Rde 
I 

(S·?ecify) 

···---- - ... ,_, 

l 
I 

I 
I 
I 

I I 

I I 
--- ---· -- t- ---

2 . 1 :::f then, is r:icre thd, onr- tu·,e 0f lcc<i: cur:::enc;v i:1 use , 
:i.. 11sf'rt Pdti.itionRl col '."ms e:10.. s·,)€.Cif;r t';p b··,e rf curre·1c;1 . 
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::-r:::LD ..A . .rn:ursr.:-:r-.o.~:;: -~ C'F.t!J:t JO, S8 
S ~.i3?1::: -~~::T .:0 . 5 
2" April 1946 

--------- -· ----------· ·------ ----·--- - ·-~-·- -- -· ---
3. ':'.'c>~:J...f. 2 =-._,Proceeds frorr: Sel.~ or !.ie~se of (j_:::,.P..A Sn1:mlies 

:=iine 
.lo. Item 

---------- -· - ... -·-- ~ '\-

--- ·- --·------ ·-· (]J -------

1 Gross Proceeds ReceivFd by C~inese 
"cvex-::1:,E'n fro;:) Sel.e or :::,erse of 
1:/R ... 'O...A. St·:Y,lies and Equi"or.ient 

2 Distri~ution Costs - TotDl 

2a. Item 

2b Item 

2c etc. 

3 ./et ?roceeds (Line l :;inus ::inc 2) 

4 Local Currencies P.rceivec fron C•inese 
GovE>rnr.1ent for ilission I;:~e.:ses 

5 .6>!:1ou11t ExuendE>d. by Ch:;1eEe Governnent 
for S".>ee::.fic Relief a,..,d Re:.·•,·cilita- ' 
tion Puryoses - ~otal 

02 Item 

3b :!:ten 

)C . ttc. 

6 .-\.mour,t -:t.d ··t>ted :--, C::i "lese C.:-,..,-.rf n.:-.ent 

6r, 

''or. S•;rcific Re-lie:." ,::d n..-'·8bilita­
tio~ .Pur".>OS9S - ~ot·l 

Iten 

etc. 

---------

I 
, I 
!,------·--- --=-t 
'! l<";,1c:, ,:-,J.'"c~l •,,.,_. 
,._-__ !:._,_ .£__~- ... .. - .. 
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----------- -·--•--· ------·----

3.1 If it is nPcessFr- to rcuort narc t~Fn 07E t:~e cf ~ocel 
CL1.rnrncv for this tP.Jle, insert ?c'..cl i tio~1al columi1s for 
eac1° tyuE. . 

3.2 Li:e 1: E:~er the gross ~roceeds recrivee ~r the Chinese 
Gover:-.nu.t. If U_"RP_'. c:·>1:-iot )ro·,ride P.Ctu.::-:1 c· r!·r,.t fi,;-1res, 
·)rocccc.s fron sple or lrase of lJ_':'R),. su .. nliEs ;me eriui:,x.:ent 
s~.'.oulC be c>sti'JE.tec tntetively o;:i a "'oasis egreed u .. ;01: \·'i th 
the Chinese Gover,1r.:cnt. Offici2l fi";Ures :'.\::.n1i£::e,Fd ·:::r tl~.o 
Ci1inese 1}overn1:ic1t shell cc su·r,rrii:;tea r.1t CJ.1..1erterl;v L.1terv[J.s 
on fl s irnilar tr'ble to~;et:icr with ru:i;y e--nll'1i11:tio:1s '1CCf.;5sar:r 
to reconcilt the ·1reliminar? estir0 atcs wi :h t1-tc fin2l 
accounting. .\ augi:-e t""ed 11c1sis ~or ... ,he ·:, re1.irninart esti-
2.,atos is n:i1 'i:'i.1 il1 3.21 to 3 .25 i~cluBive. 

3. 21 S"J,nlies 1:,sed to --;t=.y \'iee;&s ir: . ine. to ,:;ove~ ··,me i1t 
•:·orkers, a::1c:. sn.nlies usrcl in f.-l,t'.i·~,.; ·1rcgrcms or 
i~stit0tionnl care ~~err t~e reci~irnt ~tys no fre 
or a fee t~at is not~ ~.-~ded to cover the cost of 
t~e su~Jlies shall be co~~idercd ~s ~oods distri­
buted fr12e. 

3 . 22 C.:iF..RA will ·~e r·c1e to ")!'ovicle fi,;i:..res 0::1 t\e com­
nodi ties sold. :J;,;.· tJ:-e ~·o ·n::r-~cnt . Thie fi,p;.re r,;1ould. 
be c' cc\~ed. ~•i th thr fi·~urc· o:, tot11l su1_J'1:::.i€f ~old, 
as rc:,or:e•d in t'le S1.1.-,:rol•· a~:d Distr1.bt,tion Su1·:r,Jle­
i'c1t Uo. 3) to Field Ai•.i::.:.str•ptive Creer 110.-:,e. 

;:; • .'.:'3 C.:"T..R.\ will O$lo ·oe .si':,J e to ·•:roviJ.e t r 1rice, or 
crnroxin1 te ·)rice, of conr:nc-i +:ie$ solo to vr>0le­
sc1l('r~ or nthe:r rcci•:,icnts b·· t'.· f C':ir;P.ne ·:;.c•Pri1-
ment. If 7rices dif~er fro7 rr~ion ~o rcrion, t~is 
f~ct F~ou1l ~e +0kcn in~c ~ccount . 

3 .24 ':::c A;ross ·:,roccedf. n;-,:,, l)c rsti:-,i,-!:-cc ~jt nul ti":_ol~ti .. ,[ 
tl:e qu.:\n+ i tJ' of .i;oods snld ·o .. ths e-over:me~,t 1.:,-r ~:e 
,:,n·,)roxir-;ate .. )rice ct ~•hic:1 the;, c:tre sold, ~,-,d ;i.:1.c ii1f" 
tr..c --Jrocecds froM le;F.,S8S. ··:1erevcr fc:i.c i.";:;le, t':e 
2-:.lti·)lic, '",ion sh~ll be d.0_11:: on t.'f' ·•ps:s of inc1iYi­
c'·1<1l co,:11oc1.ities, Ofre!·v·isc cor.uaociit? rroups 1:1:·,o 
:>'IC·rE c:;c ·n·ices r,a;r ·:t usc.d . 

3 .25 In a :"ootnote to :i,:c J., o:-'J1-<>i::-. t;:r: ,:'lcP."roe of 
eccuruc·• e1d dc"!"·•i:1 .. sc'l to .:ir:::-ivf ,,t fl-c rross ·)ro­
cccds _ it; ,re . 

3. 3 LL1e 2: I··, ter t'.,"' ""o"7 aJ. Pr,10t' 'l t e X·"''=: .d.r- 6 ,. t,r, E Chi ·•·1 -sc-. 
Govcr.·r.c,1t for c1.ir tr:.·; ·tic·: s+s Lwobrt d in t'~"' n·•l€ or 
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------
lce1se of li_TF.F..A su-r--liE-s , svc'1 1:s L,lc-nc1. trf-'i>'.·0orta:c; on , 
~arc~ous i ng, ~roceseir:~, etc. Ite~ize on LinEi 2e , 2b , 
etc., t~1e ::12jor ty·,es of o.istri,:utioi:: costs. C~T:---i?_-\. v•ill 
~E P~lo to ,rovide eEtiDetea on these items . 

3 . 3 :Sine 5 : !ntrr t',€. total anou!lt f.:.::ne1:ded b~• tte C'1i1:ese 
Govc-rnme.1t fo r relief r''1d n;'1abi 1.it8t.ion 1Jurnoses . It,r-::r.1L:e 
e?Lch rr.lief o·.)c-ra:ion s '.ch a s h0P-l th, 1,:0:_i.fc.-re , etc., o;.1 Li:i:es 
5a , :Sb , etc . 

3 . 6 Li:1e 6 : T:1tc" t:E- to pl :i.,01n:t ·.:,--..,d.-ete~ ·.;t +:~c C'·i::c;se 
C-o•rEn,~c,t fo:- relief anc1 n··e.:..il ::.t2--io::. :')l'!··xses fc'l.· ::~e 
J.~4S f.iscal ~·ear· . ::=:1tcr .::,mcu1, !:.'- in 0.?.c!·. :nor:--~,ly n:;)ort, to 
re:flcct rc .. visio11s ,-:i:l.ic:1 r.:a;r occ1..1r . It~riize ~2ci--t relic:" 
OXl/"' ... ion S1~c'1 as hec'lt:1 , vrc1.:ari: , etc ., 011 Lines 5c ' ob , 
etc , for w::ich a "buc- ::,:0t br021r, .. o IJ:1 i.:; eV.>ilPble . 

4. '::'.~o:i.es 3A ,E,l 3B : i'iission 0)c1:_r.+i_~-2,.::'?~Jl§.f..E.J .. J:iz- .:~£~..Q):?.,.t C~as8i­
;.:'ict,tion 

4:. l : ~bli: 3A - C,,err-t.:. ·1;,: .:'...nc,scs _Pe1id. i:1 •J:,ir:~ se _TA.tionel 
::;oJ. l:,rs 

~-'::Jt\ c--·!_-_-c c:::-?IC~ 
: rs: re.· O?'R..:.r:-:_.~ ~X?L-s:s::: ?LID !.:' CHL~S::: _-.;.-:-IC}.",.L :i:OL:..!,.?.S 

--;.y AC ·,ol,"_~c C1.':.SS:F:S_\_C: C' .- , =~~ 11..:)::·/} .':LL Kr:0' ;~; :, H2IIET::s Ol"I'S~ '_"J)J J.:J 
As 0f ;r.d of ---,-.-- 1°46 

--(: :n 11th) 

.. -~ ----- -- -·- -------

-0 · I ~o . 
i 

~ccount ci~ss•f:.crtion 

C·:r-tu2..:: t:. ve 
I D1·ri' ··r.... ,. · · to E::d ::--r 
ICurrrnt Currc~t 

Li ·1e ! .A~d . li 

- - L_ ··-·- -

--l---1---
1 

,(~ _1:=) ==-·-·-=-~= ! : o;,th . :o::t:c i 
-~-~-i_~)~-- T --~:J _ --- ~ 

7 

2 
3 
t, 

5 
c, 
7 
8 

JJO 
. 10 
. .zo 
. 30 
.--10 
. 50 
. :o 

CO:AL 
' ?t rso~:al S.-,rvices 

:: rrvr-1 ~,:d. su·::: sis tc:,ce 
CoDr.11.1.•:j_cc.1: ir c:s 
Su.:•T,'.llics a·.d :-iet, rfrls 
G'":1errl Iq_uipL:n,t 
a~ er Contr~c~ual Sr'vic€.s; 
S·)cci,:l Ser -ices 

:::::s+ i~:;>ts 
for :-c_~t 
~ .~o::t}1 
?cri,:-c: 

I/,.---
;__ 

__ .1__ 
• - - j -- ---------·- --
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:r,ilP.RA C }·TN.\ o:::rr C :s 
·::::SSIOl OP7 : A~IJG ZX~L''3IS P.UD :;:i,:' c·ri:rD S'::A':"IS :.01:::..\P.S, 

_.\: r c-·.·7 c--_;:S5EIC),':'I Oi:", !.'C!J.,1)I :G .:\:..1 =~:C':•i~• LL~?ILI '2"!ES o~~S:'.·\ . ."JL:G 
Ps of !~d of 1946 

(::; ::th_)_ 

4 .3 ~c:il'les 3.A a:1d ::SB nq,:.cst tl:e srmr kine'. of il::"cm'1ation 
cv:cc:9t tl:.et '!'c1:le 3A sh.::.11 cover r>.11 :·ission oncrdi:1:; 
e:~ecses naid in Chi~e~e dollars, ?nd :Pble 35 s~all c~ver 
O"')erc..ti:i.,;;; €:i--.-r,>e::.1s es ·'.laicl. in U. S. c.oll?I·!" . 

4.4 If eX;Jcr.ses are "0c1id. i·1 c~1~rency ot>er th.<>!~ Ci1ir,ese dol7~rs 
or U. S . doJ.lars, Jrcnarc , se-)2rets t e.·01c for c"ic''l -1-7,)e sf 
cnrre:r.cy. 

4. . 5 Crilur•:~:s 2 n::.1d. 3: I·-1trr t',r ,n,unts cx1JcndfJC c.uri:..-; t:lc 
c-:..u-re,:1t T".o::1th ;:i:;:id the ,,,,·1ou•1ts i::-0e:.t cur.mlativcl:v to the 0:1cl 
of the cur:·Ent nont?: . 'l'l".eso ~i-;;-t\HS DF'~- ·0€ f sti;•c tos. Do 
1:ot :1old u·9 t½.c n,:'.lOrt · c;·1c'li··; t:,c fi:·;al Pcc0ur.":in1; fi 10ures 
for this to.'\..le. Colunn 3, l,c•·:evcr , s:-.oulrl reflect the 
latest eccounti;;g figures for earlier nm:tr.s nlue. 2.'': eoti­
nn.te for the c-c.rru1t r1onth. 

:; .. :RB."\ CFL;\ O'::ICE 
I'I:::_\.JCI:TJ S'.:- ·,: __,3 Su"'t-C::JiRY 

~·~s of ::::nd of ------- 1946 
(:: ·:ri:. th ) 

---------·---------
:=,il:e 1 .::-1-cn -~O..::..._L___ _____ _____ I'ollr,rs . DoJ).ars 

v. s. 

--~ ---- __ ___ (] '-----~-=--=--=--=--=--=--=---. ---__ (__2L) ____ (>-'~j_ 
I 

l 
r 1 

2D. 

Cash 'biol,nce on hend, in b0nirn, 
in nt~cr ee~nsitories ~t t~c 
:-eginnin.rr 0-f' thE current : .. 0·:th 

.-,r.d 

Cos..., rcCEiutc c:t:ri 'S r o::th - ·:>-tal 

F.ecei·.,ts i'ron C\i•1c 122 ~ 0 •rr .1-

:ic1:t 
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~lJ?PL~: .E:.:r: J.~C. 5 
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--- ... ----- - --------· --- -----------------------
li:w:.A CFL.;J1_ CF~ICE 

?LT_"..JSIAL S'.:'_-a:--;;s Svl.:;AF.Y 
l Oil.'" .... 0 

( :, :o-~t 1 \ 
• • !. s- / 

·' Co -+.; ·,•,r-c..) J, ,J ....... 1.,;. 

--- ----- -------------- - --- - --- - ---
~]. S. 0:.: 

_o . tollars 1o!l1"rs 
__________ w_ ____________ c22 ~ (sL 

2c. Ot:rrr coJ·~tri~ut:ons 

2d i-!isce1J.:-·:1rnu.s 

3 !ot£1 (Line 1 ~lus Li~e 2) 

5 Cas:1 brlances on :ic>nd, in ·J:-.drs, 
nncl in 0+~0 n· c'e-:,02itories o.t er,c. 
nf Mnnth (Line 3 td.r:._1s LL:e .;.,) 

6 .:ir~i1ities out~t~ndi~g ce of e~d 
r:f r,c,::th 

7 A;, ( itio·:Fll c,sh rE:(l"J.irec to ,·:0c t 
:.:.ssior: cnsts d ri•,1; t.te i:ext 
,}', rce nonths 

I ---·---- ____________________ ..._, ____ __,_ ___ _ 
5.1 C0lunns 2 n;:d 3: 

C.1 inesc clo llE'rs. 
t ·1 e: r,or:th , ir;scrt 

rctcr t~e 21ou~ s nf U.S. dcll,rs 8nl 
If ~ ~:.fT currenries r.·ve ::e,.r! !EC c.uri--; 
£,dditicn8 1. •~c,11.,~ms fo:.· c: er ty·,c --.f :i.oc::-·l 

T),e, fisures rc-,0rtE.a in '!::l1le 4 r,"t 11 ·Je re:cn:r.cilt ·.i wi tl,. :"i ·, res 
L.~ t :1c other tebhs rs f0).'.0w,- · 

Li:--.e: 2·0 I Cc-J.unr. 3: 
Lil:c 7, C olu;: ,n '). 

"" 
:.i:i.:o ? 

,., 
lUJ:n 3~ , V 

t>r-r:e 0$ 

S::-::, P.S 

Ser.lL , "' C V 

·:cC1-c 
'I" ale• 
':'able 

2, 
,.,. 
,')..::,,' 

3A, 

C0l ,r~~:: 2,, 7 .. i "':t 4 
C0lurm L1 ii .c 1 
Cnlur.:1 ~-, Ii·"le 1 
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-------------------------------

7.1 Vfoe: i the L1fort:1:tio~1 require6. ii: c' t?·::1€ ic ·:,>t ave_;_1_<·J1e, 
t~:e r:ct-:-tion 11 ~.ci. 11 s::aJ.l be i:isc-:1t"'G. :.a t,.1£ P.'nro·niate 
coluun and line. ~,en t~c rntr~ in eLy s~Pce is zero, t~e 
term "nil" shcill ~e inserted. 

7. 2 Five ( 5) CO"'.)ies of eac:1 t;:,.ble sr all ce +rar:st1:. t tccl v:i tl: ti:.e 
;~c1rrative sectio:1s of the :·.:onthl: 0 :.fission 1T0rrt on or 
befnra t~e 10th dFy of ~be conth follo~in; the ~erio~ 
c0vered. 

7 .3 '.Cm first rE"9ort shell ccver •·· e, no1,tt of May 19'16. 

R. G-. A. J"::,c:r-son 
Ser.:.or Dc·mt~r Din:ctc:- Ge:1(ral 
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7_:':~I :SIJ :,.n.::: I O~,S 
- .Ji; E:? .ti~~ ~.3=-:_.::;r:. I'IA'.:' I OE 
AD:•, ff I ST? .. 1L ION 31 Januaq• 1946 ~a2e 1 

2 . 

-------'----------'---"---- - - -- - -- -

S•u-=::J3CT:" "::...s_-m:;-0: • ...:I:,I'.!:Y .:0R SU?.?LY Ei'i1A·:1snss &ID 
CO: ,1 .OJI?Y AJCOU_ :A:::L::,I:'Y .::, :::o:.,-.Ds 

·---·---~•·--- ---

'I:1e 1_:)' .. '.rlJose 0f this. order i s to rec~pitul~te ex~olicitly' the <'.ivision of 
res_;_;ons:i.bil:i.ty 1etwee1: t:1e 3ureau of Sc:ppl~;' , Eea.dq1:a.rters, and the De1,art­
i11ent of Sup..:,ly , 3~o,P.ean Re;_i onal Office , in respect of statistical re­
ports a.nd. 'co:.1~:,ocli ty accounta.·'.lilit;1 rr.1cor11s (as contrast;;" wit:, financial 
accounts o: co .. .10c1ities) arising out of t:ie procure:nFOnt or othe: accpisi­
tion of relie.1:" a~1cl re:1abili.ta't:iior. su2)2_.,liet:, t 11'e storage, s:i.ipment an~. deli­
very o: su::}1. SU_i),!)lie_s, a.no .. t--i.e ,1_oc'.1-.r::en at ion of" c:a.i "lS 8€ainst t:-.::.rJ. pe.:·-
t ies in res ect of losses . 

·In: F.'.e nerAl , as ·a'1'l. O":"er-ri1:U~g ~)rincitil.e , it is the r,3Sponsi ili ty of the 
;..;·,1.r2n.\1. of St\•)yl;i.•, ?:oc1.cl --.:.a:·ters , to · "-err.iine the basic procecl 1 u·es for sup­
~)l · 1·e 1ortL1i:: 8,ncl acc01.'.l1t?,'bi1i ty _ :re0orQs , e.ncl. -~.ct i:1;· tzi:-O_u.gh t'i.e estab-
li s\ed ad.iini s tra.t:\.ve ::-1a~:1:fnery , t •) secur," t'·33 i:::::,le::ientation of its pro­
cer'\.uTes b:,.· :20 and. fieli:l. q_:;:fice s. 

In .,a1·tic-: ... la:c , t'.:e ri_i•:ision of , r.cs,)Oc,si bilit·, :.'or s~?o ci:ic f1:..'1ctions ."a s 
hoe:1 c?.~:ree4. as ~-e't ~u t~re1.1nder ~ ~ • 

, , . 

. :io~i.r1:_-, .. .artcrs is r ,: s11onsi bl'" fo:r tho pr·:)parat i on of consolidated 
iGports o:;i, t :-:e Adidnistratio.n 1 s FSlobal su~ply ope:>·ations . 

. : .3 St~t :is~icc;l :?.0::,~'!:._t s on Pro·q_urfilnor..t ai:d Sto·rage 

a . :-=eac1.q_uar't.:rs is responsi· lo for re::_)orts or, its O\<r.l _.Jrocure­
:nont, .i,Jrocurc•~ent rq- -any o.:'fice 0t·~,cr t:1an liRO re~ortine:: to 
::.eadq_uart,3rs, anr· ,,procuremeµt abroad: of· U. S. anr1. Cana::lian 
miJ.i ta:;-y surpluses, 

b . :.-_eadquart0rs delegates r8s.._vonsH,i:.i ty to EP.O for reports on 
",rocur~:,.ont b ~. :~~O a:1cl _proc1.1rP .:ont (ot>er than U. S. and 
·canac:.ian ,nilitar.~i sur::_)luses) by .all offices re:_~)ortL;; to 
SRO . 

c . ~--ad _uartcrs (cle~:ates r1Js~:;:i11si '; ilit,\-· to·proc1.irc::,er.t offi­
ces r~_"'or:ti:·._; o it for r1.. --ts 0~1 ~:"':s st~ra5e r,f :;:_~"qA 

-, 

:,o od.s T_ocurod or ac::_uirccl ·t ··osc· ..-,fficcs. 

'=:u.~· 01 ,0:-,n :.a ir n·,1 O::icc -~cl;; ;,:atos r0sporisi '.:i l_i ty to .9r0-
c·~·o":. ·;1t o:::·icci:; rcoor i:·1-- to jt for r.-uorts ,h ',c storage 
of -:.r:-::=:...:i...\. f:O" ds :9roc,1.rcJd or accrc1ircid. 'tv t>ose offices. 
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a. :..ead:!.uartors is res}.)onsiblo for roports on ·all E-hipmcnts · 
from the ·,vcsterrt :icmis.:)here ancl Icolana., and shipments of 
·j. S. ancl. Car:.a1Uan .nilitary surpluses . 

·b. :-:cadciuart-ers- dcle-~atss to 2EO :rios_uonsi·oili t::/ for roports 
or~ all shi:pm0n-tls .fro! .. the -E;;..s':crn :i'o;nisphere .JXCO}'t ship­
., ent s of U. S . . and Cana·'.ian miJ.itar;7 surpluses . 

• r ' 

a . ~eadcrctarters dolebatefs r~s'.',o::rnTb-Eit:y . to -':'iei"'lC: of .t·icos for 
, • t:-,e · pl'o)are.t ion ,of s 1-1.c·.:1 r·e~00rt's . · · · • • · · 

• ~. • ~ ,l, ... ' . 

·b. ·:-::~a'i.r~ual'ters oxe-rciS0s o;,3r'dt'ing .. su'f)brvis'fon 0vor the ,:r6p­
aration of su.c!l ro _:orts b:i of::'ice_s r.:~porting to i_'t,, '·. 

c . ~.zad·~u,.,.,r'ters dclc;·atos to :SRO o}:icra~ing ·1:iuporvision over 
the 

0
Jreoarc>.tiora 0f such ro1,orts by ~ff'ic·cs reporting to SRO' • 

' ~ ' . 

a. Ecan.:_UA.rtcr n is re e_~onr.i 'hlo ·fo·r 't--,o' wri.tchoU:sing , s'hip .ing , 
~nd tre.nss~ip) in'g, .o1.nr.i. <1.ocumc11.'t;'o,tielr..' t:,.crc)of· 'o{ all r01icf' · 
and r3:1?.::-ilita~ion su1).P ~- ios ·it' pr·oc1.rrcs or ~cq_uircs directly. 

(' . EJA. '~~uartors c.cl·igFttes r;;s1Jonsi ility to .J?rci'c1u-c'mont offices 
r0_y1 rti:r..~ to it for w!'l.rc·'lcnsing , shi;.>l)ine:, 2,nd transship})ing , 
an-=: .·1:oc-..1m•,nta.tio'rt thctoof '>f• rJliof' :'nrl. ro:v1.i.,i,lit'ati'o!i. sup­
plies ~0rocured or c1,cquircrl. •6:;7 'tho-so offices , · with t:10 l;Xccp­
tion of lJ. S. r,,.·,d CP.UP(:ifl.n miJ.itRry sur.1.)lusos . 

r .. 

c . :-.,?J~.o.~"JE.rters holds ros_ionsible all sur_Jli.ts _procurc,nent of.fi­
ces ::or wa'i·Gholisin-,:, s11ip;)in-.. ,· ·ani-1. tr!'l.ns-shi:5 .. )i.ng, anri docu­
r.i,ntation t'10reo:f' of any 'U. Si, ar..rl Cc1,nar:1.if\n· military sur-
;,luses wr.ic:1 t},,3y _.:rocuro or acq_uire . . . ... 
_;,zo.:_Jean :a..,:._ innal Office is :·,-:s::_)onni·,2.0 :::'or vE.r.::housing . 
shi .. .:;ying , P.I;)'. trc,.nss;1i1.)!J i!"•G ,· ancl. d.bCU'!v~itP~vioh ' ti-::::roo-f' of 
all 1·.Jlief "'..ncl ro:,E1.bilitatio11 SU.:.JJ_,1ios ,r:·1.ich i,t' procures or 
fl.cq_uir.:is . • I ... , 

o. 3-.;ropoc..n :.:-.c:::;ione.l Office is ::os~)o:,siblo J.·or shipping and 
::.ocu,n:::n:ation t·:1:oroof of 1 11 Ee~stcr.i:1 :iomisp:1er0 ship;fK:;nts 
e:~ce::;>t 

g/ efi!'l0 r'.. Rs th,3 ph~1sicc1.,l ct1stody p,n<' r' ~c1'\.inc1n.ation of relief fl,nd r :1ahili­
t1.1.tior.. ,:;;o od.s a-r c1.,ll st?.,::es o:' :L?-:-.A 01••r.ers~,i·0 f~om initi;-,1 rrceipt to 
d.e'liYer~• to fl. recipient-,-kbvcrh:n0r.t · or '1'1.n.G.8.RA o1, r·~tion . 

• 

• 

-
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3. 

1. iJnited States and Canadian military surplus shipments, 

2. Shipments by Cairo ancJ. Caserta , and 

3. Coastwise Chinese shipments. 

f. Zllropean Regior.al Office de 1 
.. e[:ates responsibility to Cairo 

and. Caserta for •rare:-iousing, shippinf;, and transs!'lipping, 
ar.0. cl.ocume1,."u.atio11 t~ereof '1f su1:r9lies y:1ich they procure 
or acq_uire. 

g . EeaCtq_1..1arters ·,olds ERO res~:,onsible for implementinf; tl1e 
basic pToceclures ~:overnins t',_e receipt, warehousing, ul ti­
:nc:-.to dcli-·er.' c:.r:. · r'.ocra!1e:.1 .. D-"t ;_0.1 ~·-:ereof ,-,f all relief f .. rcl · 
rehaJili tatior~ supplies cor.sigr-ed to an t:'l:R..~ missio:i or 
o·-Jera.tion regortir.g to SRO, a.nr. for exerc1s1nie: su:9erv1s1on 
over t:·rnse field offices in res_)ect of t:'lese fur..ctio:is. 

:1. 3uropean Itcgio:-:.al Office ·,olds GaiTo, Caserta, country 
missions and t:::RJ'.A 0.1_Jertttio.ns reporting to it responsi.ble 
for the execution of the esta.blished procea--..rres for the 
receipt, warehou.sins and ulti,riate deliverj' and documenta­
tion t11ereof of all relief and rehabilitation supplies con­
si ;ned to such fiel~ offices . 

i. -:eadluarters holr s t>8 c:1ina :.;isdon R.nd l)rocurc,rient offi­
ces reporting to iiead=i_1.;arters re sponsic'le for tl:c execution 
of the e stablisi1.:id _;::.·oce,i"-.rr"r, for t:.e rec0ipt, warGhou.eing, 
ulti:r.ate cl.sliver• an/ (loc\._'TJ2,11tacion t:1er,3of of ci.11 relief 
anc1. r0:1aoili tati0n su1)p::.ie s )roc·,rred "b;y or consi6 ~1ed to 
s 1 ,ch of~ ices anr"L exercises SUJ)ervision 0v0r t'-1ose offices 
in 1·::R,)ect of t>iosc functions . 

j. .;1..ny field 0f: ice vr:-iic:1 ii.as ·00e::.1 aut:·wrizeii. to s!1ip or 
11.eliv0r rolicf ar./. r0l1a·bilitr•.cio1; sul1~:lJ.i0s to a consignee 
... ,~:1er t;1a:1 an ~-?.RA fi.::,l·.:. c:: .'i:::.c s~-;.all be responsi i.0 le for 
t:10 .-'.elive:t,. a: ' ..-1oc1.'..:1c::1.tasior. t·,9reo:', of sue': ship:.,ents 
or deliveries. 

'l'o t'1.c eYtent t·,at t1.c cli,·ir,ion of :::-os1Jo11d:-:-ilit:r now agreed c.iffers from 
tr.nt __Jrcviousl;y in force, t'11 chanc-·cs ta;:o effect from 1 lfovomber 1945. 
::01,.·evcr, insofar as tho '°ocumentation 0f s 1 :p_,)l:,.r transactions is incol!lplete 
in r0s_,ect o: t::c ,,criocl. })rior to 1 ::ov,-bc::.· 1!?45, Departr.i,.,nt nf S1.1p;ily , 
ERO, wi}.l s.'rve as tl:c c'.1annol for t11, necef'sa:;:y action to mE,ke go'1d the 
arrear'' 1 ithin tho area :or ,,,hirh it is n.ow :nac1.e responsible • 

R. G. A. Jac~son 
Sonio!' "2e:puty Director General 
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S~:JEC'?: S.<U'::~:..-AF.Dr:.-·G ff .I\.D: ::.,7: ~'?RA- I CI I S AS~ IT'S A}D 
_:;:-~CF~:-y :c 1:::-,:TI C'FF 1css:s 

'.:'.·,e T) r--)r'S€ rf J."r-,is nrc:e1· is to essi;;;n Cfl' .... :Ci'i rPS1)o·:si·•:.. ities 
:o:· s fegu.ercUn.g t•"f: Ac1J-:.:..r.is:rP""ion 1 s r.Psf-ts, to ·1rovid1: for 
rc·oorti.1.:::: losses ;1:1en t11t7 ocr.ur, ,.:!'le'\ t,.. deri~·~rte t"e iroced"re 

-r .:cl '-he euthor::. +ies for t-Ti ti:1:· off si;.ch lo sees. 

::1is n:·d.er ~.,"'11 :e a ·-pL.c,1;1" to flll r,f-i'ices of +ne Adr.~inistra­
ion. 

~-·is order s1,· ll ·ce ef":°FC:,-i• e in•·i=dia+el'.I' e:,= its "Drovifions 
f' .:::•J.l te r-f.troactive tc +~:,- cl· ... r rf ·i.itia'"ion C'f the Ac1minis­
~r•tion1P o~er~tions. 

F"r ··p nur~ns~ r.f ... ~is nr~~r, CP~~ ~P"ns ca~~ or its e~·iv,lent, 
e. . 1 c ,ri ~nc:v, :-:e ·ot:..nble ins+ru'":ents, sf-cur· ... .'..cs, · ,nt: de·,os-
i ts, C['f:.~ 11dv:nces, ['Crou::-/s rPceiv·,·_,J.e, etc.' ,,nc. !"lf'O cash 
;iso·.rsea F,f; " rr!:"1.t o-~ [' '1 0C U,!("'te: trt'>;SclC+io:1. A lor:::: of 
C"s:· :-~e,,ns, t erc-f'o::-e, 2 l"S$ ·c +· P. A~·.::.nis+r- tion c,f C"s'• velue 
?S 2. !' S-:.l1 t r•· , 1 :'-?'\C!'t·•.!f., O''C;'-"0' ;TT'F!'Jt, i~.1;11 O'.'J€r 1C♦: 't-r,t, 1.'.i:­

CC~' eC+0~ r:v2 .ces or receiv":lPE, or 'DY o-~er c~use. 

of _!_c'""',.."J!'i.i.s P.:'r" Audi s p"'" the "•1 ,..~~i-~ to--: Er .... d.:"1Ut..1·ters Cf ice, 
a.6. o·~ his cou~.-:e~ry-,r+ i' t"Cl' 0 •ice 0f he A-5•:.:.n.:.$ rr'-1.on, 
t.o r:"i:: nin c P"P .... e. r-f .-,c 0 11•, s '- ··,c n.cords <1"ld. ot·· r 
,--:J ro 1rin.te s..--rc.:;·t €'rds to ·n·ot.E ct t',t A,1~,i li"trr ion I S CllS:', 

::' e ·e,,c cf,,,;-:~· '1"" e:,r ,'~--irion C'r er :llli:·,ti,-,•-::,l ~11ii 

t ; t ·,roe re::- r,:r u.ti 7 i:-:-E r services or n:roc 1ir-s su·;·,lies 
,nc1 ccr·.::~ '_;_ + ies s~,rJ.1. he"e ,;1 ;oint 1 r r )0.1£' ·1-ili t:1 ·o 
r airit;,i·, S' c·· n ore. r•1c1 r,0. t1ol$ •' ;:'re n')"'l'O')riatG to 
::: s·: •. ti:+i-: ... ,e ,r0.;ri"t:r of c,,_clr-r"'. tr t res 17 t ~n 'le 
1J""~.,.,...ent: nf cs:::··, .-,r_c1 to not.:.f:• t:-e ::,.v· sio .. of Ac"nur:ts 
,nd Ale its of all irre~Jlvr~tieP ~•.: m.:.-h+ rer.ult in ~n 
ov(.;r)r~r:;rn, or irnro-:,er 1£;y•nent. ':'hr i ec+or o: +h I:ivi­
c:ion o J.ccoi; .• ,ts ,r1c•. Av'its s' c'll be 1e-·)or.i:::i:lr- for Feing 
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thrt ~he e7)ronri~te herd of division nr or~~niza'ional 
:b.o is jointl:r reel')OD" i ·~1e is ?i11e1~ t:1e o )7)ortuni t;r to 
r,vie1.-· cioc:incnts cell.ii:~ f'")r C"si.1. 'Jr;-r.1Ents. 

2 . ?-'...- :-z_hi .::c,;_· on_ri~ :-,cl.cuar-'- ers C:"_·· :..c- e : lJ,)0: r>· ti:: r. ti rin or 
1~"",+i"'"~i r-•ion nf' lc,s~ n-f c~(:i1, :.:-:c:i..uCi...,1~ cr:-ish ~~.,V""•-:ces 
or AC~ounts rcc-c: -"~le o t~t?~di~~ fnr · ~eriod of 
sic:ty cifl·,0 s, t>c D'rector 0-f +-:-i_e; ~i•· .. sio:, o-r .Acrou-r.ts 
rnc Auc:its shall iercci2tE.l;' noti-r;. t"le I'E 1H-'-~, :Cirrctor 
Gr :r:· l for FL1c:ncE r-nd Acl.n1 inis+rn'"io. :,nd t 1·e Division 
nf ?inF ·,ce, ::::::stir'1LCE' a11c~ Cl,i,.'s ::r.q:.ch. 

~ Reri0~2l o~-rices : ~)o~ e~~ec'"ion er no .. if•c,, ion of a 
loss r,f Cc'E-"1 i:1 ~- finr, .. cas}: r_,:O:. .. v·::.ct::. or,.. ro1.~1ts rr-cEi,r­
r"-:le 01t£-'-c .. 1(i.:P.: :!"'01·" -)"':::ire, ,,f r-ixt~- d·:'S, t·1c Dir.::ctor 
0f Ac"o", s ~-.... , .. A·.1cl .. :.. s D:;.v~t:~'",:1 s':.·11 :..17':,edi,., .. el:r notify 
t·,c :::::c:T ... .;.;, .!.,:.rcc:,r:r }c11crc 1 for Fi-,1.,,::c,: :·nd .:.dn · nistr2.-

-

io:::. :i.' C(;ID,)t,rn".:ils· nf:·:i n r in t:.c rc.·:i0.1al of-f'ice , t:i--e 
e·o ro·wi·1 te : -:n".r"r:c0 .?".ci CJ., i,.,P '..'nit, e~-:d the Din ctor 
rd +:·t. Ac·ou··,ts. ,:-:i:1c. ~~1.~cits Divicion ot 1:!r$hin:::+on P.cC1d- -
rn1:_,r- e ::::-s . 

c. ficl.• c:--·_':.ce : .;"0<F, ..:(trction rr no;.i.,..icrt::.nn of .:1 1.oss 
of C'S1:, i.~2.'di!1~ ~,.,.-:::~ c-1 ve~ccs r criv··,lt:· 0 1 "t!?+En':1ir:f 
:~or r ~E-iry" of' Pixty ct~:rs, .. ·~': '.::".ie.,.. .-'V'f'O.:r:t,.mt or 
co.., .. i, 1 ~•.:2.e r--F · .:.~e1· p'-:all ir,: ec1 ir:., 1~ r:o- if:· t'hr: :i:;e·outy 
c:1:ef f Fi',;::-:ce ~ r.d Ad.••ir:i!:'-.: :io;·, or o:,·,n::.·;cJ. o.,..fi­
nor of '-,r :L.clc o:r.f:.ce , +,f ~•·Y-ro··)r.:.·'" I11sur·r1ce ..,:-:d 
Cl ,i i~s ;,:..t, --··,c_:, Jincto:::- o·' ~lie Div.:.c-ion of Acrou.~ts 
<''i~ .AucU+s 0-;' t··E" r •·io:::.,l of'·'ice tr vrhic'i-i h rc·)orts , 
enc1 e, t=- Dir c--or o: t c Di v:.sio:, of Ace unts c1;1d Audi ts 
et~ s~::.11~ton ~~edPuirters. 

~-.v .. st~:ctton : A-r .. cr r,··,/"\r-'-i--;· :·-:, J.OS$ ·"' ")r,sc'·it-"d r".:;nvc. , 
,L.,r c;1d nf t~:F ~iir·-·n:1 o.r :.cc·· .._s ;·: , ... "' li so;' ....... e ,.,:i~.--i~e 
····~n= t ' e los:: o" ··· •·d s·:,,11. "o ,:uc ~ t11.('ro·1,-::h :nve!:t' :,;;:,­
+ion of +',c circur.1s~"':1ces; in r-0r: · · .0 -'-::.0:-:. v:i · "':"c ..,., . ..,1,,-
ryri~ te lnf'•..._r" nee R'".0. 'Jl · i 1"S ~:1; .._ t;' 11. -'- • •rr -r'•atc VO ctE")S 

,re rv<'il .. ,°tlF to rt'•Ect 1'rco·vt·r;r ; n,1cl 'f r,covE-r·· or col-
7E:c'"io:i r>P n0+- be·,~ .~'f ctcc ,,,it"•ir: t~::.rt: GP;,·s "''J,c1ll ~1..;,·.., -
.1 i: a -, 0~·1.e,._E rr·'J"",rt. r') ~ .... "" r:r ''i~h · ~~ :.t•'or·1:1r¥}cli::t:.0ns -, ... 1,' 

.,:..1(-~ t;,: C"' ·E-f fnr ?i~c.,..,.Cf '"-:~ .. \,.,_r.i11:£ ... .s.r").s.i n nf C.' ~:,.,_d 
of,~.:.cc ~,,~,, ,,,. '•:..s d:. 0·cr, iC'r., £1...··.,.:. .... "'>'Jlf"~·· ... rr;v- •~o•ucn s. -
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2 . 2 Gi.illRA Pro1'.lerty I Eoui-:Jment e,1c Su1'.l"01ies 

Ir." 1.uded in tl~is C"'tet,;ory are ell YJrOTJErt:.r , Eqni1)nPnt , nc. suD­
Dlies to v1hich -itlc, 'fsts i•·: tre Ad;nin:str..,"'ion ;·r.a 1,1:·ic·.,. •>re 
usd. fnr ---:re e.0::1i1· . .:.str~-'-ion c:1C; J":;ai1."-c,1a:;ce of nf•"ic s .-,:·.c. ,:,::"ice 
8C'-ivi"'ies : find. relief 0.nd rel:,'c·~i 1 ita"-ion .::,c.•--i·)me:r.t aY:cl fu·,rylies 
to 11 ''·:..c::.1 ti le rE.c,.,ins wi-h 1>;e ~':.nr:i11.:.s+r;o+ion '-'nd 1:·:,'.c.1 P.rf: J.fed 
i·~ co 1-:ec .. ion v;ith O")erntin .. 1Jro,r·ns. 

') _ ::-1 31r-i"e,m;:i.rcs : It s:,-,n be the lEf- )Onsi'·ilit;~r of th 0 DirE-:tor 
nf t,,._c. ::)i·.ris10:..1 c-f Ar: . .:.r:::.str;:•ti 7 F. Se:t7~.ces or COJ":;)prcole 
office r in ~Prh of~.:.ce 0~ +~f ~~~i~istrr t:nn to ~nsure that 
t 1·c "')J'l")C'E?C:1..l"CS in t'r.e .Ar'riir.is~,u,"-ive Pro·)erty .Acronr: a"'::'il.i"-y 
L2n-J.al 0,.c' 0'":ber P'Tn'oT)r.:.ote e".·•.-':"1:-rcis .?re r . .c-.:.r.t.'.'"i·1"c :o 
·,r,..tec~ .... ,E Lc'·.•in::.str· '-icr; 1 s ·) o-,c,r+~,. enui".l!-:e!it ,nc C'.U1J-
n1~::..os o , ... e?· ~}·r:.;.1 r\lief ,.,,,..,.~ ~+?:1!-:i 1 :.t:-,Lin.1 cor"l'<'loa:. .. ·ies. 

2.22 : f wr:i_r, .. (J-:' =::ossos : L~)O'". c" ::.~cove::.·~- of ·· loss ii: c>n:: o:fice 
of + .... c J,..__ ...... ~.1~iGtrn·:0.n, .:.."f D~,~ +or o: +i--.r- :;i-.. .:.c:..n---.. of 
.~.r.'.\inis~r-ti•ri Se,•r.:.cci:: ::·rlJ. ::_rr, e•:::.:·trl:· .10'-if':· '":·:e :r-'l)u,ty 
:i)j_r 0 ct,r ::;.F--:8r.:,:!. f ,r :::":.n .:·; e r .1c: _;_cL::-i::;. str~,+io:.1 or co:--·)ara·c1e 
cf1 .:.ciul o! '-!'1:: of· ice,t:-:.e ,,-y:ronrictc I.:.,ur --.ct:;. •:d CJ.a:..~s 
un:.t , ; n,.:, tl·e ::,.:_r,.ctor of "'. f' J::.Yis::.0;1 of A cou.:ts pnd 
' d; ts --1- ··-~-~-- .. -::- <' u- ·t~ C, .t:>. - ,. • •• ·,,.1.n=>,"0::1 .• t·[l ~ _,'1 cro . 

2.2,:: I1·,vF•r':i:-·; '·i<n: Af"-er r"'norl:in.,. t'1P l.0f"" rs 1)rr-scri1::ed 
··v·o·ve, +·,,...,. D:r-c"°oj' n.1."" +· f :"'I-- r.:.0n of J.c•·~.:ii:~r~J..ive 

., .r-•· ., .r+• 'e 0-. l r, .,[..,_ "· •1F 

J_r, s oc,ur-e:. \'3h~l.1. "o·•·u-t r- t>oroucrh ir.'"Ps~::.-.·;:,t~oi1 o[ +'~e 
circc·~sta .ces; i:, r.cn"t·nc"-io·: ·.•::.th t e c,·-;ro·)riatc I:r..eur­
rnce 2nd Cl,~i::-.s 1.m.t e:·.·l'. t·],;P. ,,.-,,-' "VEr neces;:.2r;· stc)s rre 
evc>il··.:-1e to e:f;"ect rPcr·ver:ir, "',,d ,f nc0v~r. er co).~ec-

ion >f's nr.t ·cun 1f:'tctecl 1;1::.t:1in t::irt;y- c.:,;..,-s, s':all su>□it 
n com·o:.. et E.. r ~~-,:y· rt - c·~;r:- t. "it- r \-1 it r. if; 1 eco!1~ · c ·1d9 t ior.s to t}· e 
.i.1€1)U :: Dircct"r G~·.er·l fr•r Fin.,,,ce a1:ct _:_cr:ii·-:··str;,"-i,.,n r 
CO~J·r~tlF nf!icial 0~ t~f o~~ice ~ 

If.'.'" loss ocr rs ::.n • fie:d o~cice , 
ere -1-::e loss occurreo . . 

re,)0rt is irnc:;1i+<-t:d r ell forvr·,rc1 :t "-o·,;,~:-cr wit:: 2.1;r 
su-o·)'..c ... ,o, ... "I''' cor:"'Er.ts ·,c "n~!'.:.o.E"'S c'Fsirr·c1.e to t~e 
r12 ')Llt:r D~:·ec or '.},- ·rr-1 :fm I L-:r .:ce ·1;,c .A.::,.1ir:is tr;_, .. .:.on or 
co~r'."r ·:.-;.e of''ici· 1 c·· ,.. "' rr ~i0 :r,l rffic€ to 1-:''i"h ·,e 
r ·)or':;s . CoD·es o•' .... ,,r r·1'.lo~·t,. f''J~l•. be f1:-::r:i+ted. to t!'ie 
''~) )ro )ri' te :::::s l''l';('E' .:r. C .:. ir-c: u:: · t 'nc tr,e I'irt:•Ctor of 
7 e ::;-·v:..~ .. 011 c: _:_c,..nu,_ts ~l ~"' .~_,u.:.tf ~ :•'"ic:,.,..i1~cto"1 !-:eEd-

Uc'l tE r;;; . 

r,.rlu,'r-' i"1 •h" S C;>t· ~0r? ii:' : .. ll f' 1):'..7''"'~1;. lo". :e:d C-" "-hC" ~dr.:in­
:.s'"r.:. •.:.on to P rr:=ci-1:_()nt ·r"""cr1:~er:t 0r o~!~er ,..,,_. ::-J.c: ... ·•)r.r. to ,,T~"'ich 
th£ Adri~istr: ~ir~ rE""irs "-~+ls. 
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2.31 §.afe=-;,:;t;.8:-c1s! It £:>ell. 'oe t>e res,,o·,.._s:..··::.lit;· of Der:nty 
Shief --or su~,:,-::il:,· rt 0~c~· 'ie.J.c ·c£.fice ':o ;;;:,::.1t2L1 ·•,ro:,-
1:.r~;;r l r:-cc: ch: ;:,1-:.d O'"hsr o-::n::. oYJrietr co:~trolr- :or eq_c.:.·,·1r nt 
on ln3;1, to '"'TEr:-r:·f·,+s or o"-:.er /cf:,cies. ':he :- n:c ... or 
0-:' t' f :Div .s:.0:r. ":. Accot.ir ... s [."d _.i_, 6its s'·e11 f")FCif;v t),e 
r.: 2r·•c-\;Gr "f ~1:.r rr C"rd to· be ,:?int, i:1ecl. . 'T'·E SE recorcl.s 
13·•on::.c1. ·:::e so iesi,,.r;ecl. as to ·>:--r.v:.cl.E for t·· e- rful"'rtiD€ of 
loq as ~eecri~ef in F c ... ioc ~.32 . 

~. ;-12 :t_e1,o:::•"-in.cr ".: TjoSFFS : U·.-)o::. di· co,:er:· of P lo:c<:, +:·.e ''c2d 
o:"' i-.: e Di•riF.:.0n of Su-,-,1;· s·r-n ir,1 e<Ln:';cl:-r r.r,tify ... he 
':.E-ed rf , '\E. fie 12. r::fice, +,h ·. C' iE: _tc,:our.t:mt ;:n,r7 1;('1'.)i;.ty 
C•.ief frr :?i,.-:-cc. c.:;;; Ac.' 1 .:.·1i .+r2~ion, ('',,~ the en ro..-,riate 
Irs "l"'?'iCE ,.,r.d C].[1:::·:·; 1.·:::..t . :-1 

': '·Ec~d of t 'C :'":cld ("),-rice 
s ··ll_ tr··-::.:::it +-r,r nor-:::·t '"o +;.._c ·.:-:::- o::.<i :eons·0:·!;:_it5.v,s 

_ .. ,.. ~> 

!'f .;.:..a~1r·l ~•1 
Ii (Ct(~l' 0f 

G-r -~Ercl ("> ~cl tc t~--... :Ur~Jut~r D:.:. E C~f'l J-t- ~1( r J.. 
A.r.:"..r:1:r.: ;tr~-ior,, •ir cc: 1or~_'b1.e nf:·icers, of 
~ce: t0 ,.,11ic:r. ~:t rr·oorts , \1!:_ th ,..oi;~E'S to 
'":·: :·_vi:,~011 of _ic•·o'L..t1ts ;r.r' Lu.r:ts et 

? . 3:S Ir.vcst:..r·.,: .. io·. : ':tr 1·.uC .. of t.: 1 c fif~.a 0fr~cf S\.,'.111. c0.1a·Jct 
p t:1r.ro 1 ~2 .. iyr•cr:ti~'?'!">~10 .. : tf ,L.,,.r.. ('::-ct:::1s.L·-~cc~, sf",'lll t--:1re 

v''~c>+cvc: $,.c,·:,::; :-r, · 1~· • 1 c·:1c -:-.o c-ff,·~ · ·, r,cove-ry, and , 
v:.t···:..n ;.:-irt:· dn:;rs, ,''!;tll f:1 .. ,:.:;::1 it <' rr,rn1 E:+-e rc?ort to,,.c·t'.·£r 
wi'h his r,co~;r·nK1 .'.1.tim~s +··!.ov":l' "-i1c c' '.[;'iflS rJ!'f£,•:-ri·.,a 

in <":ECtio:1 ~ -3<. 

Crnn-·1or:. ties "'.lff\ns rdit f ,rnd r,·:t,·;,i ~.i '-rt irn FC? ,1.ie!: WOG~I ro. ·)y 
t};e AcmL1!.str: tior. :or r;istri· l·io'1 t0 rcci,in-:t 0vr:?:":-;.",c.:ts or 
ot'-:.cr t:>··c1ries or fo! l1 tiliz,, ... 3..0,~ o,, G·.T.....-P. o:;e:r· ·1ons, N,O +he 
1'.)rcwir.-.,.io··,,, o:· +, J.!: crcl.fr n 10- to ~~:::11. cor·. 0c' i t:::.1:::: ,.-. ile title 
Vf'.sts i.: ~l'i:: cc~ .,,.ir .. i~"trr-i " io: .... . 

2 .41 Sufe5:un·d~ : :"- s',211 ·.e '"l E" rrc,-:o-.rT··li'";v of +-j.r. o:+'ic1:.s 
of tl·e :,.rcr1.1 of Su-To1.;\· ir, n.1.·1. o~-•-i €~ of +he A"mi·,:s.-,~•io:1 
"'o sr.r ••· •>t ··.E ··;rocf" ,re» i: t e C·)€'.-r·,. r 1~s ::.,·-..,.wl, tl·e 
!'f'·$ r·1r -.:·1i,.::.Er r.,ss-;. "•~· to ti'( -:ll't"f'U r-f s·--.nl::r i1', 
A0• :,..,;,, .. !'' .1.1··'E r"r",:-r \Tr, ?'' ·i·r ot,~r ,,.,,,rr)')r1·-+,.. C'•,fe-

- • - •• •- I. C V ~ \ "-,.. - , • J " •,;;. {; J J 1,,1 \.. • •· 

P'l'1rds c1rc :-·,-,_ir;tri-:E'C "-o ·/"\n, ... (r,+ nl:..(f: r,c' rr~1,l-::.litn ... ion 
cri··-.1c•(tL7i"'P t: r01 :-cu'" ~-,i 7::.i. "- 1-: t· ... 1~. tit.1.C; ver;ts in 

+hi A}rei~:str '"io1. 

_::~.2._'.2_:...::C.'f..2'.. .. i_J2,{"_,.:vc._ CI .. !.JCf s.£~ __ ':;'..- _.r- · f c. r ' -t •-'1,~_to 
_ , ... _i.:1. · tj: ~1.,... ! . c (' 1 .. 0,-.r- ... c 1 t Yj r r C :t \:J. i~ ""I~ ..... :cits 
i·4 (" 1,l t,.; .. t~r 1.1 C0 . .1. .. it-J. .'1 ~ I,, rt". "'t( .t0r 1s -i ~·,t;lC $- •-ind 

-

-

-
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de\ivr1ies to ~~re~ □UPf or vessel es nnted on w2re­
house recei 'Jts or ·· il.ls '1f :.ed ini; . ':J-- ;-;,, "'hrll be 
rf.}or-'-,ed to tl-:€' :::l.re2u of Sun·,,l·-, t:ie Di,~is::.on of 
Ac"ounts Pnc Au.di ";s ,:1c. t',,_ e·,)1)ro'?ril'-'-1c: Ir,"'Urc:' 1,ce 
'"·r,.( Clr-ir.1s vni t. 

·o . ~~o~"'E>' i n ·:-r2!1sit : !.,os,es and de.mai_:;es "r co•;··oci-'-ies 
i': tr?r:sit s:,;.,ll ':e rn,ortec: in accordnr.cc ,,,.:.th 1)ro-

c. 

c C av rt: s i)rC s e r i ":led in t •,, € C·)e-:· et i 01:-:; .; :, r,ur 1 c7:0. .Ac.. .. :L1-
i stiet iVe Crdcr ~n . 76, e~d t~e ~ivisin~ of Acrounts 
R".c' •6.udits c-:-~d tl·I:? Insuru1cc e.-r:.d Cl·i1~1:: :::rc,-.;;h of the 
offiCfE t··1 ou~r ,,,hi.c-~,. t··e shiDT"ents -ori,/in,<Jted shc1ll 
r:[•int·•i:·. thr c:·-i,ro .. · 1te rrcords nf s ,,.:1 7.r,~se,s . 

'.•!;:,,~·"'.cusc :ioe:s.=s : :.i0sr.£s ,,,-.d :'rwr,-c,s o; cor:;.r_:odi•ies 
-'-r, v/·::.ci- ti-'-lc iP 7fStfc' i:·, tt:r Adr.:i::.-:'s r ...... ion ir: 
V/"1l'E:houscs, r•r ··c" •een offl."Pdi•·.;;: t•1:d ··2rt=··oa~i:·, . .,., 
S f'l 1. ·.f rr'J0rtrc i~. ["C"orr,·.cc itl: "")r ocfd ·res ·,)re­
s ri~rd i:·, ";1-te: 0:-,er-,+ic--s :~1:•Jm0l Pi-:d Ar..ri:nistr,,tive 
C'rder ~-Io . 70, ~•1d t'r:.r D:.".:.sinn of· .\ccr-1'",ts P ~c' .\110.i ts 
0.c- t.hc r:f"'":.cc ••rqre .... ,f CC).·mm':.~iEP arc- l0c.<1ted si12ll 
~~Pi~tri·: +:-.r r""i'1rn"l')ri~tc. rt c0rds o-:' such losses . 

P-, ··M,,,, .:,_-.:to:: ?u➔ e1 o,ir-'+crs_r:·,c'_:.S,r:-io;·,;:,l C::"iccs : _t 
srr1.l 1x +l-t r.-.r::·1r·F•::.·.:-ilit;: of tt.c ~F--,t;.t,~• :;.rcc·or 
·~ere r r:i'. for Sunulv +,0 conc~~ct i wcs-'-i ~.:,t:ons of ,,.1are­
:t0'J.SE" lossr.s ;,r;r to n·nnrt t'--ercor. d.th his rc=-cor.me::­
dRtin~s to th, :c~uty Eirictnr Ge~c r al for Fi~a~ce 
t•r.d ."dm:n;str· tior. . I+ er,: 11 Of' for- rr:s,.,or,i=;itility 
of trc I·,: r '-~,ce :.:·nc.1• C7 pir:s ::rrnrh i,'i ~onjui1ction ·ri th 
~1-:c ::::i..:rP,~J of S· ,"1')1~-- t .- "1')l'l0 2,::.-: cl~1i:-1s , ~::-li-:st 1:,,,e 
r·or~tri· ... ,.1T:.r♦ '; ,- ... ~7f!:~~-~t .. ·~7tl P ~"!Cy-:~:.. s~nrtr:'"cs , 
de1'1·,-es r :" c-cfc~ts ,Hscc•trrcc" [lt ti••·E: nf tr~ns:"er 
of titlf nf rr;- •:-odi-'-ies ~c t··r Acl.!':inistra-'-ion ::,n' to 
i~forL t~e ~ire~·cr ,-,ft~ ~i~is:on of Acrou~ts ocf 
~1dits ~f euc~ nr ... io~ . 

:lield OHicE s : It s.h, 11 ':e 
£i:'ld 0f t'•. ::-~icl:.. ·, · :~€ +::.( 

coi:unot3itt loeses i:"l ·r,nsit 

... te r~r~onFibili~y 0f +he 
onfuc ... i~vesti 7 etior.s of 

r,;:d \l'trc:,oui=;e lnssc!.' :-::rid. 
to r.:·,rrt t;,,_fTco·: 1•_t.h his :ction ,,'c rr-;omr:,rn"r•tions 
tr t-i"f ~t'")t,t;1° I>,::f c ... ot Gr-•·cr:. 1. fo;r S·..-: )'Jly C ,d tre 
Dr-011t:,r Id.r ctcr ,·r ,et,,.,1_ !or ?i·.r1ncr P .d Adriii:istra-
.. io.: of :- f r r- ?;i0':ol n:· ; cc t, ,..,-~,:.er- :-.c rr ·)nrts , 
1·it·, co1)~fs ... 0 t'•r :ii:ctor of tr-e :i"isin:: of .\c--ou:1ts 
o17:° A· c1it.s o: ... ·• re·:.-- .rl o'fic( ~-: ,t '. ;,c:'~·::-,-ton 
::E.'.'IC ~s-r+frs . :-;•.r Jrr.rJ.t.:v D:re\"tor G,,.c-r l. f0r S,,~:i-ly 
n•,,· su·;rni+ nP)Y;J,:'",·1t-r;• co;:,• tn+s tn thr I:Fn1.: .... ;," I:.rector 
G.-:.,El" 1 for -i,..,F,·.cc- .:'.1· Ac3rii".::.st.rntion . 



'.) -. ) 
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Its' Pll ·.,': t'·e rFs11or,sioili .... ;;,r.:: ... ,_f f?0. I)! e:ech InS\.'.ra:·1ce c':!.1G. 

•:'.;lciiT!ls U!1i t to s.:e kri.t <1:-i1)rr-""r .i.citE:: l'f'r-is .. ers 0f n foe:1ct2s rire 
r,-p_ .t~i ,E-d tr record 2 1.1 nn · ·0d los~es, nnci rs dire ted br i,e 
::e--)-:...t:· Dir~ ctr;:· G-r':ErP.l for :?i:-:"J'1C€ r,,a s\r'mL:is r<>+ion or con­
,;.:·.<'': e ot•"ice:r to whor:: ·1;f is re_s·)onsi:: le, t C1 1'.lrosrc1;.te cl2ims 
:-•~:c' to e1:E 1 ·trt, ver ste·Js. are- c).V.?i 1'"'·~1e: te effe:ct recover:: "'11d 
i~dernnificetio: for losEes. ~he lirnita .. ioas st.ted in the fol­
lov•i·.i,; f;Ec·in::·.s <-he.11 2---i·.,l·r to sir,.f:'lE. trm-:s,,.,ct:.ons unl.ers o~½Fr­
v·is( s-etcd. 

:SoSSfS s'•ell Df writ~eri ():f onl.~r um:E-1 th put>f'lri .... r "i1C' i-: t:1e- r.,an­
··.er inecififd ··:cre i::. All :--,vri1.~10J.e- d,..~a ~r-c,1.1 ",:: s·,t,.:.:.+ted .. o \he 
official_ ·c::ttc. ·1e:rein ·:::.+:- aJ.thr1i ... ;-- to [ .. ),:ove .... E •.-•ri €-off, 
:i':!7-::..: :1i11ct~- c:1.E~-s 0t -t.1( d:.f:'cov0rr of t'·E l ess . ~:1e 0ff:.ci.?.l ·nsted 

1.-:i t:, t:1e a 1 t:101·i t;r to ? ·, irnvc -1-;.._, v•ri tc-off of lC1sses nr:• , " ... '.1~.s 
c.iscr.-tion, a-0·,0i1,t B Sv.rve~r ~0Drc1. of t:·re .. Me,r:i'Jers to rrno rt to him 
or. tl:H facts. 

3 .1 Cc:-sh 

:osu,s 0f cast s!'ir-1.1 ·oc \:J itte:n 0ff or:17.r ;:,:t,r cc::·tific."tion by 
t':e ·, c,·· 0f t-1· c I-,e--ur;-~c£ r·,d C1.cins i:.-:i ·l"1E't the· cr::-uct be 
r c co, Ercd . 

;< .11 !.JOS£e~ o.-·c to frcqc:,. s1nncc cd fr['lu} , er '•·rosr, ncgli""E:nce : 

_\t 1·:l:1s"'1i 11~t01' t:fnd-.. ·u--1tr rs: 111') to .... ~cl ir1rlurliv-\rr r 5()0 
1::,:- :Dco lt:" Dirr-ctor C-c i:e-r-cl f0r Yi:1r:.·,ce 'nd ..-\dninis-

b . .'.t re~io'•,rl_ of-'ices : ,··J tn n 1d i:. 0 ludir.-"' C200 by 
:2en,;t,· Dire: r.t 0r Gl .. er- 7. fo1 FL-1;-::ce :,·1c ,Adr:ii::istrc-

ion or cor.:·,r,1·.:<~l.1 of~'ici;:,l n-"' tl·c r r io1,··l o:· ice ; 
o·,c:- ;.:?'.JO t:-i c:-:d i .. :~.,.:.clin; $500 O" .. hr.:;::; ·:mt•r I1reoc or 
Je··1fTP1 .. for F:.::.;:-:ncc t-•n,-l· ... ~0:.1i.,..l-=.. s·rat:.0!1. cf "'h€ i•resh-
i ·,.,;to'i ?.Etdcn.::.nr+er::i Office ; ove r ~50'1 t~- thr D:rC'cto r 
Grr:eral. 

c. At field o~ficss ; a~ tn r~f i~~lu1in ~10° b~ the 
hrPd of th£ r.:.~ld o~fice ; ove r Cl~0 tr ~nd i~ luding 
:::-200 1.:, .... he r:~nu+i- :2irel'.:tr>r S- r.crpl for ?.i 'Y .. C( ,1nd 
.\cr:ini\,t1· , .. io:: of· -', r, -·i0;: 1 o:Lcc : nver $800 to 
w·,c i ",clu-c:.--.g ~ oOO b· tI,, De nuty :!:-ir, c+r:,r C.nrro.l 
:or ::"i·--.p:,r.e a:·:d A,'"'.ir:istr2ti0n r- '1t ~··rshir.gton 

-

-

-
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..:ud,·uc•rters Office; and rver $500 o:,r the Director 
GrnEral. 

3.12 Losses d.ue to theft or arson, wrether uroved or uresump­
tive . ~he· SPCE limite .. ions shall 3overn as in section 
3 .. 11. 

3 .13 Losses by fire (ot·er th9n Prson) , shinwreck, Ptress of 
wu + ... er, ~ ci:- ide-nt, or :=1.ct of Goel-, --irovec' to ·. eve ·.:,een 
ce~1 011i4 7"··.e cor.trol of ;'ln;v --,r rson resnons ~ c,lf for he 
s,f e-'k:E cr)i 11g . 

a . At ~-!,cp::hi~"!'ton ~E[-'ccunrters: .no lim:i. , b:,· !le1)uty 
Dir.,.ctor Gr :,f'rPl for .F._,1r::ce e. ,cl Ar rninistra•io:::1. 

:,. At n--it::121 ·o4":"ices : ") to c,:, l'"tC 1 uc•in-; -::5,000 
t;· Dcxt-;t Dirrctnr Gr·"H::rpl fer Fii:"'r.ce n--:d Ad.r:iin-
is .. rci·:.on o'!: n,:;i e-,al of:ice ; rvn $.J,O'JO b.· :;:;e-o'J.ty 
Dir~ct0r G-c:, n;l for Fi'1· ncE. ~nd Ad.,"!lir,is r ti:m t 
· :c1s --~i:P,;to:, :<f.,;~quarters. 

. ... 
c. h.t fide nf:"'ices : i..i', to ['nd i:'i'htdi,:g $1,000 b~, 

h.rc. rf fieE ori~,- : over £1 , 000 to c>:d in_clud.i!lg 
~5 , 00') h;' Denu+.y ::.,.rector '},-,cral for Fir,· nee n.r.d 
Admini s~rntinn , t rr .c;;iom·l of:"ice: ()Vfr $ , nno by 
Deuut:· r:.rt c'°,or G, n'"r.:'l ::0r I'i.:8.,Cf c1:· Ac:'lini st ra­
tio:~ ~t ~~Tpr..:1tr:~-;-;.tor: 1-:t·P · 1.:~rrtf·rs . 
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3 . l4 Other losses S'JCh :io clof'i<::iencies or over-ps.yment (e.g ., 

over-pa:,·ment through an rn:cusable misunderstanding of reg­
ulati•::m3), or ,rhen recove17 woulr1 ents il consicl~.rable hardshio 
or ,,res mt special difficulty: 

a . At 1:.ashi1gton Hcadoual't€rs: up to and including *1000 
by D0puty Director General for Fi'"lancP and Acmlr.i.stration; 
over ~1000 by the .. ;. rector General. 

b. At regional off'ic1::,: up to ::1.nd incllldir.g, ~400 by Deputy 
I:·lrector GE.n8ra.l. for Fln&nCf; anc AC:minjstratioYJ or 
comparnbl0 official of the rcgional:0ffice; over *lOO 
to A.no. including t1000 by the Le puty Liir,;;ctor Gen.:;ral 
fnr Finance and Ad~inlstrntlon it ~aJhinrton H8&d­
ouarters; over tlOOO by the tiroctor Gt:m•:·:ll . 

c . At fi.eld offic"' : up to 4nd including ~200 by the head 
of the: fiela office; 0ver f-200 to and incl•1ding .f.>/.00 
by the Deputy Di.rE:cto_ General for Finance e.nct Adrnin­
tstration of t.h.::: rc1:,iom1l o~'f lee; ov;_ r .l'{;.00 to fl:1d 

i.ncludinf! ~1000 by the t0p11ty Director Goner al for 
Fi:1ance and Acfa1inist,rat.ion of the:' '1 ashinr.t.on Hc~d­
quartt1rs Office;. ov':.'r flOOO r.;y the Director General. 

3. 2 urmRA Pronerty , &:~llJ2~-·nt and Suppli,:,s . 

A.s the cost of ;:111ch Property j s i.mm~diately "Tit.ten off' to 
ac:min:tstr~-'.tive or operating expense a.t th0 time of acc.uisition , 
.the authori z,ed 11-ri t.e-off pertains to pro;--erty recorC::s and not to 
the Adml:1lstrn.tion I J g2m:1~nl accounts . C£tsh or ki~1c . · 
recej_vcd inirn._:.,1L''.::- t.:~or.i shall b-:: crerllt.6<.1 to misceJ.Lme011s 
revenue: for tho purpo.3c of control. For .r0p0rti.ng pu:·posss such 
recover i.es si1.-ill be cEstri buteci b the ar.rproµr:i.::it2 ex9ense 
aCCOll~ts . 

3 . 21 Losses due to fr1iud, t: .pected fr:iuc1., or r-ross carelessness : 

o. !.t i\a.shi.nr,t0n Hca.dcunrters: 1.::p to ,incl incl,~ding 
tlOOO by Deputy Director Genera]. for Fino.nCl-i and 
Administr,~tion; over ~1000 by the Diro:Jctor Gentlrn.l. 

b , .At regional offices: tl"• to and JncJ.uding .r.400 by 
De~n1ty f•i.rector G;:,neral for Flnance a:,d 1\dministration 

-

of the r~pional offic0; -:>ver ~L~oo to and including A 
'."1000 by L·aputy Di.rect:1r G6ner:.-.l for Finance and Admin- W 
istr~tLrn of \1 ::i.shingt.on He:.-.i.uquartJrs Office; ovc;r 
!l',1000 by the Di.rector· General . 

c , At field office : up to ..i.nd including Jt°200 C"/ the head 
of the fiEld office ; over 6 200 to ~nd lncl12ding •400 



-
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by the LE-;-iut.y Di.rector G._,;nt;r.'.l.l for Finance and 
AdTJ1.:..ni. 3trht:i :m of the region:-1.l offi.cr:. : over 
:-400 t0 1:.nc iPcll1cii.ng i'lJOO by the :,e;::-ut.y 
j)j rGctor Ge:1-2._·3 ... for· Fin:.;1.nce an,.;; /,f,:ninistr-:.ti on 
of tL.:? l•,aol-.. i.ngton Hv1:..c,ua1 ters 1}ff Lee; over 
f-:i. .100 1 

~· the Li '"'6Ctor Ge'1er:i:i . 

"3 . 2? Los.;es c:116 to th:;ft c,r ~ .. r;:,on , "l11~ti.1er nroved or 
::il'( s , p-:., i ve . \ · .-ir:- ~"JOe lirni t,?.t,j -,n'-' anc'i.;.l gover!1 as 
• .I-• ~ I ) in .:iec ~-1.cn _ • • ,., . 

. 3 . 23 Lo.S"''"'S 1·y :·irs (-::ttcr than a:-s0n) , sl:i1w· .;;ck, stress 
o: ·· ,::l'.Pr , cicciJr-c.t, :,r act ::if Gcd, :rcveC: to .lc~ve 
.. een t-eyt"'ln~ t.1e c0n t..ro_ cf ·:...ny r, rson ~t:.SnJnsiblc for 
t l " -· ,.,,,_,.. . ._...,, -·~ _,,..,._"' s· 'ne ~; :n; t~"'-~ 0 1 \S ~,._ ., , l. rrov"'rn .s. t: \.- _.. - t .. • .... ~ .. \;; .. ... ~,:> • \ ..._Ii_, ,l - .-J ~ ·~ L, l. iJJ. h..L.- C. .-

ftS in ~e~ti0~ J.13 . ) 

3 . 24 Othe::- lo.s..::•:,s sue~ as c.ef'isic-ncies or ov€r-~s.Sl'E:S 
(1: . fs ., 0v :·-i::f.'u2l: tbr.:iug:1 na 1:xci.:sa.ble misunl.er.:3-1:.anding 
ol r•.:. ·ul. -t,.::..on..J) , or · ·hrn re cov6r;r "'ould E:nt_ -i..l cons :i.c.er­
ao:e iar~·..,nip e r -::re~ent s1:1ecial d·Ltfi--ult.;: : 

e . J\t ,, ... 4.~n·r::~.,on H8~Cnu~r;~·t.8~s : 11D to ~na incl-1c.in?' 
""~·o XJ t:r r•:n-.;ty . i.Y0ctor GE: 1eral for l<'ir:~n e Pnd ~ 
:.a;ntr.Ltrition; <Jver$2000'ly th11 Lir€·ctor Ge'.l•..,r'l. 

b . ;,.t T'tcgi';na.~ o::.'fic<:: : 1:, to a'ld ind.udi'1f "'·800 

... ... . 

b~ r;,~raty I'i.r~ctor CenGr~l for 2inance and ,\ciminis-
4,1·, •:iori Dt thtJ rr::f1 iorl'.l . ..L office ; ovr::r P8::io to G.ni.:l 
inc~_vc.~ng ~;;_:,"):Jc by th8 De"'luty Li.rec:or Gener•~l for 
1'·i.11 .:ice :.rn' ,/imi!"li ... :~ r tt-i.on :;t 'h.::.h;_11g+1.,n 1.e..:•. -
q" r"t.s.rs Jfnco; ov, r "2000 "by -+:hf' i,i:.-E.ctur Grncr·.u. . 

:~ t f ;_( :u. o:~ tee: : u~ tJ ·-.uo incl::.1Li :ig :·L~uo b; t11c 
1·.bnr< o!' t. :r, ni..<:. lc: oi'f ic:.., i OV,;;, ." 400 to :.:.n::· incluo.­
i Yl C' 800 by th CL;pi.lt: I-i.rf_ctor Gencr:il for Fin"nc..: 
· nd L . rd'1; :~tr,:,.tion of' +,h rer;ion-,1 offi.c,~ ; ove~ 
"'8, J to nn~ ir.cl•1c.. Lnr A ?IJOO by ·t:'lc !-quty Director 
Geri ~t· 1- fo:· F ~na JC<: ·•.n~ f,..,rni.~11 strat~ on of the •1:a.sh­
it; t, ,n H"' 'lcic: 11c1rt T _, O~f J co; over :"2000 b · :he: 
~ -r_ct~r s~n~r:l . 

As t!'le: ccs-'- of ~,1ch pr0f)erty :s i::i;r: ... di ::.t."al:' ·-rrittc n of: to 
conn-:,c;l ,..y dis .... ribut i.on cYp rise :it tn•. t.:.:ik, of t:1\ . .:.oa:1 , t!'!e 
a·Jt li11··i ... d "'.:'.' L te-of f p0:ct 'lit,s to r.-ro pe:rty record..-~ .-.nd. not t o 
tI~~ ,c·11i."'-:..:-1-r.1i.:m ' s g~n~r-11 /lCCount~ . Ca;:,h or id.,1d r .ceiv e:d 
j_n i~..'.'e:m if:c'Jt.io, .sl.n.L::!. bi-> c·red.Ltea to misc~lJ.aneous rev&r.ue . 

3 . .31 I. ::;r,:.; due to frrtuc1 , ::.usn,::,ct c.d fr:.:.uc , or gr oss care­
].~ct;ne~.3 : 
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1.11) to p•-.-i i.,r 1.u·~:.r.f, t ·ooo ·;;y tl::e Per:2.onPl Rc'1rese!1t~tive 
of the Lirector General at the regional office ; over 
il-5000 'o)• Director G1~11. r.'11 . 

3 . 32 Losses du.: to thr;ft or [.. rson , ·• hethrr nroved or 
pre.:;um_pt i.ve: 

Hp to .?':1d i.ncludi__n,~ :t' 5000 by the Person::.:.l ReoresentA-tive 
of the Lir.uctor Gen ,r"l..:. at a regio;1r:l ,)ffi.C·:..; over 

5000 '.:>y Dir~ct::ir General. 

J , 33 :;:...os,cs c11,: to f.i.rs (other them ·1rc'1-::,), st.18S~ o~ ":er:.thcr, 
ship·,•1.·(,C'.{, acci •,•nt, or act of GoL, r~-ov-::a. t.o have been 
1 eyo~d the c~~trol of rny perso~ r2sponsihlc for the 

f e: C )_i 'if;!; : 

Up to T:1d i.r,clu.'li.rig ~2000 by the tH3:ld of 
over ··201)) t.o and inc:.ui.:ing .,.500t.l bJ tb~ 
r•;sent,·l.tive o: t:1-::: Clr:;ctor Gc:nr r;ll ·;- t 
nvrr $5000 ~y Di1cc~or General . 

the field officG ; 
P.;;rs::,n,,l Peo-. -
· c ,. : r ·, 1 ,;;f° f i CC; 

Co:nmnc:i ti.es 

3 . {l Sho"tt?'3 or u~~~feJ clsc0vered &t tim& of tr~nsfer of 
tit1.e to the .i1Gmi.ui::;tr1.tion . The v..1.lue of such short·1ges 
sr .. r:.11 bt.. eycl•1.:.:E:d i:-: t· r:, c:10:-ge to co1:i:nodi ty c1 i.stribution 
e::-·::,, ..:.e :t tllu tl.me of tt'KJ.n[ ti tlc . 

J . 42 Losee~ 'u::l c.:t.:i~g;::;s in tr!in[Ji t t,y co1nr1on c·1rrier v·hilG 
t-Li.l, vcd:'; in t110 f.r.:mi.ni~;tr::...tio, • No L:8..;Et.., sl1Fill be 
cre·dec1 on the gE,neru.l acco1mts for r,:n,sib1.e clnirr,a . 
Crah r:cGi.ver.l ~ln 1m:ci:111ific.:..n.0·1 shal.l be crcJditE:d to 
!lli:J::1.:.ll inecus r,;.,v(?nuE. 

,, .... . J.Jr,_se,:; ~' L.rt. , shjf,\'Tr:.C"·~ , 
'.l.CC LC.(;;•nt Jl' .,ct f)f Cod : 

of weather , 

';!) t~ :::nd incJu...:in[ ~10 , 000 by l:e_:)ut:,r I'i'!"ect-:;r Cenerlil 
f-:.r J: inu'llA: f..:..nG ,'(imi'1i.Gtr ,ti'"'n · t' the offi C::9 thro'1gh 
;.,•hi.c'.. tl.'.'.! s•1i!.~m,;.nt •~Ti[_il1:.t-Jc...; :;ver r-10 , 00'.) by 1:he 
Dirr.>ct01 iJener,11 . 

b . Oth~r lJ~~es such ns ?tlfer~ge, shrin~age, spoil~ge , 
et cc+cr'~ : 

N0 . ...,,_.::_ :::.:i::n•'S r1ef ini.-l! ,,s 'l" to ::.i :;.f thP- totr1l V(ilue 
?r ~Le :;!: : ,:;:: ·ut, wi. tn <t l:i.~r,i. t o.' .~·:.,or)Q by tbe 
1Jj. ,. ct -ir Jf the ..... i vis Lon nf !\ccoun s 1.nc Audi ts of 
tn off i.c8 thr0urh ,~·hich th1,, ::.ihi.•1:n ,nt ori.fini:..tef . 

-

-
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In 0xcesr of 2% .,:· thE: total rLlm: ,~: t r.J shir;ne:1t , "i th 
a :i,Ji.t ,f "10 , 'tJO )T 5~·: , ,--hi.cb-.:V"·r i.s less, b:; 1.ne c~,puty 
~i r')ctor Ge:-ier·-..l for F Ln:rncE. anr:i ,\dmi.ni st"'.'.lV •.:in of tne 
.:,!.'f.i.ce thr-:1·f.t v,h~c11 th· s} i "r.lsnt 0rir-\.:1:.tec; over 
~10 , 000 ty t~L r;_~~cto'c G nc~ol . 

J./. ~ -.,->::oE:•,::: ,·nu c:.·":."'.e;,•s :i.n t <:in: 1 t :r.1m .::--ci>it of c!'f-loac:in[ to 
,,rtr'2h'.:·\l::i ,)1' sbr, f,C roint vi,He title VCEtS in the 1 dr;iin-
ish~!.-ti.0n . tb ~s. l';t:; s:.all. be c1·:c·1.t•;;)d on th.) g-1;.;ner-al 
tL:::c..mnts f,r )-.JSSi.blu c.,_abis . C·tsh received in j_ndemni-

"' fi..r.n.',i.:,:1 s'.nll b-J c:-~;oi.ti:~: ,",S misce:11-:.rwouf, revenirn . 

a . ::,"s0e1:, t~·1-s t.> fr,,_,.,d, s11G:,,,ct.::C: f'ra1 ~d , qr fl'clSS c ,-::-e-
l• Jsr:2..-f:' oy :·ri t::::-'?l,ye<; o' the :,~mi.nj::;tr"'..ti -:n . (T;1e 

b , 

s .. ne li it· ti•1"f" rl·.!: ,:rivc,rn :1s in secthn 3 -~1 (c) . ) 

L,,s3c s c ·ie t.) t:1eft 1·ff ::-,rs-::"1 , "hEttKr :::-r )ved 'Jr 
sn:nptiv- , 'by ,r:. s1;;-;-,J.oye9 ·)f ti,, i,dmi'1istr ti·,n . 
s,· .i1--: l.L .,it: "::Lint> sinJ.l €,UWtrn -~s i11 s,:ction J . lL, 

'Qr,­

('Ihe 
( c) . ) 

c . :, .. sses c'1J' t" f'i::-0< (otLcr t ,ar, irson) , st,·2ss of 
\"a ;.·:,:.:c;• ' 'cc~.r:,·'1t. ')l' 'l(;t of G·"t2. , ~,r ·vec tn h'.lV~ b~ 0 n 
bc~n °'.: ?"DL t::::. r· 1t.::")l :,f ·m:/ ...; rs,rn responsible fnr 
f,i:: 7 r :" C l~f ,--):,:,g.: 

TT J t, ') ,,;.,c : YJCl11r:j n[ "2:)00 r•y her·c.' ')f .fj ell' )::fice ; 
:,,•r r ~::\) ';') t-; ··.nd i.:,cl~H;i"£ "5C0() by Deputy f;irect:;r 
G·~~,: ~fr ?i~~ncc ~nd A~~in~stration of region~l office ; 

'}c-·v,- t ". 7 •• ji,•o rv,o ,__ ..... , . ov~,,£' . ..1\ .· •. ,,,.J ,o <. ... !1~~ 1ne ..... ,1c 11![ l.l , .. l. 1~.r Lrie L·\Jp1J\1Y 

LJ::.·G'rt ,;.,.. G, r.e ·r.l f)::.' fi.nr:1.•·1ce r'nd ; c:1,1i•1i~tl':1ti.,,:1 3t 
V\:.,sh~n,t•;11 Hv.c.·,_1 .. ar-t.c:- .... ; >Ve:- '" liJ , 0(10 by Lircct.or Gsnern.l. 

UT' t.., '2'' , :nn•1th~<,, of th•-- t,.~t:-il vr,llJI:'; of COlDJlJ~.:i t:.es 
h· n..:' ,. c '"Jt n t i.n °:x csss of :· ?000 , r.y the head of the 
fiel( c:fi~e; In ~1CPJS of 2 mcnthly 0f the t0tal 
,, .. l"l! )'° C.)ti:-:,oc.'i.:.; ·'- .. 1..nuJ.<-t.., r;r ~2oao , rhichever is 
l.·~·:, b,:-t n.i. i_n _;.·ccs!::. of ,"5000 7 b;· tr.o I.•::;_J11ty 
J) i::.•,:ri.,:.;r ( r,, .,·w:.,,2. fc:::- F1n:,nc~ .ni:: t.d ini.::t~·.1.tinn .... f tha 
rrt; · ni:;.2. .:; "fi ~"-; v<>r '':;,O')Cl t, .::i.,1 • :nsl,:c:ing +-10 , 000 by 
L'JmLv i:r ctJr Gi:::n~r·,1. f,r ::;_n•.nce a!'lu AC.:!:iinistr"ttion - ' o~· n.· 1~·r£:,.i.,,.,n I1e,l ~c.r-G; .vc=r -t-10 ) 000 by Lir,;:,ctor 
Ge. r _ . 

ti. t,l ,J V :: t...:; 
· ... :''1t~\0f 

j n th"" 
rt V. 4:ce:l-JllS~ ('l' -;tl:c:;:· st-,r;J.(18 roint "bile 
'-:hi:'i~tr:Jti·.::n . , c :,.,sc-ts sta}l 1-,e c-r&· t~c 
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)n the r·en1°I' '1 o.cc )UL, ts fr,r :1 )SSlble c:::.ai:,,s . c~1sh re­
c~ivec tn in~•~nifi~.ti~n ~h~~l be creliteG us ~iscell-
3.n _ JU& rt:v mm .. . 

'J. . !..J ,sscs c'1 1t::i t.; f'rr.:.ud , ;:; s_iect ·c. f'r. t(.._ 1 )r 1..r·)SS cart: ­
:._ss~:.s,. by 9.D er:;:11•):ree :,f tbe •. c.cministr:.iti·m . (The 
sc.r1~1 l:i.rr.it··.tL,n wrnll pv&rn c.s in ssctiJn J .?.) 

b . ~,c~es Cue t, theft or ~rsJn, ~~ether prived Jr ~re­
s• .. .ni_~tiv,, t>y 'ln ~ ',_)l0ye(; o.f th--: 1-h11:in5.str::.ti.m . (The 
:s·.'r,,:: L.i11itc.ti··ns cn-:i.l.1.. € Jvern ..1s in sccti..,n 3, :L/.;., ) 

c . :.s~es ~UG t ftre 
"E:(lt.hc~, :cc,.cc:1t, 
h,.y ,De t:, c,nt_~ l 
='*" , ... ,. re -; "'~f'T ( ~1,., 
"'"" .. J ... 'lo.• ..... ,6 _ .. ,( • ...1.:.C 

in s~cti.n 3 , !3.) 

ther t~nn ·.rs n), stress >f 
)t' ·..:.ct 'Jf G -r.:, ,:--r >vr C: t; l'°'..'.VE been 
Jf ai;i;1 y.er1:: ·n :- s_· ms· tL f r U.e 

S'l.!J•' li:nit.:.::.ti..,o.; s:1.:-,ll r JV1.:.rn ·1t, 

-

c: . OtL"r ·.:. ·S3eS t:1i::L a;:, c:..8fi.cicncios )r ,ver-iss11es • 
( ~ ,. lV"'I'-i •·<c• 1 t'" t'!'"' ll'''.fl 'l" c,•rc•)'· ,,1-.' - 101· "'ll"( e·,,-,st.•,ncl-,.., • .., . , - -V"-' 4 l<J ....... .. L . ~J r ,1.i..• -,;J . .i.. .. \..I 1,.~, ,., u 

in·- ··f r~•1::11l:.ti.,i .n5), n· ·h•:n r-...c ;V•,!'Y \ u_ ..... G(lt -il 
c nsi:...r;r•:'c1:'..E- 1, r\.';;;h:in "!' ·,n'"'ent S""e:;Ci'.l. Liffjcu.dr : - - . ~ 

f,t Vr.shi.11r·t.,,, H,_ .c>, :1.rt.1,.rJ : 1r- t,, ."nc, ·i_ni:-l1JLjnf' 
".:.o, 08) '.'!'!_ int: ..,_y 1..y ..,,:;_,uty l irect :r c~:1(..r ...1.l f rr Fin:rncc 
•nc' ., ,:ir Ls:, .. ti. ,n; v,, · ··10 ;nJ b:r th~ J., L ract ,)r 

G·nc::- :. . 

;d r.:-ri ;n·i.l --ffic .... : u·, t:" 'l'JC i.ncl,,ll'Lnt ··5000 m"ntr.ly 
, b. fit.:~ni .. y ::.·i',..~ct r G{rn ~ r-1 .... f 1r Pi.n ·,nee ,.1.n: t.c rr:'lnis-
J_r ... +i '!1 i' th:. Y-c[i 'nr._1 ·:!.'fi.c~: _; v,,r ~ 5000 t J c1nt.. Ln­
~:ll in: ..,_J,))) .r: nthly bv Ll':!.:_'lli..t L·i.rcct·,r Gr_ner:tl L:ir 
f _r, J:"Clc'. :" ,•, r:,i.r.:istr t:L )11 :t "'.,,,hi..n['.'t n Hr;,.[llf_1.1:1rt .. rs; 
ir l ;~Ge1o. s >f :.Lo,ooo by· the Li.r .. .ict r Gcn•~r:~l . 

'_t fl .le. )ffi.cc; 1;_:-i t) · nc inrl1l' in:. ";, , 500 rn•Jnthly 
b:: -"r.1:. ·~ r <' tbL f i ~ ·l c. )f'ficG; )V'.. r ";,, 500 tu n.nd 

, inc.J. 1 :r·jnr- ''·5;Y,.i ,1,Jnt::,._), h:· "tr,e L•e:~uty Li.1 .. ~ct1r Ce,1er·1l 
fr .'..•'i.n :-c· ,,nc.. ,,min:htr .. t.i.Jn f the r.:.fi. ,,,,a )ff'ice, 
)V'!' "5,oco t) ,ul :.n~_u\inc "lJ,ooo by th1:. i;,!'1..1ty 
fjr,•:::t ,r G .. '1 -::3L £' E'Ln·:LLV'e ::.n'- (.rmit1istru.ti,n .:i.t 
·. ~h.in.:t •] !:,.::v ·.u~lrtcrsr ;vur ··:i..o,J·o ti:,.· the Direc+c1r 

fl1il, c~.u.j·ns ·r.aL. n )t ~.,,...,err in ·h. [',.:. 1':.b5 str .t 1 
J

11
1 s r-en0ro.l 

,~ccJ1:1t~, t:i,~.' :.~w.l..l n,t-bt:, ~ri.tten 0f1' ·.n tt1'- rec :-C.:s r;f th,;; 
I~1S'Jr1nc8 u.""l-::' r..J..,. L .. ,s 1mits ·1itri.,>11t ·1.11tn.,ri.~,,ti·)ll as f'·>ll:,in:i: 

-
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46933 

Up tc c..riC: :i.ncluL~int: ,!1-5000 by • ":11.1ty Dirt~Cfor Genernl fcir 
Finance am:· AL'.ministrati.x: a.t u reci ::iml 0ffice; n J limit 
by tl-.e I-e91~ty [irect"Jr Gener~i.l for Finance ~nL'. hc.ninis­
trution ut f10hi~ct •n Hao.C~u~rters. 

\\"hen 1 ~ssis5 Lave be,:;:, 1-ri. ttcn )ff , th.s relev-:11t p'l:,--ers mu.3t be 
onss~d in ~1: cuses t~ the hLmini~tr~ti~n 's klLit,rs t) n0te. 

R. G. J.. . J QC;CS')D 

bc!1 i:1r r eputy r \ r(~ct ,r G•:?nero.l 



-
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s:_:-=J:C'.:' : SAF!'c"CAF.DLTG CT A.D:::.,-::S':'!tA-ICF' 1 S AS<=:ITS A~,-:-n 
•:;::-~C?~::-y ~C 1.'i},:T:C: C'FF LOSS~S 

l G;,::-.eral 

1.1 :?-..1r·'.lose 

e::-:··e u·r·,r.se rf +!'is nrc.e:r is to rssign CE'r+r-i'l"l r<.,S1)0·-:i:,,i·•.ilitief'. 
:"o;.· s :;'eguc1rdin;; +-,E Ar:lr".:::r,istr;-'"ion 1 s P!?Sfts, to .. )rovide for 
re-o"rti.12: losses v>,en t•u::· occ'J.r, r:·jd tci der-iP,ote t1--,e ·) 0ced· re 
2.:d 'le 8'~thori ties for 1:Ti ti.1~ off s1.;.c:i. losses . 

:-:1.:.s ore.er e:,,,11. :c a 0 pl::.c?t1 r: to all 0ffices of +he Ac.mi;,istra­
tion . 

1 . 3 ~.,...,..ective D~te 

···,1~ ord('r s°"•lJ. ·0e e.,..:"ec~i,,e ir:··ee1ia+elv ,-:::c. its -orovisions 
f''-:;:,J.l l'e r·et:::03ctive tc +:hr cl~+;F nf :.r.itiation rf the Ac1minis­
trEtion1r o~er~tions . 

. , . 1 ;-sh 

?nr • e nur~nsr cf '"tis nrtFr, ca~~ ~erns c1s~ or its eauivclrnt , 
e . ". , c 1 J er!cy, ::E. ·:otieble ins+ru~•ei.its, secur.:. -'-ies , ··en.-:: de 10s­
i ts., C?F-: 1-dv· nces , ec~o,·r,ts 1ecei .,,··,le , etc., ,,r.fl. l"lro cash 
;is~ursed ae r rFsult 0.,.. r foe n£~te tra~src+ion. A loFs of 
C"s:· ,•.e,.,ns, + ·erF:f'ore , P lnss '"o +'•e A-<·:::.n.:.s·r- ti.or, of Cc?r> v.:.,lue 
P£ a . E sul t r/ ,1 s:,cr-- ·.re, wr,::--·)·; ·•r-cit , ir:Fn·o")er x·"''Pr,t, u;:­
co7. 1 ect1 r r~v;::,-:ces o:?: rece;.v2·::-1es, nr '•.:,~, o'"}~er c;,use . 

? . :.l :::," ~.:-: !"'rds : :::--- s'·,1·. ··e +··, 0 j_'rs·o"r.f'::. .:.li-'-~- of t:1r ...,·-r,·ctor 
of .:.c"rur.'-s .-,_.,,, P.uc.:ts r--'- the ':r""''"i·•, -to:i :-" ·1,"t11·ters Cf ice , 
a .ci o-'" his cou,:+e;·-.,· r+ i;: c"rr o ice r.f ::e A.c1:.::nir:: r- tion , 
t.o :>:"i .. J n 1.:1 S"'F---en r-f rc,...ou·.t<.1 ~ ··.c records , '10. ot·e r 
:,~ ro)r i-te S"',..f-&:tcJrds to '),:otect t'•f Ar1r:i ,:.rtr·tio·,1 1s casl:. . 
:' E '•ecc c,f ; i-:~· ,...+•·Er c' ··,iricn or er ·r1}1i:"atil'lr:el l'ni t 
t · · t ·Jroc ref' ,)T u.+.i 7 izes services nr ·0roc ·res SUT)lies 
·ml cc;"';;:rr' i ties ~ ,rl 1. !1.VVe ~I -inL'1t l'' $ )()1",!:' '.,il i t;1 to 
r.-i .... tei·1 SUC" rrrords r•,d G() t10ls ,,. E'rC "~""r0 1)riate to 
s ls·~~ti:-r •je ~r0~r!tty of c·~r~es t~-t res t :n the 
Dt~r::rnt of c·.s··i, ~~.c ;.o no+.:.:; >r I~•;lsio::i of .krnur:ts 
End A.lc.::.ts of all irre.a:ular;.ties ";>c+ m!-h+ re<:<1lt in,,~, 
over-,n1::n:": or irr.··,roner )nrr:1e:1t . ':hf' -L ec-or of +he Di v i­
<= ion o.f .'.ccoi;.,~:s ( !lC'. Ac•r its s ell be l("-',)Ol'1SiClf :or Ef'eing 



- 1 ':: L.. _,.., 

+-l r·t -'·he c?7)ro-,riate heed of a i vision or or,.,.;;r:izr ionnl 
0o is joirtl~ re2~onri~le is ziveh t~~ o7~ortunity to 
rtvie~ doc~□ents crl1iLr f~r crsh 7r;~fnts . 

2 . ?."cr-:fli.,:_:.s_"on __ ::i"O.ct. r""ers Cf·'ic-e : 1;)0.: c<'tEcti'ln or 
11,+1•-ic-:-""iori rf lf;SS o: CP!::h, .:.·-:rlu(L.-. .:; crsh [ 'v-- .... ces 
or ~s:rou::::':s rfcei•·,--1-l_e O" ::>"""'.:di ;i'; :·nT ; "lE'rioo of 
si r::ty ('!'·rs, t~-c:- ~·n,c'i-or 0 .. .:.·,e Jiv.:.C::io:i (Y! Acro,···.ts 
n1c Auc'.its shall ir0 rcr"i.r•tfl;" noti-r;:- +,._,e I'E') ... , :Cirectcr 
Gr·:c·~l for Fi:'12 Cf. ; ~~,:: Ac<.ii'·~nistrr,+io'.!1 .'.'r,d t'-e Divir,ion 
of Fi 01r• ·ce, ~-:s·;rct;:.ce e'1c". Cl, i:·'s :.:rc1:,ch. 

loss of c,s·:.:. ,, 1 r'i-·F' ca£'·,_ 0 ·y•·:-:c-":- or c-qro·~::""s !ECciv­
f·.:,le outr"",ilci·.;:- 01· r )•:::ire rf Pixt:,· d·-:rs , thr rirtcctor 
r.7' Ac.~0·1 ,ts ~·,-,,• }.~c1its Jiv~rir,:1 s'·. 11 ir..edi~""f-l~r nnti7y 
t·,r ~E-·J"_-;_~~· ~::..rrct0r Jc~-1erc1l :'or Fi11~J~CE r: ni .. ;.dP1.:.~1istr~­
ti.o::. "l' "(,IlF)[,r<,ls of~~j_ n ·r in tl-o re "i.0.1 l office , t1-·,e 
e·,)·ro')l'i•,te :--~;;uronce g·10 ClE-i!.lP c.nit, ar.d he D::..nctor 
of t:·c Ac Olnts P.1<" -~'..~cits Di•ri!'iOn 1:t 10::-·$hL1; on 2(:_,:-id­

oui~r-ers . 

c . fie-·· C-"':.ce : :J'7)or, ot: r tion nr no+i-"ic;,";ion of,_., loss 
rf C s1-:., i .~1 ..• c'in~ nq;:~. C vr·. (S :?." ,iv·"'lt O' tc+~1:,-i:r. 
fo r · .. "'\fT i0r-1. l)f Fixt:r d ..... ~iS, -'-·~€ :hie::' .r\."'""o::-r:.tont or 
co:-::·x-:::.:1::~e r:-'"ic-o· p':811 i,: ec:li·tcl~- r.o•if:· t110 JeT)uty 
C:1.:.ef ,f Ii•.;.,ri.ce .:1r.d Ad..•ir.i~-:.,.tio::.· or co:-:·),·,r·'vlr o-rfi-
0er e,·t t,r ::'iel(' 0Jf.:.ce , +:,r .,.,) ro·ori· tr: I11s1ff•,-,ce c'V:d 

Cl Bims nit, + e Jirtctor o~ •,e riv'cion of Ac our.ts 
~1-;r At..Ci""s o"' :··e- 1 ·,·ion:l o-F 'icE. to 1;•hich ht rt ,orts , 
<''n~- t_-,,, I;ir·c·or o: t c Tiy sio~ of ).ccr.·.1.nts arid A,1dits 
l't ·-· ~c·:.:.-'1 ·ton ?'-NL"'\W,"tE:rS . 

:;:-N~s_+\.e,;r·tiQJl : k'+er rr )r•r"i:-; "-'•F loss p '"Jrrsc 1·i::)Cd ~-Jl'lV( , 

....... ( ('flC r,f t ·:F J:cv'."' .:.0·1 o-f' .' C c·· .... 2 :. i ";s of "-'•e o-:..· ·ice 
i,,· ~rE t ' 8 los- or •:..-.,.cc. ~--"',, "O. uct -~ + .nrop·h invest:.~r-.­
+.:.on of +>.c circur:1:2-~-,1ce,s; in 
ori~te Ins" rrncE r·•~d. ~1':11,..,s ~:1- .. ~ ...... 1. ~,~ ... F ftE.,"JS 

:re: rv ;, iln.tlF to ,--·~ct rrcrw,r~r ; p·1c' :r, 0'!€1"' or col-
7 E c"-:.0:1 ·" ·10"" bu··~ ( ~--r ctcci 1.••:. +··ir. +,:: ! t:· c ;,:·, •:•u,1 l ··u·~-
J"it n _, n1;--),E'J,.E rtn,..,,rt t'"' .. -•' \! "'i.:.r' · :..c: :l''O!:lTH !1CL~t~ons 
t ?"1l~ t·, ~::·,r.·.rls '1rff:'Crio,' ir, ~ ('T·rr. ~ . 1:; . :-1:c 
D 'J t:y .. c· 0 Ef frr :.:.· .. --"r';. .. ~=i .'. .. , .... .:. .i~+,l.· ""irn nf C. .:(,_(1 

(f:''.CE:. rc.i~-, nt ·-.:.s c · rr""i~::, su·:r.1.:.+ r '?".llr:·•, -~"-1.•r;v co ncnts. 

-

-

-
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2 . 2 iS1illRA Pro1)erty , IoniDr.1c11.t. c1'1C Su1)'llies 

I:n,..1.udc·d in this c 0 tE;.;ory are ~ll nro'lert:,, E'}ninnrn" P ,r !:'U"O­

i)lies to v.rhich -:.tlc ·fsts i·: th, Ad:n:.n:str,.,~inr. --n w:-ic·-: 2re 
usE:d :nr -:rc- E.u::ii-·.ietr.~ ... ion E:1C1 JT.<1i1,"cYJ2·;ce of f~"ic s <1:·.0. i-f:"icc 
nc'.:ii.·i ... ies : cr.d. relief nnc. rel·'l-1.'.il i.tr- ... ion : , i·rFr:t c::r.'1 ;:t;"')')lies 
to ,,,1•::.c~-. ti le rer.:'lin~ ii-h !l;e lfr:ir,.:_s+::.--,:-::.on a:1" 1!':-:.'c:1 arc- 1sed 
i·-~ co 1 •i:-c• i on wi h o·)e r ,.. ... in-- 1Jrcrrn:is . 

-.:-, . ::-1 Spfem::i.rcs : It s::."'ll be t-he 1 E·f 1onsi '·ili '-~r of tl-i':' Director 
0f t'hc. _'-ri2:.on 0f _6_f:.,:.:::..st1" tive Sc·cr:._cEs or cor:1-,2r.:-~)lc 
office r ir. e,od:. o~fice rf +"·0 A•':"li>:istn •io:i to ~:,sure th,,.,t 
t··c- ~)r l"l r.ec1i:ns i:::: t''e Ar:ninistr;-,-'-i"e Pro·Jert;y P:::ron•: ;.1·:::. l i ... y 
1!2n:1Rl [l,.d.. o'-:be~· F·"'.)·,roT)r iate c:2·,fr: ,;-.r:rcls ;:,:·e r:· ::,.t; i·1r · ':o 
·,r,..tec:. "\·c: .P-dr)i i<>tr,, ... ior.'s ·1 O": r+-~, , en":."):.e'it -1:-:.1 c.11~)-

n ~es ot' ... cr .L-,}!~;1 Ttl:._rf r•"t'" :i::1,..."--il~ :.J.:.n~ COr-'' .. od:.-irs . 

:? . 22 : f ,ort::.._JF_ o~ Tosses : "L""·-;o", t:~cove::.·~- f :: ).oss i;: .?.YG o:::·ice 
c~· .1.- ..... e }-.C.-1 .. :.:r;t.rc.;.-~on, .:...,f) Direc+or o-"' ..... r.r ::.--,._s~~ ... of 
P_c"inis-r ti•r, Serv:.cr->s ,i". ,1.1 i:rr·--ec':.· tel•· .1o"i-f.- +::e :-::,,,.;ty 
Dirr--ct-r GF-""1enil for :'in. :-:.c_ r ::c Ac't:-;::.r . .:.s ... r:•+io;· or co·:: ;ara"'c1e 
off:ci~l or ... ~s of. ice,t~P ?~~roT)riFte I~rur·~ce ~~ Claims 
1.,.n-:t , .-n~ t'.·e :.:_r,,ctor of "",•f' :;:;::.v:.s:.0:1 o:: A-:cou::ts p:-,d 
A its <+ ·,:.-2::in ·-;;on E0NJ, u2rt ers . 

2.23 I1-.vtc""i,::·,' ::..0·1 : !-.:"er l""nor+::-i.,. t'1p •.N"C: ,s Dr scric,ed 

? . 3 Lo~ne 

· ·l.,,c ... vc, 7·--~ :.:rfc•or ri:f t· f :Ji ... r-:..o~: of ~r-· :ni.s•r~:.ive 
~Er V::. C €· F r r C Q . •1c' !' .: ~le O .r .r i Ci f l () .r + ·1 ~ "':... : c; E v;~- el~ F 4 

:· e 

J .. css oc,-~ r .. Pt !; .. 1 ... 1_:_ co .... ,"'"L&.-t r- ..... :-c1·ou!, .. :, i-.- F'S.Jo..:. ·cticn o: t, e 
circ·~-~ a,ces; i:, r.cYJT:1c":.0 .... ~< .. th t ,- ,•r?:ro,r:.atc Insur-
' nee ?:-ld Cll'i::-.s un .t 1"

1
• 

1.7. t·/r:- 1,:,1.'.""r:-ve r ,.ecesser~- stcos "re 
['VpiJ_··.:-J.e to e~'-"'ect recrver:r, r,i,d i.f HC01'Er;· or col2.EC­
tio'!1 ... 1c S 11"t ~C~t:""r. t f- • c+ rd ·;r2. t:1in t: irt, .. c.,,:-s, f,t-.a~l SU-LDi t 
,, o:m·):.etc !'E''J·,rt -(:';·-.~:\!it r::.s ::.eco,,· r··,d tions·to t:·e 
L~1;1..tt:'" t.:..rcc-i-0!' G~ ~r-1~ l f(\r Fi .... 21-:ce 21:C~ _:._a::::.~-. 8+r~,L · en r 
cm:n._:r·:::l, C'f:ic:'..al 0-f th, of"ice ·. E.re ... ,.€ lors occ· rrec-. . 
If , loes occ rs :.n :' fi.,,:'..d of.,.ice , .... c 0:~·:cia -o ,·::o. th 
re)0rt is suc:::1i +• e<1 s'"cl l forw,,rc + ... o·-;, ":-er wit".: · :.1? 
su1:nle1"1CD.~ "I"' coi,--cnts ··-=- "Oi~" ~de··s ~~irr·o,.e ~o t:"!.e 
IE"") h· D::.::.·Fc Ir Gr:;;rrc l for Ti-::,;,ce , ;,d -~--, :-.::.str'- -:.en or 
cor:,·•r· ·::, e of.rici.'."l c·~ :·· ~ rr- ~io Al f:f"icc o ·:'•ir}-;_ ·,e 
re.,orts . Co1J · es o·· ,l•c rruo,:t.; .:-h·,1 7 'oE:: e1:.·.:-r:i t ei to ::-e 
·,~·•ro 1ri·1te :::e 1'::>"'!<'e ~,d Cle i:i", un' t · -~,1 t'":e :=::..rector of 

"<'l t rs . 

.. ,., ., ~ 

:!>. lr::.l(cl i-. ~his c;itf-:-or_, is rll Er.1-1.i•)::-i""i:'" 103:ed 1:,, "he A. ~:i.:1-

is .. r"~ion to~ reci~iFn ~r 7 el~~ent 0r 0 ~er r-r~c~ ·~~ to ~•:.ch 
+he . .;a.: ir:ist!·: •:~;'_ rc-rL12 t.:.+lf . . 
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2.31 ?_aff;:;t,:.8rc1s: It s>;,·17. ·)E t::.f rES'?o·~::-i·•ilit:· of Dc".l··t:r 
Chie-f -"or S1.,.,:r:'.ll:· c>t ""r,'· J iEJ.,:'. ,::ficE "'-o :"'};:,i.1tai:1 ryro".l­
Er:.:r lFC(':ds 8:C:d o-· 1 cv,:o·'"irietf co··.trolr-: :~or eq·:..·-.-,"nt 
on lr-0.1-: o -"vEr:1:;.E;,+s or o'"'.er ~2f-::cies. ';he : ri=c~or 
c-:~ t' c= Di ·_s:or. o-!: Accourtf F-:d -1.uoits !:··t?ll r)i=cif~· +1,e 
~er~cter of +,~F rrcnr to be ~ein+,i,ed . ~-EsE records 
e~m1:d be sn ~esi~ned as to nrnvide for t·E rEnrrtin€ of 
losses Qc!:cri~e~ in Frc"'-ion ?.~2 . 

, . ,2 tE 1, !' i::..::._<Y' ~;(',$FE'S : u~)o·: cliFCOVE; r; ' of p lo:.:-c-, +:,-.E' '·E.cd 
o-::-· ;-,: E :ivif'0n of Si.;.··!l? si•r.iJ.l im~·eo~a+r,1:-· ~0ti:::,1 ""he 
',Ead rf rr.t fiel 1 office- , +,J•_;-. C'•iE:' .~c,:ou'".t,,mt arf Df1'.)•~ty 
C'·.id' fer ?i:-;":-,c1.: .enc .A',..,i;1i::+r2•ion,·:-·<.1 hE 21'.l·ro,'.lr:~,te 
Ir.s· n:.:r,cE 1..1",d CJ.c.:r:-.G 1J:::.t . -:-! , '·ecid of+ ,. f~cld ,--··_·ice 
e'•rll_ tr· ·.-:r.r.::i t "tr,( rfU('I't +o +;•.:. ~( r'"o:-.ri.1. : (".J'' :>ert.:.it1yrs 
Os t: e ::-'::.rf'C ... or GE ,:Ercl L' .6. tc t>.• Jt 'JU :· ::):..1 f c:01 G, ,·, r l 
-f' G, I' i:-.,. ·;c, "··.c J-..r~m ::.1:.:. s:. tr~ - i o·:·., •• r cc.· X' rf "u 1.e M.·.· ice rs , o: 
t·e ~f :io~~l 0~- :..ce t0 ,~:..c~ hr 1r~crts, w.:.•h "ory:es to 
->r ::::::re:,c+ n '.Jf ""::~ r•,._. ·.o;l of .lcrot..;:t,s "r.' Jur1 its zt 
~·

1<~ :nf.?;•c": :-:E•·c? · .. ~-rt:r~. 

? .3 :S !,.._ rs+:..r-r:ti.c·. : ':')·,. ' ( ' , ... -;: t: ( fic~.c rf:':..ce s'·~ll co.-.cluct 
ri t:-irro1 -'l :. T'f £+ i.,,...,. io··. ':lf +· r: r,:. · C' -s~ · '."'CE:'S, si111 l ti::]re 

\ , ... ;,+ vc: ~J..c, .. ):.; 8rf ~1v,.. ... 1 .; :1.c to f-r-~ ... + , :rr-cover:,r, a:1d, 
1,·::.t',L1 +:irt:· c.3:'S, s"':17 ~:-....·,;:;•,it f' r("l··n 1 etE rc•Jcrt tor-ct'•c r 
'>'i'"h h~s nco;;r-p,c'~ iot:~ t 1·, o· ~i, +;.-,r c1 ·r.•:cls rJrr::cri·.,cd 
in~(~ .:_,-.,:1 ~.~2 .. 

Conr:iod:'..ties "'.l.Ef'ns rFlilf • 1 rr·-:.-:,.:.1..:..·ntic!l n··,·,1.iE's )roc·.;rrd ·)y 
t:--e Acr::i.-d.s 1 ~ t.ior, fo1· t"i:;+ri" · tio, to rcci•oi, r:t rwrr·,;;1c::ts or 
ot1:.u ,.,-.c~1"iRs or :"01 utiJ.iz,,'"io:: o,, i:,;::r.:-.P. o:;er··10ns, fl",O +he 
l'.ln1·rir:ior,~ of+, te crdi=r nrcr +r, su;;l-i cor:·.ot1 it::.r2 ~-··1le title 
VE3ts i~ ~~~ 8dn~~ie~r0•io~ . 

2 . .11 §..:.f ~:lrrd~ : -:• s''\pll "".:e +-: c rccY}n:-.~i"~ 1:.+-~r of tj,( rf~iCfS 
of ""1-e: rcr1.:-. cf Su"?l'.l1.,' ir. all o~.,.i E" r,f +he t_'rni 1:'s-1;,•io:1 
~o S• ♦ i•.,t ""'.E ·rot.:E' ,re» i. nE· C·)c•·r" 0'1"!s :.l"·:,H1l, t?-c 
!' F !:' 1 r i r ".: : l i ... i c- 2 , £. c. i .,, • L~ t n t , f --: • • .- "U r f S -, J 1 :' i . 
!..t' ::.::·;,""r; j,.i .... •c fr er :,~o . ?'', ,r.r. r.,+; rr r,,ro')ri,i+c p·,fe-
2" "rds ore ~,'1i:-.t: i-:c-c •o ·r,r0"°frt n L.r:f' · ·-.~ J'r~•i1':li (l+ion 
cr,·•,c,•Ltir.:, t'rrr ''CU'" ~1f "":Tf' ... ,,-: ,.,,. +it]c v sts in 
+""e .AC.m:,;..:..str -io:1. 

~~---:_::c_•;_ :_~_,._)2'._:-,,-, .n. I,cf~1_",.· _r ·-frr 'f -i-1re-.tR. ..... 
. i. 1.·t. ...... 1 ... : · 'r' 1r, c 1, ,;rrc:t ,l.F'r:~-, .I.es --- ----·---

i-: , t: t: t, • .'\ ri. L ·.c' ,, r I s i . ,,, H ' t G-: nd 

,. 

-

-
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6.e!.iv,r ies to ,.•erf!0 ouPi= or ve:Esel as 1Yte- o~, •c>re­
'.:ouse recei'lts or ··ills .')f >a.in~ . :-h;r ,.n"l!. be 
rf,or•,ed tn th.- :CLi.re-2u of Sun·0l .. , }1e Di-.rision of 
Acronr:ts and. _;_•v1di ts rnc. t'1 t ~'i)1Jro·".lrin• e 1,-.:~-:r.s 1ce 

·o . r_oPsE:s in ':'rFnsit : :Sosres ma d2me~es "r co:-:roci•ies 
i;-. t :t,? r.s it sl, 9 l l '.: e r r;Jort E:C' in ac rd nr.cc ,,ri ~h 1)ro-
c e: cbrc s i? rcs c r.:.bE:d i::. t:·e C·,e::-e io1:$ ! "r.uc"l az:d .Ad.,,i:.­
istre•ive Ord~r J~ . 7 , P~d t\e Jivisi0~ rf.Acrou~ s 
n ..... d Aue its c-:·.d tl· t~ I:·,s..i.rc-nc, e.v:d Cl, i.r.;!': :::rt:!.ch of the 
of:"icE's :·1ou!Y,r whic::. ···e sl:i1Jr·e::ts ori,;ir.-;tcd sh.,,7..1 
n;:,int·•it, thE: cl"i• "l!'O"".lriotE rr cords ()f s 1rh 1.osses . 

c ··:Pl'l'.'·.,_cusc ::ioss. s : L s_s( s ;,:-:d ( Pr ~--r-s o~ co!:'.r.:oC:.:. • ies 
·~.~-:.c~ ti•le iP 7fEte-d i~ t~r Adni~:R !"•ion i~ 
1·"Pl€~0US(S, r·r ·-c~v·een off1.r:rci ·:;::· c:1d ·•,-,.1t"•oi.::;.i:-:-, 
s·r,11. ·Jf- rr'lort,c' i:. ccr-orc"·.c,. wit', ·)rocFd··re:s ·0rc­
scri ~,rd i ··. ~he C')CJ .'."'+ i ""'S .'..::•'111.'l "i:d Anr.i;'liS r"t i ve 
Crde·r ::To . ?>:, -::cl ;.;,, :J:.··.:.sio.1 of -\r.c, r. s r-i1c.' _;_ di s 
r.~ n,c r.f-·:cc- ''1 er, -·,r co.·r:: : i ... iEr- arr- lr-c,,ted s;1ell 
~Pi~tri~ +~r r~~rn~~ietE r, c~1ds : ~uch losses . 

a. ''c,s-,., .;:_.:;_Q:-: :.!c,,('<:t" r:. +_cr_s _P•.c_:5,cio;·.;,1 C:::·iccs : It 
r,.1-r 1.l br l-h: r,snF•:·cili ... ;: of tl:c :!;F·)·..:. :· ::rcc ... o r 
::e,.crc'. fo r su~-::)1:;,· .o cone14ct i:vn,.,.i.,...,tio:;s of 1,•are­
:,0 ~SE loss<'s r>Y:,1 tc rf n0rt t:-- ere on vri th his nocor-:rie::­
cpt:or;s to th, :::e•;1.:.t:v I:ir, ctor (}e":1cral r'or- Fi:::a:1ce 
e~d :a~:nistr:tion . I• s~rl l tF t-,.,~ rfs~on~it:li.y 
of t:'r-e: ·r·-.s r ·:-cc 2r.(1.. C7 c:>ir::s :Srer,r-h i:-, "On.ju!:ctio1: ·tith 
... ~c ~~rtP~ of S .)"".llv t • .,,,re3,~• clA:r-s ~ni~st t~e 
,·or:tri::.u-r:.i::~ r·("Yfr:·;,~,.·:tr;l ·,., ·, 1r:y fr: sr,r,rt,rcs , 
df.l,"':.o" '"CS £ ~d. :"c-fc~ts <:isccvrn:c" "t ti-··c nf tr?ns:er 
of titlf ,-.f cc' r:1odi-'-ies ·c '·c Xch,.ir.is r·'ion ,.,:id to 
i~forra •:e ~~rer•c~ nf :LE :r~is:cn of ~c~ounts ~~ 
/~u~ its 0f ;:•."Jc: o.c ... ~o:: . 

Field OfficEs : It shrll ~e u~~ rPr~o,~i:.:.lity f the 
f..ad of +··1 --ic ' :. "fri·e t" o~:r1uc ... i--.ves ·,,.Ptior.s of 

co1:imodi ~· _oEses .:.:1 tr,;-r.sH :::i:d 1r,rc:·ou~f lnsser- !rnd. 
+o r-.--iort ti-.f'reo' 11.t.r ilis : ct:.on (,1' rrcomr:,r!: .. c1tions 
tr. u,, :;:'r,·)1.•t" r:-::t c ... or G,,:cre~· fer Su·y'JlV .,. .. ,d ... J'(' 

Df:r.l'lt~, Li.!·, c·• r.r ~"f 1er,,1. for t'i '.'.'l!lCf , ·. ~ Adr.1in:.s ra-
... io:-: of' t··f r e;in ..... ;:il --,:··~cc tr '''.icr :-E rc)...,rts , 

1·it;, c0u:.:s ... 0 t'~r :ilu'4:.or :)ft' c ::i•1 ir-io;: of _\c--ou.nts 
?,.:: A•citE:- o: •-e rr-i ... ,.J. o'ficr 2:,cl ·t '·," :_:-ton 
-EA.. r+ers . ~h( ~rn~~y D~re~tor Gr,rr" for s~n ly 
Jn'>s· su··mi 1: ·uY)·,1 r:-r, r;,r CO:l' t 71+c. to t}:e :i;1rt:• :irE:Ctor 
G,~t ~1 :0r -i~P~Ct F~ Afmiristrn•ion . 
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it s'.211 ,'e •',e rfsDo .s:c:li :· C'.,. t'~r ·epc_ 0f uch Ins·'ra,1ce a:1C:. 
::1 i!:ls ·.1:.:i':; to r.ce kat 9~mro'Jr.i.t1tc, r"5is .. ers nf nfOE'1Ci:S c:re 
r,p::. .te.i ,ed to n cord a 1.l rcY:r t'd 1os<- es, nr,ci. r,s d :rectEd b1 • t;,e 
r( ,)1., ~- Iin ct01· '.},"'.Erfll for I'in:•r.ce fl''i(c c\timi,:;is r tion or C0!1-
,,e;,:.·.c-::le rJ:-~icE.r to ·!r-0m l:.E:: is re~nonsi".:le, t('I "01 o~rc 1te cleims 
~!:C1 to te1:1: '•'I'<'tevcr stc)s ere Dveil.2":;le to efffct rC'covEr:,r end 
~.1~.Erin'L±'icr•t-l0·i for losses. :'he !.ir.;itD'-ic~1s stated i•: the fol­
lo·l'iu; ,;fc~io:1s :::.hell e"1·,-,ly to sin.;;-lE- tr:.>r:s:>cl;ion$ un1.ees o':;'-'.l.-r­
\··isc s~etc . 

I.iossrs s'..,c?_J. ~f. \:r:.t~e.. off 01-.Ll.~1' .. ·E-1 •r, c,1;.t>.-"'r:. .. ;.r ~nc., i~: t:1t !~!an-
::er s·,e ifitd. .c-rei::. A1l pvai 1.;".JJ.r- d·, .. a E-l-::11.~. ·.::- s·,t,·::+-ted .. o t,:ie 
of:'icial vc, EC. ::.(·rein·.;:. .. :~ a .... t~;.1i"';-- '"o .'.--,nC'.1 1 ( ..- E \·.'rite-off, 
·.rit:ti1: :1inct;,i· U~·s cf tH. d::.scovc-:::v of t 1-e hss, :-::,,e 0:f.:.cL,1. 'Hsted 
i'.'it> t:'1€ 81.:t:1orit~, to -=>; >rove t'lr v•r:.tc-off of lMees nr~·, Pt h:.s 

-

c.::.scr.:-tion, a..,··0i;:;.t e S,;.rvt?.~" '.::orird of <-'·re:.. r.er.o;,ers to rconrt to him a, 
or. th( facts, W 

3.1 C2sh 

icsr:es c:f c2e'·c !::;21.1 be ·.;, i ttcn "ff or:l:r P: n cc·t.ific.., ior, by 
t·-e ·-:c"c of t:.c ':>,sur.'.'...,_Cc a:1.d Cl.eiMs v::i -:.rt t1'1E:•· c;-n·1ot be 
rcccvered. 

:7 .11 Iios::es c r, to frE'n.d, sur,·-icctcd fr::iu}, or "'rosr nc,:;livence: 

f: •• \- ·~2e'ni•-:,,-tor: -r.;f8d'•ur!h:-rs: l'"l to "''acl inrlurlir,~ r :i()O 
b;,· Dcnut:, Dir,-ctor C:c,c:r~7_ f0r ?i7~:-.ce ;:,nc A,;.mL,is-
... rc .. io~: cv1r ~30~ ~7 ~f D.:.rtc"~r Grr.crel. 

b. .'.t re~i~•;-.1_ cf,,..ices: , .. ) t0 n ,d i;-:rludin•-· $20C by 
:2co..it" Diru;t or G, .. c:r- 1• fo1 Fi:·i2t.ce i:-,c .1J.r.1i;-.istl'c-
t ic or cor.:·;~-n·:1f o:;·:~ci:>l of ">c n ·:.on··l o:•ice; 
ovEr ::oo t~ · ::d L:-J.-.: ir,; $.50() o·· .. l:f If )ut:r :r:;rector 
'.;-f:,rr,, 1. for Fir-r•ncc 2n1 !0!"'>1-:.s-.,..aL.on of •he HDsh-
i i-e;+o•1 ;::udourrtero Of ice; ovrr $500 t;· th1:. D.!.nctor 
G, 1-:eral. 

c. At f.:.elc1 o::-·-rices: , t.0 ,,.,.,f i"l"lu 0li:,- $10,.., OJ' the 
:-tt n'i. of t1,,,: :r· l"ld. :;.r:·ic ': over ;:'l'lO t" ,.,,.d i:1 luding 
:-'20"1 1:;: .. he I;c::mt:· J:ru:t"::- 3-t ~.crcl for Fi-Y•.1C€ ond 
.\d-:i:r.: Etr~ t io·~ of - - r, ,·io,:- 1 o:~ ice: "·Er $200 to 
i:,--, ::.'1cluc:.:~.;; :' :,('0 0" t·1 I.'n)ut·· r·r, ctr,. ,;._,Ernl 
for Fi~P~~e R~d Af~i~i£tretion" h :~shineton 
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~cpdc~prters Offica; and 0ver $500 by the Director 
General. 

3 .12 Losses au:e to theft or arson, whether nroved 0r nresump­
tive'. '.'.'he SAf;E liJ1:it2 ... ions shell govern as in sectfon 
3 -11. 

3.13 ·Lease~ by fire (ot:Er th8n Arson) , shinwreck, str6ss of 
v:e:·+.her ,. accidFnt , . or i=,-ct of God , ")rovec to ·- f.VC -ceen 
-CE:'011C t:':e co:.-:t.rol of nny "X rs/,n resnonsi Jlf for he 
sc-fe - kHning. 

·a . At ·:1F1shinP."ton ~e["·o ciu.;:.rters : :10 li!!'i t, b:· Dem1ty 
Dirr0tor Gr.:1fre.l for F::.;11"'!:ce B'1C1 Ac1rninis ratio::1. 

~ - At rF~ion2l ~~fices : · n·to fer i~c1u~in~ ~C,000 
1:-~r 1JC')U.t;r Dirrct01· Gr r,er'-'.l :or Fi ,.,2nce a:-!d AcP.1.in­
istra .. ion o: re~i e ~al of~ice ; ever. $5 , 0JO by Den~ty 
Dire.ctnr G-e;1(r8J. fo:r Fi'1ci.nce c=ind Admi is rati:m at 
··e1s'·.i:·.2:to.n ?:utd.qt.1arte:ri's . 

_, . ,_ .. 

·C. ,.A.t fiel~, of:i'ices : "J t o -nnd i ,,rludi '1g $1,000 by 
te/'1d rf fiel~ of~ic~ ; over Sl , 000 to 2nd including 
e:s ,oorr1:y Denut:- Director 8-c"1Cral for Fin~r:ce ar.d 
Adm in: strrti0n et rr .c,;io'ncl o:' .. :'°ice : rvrr $=:, 000 by 
Dem.i.t:- tirt'c tor GE- l1f rc:l fer Fi.1c1:1CE" a,d. Adriini strn­
tion ~t Wr~hin~to~ E~A0 ~frters . 

• I 
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Other lo~ses S'..lch a.s C.:,:fir.:iencies 
over-pa:;rment through an excusable 
ulati0nG), or \•·hen recovery woulcl 
or .:>rE:srnt special ctifficul ty: 

( or over-rayment , e.g. , 
misunderst&nding of reg­
ent~::.i.l consid~Jrable hardship 

a. At 1/-ashi(lgton Headquarters: up to and including *1000 
by Doputy Director General for Fi"'lance and l\rlminist-ration; 
over t1000 by the Director General. 

b. At re{{io,1al office:;:: up to r:md inclnding :!" 400 by Deputy 
f-Lrector GE.n8ra'.L for Fin&ncc and A~min:i st ration or 
cornoa.r-:1bi..-, official of thE:- regional. oi'fi ce.; ovc:.r '"' L,0') 
to nnd including t-1000 by t:1-JEJ Lcputy Liirector Gen~ral 
for Fjnance 2nd Ati~inlst~ntlon t ashinntan 8e&d­
quartera; over 11000 by the Lirector G1c'W .. !"1tl. 

c. At field offic2: unto und including ll-?00 by the hcn.d 
of h.: ficlc. office; l)ver ;~200 to and inc:i.11ding .r-1 .. 00 

-

by the Deputy Di.re:cto~· Grnc-:rul for Fimmce ar.c.. Adrnin- A 
. t t· f t· . , L'C<· *100 t d W 1.a ,ra 1On o .n,_ r -· 1.omu. 0.1.J 1ce; ovr...r .· 4- o n:i 
includ1ne ftlOOO b:, no L0p1Jty .Cirector General for 
Fin~nce .s.nc Admbistra.tion of the tashingt.on Hc-3.d­
quart0rs Office; ov~r flpoo. by the Director General. 

As the cost of ;;1ch Property js immedintely "'ri.t.ten 0ff to 
administrative or oper&ting exnense at the time of acGuisition, 
the author1zed vTit.e-off pertains to prorerty recorcs and not to 
the Admi.nlstr,ition'a generRl accounts. Cash or kine 
received inii1C:_:1i.f':,·.t.:;.-:.i1.l shali be creC:itGtl to misceJ.l~neous 
r8vcnue for the purpose of contrr;l. For n.:porting purposes such 
recoveries sh:1.ll be d~strj_buteci b the appropriate expense 
acco1r:1ts. 

3. 21 Losses du0 to fr1-..:.11d, susp(~Cted fr11uc1 , or r:ross carelessness: 

a. 1\t 11,a.shi.nr,ton Headqnurters: up to •.me: incl,1ding 
fl000 by Deputy Director Gener,'11 for Finr.mce and 
Aaministrution; over flOOO by thG Director General. 

b. At regional officr.;s: t1r to and incJ.uding t400 by 
Deputy f·irector G~nero.1 :for Flnancc and 1\dministration 
of th~ r~gional offic-; over ~400 to and including 
~100•) by 'aputy Direct'.)r Ge.nerd for Finance Flnd Admin­
istr!lti..m of V'·1shi.ngtun Heau(li.lart~rs Office; ov€r 
~l0Cl0 by the Director General. 

c. At field office: to and including j:•200 b-; the head 
of tho fiEld nffice; ov,-~r ~?00 to ".nc lncl1Jding *400 
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by the Leputy Director Gent,r-'.ll for Finance and 
Adm..:.ni.strut:i :m of the rcf;ional office ; over 
1-L,OO to f:' .. nd inclt1r ; ng ~ iOOO by +,be Leouty 
i j rector Ge:1e~·3.:.. :· 'Fin .... nce an,i ~•,<i:ninis r-.ti on 
of th3 iashington Head ;ua tere )ff ice; over 
f. J. "OO n:,, the I, i "'(; c tor Gen er :i.i • 

3 , 22 Los.:: e s d1.16 to th:;ft or ·-.. rson , ~•hether nroved or 

J.23 

~l't.~:.1, .1:rLive . (TJ.1s s01ae limitr?,.,ti.-Jn.J s11hll gover~ as 
J.·n ~ec~;on? ' ) ,;;.J.,, V "- .,, • ..1,..~. • 

1:,y :·irs (otber th<'.P .. J u:-son), sl:ip\·Teck, stress 
of: ·· ; tt·er , uccL,,~o t, or :1ct of Gcd, :'rt;VeG t--; • ave 
beeri t ey0n ..... t,;1e con t.:-o~ of ~ ... ny r; r.son rt.sn.msiblE. for 
tae :::...::·e-l:r;C"'1:.~·.:; . (~he sa:ne ::.i ni. ts.tions :::ho._l iovern 
as in ~ec:io~ ;.13 . ) 

J . 24 Othe:::- loss9s suc11 e.s df>f-i.cienc:ies or over--'..ss, es 
(e . ~ ., OVE;"'-i-;:i::ua:; t!JrJug'.1 nn t.:xcusable misun,.er.:.:tanding 
of rcr,"J.L. t io,:i ··) , c-r whEn rL cover:· \"011ld '"nte il. consicer­
ab:::.e b::,.r;:~3!11j'.) er --:re.,ent SDecLal di.:l'icul y : 

r.:. . f\t ""r.s11ir:;ton H8i.c.d,iu~:·te:::-s : u;.1 io · nd incl·Jcing 
~► ~-0-,0 J I•-::p'..lt:,;- ~'ir0ct:)r Gereral for £i i ·tn<'e · nd 
,.a.:iir:L:Jt::.·~tion; over $200'0' Ly tb.., DirE ctor Gener~J. . 

b . H rtgir.:n:\l offi8E, : u~ to a-,d :l.n~2.udi!1g '"800 
by ;.:,r;,uty Dir;:,,ctor GenGr'1l for f'in~rnce and ,\ominis­
~~-,;. •:ion Dt t11,., '8fion·1.J.. offi<>J; ov,:r 11 8GO to Qnd 
inc:~ud.~ng i');:ouc br the Lt?.'1Ut? Li.r,Jc~ or r,,_ni=-r 1,l for 
"·i.r1..:1ce and ;.,,r'imirl; ~;-tx.tt:i.on .'.lt ·:.•1~hi.11pton Ee.:,. -
~·1~rt(rs Ofiico; r a2000 by ~hr ti~ectur Gcn~r~l . 

c . ,\t ~· elc.. o~ &'Le: : ur to ··.110 inc:· c..ing ;•400 b/ the 
''E-u& o'' t ',r; tiE.l~. 0.1.'f ic,_; ov'"'r . L,.00 to c.nc· incluo.­
i,,,c- ~ 800 by the. D1.,;puty t-ir ctor Gencr:u for Fin~nc" 
· nd f'c r1inL:tr:1 -U en of ~-1e region-,1 office; over 
"Bu 1 to rir,_' Lcl ,c., Lnr ➔ 2000 by i.11e :,q:uty Director 
r.cm:1 al fo1· r Ln3. .. C'~ · .nd ~;umi..1i strat::.on of the '"ash­
i ,ct ,n Ht:".dcnar t<-rs Off J ce; over :'4°2000 b~c tbr..: 
rir~ct~r Ge~~r:l~ 

As tht c .s~ of ~,1cr _ r01,erty is ir:i:r:cdL ... t,:,l~· :,.rrittcn off to 
com. c;i.,_y (.l..,-'-,ri1.:'utLon cYp s• ::i.t, tn-_ t::111.; of tn1 . .:.oa..'1 , t_"!e 
~JtL0ri. u Tite-o!f per~~i~s to rrorarty rccGrd~ and not t o 
tn ,..chin:.~ trd.t, ion I s ge:1er'll. r.ccountP . Ca::ih ur ;d,1d rt .. ceived 
i.n ii-:..:'6:rJ.i£':":i.tior. .sl: 1 ll b~~ cred.itcc.t to miscellaneous revsr.u . • 

J . 31 Lc.sc- :s (~\l~- to nr&.ud , SUS .:,ctcd fr:::.ua , ..-;r gross c:ire-
1es,c:r•H3~3 : 
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(D to~~~ 1~-1u;i~~ C 000 ~y tte Personel Rnnresen~rtive 
of the Ii.actor GenPral at the region~l office ; over 
t5000 t-y i)irector G\~neral. 

3. 32 Los.3es du.: to theft or · r:=:on, ·•·hetncr nroved or 
_0re.:;um1)t Lve: 

Up to :;,:-id i.nclm.1.;_nt: ~ 500iJ by the Person:..l P..euresr-mtA-tive 
of the DirE..ctor Cm ~r"l.l at a regio,1cl offi.c•3; over 
""50:J0 by Ld.rscbr Genor,-..1. 

J . 33 :,os cs c1Jc~ to ILre 'ot'.11;;r tiBn 1 rsa:1), :::tl'E";SS o.:' 1 er:.thcr, 
sr.i!)·rec:.-c, accicu nt, or :wt of GoL., r2·ov·,o t.o h~ve been 
beyo,d ~le co~trol of ;ny perso~ rasronsible for the 
cfe' ( 1_i-:.;; : 

Up to '1:ld i.t'.cl:1,.'Ji..r:g <'!-2000 by the b81d of 
over ... 2000 to .:!~ld inc]n,.:jng "':,O;)'.) bj tJ-.c 
r~sent~t.iv~ of tha Circctor Cc~~r~l 
ovrr $5000 ty Directc~ General . 

Cornmoci t ·.:s 

the field offic0 ; 
P-::r~on·,l Pe9-
:. t "'/ ·.rl .,:ff1ce; 

J . ~l ~ho-t·~es 0r d~~~~03 disc0vbred at ti~~ of trnnsfer of 
tH ... s to t~s :'\C:rni.11i::;tr'l.tior. . T:10 vc.1lue of snch short·1.ges 
s:-,.c..11 bt: e:'cLn:::ed i!-1 t·r~ c:1":-ge to coin•;odity c.1istribution 
i::>;·~:,·,.::e _, the t~m~ of t[ring titl~ . 

3 . 42 Losse:: Ll,.:J · :c,:,f/.:S in tnncit h:, comr•on c·~rri.er ,•·bile 
t·Li:.f Vt'.,tf in tr,,~ !.i.:mini~tr, .• tion , No lS:..:e:t.:; sli~ll be 
c-rent E.c ·)n tn ~E,nerrJ1 ac~oimts for ro::;s i bJ.t~ clr.irr,a . 
Crah r:cEiVd~ in in~emnific~tio~ sh~ll be credited to 
11-L:: ~t...ll tr'€ t...·us ri-..., v cnuF: . 

a . ~r;_::;e., ty .f.'.rt, , sh·i 91 T':-c.· , st:-ccs of wt:ati.er , 
ace ioe .t )l' ict of Cod : 

U:, tc _nd iYJclur.'i.nf ~10 , 000 by LeputJ b-:-ect-:;r Ceneral 
r-r f:n:..",CE: f_no. ,',1ml"1i.str tl."'n "1 the of .:''i c-; thro'1gh 

•rh"cL tL:i s">:il,--rn•~nt ,.:ri[.i•1:,t-1c; :-ver -f'-10 , 000 by the 
l ir·~c ti::: 1.:~nE:'r-,l . 

h . 0i~~r l~s~es such ns Ji.lfer~go , G~rln~~g~, sp il~~e , 
t,t cet•-r:~ : 

N0r:n:.2. .:..:)Si.i':.'S , r-:lfincd 1,s ,p, to '.:j ~f thP. totE•l value 
')' +}. ::!1;ri.: ·ut, wi.i.h cl lJ,~',it o' :"'5orio by tbe 
ui~·rct ,r 0f the .. -iv.i.5ion •)f ·1.ccoun+~ ::me. .~udits of 
ti7,, off· cc throur --·hir:h i. hr. shi.' 'Of,nt ori.[irn-.1.ted . 

-
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In exces2 ·'>f 2% .1:' the: bhll v-i.lm: ,~f tl-!e shi.p:nent , •1i th 
e. li;,Ji.t ~:- ~klO,'1DO vr 5~ , .'.':hichcver is iess , b:: tne L~~puty 
;:.1-irect ,r t?neP.l for l' irnncs and ~dminist~•.J.t'.on of tne 
J!'f .i.cF t};r "'"ft wt~ c1-, th-. sl/ '"'r.v=:nt 0ri.?i.r1.. t6c; over 
'10 , 000 ty t~s ri.r6ctor G.ne~al . 

·J . /43 ~~ss;s :nG ~ ~ne~~s in tr~neit fr~n :ci~t of off-l0a~in[ to 

" I I J . 4 

., ~ir8r,'.::":5 1r st ::;r--c·- point ,, i-:.ile ti tlc ve;~ts in the !,dr.1in-
· 1s1 r~tion . N~ ~0~et2 shall be cre~t~d 0n tho f~neral 
o.cc.mnts f-"'r :1,)ssibl0 c_;_ai!.JS . c~1.sh rec01.ved in indE•1rmi-

s fi cati0n e~all t~ cr~dite~ 8S ~isctll~neous revsnue . 

a . ::,,-.s..,r-1:. C·18 tJ fr?,.'d, sur.,_::iect-:C fra1 10. , 0r rross c •!"e­
.HS ·r1:2.;r ·oy r·n •.:;:~p".:.nyeG 01:' t)1e ', ... ,r,i.n~str..,ti --:n . ('Pie 
$ .. ,ne li·,it •ti ·,rr :J-.,,.i.ll £;)v.,rn :1s in se(;tix1 ; .21 (c) . ) 

b . :,,)SJ(; S .~'le t) th8ft -:-.rs:-"1 , whEtIIE-r :-r.Jved "Jr 
su:npt-iv• , "by · .r. r,1r1;:iJ.,.1,1·eic of tL,' i,drni istr· tion . 
s:-:-•.no-:: li .. it: ~,i inci S(l"ll.L g·)vs:rn -~s in sccti..:m J . lL~ 

1)rs­
(The 
( C) •) 

c . :., .,sses ,;PC' t" ··i!'v (0tLcr tl,an .. rson) , st,2ss of 

c' . 

\•· • .::..:.r!( ~-, ::.cc 'J ~"l i., ·:ir n.L!t l)f G •"'c:. , ~)r vec:1 to h.:-v-= bE:~n 
be(;..1 ";j,J~":inc t .. ;:. r::·nt:::·)1 Jf -:rn~· -,rs,rn resronsible for 
tt:.~ £ .... :'"' c} ... ft,::1 ".: 

TJ t . · , .. '~'Y)')O '\. h f p • 1· .f'f'" , ·, ... , •,:~c. .. nc-"--11_•. • r1r ,..__ ~ , ,y e.::..ci "' J. J "'· t > .. J. ic ; 

_:1,•r,.. ..,'.:.1.Y)') t ~ ~. c'. "i.nc1.uc1 i:1c -"'5C00 by Deputy Dir0ct:;r 
G·~n.1--:i.. f"-;r :?ir.·1.:1ce .-~1JCJ L'rcir-ii.str-aticm of repion·l office ; 

"t)''"t "• 7 • • i!-1'"'\()')Q'I-. ... , • 4-(.,Vf,f.' , ..J•.J,.J :) ,_-.,_ 1,1r~11c.1nf _..1_1 , ,_. L'Y Ll'lf• 1,up1J,,y 
;1·,zrt.0,· G~ne!'[,l f.n' Ftr1r.rnc0 ,:md !c1:ij_17i:::-t1·r,th,n o.t 

\A",c,',,,;n1-~'..Jl1 t,:t•r-rrpp.,..+,---. • ,vr,.,., ·"·1,) (),)Q ''" L'1· .... ,.ct<)r G<=ner._~ 7 
• .... ...,;,J, L V J. ~-. _ ,..._J, \.• ., ,_ ..,J , '-· .., .._ ..- .. , V•~ V_; . 4. {..,, - ,_ L..l..L • 

Un i." ')"._ mnnth.,_y of thr- t•~tnl valU"'J of cornruoC.:j ties 
h·.:-1-.: 1 cl tut n t i_n ,:. c12ss of ; ?000 , by the heac: of the 
•'i .le· ,.,_~f-i.ce. Tn OCP'38 of ~, mi:..n-th::!.;r 0f the t( 1.l 
V : • .t'ii, ,, ")"1~ '1··1 ;, !1 ·~l'J', .. , ~r· ,'I ,nro ,·1.-i·c•1c.v··r is 

,...1: • • ,.,.., J •• • h.. . '-' ;, ~ u \.,; ..:, ""' ·,; . • .:.~ . ' LL J ..:.. -

l ~-.::!, bnt n,i. .;n .;·ccs::, of :"5000, b? +!·.o L•.:-:,11ty 
;·;, n r:-\.,-r (:e,i .e"'::..l f'c:.-:· Fi n:•nc•:: .. nc! •• dr:iin :i.st ... -.:-ttion c,f' tha 
r l;·n· .. ~ J:.:·;_,~c ; rwer ':iOOO t) ::111~' ~ncluding "..'10 , 000 by 
r, :i 1+? _ ir ... ct'Jr G,:,n 'rl'il f :ir :: i.11·,nc"' a.mi fa;!':iinisir<tti.on 
o~· ''as1--,·_r[.+,..,n hf;''\ Krt<.n;; ·_,v,.r -±'10,00() by J.:ir0ctor 
G,::n i'" ~ . 

LOS.::,e, [.'. t. r;, !':S.r,C'-f a+, V. ·- c. ''"JllSe "1' 

ti.t1,; v~ ... ts i.n tr,~,;; i.1.i.!:>tr:Jti·n . 
Jthc~ st?rafe ~oln phile 
Ne 1 •• ,si:ts sb: 11 l:,e ere· tc:c 
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)n tha ~ener~l accJunts f0r JJSslble clai~s. c~sh r e ­
Ce::i.vnc· i.n i.m>:1:r,nifi-::-.• tbn ~h'l .... l be aec.itecl as ;"()1SCell­
anl:: HJS r1:;:v .nue . 

1. . I., ,SS(:S c';1e t.) fr,..;ur , ;:;us:-ect•·c. ':'r., •~.J )r 1:.:r iss carc:-
.. L:.:ss-:-: .:sc by 9.n er:::, ec Jf t 1e f'.ciministrr~i,bn . (The 

tr •. ne lirr,it:~t:l...:,n wn·.~'"- 5'JVc:rn ')S in sscti'Jn 3.2.) 

b . :~) ;_,es (u,~ t.J thcrt ,Jr ElrS:in , '.'''1.E:ther prwcd Jr !)re­

c.1.n_1tLv< , by ·1•1 , ,_)l0yec ,,f tbe J:.C:Pnin:.stre;.ti in. (The 
::.· ::,e l.hi t:·,.tLn.s .sn·).l..,_. f ;vern J.S in sect i Jn J . ll,..) 

c . :Js~es ~UG t, ftre 
"C~t.ht:.:-, ·,cc~.1.. e.:,t , 
~~y,rC th c.nt: l 
"'"'','cc "'\i"lf' (~'}c v .. J-... • .,, .;• -·"'c • ... ,. . 

in 5GCti,~ 3.:3 .) 

(r:-,t!'H.r tr-ln.n ·.rs n), strs-ss )f 
Jr ',tCt r;f G '(!,, :)1~ )VCC'. t:, h'.l.VE bi')GD 

1f.' ·in~t r.er:.. ~n re::_, msitle f',r tl:e 
s :i..n• .J.i·ni.t.:-:.ti. o..., s:1.:-,ll f:)V"'rn ·ib 

c: . OtlJ< .. r :.-s3tS sw~h a~ Ci.ef1.ci<,:1cies ,r ,v1.1r-iss1ies 
f P ;• lVPr-i "C:'·ll'"" t'r:r )1'1'.(t '·'0 r,•,-c•J< ":)' - tn,· <'Ht'LC'"'"t'inc.:J-\ ,_, t "'I • ' ,., _1,J..., , U "' ., ,1,~ •"'- ~ I I 1,.., • .J...., .. \,.J J ,. ,.;; ., 

inf ·,f nt·1l:.iti .ns)} ir ·h,n rec JV• "!:Y v ,u..,_• ,,;rit -i.l 
c nsic..urnb;.e li n;sni9 )r' _,rcvent s:-t.ci-.. l Liff j cu~ty: 

I,t \I ,•.:hin·-t ·,n He.,c:r.u•1.rt.crJ: ,r t , ".nu i.n,:-lut j ni" 
"'.:_o , OJ) :;; in1·r...,_y 1.:y :.,e_,,1ty 1 ire~t r C. .. :-H .. r..J.l f ,r Fin·mco 
·n,· ·, iiristr .. ti.m; v~ · '10 , ')')J by t h, Di.rc:ct.yr 
Gt.n1...r--tl . 

;tt -rcri :rnJ ,ffic"' : u.., t:; "l'l( i.nclu~i.nl ··5000 m,ntl-.ly 
b~- Du_:->1Jty :.i _.ct r Gen~ l"'l:;__ f ,1• icjn·;ncc ".Lnr 1\rmlnis-
~r +i•n r the "!:dfi'n~ !flc~; Vlr :5000 tJ on~ in­
~.:.u :J.nc: '..,_O,)Ju :rmtbly bv .!.,(~~nty L·i r , .. ct)r Gcner:tl L1r 
Fi.rj .. r,cL: nc 1,, rr,-LP-:1 s~r~ti )ll ~-.t. ,~·a~iilnet "n H· .... al r_lJ:..1rt .. ,rs ; 
in t ;,c-ers ,>f ~.1J, u"~, b~, the :ir ~ct r Gen,,r.:;l. 

.t fit.,2.~ )fficc- ; 11:1 t1 , nc ind v in:. "?,500 m'Jnthl.y 
by -:,r.1:. ;c .r~ )£' tbL fie-le. ff'i.::::e; w 1_r "?,500 to !lnd 
iYJC.J..':cJn.:- ··5 , .1r;_) ,1,mtr:_~ h:, tr.e L.!:,"Ut:y [,1.1••~ct1r Gener·1l 
fr .t"in.:-·c' J'K •. min·i tr t.i.Jn f the r.:.ci. m~tl )ffice: 
W'I' .. 5 , 0()'.) t) :rm ~rJ(;_..IJ~ inc "lJ,0,)0 by thi.... j,,,.1ruty 
I H·•:ct 1r G "1\ ~·o L f -r F'i.n~nrr, ~n ... [i' mi.ni str ,,ti. ,n ,'.lt 

. ~•1,.n,0t.·n !:~'lv .. un.rt,,·,s; •v1r ''j_O , OCO ~,y th•~ Direct~,r 
'}':,.nerr:.1 . 

\"11il~ cl.uj'n:3 .:'taal ... n9t ,t:--_::,er:r i"l -r-h .. \u~i-:-dstr•.ti::11 1 s :8ncr.:i.l 
:~cC'Jl':Jt~, t~11...~· ;.~Hill n t b. ,~ritten ·)ff i.n tlk reco~·C:s 'Jf th,3 
L:-1~1;r1.nce ..1.:1c r.1,Lns 1mi.ts ·11thJ<"1t ::i.ttn_,ri.~11ti•)n M'> f,l 'J'tS: 

-

-
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Un t:, c.ni:.:. i.nclm:in[ "'5000 by De9uty Dirc:ctor Ge!1er~ 1 f::>r 
Fin1.nce anc Avr,inistn.+iJr. ::i.t a reci '.:ln:J 0ffice_; nJ limit 
by tte Leputy I'irect:ir Gener,ll for Fi.nanct: .:i.nc. Ac'!.ninis­
tr:.it.i,m at r..,;.,:1inct •n H.3at':c'..l,:.rters . 

V,hen 1 Jssr25 t:.1vc b;.;0;1 11-ri.ttcn iff, the relevant P'.1::-''·rs rnuJt be 
;1.1ss8d in -:..l:~ c:1ses t ,, the ;~unini::,tr:...tbn 1 s l~uc. i. :.Jrs t) n.1te • 

.? . G. J.. . J.:J.CiCS •) !l 

c?1i ,r fC:.put:,· Li n ,ct :n· G·::neral 
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1.2 

:~e ~2r1nse nf t~is rrder is to assign certain re"l')ons:~ilitien for 
EetP,;'ccrc.in.c- t~J.e Ac1.r,:iaistr:->tio,; 1 s assets, and to ')rovire for : (a) 
rc·)ortin,;,- a~1d i:w·rti<-';c,tir"'l of losses wi1en t::e;r occur; E':.1d (b) the 
s·.1.·,mif,sion of recor:r:e 1c.a'"io'1S as to pction to 'be tal::en. It S'..,''.ler­
sec..es ir, its r-ntiret:; Field Adr1inistre1tive Order i·o. 90, dc'ted 4 
Fe··n.1.::irv 1S:4r:i, ;:-:::l £1.n;· o tr.er rrgu 1.at ion~ in co1"fl ict J:- ere•·1i th . Any 
nrevious ruttoritics fnr thf write-off of losses at t~e re~ional , 
i issin::-, or ot:·er :f'..el.d :.evPlf. ;:,re here.by revoked . All decisions as 
to t·1c fina:. c is1')osi ";1.on r-+" unreroverr-b1€' lnsses Pre to r:c1~1e at 
·-·e~a.c, 1.1:;rters p:10. ref:.ected on tr.e ·..-ea,1 o_uerters eccnu·:ts . 

P:rllic,,·.::-i l_i tv ---- - --·-~ 

:-:ns nrde; s},all 1:e a -mlica1:: 7 e tn ?1:1. o~'fices of the Adninistrz ti on . 

':.":1.:.s nrcir=-r sl:all be E-'"Ective ir',"P.di;:,tel;· nnd th€' ,)rovidons \/ith 
res·,)ect to re0rrti·1.c:: rf 1 os!:es ?nd zuor;,is!::.on of recor..•·1 er.dc1 .. ioi1s 
PS to ~1J~ronrir e ict:.0n ~\all bP retroac ... !vP to t~e date of ini­
til,-tinn of the }.c.:~L~i_r,trn+ion 1 s r 'f"rp+io::s . 

~-e fo7.7o•·i•:c:: .~sf-ts o•,c ·,ro,1,r+:.es co:·1e: 1 .dcr ttE ·,rn,·,sio.,::- nf this 
orcer : 

:? .1 9. s> 
11 C2S.:: 11 i.·.,··luceq c\-:Te·c:,r, nri'roti•bJ.r- i,"'tr·r:c1ts, s,curities, b211k 
c.'cx·sits, c>-1-1 .-,11 .,.i.J.l;C'S c1rirsi.,.ie'-· :i"' c~£-11 in t',e A,.i~.i:1istratio11 1 s 
1>cr.01::1ts . 

2. 2 Acrou ;· .... s Rece:. ·rr'.: le 

11 Acc-0l'::+s P_c,.,,i ,,::1e 11 i .~ludef en-"lo:•pec 1 \.I' ot' er ,,ccou1~ts receiv­
r~le ~ris.:.:~ fro~ a~•:~ce~ nf c~sh, cln:ns ,,-~inst e~~lo~ees, other 
clri,"'~ 'ue ... 0 s rrt,:-_;e,:., ovrr-·Kv; ,E' ,ts, ir.nro·1er ')- ''""cnts, etc ., 
c1:1d. all ,.,+·•er :::ec~iv~·oles creqte-1 i: t'•e ot·rse of tl·e .~.:'ninistra­
tion I G o·:iera ... ions . 
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---·-------- -~- ---- ---- --·-- --- ----------------------

1•?:i:-o·)e::t:v , Ge:ner<'l Eo-..,i;:inent , ::inc' S·•.J."'.J7lies 11 ;-re i::tended to include 
ell ?SS':'ts of this clescri·•,tion t:..tle to 1.-:hicl: ves sin tl:',e Adr:inis­
t1c1tion rncl 1··h:.ch p1•e ··sea. for the ~<!':.i ,istr<--ion <-n1 mci··.ten·nce :J:: 
(f"'ices c1,c office .;ctivitiet , ·1.ud.ing r"'lie: c>n· re'robi1.itation 
e 1.-..-:.0:r,:e;1t :•nC': s~irn1 .. ies . 

11 Loc11:ed :El ui·,,-·ent II c-vrrs 0l ,. eruiT:;,r;t lCJ.:1,Pd b:' thP Aomi;1is rr icn 
tc: reciT)ien"" ;· •0r"'.r:w:ts, or r,t"·cr : .c•e;·,cies to •:·l0 ich tre Adninistra­
tio~ retei~s ti le . 

11 G01'POG..itiES 11 1:-e~:1s relief ?r!a !.· r·~r:_, ·(,ilitction s1.::rn:.ies "it.le o 
1rl•i ,_ VP.St~ i•·, t,,._t' -~-d.mini:: l"tion, in::l,,'in~ COMf':oc1i"ies O~, hnnd in 
1.·1p1•e:101 SC:' or stoc1i:,1ilP, ,11:c· cor.;.:od.i ties i., "ransi t . 

:i·-. re~·}o1:<::·. i 7 i .. ies :er a r:·s ... e:::1 of co·:trolf' ;; n~ it:(' T'1ein e·:iance to "Jr c­
'ide E,OelU""~to ·)r tec+ion -f'o~· t:-e .:'"'::i;.r.ir.trr .. i r. 1 s assets ::,nc nro"Je:rties 
ere cS fcJ.iows : 

i" 3:1-111 C;' tre res"''J 1i:i·.•i} .. i+, r·f thr rf-f'ici~l. in crt.?re: o: ecch 
rr.··ic:;;, 1 o::··..:.ct: , -,is2icn --nl: c.ir.r rc"ivitv as \· 1ell PS of tre )e:rson 
di:rectl:•" c:~ r--, _,·_1e ,-::.+•, r r.::01:~~--·i}i--:r for tl: n'~:-rs:.cal or const:r"J.C­
tivc C\!S od3 or util1z::,tion r-f ;_ ), r-- _c,_· "'!' £Sset C'r ·1ro-:ierty to see 
: ho'..; ar,'l')rcnrirte c:6 ·1 d€ :u.·1 te ...,e~ s· rer. ~re t•,kf'r: · r-. Y)Yeve. t so f r 
:1s -;-:,~sri"Jle .... os,..es c1 e to :er-1~ ·.cf, ··;n•:_-:···J. tcts cf er:nlcveEs or 
C',t1:ers , i~rd.e;c,11c1cr or r.::.s·,r:-:'.ers• .1- in:· of re ... u1 r in,1s , or tc fire , 
s"iioil,~e. Ehri~····e, w .. te:::· d~:-.1:->ce ~-1d loss fro.~ a--:,· ~re--t:ntable 
C.8.'J.S8 . 

-~-CeL -:.c•r It <>h;,7 :·e +:,-,, rer·•)""..£':.·•i " i+:,.r r/' -~-.l" C i.t;:oller 
'°'~~ ',... c··.:.ef' of ._ .. c :: ,reru rf .' ... r~our::is ~~d Fi ,""nee r:t 
-'er-1,,u• 1 +ers, l'": · o:-· ,he c ... es·) ~, '::. .E:; o::.,..ici<>l" .:.r. e:;ch 
+'ie1 d ~:···::. (' o: t'ne Ari•i ,i. +1 ,1+ . C:1, :..,1 CO!".SU~ t, t . I'\:: "' ,., :he 
,,n,'c;::i·'"e oi)E-:•,'-::..11.rr -"-<i i-1s, to sre t'· ~ ~:ere is. f~,s-
ten o-f i·:tf' ·:1 c' t'C'ks, rPcn::d~ , ir,v ·1tories, ::d "C~ou·1ts 
an,:. •ucUts ,,;', · c·1 1··i:l J'nvidr "':..E' 1:ans :01 ·etc-r::1.:.nine , so 
f' r ;_ s ")OSr-i."::lE' ' th( rn ~'~(r in •1hici-.. r-u.c': ~. f r.;-uarc ing is 
Cr!, :r~d OU t l frr· rl ii::cloGiris losses . 
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:-. ?2 I:2i--:tc·.a:1ce '!1:~r neL·,tr;~9;1co e:,d ef..,..cc ... ivc oneration of su.ch 

e s~·sten r: ·)r0ceb1res, rccnrcls, A.Ccounts cine' co·1trols as 
,1iJ.l ·')rotc-ct the Ac',r.inistrc1 ... io::-i 1 s RSScts Fnc'l -~ro·,erties ancl. 
subetrr,tiatc t··e "'.)l'O"?riet~r of c:-,ar,f.';cs RA;ai::.st ttc. Acr.iinistre­
tior. ~hc1.ll be _r .joir.t rcs·,ons i·oili t:.r s':ared ·J., t'le- Co,1trol 1.er 
.:,1-:.:l tr:e C!1icf of t>1f ?uY.'t=.:FU. cf Accou:its and Fir.once at, :..i:r::-ad­
quarters "Dd. of t·:1.e corn-s·:>o,ici·ig officic1ls in each field 
office and o:' the ;·eaci o:f em:y ot.~0 er a ivision or organizntional 
u!'lit to \·.·hich s··iec5.fic functions of custoc:r or rcsl'.lon$ibility 
for pssets or ·,rory,·rt~ a::d ·:>roc11rcli;e:1t ar.d utilization of 
servi.ces, equiT)r,,c~t, su··nlie:s P:"ld co:ir-:odities ere assigned. 

a. GFnerel Accounts 

It s',;:,11. b0 ... :,c r.:E,·1onr-i1:i lit:' of the Division of Accounts 
i,~ each 0f:''~ce to rniir1t<1L1 tr c ovrr-Rll control Ung 
~ccounts and to rEco~ci~c t~osc nccou:ts wit~ such nro~­
rrty or ot:,cr ::-rcordz · · are -:.hE rcsT)onsibilit;• 0f ot·".l.cr 
divisio~s or organiza•.nnal units. 

Le+rilr~ rrcords of ~ccounts receivable as ecfined in 
S:.:ctian 2.2 s'.•<-11 be nf'int;:,in00 b•r foe Division of Accounts. 
Acco11:1ts reccivBblc sr,all ·oE crepted im•·ediatel;' for cJ.c1ir:1s 
a.~ri·:st rm·)1.o;•ff!':: 1·woliri'1~ shortc1F:r-s, losses, etc. ~'!':ere 
o·rer-c1•,ar.,:·cs-, over-·-,a~.....,cnts, ir.I')ro1)er ·-,a:-,..,rnts , ce"bi ts for 
~ or•~ es, ~~o!\ed po0ds, etc., nccur i~ con1rc ion with 
co~ .. f'rCiF>l tr:-,nsr,c ... inns, tie vf'ndor s·~"ll at o 1ce ·oe 
chrr-"'ed bad-: ·~:- a cifbi t to acr;ounts ~JFl;r~ ·cle. A no:1t:· ly 
trial bp7.r::ce 0f Pll c1cc,rnnts rece:.v~bl" s}:Pll be ,rc,ored 
s'.i_ovrinf:; sc0ar;,tely all i tcms 01.,tst8nC.in-"' 0vrr 60 da:rs. 
Si,..ilnrly, tlu, r10n+,t.J.~, +,ri~l JP 1 a··,ce r.f • ccounts )l'.l;'E,"Jle 
!',hElll ide;1tif;r c.e:-iits for cl·p'l'g,-·Jpcks outst0nclin,;; over 
en C n•rs. S-'- ritene··:ts of f cco1'··.t.s OU tstr:mr' i 1t"" ewer GO drws 
s1-:rll bf. forii•prded r102,t11l;,1 to the Chie-f' o t'le ::!:P.reau of 
A-:ccur.ts a•-.c Fir.2:1ce r't ?.eNlqu"rters and i.n the case of 
r:lissior.s r1eYrti'.'1~ tn the ERO, the :s~ .. reeu Chief at t'1e 
I roDean nr:~ioDal Office. 

~ .32 Division of Fi-:-':_~ 

':'nf r-?inte.ne·:ce r,-,· c1 e ... , i 1 c--r' rec,.,rc"r, s1•·~,,0rti"l,~ t'~e c1.1stoo.:1' "'1ci. 
•,tili:ation of ce~h, RE dr~i~rd in Section 2.1, s~rl1 ~e the 
ns·,,01s:.til.it~1 0r t1:F :[i,•:;.SiO'.i. c· ;':;.--;::-.Ce. 
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3.33 Division of Aclninistretive Services 

It s1 all be tr.e renonsicili t·T of t·,e Division of Administra­
tive Serv::.ces in each of:ice to nein+~in "".lroDerty records for 
·)ro,)erty, seneral eciui cJment a::d su1y,7 ies as defi!1€C'.. i1: Scctio;1 
2.3, excent for -;')ro·)ert;v t.: c co::.trol of ·.·hic!1 :-ias "be€:: as:i::,:ed 
to anot':cr divisior,. Such records s:-,all. bE: ;·,ni-:tai--.cd. ::.:: 
accoro.8J:cc with H-:r Adi,inistrr+ivc, Pro·•)ert:r Accou. ta::::il::.ty 
r:cnu.el anc. oti0 er official ora crs ,uc. re.e;ulPtions. 

It shPll ~e: t:1c rcf .. )o·-,si~ilit:,• of t·-r Divirion of Su·:nlr o 
r,1eintain rrc(Jrl)S 0f rr lirf a:1c rr'· a"•i1i t,., i r. su"".l·-.lies a:·.d 
cc,uiT)ricnt, lo, :~re cciui"".ll'",ent, 2::c r--f cor:.·1odi ties s ) ·csc1 i";;ed 
i 11 Acr1 inistrative C'rc'.cr Jo. 7G 0·:d. L1 Accr,rc1a:1cc "it-.. tl1e 
O1')cr~•io 1s Iim:ual .:n:c.. ofrrr of:.:ciel orc.crs and rc"';Ulations. 

3.35 Cthcr Crg~~izationnl C~its 

It s~Pll he thF rrsno~si~i~it~ of each or~enizationel unit 
to n~i::tai:1 such records as 2.rE ·,re E-cri'o~c for he "l)roc,,re­
r:ient or utilization of scrvicE s, s,rnlies a!ld C0!1!"'0C i ties. 

4 Rr-.,orti~: of Losses 

4.1 .t0J1L1istr::itive Re!.'-nonsL:i li tv 

I1.,11cdiatel;v u·)o:1 o.etcc'""ion r--r !lo'"" i "ic~tion nf ;;, 1.osi: of .-;:::· 1·i,1d, 
it s;,r,11.. be re'lorted tn -'1E officiel i:i cl-.cu;c 0f t 1·e rc-P."ional, 
ri0lc. or other of.,..iC€· "::rrr th.' losl: - 2s 0ccur1·d. It sh~ll sirml­
tanro~sly ~e rcnortc~ bo the ~enf of t'1e or?·~iz2tio~~1 unit in­
vo1vc.d, +',e >.Ead 0f .-J.e Divis·.on of _:..ccou··,+s, t .e _,,-.,·)ro1)ri?tc :·.sur­
es,cc <1,:d Cleir:'s Dn::.t <1:-:d LE r,l 'l:r.it, nr.d to t: .. e Redr.nrl 2~1d ::ead­
CJ1rnrters' Chiefs of the Euruu of Accou ,ts e;1d FL12nce. 

4. 2 Accou·1t in-~ Prrcc-du.re 

3. vn,en thE er10 ·1:'t of Pn:,· loss ~"Y,l::.Cc tlc to an pssct or 
nro')erty CRrr::.cd in the ,...~fice 1 s ~cnerrl ~ccou~ts is 
3scerteinE:c1, tl1 E Divirior: of Ac-r.ot1::t.s s\'r1.l is2uc e c.t. "Lit 
tn t"lc :-·,·,0q·1.-?rtcrs Cf.,..~cc t·..,1·01 c+: rcJr--rti::-:: c·.-n:.'Gls 
c·ce·,t ,,,• .e!l c·'"[lrr:e-l.ecl-s circ crE'·•teo. as ·n l'lvidco. in Sec­
tio'1 ~-~l(".:-). 

b. 1;!ith rrExct to c"C"our.ts rectiva,,..lf, 2 c"c'tit '''ell :~e 
issued. to uu,douc1rt~·rs "':;.en on <1ccou::1t i!.'- u 1:co}."",_,ct,cd 
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,ver 60 days m1d the 0ffice can take no further action . 
·0.1c1 actio~ is ta11:En as ·,rovidec, in Section 3 .3l(b) , 
any anour:t!:' )E.yalJlr to tl:e c-r:roloyee or VEJ,dor s';"..all be 
frozen to t~1e extent n <'uired to cove!' -!°:"".e c.cco1Jnt 
receivable . L:·cc-,ting 1-rhEn rig:·ts u .aei- fi 4elitr °Jonds 
or insurance- are ir.volved ( see Sectio:-i 7) rol l.cctio:1 s'•a.11 
be: b~r offret ai;['i:nst nccounts "?ci~·c,'::ile. 1·1h.,,:1 suc··a rit0

·:: ts 
[ffe involved , no fur+1-J.er octio,: shell be tf'2~en vit:~out 
11rior a1'.)'Jroval PS 7rovidcd in Sectior: 7 . 

4, . 22 Co!"'.''ocitics 

':it~ ~cs,ect to r~lief and rc~a~i itatin~ cocrnodities shi~ned 
for deliver:' to " reci -oie:,t e;over:1!ier.t c,;r ,,,...., ich , re not 
crrried o~ +tc nf!ice 1 s :encrrl accou~ts , no+i~icatio~ of 
losses sriall be isS\1.C.:i to t•1, office 1 s su·1,rv1s1r,;:; office 

i~• con:es to ~ea~ou2rters en~ to t~r office th?t nrocured 

t:1e cor:ir::odities . 

3 Invcsti,e:ntion 

6 

Imr·ediately unon rrn0 r ting a. lo s s as "?rescribed in Sec+ion 4 , the 
official i:1 chcirge of the office , in co·1.junction \•'i th the · cad of 
t>.e orr;8nizetior.al unit i:wolved , t,..,e Di visio,1 of Accounts , ancl the 
:Z;.1sura0~ce and Clf\ins i;ni t a::d Le;;Rl Un~. t ( W",ere a-,:mro,:,riate) , shall 
conci.uct a full investis;etion ,:ind ,udit end shell ctt.er.nt to effect 
rrcovery . Su.ch officid sh::tll rc,:,r-rt i"'lteri1'1 or fi•,cl ~i,•:dL1.gs in 
detail within 00 da~!s through t:1F n-oorting ch nnels ,,rescribed in 

SEction 4 . 

5 . 2 Susnicio·1 o-:' Irre.r:ularities 

In sitJPtio~s \~ere a loss hes not ~er1 de+cc~ed or c~.not be defi­
:1ii tel:' este"Jlishec1 ou.t w}lf re. circurr.s t, ·1ces tllFi!; st irregularities , 
the official in c·,erg:e r-f t:7.€ office s:-.c1ll investi;:;"t€ r ;1d rc,:>ort 
t· ereon o the Controller r<t He t•dc1uartcrs er '~e mc1;;- cnll u·,:,o:-: the 
Co1troller 1 s Ft8fi for c1ssis~ancc. 

Recor..i::e·1dati:-rns in J:<.ee:crd to Losses 

~heq the fin2l rc~ort ~n t~r im•Es+i~etio~ es ~rcscr1cEc 1n 5Fctio~ 5 is 
made , it shc1ll be ['ccor1n0,,iec ·c·· Pr~ nn"cc~'"irl1 nr recon:.er.c'D~ions <>S 

to t:hc aD·,,ro·0riate c1 is·ocsi tio•·. o•' "J..nn:co7f'l',?°Jlc losses . Sue} rrcor-... e·1da­
tio:1s s:C-.all be node o;r t',.,,.. rr:>·:,o•,slblc o ~·ici ls throu!":h 11hor:1 t ,c re·,)ort 

,asses . 
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7 A.dministr;.iticn 1 s Rie;hts Und.er Fi cli tv ~o;,ds end L1surance 

9 

'li th rc:s,ect to clair. s ae:e.inst er.r')lo7•ccs, no settlemc:it, co;1sic..cr..,tio11, 
c1~rEene:1t or undcrtc1.dn,-; s:1,.12 be r r1do •i t!".out the s·xc::.fic BD:roval of 
the e·o·,)r01')riate I·,1surance and Clains lini t and. of t!1 e Chief of t:.1c :Curef"u 
of _.;,cc~u:.1ts c1nd Fina::.cc at ~cadauerter~. SimilrYl;-, v·i th rr$ ect to 
claims r-?ai:1st outside 1?artics all srttler:c:-1ts n,:.st be c1rnro cc. b::r the 
a,i1ronriP.te l:'1snro"1:1ce a·.1d C J.nims U"r,i t e:1c he Chiicf of t1:c .:Eurc-au of 
Accom1ts ai~d Fi113:1ce et EeRC'(;.t'.arters. r ailure to obtai:1 sue P7)rov?..l 
rn=iy offe.et t:,e liabilit;Y of tl·.c su.rct , . '\'.l'\-j_rn claims irhich invo .ve tbe 
Admirlistre.tio11 1 s rights unc'1er fideli t:-,r "co:1ds or ins·1rc>,ce, t>c facts 
shall be cablec. ir.1,0.ediately to t>e ffT)1:iroT)riate Ir,surar:ce c>.r:c c,_aih:s ~J:.i t 
nnd to t:.,e C>ief of the :Eureau of Accou~1ts anc FL,c"nce et :{r<'."c.q_'J.arters in 
ore er t··at the- surety me.y ce ·:)ut c::1 1,otiee v•i t}li:, c1n.' time lini t, tion 
suecified i~ the coverage. 

Recoveries 

Re:coveries n6ai>1st losses ·orc•viousl;r renorted in c1.ccorce:ice · i th S8ction 
4.21 shall be credited to Ec,dc::ntrrs t: rour:;h rc-,y·rti:v"' ch.<=>n:i.cls. Re­
coveries El.f:F.'linst losses rc"9ortcci i.n Pccorde :cc \·.'i th Sc.c ion 4. 22 shall 
be ,10tifiec: t>r,ugh t:;.,_ Sc:11'.1( chr;,;:els PS t,;·c orir:in2l rcpor 

Finrl Dis·oosi tior. of U-:reco1 rer;-,'.:•l.C' -:-.. csses 

Decision as o thF fi-~c? c.i8D;"Si t.io~ of u.,:::-eco-rer2 le losses 1>··c1lJ. ·.;e n<>de 
at ?ooc.quarters nr.cl. s:i. .11 be rdlected o:, t:·,e :.eadL1t1ar ers I e.ccou::ts. 

? .. G. A. Jf'c'~son 
Sfnior Lcn,ty Dirce~or Ge~eral 

462674 
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1.1 Purnose 

1.2 

1.3 

'.:':,e :i,urpose of t is 0rc.er is to consolidate ,:md re-state certain prin­
ci1Jles and T)rocedures cs+ar:li211ed in l)rior orders dealinp with. losses 
of ~ro7erty end to rnoiify t~em: 

a., As to dele~at ion of m. ;1ori t7r to n.1J1)rove survc? reports and 

b. ':o reestablish ti-q ·ri:nci1'Jl.e of rcco,rntinP-: for sunnlies and eq_uip-
TJent as an expc::1s~ <-' · o_,.fic.e of 11rocu.reuent . 

The order revie-.-·s H'S x;:::sil::ilit;v for nrotcctino- the Arministration 1 s 
·Jro)cr+y ::rnd incor";c,ra+-r:-s the ·Jrccer'.HP for renorting, investigating, 
S'.uveyin-; and writi.-,--:; c::ff "':)ro-r:,erty losses. 

!,.,nl::..ca"':ili tv 

The ·,Jrotection and loss nrocod· re descri·oed herein shall apnly to all 
~ro}erty of the Ad~ir.~stration in all of"ices and installations, 
w:1et::er i::1 LiP.RA cr:-,r" c:re custody or on lean to other a~cncies; and to 
pronerty "corrc :cd frJD otLc,r rrrncios whether in c"J.stody er reloaned 
to ot:. ers . It also ::c·.:i lies o comnodit,ics actually diverted from 
cc-.J.~1 .... r7 Jrorrra1·-. 1:.se ·o r1-•.0 ·me of the Administration, thereby becoming 
U..:7.?, ... A. :Jro-per :, as de::..ncd below. It does not apuly to commodities 
whic·1 c1re a ,.,art o: co'_m•ry -rffoc:rams ; a senarate order will be issued 
for such surmlies and cp.:. ·M0nt. 

Effective D·.:..to 

':'he ·Jroced· re 0· 1 '"li ~,., 1 in .his order shall be anDlied irnnediately to 
all unsettled le"'.:; :..·c-:crte::1 since the initiation of lHRRA as well 
as those reuorte ·f• r •~is da'"e. 

1.1 Inst~'.lc+ions Sunc-~r~ 1 

Sectioc1 lvi, Aclm~:r.ic'":- V" :?:ror,erty Accounta"bili ty Manua.l 
Fielc1 Al::i.:.r:,s l" '"~'""' >. r ~;o. 90 , R vision Wo. 1, dated 5 April 1916 
Field Adminis 1•a•i c '"rd.er lfo. ?3 , dnted "- Anril 1946 
Hea.dC' arters A..:n:iniet:r·+ive Crder :i.:o . n, dated '1- Anril 1946 
ArPJ adu.i tio!'lal ir.struc+L,ns nreviousl;r iss ied to the contr ry. 

1.5 Definitiors 

1.:1 G:ffiP~~ Prouertv - includes all assets of the Administration, ex­
:9end£!ble or non-exncndable, and borrowed nssets in the lawful 
custod;,r of tl:c Ad.r-inistrotion. ':1h term 11 nre9erty" is used in 
its most comnrehensive sense. !:ore sDecificfllly some of the 
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elements of property are defined o.s follows: 

'( n) 

(c) 

(d) 

(c) 

.QQ.§.Q - includes currency, negotiable instruments, seeurtties, 
aa.nk deposits, o.nd o.ny other item classified us cash in ~he 
Adrninistro.tion•s o.ccounts. 

Accounts Roccivnble - includes employees' or other o.ccout,ts 
due tho ;.dninistra.tion a.rising from ndvo.nces, claims, over­
payments, inproper payments, etc. 

~upplies - includes expendable mo.terials which ore con-
sumed during nqrr.10.l operations, including parts which lose 
their identity when incorporatea into units of non-expe.nda.~le 
property. 

Equ,irx:1en"t - includes non-expendnblc property which retains 
its identity throughout its life nnd becomes unusable only 
through norn('.l wear and tcnr or due to r. disaster. 

ButJ.dincr - includes nll construction or a. permanent type 
used fnr tho housing of people or property. 

1.52 Col"l".'lo<Uties .:. includes all types of property as defined aboTe 
which .. ~s acquired for the relief and rehabilitation of recip­
ient countri•~ s t.nd dispb.cod porsons. 

Protection of Fraport;,· :-:.r,c1 Othnr L.ssots 

l.l Adninistr,tion 

!t shall bo tho resuonsibility of the officio.l in eha.rge of each UNRRA 
office, :is ,mll r,s cf the person directly chargeable ,·rith responsi­
bility for tho ph:rsic;[;.l or constructive custody or utiliza.tion cf a. 
pu:i.-ticulc.r .:1.sset er :rropcrty, to sec thc.t o.ppropric.te a.nd a.doquate 
measures c.rc tr.ken to prevent so f~r a.s possible losses duo to negli­
gence, ,n,ongful a.cts of c8ploycos or others, inndequa.cy or misunder­
standing of rcgul~tions, or to fire, spoila.0e, shrinka.go, water da.ma.ge 
a.nd loss from a.ny pro·rnnta.ble c~usc. 

2.2 Controls 

It shell be th8 responsibility of the Controller and the Chief of the 
Bureau of Accounts r:nd Finance a.t Hco.dqua.rters, a.nd or the correspo1td­
ing cffic-ials in o-~ch fiGld office of the Adninistr~tion, in con~ulu:i.­
tion with tho appropric.to opornting officio.ls, to see th::i.t there is n 
systor.1 of intornr.l ch0 c:cs, records, inventories, and a.ccounts and 
audits ,:hich will provide the means for determining, so far as po~sihle, 
tho 1:w.nnor in vrhich such sD.fogunrding is carried out, o.nd fer di~­
elosing losses. The ~a.inten~cc and effective operation of sueh a 
s~rstom of proccdur0s, records, accounts nnd controls as will protect 
the Adninistr,tion's assets and properties and substantiate tho pro­
priety of ch~rgos ~g~inst the Adr.tlnistrntion shall he a. joint res-
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:i'.lonsibili ty shared b;r t"'e Controller and the Chief of the Burea1J. of 
Acco~ilts and Finance at F.eadquarters and of the corresTJonding off i­
cials in each field of;icc and "::I:· the head of any other di vision or 
or,::;nnizational unit to \':hi ch snecific functions of custody or res­
l'.lO:,si":.Jili ty for assets or ·)ro1'.lerty and 1'.lrocurement cind 'J.tilization of 
services, eq_uiT,Jment, su::,:i::,lies and commodities a re assigned . 

2.3 Easic Eecord~ 

It shall be the res~onsibili t:r of the services u nit in eac: field of­
fice or warehouse to mA.int"in records of equipment a nd suy,r9lies. Such 
records s::all be m.:;iint, ine in acco rdance with the Administrative 
Pro1'.lerty Accc-.rntabili tr ·1c1r.'4nl P!1d other official orders and r egula­
tions. 

~- Renorting of Losse~ 

3.1 

3.2 

4.1 

:Svcr~r cm'1lo:co of tl1e J.-=·;::;::nistrrition is res-ryonsible for renorting 
losses of [DY ki:1d ir: .odi··t ·ly unon cktection or sus1'.licion. Emnloyees 
sho·ild be no if ioJ ") '?'":-_r, 1 J.cclly t1:ro1.1 ;11 r;encral bulletins . Em?loyees 
resnonsi·olc fe,r nair:t· :.r,1n. c,;.stocly records shall re instructed to 
cor.c~uc+ x·riodic ·; •. ; sic·~l i1: •c:..torics a:1d reuort discreunncios imnP.­
diately . 

Loss er s·1s1'.licirm c: lOE'$ cl' c to fr~"J.cl. or e:ross negli~enc8 should be 
r~~crtr1 :.mn:cdiately And directly ~o the hi~hest offici 1 w:.thin 
reach. LvsEes d'rn to ncrmr,i. o-pcra'-io:1s and inventory discrepPncies 
sl.o'..lld 1.:e rer.,orted thL'G"sh t,...,c rel;·1lo.r chain of ccn:mnnd, stvrtin; ui th 
the i:1r~ivV-;.al rr.sn0~1s~·1 .L,-: fr.r the C'J.Stody records involved, ".lnd end­
in_:,- ,ri th the heni c,-" +}',: c1ff1c, or his dor;uty designated to receive 
sc1ch rc1,crts . 1:"l1e he>·lct a: ... re office m~;r nerson:illy c"rry 0•1t the 
follo•.1in,,. r;roceJ:ir , ~ .c1·,d:.ns the d·.:. ics of he cemr:iittee , or refer 
to c. de.,i,sna+ed o 'i,~cr ?orm .A!J-7'1, in q_'..l:::.dru:0lic:1te, who will :9ro­
pnrc t:1e official ''i'ro·,, r 1-~, S·irve:v and :iscrc1'.l-:nc;r Reno rt 11 and eortify 
to t._ ·-)::,re,'l"riqte S r ✓::." C:cr::r1ittee ~or ... ction. Uit:iin the limitn­
tions ir .. ~JMC' in S.:c' ic:- ~ .~, '-he head of the field office imrncdi­
atel:· co -:ccrr.c,: it th, ·· ;_.,__ l ., · '-i-~ori t:r end is no com1'.lelled to seek 
or accq)t [d:·::.cr ·o~• .. -.,' t'"'+ic•1l[tr nroc.dure . 

S1.:rve • Comj i +tee ---·--- -
FieL'.. _:.,d,,. inis r-1 .. ive Crdcr :To . 102 Drovided for the apnointment by the 
.0ad o~ er c.'.':. of:icc of ., :::urDlllS Pro-;:ie:.t;:· Disuosal Cammi ttee. ':his 
Comr.:i"-tee sh;.-:ll nlso_;.•v •irre ,;•_:rve' n;.!?_20:-.si-~iliti s when so instructed 
~Y t·o end of tre of.ice . 
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4. 2 Invostigr.tion 

Iri::iGdi,,tely upon ostn.blishi:1lmt of f). loss , the hoc:c. Jf the 0ffice mny 
np:_Joint ::-. spocinl invostigntion com.'Tli ttoe nr rr:..fer tc tho Surrlus 
Proporty Dispos.~.l CoFJ:1itt'-'e in ,:hich c:i.se n.n invostigc.tion sho.11 bo 
ln.unched . The commi ttoo is 1c:mpowcrod to hold hor,rings, employ in­
dopcnc.0nt invostigrctcrs :,r survey condj tions personr..:.ly as c. body 
or r.s indi vi~.unls . Tho :·:10tb.od of investj gc.tion \:ill ::io rcgul,.tec1 by 
tho sorirusncss of c~ch situntion ns reflected on the Forn AD- 76 , 
Property Survey o.ncl Discrqxmcy Repor t . 

4.J nctinn 0f Con~ittec 

4 . '.31 

4.32 

Ge:ior .'.ll 

Based upon 11. complete invostigo.tion and review of n.11 ovidcnco 
~v:1ilubl2, tho comD.it.toe shall ,'!.grce cm its recom:-1enda.tions, 
enter on n.11 c0ri0s of F,:,rm f...D - 76 nnd sign . In those cr...ses 
v.rhorc tho ho".d •.)f tho office is .::-.uthorizod to :-,ct in Y:ri ting off 
lassos locr.-.lly, o.s provided in Section 5 below, n.n~ certified 
copy c,f 1~D- 76 will b.:i for;-::1.rdod to the officer r:i::iintc.ining the 
cust,,d.y records 11s r.uthori ty to wri -te rff thu invcntr;ry, two cer­
tif:i od c0:,i,·s r:ill b0 fnr,!n.rded to the Chfof ; .. ccount::i.r.t for 
n.ppropric.te; n.ct.fon, involving collections ,...,r 1.cc....,unting 11n.just­
monts . The oricin'·.l , .~long ,;,i tL o.11 supporting cvidenco n.nd 
minutes vrill bo rotoined in tho files cf t'w head of the office 
fnr exr.>..,dnr;·•:,ion by f.udi tars . In t ho event review c.nd 'l;"]lr')V.'.11 
is required. at higher lov0ls , tho E.ntirc originn.l file will be 
f orwnrded ns indicc.ted below ::md t istributfon of copies held in 
n.bcy'l.DCG pondinG rc:turn of :.rr,rowJd --·r :nodifiod. ori3in~.1s . 

Cash Losses 

If th~ loss involves money or "thor ncgntirbl0 d~cunents in c.ny 
".I:iount, the hG'1.n r-f the offico sh;~ll i r:i::cd.ia.tcly cnblG c:ot··'.ils 
directly t,:- t.rc Controll,,r 1.nci. his deputies o.t c.11 supcrvisnry 
ltJv0ls bof,-rc l)rocv~dim: with th,:; s-u.rvey procedure . 

4. 33 Accrunts RJcciv~ble 

Wl1i l'J tho conr.ii tt~o .,r,y r,"Jc ,::irn:md specific ncti0n involving cor:i .. 
pror.iisc , tho responsible pf:f.'iccr Ylill :xtko no settla::icnt, con­
sidor :--.tfon, ::i.groenont or un.:ortnking without tho s 1 <)Cific 
:-i.p ,rov'.:'..l ~f the c.rpropri:i+,e Insur:-.nce a.nc. Cb.i":s Unit ·md of the 
Chief of tho 3uroc..u .-,f Acc....,unts n.nc Fino.nee o.t Hor.dquarters . 
Similc1rly, with rospoct tc- clc.ir:s o.gr~inst outside p~rtius, nll 
settloncnts r.mst bu approved by the ~pproprintu Insur[!.nce "nd 
Cl'.'ins Unit :-.nJ tho Chief of tho Burc:m of i,ccounts nd Fino.nee 
nt Fendquurters . Fniluro to obtain such nµprnv".l □:cy effect the 
li~bility of the surety. When clc.ins involve th8 A.dministration's 
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rights under fidelity bonds or insurance, the f1,cts shnll be 
cabled inmedi 1.tcl:,' to tho ".ppropric.te Insure.nee nnd Cl8.i:ns 
Unit ':.nd to the Chief of the Buro nu of J.ccounts 1,nd Finance 
at Hondquarters in orclor thc.t tho surety rn'l.y be put on notice 
~ithin nny ti~o limitation specifiod in tho ccvcrngo. 

4.34 Borrnvrod Pro-')crtv 

Since the loss of borrowed property establishes tho po-ssibility 
of nn account p1.yo.ble , the cof.ll!]i ttoo I s r.ccon;!lendnticn sh uld 
nlso be r..;;forrcd to tho hGnd of the office whc vdll immedic.toly 
insti tuto suttle::mnt nogotfo.tions with the loo.nor. 

5. Administrative Rcviow 

5.1 Gener".l Procedure 

5.11 In nll crtsos, action by tho survey com□itt~o or hend of office 
shell be reconmcnc.-.,.tory ::md shall 1rt be final unless nnd until 
review nnrl rprrovnl shall h:wo bf.)on obtcJ.nod in nccordri.nce ~·;i th 
tho f:-.llowing p'1.rc.grc.phs r.f this action. 

5.12 Tho oquiv:i.lont to dollc.r vo.lues indic".tec1 in thu succeeding parr..­
gr"..phs c.ro moral:,· ostrtbliohec1 fnr tho cr-nvenj 0;1ce of crc.1tin6 
:-.. guide for dcternining wh~t property or cor.i.'ilod.' ty l0sses ro­
q1.:.irc revier: by hi,Jher cuthori ty. When dcc1.ling with oquipl'lent 
or su;--:;;lios the nrigin,.,l Cl"'st price shculc' be user if j t is 
r.v1.ilnbJ.o. Whore nr. cost price is nw,.il "cblo in tho field, tho 
locc.l survey cc!:l,1i ttoo ,!ill be responsible fr:r entcrirv· its best 
estir.ntc of ori;::inal cc st on Forn LD-76 "nd use th::,t tc determine 
nhoth...,r it shoulc. be reforror; to hi .. her levels. In nc C".so is 
tho field office concorncc1 ·:dth nonotr.ry doprocintfon , 

5.13 The equivnlont of the 11 oll~r cost figures tr bo used ns n guide 
tc tho roviou requiromc,nts sh...,11 be T'plicd to 11 tr~ns".ctions 11 

G.CtGd upon by the survey C')r.mittcc. C...,use rf loss, which mny 
be sinclod out c.nJ est bl ishcd is thu r,v1.:;;rn-i ne f:1ctcr, not the 
number or tY}10 ,-,f itcr.1s inv lvr c. 1i7hilc the her/1 r,f tho 0ffico 
rr co:nni tt0,.,, whichevGr is nctirw, hr.s ·;ride ciscroti··in:1ry po ·,ors 
in dotornining 1;.'h 1t is a tr".ns".ctir n er event, thv f, llovling 
oxn□plc s \·:ill serve o.s c ::,-uido . 

n . C~sh - o':.ch individu,l losJ s:1~11 be nctcd upcn ns c.js grverod . 

b. J ccounts Racciv".blo - crch in'jvitu".l 1s er firm's ~ccmints 
shall be 0.cter! upon Suf,".r~tcly. 

c. Lr.rt;o u:::-.i ta rf equipment such ns r. truck shr.ul ,-1 be de".l t r,j th 
su:i"..r['.t,_ly. Grou>:s ,,f simj lri.r i tcr:is such ::.s ty::i,.,•, Ti ors 
su.ff0rin:-; the S"..r.!C f,.te nt the s-.,.10 ti•10 shr.11 be trc',tocl c.s 
n sinclo tr~ns~ctinn. 
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/.s for supplies , the cor.inittoe will be donling ri th inven­
tory losses of :10.ny i toms nt one ti::ie c.nd the cntiro list 
shr.11 be treated ns a. t r .'.J.ns~c tion . On the ether hc.n.:, the 
lmoFn or susrectod theft of 10 62llons 0f F~int er 10 S['.Cks 
of v:her.t shclll be den.l t \'.'i th a.s r. single c:-i.se . 

If 1. ·m.r ohruso burns cc-r.ipletcly , the entire inventory sho.11 
be trea.tocl o.s a. sini;lo tr':'..ns1.ction . 

I ·• 

If there is o.ny doubt a.s to need for review, tho C':'..se should be 
forvw.rded . 

5. 2 Degr ee cf 11.uthoritv Delc;:r1.ted tG Offices 

The hcn.d r.f 1. fiel: o:'fic,. ~,.:r ;ie:rRcn, _,ly '!uthorizo tho invontc-ry '',Ti te 
cff nf losses, ;1p tr. ,J. c3rb.in 1 c,fr,t, "S sp0cified in SGction 5. 3, by 
si:;nint' the Surrey P.c"'lcrt Fo:rn J.D-76. B._!y-c1.d tha.t point, e~ch c:::.sc 
shn.11 be ref err 'i1 t, rmp-.,::.·vicory of:j_c:"'s r.s in :ic:·.teJ.. In c~sc the 
cost v-.lue in-.olv0c. is in exc':' ::,. 0f ~,: .. , ~!..C.r;;cst. f·:i:uro SJ eciffoc. for 
ench t:r•}J of tr1.ns.i ti<>n, ·e,hJ l":Ji ic-,; rmd. a;·-rcv~ ... l of tr:e Dirc.ctrr Genornl 
is req11irod. ( Seo 1.ccuu,1tinl! t,ro~ed,1rc J.n S,:.;cti'.)n 6 f--.r instructions 
regnrdin '., a.r:li"dnist.1.·rtive rovjbv, -Jf tociu:ccping ontri<rn . ) 

5. 3 Schedule nf irnt11rr:L!:,.'l:_ f---r Jr.•:e'ltory Write Off 

5. 31 C"..sh ~m,' 

u . L'lss fro!1 frnud, susr,t ctcd frnud , grriss no[;li-;onco, theft 
er nrsrn ( imet;1cr r:roved or ;)r,;.;sur:1ptive) : 

Up to $ 400 . Hec.d of tho field office ir:imec'3 i::i. te ly 
crincvTfo)tt 

Un to eoo . Chief o/l .1i:iistr1.tivo officer .::.t Lendon 
l , 

.... r Sh .r.,,:t<,.i 
Up to 2,000 . Chj1,;f ::i. hin::: str,tivo offic,c:r .'1.t He::r QU::-.rtcrs 

h . L ss fror:i fire (othor th~n ~rson), shiprrrcck, stress of 
wo,r.tht r' uccidcnt, nr ~ct ,--.f Gc,1 ' ::_-'roved to h VO [,!Jen be­
yond tho control cf wy ;-,crson rospcinsibL f"·r snfek8epinP' : 

Up to $ 5,000 Ho:1r1 of tho field office ir:un1:-c1i ,tely 
crmccrnod 

Up tc 25,000 Chi...:f nd;;ti!1istr.".tivo offic-=lr ::tt London , 
S:-i~,n ,.hl"..i, "r Hec.dquc.rtcrs 

c . Lnss frot:'! in-bili ty of om.,lr.ycrns tr pny , cccunts recoi v::-..ble 
cn,, ... t d by ovorrnymcnts er cln.:ins arising -::,ut of o.. mis­
und~rst'ln:-':inc r"Jf re u1b.ticms , rr where recovery \ 'uld tJn­
t., n undue hc:rdship : 
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_________________________________ 6 :~:.r:1,:3.r,· 1°/7 Par-e 7 

. ..; 1 

" -~ 
to$ 
to 

200 • 
1.. ,1-, 

-'- . 
r-iead of +.}1 L>fold of::'' ce ir.:mediatE'ly roncerned 
C~i8f .dmi:-:iistr~tive affic?r .:i.t London or 
S:1~r ·h~i 

'Jr, to l , 0':10 .• Cr:icf .:i.c'::1inistr'lti,e of:.'ic'~r·'lt He:1duu3.rtJrs 

~- Fr~id, susnocted r~~ d , i~o-s neg:i~e~ce , loss ir tr1nsit, 
theft, or :::·so!-i r •· ::ot:i r :,roved o:::- :.>r8s -n. 1 tive): 

-:.., - . 

L l to 200 . H0ei.d or i:hs fi8lr1 officz ir·117ed .'.a. tely r.oncerned 
L'D to r"- C'1ie!" ,,:~ · .; ,,, .: strr.t i · e ;if~{C8, '+ ~ ; . 
' ·1 to 1,ono U.b~ 1:1-nin"i.st""flt '. 1/0 of,' .:.r.0 t . ' 

·t·1.· .,.. 0 ( '), 1-,,...,_ t'-'ln .,r,..,.n'1 ~h; ,.,,.,.,.. ~'- s+r0 ~c· o 
~ • L ".i. ,J.,. .. L~ ~JV• I ' .-, ,.,.J... • - , \_, • ' L• _, ...J • 

o.,.. 'lCt of God, r;,ro'1 d t :J '.o.. vr: 0 en · 0'·or :i t.hr:: 

Lo:·dr•n ,Jr Ch::i.,-hn.i 
dc.:i.d;1.1.1.rt·'"'rs 

-e'.l~h~r, ~rcident , 
cor,: r :; o f any 

Un ~o t~ , 000. He~f oft~~ ~~~ld arr:"~ i·rsd~~~ely concerned 
~D to s,or•o. C':\ef rr'1r1:.,i:.::;J "'.ltiv2 < f ':cg·~· nt :,·•don, S1-i ,"'}mi 

o:· E<:'.l'3C: ,'l,.'terc 

c. D') ,.,..P.:-iati n 01' -··sc, 1.·sc··-:.--,:>. , suc:-1 '.1.' rer•c.e:r, t,1r-; ..,ro"le-ty 
de.,~· d of z·1.l- .!.'.f'e ,r•1.1 .. ~-. 'l'" f;.T-r••1)i.1..1.s ·')v•o·"srt;"': 

Un to ~ 

< 

U, to 

:i "'\ to 

L. 1'1,~, • 

80() . 

' ' 
C/J 

P.81d o,'' i ~l" fi )ld o.:r_>::0 i;ri,r3dio.tely concc-r-n-Jd 
Cc•ef '.ld~ln:s rt ve of fie~- nt Le· don or 
s:1-:r:=; ni 
C\·.ior :;ck.~: :str·.i.t :.ve o · ic'~r a+ :ie:1dqu::-;"'t'"·,s 

5.33 Motor V ~iclrs 

·1 . :·r 1 t,lC., :·Js~r;:r--t-{d ~! ..... ·;_d, C:'')SJ n,'r:li_r---~·cc, ti1r.1ft , fii ~rson 
(·:· e!h r Droved(':' ·,r~::'i:I ti•re): 

u ".) 
T_j l 

'J l 

. ,., . 

-1' "'i 

,._I 'I 

U7 

<'. 

to U,::300. ·- -. d f o: i' ".l. .lo. o<' :"i ""J im-nd 1 -r:el~, concern d 
to .:;,GJO . (' . .: ~: :r,"'f":·.r·.;s ..... "' • ~e of+~i,~ .. r "- Lo rl !1 or Sh"...~f" 1

13..i 

to 510 C. (' : (' 
V.a.L .. J..L "Gr :.n · s .!, r· ... t.: y·3 of .:i~~ r · .. t •!I:°' dq,.;·.!.rtcrs 

1:.~: ~ : -~-• 'ro,, • ·t · ~n n••--·o ) c-1 1 .-~-r ..... c·· ~~ r"'''"" .L·.- \ , l.L1~- ~--- -4, ' .. , __ ,J\'I •' ,J\, ~ I-;, of ~-~thsr, accident, 
')!' J.C' 0' G )'}' 'l:'07C' ... :) . 'l17r b~o,., (':. l;C. !': , , 11~r~.l 0· any 
"')'3.,...--;""P __ ,,...,ors~:--,1.-. r·0r- S'li."~--~ , ,,~ . 

.. __ 
" :o-- ~-- .d '),. .I:: 

,, . r! v ~· 'j ,. if.'T'Od inJ n .. ror;cr•rn0d !., .... . 
to ') 0 ,: ! ic: 1 , 
t,O 5,0 ., c· i :! 

C'l ir.: ::;+ Y• 
,. 

,, • r~ • !3 LJ''!f-i'T 

n ~o ~ 

v·1l"1-

,) 

J 
.... ~ 

,, ..... . 

C ,. ".. ~ ...,) ' " ()" Sh'1llt'1:~ ·1i . 
• i CG"' '· t :!i 'ldl :ia.,..t ;rs 

,.... ...... • t 

'OJr,..,··: 
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Up to O:.J ,000. 
U ') to 5 , 000 . 

•1 .,.,_r:,,m rs~ ---~I 1JS r-:-:n '!I'; co -·· i. 

R·vi sion 11 2 .. 
H'., -· ; ,IIUSP_,'I.'IV: ~)LS1l -~c.,. 112 
( J '-"ln' · J.r;,r ic•L..7 ?2g" ?t 

Chi,:;f admi.nistrntive officer 1.t Lo.,..1don or Sh:-.r,c:hai 
Chi,~f "dministr~+.ir offic-r at no-'ldouart3rs 

6.1 ?reDerty Records 

Prop··rty control units mair.tain the oruy of fie· .:il record of eq•li nmcnt 
., d su:rpli"'~ under th~ c stody of ·u: offic '"", , ,-,h9th8r ott .:.r,cc t rough 
1u ·c'.1n.s-::, tr1.ns :'er, dor:c.tio:-i, di-;' ov2r.;· or ':--orr,.,,.,.3d, oi• , ·h-;7h"r en o.,r: 
outside the 0hysic~l jli~isdictior oP t~~ of~icc Tha nro~er ➔ y co :tr,~ 
11r.-t is n')i ,crm 1 tted to ""lake 1.ny ·.1d,i1.1 ~".:.,'!lerts in the r co-ds -·hi,..·'1 '":ill 
~ec-;~lt in ~om1l,,,tel7 r8mo·:i s h::- n-0D0rt:· item fro:r the rero dr: .,!ithot•t 
S'"'e··ific nu+ horizc..tion. ·_-,, it.9 off s ·1.c· orr:Dlished o:1l~r under t:n :fnllo ··­
in~ .. ci cu•rs,1 'lnc_es: 
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n. When su;1plies ".re issued to tho ultimate consumer they nre 
nutomatic .. lly t~.kon out cif inventory records. 

b, When equipn:ont is lost or destroyed it is tc.ken out, i.e., written 
off the invontcry r ~c0rd n.ftor for□al nppro'tr.l of propGr o.ction 
by the survey cc,.ni'::.t cc , 

c. When equip1:1er,t bcr::ur:ics unus.--bl,J duo to doprecintion it is 
wri ttc::11 off the invontcry follovring formc.l a.pi::rovn.l of nction 
by the com~:i t b.:e ';rhother th~ t net.ion involves snl vnge or survey 
c.s tot-:tl lGss. 

d. Vlhon supplies er '3r;uirment '.".re sold c.s surplus, they a.re written 
off th.., ir~w_;nt r'J c,nly o.ftcr formnl appr0v:i.l of action by the 
comm:i. ttoc . 

The ro--iort r.,~1::1bor ::md d~to must be shorm on ec.ch propet'ty ca.rd removed. 
The dUiJlicr:'v,J ...:,,r,y of thu Property Surv0y o.ncl D:i.screp!J.ncy Report will 
thus servo -:.s tl:c, t:. ir, :.':r1r 0.d,1ustir.i.g the property records. After 
the r ~cc:i:·c.s hc..·vE" 1 .. :,'i: .. :, :: -:--cd,oc. tho property r...,cords clerk should 
ini ti.---..1 t!le £'"::::!l ~ .. i "'...,.·: ., .· c·::ir.ril.:.to space rrrvided for this purpose 
nnd fi:!.o it by ro: ·('r'L, LUJ•1ticr . 

6.2 Acc ')1mtfor.; Fntrier_ 

Two ccrtifi0d CO!):::... ,f ::>.11 Survey Reports, Form Af)-76, shall be sub­
mittcr1 to tho Di.1.~- .,.·. cf .:i.ccounts r:.t the office initiating tho sur­
vey a.ction. St :n 1 ..._ -,' r:...:'!C•Ui.~,1:ri.1~ on trios vrill be no.de in trnnsnctions 
invr•lving e.'1sh , .:H~Cuu ::s 1·0CJeivr-.blo or c.:.ccounts pnyc.ble. Cnsh re­
cci7ed f,..cm coll'"'ctj ·;1G +,}1r0ur;h s1.lo or clo.iss v;ill be r>. Debit to 
Cnsh :i.ncl Credit t" ;:i::,c,:::1:L n.r1cous Receipts. Entries should be ex­
pl::-,inx: on tho fc.co , :· ~~: r• ,,D-76 . 

Where no r.cc,,.,untL1 · . ~,r: ~.3 '.re r "quirec'l ::-.s c.brvo, tho c.ccount1.nt will 
mark un b0th co' j ~ C'f F, r::i J.D-76, 11 N0 bo0kkoepi:1g entries no.do, 11 re­
t-:.in no c-,~-y, c.r.rl i11 ~-11 c".scs fcr:.rc.rd tho nthor ns pr.,vickd herein. 
All ~ccountint., ontrJ s th"'.t mi ht be r,1quirod in such circumstn.nc0s 
will be r1:--.c~o by ~ior-.d~:r".'t r~. 

6.3 Roi:ort.8 

The r,')r,ulr.r ncnt:":.:.· ., .:, :-.·1ci.~,l reports shall bo ,-:,.ocompnnied by o:ae 
certiffo.•' c · ~" cf .".lL :i-:;•irr .... y Rcports 11 , Fern J,D.-76, recGivod during 
the mon"~h, ,-• ::--':.hor '\.!': cc,. untin~ entry ';rs invcilved nr not. These 

· Survey f, r' .. fl ::,i..,~uld l,c c_tt·~c:1cd to tho Roccp ShLot, Forr.i FI-193. 
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It will 'be the duty ot the supsrvis0ry office to ch0ck nnd n,r:rovo 
~11 bockkecpinr, entries mndc end ~dviso the locnl offices of ccrrec• 
tions when necoss~ry. nftor nctinc correetions en the R~c~p Forw 
No. FI-193, tho rcrorts will bo fc,rvmrded to He.:v1qunrtcrs r.lonr: ,li th 
rogulnr consolidntoc finnnci~l st~teme~ts. The copy of ell For~s 
AD-76 will be filed by the supervisory office •. 

Alfred G. K~tzin 
Chief Executive Officer 
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II, .J' !-1.LY 1~E::.ORT ).' ~ qo~\RTY LLSS V,.fl.lT'i'fJ' l.lFF 
t:tcca..,i u1ati.:n. C'f ,F,rm .~D-76 or E 111al OFFICE: 

ceived ,y C:1hif .cco ,n tu.n t) 
:110 :th: - · Year: ·--·-

--- ---· 
C' rvej· Ac' al or I D0scribe f.. ·c 1,r.t::r.e 
u I ! 

1,P'W''O t I D·.1 • e Sum·ary f Items Includ'3d Estir:,at<=d :eci siC'r. Arv)I·ov ed Entritis Ma e Locally 
I I i 

!'.umb,:,!' Co:1t to I 

I I I 

' 
U:•;RRA I 

- I l I . 
i I 

I 

l 
I I ' 

I I I 
: I I I I I . 
! 

I 

I 
I I 

I I I 
I 

f 

I . 
' I I 

l ' I 
I i 
I I I 

I I 

I . I 
I 

I I 
I 

I 
. 

I I 

I ! I I i I 

I I 
I 

I I ! I 
' 

I 
! 

I l 
I 

i 
• 

I 
I 

l 
I 

I 

I I I 
I 

I 

I I I 
I I 

I I I I 

I 
I I I i I I 

' ' I I I I I 
I i I t I 

. 
I I 



U'orm JID-76 
(6 Jan 1947) 

United No.tions 
Relief and Rehabilitation Ad.ministration 

Waahin(rton 25, D. C. 
ReJ.)ort No. 

-· PROPERTY SURVEY AND n ISCREP ANCY REPORT Date 

-

~:-::D=1=v:.::i::s i=o=n=========::==========:::.:::-=::= ; Property Off fr.er 

----------'--------------------
THE PROPERTY DESCRIBED BELOH IS RE.PORTE) FOR SURVEY ACTION: 

Item I P. 0. fil ; Descri~tjon · Quantity Unit Unit 
Price 

Amount 
Number , ! -----------------•· ----+--------+----+-----+------

! 

XXX XXX 

-----------·- ---···. - --- --- -- -----·----------------------)roperty is: or Unserviceable 

--------------· -- -·-------•-·------------------
rhe circumstances cauo1IJ.l~ rep0rted. ~tutus of property are: 

Certtfied 'By Sir,nature Info1-mat~on P.ur~...;>G.< .~~ --·---rgnature 

Dec."~ L0:,.1 of Survey Co1mnj_ttee ,,..,---,------------- -"---,------------------Jignature !Sicnature 

- ---- - -------,D-ate 

---------------- ------------------Jl"' 1:1 asi ti on of Property 
-· -~,7r-,tlo - ----'=----=---ID-a-te __________ _ 

I I 

Signature 

:>1gnature 

,.._ __________ S_i_lJila~~~e- of WHneoseo to Destruction - ':ii3M,ture ricna...,.t_ur_e _______________ _ 

--------~-----:-,-____________ P_osted to Property Records_B-=-y __ 
3isnature ,Date -----------

1 

l-0078-47 
l 
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U .HTED NATIONS FIELL AL:vlINISTR,\'IIVE ORJ:;ER NO . 91 
RE~IEF LNL REllf.BI:it?ft,.TION 
AI'".'tINTSTR.!.TIO:~ 11 :farch 1946 

STTBJECT : REPRESE'.!TA'IIO~ ALLOV'ANCE'S 

The ~1.1r:-,ose of thi.s orcier i& to cl.arify TJNRRA :,olicy with res:""lect to 
the ,. resentati.on a:1c. payme~t of cl[1jms fo r "re?re.sento.ti.on ,1llov1·9.nce;5 • 11 

Def i..r.it bn 

Ths ter:n "rer,rer;;entntion cJ..L,::,r·,r1cen means r eimbnrser.ient for an ar,'""roved 
ex~..,ense inc1Jrred ·in connect i.on ~i th entertainment eni:~ifed Ln by the 
Administr·tion for ::)11rely official re·i.sons . 

3 Elipible r,.nd IneJ.id.b ... e Er(mditurcs 

J . l Cl~ims for re!~esenta ton ullo"~~ces shall in all c: ses be Kc~t 
cit a minimum . 

J . 2 l£ypendit1Jres for whtch reimhursement may he ar:•rov1:0 d t.ihal:i. be limi­
ted to a9::--rorr b te cnt.c:rtainm,..;11t. whtc:1 '.'!lust be carr il-C. out by the 
Administration for purely officiai reason& . 

3 . 3 Reim ,irsemrnt may not be a:1::--rovcd for ho:11e ent erttd nment by UNRRA 
offic~~ls , crn~loyees er consultant0 . 

I~ Procedure for nav:nont of Clal-r:3 

I; , 1 J.s a _""lri.nd.:,le, ,·\?.:-irovr 1 of ... he pro rose,; e~,.renc i t1Jro sLo .1lc: be 
obt::ti,1c6 a n:asonable ti.,~e in , .. r~vancc of the ci.1.t_ the e:r:, 1:11sc i.s 
t:, ba inc1Jrre:-d . 1his ap:--,roval sho11ld b.-~ obtri.i.ncd. by ~mbmittinr, 
t..., tr:s Chief' of I.ii S0i.on or I er.llrly Shief for ?i.nancc anc ,t.min is­
trr..t i.on , a me'l10r:m( um in c•u_ ... ;c,de , a_:.i r:wec: by ihc chief of the 
m~1jor Gr~'tni.?'1tionnl nn-Lt i!1 .,,hi.ch thr .. apnlictJ.nt i~ cm:-'loyeC.: , 
st·,t 1 nr: 
a . "he genera ... _·•11r_:-:.sc o~· um, :1,:ed for the :-roro~ec ex! jnd i t1Jr8; 

t . The nnmber ,1n..: n'l:n°,.'.i, '"i:cre :-ract-icablC: , of the _:)':..rsons to 
b8 cnLrtained; 

c . The :-•l·:...c: 'lnc: :n-,r,ncr of on ➔ ~rtainment , ·md 1~:1rDYirn1.te c1.t.e 
tl erriof; 

€ , The advancr-.: or :1mdG, if an? , ·rhicll .. -n::. b- rce; 1ireei before 
the ~~t~ of ths ent8rt~jn~snt . 
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4 . 2 Exce9t where circumst··tn-::-1,3 i.n the field make n.dv11nce act.i on 
im!"'OGGible , f:ln a:,r-roved or c1:i.s3.:,:--rovea co~:,; of tr1e apr-lic-mt ' s 
:nemoranclum shall be returned +c hi:11 nm: no e;<::,enses sh.:i.ll be 
incurred by the applicant pri.or to a:;,!"'rov'd uy the Chief of 
~f!i.ssion o·r Leputy Cl.i.ef for :F'i'1J.'1Ce and Administt:1ti..on • 

. - ' . 
4 . 3 Cl'..i.iI:1s for rei.mbnrse,ne.nt sl~·,ll be submitted !"'rom:-,t.ly in the 

form of a sl ened , i te:ni 7,ecl me:nornndu,11 certify in the exact 
r.:.:~,ount of the ex_:-iense . To _provide -:-:iro:'er n.1.1t~ori t:, for ma.kinf 
r,.:i.J- .-rient , clc.i •nG ·should. be .:::.ccomp1.nied whenever possible by the 
origi.nh.l ,...,e 1noranc:u~:i of riri.or :.,T'proval and by 1ter:-1i?eo. bills . 
If th.:.rc h"l.S been any sub;:;t.rmt .ial cl'wngE:: in the f'lcts cited 
in the ~rj r,in'l.l me·noro.ndu:n , the finnl cln.im shall rer_u:i.re 
" rov-.1 s i.,nil·~r to th~1t o'it:.Cined ·tn ::.cctlon 4 . l. 

4. 4 Propcrl~' submitted clc.ims sh.J..:.::. be settlec.i rro:-11~tly by the i3urel,J.u 
of li'in,nce end :,cl:Ji ,istr':l.tion . 

-

5 i,mo~1r:t,s h.v-:..il:,.ble for RL""'re:-;.::mt:it~oi1 Allo,··mces 

461900 

Chi.c:fs of :i • ssion a.nd hc·tds nf other fiald. offices sh·i.lt ;include in 
their c;1.1.1rterly rtJ(:'lests for b,idrct '·.,llo-trnenfa:i ~'tri e~iti:n.,tc of the 
·1.Tio1mt. need~d for re:·,rss~riti1fion.allo1"nnces . S1.1b3eo1rnntly, e')_ch 
hci i vid1r,.:. ex_:--8nd.i ture sh.::i.11. be l Ln i.tec to u · r~:a:.;.onr,b.:o r.li.nirn1 1:u and. 
the total for thb ~,Gr:Lod sn·ill , of c-01 irsc·, 1::e ker,t v•ithin the a.r:-,roved A 
bijdget allotment . W 

Lowell W. Rooks 
Chief Executive Officer 
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ADMINISTRATION 

SUBJECT s ADMINISTRATIVE EQUIPME~•lT AND SUPPLIES 

1 Pl.µ'pose 

This order defines responsibilities nnd establishes procedures for the 1ro­
curement and distribution of admjnistrative equipment and supplies for use 
•Y UNRRA missions in the field. 

2 Responsibilities 

2.1 Headguarte~§ 

The Overseas Administretive Requirements Branch, Division of Adminis­
trative Services, shall be responsible for: 

a) The establishment of procedures for the requisitioning, procure­
ment, shipment, and distribution of clothine, foodstuffs, ,ersonal 
(PX) su:plies, office equipment and supplies, photographic equip­
ment and supplies, medical and dental supplies, and such other 
itemo as are required for the employees of UNRRA missions • 

b) The development of budgets for administrative equipment nnd 
supplies for new missions. 

c) 

d) 

e) 

The maintenance in the United States of stock-piles of foodstuffs, 
personal (PX) supplies, and other standard supplies from ~hich 
mission requests may be filled. 

The publication of catalogues of standard items available for 
issuance to missions. 

I 
The establishment of consumption formulas, allowances, and allooa-
tions of supplies and equipment in the light of o.vo.ilability and 
need. 

f) The determination of the avo.ilabiJ.Hy of supplies i1nd equipment in 
overseas area.s through tha facilities of the Bureau of Supply and 
its overseas represe d:,a.ti vcs. 

g) The initintion of purchases of supplies for processing through the 
Bureau of Sup~ly. 

h) Tho designation ,henever necesscry of the a propriate method of 
shipment • 

i) The submission of monthly reports to the Europe~n Regional Office 
of items requisitioned and ship1-i':d for ccch mission supervised by 
tho Europeo.n Regional Office, 
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j) The establishment of uniform systems of property accounting, jn 
cooper~tion with the European Regional Office cmd the appropriate 
units at Headquarters, including (1) records of stock level~, 
(2) memorandum receipts for non•expend~ble r,ropcrty, (3) property 
lost or destroyed, (4) transfers of property, (5) final disposi­
tion of property, (6) inventories, (7) ro.tion cards, (S) issues 
of clothing, (9) currency receipts •. 

k) The establishment in cooperation with the EuropeGn Regional Office 
and appropriate units at Huo.dquarters of liquidation procedures, 
including disposal of ~dministro.tivc supplies, property and equip­
ment. 

1) The operation of controls o.nd services for missions and offices 
reporting directly to Headquarters similar to such controls and 
services as arc maintained by tho European Regional Office for 
missions and offices under its supervisio:ri, 

2,2 ~rouegn Regional Officg 

Tho European Regional Office shall be res,onsible for: 

n) Mo.intcnnncl.) of stock .. piles within its area of supervision and 
the movement or distribution of supplies from theso stock-piles 
at tho diroction of Heo.dqunrters, . 

b) Tho establishment of a schedule of allocations of trucks o.nd 
other motor transport, together 1ith nccoss~ry s~nre parts and 
equipment, 

c) Tho establishment or rev1.s1.on, v1henever necessary, of budget 
allotments for administrative equipment o.nd su~plies for missions 
nnd offices under its supervision, 

2.3 Missions and Other Fipld Offices . 

Missions n.nd other field offices arc rosponsiblc for: 

a) The requisitioning of administrative supplies rnd equipment for 
tho operation of their units. 

b) The purchase locLlly of food nnd personal (PX) supplies for use 
in tho daily diet when loca.l conditions permit. 

c) The judicious use of o.cministr,:.tive su~:plios and equipment nnd 
the equita.ble distribution of. food nnd porsonal (PX) suiJplics. 

d) Thi:l rnainteno.nco of necesso.ry accounting records for all funds 
derived from sale ~nd nll ~roporty records QS required by Head• 
quo.rtors. 

e) Tho notification to thu Over.sens :.dministr::-.tive Requirements Branch 
of the receipt of supplies, the condition upon receipt and any 
overages or shortngcs. 
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3 Handling of Requisitions 

.3.1 Proparo.tion. B4r Missions 

3.11 Requisitions for all typos of administrative equipment end 
supplies for mission use shall bo submitted by tho chief of 
mission to the Oversco.s ldministrativo Requirements Brc.nch, 
i1o.shington, D. C. ,'\11 requisitions shall be prefixed n;,_dMin­
supplics .11 

3.12 11.ll requisitions or requests shall contain n cortificc.tion that 
budgetary provision hus been made for tho itoms ordorod or that 
n request for budgetary approval hns boon sent to the European 
Regional Office. Requisitions shall o.lso contain a ccrtifica• 
tion that the supplies roquostod, ·::hon combined with stocks on 
hand, will not exceed requirements for tho period for ,.-:hich the 
s•pplios arc requested. 

3.13 Whore a mission has received from tho EuropeQn Rogioncl Office 
nn v.pprovod schedule of nllocntions of trucks, other motor tr.ms­
port, spare parts and equipment, tho mission m~y certify thct 
fnct and dro.w directly on Heo.dqunrtcrs for purchase. When a 
mission cannot mo.kc such certificc.tion, it shc.11 submit its re­
quest through tho Europoo.n Rogiono.l Offico, 

J.2 Filling of Regujsiti.2!1§ 

3.21 The Ovorscns J.dministrn.tive Requirements Branch r:ill fill only 
those roq11isitions certified in nccordanco with 3.12, as being 
nithin approved budgetary limitntions. In the case cf European 
missions unnblc to make such certification, this brunch Tiill not 
tnke final a.ction on any requisitions submitted until cpproval 
ho.s boon received from the Europo~n Regionc.l Office. 

J.22 Items to fill requisitions nill be obto.incd from depot stocks, 
through United Sta.tos sur?lus stocks oversees, stocks in the 
United Str-.tos armed by tho United States Govcrnm"-'nt, or through 
commercial sources. 

3.23 Personnl (PX) supplies uill be r:1ade avdlablo by tho J.dministra.­
tion only to those missions uno.blo to secure PX or N.iJ.FI pro­
visions from J,.rmy sources. 

3 .24 Copies of npprevod roquisi tions indico.ting items nuthorizcd nnd 
their sourcos of suri_ly vliJl bo furnished to chiefs of missions 
by the Ovorsco.s .'.dministro.tivc Requirements Branch. .~dvn.ncc 
cnble ndvicc i,ill also be f rnishcd indico.ting types of i tor.is to 
be shipped, motl1od of shipment, no.me of carrier, port of dosti­
nntion, ruid cxpect-:d nrriva.l de.to. Bills of le.ding ~d ether 
shi]:ping docum~nts ·:-ill C'..Ccompr.ny tho shipments. 



-

• 

UNRRJ. 
FIELD i.Dr.1INISTR.i.TIVE ORDER NO. 92 
21 Mc:.rch 1911-6 Pngc 4 

4 Locnl PurchpJ3cs 

Loc~l purch~sc of food for use in tho daily diet is authorized . Such pur­
chases shnll not constitute n drQin on the locnl m~rkot nor by their quc.n­
tity shall they result in the creation of ill TTill c.mong tho local popula­
tion. When food items purchased locally o.re included in the da.ily diet 
tho total co.loric vc.lue of the diet shall not exceed cstublishod stc.ndurds. 
Furthermore, these purchc.scs arc to be considered in lieu of items in tho 
osto.blished diet o.nd not in a.ddition to them. hll such purch~scs shGll 
be off-sot ngninst imports. 

5 Di§tribution of Food nnd Personal (PX) Sypplies 

5.1 Food supplies mny be ma.de a.vnilnblo to nll U~!RRJ. Clnss I personnel 
a.nd all riorsonnel of voluntary sodotios thc.t mny be vmrking in tho 
area., under a.grocmcnt rd th UNRRJ.. Other UNRRJ. personnel mc.y be pro­
vided with not moro them one (1) J'ilea.l per da.y for consum:1tion on tho 
promises only. 

5 .2 Porson~l ( PX) supplies mc.y be mndo a.vc.ilc.blo for purcho.so by o.11 UNRR.:. 
Class· I personnel S3rving mmy from their home st/J.tfons, nnd volunto.ry 
societies personnel ,;rorking in the a.ram under ngrcomcnt ui th ill!RRJ.~ 
Tho chief 0f mission shr..11 post n list of supplies to be distributed 
indicc.ting tho pGr cnpitn distribution in relntionshj : ,rith the tota.l 
supply. Chiefs of missions shnll develop ndoqua.to proc1.,;dur0s a.nd 
facilities for the receiving, TTnrohousing, nnd distribution by direct 
so.le of these items. Those procedures shall insure the greatest 
possible control nnd security. 

5.3 The selling price of ca.ch article mndo nva.ilr.ble for sri.le shnll be 
computed by chiefs of missions on tho basis of prices listed in tho 
individual invoices or p~cking lists nccompanying ench shipment. To 
the cost prices of i toms shc.11 be added a.n v.vcrngc 10% charge to 
cover tho cost of trr..nsportc.tion, \Jo.rehousing, distribution, and sr.lo. 

5.4 Sales shnll be mndc in locnl currency. Tho proceeds of such sales 
shall be deposited and used for the p~ymont of opcrnting expenses 
norm~lly paid in loc~l currency. Those funds shall be considered as 
n deduction from, rnthor than o.s a.n nddition to, locnl currency nppro­
printions. They will , hovrovor, bo credited sopnro.tcly in th:) books 
of account. 

5. 5 In connection v:i th so.las mo.do, the chiefs of missirms shnll keep such 
records rmcl mc-.ke such reports ns mny bo required by Heo.dquo.rtors. 

6 Expenditure Control 

6.1 An a.llotmont Yiill be est·1.blished in the form of ri vmrking fund age.inst 
Hhich a.11 expenditures for ndr.iinistrc.tive supplies and equipment will 
be chnrgod. ..~11 expenditures cho.rgod ago.inst tho allotment ultima.te­
ly nill be rope.id \'hon the su_;-iplies rec.ch their dostina.tion nnd a. 
final charge is no.de ago.inst the budgets of tho nissions or other 
field offices . 
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6.2 Prosont budgeto.ry provision for purchnso of surplus property in 
Europe will be continued. Tho Surprop budget nill be reimbursed 
fron the r.1e1.stcr nllotmcnt for nll ndministrntive supplies purchc.scd 
through Surprop. 

7 Orders nnd In~tructions Superseded 

This ardor supersedes o.ny previously issued orders or instructions uith 
r,hich it might be in conflict. 

LonoJ.l W, Rooks 
Chief Executive Officer 
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UN:rl'ED :NATIONS FIELD ADMINISTRATIVE ORDER NO. 93 

4 April 1946 
RELIEF AND REHABILITATION 
Ar.MINISTRATIOOT 

SUBJECT: ACCOtTh"TII\G FOR PURCHASES OF GENERAL EQUIPMENT 

1. General 

1.1 Purpose 

The purpose of this order ie to revise the previous policy whereby 
purchases of general equipment have been charged off immediately to 
expense and the asset account for general equipment has been carried 
on the books at the nominal value of One Dollar. 

1.2 Capitalization of Gener_&Equ_!Enent_ 

Under the policy hereby established, all purchases of general equip­
ment heretofore charged on the general books to Administrative Expendi­
tures or Relief and Rehabilitation Expenditures, shall be capitalized 
by charge to the asset account , General Equipment, at cost, and 
future purchases shall be char0 Jd directly to the latter account. 

1 3 Applicability 

1.4 

This order is applicable to regional and field offices with respect 
to equipment used either for administrative or for operating purposes. 

Effective Date 

Thie procedure shall be effective immediate~y and shall apply retro­
actively. 

2. Acquisition of General Equipment Subsequent to 31 December 1945 

2.1 Accounting Entries 

2.ll Local Purchases 

'l'he cost of equipment :purchaeed or acquired locally shall be 
debited to a general ledger asset account, General Equipment, 
with the credit to the applicable contra ar.count, i.e., Cash 
or Accounts Payable, Contributions, etcetera. There shall be 
a collateral debit to a general ledger control account for Gen­
eral Equipment Expense with a credit to Headquarters(*). 

2.12 Transfers from Other Offices 

a. For general equipment acquired by transfer from Head­
quarters, the cost t1!1all be debited to the asset account, 
General Equipment, f'.Uld credited to Headquarters. 

Wh re reference is ma.dt:: herein to a debH or credit to Headquarters, the 
appropriate ~ntries ~Ya field office shall be to the regional office f~r 
the account of Headquarters. 
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b. For general equipment acquired by a field office by transfer 
from an office other than Headquarters, the field office 
shall charge the asset account, General Equipment, arid 
credit its regional office. The regional office shall charge 
the field office and credit the applicable contra account, 
i.e., Cash, Accounts Pa:1able, Stockpile Inventory, Contri­
butions, etcetera; by collateral entries it shall credit 
Headquarters and debit a contr~l account for General Equip­
ment Expense classified by office receiving the equipment. 

2.2 ~~diary Lodgers 

Fer general equir.inent acquired either by purchase or by -inter,offic~ 
tranafer subacq_ucnt to . 31 December 191~5, the coet e}lalk be . entered 
in aubaidary ledt:.;ers supporting the general. ledge:r balance, sheet .. : d 
control account fQr General I:quirm.ent 1n the same ir.a.nner in which. 
it was previously ~ntered in t;he subsie.i&'Y oxpensor ledgers covering. 
charges tQ tne ob·j::ictive. _ex:pense cla.eoification, General Equi:iuent, ., 
{Go~e .40), ·under the character oxpenec claesificaticn, Adm1n1etrat1v&' 
E:xpenso (Ccd.e .. l), and Relief an,J. R0ha.b1li tation Services (Code 2). 
Accounte shull bo .-~_!t;Ltained by budget program.• These sµbeidiar;r 
ledgero eha.11 roflcc_t only a.cgu1s1 tion of equipment subsequ1nt to- i · _ "'\._ 
31 December 1945, • The account .1g medic. will be either payment youchers 
for lo9al purc~aeee• or debit. advicee -for equi~nt tro.naforred from 
oth~r offices. · 

3. ~!rB.l Equ:l.~rr.ent Acquired Priot to l January 1946 

3.1 Capitaliza~i0n of Charges 

3-11 The total cost of 3eneral equipme~t acquired before 1 January 
1946 as reflcctod in the subsidiary expense ledgers maintained 
prior to that date, for the objective expense classification, 
General Equipn:ent (Code 40), under the character expense 
classifications, Adrr.inistrati ve Expense ( Code 1), and Relief and 
Rehabilitation S6rvices (Code 2), shall be journalized on the, 
general lPdgcr from the control accounts for Administrative ex• 
penditures and ~elief and Rehabilitation Expenditures to the 
asset account, General Equipment. 

3 12 Tho General Equipment account covering acquisition prior to l 
Jam.1.ary 1946 shall be analyzed e.s to sourco: 1.e., ( e.) local 
pur,..hase; (b) transfer to a field office by an office other 
than Hoa.dquo.rte1·s; e.nd ( c) tranE>for from Headquarters. A 
~tatement of tho total for oech category shall be trnnamitted 
by field offices to the supervising regional office and to 
Headquarters, and by a regional offico to Hoadquarters. The 
following surr.mary entries shall be effected. 

a . For local purchases a debit shall be entered for the total 

----------------
(*) Where referenoe is made herein to a debit or credit to Headquarters, the 

ap:prorrlate entries by a field office shall be to the regional office for 
tho accotmt of Headquarters. 
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- cost in the general ledger control account for General 
Equipment ? ~~penee , with a credit to Headquarters . 

• 

b. For general equipment transferred to a field office by an 
office other than Headquarters, the supervising regional 
office shall eredit Head\uartors for the total cost and 
debit the control account for General Equipment Expense , 
classified by office receiving the equipment. 

3.2 Subsidiary Ledgers 

The subsidiary expense ledgers in which the transactions were origin­
ally entered shall be redesignated as subsidiary balance shoot ledgers 
supporting the general ledger asset account for General Equipment. 

4. Property Records 

5. 

Property records for all general equipment shall be maintained in accord­
ance with t e Administrative Property Accountability Manual. Feparate 
accounts sh 1 be established to reflect acquisition of general equipment 
subsequent to 31 Decomber 1945. 

Reconciliation of Accounts with Property Records 
I 

5,1 General Equipment Acquired Subsequent to 31 December 1945 
' 

Quarterly trial balances shall be taken of the subsidiary lodgers 
maintained in accordance with Section 2.1, reflecting acquisition of 
general equipment SQbscquont to 31 December 1945. Tho trial bale.noes 
and subsidiary ledger~ shall be used as a basis of reconciliation with 
the property records c Qintaincd in accordance with Section 4. 

5,2 General Equipment Acquired Prior to 1 Jnnuary 1946 

Separate instructions will be issued with respect to reconciliation of 
the cost of general equipment acquired prior to 1 January 1946, 
as capitalized in accordance with Section 3 .1 end •with ·1,hc property 
records for such equipment. 

6. Losses, Abandonment, and Gales of General Equipmen,: 

Instructions relating to the investigation and reporting of losses arc 
oontained in Field Administrative erder No, 90 Revised. Instructions 
are in preparation relating to the authority and procedure for 
abandonment and sale of general equipment. The following instructions 
relate to accounting procedure. 

~ '6.1 Lrsses 

Explainable losses or discrepancies arising from the reconcilia­
tions prescribed in Section 5 shall be debited to Headquarters 
thr~ugh reporting channels in accord.once with the procedure pro­
scribed in Field Administrative Order No. 90 Revised. Tho 
accounting entries at the office reportin8 tho loss shall )o 
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a debit to Headquarters and a credit to the asset account, General 
Equipment, for the original cost of the equipment, with a collateral 
entry in a memorana..1:....1 detailed account. 

6. 2 - Recoveries 

In the event of subsequent recoveries applicable to losses charged to 
Headquarters, the accounting shall be as follows: 

a. For recoveries in kind, a debit to the asset account General 
Equipment, and a credit to Headquarters. 

b. For recoveries in cash, a debit to Cash and n credit to Head­
quarters. 

6.3 Abondonment 

6.3 The accounting entries t-0 reflect authorization to abond~n general 
equipment shall be a credit to the asset account, Genero.l Equipment, 
end a debt to Headquarters, with a. collateral entry inn memorc.ndum 
detailed account. 

6.4 Sales 

The accounting entries f~r authorized sales of general equipment 
shall be as follows: 

a. A credit to the asset account, General Equipment, and a corres­
ponding debit to Hendqunrters for the original cost, with n 
collateral entry in a memcrnndum detailed account. 

b. A debit to Cash end a corresponding credit to Headquarters for 
the proceeds of sGle. 

7. Reportil16 

Debit and credit advices shall be issued through stondard reporting channels 
covering all individual transactions to which the instructions herein apply. 
The quarterly reports submitted through reporting chonnels shall reflect 
the balance sheet classification for General Equipment, which shall be re­
ported separately as to equipment acquired prior to l January 1946, and sub­
sequent to 31 December 1945. Similarly, expense classification for General 
Equipment Expense shall be reported to show separately the amounts applica­
ble to the two periods. 

ILG.A. Jackson 
Senior Depu~y Director General 

(NOTE: See attached charts illustrating accounting entries..) 
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PROFORMA ENTRIES ~USTRATING PROCEDURE FOR ACCOUNl'ING TREATMENT OF 
GENERAL EQUIPMENI' ACQU'.IBED PIUOR '!O 1 JANUARY 1946 .AS PRESCRil!ED IN 

FIELD ADMINISTRATIVE ORDER NO. 9 3 

Illustrations 

(1) Equipment tra.ne:ferred from Headquarters 
(2) Equipment transferred from offices other than Headquarters 
(3) Equipment purchased locally 

(NOTE: In the en'tl'ies below an identifying numeral Without a 
letter denotes exiatinc entries under previous procedure; a 
numeral uith the letter "A" denotes the applicable entry to 

·nadjust the aecounts to the new procedure.) 

FIELD OR REGIONAL OFFICE ACCOUNTS 

General Equip't 
(Asset) Headquarters* Cash 

(lA) 500 
(2A) 300 

. 3A) 100 

Expenditures 

I 500 (1} 
1100 ( 3A) 

General Equip' t 
E:icpense 

1100 (3) 

Recional Office 
(l} 500 500 
( 2) 300 300 
( 3) 100 100 

(lA) 
( 2A) 
( 3A) 

( 3A) iool 1300 (2) 

Entry No. 1. Dr Expenditures Cr Headquarters original entry on 
transfer of equipment from Headquarters 

lA. Dr General Equipment Asset Cr Expenditures .. transferring 
the cost of equipment from expenditures to 
asset account 

2. Dr Expenditures Cr Regional Office .. cost of equipment 
purchased for mission by Recional Office 

2A. Dr General Equipment Asset Cr Expenditures - transferring 
the cost of equipment from expenditures to 
asset accovnt • 

3. Dr Expenditures Cr Cash - cost of equipment purchased by 
mission charGed off to expense . 

3A. Dr General Equipment Asset Cr EXJ:)enditure - transferring 
the cost of equipment from expenditures to 
asset account 

* The field off!te·account is with its recional effice for the account of 
- Headquarters 



- Chart 1 (Cont.) Page 2 

• 

• 

3t, Dr General E~uipment Expense Cr Headquarters - charging 
equipment expense of mission with cost and 
transferring c·~st • t~ Headquarters t(\ enable 
Head~uarters set up reserve for equipment pur­
chased locally. 

:REGIONAL OFFICE ACCOUNTS ONLY (Purcha~ing Office) 

Field Office 
General Equip't 

Field ·office Headquarters EjEenE1e 

Entry N~~ 2. Dr Field Office Cr Cash• tran~fer.ring c~st of equipment 
purchased to missi~n 

2A. Dr Mieei•n Equipment Expense Cr Headquarters - charging 
equipment expense of miasi~n with cost and 
transferring co~t to Headquarters te enable 
Headquarters set up reserve for equipment pur­
chased by Regi~nal Office • 
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PRO FORMA EN'.mIES ILLUSTRATING PROCEDURE FOR ACCOm.TTING 
TREATMENT OF GENERAL EQUIPMENT ACQUIRED AFTER 31 DECEMBER 1945 

AS PRESCRIBED nr FIELD ADMINISTRATIVE ORDER NO. 93 

Illustrations: 

(1) Equipment transferred from Headquarters 
(2) Equipnent transferred from offices othor than Headquarters 
(3) Equi:pment purchased locally 
(4) ·toss cf equipnent 
(5) Recovery of lost equipment in kind 
(6) Recovery of lost equipment 1n cash 
(7) Sale of equipment•· cost of equipment sold 
(8) Sale of equi:pment •· proceeds of sale 
( 9) Abandonment of equilD8nt 

General Equip't 
(Assets) 

(1) 900!300 (4) 
(3) 2001800 (7) 
(2) 5001200 (9) 
(5) 100 

Entry t~o. l. 

FIELD OR REGIONAL OFFICE ACCOUN1D:3 

Head_guarters* 
(4) 3001900 (1) 
(7) 800,200 (3) 
(9) 2001

, lOO (5) 
100 (6) 

l 4oo (8) 

General Equip't 
Expense 

(3) 2001 

J.\. .. 

Ca.sh 
( 6) 100 1' 200 ( 3) 
(8) 400, 

Regional Office 
I 1500 (2) 

Dr General Equipment Asset Cr Headquarters - to capitalize 
cost of equipment transferred from Headquarters 

2. Dr General Equipment ! sset Cr Regional Office - to capitalize 
cost of equipment purchased and transferred from 
Regional Office 

3. Dr General Equipment Asset Cr Cash - to capitalize cost of 
equipment purchased by mission 

3A. Dr Mission Equipment Expense Cr Headquarters - caqrae 
expense with cost of equipment purchased by mission 
and transf'e:rrine; to Headquarters to enable Head­
quarters to create reserve for coat 

* The filld office account is with its res1onal office for the account of 
Headquarters • 
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Chart 2 (cont. ) Page 2 

Field Office 
(2) 501 

4. 

5. 

6. 
. 
7. 

8. 

9. 

Dr Headquarters Cr General Lqu1pment Asset - transferr1na 
cost of equipment lost to Headquarters for action 

Dr General Equi:pment Asset Cr Headquarters - to cajitalize 
cost of equipment recovered in kind and to en­
able Headquarters to recreate reserve 

Dr Cash Cr Headquarters - value of lost equil'Jllent recovered 
in cash transferred to Headquarters 

Dr Headquarters Cr General Equipnent Aoset - transferred 
to Hladquarters cost value of equi,:pment sold by 
mission 

Dr Cash Cr Headquarters - proceeds of sale of equipment 
transferred to Headquarters 

Dr Headquarters Cr General Equipnent Asset - cost value of 
equi:p:nient abandoned by mission transferred to 
Headquarters for action 

REGIONAL OFFICE ACCOUl'T'm OI-lLY (Purchasing Office) 

Cash 
r 500 (2) 

Headquarters 
1 500 {2) 
i 

Field Offico 
General Equip' t 

(2) 5 Ex~n•• 

Entry No. 2. Dr Field Office Cr Cash .. charcing mission with cost of 
equipment purchased and transferred 

2A. Dr Mission Equtpuent Expense Cr Headquarters - charging 
mission expense w1 th cost of equipnent sent to 
mission and transferring value to Headquarters 
to enable Headquarters to creat reserve . 

462643 
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u.rri:zi::n ~·Ar:-rc.-s TI:-L:i:l .A.Di·LiISr:'~-A.'::'IVE CR.DER ~,:Q . 94 
..:Q . ~\Dl.I-~=s~:s. -~=~~ C?:~R J.~o. 93 :;- - 1:EF A.ll Rr-A::r-:,1':A~ICJ 

.w::L·rs:-~ A-:":O;T 16 A1"Jril 19"5 P-?,:,:e l 

--- -----·--· --------

3. 

Si_-:-::;::c:: .~r:r:A:---=..: E·: o:: S .. ?P!iY :?7C:AL:::s-s ~o ---:::_AJ;q,1.;.~~:E:RS 
CE :ER C I' CF. ':?: .:?CR . .\F.: D-:':1Y 

::·c ·oti.r-~ose of t is 0r<1er- is to esta·olish the ,"Jrocedure for t:.-ie 
tcnFiorr-ff:i ett.,ch1'e!1t to ~r-Pd(u.:,rters Pnd t··e ~t,ro~')e Re,,.iom1l 
Of:ice 0f snecialists r:1,c. technicians fror•1 tl,, various G.JEF.A i.1is­
sions [•S :1eces~ary to adv::..sP ;:1110 :,.ss.ist StP)\)ly 1?rograrrm1ing or ·,)ro­
cure: 1el1t, a'ld to ·,ro'., i oi t '":·,.e 1..1.se of m:" ·::u t 1]_TP.F.A ernnlo· ees for 
t'•is ,')1;,r,:,ose . 

J.:,T)l'017L1, . thori tv ---- --------.!:.ol.. 

:- e :2e1)1,t~, Director GcnerP.l for Sunn].:,,· at t:re:-,dquqrters ~r.all "'.;e 
1es0,oi:::,i'clF for de""er:,~in:i.n,, the :1eecl ;:-,r.c1 ;:,7,ro,ri11:<; r•·quer-ts for 
t.'E c1t·'ac'.:rnent of :,.uc!1 S'Jecic1l::..sts ;:-,nc1 tP.chnici&ns to eit:, 'r Pee.d­
e_ 'r1rters or ERO . A-r:nroval for dtPcl' er::er:t to ERO sh 11 "be secured 
in ad.vo:.1ce from :-""Fc:dq_,;,arters to insurr- ,rg;,i::st d,_nlic.:,tion nc. to 
·,)rcvid.e for an· ro·orit.,te trfcnsfer nf ·1ersonnel vibe nif.:h+ "be .:,v,,il­
a~le st Eead0uarters. 

r:: . 1 $·')ecicilists or terr_nici2ns tennor2ril~r ettc'cr ed o ~~ad­
Cll'.arters or !F.O will in rll crses be G."RRJ.. er.:·~lo;'ees 
re,·iresr--ntin.p; t·~e u.PJ,A :iisrion. Sue}:- ')ersonr,el s'0 ,<ill 
r:.at rf"-•Jre,,e11t en:: ,:,;overn!'lent . 

0.2 An L'".~RA. riissio-: re=c:u stec' to ft rnis'· ['·1eci;:-,list ·-:iersonnel 
s:·o:: cl do so fro~ eY.:.sti:F· -1i~s.:.0"1 rt~ff, w'"'e:1ever nocsi·cle . 
·-·r.:wever, ~f r.ormctent ~-,Fci[1lis s or te--hnici;:-,ns nre:: :1ot 
f'Vril.abJ.e on t'·e s+~f of t 1:e 1 !:.Sf'io1:, t;•,e. !'!is io---. is .'.''tl-i­
'rized tn rrq"ePt ':.he r-ovEr:.:•·ent rd .. ;,e ot'titr: ... to lF''c' st1 cl1 
·,erson 1el for te·:-r:,oro r ;v era,lo"~ .. e--.t -::«- t,._,e LT.RA r:.:.ssion . 

4 . Sr!arv P~d Ix~enses 

4 . 1 If a bu ~et li~e is av;:-,il,~le o t~e l"lisnio-; aafinst ·~ie~ 
to ·10s t sue:, cittr•cre,' s 1Pcial.:.sts or te~:rnicians , it r 1wll 
·Ge used ; if none is .,,. ~.:. ··1,, s1Jecic1l te "l)orflry budF.·et 
lines □ry te est2~lis~ed for t~e ~1r~ose . 

" . 2 1;· e s r,1-2r:..es ,y: s·,)ecinlist ·Jerso·,-~el te,rooraril:/ Prnu).oyed 
·:;,• t:1,, F.:R?.A r1ission s~~pll. 1)e ,Pid out of tl--e "loc.::1.. cu r­
renc:r bur" .:_:;e t fl only . 
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:-ELD .c::r.:rrsi::-.~.r.:-:VI CR:'~ _:o. 94 
.Q,. _ij;:::~TISYA~:vr R'.J:S:F: ~~c. 93 

19 A~ril 1°4G ?Ase 2 (Corre~ted) 

----------·--- - - - - --------
t:,:3 It if reco1;'1ize•' t:111\t u.·?-RA 1 s livi:•,.:i: c1nd tr['veJ. ;-11.lo"­

~nces no~1a11y do net "eet the fulJ cost of livin~, ta 
fcrei-c:n ·)ost r Put;-·, ,'nC' ti1?.t ;~2rcsh:.!) r.1i:;-l1 l'f-<-'J.lt if 
·oersonnel ,•hose i).?Se na;r ·ere no id :fron 1-oc,,l Cl'rre,;cy 
hac. to dn) ·: u,Jon their hor1e sn.la:.::.e:s to r:1 e'!; t?-1e osts 
of ~ivin~ in the C=ite~ States or the United Ki~~dom . 
. An i1 crease of S2 .00 ·ier c1.e;v in t'1e uni tf'l~ St,.,tes ancl. 10 
s1:illin~s ·Jer day in the United King:dor,1 in the est"'·o}.is'-ed 
J.ivL1f imd tr:;.vel 111-10,,:2.nces is t 11Prefore 31,.1tho1·i::ed for 
Frnrovec. s·iecialist ·)erson::ie} . . 

c·-~ ,rov:'..sio:.:s of t11is order (.0 ·-.ot ?")1Jl:v to s"?eci,,.lists or te:c:,­
nici~Ds of rrc;i·,Jient courtries , .. :.10 re r:ot er.: )lo~rres o.,. .;i 1.7'.:JiA 
n:issio,1, end who co.n under 1,0 circ· r;1rtn··.ces re·,rE.sent a ~:"i'siou £>t 
i::er~d,•uarters or IRO. 

~ 1s order su~erseees the instructiots co:tai~ed i£ Ca~le :o . ~1~2 
o'! 24 :,,Dre:· from Eu:,dc-wrters to '1e !:RO. 

R. G. A. :~c~son 
<3e;;io~· :=errat·, Directrir }fneral 



UNITED NATIONS 
A,P-ELIEF AND REHABILITATION 

HEADQUARTERS ADMINISTRATIVE ORDER NO, 94 
FIELD ADMINISTRATIVE ORDER NO, 95 
20 April 1946 W ADMINIS'll{ATION . 

-

-

SUBJECT: UNRRA POLICY WITH RESPECT TO CORRESPONDENTS VISITJNG FIEID OPERATION~---

l. 

2. 

3. 

4. 

The purpose of this Order is to state UNRRA policy governing visits of cor­
respondents to UNRRA mission.a, field offices and operating locations. Thie 
order shall apply to all Chief's of Missions, Information Directors in all 
Missions, and to heads of Bureaus and Offices at Headquarters and the 
European Regional Office. 

It is considered desirable that bona fide correspondents of generally rec­
ognized public information media be encouraged to visit UNRRA operations 
and report to the public through their media concerning UNRRA activities. 

In general, UNRRA shall extend to correspondents all services and courtesies 
usually accorded such visitors to theaters of activity. Whenever feasible, 
it should be made clear to correspondents that they are expected to pay 
their own way insofar as air and rail transport are concerned and that they 
shall also, whenever possible, be expected to meet the expense of their 
own meals and lodging, even though these are provided in UNRRA messes and 
UNRRA billets. Expenses which correspondents obviously would not normally 
incur, such as the expense of ground travel from an UNRRA field head­
quarters to the scene of UNRRA field activities, may be assumed by UNRRA. 

UNRRA will not attach correspondents to the UNRRA rolls. : Among ·other 
reasons, this w:_n safeguard against UNRRA' s being held responsible t:or 
statements issued by correspondents subsequent to visits to UNRRA field 
scenes. 

5. In special cases, the Senior Deputy Director General's Office at Head­
quarters and the Personal Representative of the Director General at 
European Re3ional Office may waive this general policy in order to assist 
a correspondent who may not be able to visit the UNRRA field on the basis 
descr1bed herein. In such cases, however, arrangements will be made to 
secure reimbursement of all expenditures made by UNRRA on behalf of the 
correspondent. 

6. Correspondents shall be encouraged to submit their finished material to 
UNRRA information representatives for concurrence on matters of fact prior 
to publication. However, in no instance will UNRRA insist on clearance 
except as noted below. Ordinarily, correspondents' material shall receive 
UNBRA clearance only when such action is requested by the writer. 

7. Whenever a correspondent combines coverage for the media he represents 
with a special writing assignment from the Office of Public Information 
at Headquarters and is to receive compensation from UNRRA for the special 
assignment, the material resulting from the special UNRRA ao~ignment shall 
be cleared by the Headquarters or ERO Office c,f Information prior to 
publicat1.on. 

1-5017-46 
R. G. A. Jackson 

Senior Deputy Director General 
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mr::'I'£D N)_TIONS 
REiiIEf AND REHi-.BI:., fTATION 
.'\Drnrn I,iTR:.TION J..l June 19(.6 P,·,'o 1 

--------------·-·- -· ·- ------

S'TBJECT: PROCEDURE FOR OBTAINING AtiI• RB:'>JH'l'ING m~ ~.CC,TF6T1'1."')~1 r""),• ~i.F:C~ 'P'J'~; 
FROM RECTPIF:n'I' C·OVERtL\E~Tu FOR DL-~VEHY OF CO'.f,\OIJT.'Il ES 

---------------------.. ----··--- ---- ·- ---... - --- ---·-··---·- ---·- -------· --------·-
1 GenerRl 

1 . J. P1n•nose 

The purpose of thi.s order is to establish "'rocedn-~es for: 

(c..) Obtaining receipts from recipient FOvernr:ient.::J .for. i ho 'e-1.".vory 
of COl''l!OOdi.ties , .?..Dd 

(b) Reporting on recclpt:3 acqu~red by ·nissjor::3 or ,=;c11.;v:,len 4 ·m~ts 
from recipi.en t f.OVe"'nrn'.:lnts . :he receipt.; for the C:el i vr;L'Y ,-:;f 
co,nmodi ti.es , the Cr,1:.turn ,qeport (:·urtr S-'7'/), the Co,1...,011.c··1ted 
.i.::~sc·rep.::.nc;:i• Ren0rt (F'or:n '.:,-771.._) , or tr,,_e 1-,_;_.-_m•cet rec~; nt., ...:h Lll 
re:nain "'n the cnst.o ..... ~, of the chief ,tcco1 111t ,nt. of tJ;e ·;,; ,:;,:(con 

and sh~tll not be tr.-~.n{3.:11ittPCi t.o Le,;h· ,:,112.rtf.rc or to the L'.:.Jl:'Q"e,.._.,1 

Regional Office uni:i.l :;al:t·:C: for . Rcr>orts on t'(➔ •.-:0:pt;; :.:i,nll 'c,: 
irn.de inst0'.i.d . (;_,r.:e .,,tta.ched .t."o-::'rn ri:-159 ll''\:im:lv Ri:ro,·t of 
Receipt3 Obt&:inecl from heci:oi.ent Co1r,,r;ir.,,nt~ 11 j:1c Fur:-:1 r·-r--l6'"J 
111''eeklv Report of: Gov er:nment f..ricD' ;-:i+ s .i.,c;:,o:.. ·i t.ed. d + .', Cht0f 
,\ccount,ant") . 

1.2 ~pplicability 

This order applies to '311. rer-ior.u::. ano f 1,~= -· off-lees ···rr:.c:1 r,·,~-t; ci­
r.ate in the deliver? of co·nwodl.t-;_,:.:; tD t·ecipitmt rovr~ro.:1,~u~ .s . It, 
covers all tr~1nsactton:1 l,;f1orc~ +.,~ t.1.e to c;c1T:~11odities pr.-..sses in t}1e !'ielC: 
from UNRRA to a reci.r::i.<~nt gov~rn:nr:iot . 

1.3 Relati.onshi. n __ to Sx'~.:1t:inr Orc.lm:·s 

Th Ls orclor sur:•Dlements /tdministr d i.ve .h·c•)r No . fJ6 P.•Jvi.sed, :.hrc::..n o!' 
Supply F.i.eld 1!.emm.•;1.m::ur,1 ·o , 30 Tnd b11i;-ea:1 of •Jurn:!.y :f'i_e:d ·::\·,;n,:,r"rn'~·•;n 
No . 33 i.n ~hat, 5.t prNJCt'ib,:s fl"]"[ for1r:-:; .1.'~C 1_:.rr:C!lCJ::i the ( i.strib1 tio:~ of 
receipt;:, as s:,eci.fi ed in tho;:1~ orrJ.:, r i.,, W1 1ch re;cri.n i.n effect, as 
n..nended . 

2 . 1 Obta.ininr Recu.ipi.s from Reclpi.rmt __ G0v,Jrn·Y1tmts 

2.11 f or~n of Recui.r't --------
The form of :·eceipt '"LJ.l b) -~n out7u:-n 'lnd de sere~ .nc;y report 
or ·t bJ.anket i•cc,~ 0 nt ':'.S sncci.fiLu i.n !!, ,,c;c,: ' :1rt.er;; Ac:ri;n·st1·•,tivB 
Order :fo . 76 R~v·sod, (~ci_:1-,i.on L6 or ..,cct'.::,;-; ,, . ;''> "h•·:-c ~,r-,,.,:.'c-• 

' 1 ) ' . P " 1 L~ • . ' ' . 'l ., ...., ao c ano 1n ,.,1rr1.;;au o,. ..,upp ~- ,. ·:.~J.u .. • ·1:cr:•.tiu.1J1r, '. -::i . ~'v, ,:;r t.bc: 
bl,'J.nkot r.::,cdpt. srecifir.•d in, e,:tior: 3 . ;• of B·,Jr-~3..•; of :-1.(n•,l:i- F'-•.::lr~ 
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·--·---··--- -- ·-- ·~----- ... _ ----------~--· - - -- --
~~-?mor.':indur~ 1~0 . 33. ··11er:: ::i,·ct;on ?.'2? ol' ·,.1•r."1d2trat1YE.. Orr:er 
No. 7b :1,t;vi~vi, is :1D1-licab:e , th.:, T1...ce~nt :na;-r 1.,.·' c,+h~r a r·e­
ceiptqd dapot sh~npjng t~c~et or~ b~:nK0 t re~e~nt. 

2.12 lr:ange~~nt3 

ni:::sponsi·onL~y for ma.kinr, th~ :·,rr ... ng .. ·:1e,rr,f to 0bt.a:1 r,:ce·pt,;., 
i111rri0di,".ltr;J..y up0n i:1·9.n~ f~;r of ti.+'. J ... -.;st.., w;_ tl: t.!iu cb' ·:::f.' of 
nrib:-,ion or Q(Jti~va~.\:nt. fi~i.ld 1r:ii.~ .• 

2.13 De:.egation of J.as;)on.sH,iJit,r 

2. J.t~ 

Ch'..E:fs 0f mi: si.on or ,,, uJ.valc>nt f; clc'. unit~ •1·l] 1 11:: 1.n., . .l.~' d:-1,::-­
g'lte ~.h0 respon::.i~il it,y .:or c1J't'-i.,1i ng the reau · re,· re~: ... iy.,t. t,.1 
tna cnief &nr:i-oly off.·i.ccsr, ·,rho v·:.11, in ti 1rn, 1E,ll'i~.J;v d .. ~ep.ht•"> 
aT~hodty to the ,)ort officer ('l' rcsr;c,ns·ib.1.\.. - r.,011 ut "Lh-.: 7.0;_ t 
V'h•:.r-: the sh·i p i1ocks or .:;.t the po~.nt of tr:rns .. for. 

Rec:_pi_1;;nt GQv,~n:mrrnt I s •=t.(::->uonsi 1:-i.'.U tv --·---- ·-- ____ ... _ .. , ___ , .... _. -- -·- ...... _ ..... ._ 

It i.s an ess~:ntial r-art of ev-:::ry tr 1:1::.,"cti.0t1 or H'!'.'l''li:f'•J.',Pnt, 
as ••:elj :.s t.h0 , 1x';y o:.· ch-:af~ nf .:1;.dsi.on 01• c•· 1r:.·u ..... ~-.. it t'1..~1., 
uni.ts, '>T' ti:ic:i.r doJ.cg:\tGs, ':o .,_ .... ~•- a,1v.:.rt'J/\; )1' t'.:.e: ... V✓·"f,if1C. 
;.,;.ft 0rd.cd by i..he wi..11 i.nfn tis of 'lrl r:;_fi A to :r:el)t 1.he re._' ,c., t..; of 
r::··i.i:~.::nt govern:":;utG, aud to ·n2.·i;:1t •',p1t imcn go•-e:·rnr,.e·-,t;:; 1 a·· 
narti:];p·mt.:.: i.r: ti,e tr·..n.nc+,i-111, 'l':.'l'.'!~tJf"", for 11: r1~r1:idr11: j 1'.'8-· 
ceirts b.1 a .rth:Jr-i.zca YJorf'o.'1~ ,1+ t:1r., ·~o-:. ·11, wl10-<:! t:i.d gcv~,rn1.1c1 t 
tr3.,~CS t _:_ .,1 ~ • 

2.15 B.emed:.f:S_ Avl'l.:i.13.bJ •?) for rJon,-Coo 11;-'i:-:ttiori 

Tt i.s r·i_ thin t~1P. a1 1th0r· ;, +;;, l"f • H8 ct.; ,~:f ', 0 f ill'~ :...;:;i 011, or ~v;u·· ,,a-
1 snt fi.c.Lc Ul~it.G, -t0 1·8qcic:;t d:c,.d 1Jc1.:·te:·s .. c1 "lolc up or c~ae .. 
sh'!.r:,:innts in :::r,des ~·h1..rJ r.ici o:t:n'.., l'0\•'3,nrn,.nt::; f til +o 1i11.u-:<1 tl·tc.. 
(JCr.es '/J.r;' r~roa•:-it ~-,.;Cf. i pt~.,; r:r '· !' ." ri~;::nL;r.t:,' ,)r ·,·! e1·• L>

11~ .. \Y do not 
adh(~r ~ to t ':l. n.rra .. g~mc111;~ 1. •h, , l. :•,3(, ':;t:n r: .. 1c Ei . rn th,~ c · se 
of s1J

1
)¥)lics d'0li\,)red f ·r;ni TT • ►J 1 -'~ ... "'&rP}.1:J,~Les, nr f~._o,·,j Tr}rtPt. 

cotitroJ j_,_c s--rm"G ., 1.•£1renru.3c~,), .i.t ",il..:. e .'0:11;-,ut ;rit tc ret11s0 
c-,l.i.,n~·r-y u:J.1.· 33 roc.c5.1.t·in[" rr•r;i; ~P.rits ar: c;')n,t1·t~·i.:.t e;thrn- '1.t 
tim>:: of rni'tl1C:r-':..1 ,.:L of ,:i'l\.11.ll~, t-,, r"',.) ,3::,~!')t,fil.i.vo,., (Jj_' n,ir,ip"cnt 
ro·:0r:ml.;l1tC, o-.· h~r prompt m· , l'\~ !' -rforr!""l.rJC8 l:~- ·e~ i p; .·nt 
gov_rnm,m+s of r.lterno.t·.ve rc~r~~nt~nP .~r.o~,,~(llv'i_!-: lo.;r... cl11·"n in 
r.!~-2.".! L-o u. .. _~·1.~v(~r::· u.L' .;;uc:1 ~111·111..~c:::; .. 

2.16 Not:!.''ca+.i011 o~ :!'ln-C0or··vr1 ion 

- Tn ih_. c:v0-nt th,i: th .. r~ci )icnt gov8::r.r, .r,t raf1,,.., f!..i tl i .. :..t ,j J., 

or ('P,:u.?S the :t•::rt·!.L.,.,,t: rm O [', r.n a;..,nro:1ria:L.0 .:j' _;'t,~ YI f'"1l' , .. i \'. ug 
rccc~;'.)t:; i1J:11cd.i,...t,:..,.Ly Ppun t :rtrl8f8:' of t·t1-,, 'J r ~ll_t the ~,~·5",.::, 
ts+•i:·Jt;::hud by ibe rr~cj_): nt l"cve1·nm;r.t i...; i.n1.r,,:q111:ttn or :ic•,i..JP.S 
to O;);r_i+t.; nroni..;r~.:,, th, chie ~ of ,;,' .• t'h1:-: ur 0•:'1i v•iJ..-nt £" <>lC 



fTNRRA - FULJ AD'.H~H CTRJ~ TTVE ORDER :0. ?6 

11 June 191~6 

------·-- --·-

uni.-L shall i1c1mca; a-tuly rcnort the s·i_ t11n. t:i on to the r;~ 1 ector 
C...tnor·i:i., '"it.ti 3. co::.1y to the Contro.11,~r 1~ .i,:'.:1.Jciicrd-~r ... , unc.l 
tc th.J h,Jal:. of tt.~ •;_;,propriate :·eg~_ornl off°c':!. 

2. ~: r or:-;, of R.er:octs tinu 'lhoir Li.st,~i but ion 

a . 'Ih"'' for:ns to be nscd for r .,lor~ j ne o!1 tho d.CC-,''j s i tion of' 
receiut& are For.n FT-::.5} , 11 · c .JU.y Re 1ort. 01' lt'-'C'-'!'r.t.., Cb­
tairieci from Recipifmt Gov•:,rnr:i0nts 11 (.nnn,;nr I at o.ched), 
and Form IFT--160, 11Wcclcly fl.Gpctt of Governmer:t Reco'L ph; 
Depo.;;it0d i"l th ChL:f }lCCount1.U1t11 (An vX II attu.~~-•a), 

b , The forms vs illustr.ttt0d hy ~nnex._s I ,'.ln~ ;.T ::.,.to1u.c~ ·lt 

duplicutad ~oc~ll; . 

c . The an,ro,,:-iat0 c'istri l:,ntion i.s st 1teC on .,.,~ .. ch fo-:.·:ti . 

d . 0cT)arn.te report.,, th:>1fh co.;ta~ni.nv 3:i 1r1ilar ini.'c1rm~ -ion, 
aro rBquired from th~ r,11pr"!.y r-err s;a;c:n+'.lt~v-:; in ':!P .:h,ld 
to tha B1.Jr::,n of ~lf.,Dl~· in i"h8 r.:'fion·l 'lnci he:i.0r:·:trf,._.r.., 
of fj cef> to provi.cle q U' ck in.format i.on 1,0ec.-1d ·' o t H.:.C-! .c:. 1:.n­
istrat·: ve action v:h,:,n re~ui'"lts arr., n'.Jt "T::)'lf.t},· t0>1d,:re1..o. 
ty rec·.'..pi 1.:mt rovernin"'nt ', ..-i1cro1.s tr. J r0pc,r- ':,y th c, '\.ef 
accountant oi llt! w: :3ni.on i[, us'::!c. ::is ,m acct" ,1 ... , 11r dncT,.1Gnt 
to vn.i.id,tt: nrJvioi.rn cff:tr~0s i.n Lie 0f!1ci.A.l co.11, .. 0<...i.'-;• 
accr,unts n.nJ ronort.:.:, . 

e . "ernr ~e '!.~enortu ar,J to h, ,..,rcnared for ,h'n,~,_nis 0riplnat­
inr1 i.n th..:i '1'.:J;:;~~r:i ._•nci ~ .• ·t~rn Hc•!dSp1'0rnt; . fsc:p0rts of re­
cd. pts for ,,,.12stc)1'n r!t:-ri; soL,:>rt shi o,ent s :-re t.o t .. sP-t c'i ­
r•.:: :tly to Heatlquartcrs i.;1 ''."a:.,}1ir:gt,1::m, 1 . c . , lJ • ..:i . A .• Reports 
for E.astcr:-1 .t:1em ".,phcr sh'p:.~Lnts ,re tot ..:.,ni tu t111.J 
l',nropc"'.n P..ef,icn .l Offi_c,1, "'i.th t·J 1:a~rc-.. ··tion 01' _,ni",11' ~1t:.:: 
l'r0;1 Cr.drn,., tnt'i;i , :~or' , thn ::ilJil:.pp:n~s, ··•~·· :-c0li.n,1 'H1ci 

Aust.r .L:i . ..-~ . Ri= otts on rcccint,;., 1ro~r, tnt)f(' -::ountries vl1·:J.l 
be :--,.mt t.o H.:o.dquartt::r~;. 

The chi.uf .:lun:ly off,cer or __ .,ch -:1ir::r,"i.0n or ccui.v,1~.c.nt ficlQ 
uni.: i_;:3 ro3ponsibi.€ ~or s,i .... i1• t:,!:1.t ,,J.1·b i10r~ o:i.ic"r, o:· o':.lie~ 
o.1lth0ri ?C?d p~rson 3t th,~ port ( 01· o·th~1· "l.J. co o:' L--n.:;f,Jr), 
sh'.lll v-~.::r·1r8 Form FI-1J9, 11 ·"ul: dy lte 11ort of P.ec li. t ~: Obt.:i.~ ·1t-C1 
fro ll R.ec.l p-L•.;nt G0vern,:,ent. 11 :ncJ ·11£1 .c th8 4ppr·oi: c · atr1 di str' '.:m1-ion . 
'Ilk cb i uf sun·,ly ofTi ccr ·ill issue i.nstr-11c ti om, t0 t.:1. -.ort 
offic:rs or oth-.:.r authorized ,., r•'on::.: for ·t cor-y of tL, Tr;; o"t, 
acGo:-ip 1n i-_rl. b;tr rcc;;;i -ot s, to ~0 f o-r"':~rd to hi•.1 , Rcct. i. ,t.-:- · · ... J. 
be r()Vi.c"•ed ·1.11d ncc::ptcd by th'-' chief ::mpDly of;_·~ c1..•r, am .. ,'or b-'J 
the chief' of ··dssion or c.,(111J·.ral,:jnt fiel( unit, J.rd 1 c1srJd ,. i-'-hout 
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,.'cl·~y to the chief r~cc·-.mn+·"tnt. --f the :.1is&i )n r,r ➔f;'l~ v:tJ.,mt field 
unit for cusbdy. 

'.i:he chic:f accountant. is r•.,J,onsiblt:: i'Dr rir,~.·Tc•:.t.i•)n ,1.nr' ·•.-:-i'"'r0r-i"i:·ti0 

distri.butinn ·Jf F0rm FI-160, 11 't'eo1dy RcH' wt )f C ,·,rJr'1. ~n+ ii.,Jcc i ph. 
Deposited with Chief .Acc,,11:.-tt ,nt, 11 -.m th:~ t.·:s;3 pf r.Jcc,i_ h- t11t·n,:c.; 
over t1j him in .,cc:Yrd ... nce "'!. th .Suet ion ~ . :?? • 1li;, er i J.f' ·tc-Cr)'int··.nt 
sh:111 rn:ri.nt tin cust,x'y :f the rec._,~ --,ts '.l.nd se0 tb . t, til·-Y clr'c i:1 
safa-kebpinf , 1mless they ::.re c:1llecl f0r .,,~r,, by the r,,,fi ,n ,l 'Ji' f i.c,~ 
or H1::adc;u1.r1ers. Trms11Ltt1l •,f r~cei.,..,fr r,1_1rs11·,nt t..1 0cct-i•·_.n 
4 . 61 b ,)f .11.dministr:.Hve Ord,)r 76 Rf;Vi.seo., 'is discontinu,,H::; . 

2.24 lfoekly Subm'iss"irm nf :l<:::,..,orts 

Both re·" ;rts rrnist he s8nt i.!1 n,,t l·tt:.,;:-r tb \n ·~ •t1 irt1.: J; ,f -~ ~ch :r.:::::-.K. 

If ncCC:3S:lry t') ,~•eet fA.$t :na·i.J..inr.- , s >t>:: d·.7,- ,tlLr ~h ~n ;;·1.turd'l~;' 
rn~.y be 8Sto.blishcd, ""'.,,...,vided it io 11 fixec: d·1y ~.n e ch '.\'0(:1{ . P1:.'­
f'c>rts .~ust be sent every •,•e.;k , wh0t.1er t'wr·..: .' re -~ny tr:mti ~ctL:ms 
t') ren irt ;r n )t • If n > recei --.b· 'tr..: t::.,~en (ur· i.nf the ":<J,.::i.c tl10 
rc_,1rts v·iL. f:'.l f )r1qrd m·:.r~ced :i;~o F.l.•CEJPT.3 TJ~f.EN . 11 

It vi·D.l be the rt)Sp•ms:i ::,ili ~-Y )f -!-h~ d,i.ef dlJ".'"''"'ly nff~c · r )f U1e .nissi:m 
t:,1 examinc-: th.., 1•rc~ .. cly rc;-'(:rt~ > ~ t.hf; '"',d_ 1.ffi.c.:rs r )t'.,~r ,~1t;1 )ri.·:·ed 
r-crs JD5 ond t .) e-:-:.sn:-1.:. : 

,I . th:'..t recei.~·t:1 -,re •.~bt·1in,1d ·r iJTI""tly f,,r e:;vr-r:1 t.r1.n::;·,ct, ,)n .-r1 thin the 
ju:-isr:iicti )ll 1f the mL::;s:i 'Jtl inv )lvinf th i tr·.n,Jfer ·yf t•; t..l.e • ·L' 
~1mm1dities t, th~ rccirient gwGrn ,0~t; 

b . that n J transfers t) rt::ci.pi.ent f'/)Verm:ent;:; ar,? ,,j ttcu., ·rnd 

c . th.:tt c n...,l8te rc:c;rds -'."t""."b .1 1 i.nt11n(·d cn,·'.;r::ncinr fr;r.' ~·l!:, ;,1~t:-,1 
invent . .;,:cy f r•JCdi"t::. t!-:.r)ufh ,111 :::ucc.;s~jv,: r0 •.rt:J f •,qrt 
•,fficers ,-,r ,tl.t~r ·:11-f:t-,ri?-,x: -~~r::.,1L nn:;G1· h':: j,1ri,.;C:i•.::ti.:-n. 

E:ich ::-rissir;n wi..ll. recE:.iVe frr>m Uk r~.rLm·,l .. fi i.C•J •;• !-t,,j tOt~Uatr.1•.jC) 'L 

li.st of' ship:nents fr')m b1+h the .. est:•cn .n~ E·.s ,:rn H.:!nLnl-J"'r,~s ;.;i.n~c 
th0 befinninf! Jf UNRHt.... 1.,i:;t::, •··ill sh::•· •·:h, t!1.r C(.:Ce;:,t:. :f 1r ·rn~, ,f 
the: shi:1r:1cnts -'.'.r·~ n,-.:..d -:t U10 1~·-fir:T1..'... 0ff·~c• 1"' !-ib'1.C:C.111r·~,:rs . 

0inc0 i.t "·i1.l tnKe S)::ic t,j.,1c t., c·;-, jL c:.,:.•J.~·t! :.:i.:,ts >f shi,.,nent.;; 
fr~,n E>.ct.:rn ~nd 1.'i'~::it·.:rn H,_.:rii. p1.1e:-c..,, ilw chief :-,u-.-,1:,- ')ff'·',:"r , un<-r th• 
di.recti...m ')f the. chief ·)f :ni.s..,i'Yl ,r cr,uivll0:1t field 11n: , ,,-;11 ht re­
sp-:msfble f Jr C•JmriU i..nf f'rr1:r1 t.!;r" r,;c •rdc :,~ th·· .~,i ,.,.,_ ~.m Yr 
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f i(i.id off ices., a :i. i st of ever/ lrno".rn tr" r. sact Lrn ·i.. nvo..'.. v: nf tik tr"rn.,-· 
fer of com;,1odit1.es frort; 1J'.i2P.L to, rcci.p·;.c:mt foverrL,,<'~11t , s1)11··~n1e 
nurticuln.rs nf receint.:., ,ln .. arJy 1 :-bt•1.in--:1 d (::.cc. .50cti.on 1,,.L~) . .!:e 
chLef account:m:, wi.ll e-iv<> •rir)rorjri.rd.'" ·'-'.S13~;:,·t,:.nc.-.i int~,~- ,·,r r:.:._~:, 1•;011 

of t hit> initial Jist un-,l,r the d i.rect.·i,rn of th: ch:d' af m·i_,.;;0n ·;r 
cqt1i v:1lent fi.c,lci un-\. t. . 

I:nr:1r;cL.,:t,E·.Ly t;u roc..:-ipt ')f th·i,:;: ·;~·0.or- , ~he ch:ef s1.1nrl:, •~ff'°c·r .,:J_l 
t11rn over :i.11 r,~coi.r-.,t.s new on h,,n,'l t·-:i t\1•::l en' -.f' .:cc01 P1t 1nt . 

'Ihe ch~·.,£' s:Jp1,l:,r ofhc0-r, un(,rtli-~ u il~•.:ct":..)n of th~ ch;~it :·I' ::,.:,.··:•.;,1 
or ecraiva.lr:nt i'i8ld ,~n·~t , tr,~1:1 nrr;~:(:?er.l fo:-··~h•rr·!.J._(1 to t"i{,:; 'r0 1j~ ... i.· .. ::·:., 

d.C1..ion for at~·-i.1.nil~f r F:Cbj~)+.s j:·:,r 1~0:0: Jc.•1t.1(~.:l r~ .. ~-v.:n~_1s .. L~r J...r..,~r.:~f-.... r~;;._. 

to a rc,::ipi,mt povern,.::,nt "-ir ·.r.•11i.ch r.ec1.::; ,t::.. h .,•.;_, tv;t :iJ.:·,~ t·.·: t,, ,:,:1 

, :-ht 1. i_ n ~,ci • 

'Ih•J fi.rst. rnpo::-ts ·· L~:.:., 
l:i46, ,'le~ --·51.L ,_.;r,bJ··,cc 
U~RR4 to that d~t~ . 

i;_~ :1.l.~ c::~~:,-::.::; De> c1,,.tE)d ~',:i •)fl:.+ J::m, 
1:~ t:r';ns~.Lct:.r:n.:., .t'ri~i~ co.:· iC-!}ru !1 .t;+. ,f 

'Ih-l chief s1..1p,:-ly afL C':.l' ;i:L.:L ;·, ,r.,.:: · .n in _i. t.Lt_;, i :ivsnt L:c~: r' :ry-::-t 
c·:1br;1c~np -~vt.:r·v k.n,) 1 ·n tr "ns· .. cti.cn l'""i:.:.:· .rr~ .. d t·1 .~n .._J"':c~-.;on 3. :: , 
ci~ )f tL'": uatu •:f ti1e r;n: ......... ; sb.Jr'~nf ~, ... \.J·+·ic1 1l tr~ ,,.f J"~c.,.i:;it::. 
.. ,J_-r~: ... ";,: :ht ::a..in:d .rrv:-,1 tb0 gc1vr.:ru'J0nt t;:J :··1r :.l,J 1~2 l- ~s xn·r··l~:df:2 
or -rec·;rdB +_r•1.::'l'e1;f , 1nd h·.1! 0

" tl1c: -r•c:C:.:i.r-ts jl,. cJ);:,r•:-•5•.::..: n.[', 

t11:1t i~ t•) s··;i·, t·1nc1.:;2 -w.r +,.~ t1u .~r,:t,;: 'lC:''1)1n;t :.+, :·,)r"·:lrccc~ 
to Hcno.•nr:rt:;r::, .ir th,~ r~.zi J~i,) ... ) f1 ··c~, :i~· to no':._,r ::.:s.,i0n 
whuru pr.)curs:-H~·nt ')!~ :.;L.ip•· . .-.. n: v· 1,:l.S ·:!ft'(:C~-~c~ , ·rr : .. ,t~•::r··· .. ·. ,..s 
the C•,,S':~ J:.:-1;, btJ . 'l~· .. _. cb.11..:· ;.·,'J\:d3 c)r:·~c.:.r' . .i.'"'C..•r,Jr·t. ···i.J.J. ti~ 
sirr:11'.1.r in forn. tr_\ ,\!11•2>': ~ ·.i..tl; :um;-n!Ti.,.+;:; >.o(:f:c.'Hi•~ns . 

4 . 13 Rn'),,::-'°!: __ lfo..:.. l of ?or+ C' ::1.n- ,:r Ot:,cr Ant:l')rL::·:=::.:. P_:::--·~-•O'i .1t 
-tne Point_ r)f Tr~,~t::f er 

~... . T11:i"J8di a-r.o.-~,r ~n r ..:c:_d_rd_. Jf thi.t. .·,:-o-... ·r t flf en i c:.t' [:_;" ri·"J.Y 
offi_cl]r ,"i.Ll in,:,truct Lew ,ort. o!'Cc(~r or o~h•.::: .:1+1:crci~-•--d. 
.,r:rs")n to ft)r·•·,-..rd t~J hi·1 .1.i.l n-cci;1ts n·1·•1 ;m r·•.n•,., ·rn-~·e:· 
covc.r of et co.)y of Port Officer ' ~: [1e~<irt No . l; 
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b. Th,:: P0rt Offi 1~or 1.; rtevort no. ::. for ,:.ach ho.r::i , •·· Lll 
co~t~i.n !'Jrticul:.~rr.. )f n:~l rc.:c0-\.Tlts t·.:. J,n 1.t the rorJ. or 
;,11?..cP. of t:r:F1sfcr f'ro:r, ,:;orr, . ."Jcncorn..;nt of 1TN~1 P}, to l

0

•..t1.1, (.,f 
,t11u re'"'•Jrt ..,hr1'.n~y, 'in r"~r:i.rd toe ich t<'C,':.-T't , th,.~ di., x< · tl 

r.iade t.:i:::raof, thc.t i..s to s'ly, for'..l.r<:eu to ch L.f ..:,1,1pply 
officer ,f th .. -:1ri.:;.Jt-10 ~1.1.t3r cov~r of R-:lport 11-J. ~-, f,,r.-­
•,•:iracc. int he p'l:3t t:, c:1 ·.,:f 0 rr.--ly •)ffi.cur , 0-r tc, TJJ•.c:­

q11:irt:...rs, or t.hf rc,pi. 1.m·1l .).rr:.c..:. , or 01,h,'H'''l;,•J '.lS t;1,;; C'!JG 
t.1!:ty be. 

: .. • 14. Rc-,port N0. 1 of Ch; .::f 11.ccount·rnt 

The Chief 1-.cr;ount11nt 1 :; ReP<>rt ~10. l :or e·i.Cb h.::::-,ist~1wr-~, ··ill 
..3h- , ... : 

/) , R.e~oi.nts h~lc b)' ch i .. '' :c,cr·,pmt·lnt ;_-3 'if ~)F, (' ·t...: oft h·: 
r01)•)rt; 

l:. R.~cdrt~. f·n···•:-trdec! b~• tho chi.ui' a.ccount·.nt in Lil' "'li.c-..t. 
shJ··:nr to whtrn fJr•"'1 .. a~d0d, t.h·t ic t·, t, ) , to Jh, 1., 11· •• ct_r':.i 
0r th\.~ r·, [i m11. ).ffi.ce, or to Uh)thcr .. d-::-·i .. m ·.t .. :·1; pr,,,) ­

cur::m1rnt 1•·ts ,.:ffeci.en :-r :J11p-r, ·nt •, ,_,e, clr nt ·er ··'..;::.: -~., 

1 h~ c 1:::.e .1.:•·.'f be. 

~•'ct.:!,~Y reports of '.:,ort ')f [ i c,~rs )r :,thur .1utlnr. i ~ 8t.. 1v.r:;;,i11,, 

sub.:;' Ued ·tf ~ur Re::, :rt N ,1. 1 r(:f, .. rn~d to 1 n ,_1;.;ct i. n '• .. . 1 -. 1..:.1 
shr,·": 

11'-ce i nts ,-;bt,1 i n, .. d fr'l , r•,jci.. pi '.,11t f<,v0rn.--:::n ts ,J•1r l nr the 
1 ·euk coV•Jl'':1c1 ~y i h~: r·•r- wt; 

b, ul:-.l.flyl'.::nts tr·msf'crr<JJ to 1:-.::i ·i,rnt c 1v.•rn:.11t:..; 3 ,..ir'..: thv 
~rc111 lu.; rep,Jrt f,'Jt' '''hi ch rect ·. - b, l! '"!.V' y' ,, 1 b<J,~1-: t. .;{,:i . 

fer~.:ly reP·-irt., )f chlcf tcc. 1mi.~mtti s,1b ,·tt ,l ~ftm· P,::-~ rt 
N·), l ,,.~:i_ s:1>w r~CE i "'t:J r,;;,cciv d by ll:.--, (.,rr:-i11£ the v,,~'CK 
cov,~r,26 hy ti1.:.) r,~p,;rt . 

Th.: se-rii:::; JL r1.!''l)r .. ~ •·1r)Vi(~1)d f"' ,r 'J.b,v • ;~.:! hw [-"iv•.u C) ,:o:-.c•itlv,J 
TI1L"1b•.-rs res:),•ct·v,:! .... , c•;:,1:n,.ncinr, · .. , 1 J.J.lJ" .. ~: 

R.c/"''.)rts )i' ~1>r+ l)i't.'lcer ,r ut.r. Jr .,,t .. .)ri ~ed ~· rs·,n for '"i.:,.,tet"1 

Her,1ia•1hcrc .:,[1:p1:<.:nt,:; •,•i.L .. co.,.,..,r.c) .1.r,n n•1~1b•r ·:· .H.P.1. 
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------------------------ ·-------•·--- -·-- - ---- - ---- ----
li,,:mi suhere 1:3h_i n nents 1"ill comi•,oric8 fr():1·: n'.Jmb;:,r F . :: • P . 1. 

c . Reports of ch1.of c.,~co1J:1t mt for , es turn H,:· .. 1.::.bp~r•:: ~-~1: T''.,•A1t;; 

'"ill co:n:nenct! fro.:, rnnber :1!.H.;' . 1. 

d. fa:porL, of chief a.cc:::>l'nt.!nt for E1.stern He . .:iis;~h~re sh i y,•: Jnt.3 
'I.Ifill C ,!P.i!,OUC0 v•'L th nu:nber E. a. r •. 1. 

1he weet:.ly RcDort of th~ Chhf Ac 0mt!nt vd . .l.l bo c·msider'.)U :,uf;':r_-: 
ev.,dsnce , for th0 ::,urposc ..)f vul:_i..:,t.·ing ,rntr.i,:;=; in coi, ,oc:H: c.;.1trol 
•iccm.mts at He.tdqu·~rto r s anc rc·['ior.·.J. offices tll.1- th_, co,:;.~'C.:;t, _, ~11·••pP,: 
h,.vc been hendt·d ,vor to the t·cci n: ~mt g·1vern,,,s.nt , unl.,:s.:: ~ J. Lr§::-! ,li2-­
crqnncy i.s indiccl.tecl . 

6 Eff8ctivc D'1.te 
r-

R. C. ~- J•ckson 
s!~.l i:,r Ler;11t.,· i:'irt~Ctor Gc:1f-r'U. 
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~ Fl-159 SUPPLY 
FORM 

Al!!JEX I TO FD,""'I.J) ADMCNIS'l'RATIVE 
ORDER NO. 96 

Weekly Report of Receipts_ Obtained from_Government b_LUNRRA 
-----· -- Sup::_:>ly Represente,t:!. ve 

-----·-------------------..-------------------Name of Mission or Field Unit I Report Number 

I ~7----
____ R_e_l_)o_r_t_t_o_: _____________ ___ __ , Use separate sheets for 

I Western & Eu.stern 
(Headquarters or Regional Office) 
Name of Port or Place of Transfer 

______ H_e~isphere Shipm~~--------·-·-·--­
Week Ending 

- ----------------------·-------------·-------·--
PART I LIST OF RECEIP'IS TAKEN 

-----------------------------------~---------,------- -
lfr.me of Carrier j \ 
& Voyago No. I Port of Date of B/L 

i Origin ArriYal Numbers 
Outturn or Date 

<ii + -r.~-,---~·-m-- -- · --r41··-· .... 
Receipt Receipts 
~~f~_t_s ____ o_b....,.(W1051 __ 

l'l'ote: First Report w:!.11 :require an adi:..1 tional 
column for ''To ':.hem Roceipt Fonmrdcd'' 
and should. be on a larger sheet ,I 

l ! I 
' __ ._ -----~-'-----

SilIPMP..'NTS DELI\1'.ER8D FOR WliICH RECEIPTS NOT OBTAINED PART II 

lfllllle ,of:·carr1err-;~ --~/L-- ---j =:tur~--~-r---- --R-e--mar--lt-s ___ _ 

& Voyage ?lo. ! Arrival Numbers I Rcce:!.pt I 

________ • _.· i_•_-_ .•• ··::_~ _ ReP.o:,ts. i~---......... _ ...... ___ . _ ''---"•---
; __ l ___ +---il _.....I __ ~----·-·-_________ ...__ ____ _ 

I certify that receipts signed by authorized officials of the recipient 
government have boen obtainod, as listed in Part I above. 

Signed __________________________ Dated 

Chief Supply Officer or Officer nominated by him. 
-----------------·-·----- --------·------------------

P_1stribution of Re.:2.9rts_for Western Distribution __ of Re.12orts for East~!:I'l 
ge!J!is_phere Sh~ents_ Hemisphere Shipments 

Copy 1. Chief Supply OfficPr of Mis~ion Copy 1. Chi~f Supply Officer of 

It 2. 
II 3. 

II 4. 
It 5. 

with rrceipts attached. Mission with receipts 

Bur<'A.U of Supply, Wnshington , D.C. 
Co~~odity P:cords Division, BurPPU 
of Ac~ounts & Finr--nc0. w,..,sh. D.C. 
Chief A~count~nt of Kission 
Mission FHP 

II 2. 
ti 3. 

A.ttcched. 
Burr-:r>u of Suur,l~· * 
Burrf'u of Accounts• 

t1 4. Chit"f Accountt>nt of Mission 
11 5. Mission File> 

• S0 P s~ction 2.21 (0) of Field Administ­
r~tiv0 Order No. 96 for a~proprintc 
offi o to ,hich to b0. trr smittP-d. 
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ACCOUNTS 

FORM 
ANNE'£ II TO FE~LD ADMii'ITSTRATIVE 
ORDFR NO. 96 

UNITED NATIONS RELIEF i.JID REHi\BilITATION _AH1INISTRATION 

~!eekly Report of Governnient Receipts Deposited with Chief 
Accountant of' Mission 

----=-----=--~-----=-,,__..-~--------------·- -----·-· Nrune of Mission or Field Unit I Report Fumber 

i 

I 
WHA/ __ _ 

KHAC -----
-------------------------------1 

I 

I 
Report to Use separate meets 

for Western & Eastern 
Shir..ments 

(Headquarters or Regional Office) 
--Wame of Port or Pla=ce--0-f_Tr_a_n_s_f-er-'--------------•-,1-=re-·e-lc--=E-n-d-in_g ___ ------ -

Outturn or ll Bli, -----
! Approx-

Nrune of Carrier Gross Long Port of D:.:i.te of Receipt ' Numbers I imn te 
and Voyage Number Tons Origin Arrival Report No. i .:percent-

' I age of 
plus or 

I minus 
I cliscrep-I II ancy :_% I 

I I 
(1) ( 2) (3) (4) (5) t-(6) (7) 

-· 
I 

'1 
I 

I 

I 
11 I 

__________ ..1.1 _______ ....J__ ___ J_ _________ ...,!1..!_! ___ _j_! -----
I certify satisfactory receipts for the above listed shi~ments have been placed 
in my custody. 

Signed ____________ _ 

Chief Accountant 
Date ------

Note: If receipts are called forward by Headquarters or Regional Office, this 
form will be used as the tra.nsmi ttal form with a su.i table notation to be 
made thereon. 

------------------------------· ~· --------·----

~f-at:r_:_ibution of Re_p_ort_s_J_or Wester!}_ 
- ~e~~~he~e Shipments 

Copy 1. Commodity Rrcords Division, 
Burum of Accounts l'nd FinPnc0, 
Wash. D. C. 

" 2. Mission File 

P.1:~_t_!'ibution of Report.§. __ for Ees~!:_!!., 
Hemi~ghere ~hipmcnts 

Copy 1. Bur~au of Accounts* 

" 2. Mission Fil~ 

* $,..,,., SC'ction 2.21 (r) of Fid.d Administr:-tive 
Ord~r No. 96 for P~propriatc offi9~ t •hich 
to be tr?nsmitted. 
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UNITED ~J;.no:~s FIEL:.:. rJ.:, r t3TP~'.'fTVE OH.I>ZR ·w. 96 
SUP?LE..1E.JT :•lO. l RELIEF .\tli) REH-W::'.:LITATIO:~ 

AC~HN .STR!c'IION 1 July 1946 

SUoJECT: DE-'!RIETTTTQN or FORt S-77, OUTTURil REPORT, r.~m Fon:,, i3-7?!,., 
Cl)!n'•::, TI.\'!'ED r.I:SCREP'.IlCr REPORT 

---------------------·--· ------ ··- ----
1. Purpose 

2. 

3 . 

The n11i:-po"'P. ~f t 11is snn"lemi"!nt ~-::, o c~F.lrify t~1G provis 1.ons of Field 
Ad.ministrattve ::>.·:r r No. t")6 :-e_at,inr to the c.>istrib1tion of Outt.urn :rnd 
Consolidu.ted I.:.. crepancy Re, octG . 

Retention of ~ · rn~d O;,• ~.-in:1.i::. r.J'/ Cl:.i ff Ac-countn.nt 
-· ---- :-=......:;;.;.~;:.;; _.a.;_ - ----

Sections 1 .1 ( ), 2.~~ nnd 2. 1 3 of Fieid ft ~ministr~tivc Order No. 96 pro­
vide that the chi•~ ~~countant of the mis~ion ret~in c~sto~y of the original 
signec. copy of :·or.11s f.,-'/7 'l!1d :,-771, . Unc1e:i.· AdrninistraUve Order No . 76 
Revi.sed, this co1:y hw3 :~revi.ousl:r Le n -itl' :::hcc. to the debit advice cover­
ing the shi~"'IL.ent Qnu forwarded e i thel' o Headquarters or a regional office. 

'?urem~ of Sunn1y F li:d. L1iemora·1~um No . 30 m·ov·i.c~es that b-10 of the unsigned 
cc .-,.:_es of F•n·r.1,· fi_77 · nd S-'i? ~ .. be trans,n i tter-" to 118 Eurorietm Rerional 
Off lee or Hea(:f!u::1':'t.r;,rs . Thi prov11.,_v,n ·,·8.-:irti.ns in ef .. :ect . Copies of re­
ceints for ···ester:1 1;. ,:sphere :::.l:.i. i,,e:i .s ·; "'d Jh · r:nr..nts L·om China , India, 
Koreri , the ?hilipn3.m~5, Ner; Ze .. :.-,.,,a .~::d .r'.m;tral t '!. shall be sent to the 
Com:-iocity Rec')rds :,ivi.sion, Bu!'ea·1 of cc )'lt1 .3 :..nd !"._i.nance , Head~uarters . 
Copies of rece:i.;: t.s ;·or Eu.::. ~rn H."::1is")he.·c ,l prr.ents, except us noted above , 
shall · e sent to the ,.'upnly t~ct· .::.' •. t 'L'r. 1nr: ;:, +,atj_s · ics : r~nch, European 
Regiona ... Of.fice . 

Lo, ell ',I' . Rooks 
Chief Executive Officer 

1- 4900- 46 



T.:-I~.iu :-_; '!.':i:'"',,S 
R.·-:.. E'i £-: : :::-.-JilI 1.t..I1ICi.T 
M ·-~--iSTP.A·_I.):T F::::s:LD .~.I.. .. I:Trs·:r1:?J1.i::r -E CR.. ~ • ·o. 96 

S1..:PPL.t,1. ·El.;T }TO. 2 
15 August l.946 

102 

'::10 p:~rp"se "f :}:i.s su pler:ient is t" P.dd tn t:1e nr,.,,:isi,.,ns ,-,f :..-'ielc. Ad­
rtinis:ra:i,·e Crder t.:-. 95 a pr0cef\·.re frir rn··icir. ,e- Chief .1:1.CC"t:n~r::,.ts r,f 

1':issi,-,rs in reciuif!nt c"untries with lists ,.,f c·..1:-re~l: cnr.: .. ,cH·~, s .. i .r..ents 
fnr · 1hic~1 rece1..,ts are rec u~rec . Field Ar."r:-,inintrPt.:."e r.:ler _,,,._ So nr" -
vi<\ed fr,r s1..cn lists ·tr"u,.-1:. tr.e date "'f t.r..2t "rc1.cr. •u,-,n rece· t ,.,f 
this su•l1le:, ent a lis+ shP.ll be nrt'n rec :',-,r t~r.i r.ents t" e"'cL missi"n 
frnr:; 7hc1".: fa et" the :r.rerent, ~nd _,.,nt.h::,r t~ei·e:ifte.:. 

C'he ,-.r-c, 11.11~inp :,1,:isi0r..s in the fr,l}.'1° ir-e:: nffices s~:11:. pr.o - ··e t1nnthl:· 
lis ts 0f shlprn nts c.r.d. fr,rwa:·d t::.er. tn the r.issirin· c"lnC rr ed frir t:!:e 
uttentir,n ,.,f t:10 '.-:l-i f _\,.,c, ,unt"'r:t: 

Eeac,cnarLers. 
Eur0pean -·ec-i,,n1. 1:'fice, 
Ssuth · .. est PAcific .i"-rc.c, Cffice, 
Surplus Property ":fic,3s ir.: E"r:nlt'.J.·o., :·~ni:1-"t, Faris, _.._,, ... 8, 

St<> ngLR i . 

~e;:>nrts "r: receints (:-f'lrr. . .c:-J. .. CJ) 'h."v rvar, sh.'.'..ll bt:J sent o:v the r:.L.,i, ns 
"nl;v- t" re 1 dcu.1.rters ,-,r t..l:e Eurn,)ec'ln :etinn,'l ''f: ice r see T"it.ld _...._c., .. ir. · s­
tr· ti-e Ore er :c . 96). 

3. ~~u 11s~ 0i shim nts neet nnly sh0w n me ,-,f carrier Rnd aa+e nf shi ~ nt. 
L:'>.cl: li3".i fm- n. r.issi,-,n sl:e.1 7• ·ce trP.nsmittec vith a crwe::inf." let-'-<:r in tre 
ff'lilri.- ing :·,.,rm: 

1-5911-46 

C:.:ie.: Ar::c.-ur1t9.nt 
-~ i ss.!.nn 

Ci:i .:! hcc~unt"\.nt 
, .r+"". \ 
' f).:_ - - C (·) 

S:-:SJ:::CT: !'nnthly ::i'1t nf Shipmc.r..ts 
R1:~:: S:.;.1J"'Jlcrn 'n+- :0. ? +" ·-Llcl. l."J""in'str~ti·rc Cr; r .c,. 96 

:-u.d :-·eri.c.c,u.r,_rte:r·s .t..cr:-,intstr~ ti vr:, Lr" ,.r . ~. 102 

T::.,.r.:- is P. +~c!'FC' ::, lis+ ,.,f s'li"" ... i:-ntP -1;,-, ;.rnu:r- Hssi,·.n ir.:..ti"+ei:1 
t:is ,.,fficc furin~ the E,.,~th nf 

G,-,vernm~nt receipts fnr these shipments sh0ulc be nbt1.ir:ec ~r,d 
rerl'1rt'3C. t 0 (_:..:__!:r __ :::g_~, nn ,,rm FI 160, :n·rs•·"nt t--- _iclci .. cr.:ii:is ­
trAtive rrd~r 96. 

L W. E""ks 
Ch:ief Execu•ive Cf:icer 
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UN:TFD :,FiT ;JN.S 
R~:LH'.F' ,.NI- R.EH1-.BE,IT:.Trc 
A.D.HN ISTH:.TI8N 

1. fener:il 

2. 

1.1 Purpose of Thia 01 der 

This ortler est·.!bliche~ i:iroce,d11:re~1 for the d: .spo.s-i_tion of rr ·1.·:ru 
nJcorcJs in rc-e: om.l ·md. field nffi cv.,. 

1.2 Records Polley 

1.3 

1.4 

RGcords crc~ted or receive~ 1~ the 1~ministr tion ~r~ r0e.r~od .~ 
TJ'tJRR~. property. 'J'i',ey are not t.o b•: Uf;:.;+.ro:e-:: O • r•: :,OVt,C !''.c'O"; T!P.r~ \ 
custody <.,r other,rLSI;) disj.:'o~eo of exccr•t in cco1·1: .. : 1nc.,; "· tn n -· 
tab ... \shod "'ll'ocr.;t.:·lrE-f; or :1.s ,1ny ;v_ r..:);;n;r,·c.' r·~· 0.:l'i .'.''l. i.ri-.. t~ui.::-i..c..:~. 

Ob iect..1. ·,e of ?,~cores Pr.:s-r~,:; 

The objoct 1 v?s of th~ rncorctc w~n,ge, bnt ~r0~r~m ~~e tho sy~ta=~+i~ 
mr,i_nte:n·::.ncc of f.ilw:::, t:1e : ... crtod:'tc :•,.,t·r•JJr,•~~t r:n1J ,,;,_.,ros·-,.: of 1mn­
G.;.semti!i~~ f'il0~, :rnd the rrcsorvl'l.ti.on of .. J. '!"'.:•")r.,:3;;, hrv~r.f' con~:_-1.,­
ing -:..d:ninistrit::. ve, fi~c·Jl, ll! ·~1., ;:~ .:3e' .. rr:·11, or ot!1Pr v·~l~;u . 

Respom. i l->il Hy 

1.41 Re~:-,on.;ibi.Lty for pl•;.1ninr· •;nd :.t'l.ff cl"L rncti.nn of t:1,:) f'.)r!C:'t'r·J. 

record.., nro~~r.J.m of the· !.·.:nin L:.t:."·.i.io i~ Vl·).:-:t•.)c. ~=i ~'11-1 (:M.o: of 
tbr~ Burd" 0J of t.cmi.n tstr::ti on ,lt H-.,:.~rJ.::,·.1:.v• .,~rs, 

1.42 The he.:..-!~ of c.ll of.fices ~tr ·1 rr;s-nnsq'.i..L .for th'.:, c,.re :, . .id ru:.:.i n­
t\':.w.1nce of r ccorrL; ,•!tl'. oocum.:nt~ er, ,ted or recf;·iv,.)u L,,· t.hci:r 
ofi'i co,:; :inr: o!', d:L "'2rm 3 t. di. spoG ti ion cf 
:i.ccorc.:ineo ... i. t!1 off i_c ~:ii. i_n<1+r,:ct i.oi.!!':! . 
be c.-::Jign·1teG b:r th.e .. ~)1.d of e·· ..;h f;, ld 

~1 c:11 ::"•:cot'~t: onl:)~ in 
;_ r :c .• .i~; 1")ff'l r:0r ['h•.11 
of.~ict to L~, •.:. ... 1-r.:011~~ bJ.t-' 

for rect)'rdJ, rr ... n·.,_g:e-nent, ,1.1~•-• di.sr.,:.:,~]. ·in ,:1cc0r1~·.::·w•• ":' ➔Ji .::,ff~.­
c·ic.l .i.m;trw>t::.0~1&. l'or the ·01.1.:-:--0:-~e of. thir, •)r::lt.r, tn:.::i \,,i•-

1~0'\i-c"· Sh"}·· b1.· r~-:..:c·l-·1•tf,-,ri .,_, -;y,·, !JQ(;•cord-~ 'lff' ('i'',... !J '''h, ,_·,. !V'·'",' ,!. ,J... ., .,..., J....L .J.. " . .., ._~ }.,:;.l . • • I....> ... .1- 1.1. • -•• -.., \. • ~.,, • ..., I.. 

there J.; ~'lff,.~:,·nt vo ... 11;,t_i of 1or'.t !o-r- hi:'!l th•J r·.co:--(•s c,ff:ce:!'.' 
sn-".ll be c\:s·:.~;nt~c 0~1 _, full-t'.!0 >,s;~, . f)+h::r··.•: __ 0 , h-..1 .::h:--ll 
·i-,e a r .;sDonsib.i.:-, :.➔ .r1 ,lrJ~·••,1 "ho .. 1·,;: h :v.· )ther d,,+,i ,_, , 

f.ef~ nit ions 

The tE:rm ?~records" ir,eludes r:l: booi<~. n·1ne:-..:.>, ~:.ps , rhctJp:r,nl:.:;, or oi.l•<:r 
doc1E. .. mt.1.ry tn1itvri ls reg·trrJl.0::.s of their ri:ry.::ic·'l l''Jr:,, ,:,: e or rccnjvo1 
by c,ny TP.lRP.1, off~cc i.n co~r.•.Y;t;c· .,.· .h ;:;:-...... , ~:--:,ln•~·=-·=> : ... n•~ •·.•ni::;;, :1cJ, or 
m·,y t-e, r-rcserv,;d '.J.~i '3ViC:unce vf tr., ·iol:r,·,.:s, r.:rr-1n',.·.·.t\<;n , f•mct;.:Jns, 
decisl.on,., rroc,:Hlurc~, or opcrcttior,::; of th\.; ,t;::1i.ni..-~t;.~~.tLon. 
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2.2 The tem. "~" material includes papers and files preserved 
solely fl"lr current reference, materials reflecting only office 
routines in themselves, and reserve stocks of publications and 
documents. Common categories of non•record materials are: 
(a) surplus copies of informational and procedural materials, 
(b) publications of member governments, of commercial firms or 
private institutes, trade journals, catalogues, etc., (c) papers 
of temporar7 value including routine requests for information 
and publications, tracer letters,routine letters of transmittal, 
etc., (d) library and museum material acquired solely for 
reference or exhibition, (e) materials used to facilitate or 
control work including: (1) Job control cards, work sheets, 
routing slips, (2) work :papers and rough drafts, (3) machine or 
hand statistical tabulating cards, (4) motion pictures, sound 
recordings, still photographs, maps, and related materials, 
provided one or more identict'.l copies are retained for record 
purposes, (5) extra copies of papers used only for convenier-ce. 

2,3 The term "active files" refers to :files to which reference is 
currently and frequently Itade. 

2.4 The term "inactive files" refers to files not required for current 
work . 

2.5 The term "disposal" means the elimination of materiale by 
destruction or by sale as waste pa~r. 

2.6 The term "disposition" means the transfer of inactive records to 
designated UNRRA depositories, :preservation by microphotography or 
~ther means, or transfer to authorized places for permanent 
deposit. 

3. Evaluation of Records 

3,1 Records shall be evaluated in terms of current needs and the 
possibility of future reference. Only a relatively sma.11 • 
portion of records created have sufficient value to justify 
permanent preservation. These records, however, nmst be 
identified and preserved. They include records reflecting 
(a) the organization and administrative hi'stury of UNRRA, 
(b) the policies followed and the reasons for their adoption, 
(c) working methods, (d) individual transactions which either 
have legal implications of any kind or may be presumed to 
have general and continual i nterest, (e) the general social, 
economic or other conditions dealt with by the Administration) 
(f) financial transactions of the Administration, (g) the 
status of employees and any reports on their performance and 
work relations, and (h) reports of claims and incidents suggesting 
potential claims against the Ad.ministration under the Employees' 
Compensation Plan. 
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UimRA FIELD ADMINISTRATIVE ORDEP. NO. _ 
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3.2 Records which are deemed to possess continu:!ng historical or 
research value should be recommended for preservation. 
Examples include correspondence files or senior officials, 
minutes and reports of important meetings, budget justifications, 
files on the development of major plane, master files of 
informational releases, procedures, legal decisions or 
opinions and organizational charts. Voluminous records 
poeeessing per.ne.nent value may be recorded by microphotography 
when they become inactive. 

4. Record Inventories and Dispos!tion S9.h'i.d~ 

4.1 Each fiel~. office shall undertake immediately a survey of 
"record" m.ate:rials on hand as a first step in pl~nning for 
their disposition. A sample of Form No. M-.43, "Record 
Inventory and Disposition Schedule," is attached for 
reproduction locally. Non-record material need not be 
listed on this form. 

4. 2 Instructions for preparing Form Mo . M-4 3 are printed on the 
back of the sample form.. 

4.3 Form No. M-43 shall be prepared in tripltcate and the copies 
shall be distributed as follows: 

a, Original to the Bureau of Administration at Washington 
Headquarters; 

. b. First copy to the record officer 1n the immediate supervisory 
office, if any; 

c. Second copy to be retained by the originating office, 

· 4.4 Upon receipt of these schedules, the Bureau of Administration 
will analyze the schedules and recommendations for thoir 
disposition, secure necessary clearance from interested 
offices at Headquarters, and notify the field offices con­
cerned as to the disposition action to be taken. 

5, Disposition 

5.1 The heads of field offices and missions, upon the reco.mm~ndation 
or the records officer, may authorize the disposal of non­
record materials when they are no longer needed as follows: 

a. Non-record materials which have been classified for security 
purposes should be burned, ma.cerated, or otherwise treated 
so as to destroy the content beyond recosni'tion. Destruction 
in this manner should be under the direct supervision of a 
responsible staff member. 

---



INSTRUC TIONS FOR PREPARATION OF FORM 

ITEM NUMBER 

List items in numerical sequence becinninc with No. 1. Each croup, type or accumulation of records should be listed as a separate item recardless of volume. • FILE DESIGNATION, FORM NU. BER, TITLE, DESCRIPTION 

Identify all record files within en orcanization unit civin& title and comp l ete description of the file, i.e., individual personnel file, purchase order file or travel file. 
types of correspondence, work sheets and other material comprisinc the item listed. The use of the term "miscellaneous" should be avoided, 

Itemize forms, 

SAMPLES 

Attach sample copy of each form and representative correspondence comprisin each item, write item number in upper left-hand corner of each sample attached. (Indir&te if samples are to be 
returned) Sample materials covering items listed on the reverse side should be transmitted to Headquarters together with this form vie air mail. 

FILING ARRANGEMENTS 

Indicate method of filing, i.e., alphabetical, numerical, chronological, eo raphic or other systems of filing. 

KIND OF COPY 

State if material is original or duplicate or processed copy. Processed copies include mimeographed, dittoed or other types of duplicated material. 

INCLUSIVE DATg 

Enter the inclusive dates of material in months and year. 
e rliest dot and "to-date.• 

Indicate the earliest date material was acquired lind date file w&s closed. If material is still being added to the file, show 

MONTHLY ACCUMULATION 

Enter he estimated monthly rate of accumulation in Linear Feet. 

TYPE, NUMBER OF CONTAINERS AND VOLUME OF RECORDS 

Enter under column "Containers" the type and quantity of filing equipment used to house the meterial, i.e., 4 drawer standard file c&binet, Pronto File, boxes or any other container. 

Enter under column "Line&r Feet" the number of linear feet for each item. This measurement is made through the material, 1.e., one file drawer contains approximately two linear feet. 

RF.MARKS 

Enter here any additional, pertinent information which will assist in evaluating and appraising m11ter1al, 
quirements for use of this material. 

DISPOSITION 

Recom end disposition of material by the folio in symbols: 

D Immediate dispos11J; 

including opinions expressed by oper11ting official concerning administrative re-

P Recommended for retention for specified perio-:1 of time because of need for continued use during th1,t period. For example, P-6 would indicate recommended retention for six months, 

P-12 for 12 onth• and so on; 

A H cords which are believed to possess historical, research or other value and hich re accordingly recommended for permanent preservation. 



I -

J 08 NO. 
FORM M-ij3 UIHTSD NATIONS DI.DJ' Ale DIIAall.ITATICIII ADIIIIUSffATION 

11'1 MAY 19461 
WASBIICl'ON 21. D.C. 

RECORD INVENTORY AIO DISPOSITION SCHEDULE -B u DIVISION LOCH ION OF RECORDS PRE P'ARED BY A P'P'ROVED II y 

IIUILDING TITLE TITLE 

BRANCH SECTION 

ROON NO, DATE DATE 

ITEM FI LI NG KIIID OF INCLUSIVE IIIONULY TYP'E AND QUANTITY 
NO. TITLE AND DESCRIPTION SAMPLE ARRANGEMENT COPY DATES ACCUNUUT ION REIIIAR KS RECOMMENDED DISPOSITION 

C OHTA I NERS LI NEAR FT. 
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---·-----· 
b. Non-record materials which hnve not. been c: i!;,;~·i.ft-J,C .. or 

security purposes should be sold a.:; conf5.,Jent· .1 :-a:.,te rn_"'e:r­
whenever practicable. '"here :impr:l.ct1c··,bJ.a oz- ,.-:here tr.£ vollim~ 
is small, the mater.ial .;;.:iould be Ge-tro::cid by burni.ng. 

5.2 T'1e Administr:ltion wUl photogr1rnh ~ny volmli.nom: records •"here 
the elimj nation of bulk is desirnble .imd t.he records are of such 
type th1;i.t lengthy retentj on is reqvired. Tf i. t is J.es i.rec; to 
dispose of any recor6s by microrhot.ot:raphy, a r~r;u·:::f.it should b<;: 
sent to He11clc•1.::i.rters for ar,prov•1l. ,.fter in' crophotogr.:1ph,v, r,one 
of the origin,'.!l records shall be disposed of, hon•evcr, un .... e.:;s 
spt:cifi_c authority to do so in e.::..d. cr..se h: . .:: bee:-: obt'.l.i11ed fror.1 
Washington Headquarters. 

5.J Once authority has b~en obt·l"i.ne::d frorn fle'.l.d.r11,,.ttc.:rs to cli.JJ'O~~ of 
u.ny it':3mS 11.~ted in u di~poJ'it.jon schec;:~l,;, +h£:; :r.r..~.- b~ di;:r•)53d 

of therec.fter 11:i thnut :.ic;.d it i.ori1tl r.-u+.hori t:· i5 th ·~y .ccurnula t E. ·..:.ft•~~r 
the lapse of time de:::1.i;na.tco by ?e:;dciu-".'rh,rs . 

5.L.. In.::tctive records whlcl: ·,re no .i.or.fer n:.~(_ .. ,_.-J tor c1.1rrcnt b·1siness 
but 1;hich mu:.,t be r•3tuine:d pcnoinr: f.i.r.:JJ .. u; s~osi ti.on .. r.:t.lo1i ... h·::iuld 
be removed f.rom active filN; und hold i..n oni, n.1.·,.c•~ until <J\,,;,oseo 
of. 

5. 5 If any offi.ce h11s r:my quest lon ,.:,:i to the c'.i.'\J::lific iti.ori or +.r-0 d:ncnt 
of any of its rccoros, i.t shou~cl r"-'q 11est th.: · S3'at-•nce pl' the 
Bur~ m o•' the [1clro:1:i.str·.tion tlt :k·.:.t· qu:Lrter;;;. 

~-- G. '"' Jr,c:C::on 
~en tor I:ep'.!ty Director Gener.:tl 

1-4168-46 
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SUBJECT: UiffiRA SALARY SCHEDULES 

l. General 

1.1 This order eetabliohea new salary schedules off ecti ve 1 June 1946 for 
employees paid according to the UNBRA schedules for Canada, Bolivia, 
Chile, Colombia, Costa Rica, Cv.ba, D?minican Republic , Ecuado~, El 
Salvador, Haiti, llonduras ) Mexico, Nicaragua, Panama, Paraguay, Peru and 
Uru::,my. 

1.2 The present mm:RA salary schedules are referred to in this order as the 
1945 scale. The New salary schedules established in Attachment A of this 
order are referred to as the June 1946 scale. 

2. Applicability of Salary Schedules 

This order affects only those Class I employees who are paid according 
to the UMRRA salary schedules for the countries listed in Section 1.1. 

- 3• Responsibility for ~djustm~nt of Salaries 

-

3.1 It shall be the responsibility of each flelcl. mission and office to make 
adjustments in all cases for emvloyees falling tmder its direct supervis­
ion, includine those employees who were en route to such mission or office 
prior to l June 1946 and who have not reported for duty by that date. Re­
ports of all eala.r,-.,·adjuatmente shall be forwnrded to the appropriate home 
accountinc offices in order to reach them no later than 1 Aucust 1946. 
Tlleae re:ports shall be forwarded in tri11licate in all cases. 

3,2 No salary adjustment shall be made until entry is made in the employee's 
paybook. At the time entry ie made in the payboo~ the appropriate person­
nel action form and the Form FI-23 shall be made out. The paybook number 
and the date entry is made shall be entered on the forms going to the home 
accounting office to indicate that the paybook entry baa been ma.de. 

3, 3 Until entry is made in the paybook no papers may be processed affecting 
the home office personal ~ccount. 

3.4 It will be the responsibility of each mieeion to obtain for the home 
accounting office written authority from each employee to make any changes 
in the distribution of his salary, using Form FI-23. 

4. Adjustment Procedure~ 

4.1 The salary of each employee el~Gible for an increase shall be adjusted 
so that it falls at the corresponding rate within the adjusted raDGe for 
hie grade, for example: 
UNRRA Canadian salary schedule, from: Grade 11, 2nd Increment, $5400 
to Grade 11, 2nd Increment, $5850. 



4.2 

4.4 

FIELD ADMir!ISTRATIVE ORDER NO . ..2,9_ 
21 June 19/i.6 PaGe 2 

In the case of any employee who ie now paid at a rate in exc8SS of the 
maximum for the grade in which hie position ie classifi~d, h~ ehall, 
under the new schedules, receive either the salary he }ms be~n roce:tv­
i:ng up to 1 JUno 1946 ~r the maximum for the grade, whichever is higher. 

1~nere an employee is paid at a rate below the minimum of the grade, his 
salary shall be adjusted to the corresponding base rate or incramPnt in 
the June 1946 scale Without change to the new grade r,mge at this time. 
In all such cases, however, such positions should be carefully reeval­
uated with respect to the work actually being performed and claesjfica­
tion corrected accordingly. At such time, appropriate salary adjustment 
shall be made to conform to the classification action. 

In those cases where an employee ie pajd at a rate which is within the 
range for the grade in which hie posi t1on :1.s claeeified but is not in 
accordence WJth any increment rate on the 1945 salary schedule, hie pay 
shall be incr•:::ae:ed to the next :- · )her increment on the 1945 scale and 
then advanci::d to the corresponii:ne increment of the June 1946 scale. 

- 4.5 The per13nr,:.ri.. actions rest·:.tine from the adiustment of the 191!-5 salary 
scale t.o the 1 ()46 ealar y scal'=l shall not ·bb CCT'""J · -;:_- "· 1r.l th any other 
type CJ! ,:t.C tion, & • t.. . "":.· :•Iilv ~iu'-1, ii,:: ":::..il, '.:l' . _0 rur.'3nt, etc. Any such other 
rersormel actions eft'ect::. ve 1 June 1: ~-·; c1i1a.il lle proc~used accordinc to 
tn.e usual procedures i nd oha.ll be baaed. on t·10 ,.945 a .. lury scheclulee 

-

The s~lary adjustv-,_E:;,nts to the Juno 191~6 ratf)R sh· ... li. then ·oe r.ie.de in 
accordance with this order by the o:'fice rea· onsible. 

5. Within-Grade lncrmaents 

The waiting period for !'861).lar annual _neremento w.al not be affected by 
incro,:i e3 under the re vis a. Ulffi.:."':'.,\ salary ac~1edules. If an ~r.!11lcyee :i.e other­
Wise ei:!.g1·01a on J. -Tune 1946 for a w1 thb.-[r."ad.o increar..J e..ft.er a year of 
sa:dufnct0:·J ser ·1ce, ::e tJha11 raceive it on tl1e !:lan~s of the !'evised UllRRA 
schedule Tegnrd:ess of the genere.l fay adjustment of 1Jun01946. 

6. Questions nf Interoretation 

7, 

There may r,3 ~n(li vidu.al cases which uill rcc:uire ft'.rther interpretation 
of tha prr,ns_ontl rJ!" t!1e June 1946 salary scheci.u}.es. Questi ono on these 
cases Bhall be rcte:c:r.ed to tha app.::-cpriate ho:nl':l a<.;cot'ntir..c office in order 
that th~ adju1:3tnents ma3 be made ·,1:tth as little difficulty c>"li ao ex­
peditioualy as possible. General questions shall be referred to lieadquarters. 

Effective Date 

The salary schedules established by t:.ie o::.~der are effective 1 June 1946. 

R. G. A. Jaclceon 
Senior Deputy Director General 



- - -Field Adminietrntive Ordsr No. 99 
Attachment A, Pace 1 

JUJ~E i 1946 SCHED'JLE:3 OF Ml'I'TUAL SALARY RAii"GES FOR U!:RRA GRADES 

CANADA 

I WI'I.EUN 
UNRRA BA.SE GRADE l1AX.IMtJU I 

GRADE RAT:3 I1TCimr-1Ef'iT R.~.TE ' I 
---t 

l 1605 60 1845 I 
' I 

2 1845 60 20C5 

3 2045 60 2285 

4 2245 60 2485 

5 2445 100 2845 

6 2845 100 3245 

7 32!~5 100 3645 

8 3645 125 4145 

9 4lho 125 4640 

1 
10 1n35 150 5335 

I 11 5400 225 63co I I 
I 12 6560 225 7460 I 

13 7690 225 8590 I 
ll~ 8900 225 9800 l 
15 10025 250 11025 J 



- - • Field Administrative Order No. 99 
Attachment A, Pace 2 

JUNE, 1946 SCHEDULES OF ANNUALJ?ALARY RANG]S FOR UNRRA GRADES 

----~-
CUB A PANAMA i ..QOLOMBIA l -~IITHIN llITHIN I lT.ITHIN 

UNRRA BASE GRADE .MAXIMUM BASE GRADE MA .. UMUM I BASE GRADE MAXIMUM 
GRADE RATE INCREMEl~ RATE RATE INCREMENT _ _ RATE_ ~ _ _ RATE ___ INCREMEI'i'T .. RATE _____ 

,--
Pesos_ P~so~ PeSQ!! Balboas :Balboas Balboas Pesos Pesos Pesos ---- ----1 1000 50 1200 1000 50 1r oo 1750 100 2150 

2 1200 50 1400 1200 50 1400 2150 100 2550 

3 1450 50 1650 1450 50 1650 2550 100 2950 

l} 1700 75 2000 1700 75 2000 3000 125 3450 

5 2000 75 2300 20CO 75 23CO 3500 125 4000 

6 2300 100 2700 2300 100 2700 4000 150 1~600 

7 2700 100 3100 2700 100 3100 4700 150 5300 

8 3100 100 3500 3100 1.00 3500 5400 175 6100 

9 3600 100 4000 3600 100 l~OC'O 6300 2CO 7100 

10 4100 150 4700 4100 150 4700 7100 225 8000 

11 4700 150 5300 4700 150 5300 8100 250 9100 

12 5300 200 6100 5300 200 6100 9200 350 10Goo 

13 6100 200 6900 6100 200 6900 10700 350 12100 

14 6900 250 7800 6900 250 7800 12200 350 13600 

15 i900 250 6900 7900 250 8900 13800 350 15200 



- - • -Field Admin1 strati ve Order No. 99 · 
Attachment A, Page 3 

JUNE,. 1946 SCHEDULES OF J\HNUAL S~Y RANGES FOR UNRP.A -~~-

------------------~1 -·-------------------·---·----------------: I ?1EXICO COSTA RICA BOLIVIl\. I 

I 
WITHIN HITIITN \ll1rBIN - j 

'IB'ffiRA BASE GRADE MAXIMUM BASE GHADE NAXD1UM BASE GRADE WJ.'THUM j 
I GRADE MTE IliCREMENT RATE RATE INCRF.J-IENT RATE I RATE IFCRE? IBNT R /\TE I 
t----1---=P-e_s_o __ s ---P-,,-e_B_O_S __ --=p=-e-s-os--i-----=c:-o-r-lon-.e-s--=--coioncs Col=-o·-n--es--+-1 Bali vianoa Boli vi_an_o_s_B_o~i i viano_s __ 1 l 1 3900 200 -4-700· - ·-50-0 200 - 5 300 l -34000- 1.000 ~oo ·- - I 

2 · 4700 300 5900 5350 350 6750 I i,ooco 2000 h8ooo I 

j 
3 5900 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

7100 

8300 

9600 

11300 

13300 

I 15300 

17700 

I 20300 
i 
123500 

I 26700 

I 30300 

I 
350cc 

3e,o 

300 

300 

350 

450 

550 

Goo 

750 

750 

850 

1000 

7100 

8300 

9500 

11100 

13100 

15100 

17500 

20100 

23300 

30100 

34300 

G750 350 8150 : 50000 2000 

8150 

9550 

11250 

13500 

15750 

18000 

20Doo 

~3600 

27000 

30950 

35550 

350 

425 

550 

550 

550 

700 

700 

850 

950 

1100 

1100 

9550 

11250 

13450 

15700 

17950 

20800 

23600 

:!!7000 

30800 

35350 

39950 

I 

50000 

72000 

85000 

102000 

119000 

137000 

158000 

180CO0 

205000 

233000 

266000 

3000 

3000 

¼ooo 

4000 

4000 

'.;000 

5000 

6000 

7000 

8oco 

10000 

5Cooc 

72000 

84000 

101000 

118000 

135000 

157000 

178000 

2ohooo 

233000 

264000 

306000 

__ 1_0_00 ____ 39_o_o_o ______ 4_1_0_0_0 __ 1_1_00 _____ 4~54oo_J__:;.3_lc __ c_10_0 ___ 10_0_0_0 ____ =35~c_o_oo ___ _ 



- -
JUNE_, ~9-46 ~CIIEDULES OF AIOOJAL SALARY RANGES FOR UNRRA GRADES_ 

-Field Admlnistrat1.Ye Order No. 99 
Attachment A. Pase 4 

I-! E c u A n _o_R _____ --yll ________ H_A_I_T_I __________ N._I -c A n A G u A l 
: I WITHIN 1TITHIN \.lITHIN 

UNRRA I BASE GRADE MA..TIMUM I BP.SE GRADE MAXIMUM :BASE GRADE MAJITHU?-~1 
_GRAD __ E_, T-c-RJ-~_TE ____ m_cm_1Eifl'_• ____ R __ tr.....;.TE __ i-___ RA_TE __ n_m _ _,;_.im_, ~mr __ , _Il' ___ RA_TE _____ RA--'-"""'TE ____ IN~_~ ____ cRE?===iENT=---c..------R __ A ...... TE 

Sucres Su9~~ Su~ Gourdes Gourd.es Gom•des _Ca_rd_o_bo_s Cardobos Ca.rdobos 

I l 11000 500 13000 4000 200 4800 4000 200 4800 ! 
2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

13000 

16500 

20000 

23500 

28o00 

33600 

39200 

4500 

52000 

60000 

68000 

76000 

88500 

102500 

800 16000 4 700 300 ;900 h 700 300 5900 I 
I 

eoo 19100 6000 300 1200 6000 300 1200 I 
800 

1000 

1400 

1400 

1400 

1700 

1900 

2000 

2500 

2500 

3500 

3500 

23200 

27500 

33600 

39200 

44800 

51800 

59600 

68000 

78000 

88000 

102500 

116500 

7300 

8600 

10000 

12000 

14000 

16000 

18500 

21000 

24000 

27500 

31500 

36500 

300 

300 

500 

500 

500 

6oo 

600 

600 

800 

1000 

1200 

1200 

8500 

9800 

12000 

14000 

16000 

18400 

20900 

23400 

27200 

31500 

36300 

41300 

7300 

8600 

10000 

12000 

14000 

16000 

18500 

21000 

24000 

27500 

31500 

36500 

300 

300 

500 

500 

500 

600 

600 

600 

Eloo 

1000 

1200 

1200 

8500 

9800 

12000 

lh000 

16000 

18400 

20900 

27200 

31500 

36300 

41~00 



- - - . 
Field Ad:r:rlnlstrativo Order No. 99 

. Attachment A, Pcce 5 

JUNE, 1946 SCHEDULES OF ANNUAL SALARY RANGES FOR UNRRA GRAD~ 

I I I EL SALVADOR ]: A R A G U -~-I CHILE - - WITHIN 1TITHIN WITIITN 
I UNRRA BASE GRADE MAXIMUM BASE CWu>E MAXIMUM BASE GRADE MAXHiUM 
I 
I GRADE RATE INCREMENT RATE RATE INCREMENr RATE RATE INCREMENT RATE 

I 
--

Colonea Colonea Coloneo 9-uarunies Guaranieo Guaranies Pesos Pesos Pesos 
l 2000 100 2400 2500 100 2900 25000 1000 29000 

2 2400 150 3000 I 2900 200 3700 30000 1500 36000 
I I 

3 I 3000 150 3600 I 3700 200 4500 37000 1500 43000 

I 4 3600 150 4200 4500 200 5300 45000 1500 50000 

! 5 4200 200 5000 5300 200 6100 53000 2000 61000 

i 5000 250 6000 6200 300 7400 62000 3000 74000 

7 6000 250 7000 7400 300 8600 74000 3000 86000 

I 
8 I 7000 250 8000 8700 300 9900 87000 3000 99000 

9 I 8000 300 9200 9900 400 11500 100000 3000 112000 

10 
I 

9200 300 10400 11500 400 13100 115000 3C'OO 127000 

I 
I 11 10500 350 11900 13100 400 lli700 130000 4500 148000 

I 12 12000 500 14000 1,000 500 17000 149000 4500 167000 I 

13 14000 500 16000 17000 700 19800. 170000 6000 194000 

14 16000 600 18400 20000 700 22800 195000 70('0 223000 

15 19000 600 21400 22800 700 25600 226000 7000 254000 



- - . - • 
Field AdminietratlYe Order No 
Attachment A, Pcge 6 

JUNE, 1946 SCHED'lJLlS OF AIOOJAL SALARY RANGES FOR UNRRA GRADES - - . 

r--- -- I - -
I URUGUAY PERU HONDUTI..!1_§_ 
I WITHIN UITHill ,nTmr-r 

. I BASE GRADE MAXJlltJH BJI.SE GRADE HA.XIMUM BP.SE GRADE MAXIMUM UN17RA 
' GRADE RATE INCREME!'l"T RATE RATE INCREMENT RATE RATE INCBEIEl'lT RA'I'E I 
I Pesos Pesos Pesos Sol<zIJ Soles Soles Le!rrQil-:~G Lempiraa_ Lempirae 

I 1 1450 50 1650 5200 200 ·6006 1650 50 1850 

2 1700 100 2100 6100 400 7700 1950 100 2350 

3 2150 100 2550 7800 1100 9400 2450 100 2850 . 
4 2600 100. 3000 I 91+00 1m0 11000 2950 100 3350 

5 3050 100 3!1-50 I 11000 500 13000 3450 150 3950 

I 6 I 3550 150 4150 13000 600 15400 4050 200 4850 i 

! 1 

7 I 4300 150 4900 15600 600 18000 4900 200 5700 

e 5000 150 5600 18200 600 20600 5700 200 6500 

9 5700 200 6500 20800 eoo 24000 6500 250 7500 

10 6600 200 71~00 240CQ 800 27200 7550 250 8550 

ll 7500 250 8500 27300 900 30900 8550 300 9750 

12 8550 300 9750 31200 1100 35~00 9800 350 11200 

13 9800 350 11200 35700 1300 40900 11200 400 12800 

14 11250 400 12850 40900 1600 47300 12850 500 14850 

15 13000 400 14600 47400 1600 53800 14900 500 16900 

-



• Field Awninistrative Order No. 
Attachment A, Page 7 

_JUNE __ •~, _1_9_l~_6_SCHEDULES OF AIIlWP.L 81\LARY ~_.AN_GE_S_~~-1JNRRA GRADES 

[; DOMINICAN REPUBLIC l WITHIN 
BASE GRADE MAX:U1JM 
RATE INCRE?IENT RATE 
Pesos Pesos Pesos 

1 Boo 50 -1000 

2 950 50 1150 

3 1200 50 1400 

4 1450 50 1650 

·~ 1700 75 2000 -
6 2000 100 21-ioo 

7 2400 100 2800 

8 2000 100 3200 

9 3200 100 3600 

10 3700 100 4100 

11 1~200 150 4800 

12 lJ.800 150 5400 

13 5500 200 6300 

14 6300 250 7300 

1-4711-46 
15 7300 250 8300 



• • 

-
UNITED NATIONS 
RELIEF AND REHABlLITATIGN 
ADMINISTRATION 

FIELD ADMINISTRATIVE OP.DER NO. 99 
SUPP:i:,EMENT NO. 1 
15 July 1946 

SUEJECT: UNRRA SALARY SCHEDULES 
- - --·---·-·---

1. General 

This supplement establishes new salary schedules for employees paid ac­
cording to the UNRRA schedules for Australia, European Continent and 
Near East, India, New Zealand, South Afr:.ca, United K:.ngdom, and the 
United States. These schedules, shown as Attachment A of this su2-
plement, are effective l June 1946 for employees on the rolls as of 
that date. 

2. AdJustment of Present Salaries 

2 .1 Adjustments to the new schedules shall be ma.de in accordance ·:Ii th 
Field Administrative Order No. 99. In reporting such adjustments to 
the home accounting officee, either of the following methods may 
be used, dependinc on the number cf peLsonnel actions and the 
availability of duplicating equipment: 

a. The appropriate peraor~ .1,l action form end the :FI-23, "Payment of 
Salary, Living and Quarters Allowance and Travel Expenses, 11 may 
be used as prescribed in Field AdIID.nistrative Order No. 99, 
Section .3. 

b. The names ma:, be listed on the special sun:mary form included as 
Attachment B. This form may be d~plicated locally. Enouc;h 
copies shall be completed to prov:de a separate sheet for each 
individual' a f:He. This ind:!. vicual file copy shall be 
indicated by underlinine the appropriate name on the list. No 
underlined sheet may be forwarded until entry has been made 
in the pay book cf each employee listed. 

2.2 It shall be the responsibility of each mission to obtain for the 
home accounting office written authority from each em:;;iloyee to 
make any changes in the dietr:.cution of hi.a salary, us:ing Form 
FI-2.3 or the sunn::ia.rJ listine . 

.3. .QQ..~let1on of Action 

Action on these sa]ary changes Should be completed by 15 A~gust 1946, and 
notification of a~tion taken made to the appropriate home accovnting 
offices by that date. 

Lowell W. :rtoolrn 
Chief Executive Officer 



., 

- - ]'· ➔. ej_rl Adm. . rNo. ~ 
Ju1r.;: 1°46 SCI{T:;riULFS OF JIJH1.T l.L GAL .RY RANGES FOR H:R1;A URI\})!< S 811pp:!."r;xnt }Io. 1 

l\.ttucl' ~nt 1\ 
15 July 1946 

UHRHA UNITED KIITGD0M, so•·rH ELT.Ol'F.Afi CONTI! •IIT .LHID illlh-IJ) S'l'ATES 

G:.ADE AFRICA, NJSTPAI,IA Al'ID _ffiA; E/~T 

NEil ZEAL.Aiffil<-
Within Hi thin Hithin 

Baoc Grade M9.xim.um Baso Grndc t-aximum Base Grade Maximum 
Rate Increment Rate Rate Increment Rate Tiate Increment Rate 

1 L 220 L 10 L 260 L 165 L 10 L 205 $1,810 $ 60 $2,050 

2 275 10 315 22(' 10 260 2,050 60 2,:::-90 

3 330 10 370 275 10 315 2,?50 60 2,1190 

4 385 10 425 330 10 370 2,450 70 2,730 

) 440 10 480 39E 1i:; 
./ h56 2,700 100 3,100 

6 495 20 575 47.J 15 533 3,100 100 3,500 

7 605 30 725 550 t'5 "50 3,50C 100 3,900 

(') 
(J ,rro 30 890 660 25 760 3,900 125 4,400 

9 935 30 1055 770 35 910 4,400 150 5,000 

10 110(' 30 1220 9r ..J,, 35 1075 5,000 175 5,700 

11 1265 30 1385 1100 35 1240 5,750 225 6,650 

12 1430 65 1690 1265 55 1h05 6,950 225 7,850 

13 1760 65 2020 1540 55 1760 8,100 250 9,100 

14 2090 65 2350 1815 65 2075 9,:50 250 10,350 

15 2420 65 2910 2090 70 2370 10_,500 250 11,500 

*P yo.ble in t.e equivalent c 1·enc · cs of the respective countries. 



• I • Missi0n or O~ner Field Office ____________ _ 
name Accounting Office t0 Which 

Report is being Sen~----------------
Date ________ _ 

SUMMARY LISTING FOR SALARY ADJUSTMENT FUR~ 

Name in Full 

I 

1-5201 

I I Date 
I of 
, Birth 

Grade 
Old 

Annual 
Rate 

-- l 

New Gross I Pay Ar..nual Period I Rate Rate 

~ ---- u.s-. - , · 1 5,o 
U.S. I 

Provi- With- Insur-
dent holding Savings ance 
Fund TdX Bonds 

-Field .Adl'li.ni st:cative Orde::- No. 99 
Supplement No. 1 
Attachment B 
15 July 1946 

• 
r 

Net 
Entered _ ______ 

Home to be in Pay-
Other Allot- :paid book Date 

ment abroaJ. Nun:."her 
-

Signed~::..._ _______________ _ 
Date: 



-

UNI .rFD i;A'IJC~~fj · I •.u .rn~-~~ J;''.? 1L .. :t1 r.; i1ruiE.~ i' o. ·)9 
StTP:i:r_E ,.uJ:T 1:J, -~ 1 

~Ol' ... 'c.C tic,1;) R1•'I., [EI!' .'l1'1JJ nF:!A.1~11,ITA.{[t)N 
A1. MIJI::'lR~ . .rJ(itl 22 J ul:1 1 '1 /1.6 

··--- - ----------- - ----

.. ------------ -
·---· ---·- - ------- ------- -------·--·------

-, 
J... 

=n-roncou::.,_y i1c u_.ed In0.L.-,. :.. i,he list of con.tries fo~ wl.ic:. n' 

'l'h:: I:1c.in.n ..,a.l.·•.rv sched1 L_e . . 

cvj d.eL ::e to su bsi,- 11 t/ J.tc 

tne •~e" 1.' Eat. t, .:. :istead .:; ~ i:o the rchedu.;.e ~ _,r r iL, Aur:;t.l:·P.l.i.a, · v 

i''Yi.' ,.,· c t.h ~ ,e lc!..'t n: ed co ntr-j i',JS a1·e o: e;oL.1 rse to be na · c; in pornd.s 

of th( co1.m-LrL~.:: con~,~r·rnd, e,f,, .\ustrali1:w rrn.ti.onaJ.& ··-Ll]. be _t1::J.c.. in 

.Lowell ... • f'ooks 
Act~n, [ir8C~or Gs1e~al 

1-5353-16 



• 

• 

U/ITED rATIOl'TS 
REi.IEF J.~ID REE .. AB:G.iITATION 
AD;tH,TJSTRAT ION 

-----------------

FIELD AD:aNISTRATIVE ORDER ro . 99 
SUPPL~M~1 'T -JO, 2 
~ October 19Li6 

--------·----
SUBJECT: UERRA SALARY SCIEDULri;S 

------------------
1. Generc.l 

-
This supµle·i1ent establishes ne1,' s~lary schedules for Cluss I cn:-:loyees 
paid according to the U,ffiRA scLed1.~les for· the Fhili;:p1ue Isl:i.nds v 

Vcnezuel1:1. and Indio.. Thosr:i schedules, :-;ho m as AttnchrnPnt A of this 
supplement, are effective 1 October 1946 for Philippine and Vene::me:.an 
emplo~rees on t!1e rolls us of that date. The Indian schedu:!.e is effec­
tive l June 1946, 

2. Ad:rustment of Present SaJ.aries 

2.1 It shall be the responsibility of er.ch field mission r.nd office to 
r.m.ke adjustments in 2.11 cas<Js .:er en:_Jloyoes fal:!.ing unde:::- j ts 
direct supervisfon, includine Venezuolc..n and Phil5ppjne om:_'.'Jloyees 
Viho VIere en route to such mission or office r,rior to 1 October 
1946 and Indian employees en route 1 June 1';46 and uho had not r"'­
ported for duty by the de.te specified . Reports of al:. s~lary c-.d·· 
justmcnts for FHi!)inos, Venez:ielann and Indians shr.11 be fer-· 
i·;arded to the 02propr:iato norne c.cco ·ntin offices jn order to rec.ch 
them no la.ter than 1 December 101~6. These re:,orts shull be for·· 
~arded jn tr~plicat0 in all .~scs. 

2.2 Ad.~ustmcnts to the nc0;; schedules sL,,J.i be m.:dn in r.ccordn.nco · ;j th 
Field Administrr.tivc Order No . 99, 

2.; Adjustments to the nei7 schedu::. .., shal1 bcJ reported to the home 
accounting offices in occorclc.nc0 with Ffold J~clr.:inis trutivo Or' Gr 
No. 99~ Supplement Ho. 1, paragraph 2. 

Lo·:•eJ.l · 1 " rtooks 
Chief Executive Off ccr 



- - -FIED1 .AD.,U:NIS'IRA'i'TV]~ Clli.JER NO. 99 
Su"PPLTIMENT NO. 2 

OC'l'O.BER 1946 SCHEDULES CF 1- -~J:T, SALARY M 'GES FOTI UimRA CRADES A1TACii.~J:.1i'J.1 A, ~ :AGE l 

t :RA 
G:ro.c'le 

l 

2 

3 
,, ... 

6 

7 

e 

9 

10 

11 

12 

13 

14 

- ~iJinpi~:S Islands · -------- --- --·- Hi thin - -----·- -·- . -

:E.ioe Rate 
(Pesos) 

1,450 

1,800 

2,150 

2,500 

2,850 

3,200 

4,ooo 

5,000 

6,100 

7,200 

n,200 

9,300 

1 .,~vO 

11, 700 

- __ ___ J_2..z...29.9_ - -

Grade Inc.:.·E;ment 
(Peacs) 

90 

90 

90 

90 

90 

200 

275 

275 

275 

275 

2:5 

3()( I 

300 

300 

300 

l~a:dmnn Rate 
(Pesos) 

1,810 

2,160 

?,510 

2,860 

3,210 

4,ooo 

5,100 

6,100 

7,200 

8,3JO 

9;300 

10; . 00 

11, ,co 

::.2,900 

11+ 100 

8 October 1946 

·- -- - · - - --- ·---- Vone:::uela -·· 
--- Within - --- -- -

Baoe Rate 
(T'0li vares ) 

5,200 

5,800 

6,500 

7,300 

8,200 

9,300 

10,500 

11,800 

13,200 

15,400 

17,600 

21,200 

24,800 

28,800 

32 800 ____ _ 

Grade Increment 
(Bolivar en) 

150 

175 

?OJ 

225 

275 

300 

3~5 

350 

550 

550 

900 

900 

l, OO.J 

1,coo 

1,000 

I,1axi.mum Rote 
(Bolivar es) 

5,800 

6,500 

7;JOO 

8,?00 

9,300 

11,800 

13,200 

15,400 

11,600 

21_,200 

24,800 

28,800 

32,800 

36,_800 -----
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Su:p:;ilement IJo. 2 
Attachment A, Page 2 
8 October 1946 

JUUE :i.046 St;F'.EDlTLES OF' Al'E7JI\.L 8.AJ.,ARY RANGES FOR ---~-- - ------ · ---· UIJP~g:.HADES 

"': :J D I A - -----
WIT.nilJ 

UiffiaA BASE GRADE MAXIMUiv! 
C'RADE RA•r.E !NC ... ?EME Tr RP.TE --- ---- ---:!.iup~ Ru.Pees Rupees 

l 3,000 -i,;5 - 3~660 

2 3_, 700 165 4,360 

3 4,400 l,,.c::; o..., 5,060 

4 5,200 165 5,860 

5 5,950 165 6,610 

6 6,700 :?75 7,800 

7 8 l"'O , ,,. \ 50 9,950 

8 10,350 450 l'\ 1:::0 

9 12,550 450 11• ~.-o • J ..)_,/ 

10 14,750 450 - ,, "'~o ..:.. o , )...., 

11 16,950 450 ·18 7co - , / 

12 19,250 900 ".)f") p,,,;() _,_, ..., 

:.3 23,650 900 2'{, 250 

14 ?8,050 900 ,,., "-o 
- .. , b_,, 

15 32,450 900 16 C'JO .. , 

1-7079-46 
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UNI':'ED HATIONS 
RbLIEF Ali!Il REH.A3I1ITATION 
ADMIHISTRATIO~i 

-
~Q,. ADHii'l"ISTRA~IVE ORDER FO. 104-
FIELD ADMLHSTRA'!'IVE ORDER i.-TO. 100 
23 August 1946 Page 1 

----- ----------- --,,-~-----------
SU3JECT : J30WUS PL_.\jJ 

---- ....... . - ~---•- .. ·· ----··----- ·•· -· . -- -- ---··-•- ----- --·--· -
1. General 

The puri_Jose of this order is to announce a 11:?onus Plan, 11 effective 1 
Se·,tember 1946, for Class I emr.iloyees who have given the Admir.istratio::'l 
six months or more of satisfactory service and who remain on the job un·:, 
the Administration no longer requires their services. ~he amount of t he 
bonus sha.11 be equal to an extra month of pay for employees terminated Pc 

sur:9lus or redundant between 1 Sei:,tember and 31 December 1946, and shnl~ 
inc!·ease as outlined below for em1'.lloyees terminated on and after l Januc::.; · 
1947. 

2. Amount of Bonus 

2.1 In aidition to any other 'OA.yments authorized under existing regulations 
at the time of set·lement of the emi;,lo?ee 1 s account, a 'bonus, cal­
culated as follows, shall be paid • 

a. For eligible emTJloyees whose terrninations ' bcconc effective at · nny 
time bet,.-,een l Se'l)tem·ocr and 31 December 1946, inclusive; an 
amount equaJ, to 30 c..a;rs' ( or one month I s) pay at the rate ap·olic­
able to the em;:,loyee as of his last day of ;:,ctive duty; 

b. For eligible em,loyees whose terminations become effective on and 
after l January 1947: one month's ~ay at the monthly rate of ~ay 
at da.te of termination plus ~O~ of one month's 'l?ay for e~ch month 
or part of a month served in 1947 up to a meximum of 100-;., of one 
month's pay at the minimum m~nthly rate ~aid in 1947. 

2.2 Thus, an em~loyee terminated as of 31 October 1946, who had been 
employed continuously by UNRRA since 30 April 1946 would be entitled 
to a bonus equal to one eytra month's nay at his Octob£r 1946 rate. 
If the same emnloyec served until 12 March 19.a.7, with only one raise 
in J ay on 1 February 1947, he would be cnti tlcd to one month a tl10 
rate apnlicable to him on 12 March 1947, -plus 6(\ ~ of the salary paid 
to him for January 1947, If the cm"Oloyee entered on duty on 16 
I'0ccmber 1946 and was terminated on 1 August 1,:')11.7, he, would be en­
titled to one month 1 s 'l)ay at his August 1r:it:17 rate nlus one mon-:h 1 s 
~ay at the minimum monthly r~te naid in 1947, (~~c foregoing bonuses 
would in each case be in addition to the 30 deys aut:1orized under 
e::isting regulations and subject to 'l)rovisions of 'l_)erai:;rc.nh 3 .la 
below,) 

2,3 For purposes of comr.iuting bonuses, calculations shall be cased on 
service fror.1 the date of en•,,oin r.1ent through the last day of active 
duty, wj, thout referer,ce to accri..od annual leave available to the em­
ployee at the time of sonara .. ion. Periods of leave 1,,..ithout pay s'.'.lall 
not count e.s service. 
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HQ,. ADI.UNI S':'F .. ATI VE ORDER HO. 104 
:FIELD AD!•iirTIS':'RA'TI VE OPDEP. lil'O. 100 
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--- ·- -- - -_.__.___ - - -·---- --·--
2 -~ Bonuses may be :!)aid in a lumu sum or, if the cm--.:>lo~.,ce so roq_ucsts at tho 

time of termination, in monthly or semi-monthly instolJ.monts 0:1 regular 
l)ay days, provi·~ed that the urivilege of :lecting t('I tclrn such inotall­
r:1ent ~)aymcnts v1ill not be utilized to e;,tcnd such 1'.lay!!l(,nts ""oc:rcnd 26 
Fobruary 1947. 

3. Elic-ibility 

3.1 To be eligible for a bonus, an e:mployec must meet the following 
q_ualificatio:1s: 

a. The employee must have served as a full-time Class I employee for 
a period of six months from date of appointment to last day of 
actual work at post of duty; 

b. The employee must re:r:iain on duty and render satisfactory service 
until tho date fixed by the Adninistration. Eirr"9loy0cs d10 rofu.se 
other suitable UNR..'tl.A 0rn_!)lo;m0nt of equal .grade for '.rhich they are 
judged qualified by tr..c Adm:.nistrr.tion shaJ.l ·cc trca:':oc.. ns if 
rcsignin..,, rc1t:1er .han c>.s if tcrr.iir,cttcd due to red1·ctio:: in force . 
E~loyees wr.o rf,Sisn for their 01,,n co=:vonicr.cc or arc tc1·mina-':cd for 
health reasons, and omnlo~ncs terminated for u1,satisfpctory service 
or misco~1duct shall ;.-iot be: cli,.i ble for bonus allo•.:r:::-,ccs. Tcr1::L,0-
tionG for red'..1ctior. in i'c,rco must be cvide··.ced b~, t1:o foEouing 
certification cr,tC:red 0!1 t.'1c ·;?creonncl <'.ction form b? 1111 nue1or:.z'-1 
officid: 
11 The cm"?loyce 1 s services have been satisf,qctory. Tho ronson for 
termination is reduction in t~1c 1t:or!dng force. The num'i.:.cr of CJ.ass 
I emiloy(·e>s on duty at this location will be -:,e:rmr1ncmtly r.od·:ccd in 
consequence. No rcpleccmoy:t will be s01.1:;ht . 11 

3.2 The copy of the personnel ?.ction form sent to the home accounting office 
•-ri th the above ~ertificatiol". shall tc ricrror,ally sig11ed 1:y a proi)crl~· 
designated officer. 

4. Time and Plc'ce of se~tlement 

:Bonuses shall be payable at the time of final sct+lemfr.t of the c mpJ.o~,rc·c I s 
ace our. ts, normall~r at the c-rnployce' s home nccount i:i.g officr . . 

:Bonus payments shall be in addition to other paynents ciue employees v.ndcr 
existins ree;-.1lations, includir.,. pr-yncnts mr.c.e to surplus field 00rvicc 
employees pursuant to the Basic Field 1-fanu~l, Part II, SGctioi: 533 , anc. to 
Hcc:-dq_uartcrs eoplcyccs pur:ua::t to Ecad.a'C.artors .Administrative Ore.er lfo. :1.01, 
Scctio.1 3 .52. ':he bonus is not a salar~; ·,-,f'"t:lcnt and the Adm:nistr,1.tion' s 71;; 
contribution to the Provident Fu::1d shall not include 7-;-% of the bonus allow­
ance. 
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6. ~ffective Date 

This order shall be atmlicable to eligible emoloyees whose terminations 
become effective on or after 1 Se~tombcr 1946. 

Lowell W. Rooks 
Acting Director General 

l-D-6G92-46 
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UNITED NA'IIONS 
RELIEF AiID REHABIIJ.TATION 
ADMI!-JISTHATION 

These Regulations Ghould :l 
Be Made Known to All Employ0es 1 

HQ. ADMINISTRATIVE ORDER NO. 2.04 
FIELD ADMINISTRr.'11I\'E CPJ;ER NO. 100 
REVISED ·- 4 September 191~6-Page 1 

------------------------------------------·---

SUBJECT; BONUS PLAN 

1. General 

The purpose oi' th:i.s order is to announce a "Bonus Plan," effective l Septe.J1ber 
1946, for Class I employees who have given the Administration six months er 
more of satisfactory service and who remain on the job until the Administration 
no longer requires their services. The amount cf the bonus shall be equal 
to an extra month of pay for employees terminated as eurpluf:I or reJ.unclant 
between 1 September and 31 December 191!6, anr\. shall increase as outlined below 
for eiliployees terminated on and after l January 1947. The bonus shall be in 
addition to tho 30-day lump sum payments pre~ently authorized to employeeo 
terminated as surplus. 

2. Amount of :Bonus 

2.1 In addition to any other pnymentEJ authorized under existing rei;ulation.J 
at the time of settlement of the errployee' s account, a banns, cs.lcu-:!.ated 
as follows, shall be paid: 

a. For eligible employees whoae terminations become effe;:;ti ve at a.i.""ly 

tiEe between 1 September and 31 December 1946, inclusive; an 
amount equal to 30 days' (or (Jne month's) pay at the rate applic­
able to the employee es of Us last day of active duty; 

b. For eligible employees whose terminations become effective on and 
after 1 January 1947; 0·1e month' e pay at the monthly rate of p!'.y 
at date of termination plus 20% of one month 1 s -pay for each month 
or part of a month served in 1947 up to a maximum of 100% of o.!1.e 
month's pay at the minimti.m monthly re.te paid in 1947. 

2.2 Thus, an employee terninated as o~ 31 October 1946, who had been 
cmployeed conti:r..uo-.:sly by UllTRRf ... 1uco 30 April 1946 would be entitled 
to a bonus equal to one extra 1_ .th' s pay at his October 1946 rate. 
If the s3llle employee served until 12 March 1947, wi ,h only one raise 
in pay on 1 February 1947, he would be enti tlad to one .. onth at the 
rate applicable to him on 12 March 1947, plus 60% of the salary paid 
to him for January 1947~ If the employee entered on duty on 16 
December 1946 and was terminated on 1 August 1947, he would bee~­
titled to one month's pay at his August 1947 rate plus one month e 
pay at the minimum monthly rate paid in 1947, (1~e foregoing bo.uBes 
would in each case be in addition to the 30 days authorized under 
existing regulations anJ euhject to the provi~ions of Section 3 below.) 

2 .3 For purpooes of cor::puting bonusAs: ct1.lculatione shal: be based on ser-rice 
from the date of appointment to the date of te:;."IIJ.iruit: en, without reference 
to accrued annual leave a.vailable to tl1e employee at t.ha time of separa­
tion. Poriuds of leave without pc1y sl1all not count ~s service. 
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3. Eli13ibil:Lty 

3.1 To be eligible for 1:1. bonus, an employee must meet the following qualifi­
cations: 

a. The employee must have serv, J ~s a full-time Class I employee for 
a period of six months from daLe of appointment to date of termina­
tion; 

b. The employee must remain on duty and rec.der satisfactory service until 
tbe date fixed by the Acbtinistrdtion. Employees who refuse other suit• 
able UNBRA employment at equal grade for which they are judgeci. 
qualified ·l:}y the Administration shall be treated as if resi6Iling 
rather thari as if terminated due to red.uction in force. Employees 
who resign for their ow~1 convenience and employees terminated for 
unsatiof N.ctory service or m.iscor.duct cball not be eligiule for bonus 
allowances. TerminaLons for reiluction in force must ·be evidenced 
by the follo"Ting certificatj on entered on the personnel ac~ion form 
by an authorized official: "The employee's services have been 
satisfactory. The reaBon for- termination is reduction in the working 
force. No replacement wil.l ·be sought." 

3.2 The copy of the personnel action form sent to the home accounting office 
with the above certification Eha.11 be peTaonally signed by a properly 
designated officer. 

3,3 Employees on eick leave ter-Llinated for reducticn in force shall be 
eligible for bonuses. They shall not be entitled to any sick leave 
benefits beyond the effective date of termination. 

3.4 Employees loaned or seconded to UNRRA whose salaries are paid or reimbursed 
by UNRRA also (iliall be eligible for bonuses, if terminated for reductions 
in force. Similarly, employees on loan from UNBRA who continue to receive 
their salaries from the Administration shall be eligible. 

3.5 Groupe of UNRRA employees transferred to successor agencies (e.g., to the 
International Refugee Organization) shall be eligible. 

4. Tiln.e of Settlenent 

5, 

Bonuses shall be payable in a lUID.]_) sum at the time of termination. 

Relationship to Previously-Issued Regulations 

•• 
Bonus payments shall be in addition to other payments due employees under 
existins regulations, including payments made to surplus field service employees 

~ pursuant to the Basic Field Manual, Part II, Section 533, and to Headquarters 
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----------------- ----·---·- -- -------· 
employees pureuant to He3.<Jquarter-s Ad..tninj_strative Order No . 2.01, Section 3. 52. 
'l'he bonus is not a salary payment and. the Ad.mime tration' s ~- i1o contribution to 
the Provident Fund shall not include 7{1o of the bonus allowance. 

6. Effective Date 

T:1is order stall ·be applicable to eligible employees whose terminl'l.tior1s beccme 
effective on or after 1 September 1946 . 

Lowell W. Rooks 
Acting D:i.re,;tor Gene: ·al 

1-6348-46 
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FELD AD,:r.,rs:RA:IVE 0rtD::::R l~O. 100 
(~VISED) 
.A: .::}n: i:E:Ti!' _-o. 1 
7 AY)ril 1947 

1. ~:'!.e :3onns Plan was established on 1 Se;1tember 1 °46 for the benefit 
of erx,lo;reos on t. e rolls during 1946, and W~;.ose service ,. ould 
terninate at the end of 1946 or in 1947. 

2. L.1 orcler to clarify bonus cnti tlemo,1ts ui t>. ros·oect to emY)lo~rces 
who e;.1tercd on dut,.' on or aft.0r 1 Jc.nunry 1947, the follm:ing is 
a..'1.cled to Section 2, 1 b of the bonus order~ 

11:9rovided, however, that an;v cm1)1oyco nn:9ointed on and after 1 
Ja:.mariJ 1947 shnll be enti tlcd to a na:;:imum of one month bonus TJay­
me:.1t, if otherwise qualified, at tho rate of nay at termination. rt 

1-1269-47 

Alfred G. K~tzin 
c~1ef Executive Officer 
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?I:SLD ADI:I~ESl1R..l.~IVE ORDER :;_·o. 101 
HQ, . ADi:L~IS::F..A'.:':75 GR :ER :i::O . 105 
18 Se·qter:"!°ller 1946 

OCEAiJ ':':i:..A-":SFOR'!'A'!'I 0.: C:J P..?.GIS :?A YJ.3"Ll: AT OFFICE O'!:--:SR 
r::i:=..Ai.~ ORIGil:.A~L'G CF?ICI.: 

--------- -----·------·-------------

:·-:s r.r er -,,rcsc:-ice$ tl"e ·1roce 1"re to ce fol:1.o,-ed \'.'hen ocean 
t r ans~,ortation c:".'lnr~e.s ere incurred '.:i-· one office (l".e.rein['.ftcr 
referrecl. to o.s o:::-i "2;i::atin,:: of::ice) ·,:ut are -r,o.yc1ble at another 
office o:~ offices (hcreirn:1f-ter dcsj_ 0;:1:1tecl 2.s :,Ja:,ring office) . 

~-is orfcr is ri)Jlicr~lc to ~eadnu2 cr2, t~e EuroDean Re~ional 
Cf::,"ice, t:1.e So-.. t~rncst P.:1ci:ic Arca O:'c':.ice, 1:':1d. :"iel_d. r.1issions . 

. \:: t:1ori n:o.t icn __ for Pn.0 ,::ent. -~ C"'·i 0dnn.ti T'' Office 

lj'·,011 receii)t of an invoice foi· occ:-..n tn~ns1Jortation charges in­
cur1·cc~ at tl:e ori,i..:,"'+-i·:,; office ancl ·Jnya·01e r,t one or ir.ore rm:r­
L:::; offices, tre I1.1r1.,D.U of AcC'ounts an:l Fir.a:1ce at the origin~t­
i;.1c; office sl·.all: 

a . n.,.~•i t "-he invoice 

rcmi t to tre o~erator ;,::y ·,art t;..ereof 1Jaj·n le nt the origi­
.,c.tL:r-; of:.-. ice 

c . ·10tif~· the o·)c::-2.tor of t:~.e ar::ounts ·Ja;y'l.'Jle at other "'.)Dying 
offices , indic.: tire:: "-'1-J offices to v:1ic:h c1.1J-.Jlic tion for such 
:_JP7•,e:.1ts s:1 c·1ld. ·oc r1ad.e r,·1c:. t:"e 1·os·,ec-'-ive eJ.,ounts ya:·aole in 
t>e c·,rrenciez of s-ic:: offices 

a. . iss·ic c~· le a' thc.riz"tion to C"'C11 ,n.:.rin::; office to remit the 
.--ip 1ro:!)rL 'e , Tl0'.11:t, e"'::·•;ressecl i:, t:C1P. c · rre,1c;r ~ i)plic~"ble to 
t:Sa-l; o::fi ce, to t:te r ~e:::t of t:1e o·oen t.:,r upon "1J Jlic tion 
::or ·x :·,,e:1t . 

• 

u·0on i·rcci·0t of the ,, ·it~rnri~, tion (, ~) frol'l the ori ,in ting office 
t>e :ur'"·"U o~- Ac:o"nts .:ir.d ?i:r:: nee at tl:e ·,a·rir:--; office s'1alJ.~ 

n. re::.:.~ th, .... r::ou::t authorl:,:ed to t: e rMc:-.t of the oner::i.tor unon 
,,-•nli ,a!·ion 

1J . c~\t'1.·01ir:1 o. J ir,°Ji 1 i ty for 
~~t net ~aid) t t~e cc; 

1- '('/~_••(, 

eh c::ou,1ts ou."-st9.ndjn_,:; (a1,;.thorizecl 
c~c. cele;1•:o.r mo:th. 

:;:,0w 11 '·{. Rook:{ 
Chief fo:ec-:.:tiva Cffjccr 
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AD~._r_-r STP_6/'.1I Ci.if 

S·r- --~~. u_v_ \.,_ • 

--- - -------- --- - --- -----

1.1 Pi.1r1Jose 

'.:'l:e ·)uruoso of tr:is order is to ·?rescri 'be +.:re 1)0:!.ic:· and. ·,)ro­
co -,, e for the disposition of rurplus ~ronert:: 1-J;r f.:.eld :r.ih' •· 

1 . 2 Reference to frevious Rel':Ul~:.ionn 

'2.'he -orovic:ions rf Field .Adn:i:::;i trative Order :To . 90 "Sa::e:;uard­
inr, of Ad.r.:inistre.tion 1s _A_ssetf, Iraestigetic::1, .ar.d. Re_or ing of 
Losses, 11 Field Adni:r:i.ritn•tivt ,;r~cr :7o. 9~, 11_\ccu.rnting for 
P"!'C!"?.SC of Ge~-:er.'ll :qai·orr:ent, ,t c.nc.. of the .Adcinistr.:itive Pro r­

er ty Accoantabili ty l•Ian"J.al , is rued Se--::>',;onber 1 '?45 , which relate 
to this r.atc rial arc au•--1 icable . 

1 . 3 Definition of SunJlas. Prcuerty 

S--rplus uro~ert~r, ,s .._cc-_ in :l:is order , includes all equ::.pmcnt 
cm: s '::mlies, o•·':lC'rs'1i1? c,r c1 .. stod:· 0f ••.rtich vests i:r. he Ac.:::i:~­
is:.ration for ·•r.ich t'"i.;'re is r.o forosce:1'i·le •~c-c durjzg t·.e 
CXl?ected lif'eti::-,e of the m::..r,sion. 

2. ResP0£io_ilit•· for Do.:lariis,_1':;:-oucrtz Sur-.:ilus 

Tl"e ".,_ead.s of ell offices, civir::.ons enc. warobr·1scs , re res1)0:·,si"'le 
fer rcvicl/Iini; their ncflds one.. dcclarin.c; -ryro:pert:r in their cuc,tody 
surplus when excess to those needs . DecL:,ratir:1 e:'--:~11 bo ~.'.16.c on 
For~ AI1.-1t,, , Surnlus Propert;v- Re-cort, to the I-Iission 11r"'lus I'.:.s~ 
JJoso.l Office:r who rb.:.:11 determine if tl-...e pro-oert;· is sur.;lus o t::o 
::'r)resocnblc needs of tLe entire J;;ission 'before r eferrin~ o the :-:is­
sion Sul"'Jl'· s uisposnl C ol!'.ni ttoc. 

3 .1 ::::.ssion §._ur1)lus Disuosal Officer 

:>.e "Hssion SunJlus Dispos.:i.l Cfficcr shall be desigrn ted by 
the chief of mi ion. Ee sholl be res~onsible for +he dis­
)OSc 1 of 11 tyuL.S of su.r?lu. - 1·0:perty, in accorcl 8-nce \Ii tl: the 
recor.JJ:1e1 dations of ... ,~,.. ::.is i v. "\1rph.:.s Disposal Co::1mi ttee ar:d 
s·J.:) jec o the p:·ov ~sions of tr..i's order . He r.1::1;v, ho•;:ever ~ 
req_u.:.rc the asris a:1ce of otbel' or .::ir..iza--ion::il u •. i ts of the 
mission in crr~n~ing di:~osal. 
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3. 21 1:'he I-iission Sur1)lus Dis'l_)osal Conmn ttee shall co··.sist of 
on re0)r0sen'·ative of Accou~1ts and Finc:>ncc, one re-)rescn­
tativc of SucP)ly, anc. the lecal adviser if one is at­
tached to the mission or otherwise n re~resent, tive not 
under the organizational jurisdiction of Either Accounts 
and ]'inance or Su-c)1'.)ly. r:ihe ::iur1)lus Dit=>-i;,oral Officer 
shall :_)reside over conmi tte0 mcetir,gs, 1nt shall not 
vote. 

3.22 The committee shall direct the Surnlus DiRposal Officer 
regarding tr.e method of disuosition for each item or 
gro'l1) of i terns of surplus property, including the 
i',Ti ting-off of inventory losses ciue tc theft, darmse, 
obsolescence, or loss, - •·:ore Action is taken. 

3.23 ':'he Surplus Disposal Conmittee shall kee'l_) minutes of its 
meetings and records of net.ion :,a!:en. 

3 . 24 The 8'.1rpl'..ls Dis:?osal Coir.mi ttee is hen by assigned the 
res-oonsibili ties of the Property Survey Committee \foich 
was established by the Ac1.I'!i::1istrative P:ron0rty Account­
ability r-:an'1al. ':'his nrovisio:1 does :wt modify the 
,)rocedure rec;_'J.ired by Field Ad.:1::.::1istrative Ord6r .:.To. 90 
where liability for loss~s :s i~volved. 

3-3 Or ,a!}ization for Srr,all ~-iJ . .:?..~.:.ons nnd Clos'.lre Staffs 

3.31 In t~e case of small missions, the chief of miscion 
shall be rcs-PO!',si ",le for carrying c·1t tr.c f'.mdirr,s of 
the S"J.r:plus Disposal Officer And the Sur·9l 1s Disposal 
Cor.unittee. 

3 .32 D.irin- "-he reduction and clos-:.1re !:)Criod when the nission 
staff is ct:rtailed to a point w:here the ·orovisionr of 
para r aphs 3.1 and 3.2 b~come impr8ctic l, the closure 
officer, or other ranldn U-dffi.A re:r_:in:scntative shall 
assume tho dis~osal functions of the chief of mission, 
the S,unl'.lS Disnosal Officer, end the Surnlus Dis1Josal 
Cornmittee. 

3 . 33 Irres~ective of the nrovif:ior.s of :Jara,,.ranhs !3 .31 and. 
3.32, the use of a comnittce for vrritin -off losses 
and fixL1g accountabi .:. t:• shall be used as lon., as tlce 
staff incl~dcs "-~rcr nc. o~s in responsible noeitions • 

3.4 Sunervirory Office 

3 .LLl r:'he Surplus Disnosnl Officer of t. e suuervisory office 
is available for Ddvice concerning the disnosition of 
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3.42 

3.43 

StlrJ?}n3 ·o:ropc;:t1r. In all cesss ·v,hcre advice is re­
q_uestcd, a full c',.:8cription of the i ',cm shall be fur­
ulshed ircluding• 

a. So-..irce of acquici. tiori 

b. Gonclitjon - Use any estaolished cede or acce1Jted 
terr.-.s for dEsc:ri·oin;i- cor:c:i tion. For cq_u:il)De::1i, 
havin::; no esta'jli:,hed. code use: 

S -· Serviceable 
R .. Service, bl.e wj th ninor repairs 
U •- Unservicea·ole 

c. Prcsc~,t · .. eti·od of"' · :l.'2; or stor· gc , such as 
machL:es i:. c.ca.tes, t x-ciles in ·oalcG or · ol ts , 
size and tyl_Je of cont3int>r :or i'L1 i s, etc. 

cl. MiErion rEcomr:-er.dation fo:c e1.is0.0sc,l 

Relief and rche. il i ta· i 0:1 S'.rr.nlics to 11rr. ich l:..IBR.ti 1·.as 
title 11rhich cr::-e,or..e surnlur ·1hile ~n a coun~r:r ot:1er 
than Lh t for 11·hich ":)urcncsed shall L; all cases ·oe 
rc::erred to the S·J.n;lur Dis~'.losal Officer of t".le s1J.:9er­
vising office ·c"'fore d.:..s::,o:.,al. 

~'he Sur'l'.)l"J.s Dis--:iosal Officer cf the s1:-rc1·visory office 
r.1ay from time to tir::€ authorize disr,:osi tion of specific 
ite~s or categories by methods not prov.:..ied in this 
order if in t:t.e :::est ir.terests of the Ad.ninistration. 

•1. Dotormi.nation_ of r.::1i tle 

Prior to dis:_)osin-; of :::;.r'Dlus 'Dro:::icrty , the i,iission S"J.rpl'.ls D::..s­
posal Officer rh· 11 "rccr t:.1ir. t.hat t:;. tle to S'.J.CL --ro,.,erty J::.as ·cPC:1 

dctcrmi:1ecl 2:1d tha (a) --.... TF.RA nas titJ.c to it or +r.n.t; (b) it is 
ooing n: t · rned to t:..e source fror.1 vr:.ich it was ob· air.ed. This vill 
rert...:...r'E' c ·1 mine.tior! of the acq_uici tion docunents, the agrccr:-:c:nts 
wit:1 n:....tio~aJ or r.,ilita:::-y govcrn-ents , or otter evidence . If a:!y 
q_ucc'~ions of local law arise a local lo..w;vcr should be cmplo?ed . 
::1c ad.vice of the s 11,)ervisor,v off:.ce s::ould be r cq_uested where suit­
a;Jle lee a l o-cinion cannot be secured locally , or where there is 
question as o "he sJ., +us of :>10.jor -rou·,)s of pro:9ert;v under .:rrcc-
ncnts a.1d contrncts . l,ii"s:.o:-:s ':w: - .,.'..1.cstions of this t 'J?C sho'J.ld 
t-lke s tc;Js to c le Pr thi::m '.lp cffor s-:..:.r::iluscs accum'.llate . Property 
of \':.:ch o'l/me:-shi-o crnnot oe clett-rI:1i;10cl, or for 1;:hich the owne r 
cam:o t ·oc le ca tcd sh,.11 'be t rt ated as U_1GA owncc. . 

5 . Dii:nosi tion of Loa:1.ed or LE'~1soc. P~rty 

:Soc ned or leased uro· ert;' s._all ·. e r t· rr.ed to its ovmr r or ot~'1Cr 
autl10rized -pe r son by ;horn the lo.:rn or lease was made . '::'he .Adminis­
t r at i on shall not r enai r lo9ncd or leased nronerty for he purpose 
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of returning it to the owner except as specifically provided by 
contract or understanding. The Missio -::: Surplus Di.snosal Officer 
shall prepare a receipt for the pro~erty to be signed by the 
owner or other authorized person and shall also preJ.,are a state­
ment regarding the condition of the p:coperty at the time of 
return. (Form AD-151 shall be used for this purpose). 

6. Reconcili tation With lnv2-"ltory 

Each item removed from the inventory uhder the methods listed in 
t~is order shall be supnorted by Form .AD-151, Surplus Property 
Transfer Order, Form AD-75, Survey Report, or equivalent document. 
vn1ere items arc referred to Hradquarters under the provisions of 
Field Administrativ-e Order No. 90, notations shall be made on tho 
inven'i;ory. 

7. Use of Funds Available from Sale of Surplus Pronerty 

All proceeds from the sale of surplus property shall be h ld by tho 
Division of Accounts of the Field Mission until the Controller 
shall direct the disposition thereof. 

8. Policy and Procedure on Diversion 

8 .11 ~olicy_ 

In general it shall ::-iot be lli:RRA. nolicy to transfer sur­
nl·.1s nropcrty from one mission to another, unl8ss tho 
value of the property and the time it will be in uso 
justify the ship:)ing and adl:linistrative cost. I:xAm:ples 
a:ce~ 

a. Motor vehicles may be moved from one niQsion to 
another if urgPntly needed for the comnletion of 
a progr~. Such transfers shall be carried out 
as directed b7 the Surplus Disposal Cfficcr of 
the supervisory office. 

b. Items of general equipment, other th~n locally 
purchased items, may be tr,2nsferred from a closing 
mission to another where they arc urgently needed 
to complete a program. Such transfers shall be 
made on instructions from the Surplus Disposal 
Officer of the supervisory office. 

c. Closing missions may be instructed by the Division 
of Administrative Services of the sunervisory 
office to ship s·1!)plies of printed forms and simi­
lar small items to nearby missions having need for 
them. 



• 

• 

• 

'J . 

2 .12 Y0ti'2..§__J..Q...Missions 

FIL, 1 A:C"':1L~IS~RA1:'~ '"3 CRJ:3. :-J. 102 
8 :iovcr:.··cr 1 S'46 Pare 5 

~he Surplus Disl_Josal O:ficer of fr_c s-..:,;iervisory oFicc 
shall notify missions to transfer itEns of uronert• 
'rnder the cond.i ti ens dcsci·i 'ocd a.cove for the use of 
other missions. Such notices must reach the mission 
1,efore the execution of a;w d.ocument transferr in; t:rn 
i tel'.ls in t uestion from illffiRA oimcrshi:p. 

8.13 Prcnar2,tion of Form AD-l"il 

Fcirm _t,J)--151, S1.1rnlus ?roperty Transfer Order, s11.:1..ll be 
nreu red and distributed as indicated on th for,. 

8 .2 Tr,•:,1sfer to Succes"or Internatione.l A -encie 

All tra!rnfers to successor inter:10..tior.al , ~-E-~1cie3 sh•ll be b;_; 
L1tera e,1cy a.,,.rP-ei,1ent, which shcl l be ne ·otinted b;;· or <'.t t>e 
dir ction of He,d(J_-.arters. T::ie terns of the rP mo:1· s __ ,,11 
govern the: method of transfer in missions l'nd the -~:1otnt of 
com·.Jensation to be naid to ffi\TR..:U.. '!'n·nsfer docu:"€'nts sr,.,11 
be urenared ,md distributed according to tne ··wocf'dure "Drc­
scribod ~n -r:,Dr::i ,raph 8 .13 and in oc Jordance tJi th s e ~fie 
i 1s r 1rtions from the Surolus Dis:!,)osol Officer of the '"-'u;,er­
visory office. 

Dis·,)osal r,,r ·viri te-off ---- __.,__ ---
?ori,1 J,..:D-76 shall be ·)ren2rcd and distri·,,utcd. ~s fol;.o' s: 

1 Division of A ~01ats, Erad~l'rters 
l Surplus ris9osnl Officer, Hcnd~1ortcrs 
1 Ihv.:.sjo;., of Acco·rnts, ~F.O (if missio}1 n-11ortr; t0 ::.RC') 
1 S11r-olus Disno"al Officer, ERO (if mif'sion ren0rts to :::-.o) 
1 :J:vj_sio:.1 of Acco"J.,,·s, :Ession 
1 P:. CJ1'.lt...rty F,l cords Ofricr, !.ission 

10. §:p_cci.~•_l P_rricrcin s or I~issin·,s_ in Rcciuif'r,t Co·rntric.§. 

10.l J)j suosal to :r:: tion2l Govrrnr.1cn_t 

10.11 '.:1. c c icf of Mis,-ion sr,,ill neo,•o+iDt .., sin"' c sii:nod 
::grC'Em-nt (sec Jn-oenoix A) 1,•~t:, thP :r.· tio:, 1 ·n··enmen 
c vPrin.r; the trc'n3fer of s1.1rnl'1s r:::F.RA 1'.lro .x Tty, 
w etl10r act·w.11;-.r tro1 sfc1 ed i·, one lo or i:. s -er· 1 
lot.r, s it '.:•ecor1es rer1r";r1: :1t. ;,t V"! io 1::: s+- ~e:" c: r:.is­
"'iun r 1nclo ·n. m 1e · er 12me:it sh:-1.l 1 · e ,,o 1'.Jhr· sci t at 
no com::iitr::E'"lt is r"adc to tr.:rntfrr , 11 "Dro-r.0r , 6.:. 1cc 
some it rns r.1,7 le er be (1i ve:::ted for '1S€ in CJ her 
r.i" ~.ions. 
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10.12 Thi"' ;,g.ce2mcnt; s':i.all be signed Dy a competent auth­
o:city of the government end thG chief of missio:1 1 

and shall provj_do that transferreci ill-::RRA uro,:;crty 
will De utilized only in connection ~ith relief and 
welfare projec1;s to be continued Dy or under the 
auspices of the gove~nment. The chief of mission 
is req_'..l.ired to ascertain the specific uses ➔,o \r.,:1ich 
the :'._)ros,erty will De p,n a!1d m2.y /"'dvise tnc govern­
ment as to eligiDle uses. He sh?ll Lot conpl0te 
the agrefment unless he is satisfied of the vo.lidity 
of the uses contemplated Dy the government, and 
until the draft has been reviewed by the suuorvisory­
office. 

10.13 Priority shall be given to use for hosl)itals and 
other non-profit institutions, welfare institutions 1 

stete colllJ~ercial schools anci ~igher educ~tional 
institutions, and other no.1-urofit organizations 
e .gaged in relief and welfare ectiv::.ties, whether 
state or voluntary agency in charccter. 

10 .11 No rcpreser,tation or gu11rantee of <1-ny kinrl sholl bo 
given in connection with the tr3nsfer. rr'hc c:.n:roc-· 
r.ient and tr,:,nsfer documents s!1all specify tho:1.t the 
transfer i.s on an 11as is" and "where is II b2sis I i. o., 
IDJRRA as£umes no liability for tr~nsnortotion or cor.­
di tion of the property. 

10.15 The 2grccment □?.y allow the gov€rnmcr.t the option of 
selling the 1Jro-i:;erty, on the condition th:~t i 1; \Till 
use the urocecds for the p1rposes specified. 

10 .16 Where the government will not accc~t the 1,ro-pc•rty 
under the conditions ure£crjbcd t•bove, tl1e Surplus 
Disnosal Officer of the supervisor;,, office sh2.ll be 
notified. 

It is ex:!_)ectcd that in most ceses, the govPrnncnts rill wish 
to take title to ony uroperty having o salvo~c value nnd it 
shall be handled as 1?rescri bed in parl:'.crrnph 10 .1. '\'Thero the 
chief of mission C[-lnnot rcasorn.•bly o.ssnre himself th£>t the 
,srvcrnment will actu. •lly t,1ke cuntody of dw:wged or worth­
less nroperty l1aving no so.lvc:,ge v:,1'10, he shall instruct tho 
ii ssion S·.1rnl'J.s Disnosal Of iccr to de. stroy r.;,r b·ll'ni.n,e: er 
otherwise, in such R wny th.tit cannot De o dan er to life 
or :proncrty. Pcrticular care shall be t11kcn ns to items 
thrt nre likely to find their way into iJ.legol ch2nacls of 
trade. 11.11 U1iffiRA mnrkings muc,t be obli-corr.tcd or renovcd 
from such uropcrty. DeJtr1ction shall be in the presence of 
witnesses whose signatures shall .8!)J'.)C0r on Foro Afl-76. 
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10.3 Documentation 

Form .AD-151, Surplus Property Transfer Order, shall be pre­
pared. Since the list of property transferred vnll be long 
in most cases, a copy of the inventory may be attached and 
the body of the form bear the statement "Uii!BRA. property as 
per inventory attached. 11 ifo value, price, or money amounts 
s}1all be shown on the form or attached inventory. The sig­
nature under "Received by 11 shall be that of any authorized 
officer of the receiving government whose sign2ture is con­
tained in the register of authorized signatures held by the 
accountant at the mission and at :ERO (if the mission renorts 
to ERO) and at Headquar ,- ~s. The signature may not be that 
of a voluntary agency designated by the government to receive 
the property. 

11. Special Procedures for Missions in lfon-Recipient Countries 

11.1 

11.2 

Policy o~ Disposition 

Surplus Disposal policy in non-recipient countries shall be 
to realize the highest possible price for surplus property 
in currency acceptable to U'JRR/>_. UNRRA reserves the right 
to remove lh'ffiRA property from the country if there is no 
market at a feir price in acceptaole currency. 

AcceptPble Currency 

i.7ormally acceptable currency means doll1=trs or sterling or 
curre~cy convertible to dollars or sterling. In countries 
where 11ffiRA. purchases locnl currency for dollars or sterling 
or where there is other special reason, non-convertible local 
currency may be acceptable. The mission shell consult with 
the Surplus Disposal Officer of the supervisory office in 
all cases before completing sale in local currency. All 
sales within thC: country and all trnnsfers or conversion of 
currency must be vnth the approval of the government or 
within estc>blished governrne-nt regulations. 

11. 3 1-iethod of Sales 

Disposal of surplus pro~crty shall be as follows: 

a. All sales shall be by public auction wherever the laws 
of the country uermit and shall be conducted according 
to the laws and customs of the country. 

b. Where the laws of the country do not permit sale by 
public auction, sales may be made by soliciting bids • 
At least three bids shall be solicited from reyrcsenta­
tive sources in all cases. 
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c. fid es shall be 1>.d.vertised by posting notice at lfrffiRA 
ofl'ices, "Jy notice in local newsnapers, anc~ by other 
means. At least 10 Aays notice shall be ,-iven. 

d. m~ emuloyees R!~d ex-em"9loyces shall not be eli[;iblo 
to rorc::ase. 

e. 1!ihcre t.-..ere is no apnarer.t possibility cf satisfactory 
loc 1 sales in accentaole currency, the Surplus Disposal 
Offiur of the S'.1:pervisory office s:1all be consulted. 

Di soosal of Dr1:",aFed or '\'Torthlcss Pro-,,erty 

It is cncctod tl0 at in !:lost cc-scs, r,0ver;.1mcnts or other pur­
c:w.tcrs will wish to +-akc ti tlc to a:1y <)roporty i1aving o. sn.1-
vaco value. Where t11.ore is no ap-)c"'rcnt salvDge vP.lue o.nd no 
:9urchaser, the I:ission S:irulus Dir,,osal Officer, ?tfter wri tc­
off proceciure thr01.1gh •he .:i£3icn Surl)lus Dis:9osal Cammi tteo, 
r':oll cestr0y the nro::,crty by b1..1rning or otr.er ;ise ir. such a 
uay hat it ca.nr.ot be a danior to life or nropert~r. Particu­
la.,,, cnre "httll be ':.akcn as to i te::is that Dre likely to :find. 
t~10ir wa.:,r into ill,~gnl chFtn:1cls of trade. All l'NRRA rr.o.rkings 
r.:u.st be obliterated. or rcl"loved from such property. Destruc­
tion sh:i.11 be in the ,)re:;ence: of 11i t:iossos whoce sig:.1atures 
shall appear on Form AC-76. 

C c;:1,1 i tions d Sc-le 

All proncrty s~oll te di~nosed of in it~ nresent conditior. 
Lr.d et its 3)rcsor.t loc':.tion except to th1.; ext er t that it :rr.ay 
be nel;o~::;;;.ry to ns"(;::°r:le locc..lly at a surpl·1s denot. Tne 
Adm~ 1iistr.:-..tior. shall -:1ot ;,tand the r:;...--pcnse of re~airing 
oq_uipr::cmt for s::.i.lc, no:: ~'1 .11 tho A.dl"lir.istration bear the 
cost of trensportatio::-1 the pu:-chaser. No re:pre!:lento.Lio11 
or gLJ.arantee of , n:, kind. :-hall be iven in connection with 
the nalc, and an:· sc'les d.ccunent shnll indicate t:hat tho so.le 
is on "'n 11 as is 11 .'.'nd 11 where is 11 basis. 

l•'orm AJ-151, S'-.lr:,lus Propert~, Trc.nsfer Order, nhall be nrc­
nared Pnd distrituted as 7rcncriocd on the for□. Five copies 
of Porn AD-151 shrill be s.:.rncd o•,• the recr.i.vir.g n:,rty. All 
salos Forns AD-151 s1:c..11 s:to·,; th 1)rice n[tid for he lot a:.1d 
for each indivifu1el itec. 

1ow811 1.-!. Rooks 
Chief Executive c~ficer 
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DRAFT 

Agreement for ~ransfcr of Surplus UimRA Pro~erty 

•lHEREA.S it is anticipated that the United Hat ions Relief end Rchabili tat ion 
Administration (hereinafter called "UlIBRA.") from time to time ~t the close 
of its operations in ....••.••.•.........•. will hc1.ve q_uantities of surplus 
equipment and supplies 

and 

WliEREA.S to the extent that this uroperty is not required for lJ11RRA opera­
tions in ..•.....•............. or clse·,1here or ·oy a successor public inter­
national agency, it is the policy of UNRRA to trc:.nsfer title to such prop­
erty to the Government of .•..•.•......••••....• (hereinafter called 11 tne 
Government"). 

I'I IS AGREED between U:dRRA and the GoverlWent as follows: 

1. lJi.-TRRA. proposes to tnmsfer to the Govcrnr.1cnt certain surplus pro::.1erty 
as it becomes available without comp1::nsntion. Such property will not 
i:1cludo relief and rehabili tetion su-oplies delivered in e:·ccution of 
the lhffi.Ili\ programme to ..••.......•......•••• c>nd will not be chorged 
ag~inst the country's relief programs. 

2. The Government agreos that all ~ropcrty tr~nsfcrred under this Agrcc­
ncnt shall be used cieclusivQly in furthcra!'!ce of the relief nr.d welfare 
activities specifiod in Para. 6 of thiz Ag·ee.1ent s ve in ::rnfar as the 
said activities may be varied froo tire to tir:e u r. d.er P~ra. 7 hereof. 
1·1l ere the ':)roperty trar.sferred is r.ot suit :->bl c for use in suet. activ­
ities, the Goverrment ngrees to use any nrococd.s fron t1:e sale t i::ereof 
exclusively for the said relief and. \elfrre acti Tit-'..es. 

3. The Government Pgrees to 2ccent all pronerty offered under this Agree­
ment irrespective of its condition or of ~ts locotion vitnin the 
boundaries of the co,.rntry. U-.. ,'RP_A.. will no"; b e li atle for m·.y c'.efccts 
in tho said pro~ert~ or for trens~ortation costs in res~1::c"; t ~ercof. 

4. ill1RR.A will mn!ce tr~nsfors of such :9ro,)Crt? from .,_ice t o titie c>r.d will 
require the sir r.::1ture of "''1 Officer of t he Govcr::-J::) e:1t. 3utnor .:.zec. to 
receive such eq1.1i-nmo:::1L or. nroper docu :: r. a tion as nr,sc:-i·ocd by lr~:::R..7.A. 
lJiiRRA agrees tn f~rnish as accurate an i nvP~tory 2s ~ossible of all 
property at the time of transfer. 

5. Ui.)1RRA, while using its best ende?.vours to tn.:-,sfer to the Gover:went 
under t!1is agrecl:lcnt only pro:9erty to wl.ich it has clear title, does 
not guar:>ntce such ti tlc. rrhe Gove:rnr.ic:1t. shall assur..e full lia·oili ty 
in resgect of property the title to \rhich is found not to be vested 
in UilRRA and which is tr2r,sferred in error. 

6. The Government agreEcs that pronerty tra.nsfcrrcd u:::idcr this agrc cncnt 
or the proceeds fron its sale shall bo used in furthPrancc ~of the 
following activities: 

( listed) 
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7. ~he nrov1s1ons as bo snecific institutions and activities boncfiting 
froi:i this Agreement; may be cha::-iged from time to tir.1e by agreement 
-between the Gov6rnmcnt of the country c:nd the Chief of Mission or his 
successor under lJl.iffiRA authority 01 by any successor orgnnization to 
lii:illRA. Tho Gov0nmcnt agrees to maintain records of the use or dis­
r,osi tion of nro"J?erty ';ransferrcd under this .Agreement or of the lJro­
ceeG.s from its sale and to r.12.ko tht,se records avail.-i"ble for the 
ir.s~Jec t ion of a uro"Derly authorized. Officer of Gffi.RA or a st:ccessor 

orgcJ.ni zc..t ion • 

1-7616-46 



FORM AD-76* UNITED NATIONS REPORT NO-

(1 NOV 19~6 I RELIEF AND REHABILITATION ADMINISTRATION 
WAShINGTON 25, D. C. 

PROPERTY SURVEY AND DISCREPANCY REPORT OATE 

(*FOR FI ELD U SE ONLY) 

DIVISION PROPERTY OFFICER 

THE PROPERTY DESCRIBED BELOW IS REPORTED FOR SURVEY ACTION: 

ITEM DESCRIPTION QUANT I TY UNIT UNIT AMOUNT NUMBER PRICE 

TOTAL XXX XXX 

PROPfRTY IS: D MISSING D DAMAGED OR D UNSERVICEABLE 

THE CIRCUMSTANCES CAUSING REPORTED STATUS OF PROPERTY ARE: 

INFORMATION FURNISHED BY CERTIFIED BY 
SIGNATURE SIGNATURE 

DECISIO~ OF SURVEY COMMITTEE 
SIGNATUR[ SIGNATURE 

SIGN AT URE DATE 

DISPOSITION OF PROPERTY 
~ I GNATURE I TITLE I DATE 

SIGNATURE OF WITNESSES TO DESTRUCTION 
SIG 1nURE SIGNATURE 

POSTED TO PROPERTY RECORDS BY 
NATURE DATE 

DISTRIBUTION OF COPIES 

1 - DIVISION OF ACCOUNTS, HEADQUARTERS 1 - SURPLUS DISPOSAL OFFICER, ERO 
l - SURPLUS DISPOSAL OFFICER, HEADQUARTERS (IF MISSION REPORTS TO EROJ . 
1 - DIVISION OF ACCOUNTS, ERO 1 - DIVISION OF ACCOUNTS, MISSION 

(IF MISSION REPORTS TO EROJ 1 - PROPERTY RECORDS OFFICE MISSION 



FORM AD-151* UNITED NATIONS ORDER NO. 

(Jl OCT 19461 RELIEF AND REHABILITATION ADMINISTRATION 
WASHINGTON 25, D. C. 

DATE 

SURPLUS PROPERTY DISPOSAL ORDER 
(*FOR FIELD USE ONLY) D TRANSFER C SALE 

FROM SURPLUS DISPOSAL OFrlCER 10 DELIVE.RING OFFICER 

IOENTIFI- BILLING PRICE IF SALE 
RE PO RT CATION DESCRIPTION NUMBER** QUANT I TY UNIT UNIT AMOUNT NUMBERS PRICE 

l 2 3 4 5 6 7 

**Specify whether ••Surplus property"' (AD-154) or "Discrepancv R~port" (AD-76) 

PROPERTY DISPOSAL OFFICER (Signature) RECE I VEO BY (Signature) TITLE 

PURCHASER 
DATE 

OR AG!:.NT 

INSlRUCTIONS TO DELIVERING OFFICER: USE OF DELIVERING OFFICE ONLY 

DELIVER ABOVE DESCRIBED PROPERTY TO: 

NAME OF PURCHASER: 

ACCOUNTING OFFICE RENDER INVOICE TO: USE OF ACCOUNTING OFFICE ONLY (NOTE: Upon receipt adjust record& on ba:rjs 

of coat on support,ng Forms AD-76 or AD-154) 

l - DIVISION OF ACCOUNT>, WA';HINGTON USE OF PROPERTY RECORDS OFFICE ONLY (NOTE: Upon receipt 11dju,t propt'rty 
control records aa indicated on aupporting Form• AD- 76 or AD- 154) 

l - SURPLUS OISPOS~L OFFICER, WA$H I NG TON 

- DIVISION OF ACCOUNTS, ERO 

1 - SURPLUS DISPOSAL OFFICE, ERO 

l - DIVISION OF ACCOUNTS, MISSION 

1 - PROPERTY RECORDS, MISSION 

.. •If Applicable 



FORM AD-15ll* REPORT NO. 
l}l Oct. 461 

UNITED NATIONS 
RELIEF AND REHABILITATION ADMINISTRATION 

DATE 

SURPLUS PROPERTY REPORT 
(*FOR FIELD OFFICES ONLY) 

SECTION 1 - THE PROPERTY DESCRIBED BELOW IS REPORTED AS SURPLUS BY (TITLE, BUREAU, ETC.) 

IDENTI- SOURCE OF 
FICA- ACQUISITION D E S C R I P T I O N QUANTITY UNIT PRICE AMOUNT 

tr I ON N 0. PAID 
PO* VEN DOR 

TOTAL 

SECTION la· DISPOSAL METHOO RECOMMENDED: 

BY SURPLUS DISPOSAL OFFICER 

SECTION lb· DISPOSAL INSTRUCTIONS FROM SUPERVISORY OFFICE 

SECTION 3 · DECISION OF COMMITTE E SECTION 4 • COMMITTEE DISPOSAL INSTRUCTIONS 

TRANSFER 

SALE 

SURVEY 

SECTION 5 · SIGNATURES OF COMMITTEE MEMBERS: 

SECTION 6 - SUMMARY OF EXECUTED AGREEMENT, NEGOTIATION, OR ACCEPTING BID: 

SECTION 7 - ACTION SURPLUS DISPOSAL OFFICER DATE 
COMPLETED 
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?.l .:•-:y.._ar:· l~Vi7 
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':"~0 ···>1 r·)ff.c cf .. hj.s S"I.TJT)lcmt.'Tit is tc ~r:1end Fjt.:1ld A<l.rsi.nistr:itivc Cr
1
.e r 

:;c . lC;_, in r rdC'r tc '"lsr, l:CL, ';he .~dr-.; 'rJ~ st::::•tj on th•,t "Dro--"Jcr co:-;t' eel-· 
j c~lr:,n r.ot:101s r re. c\,,"; I l :;e,l :•r.'l fe,l ~ C'IIC'd ·1p. Sec' ion 11.fi o:; tlcis 
,r,~cr j_s t::cre:":c~ .cc,::.scd. \o rc·ui ->s :t'ollc1.·s : 

l - C•.f)h- 47 

11 . s: ~11 "TuT,0r~y sh:111 ~(' diBTIC3ed of in its rrc~cnt 
L',,~::."-:o"".l ;:,nl: ,,t itr ,resent loca ion excc-1t "'"O 
.,.r." ,:c .. c.1t th: t it , . .'.ly '.:>e neces~;ff:' ·n ar-ce:n::,lc 
lc.,c, 11~· a+ Q c·u-·-,l·1s <:c ,ot . ':'he .Auministr·1"-io11 
~·e.'111 not 1;t' nl t~0 c"", :se ~,f rc-x.•irinP' C',:pin--
r .. cr/· fr C,111'"' , r.or s::· 7 De A,1J:in:s+rcticn 2n~r 
~1-ic co:::;,. of tr-1:1r~ ..,r · ... io2" to the nl:rchoser . - o 
re~,:·cscr:+,L.tiGn ,1r r;: "!" , .... ro of ,.,r.y },:ind r.hal.l be 
r-i er. ir. co:-.r-cc .. i n ~r:i. ,.h -'-he S"le , ;,n nn:,· s:•l"'s 
dcc-1r.cnt rl:..oll i2:lica"'c +. • "- t::c s·•le is on o.n 
rras is H e:n4 11 \;hcr<= is 11 o.:isis . 

11 .3~ .All s·,les to nriva ... r ,xir':-ie,, :,· '111 ·cG for cash . 
!?rior to tte -)h;,riG' 1 C.7 ,..._ .. t of +.he 11roncrty 
rr tr nsfer t~ thP ~en ea i~ ~1~ ~ ch srlcs, t~e 
S·1PiL1c ::JiswJsnl Officer s} ~.l ccr-if;, o::i Form 
}:I)-1 1 "">·t 1,:,r:ier."' r.·s '.'oen received. 

11.:. s~1cc. r'ltV re l'lCdP to ")""-)lie "£er.cio~ for crec.it . 
l;:. · 11 r·1 l- s- :.en , :hr Forrr. AI•-·1 f-1 en, 11 •. c ~i ·::.eel 
'ty ·:,c Suril'l:' iSl)Qf, l C" "iC..:t:I' r. 

1
• 'tlida eel~- .. 

:1 rc",,·o.~er.t:: +ive o-f "", C' f ' le. m~ ~-"::.c. Li•,isioi1 
c: .'cC",:,J.r,ts ")ricr o '-he 1>: ::;jcal •.1c--\er.'"n'; of 
'!"E· .r.)C.!::ty or C:.is .. ri·o·tic:i of tny 001 ,iec of 
'hp orC..cr 

Al~re~ ~- Katzin 
c~:cf Exec· ii-re Cificer 
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s:r. :.;ZC'::': '!'EI1MI1'l'A~I ON OF CI.ASS I IDPLOYIES AT POST OF D'JTY 

1. General 

1.1 Purl)ose 

Page 1 

In order to simplify administration during the closing pho.ses 
of uJRRA.1 s ncti vi ties, this order sets forth ·.,-ariations of 
current re lations which ordinarily uermit certain latitude 
in the case of em-oloyees not desiring immediate renatriation. 
The ~asic Field Manual, Part II, Sec ion 551, is '1Ccordingly 
modified by this order. 

1.2 Policv 

The l)Olicy of the Administration is to return Class I eoploy­
ecs to their home stations as soon as their services in the 
field are terminated. Excent where otherwise suecifically 
provided in the ?asic Field Manual, Part II, Section 550 ff, 
the Adm5 nistration w111 nay ti.1e ernnloyee I s travel expenses 
a~d salary enroute until sel)aration at his home station. 
\'/here his homes a+ion is not his home accountine; office, 
t', e Administration may require t :·,at the employee return to 
his ho~e station via his hone nccoun ing office. It is not 
t:-..e policy of the Administ::-at: ". 7,o grant annual leo.ve after 
the last dar of ~ctual work duty if it in any way delays 
return transnortation. 

1.3 Annlic?bility of this Order 

':his o~·der is applicable to all field offices and missions 
reporting directly to Ree.dc.uarters at W.'.lshin,;'von with the 
exce'T)tion of the European Regional Office which is ot!1en1~se 
urovided for. This order will be a1J1Jlied by all ho□e account­
L1g offices, w:,erever located, wi tl: res1Ject to nerson::1el 
governed hercuy. 

1.4 Effective Dae 

~his order shall tru~e effect from lo DecFmber 1946. 

2. S'..~_£.~al Arrangemc~ts fpr ~n1Jlovees ~erminated at Posts of Duty 

2.1 Ri ,hts of !:rlnloyee~ 

When an emplo~•ee desires o uostnone his return, or to re­
turn to a noir.t other than his d~signnted home sta ion, the 
Administro.tion does not recognize: 
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3. 

·-----···--··--···-·---•.~. ·--------
a. That the em-nloyee has any right to claim "Dostponement 

of re1Jatriation for any reason. 

b. That the employee has ally right to s1Jecify the met:1od 
or rc'.i.te by which rcnatriation will be eff cted. 

c. '.:'hat the employee has any ri~h~ to claim a cash nayment 
in lieu of re1Jatriation. 

2-2 ?revision of ~ravel Vouchers 

1F,e Administra';ion is, however, establishing in this order 
svccial ret;i.i.lations for Class I employees (exr-e-nt those 
d.ischarged for misconduct) who desire to -oostnone their 
re+~rn to their home station or to r•turn to a ~oint other 
then their home station. Such emnlo:,ees may be terminated 
at their nosts of daty and be furnished with non-trc:nsferable 
travel vouchers, non-redeemable in cash, valid for 120 days 
from date of issue. ~hese travel voucners nrovide for 
first class transuort by the l "::;' expensive suitable su~­
face ru.i.te over a c.is anr;e no r:ore e::CT)ensive than from -nost 
of d·c.1.ty o home station. 'The cost of trf!vel shall in no 
cnse be ""aid in cash directly to the e:n.rplo?ee end no -nay·-
1,iC· t o.f salary or travel al l.o·,,rances to cover estimated 
tir.:e re·ui ccd for trav 1 from nost of dut~T to home s ation 
s·1all be made. 

Recn.i.ircne::-its for '.:'c-r minntion of !mnlovees in Field 

3.1 Renuest for ~ravel Voucher 

An cm:)lo;yee who elects to be termin2tcd in th"' field and is 
entithd. o rcna';riation at the cost of the Ac.ministration 
shall r::ake his .rcq_uest for a travel voucher wi thhi 72 hours 
of-::er r ceiving warning of termination. 

3.2 Preuaration of ':'ermination Action 

~he field mission Ehall 7reu~rc the tercination action. 
Instead of tho date of crrival at the home station, the 
effec i7e date of tormin~tlon shall be tho last day of 
actual work duty. '!.':'lis date siwll be used at the banis on 
w, ich terminal TJay, accrued annu:tl leave, and other enti tlc­
mcnts ch~ll be calculated. 

3.3 ?inal Se tlerr.ent 

Final settlcrr.cnt of the e.r.::nlo:"ce Is account shall re made by 
tho horr.e ccounting office. c~nloyec shall submit 
,,ri ttc,. instructions to the I'ivision of Accounts of the 
field r,;issio11 for trcmsmittal to hir home accounting office 



-

-

---·----------

FIELD ADi:I~TIS':'LA'!'IVE CRLER JO. 103 
6 Docc8ber 1946 Pago 3 

regarding disT.losal of the tala~co of his account. Such 
dispol:lal will be subject to T.lre:vn.iling currency reg..1la­
tions, rates of exchange~ and facilities of the Adminis­
tration at the time of settlement. 

3 .4 Cash Advances 

Cash advances in thr field at the time of termination 8nd 
~rior to finalization of the employee's account by his 
home accotmt ing office riay be made at the out ion of the 
employee at the field mission to which he is assigned at 
the time of termination. Such advances shall be noted in 
tho nay·oook which m1..1st be surrendered at the time of 
termina+ion. Drawings will be in the currency local to 
t:.at mil:lsion and will be lioi ted to the undravm enti t1o­
ment of field allotment 1'.ll1..1s an additional advance of one 
r.10nth I s 1'.lay in lieu of terminntion notice nlus an.\r bonus 
payments which arc due him. Provident Fund and othe-r 
e11titieocnts shall be settb.! only by the "home accounting 
o:fice after recei1?t of complete 1)erso·1al account records. 

3 .5 k1endment of Pas snort and Obtaint_pg Visas 

3.51 'l'he e!Tlplo;yee electin;; to be terminated in the field 
shall have his nassDort arr.ended by the apDropriate 
local official of his national government to the 
effect that he is no longer an emplo;ree of UWRRA. 
Che chief of mission shall notify the local govern­
nent and the apnropriatc consulate or other natior:al 
official that the em·:lo~ c : ns been separated from 
lh.IB.RA. 

3 ,52 ':ho emnlo;r·ee wishing to renoin in, or n;.·oceed to a 
cou~try ot~cr than that o: his home sta:ion, shall 
satisfy the chief of mission that he is in uosses­
sion of nn ordinary civili n ~assport valid for the 
country to which ne wis:Oes to urocccd or in which 
he wishes to rel'1ai11, c>nd of a visa on such uassuort 
for his entry into tha country, or a ~ermit de 
se_j,)ur to rerr:ain in that country. An ci:1Dloyeo who 
does not have the above docW:ents shall be returned 
to his home stJ.tion. Unnecessary delays in obtain­
ing t~cso documents shnll abrogate the cmuloyee 1 s 
privilc e of fjeld termination. 

3 .6 Surrcndc,r of Ic.enti tv C.qrds and U"..::Pfil Insignia 

~he emnloyec shall s~rrender and turn in his u~fRRA identity 
card, which shall be placed in his nersonnel fiL. s.m:!.l 
rer:iov-e nnd turn in all lT:".RRA flasr.cs, badges and other 
insignia from clo+hing which he retains. 
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3.7 Exit Phvsical Examination 

The fiEld mission shall nrrango exit nhysical exa-r:i:\:r.utions 
for all emol oyees ter:rr.inated in the field . .Ar effi171 o:·ee who 
refuses to u.ndergo an exit ~hysical exam:i nation rrqucs,.;cd 
by the Administration shall be rca.uircd , as a condition of 
final sett]9mcnt , to sign an election to forogo exit 
p:11.ysical examination ( see Apuendix A for form of elcc ticm) . 

3.8 Letter of .'iPreer.ent 

TDe employrc shall siun a letter (ApDcndix B) stating that 
he has agreed to the terms of ~epara~ion as set do~n in 
t!le termin:1tion action . 

3. 9 Cor.mliance with Rcq'..11.!'enents 

iiio omuloyee shall receive n trevel voucher unlc3s and 
until he h.::i.s com;,lied with all provisions of this orc:ler. 

~- Trru1sm~tt£!._l-9Ll_nformation to Hone Accounti~g Offir,e 

The followiru; inforr:iation chall bf.' tro.nsni tted o the home 
accountin~ office: 

a . lt1Y:1ediate cable o. vice of effec+- ive date of terminn ion . 

b . All applicable infornRtion req_·.1ired by Basic Fi e.lo. kmuai ·. 
Patt II , Section 553 . 

c. Receint for any non-expendable equipment iS'"J.ed o the em­
ployee and ret1rned by him. 

d . Copy of exit uh:rnical exomination or election to fore o 
such examination. 

e. Certification of ano·.1n. c.1e for clothin;; allow~1 nces . 

5 . Pre.J2B_ration and Issuance of ':ravel Vo 1cl er:, 

I~struc ions for the distritution, safe~1arlin~ , issuauce and 
nresentation of travel vouchers arc cont,ined in Annendix C of 
this order. 

Lowell \'T . Rooks 
Chief E~~c tivc Cfficer 
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E~CT~ON TO TCR:GO EXI: P~YSICAL ?XALI~A~ICN 

I' _________________ , oe~n~ a Class I cmnloyce o: 

United 1fations R lief and Rehaoili tntion _dministraticn havinl?; comnleted 

my field service. ascit~nmcnt and in contcnplntion and 1?reno.ratory to 

seuaration ·1.ction fror:1 tho Adr:liY:istration, hcrr by signify :r.iy intcr,tion 

and decision to forego the exit nh::sicc.l examination r:1ad0 :r.iandc ory b;r 

Sec ion 1.12 of Ad.ninistrctive Order 1:To. 22, RE:vision :ro, 2, dn od 29 

October 1945, on by S c+ion 557, Part II, of the u~,JRRA Earic Field 

M~nual; in so doin~ I recognize the ri ht and discretion r eserved to 

tho Ad1::inistr .. ion in Sec'"ion 1.12 of Aclmi;-i::.str3tive Order Ho. 22 

and Sec ion H37 S'rnrn, to h -reafter treat m;r rcfusol to u1.1ergo such 

cxc>r.1inn. ion. ns gro1.rnds fer c.cnial of bencfi t" ·c.!lder Adm::.nistrutive 

Order ·fo . 22. 

:Jated at ____________ :his __ do.: of 19 ! 

1,'li tnessos: 

--------------
C 0iof, r,i dicc1l Scrvic s Sectio!l 

- ----
Secr0t3ry, Medical Services Scc'"ion 
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In consideration of the alternative benefits granted to me 

under the terms of Field Administrative Order "fo . 103, I agree to and 

ccc:i::it termination of my em-olo:vment wi h UllP.RA cf-f'ccti vc --------
Froi:1 the date of termination I understand +hat I nm no lonr,;er 

an em'Jloyce of the Administration in an:r wav or for an;r -c11r-:Jose, and 

t~at tne Adninistration is not rcsnonsiole for me in any res~cct. 

SnecificaJ.ly the Ac.ministration shall not be re<-l'Jonsible for: care, 

treatment or ex-censes reeulting from any accident or illness, any 

salary allow.:ince or advance, or D.S$ist nee in obtaining transl'Jorta-

tion. 

I furthermore hereby waive any rirt.ts of repatriation vrhich 

I may have had under the re~1la+ions of the Ad.ministration. 

I will not wear UlTil.RA insignia, use liJRRA. documents or 

certificates for tr velling, or meke ot:1Pr "?rivate use of L n:r t7.IB..1t.A 

official item. 

Sirnaturc 
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-----------------------------------------
SU~JZCT: Jistribution, Safef-uarding , IRs~ance and Present~tion of Coot's 

TravPl Vouchers I 

1.1 Dcscrintion of VouchPrs 

a. Cook's trBVPl vouchers conrorise an order on any one of the 
offiC'PS of ':',.omc>s Cook 8· Son, Ltd., named on the trc•VPl voucher 
to prcvi0e trenPuortation b:-,• any practicable route to a destina­
tion rPqUPRte~ by thP c:nuloye"', up to the vBlue stated on thP 
voucher. The valuP is besed on the cost of transportation at 
averegP first class fare from post of duty to home station by 
thP most direct available route. 

b. Each vouchPr is in quaa.ruulicate and is serially numberPd P.nd 
controlled. 

1.2 Conr'Utions Q.ovPrnin.e: Voucher!:' 

A voucher 1-ri 11 bP isi::u0 d subj Pct to the fol.lo11inf' r.onH ions: 

a. It ~ust be presented within 120 days fr m datP of is!:'uP. 

b. It is not transferable a.~d mu!:'t be rresPnted in person, by 
thP Plll:))lo:,ri=-e to whom it is made out and i,rho!"e iden ti .. y rr.u.st 
bf' supuortPd by J:aPsoort identification and countr,rE>i€nat1.1:rP, 
to thP office of Thomas Cook & Sen, Ltd., mPntionr-d on he 
voucher. 

c. It ••ill not bP hcnored in hE> Pvent of any alteration apuearing 
in the text and/or insertions. 

d. In no c ircurr:stances wi 11 c1 y cash d.i sbursPmen t be allowed. on 
a vouchrr Pv0 n if the jo'Jrney for •••hich it is SPd is of a 
cash valUE'' 1ess than the anount sho1trn on the face thPri::of. 

r.. If thP cost of trenrpor ation rPquir ed f'xceeds the amount 
Ph'0\·m on a vouch r, +he diffPrPnce ~ust be paid for by the 
Pmnloy•~P to thP Cook's officF> providin.e: thP ticJrf-t!" at the 
timP of issunr.ce. 

f. Transuortation can onl~- bF' providPd if tl P nPcPssary accorr: -
dations on str>ar.:<=> and/or tre.in is available. .{o guo.ra. teP 
co.n bf> €'.'iVPn tha .. tr[ ns"Cortc tion will be } ovir.ed on or b:1-r a 
tiv<=>n aatP. If thP ho 1 der of a voucher aC'c~p s a lowPr grade 
acr.0r.::'lorl tion that het o ,,,rich hf> is P::i.ti -t;le1 , no rf'fun 

cun ~P m·te of thP diffPrRnCP in farPs involvPd. 
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g . A vouchPr is not velid for tr~n~nort c tion in excPrs of i750 . 00 . 

h . urTRPA Fill. not b 0 res:oon"'iblp for irru ronPr ca'"h ueymPntr, ?nd/or 
tr""•.n -port'0 ti0n yro·1i r E':d in error, or c1ft ... r exuir2tion of tr.e r.ete 
of thi8 au~ho-rity . 

i . ~o uart of hP ~lue of the vouchPr ma. be used to ~cfray the cost 
o: boar or J.oclr-in( or ,m:· inci~ental. F:crH'm"'e on 8 journPY ,rhich is 
not co ·er- ,~ b,· thP '-r'n~·uort' tion tickPt i tPPlf . 

a . Ir""~,inP: 0 .cice - ?S ,.;.C".e~ in t," ... is P~)endix reff?rr, to the field 
mission at ~hich thP rrroloyPF is terrn·nated. 

b . Iss11in,c· 8f::ficPr - -"'S U!'!Pd. in this e11,·oendix rPfe-rs to the c:1ief of 
~:ssion er a rPs~cnsible of!icer ~Psignated by him to issue and 
sign Coclr1f' trevFl vo1:.chi=-rF . 

2. Initial Distribution 

3 . 

ne,.,·1 au2.rt"'rs she'll forwa r Cook ' r trav l voucb"rs unc'ler confi i:>ntiP,l covPr 
&~2reesed versona1 ly to the iesuinz officrr , sending in eRch case e cov~ring 
edvict=>, s:,c-=-cifyir.

0
: the n1;mber of vouch rr. for1.,·arder. er.d the cerial n 1r.1bPrs 

of t~1e vouch.:- rs. 

3 . 1 Res·,)or.si'bil't,· of Ii?suine".· O_firer_ 

3 
, . 

. u 

Iss1 :ng officPrf. , in order to ·orPvPnt the misuse or misa-o-orooriation 

of vouchccrfi shall : 

a . Keeu unil'"suen ouch rr. lod·ed un "h.-nevPr thPy '1 0 nnt htwe them · 
in their ~•ysica1 custoay . 

b . Prrf',om· ly sunPr ·ire ht> maintfne"' e of <" re istcr showinF by 
s rial nwnb rs el.l_ •ouch rs rf'c ived , "n ••hPthPr unir,sued , can-
cPl l~~ or i~s- Pn, anr to -horr. is"'u"'d . 

c . I-::-<=>niatPl" notify all Cooi- 1 f' offirc:s at i,,1ic,,,., vouch· rs c?n bE' 
h')l'l.O"'PC1. of thP serial numhPrfl of any miRP-in{: or misa1JY}r 0priaterl 
vouc~1 r!'l ,ri •h 2 r"oUPflt not t0 hono,,. such "ouch rs. 

S·oeci-r.F•n ri-n0 ur1~s o: i<-rui"' · of'fir.:-r" sle11 "r·P trc1nn::i+ted i-~P«.­
iatr->l" 0 l."1.1. 'Joo· 1 P of ires . c-1.med en •.h, vouch, r . ':'r n!"oortr ion 
sh• ... 1_1. not b-"' -c,rovi•'p-'l b. :: C"0k 1 s cffirt'> if e "UPcim n of thP sif'­
natur<' of th<' is"'uin- o"'ficeraryr. arins- 0n tb=> vouch·r is not c1vail,,'hlP . 

,;-or,rarrlin. Un ]Std •rouch ... rs to ~PcHlguart rs 

On closure of thP fi-ld miP,sion 0,L un'·~ed vouchHs sh3ll bP diR!,l?t llf•,t 
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-----------------· --- -- ---------------------
to Head~uartcrs under sfaled covrr, after all auditor's rcquirerr.ents 
in rPspect thereto h,Wf' been satisfied . 

3.4 Instructions from Hradauarters 

Head.quart?rs shall issue p riodica ly to issuing officers a..Y1d to 
'i'ho1nas Coot t Son, Ltd., confidentie.l instructions rega· ding methods 
of rnarkin~ travrl vouch rs so es to indicate their authenticity. 

4 . Pr-·-oaration .::nd Issu.?nce of Vou_r_h L§_ 

a . Vouch, rs shall be issut>d to terminated errrnloy,:,es of UNRRA only aftPr 
the issuinf. officPr h.?s ascertainPa. ccm~liance with provisions of 
:Field Adninistrc1tive Order No . 103 . 

b . Cook's tr<1v:-l "Ouchc-rs may onl,v be issuecl. by the fiPld rr.ission at vhich 
thP emol o;ree is terrr.inatf'd. 

c. ThP va 1.ue of thE" ~rans-aorta tion to be -orovided in arcordence with 
Section 2.2 of the FiPld Afunjnis+ r ~tive Order No. 103 shall be in­
serted in rords in the auuro~riatP space on the voucher in the henn­
writing of the issuinf offircr , 

d . The em-olo:,'P"' sh[-11.l sign el 1. four co:oir s of the vouch• r in the prc>"enre 
of thP issuing officer at the t~e of issuance . 

e . ~h0 nprr.e of th0 err:oloy0P shall be entered on the voucher in the space 
proviri0 d exactly es it is shown in officie 1 l"NF.B.A records . 

f. The official co.p2city of he issuing officer shall be indicated 
cle:arly ,md legibly on t::r vo1..· h, r in th 0 spacP pro·,,ided. 

g . The issuing officer shell A:\gn the vouch,-r , adding the date of 
issue end affixing hi~ officl stamp . 

h . All spoilPd. vouch rs shall be cancelled and Ill"W vouchers issued 
( se porc1t:;rnuh l. 2c). 

i. If the isi:;-c.ing office :i::rovir.es tra:r..suort~tion to 2 Cook's office, th0 
issuing o:fi r--r sr.," 11 d.edt;.ct :-ie cost of the ti eke t :frorr: the arr:ount 
for i.•hich thP Cook's vouch•·r •ould oth rwisehave bee:i. ieeued flhe .ad-
ministrntion r.h1:ll also giv-=- such arsisttmce to obtain priority of 
trovel rcr-orr:mor1ation as is ,"'xtendPd to any other tPrminated emoloye,. . 

j . A rrcord shall bf' n:c>de in the er..uloy"P I s p8:,booY- ( Sc-ct ion 9 , prge 
26) of thP details of the trav0l rouch~r issued , r~gurdless of the 
disposition of the ~ayboak e.ftC"r Pn~ry h, s bPen m.?dr . 

k . :':F' issuin~ officPr shell cr-rtify on all ccuif'S of thf- trevel vo cher , 
othr.r thor. thos h.-nde:r to the Prr.JloyPf', th?.t thP n=-cr,ssary en r has 

bf'· n mnd\., in the e1:::plo:t"'" 1 s ~c1:rboo1 
• 

1 . ~hf' t r av"l vouch r shall be distributed as follo~s : origin?l end one 
coT)y to the e>muloyE:',. ; one c:,011y retained b;• thP l1NRPA issuing office: 
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and one coJy transmitted to Headquarters, togetter 1ith a 
monthly reuort of the use of the vou•hPrs. 

m. Issuing officers shal 1_ ensure that the total value of t,1e travel 
vouchers issued each rr:.onth is rpnortcd in A-o-rcndix F of the mon­
t~ly financiel sta+emcnt ren~ered to neadquarters under terms 
of ~inancial Control Orders 1 and 2. This statement sh~ll be 
sun-oorte1 by co-oies of vouch0rs referred to in uaragra-oh 41 
above and a reuort in the form shown in A-uendix D. If no 
vouchers are issuer1. in any given month a nil re-ooL·t shall be 
ren11.ered. 

5.1 '!'':-J.P voucher hol :"er shall "".lrcsPnt the vouchf'r to £>ny Cook's 
offirP named on the vouchPr and shall sign the vouchPr a second 
tim 0 in the presPnce of thP c'."D-oro-oriatP Coo1': 1 s 0fficiaL The 
whol.P of the ":.rans:po te~ion r:0 qu·"st must bf' -orovided or arranged 
bv that one office at tirr.'3 of :presf>ntation of t '1e iroucher. 

5.2 U"Jon ures~nt2tion of e. vouch r :9re"9ar.=>d and. 1r.re~ented in arcorn.­
ance with these instructions, ~horres Cook & Son, Ltd., shall 
honor it by providing th~ vouch r holder ~ith the nrcPssary 
tickets or outhoritics to obtain tickets to any pract1cc1ble 
,Pstin<>tion by any rEcognizerl mf'thort of uublic trs.nsuort.::1tion 
un to thf' value statfc'l on the vouch0 r . Th<' destination nePd 
not in lun.2 the vouch-r ho,.d.J-r 1 s horn· stet:;.on. 
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Form FI-1~1 
(6 D0 cember 1°46) 

Field Administrati"8 Order No. 103 
A:9,rndix D 
6 l0cerr.bf r 1 °45 

MOli'::1:ii:LY FS?ORT 
,..,RAV:--L voucv· '<S 
Aon th :.Snrlin_f: 

----------------- ------------ -~- --·-· -- ------
Vour.h"rs 1 ouch~rs Jif' r•p-
P"r"i v-d ------·-=-01.;.;.:1.:...r=r. J 8_ ! f' SUP :1_ 

Si d~l r M. , S riPl 'fo. --~old,· r --- v,~ l1F' 

Vouch rs 
Cn1r l_l.·d 
Strif:l Hos. 

niss~~d IP ci~s 
s ~rjal ,fos . (3x:plain 

I on ba.:;'r 
2_f_1or::1) 

I -------.----.--•·-------· _...., ________ --· ·•-------- --·-·-·--- - _., ___ . ___ .. _ .. ·----
Totf' 1 ~:o. 

Certification bv I~suin~ Officrr: 

I hr \fl pc>rsor..,lly •'XRmin.:-d a1.l sAt!:'\ of vouch~·rs :ond coDiPs of i..-,su0d V')u~l'vrs 
rPmrining in my nossPss~on en1 thr pbo~ datP corrPc lyre rL Fents he st:>tus 
of vo1chrrs rec ived by me. 

!Ps 1 ing 0:ficer ________ _ 

~ission 

JntA ______ _ 

1-8052-46 



UNITi:D N.n.·IIJl~S 
rt.w.l.JIDF ,,.1~1) rt~&. ILITAL'1.J1~ 
.1-,.u .. ,1Lh.S'1.n,,.'l.IJi: 

iL:.LiJ .11.1JJ.·,1INISTfv.J. .1 • .u J •• .u.w.:., i~-.1. 103 
.;U .:>?Li &~T .Nu. 1 
17 January 1947 

-- . -- ----·- ---- - --- - ---
The ;~<ininistration ha8 comp1.et ed f.rranger:1ents with the 1,.merican Express 
Company for the is suanee c.f trc-.·,;el vouchers on that ai;ency in favor of 
UNi:tti.r, employees termi::ated i::-1 the f · ela. 1-.ll the frovisions of n.ppendix 
C of Field Administrative Oi·cer :fo. 103 a, pl/ also to the issuance of 
.h!neri<.:a.n Express Coia:rany t1·2v2l vouchers. The offices of the American 
lf.xpress Co.rpanJr at v-•hich vc1· chers can Le hono~,.::3d are listed on the 
vouchers of the ....i1ier ican ~;:-,:.: ess Company. 

1-0278-47 

,.lfr(..d G. Katzin 
Chief ~ecu t.i ,:e Jfficer 
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UFITED r ATrnrrs 
RE:;:..IEF A~:D RE .~WILI':11,TIDi'T 
ADrlH1ISTRATION 

HQ. AD.1IrISTRAT E ORDER To. 108 
FD. AD lli\ISTRATIVE ORDER ~IO. 104 
11 Dece.nber 1 Q/;6 

~~---•---- ---· ------ - ---------- --
S1.JBJECT : TER.,fINATIOY Pf.,,Y. IBNTS TO p-:.i SO!-i:1IBL SECO,JDED TO UNRRA 

1.1 Purnose 

TJ:ie TJurcose of this order is to state the basj s upon vrhich termjnation 
payment3 will he 1•.ode to ur-,rsonnel seconded to UI:JIBA . 

L.2 ~pplicabHity 

This order a:1.-lies to all nersoDnel seconded to UNRRA. 

2, Basis for Terninntion _f£Jvnents 

2 . 1 United Stateg, Public He.§:_lth Si;rvice E:"lolovees Seconded to U JRRA 

2oll Ter, jnation Sonuses 

The Unit'3d Sto.tos Public Health Service has declared its 
officers seconded to U.Jffif. i eligi0le to receive termination 
bonuses . This decision is bnsed on the U, S . Stat1te of 3 
rlo.rch l 17, '.vhich ,revGnts govern:nent offj cers or employees 
fror:1 r ccei vjnt; .'.'..r.y sala.rJ or supy-iler:ent tLer"to from sources 
other t :.an the Govcrn::-10.nt in connoction vli th services as such 
officers or o~~loyees . 

2 . 21 Thirt:r D YJl_P,.c.v in. Liou of _Nati~ 

Th0 United States Public Health Service has decln.red its 
officers si~ilarly ineligible for the lump sum payMent of 30 
da~·s salary in lieu of not ice . 

2 . 2 Personnel OJ! Lo_r,n Frori Voluntarv Ag- Dcios 

Employees seconded to lt'P..RA but pa.id by volunto.r:r c.gencics shall not 
receive termination bonuses. Such ~erson1el shal~ not be pnid 30 
days po.y jn 1.iou of notice . 

2. 3 All Ot er P 'rso n-..:1 Seconded to UlffiR.i\. 

2 . 31 TPrminntion Bonuses 

Terr:d nation bonuses for nll other i:crsonnel seconded to UNRRA 
sho.11 be c::i.lculatod on the bo.sis of the full U!'RRA salary 
atto.c:1:ing to the position occupied . A seconded cnployco 
as sit: cd to an m;nRA posi tj on classified at grndc 12 shull 
t!1crefore have his tc•rmi:1atjon pr1ymonts co.lculatcd on the full 
gr11dc 12 sc.lc.ry rato. 
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·--•-··-·----. ---·---·---· ·--------

The 30 dc.ys pcy i~ lieu oI' n,:; l,ice to \'hich terninated 01:1-

ploy~es nre 01 tjtl~d ~·11 bo o~·d to seco~dcd porso~ •cl in 
this categur~ S-:.:.e,h ur:in nts rhcE. ~onstitutc tho full 
,,onthly s .... l ·:::.7 ",ttr~ching to "Lh~ :;: rtR.1 position occ 1piod. 

3. Rolntions: ip to_ Previous Polic'.· St t_gyi~ts 

3 . 1 This order sup8rsocl,:.s th:- portion of Fc.r.:.g1·: ph 1. /4, Fjeld Adminis ­
trntive Order 'o . 100, nl:ich r fcrs to :,crsom1l l 3\ condcd to UNRRA . 

3 . 2 This ardor nodifi ,.,s the Br.sic Ho:1dc:u,rrtcrs r~f'_nuc.l, Pnrt II, Section 
5.35, :md the B"..sic Fic;ld ~;·i.nu~1, P ... rt II, Section::; ?.54.J nd 533 
rcgnrd i!'lg person cl scco1,dod to U ::. '- . 

1-8074-46 

Lowvll Vi . Rooks 
Chief Executive Officer 
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UNITED ATrm:s FE::-..D AD'.'.IiUSTRATIV"" OR.DER PO. 105 
RELIEF A'.1) REHABILITATIOr 
AD:HFJSTRA.TION 

1. Purpose 

StJB.T.CC':': CLO'l'HinG 1,LL01"A.!CSS 

This order t;Sto.blishes the policy of the ii.dmi,nistr11tion re arding eli­
gibility for clothing ~llov•cnces after l5 S "Dtemb")r 1'146, ond nrescribe 
the procedure for adjusting outstandinr.; c1-othi ... o.llo,:1m:ce clai,'ls of 
employeo3 upon terminntfon . Firm action rmst bu to..1rcn to n.dju::;t out­
standing clai!'!ls. Cor:!plete documentaticn regarding there clai"1s is 
required in orde:::- to protect the finc.nci:il interest of the ac1ministra­
tion . 

2 . Disct"lntinuance of Cuc::h Cl9thinr: Allowances _Effective 7_ 5 September 19/h 

2.1 No cash allovances for ei~.cr unifor□ or civi:ian clothjng shall 
be paid employees 0ither rroc~ed~ng to or recruited for field 
assignments on and a:ter 15 Sent mbcr 1a~6. 

2.2 C:ises requiring sneci~~l r:.dm~ n-i i::trot:'..ve cor13idero.tion shall be 
referred to the Chi0f .Arlrdnistrative Officer of the U)flroprio.te 

- superv~sory o:fico . 

-

3. Issuance of ·nif' orm anc. Eoulr!ment IteJ:1~ 

3,1 Uniformed 7he~tc~s 

3 .11 Class I P.!':1(!.oyoes ao:-igned after lL~ Sente,:-1'::ler 1°46 to a 
micsicn or ~reu ·r:1er"' t 1le 1:'ea.rin of unifor~::: is obli':>atory 
shc.11 b0 f1,rnj shed ,·:::. th o.n i:-- =:ue of ou:.,"r . armcnts on a.rri val 
in the fiel.d, in J.ccordu.rce v:ith the sc;..,ednlc rr"scribed from 
time to ti.. e b~r the o.rp:::opriate sl~pervisor;- office . Uni­
for:icd the"ters, os of t!°!i"' dc.te, nre .:er c.n:· nnr Austria . 

3,12 Cl~ss I employees serving in ·ni or~ed ur8cs on 14 Se~te~ber 
F~4,S shnll c.e ~ ss!led unif arm c.nd eqd r-·: :_ t i 7-01"3 .::?.S fallows : 

o. . Em lo:·ses v:E_ be eq1 i 1)ped in kir.d to the s<lcle :;:-re­
scr:'..bed b·· t:1e c.' ; ropric.te supervisor:.· o.:'"'ic , ~n l in 
effr;:ct on 14 S p-l:e:.10 r L.'6, -r: . .covidcd thr.t tl-,e Pr.; loyee 
he- s not o.lre .. c:· b,:ien 00uipp,:::d in 1.dnd or recoi ved duly 
ccrti:"iocl c-.sh a' lo ·:a.nccs _;_;i lfou of' oquipmcnt. Ite.:2s 
includnd in the sc .le \,hich · re .:'o··r.d to ½o.ve been 
::cquircd by the enl')lo:r-c ·,rill not be issncd . 

b . Lo c-sh -,••ment .;n Ji u of j ... o~s o. oauioment TTJado r.vail­
o.hl ~ in c.ccord·rncc · ·-L th s •b-r :ir gr h ( ) ,. .. : 11 e 
nutho:::i zed oxcr:pt uron s~ti sf 1 ctor;:r nroof of ::-ior pur­
chns- ~1oforo 15 S0. t-mb'"':t' 19/46 expressly for tho p •rpose 
of U,1RRA s .rvico. 
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Employees proceeding on, or recruited for, nssi ,nment to the Chinn 
1,1ission on or nftor 15 September 19/.6 sh·.11 ho p:ivcn o. free issue 
of equipr:cmt i toms. Equipn~nt i toms c0nsti tu ting such fr1;e j_ssue 
shall be dotor::dnod fror:i timo to tir.ie by the ~,r proprintc sup0r­
visory office but shr~ll hC? limi tod to i c:H'ls st ch ns thr: follovling : 
slooping b-,g, du:flo bo.g, v1~1tor rcncll,.nt bng, s:'lnll cnnvns bng, 
mosquito net, sun glr.ss·~s, first r:id pnckot. Those itorns Hill 
normc.lly bo issu.,d by the recruit.in office s, nnd if, nv.::i.ilnblc . 
Po cnsh c.llommco is .'.luthoriz,:d in lieu of t'-irJsc i terns . Tho 
Administration vd 11 not accept :my cl "ims for cash rcir:iburser1ont 
for .ny i tor.is not f 1 irninh1:d . 

3. 3 Clo.ss II E~nloyces nnd Disnl~ccd Fcrsons Emnloyed by the Adminia­
trntfon 

Class II employees and djspl~ced pGrsons assigned Clnss I duties in 
areas "nd !")Ositions req·1irin7 the 1·:cnrir. of ~ uniform shall be 
issucJ. outer ,,niform nrmonts . Addl tior.nl it r:is of cloth::.n8 nnd 
equipment r,ay be issued in accr.rdr,nce ~- i th sc.:::.los determined by 
tho 2._r:pJ·opriate s ·perv:i sory office . 

Ad,justmnt of Outst.'.lndint; Clc.ims 

4ol All clai~s per.ding on 15 Se~te~ber 19L~ ,ith~r in field missions or 
in Home l;.ccounting Offices nre c··ncell<.:cl. "::rm, clair.:s n:ay be sub­
mi ttod under the folJ.ovd ng conditions: 

na Personnel or:ir,lo:·od n.t or trm:sfcrr~d ·~o n ffold r1ission after 
20 Novcr.1b-,r 1945 1md nrior to 15 S, tcrr:b&r 1046 rho hc.v0 not 
previously rccci.ved c· sh y;ayniont or issue of clothing i toms 
r..nd who do not cor::c ,··ti.in :.he ,.rov.:.,io::r of pnr·, rr.ph J . l~ 
r.bove 1;r~; su"'::l!":it cl.:::.ins .:or r· ir:ibursc118nt . Cl2.ins of such 
personnel still on tho ~ctivo rolls nf t ! Administr-tion will 
only be '.cccpt.,d nt tine of tcrninntion . 

b , Tho ".riount c.dmissf'oL will be rostricted to t,1e cost of i toms 
purchr sed by '"lployecs b ·for 15 Sc : +, ";hrr 1 C)L.6 c..nd sh,11 not 
exc.Jed tho ..... nount pre cr:tr,0d b:,r t P. thon n~"li cr:olc instructions, 
,:hero such purch so is subst:.:nti2t"d to the sr:t.isf~.ction of an 
UNRRJ~ offic:'..r.l ;p.1,-1ointcd 1:)y ·h c'~iuf of r!ission and c..11thorized 
by him to scrutinize .:-nd c.3S"'SS cl· . .:.ms . 

c. All clrir1s shr.11 bn s 1b':1itkd on Forn FI- 1eq, "Cleim for Cloth­
in Allovrr.nc' , " n s~:-:pl o.- "hid. is ~tt .ch d to this ord r , 
Copies of th J cor.;_plotod cl.· :.1 sh~ll be di stributcd ns ind icatud 
on the forr.1 . 

d . Cash sr ttlc1:1cnt of cl· i 1::: •ill only r-e ~rd,., [' t ·!one: Lcco1mti-11cr 
0.:'ficc , Such n,yn nt 3}1 11 bn : cg, cnl:r on thn l1n.sis of a 
c .. rtific· tion providr,d for ·n Section 4.lc r.bovr . 
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4.2 Under no circu 1st·,.ncos ,'il:.. nn e:!1:-,lo;'rc,, be considcrnd eligible for 
supplc-1(mt1l nllo1.:~nc,Js (Seo Section 222.6, P~.rt II, Basic Fi.old 
!~n.nu 1) unless ::: t is clo .• rl~- Jsto.blishod thr.t such criployce ,ro.s 
trrnsfc.rr1.;d fro,1 r:-. post in ·,.hich tho ,;1 r..ring of the 1YliforM .-;as 
obli. to::.·~· to ,. r st ',:l:ore tho ,'t,o.ring of civilinn cl thin is co:n­
pulsory, or th: .. t the or.iploycc v:r:s tr.:,nsforrcd fror.1 2.. civili::.n 
clothing ['roe. to c.. co::ipulsory 1mif orned o.re~. In ,1 such ca.scs, 
tho chief of 7ission sh.'1.ll sub·,it his r.:co-11::t..:1d .... · on to tho -ippro­
pric.to supcrvifory o!'ficc. In inst-:1'c :::; ,.-,11orc t~1 ~•ice.ring of 
civili~n clotriing v:..1s option ,.1, tho ; ... d:;ii nist"'r.tion nill not be rc­
go.rdcd o.s li n,bl" for t .ny iy:.rt of r.. ci vi 1i n.n clothi::-i~ r1llorrc.nco . 

5. Ad.i 1St:xmt cf Sc'1e:duln of Fniforr:i Clothing end Egui p:rnt 

6. 

7. 

The supervisory office sh~ll -:.djust fron ti"'!,~ to tine, :J." noccss:iry, th:::i 
pro sent schedules of unifor.,'1 clothin,z r.nd eoui n;Jcnt for those f iGld ,.roc.s 
v;hore the :.dm:: nistrr.tion 1 s ::cti vi tics continue. o.ftor 1 October 1946 a.r:d 
rhere thG r.-e~.ril1r· o: unifor!'ls is .rcouired. 

Docur1cntntfon o:' Clot.,i:r.-:: "nd :Sq i -,r.:ent Issues 

All nrticlos of clotLir.g "..nd equiriw nt issues to the cr:uloyoo by U-1RRA 
sh:J.11 be onterGd ·;· tlK' issuing officer } n Section 12 of tho onployec ts 
Service nnd ?:-ybcok, o ether ui th the d,'.tos dro.vm, 

Refund of J.llov:~nc"s 

If for rmy ronson 0r.rn10~·::cs did not proc 'Od to their fiJld ::;tr1.tions nft.Jr 
rccoi vi .g c'1sh ~ 11 ","'..nces c.nd/ r lWRR..~ issue itens, thoy n~y be required 
to nr..ko roi 1burs__,r;, ·1t to tho lid1:linistr, tion, o,·.ch c:.:.se b"'ine considered 
on its nerits b;r tho Dir0ctor of ndl"'lin::.:Jtr'ltivo Services, of the ~ppro­
printc suocrvisory offjco, or, .~n :'.rproprinto er.so"", by the nission chief 
or offic"'r dcf'iignc.ted by hi:1. 

8. Rolntionshjn to Provious Tnstruct.iilll§ 

Regulntions ~.n conflict ,• th tho ·,bovc instn1cUons c>.r'3 l:ar:::iby :-.r.mndcd 
"ccordingl?. ERO Ordor 1fo. 71, d:.tcd 15 Cctobcr lGL,6, tr~..n:::, .. itted 
instructions cont·.ine h rc.:.n to t G ::1i:::sions ··i thin -::;1- e E ro or P..J ion. 

101.-:cll '1 • Rooks 
C~icf iyoc•tive Officer 

- 1-8237-46 



FORM Fl-189 
llJ DEC 461 

-1• NAME 

•• HOME STAT ION 

UNITED NATIO S 
RELIEF AND REHABILITATION AlllINISTRATION 

WASHINGTON 25, D. C. 

CLOTHING ALLOWANCE CLAIM 

5. DATE OF RECRUITMENT 

7. ITEMS I SSJEO 

PLACE DATE QUANT! TY 

-

-

ITEMS 

GRfATCOAT (Overcoat) 

BATTLEDRESS BlOl SE 

H EADDR [SS 

BOOTS 

0 ES 

CAP COMFORTER 

WATERPROOF COAT 

NECKTIES 

PULLOVER SWfAT[R 

GLOVES 

"YJ AM AS 

VESTS, liEAVY WOOL 

VESTS, l lG T WEIGHT 

PANTS-KNICKfRS, HFAVY WOOL 

PANTS-KNICKERS, LIGHT lflGHT 

HANDKERCHIEF~ 

SOCKS, STOCKINGS 

SHIRTS rcolldr attacheO) 

BATTLEDRESS TROUSERS SLACKS 

BELT OR BRACES (men only) 

BATTLEDRESS SKIRT (Women) 

~OUSEWI Ff 

FIELD DllfSSING 

B1 ANKP"S 

VALIS£ WITH STRAPS 

KITBAG 

HAVER SAC I( 

p LATE 

CAMP BED 

WATER BOTTLE 

WATER BOTTLE CARRI Ell 

T WELS (hand) 

TOlfLS (bath) 

I l LOW 

TIN OPENER 

PADLOCK (KHba,) 

TltERMOS FLASK 

DISTRIBUTION OF COPIES 
1 - Attach original to Employee 

Payboolt (Sec. 12) 
1 - Home Accounting Office 
1 - Mission 

2· SEX .3• PAY BOOK NO. 

6• I DENT I TY CERTI Fl CATE NO. 

8• ITEMS PURCHASED 
PRIOR TO 15/9146 

QUANTITY COST 

1To be completed by Field office if information available. Otherwise to be completed by Home Accountin, office. 



9, CASH PAYMENTS RECEIVED 

DATE PLACE 4MOUNT 

Total 

WARNING - Thia record •ill be checked a,ainst recruitment 
records. Penalty for deliberate falaification •ill be an 
inevitable delay in aettlement •ith possibility of cancella­
tion of claim. Caah aettlement •ill be made only at home 
accountin, office. 

SIGNATURE OF EMPLOYEE DATE 

OFFICE PLACE 

CERTIFYING OFFICER DATE 

0 FF I CE PLACE 

THE SPACES BELO• ARE FOR THE USE OF THE HOME ACCOUNTING OFFICE 

10, RECTI Fl CAT IONS C O M P U T A T I O N 0 F C L A I M 
DATE ITEM 4MOUNT 1--------+----------11--------~ 11, ITEMS PURCHASED (Item 8) 

12, CASH PAYMENTS RECEIVED (Item 9) 

13• RECTIFICATIONS (Item 10) 

Total 1•• NET BALANCE DUE (Item 11 - ( 12 + 13)) 
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UHITED }JATIOl S HI'.} . ADl.1L'ISTRATIVE ORD:::R O. 110 
RELIEF A.ID REHABILITATIO! FD . ADl-UrISTRATrvE OF.DER HO. 106 
ADi1IIHSTRATION 3 Junuar;l 1~47 

SUBJECT: SALARY rncRE"JE!rTS ABOVE : lAXH:Ui:l OF GRADE 

1 . Purnose 

This order pro rides for salary increases cbove the maximum for each grade 

for er:mloyees nho are othervrise eligible for within- grodo salary in­

creases . This order, accordingly, modifies and supersedes the Basic 

Her.dqurirters and Field Manuals , Pa.rt II, Section 200 ff , and any othor 

reguln-tions or proYisions to the contro.rv. 

2 . Oper ation of Policy 

Reg 1lnr 11nnunl 1·d t:1in- grado se.lc.ry increnses and meritorious service 

salary increnses shr.11 continue to be governed by existing regulations 

c.s specified in the Basic He.rtdquarters and Field n nuc.ls, Part II, 

Section 420 ff . and o.ny other pertinent rcgulci.tions. The now policy, 

however, extends the m'lximurn for each grQde by ti'ro salar.1 incre!!lents . 

3. £.Im.licnbi li ty 

This order shnll bo npnlicc.blo for nll Class I employees . 

4. Effective Dnt0 

This ardor sl1c.ll bl'3 effccUve from 1 Jo.nua.r:;,- 1947. 

1-0018-47 

Alfred G. Katzin 
Chi'1f Executiv0 Officer 



-

~_:I s:::!::' ~~A': IO JJS 
K::.::-...1=:F } ...... ill lG~~II.BI:::.CA1.:'iC}.T 
A.D: :1 .:·IS':: Ar.:'I OH 

I--~.s-:::r_:....:12_ 
29 ;. ::r.wry 1%7 

Fielc:. Aclr.:inis ra:i•re Creer -~o. 1 r;, Sal ry Incrcccn s Above 

~-:n::ir1'.;.~.1 of Gr1::dc, ic ::oreb;r rescinded., effective :::;;J Jo.n'.1ary 

1947 . All actie,:-i.s 11as,::d on -'-'· c ror-ci:::clcd crier c..ro ter0oy 

cn~1cellcd. 

1-0425-47 

L7 ~~c G. [rt~in 
:~i~f :xc~ -'-:vo c~::cor 
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UNITED NATI01':S 
RELIEF A::JD REHAB ILI'r:.':'IOl\S 
ADL:INISTRATION 

---------------· 
SUBJEC':2 : 

HQ. ADr: . ISTR.TIV ' DER 0, 111 
FD. ::.D;: ... FISTR...'.:' I 1JE ORDER lo. 107 
6 J-:.nu::ir:· ir-147 

---- --------- --·----·------
1. Purpose 

This order cstr.blishE's the ."..cbinist:-::·:....t~ on 1 s oolicy on reimburser.1ent for 
the expense of trans1 or tin; bc.gg~.go fo~ ·•· RR. rorsonncl traveling to and 
from field assig:~::ients and of f"?r:3o;me: rL t Tnin fro:n the field to hor.10 
stations for tcr!'.'.lin::i.tion, 

2. L::mitc.tions on BucnU'.f C·rriGd 

2,1 The J,di!l.inistration i;:'.lpc c,s no 7.iI:'lito.tions on the o.count of personal 
bag. age t: at 1'13.Y be carried o:::- t:::-c.,.,s 1)ortcd by the omplo/eG . Under 
militJ.ry rogul:::.tions, :ho•.'GV r, i.'O noro thc.l1 150 uounds raay be tro.ns­
portea b:,r surface tr,::msportatj on i:1 r:iili tz.r~- zones in Contine:1tal 
Europe. 

2.2 If a change of c.s,.. ';""lr .. e>l't~ r:eco::;sitrtce :.ravel tl:rough Continental 
Europe, persornol rm.y. storo :: 1 f .d 1i ti-.)s provj docl b;· the ;..dmJ.nis·~ 
tration, or Mc.~- i '1mcd:' ::-te2.:· r'.:lt, rn to tncir ~10:--:e s tc. 4.,ions, bngg~ge 
which is excess to t:1c. lirrJ_J..'.:;.t~cns for tr~vcl in Conuincnt::.i.l Europe. 

3. Rcimh:.irsc.blc Br.gg~ ,..,e Ex:~.:':l.:.£ 

3.-1 Reinburs,:i,cnt ill b<:! . ~d ~):i tr•J ,".nr.dn:istr~·tion for trcns, orting 
pcrsonc.l bc;Fr ge "..S :012.o· .. :.:: 

a. For personnel tr2..v .... l:::.r.1: b~· ourfc.ce trrnsport~tion, tho basic 
alloi·:::nce on v1tich :rci::iburnc:r.ont vrEl be cor:iput~)d v:ill be a rnc.xi­
nur.1 of 200 pounds of pcrso:1~~1 bc.ggn ,:;;o . R0Jr.1burser.iont vlill be 
T"!c.do only upon ~.ctu".1.1 chr·rgc::; csscss< d for the tr.:ms orfo.tion of 
tl10.t po.rt of the 2C0 y:ounds bnsic ::i.llo·.:c.nce net carried free on 
tho cr.ploycc I s trv'-'l tj c~r:t. 

b. For poroonnol trri.volin~; by r.~ri tho /.1..1in::.str,-,_tion Tiill not re ­
inbursc the or:-,plo·-cc for ch.--rgcs for trr.nspo:cting por3onc,l bc.ggcgo 
by o.ir ovo:!'.' and ::-bovc tho fr..,c r-.llm:~.nco gr::mtcd by tne cr.rrior, 
oxcopt .:s providc,d bolou . In t:10 c,,so of c. brok n trip to be 
porfr,rmcd on c. sir.c-lc trnvol nutl or: z<1+ion ··her.. the frGc allm·;,-,_nce 
for nny port of th::; trip i'.1 l• ss th:-.r1 the frn0 n.llm·'nnce on tho 
ini tic.l p.rt of t 11e tr::,, r.,;, .bursn'".cnt ,·;ill be nllo···cd for ex­
cess b[lgg" _,c up to tt0 nr-.:~ir.: ':i of tr,~ free nllo..-,.,nce :::.t tr..e start 
of the trip . 

c. For personnel trovclin, b~~ ::i.ir, the .• dministr-.tion ·;·ill rGimbursc 
the osployoc for tr.'.'.r~s;:;orti!:g br.gr:c.gc up to c; :1c.xinur.i of 175 
pounds by surf ~cc tr,;nsport. 



UNRRf.. 

HQ. l,d;-1inistrn.t:.vo Order o. 111 
FD. 1.dninistro.tivo Order No. 107 
6 J c. •• uG.ry 194 7 Pc.go 2 

d . For porsonnol rcturninr to tho Wostorn !foqisphore fron tho Fc.r 
Ec,st nho v;cr.J c.uthorizod to c, .rry 350 pour.ds of bo.c:;rc.go nhcn 
tro.volin_ to their field ['.SS.;gn,L;nts , tho J~dministrrtion ,rill 
roinburso the trnns. or·tc.tion costs on not to exceed 350 pcunds -
of bc.ggc.gc. Rcimburso'-1::nt 1.·1ill bo nc.dc onl;-; upon c.ctur;.l cho.rgcs 
c.sscsscd for tr,noportc.tion for -:,hc.t P".rt of tho 350 pounds not 
ccrried free o.gc.inst the tr::vclcT 1 s ticket . 

3 . 2 Expense of trnnsporting porsonr.l br,g ago in cxcoss of tho c.llovnmccs 
provided in Section 3 . 1 ns roimburse1blo by tho 1.dr.:inistrc.ti~n sk.11 • 
be borne by tho er:iployc" . 

4. Pnyncnt of Tr"..p..§nortc.tion Costs to Pone Stc.tion 

The rovisions of S'"'ct:ion 3 ,tbo-ro r_,.: 1:,- tc bc.gr;c. c forw'rdcd to nn cn­
ployoe I s homo stc.tion upon t:-.ri::ir"".tion . If tho 0::r:;loyco o:::....:cts to divert 
his pcrsonc.l be. gage to rt po.:nt ot:~cr th .n :ds hcr:io strtj en, the pro·­
visions of Section 3 shr 11 ,pply to t;10 tr"..n,port::,tion of :iis be.gen o to 
n port of receipt .:-.,t ":-ho countr:, of the homo stc.tion . "'he cost of ship·· 
ping bo.ggr.P.'o to such otr..or point fro:-:i tho port of r C<. int rmd r.ny excess 
cost to port of rec "ipt ov"'r cost to hor.~ sk,ticn shr.11 be r;ct by the c::i-• 
ployco. 

5 . £landing of B nfZ.e::£9. 

Ba gq;;) shipped c.t the oxpc1:'"G r--:: th-, ;.r';:,in · str-tion ·hich is destined for 
o. point oth0r th, n r. :,ort of!' c,_;_, t y•il::.. bo fcr-.·.rd'Jd on c. 11 bond 11 br~sis . 
Custe:-JS clo".r".nce. fer b::~cr i:;::, sc.• for,-,~-rd :;d c· .n bo effected by th.:, c;;iployeo 
'upon nrrivnl of tho ongg"..go. 

'I'ho J.dninistrGt'icn sh·.1-1 not ·: .suno OYpcnso for tr- n.sportnticn of br. g,go 
carried by c.1ployoe::i tr::vcl · 11 en lo.'.'.vc . 

1 ou58- 47 

Llfrcd G. K~tzin 
Chi~f Ex,cutivJ Officer 

-
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UNJ'T'ED NATJOtTS 
n~~E 1 Alm RET •,n11:::TATIO'; 
.ADMI!1ISTR;tTION 

·----- -----

HQ. Aft.~ ··Ts'.::R. ---rvN -ORDSn • • 115 
FD. r.lJ,'Il·IS~ .•. A.'IT.E ORDSR TO . 108 
7 F0".Jn~ary 19!.~7 

--·•-· -·- ---·----···------------
1. The r.olicy cf nc1- c.~ceDk.:nce by ere;plcyec. s cf decora:1

· ior:s or other 

' ", ly _go •~r!1Le 1 n, a::, J""'Ov::ded :in Ad1,inistrati ·e 

Order ".ir • AC o_ 1:::.. •,.y l 45, ~ r revo;,rnJ. 

2 . E,;1,l .. yc;;;' ·ey i!C~"":., dJ<;0ra'· v• er o~,,r J.-_oncrs o'fer d to :,hem by 

U 1F..RA relat~or .. j p , :. th a • -v:j,r. : e !, t rminated ar.d suh-

joct f 11rthor tot o arreJ~Jn~ o: +' .1 o'.· rr.,·T, r'- cf "·:ie c-:ir:.nt1·y, of which 

the em!)lcyl~e s a na _;_. G.l ~ t,.., he- c .. ·Lr. r • .:: "'I ci' s'1cl: uecor :,ion or 

otLt=!r hono • T '; :JU.. r i ,·'101. shr 11 not 

boa rr~ronui..,'i. t o.ccc:tcnce. 

h,f~cd 0 • Y-tzin 
Cr..i f r;:: c1 t' V"' ff icer 

1 -0' R-4'( 
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UJITED _;A~IOiJS FI:=LD ADM~HS'!'RATIYE ORDER i.W, 109 

RELIEF LIJ RE:..A.EILITA'!'IOW 
ADliii.~::: S':RA':'I Ci.: 13 Febr'.lnry 1917 Pagel 

SLl-:SJ:SCT: P.!"PC)Rr:'I~TG Ali!D 1:/!l.ITE-OFF OF LOSS OF R::LI:EF COM!iO:Jir:'I:SS 

l. ?0.rnose 

1.1 This order consolidates general ~olicies governing the 
renorting and write-off of losses of relief commodities. 

1.2 Princi1)les estarlished in this orc1er shall a-o-,-,ly to all 
unset led record.r-,.blc losses as defined >.erein with res·,.,ect 
to reliof ccmmod1. ty transactior,s si:1cc the ince:,'.)tion of 
U.i.T.RRA. Technical 1)rocec1.u:r-cs for recon" ing and re1:orting 
locsec are contai:.:ted in :C-.1reah of S1.11;;)ly FieJ.d Memoranda 
30 and 33, Administrative Order :.To. ?P- • ar,d Field Admin­
istrative Order ~o. 9G. (A co1solidR+~on 0f these ")roce­
d~res is in course of nre~1ration b~ the Controller). 

2. Rceordahle Losses 

2.1 Recordable losses are losses of ccm~oditics titl8 to which 
vests in the Adrninistrntion at t~e time the loss occurs. 
Recordable losses shall include: 

a. Losses ref~.ected by out-t1un re"1orts. 

b. Losses by accident or disaFter. 

c. Losries in transit other t}1an by ncci ent or disaster. 

d. Lor,scs of su1;-ry1ics in tr.e c.:'.s~od::r of t:10 Administration 
in warcho'.1ses. 

2.2 Losses o:: ccrr:".oci ties which were orL;in lbr acquired as mili­
tary surnl·.1s nrr to be rr arded in the sane manner as losses 
0.er-cri bed in Sections 2. l. , b, c, ancl d 1 rovided it is cst11.b­
lis~e~ t~at title actually vests in the Administrrtion at the 
ti:ie of loss. r:'i tle to si..P)')lics ir. "Sur-prop" warehouses, 
i,f.1et·:c-r f',uch '1J:, re;,ouses \·.'/" rP t62:en ovc-r c:: thP. Adr:.ini stra­
tior. or ot~erwice, will r.ot be de -e' ns ~~vin~ ~asscd to the 
Ad.!nL1istrr ticn 1,;,::1til such suDD!.iec \;2re either: 

a. Shi1:ned fror.i a w-:i.rcho·· sc ·J. • the Ac!:lir.istrotion, as 
evidenced b;-r vendor 1 s .::hi ~!"lin-:: ::locu!".1( nt, or 

b. Formall:r transferred to tho .'.ci::i::1is---r..,:icn following 
nn ~~recd i~ver.tory. 

~- Rc-:;ortinz Proce:d·1res 

3.1 1osces describe,:; in Section 2.la s:.all be reDortec. in accord­
~~ce with existin~ nroce6ures. 
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mm.RA. 
F::::SL::::J ADHLHS:'R.A'TIV:E CRD.ER i-0 . 109 
l" F\;;"r-J.P.ry 13-17 ?::.ge 2 

3 . 2 Losses describe6 ir.. Sections 2 . lb end 2.lc shall be re7ortcd 
to t~1e Chief o:r. the: ::S'J.rea'J. of Su:mly and to the Controller 
or Dqmty Controller of the s'J.·oe:::visor;· office , in nccord­
a:1ce wit.1 existing nroced'.lres . 

3 -3 Losses deccribed ir. Sec ion 2 . ld shall be re~orted to the 
CI1ief of t'rn 3,lrea'J. of Su."!Jnl, - D/lr1 o the Sor.troll r o:r 
:i:lcyut,· Crntrol 7 er o: t!:1c S': ;ervisor-· of::-icc . Ecnorting )ro­
cec'.urcs fol1-o\•cd in c.:-s~ o: s·,4cl: los~es shall 1:e the sar:e 
as those ,rEscri·ood for n:ucrtLv; t:1c· loss of -:.JP.RA nroperty 
as -~rovic1e:ct in LclC:. A.dministretivc Ore.er <.:O , Rr-:ision 2 , 
issued 6 Jan'J.nry 1947. 

3 . 4 'I:1e C>.ief of t~e ?'.lrca'.1 of Su'Y'.l ,. a:nr the Co:1trol1cr or 
De,nty Cc,ntrol l.er of th" sunervi ~or:· o:::~ice to v 1-.:.ch losses 

re r81')Crtcd s .. al1 be rcfr::ionsi0lc for f,1TP.rdin_ such rc---:Jorts 
as rcl;uire action 1::y ano :-rnr su"!Jc1 visor:r of:-ice to such 
o:fice . 

4 -1 i:To acco·1r/ci::<=; uri te- off 11roccd.urcs shall nor;.1all~r be required 
wi~~ res~oct to losses dcFcribcd in Sections 2 . la , b , ~ .d c . 
Ro1'.lorts of such losses s:ci.1.1 7_ ·oc forwe>rdco ::-, 0 tl1c Gor..troller 
or cn'.lt~- Cor.trol l.Gr of ti:.e GT)crvi:--.cr~.- of:ice o t ·c Insur­
a~1cc Pnc G}.k ins 3ranch . A r:ter.orn.nd.·1n <~ccount of losses so 
re--)c,r~cd. <1~ 11 be cs ... 'lblis>ed r~n1 c".ai :s filed. "S necessary . 
The 'Jc:, ... ~·oller r.ncl t'1e '.;>id of t',o ::;,.;.re.:..:1 of S'.1-,,-ol:r at :i:cad­
q:,_~rtcr!'\ s~all .ioin+l;,- c'.cte:::·mi:,c w:: t.1-;C'r t,·c v·-o e or ::i.ny 
:_'.lo rt ions o: t::c cs inatE'c: ,., luc of losses c.escribed in 
Sections :J . n, ru:d :? • le s~:,11 be rc,lr.ce: fro! :ht reserve as 
an addition to tl1C co~;.ntr:v ~n)l o • 

4 . 2 Ia the cv nt of losses occ ·rr.:.::r : t ,, 0oi:1t of tem".lorary 
storage in he ·1s tcd.~, c: th~ Pd1.i:1.:.f"-r2.._ .:.on ~t rm intcr­
ncd.iate noint cnro~ e to ~c rccinicnt cou~tr~ (e . g , 3rindisi 
1:·T.:iret.ouso) , s·.1cb. lesses s:-., 12. ·ce Silrvc~- d <me r ..,crted in the 
same ::10...-ir.or FJ.S t::oe.t , 1r)liec. to lossc,s c.lcscri":)od in Sections 
2 . ln , b , and c . 

4 . 3 St~r-.rc.· ,rocecu1cs for r cord.::i_"ole csscs doscribea. in Section 
2 . ld si:.,,11 be ns ·1rcscri ed in FLld Adr..i:.1istr3tive Or .er 90 , 
Rt:>vi::;ic,n 2 , p-ovorni::.5 surv ~r leaf. in"" to w::i te- off o - com-
noC i tics . 

11.4 :'ho c !';t of com-:iod:i, ,· losses dcsc i. cd in S ction 2 . ld s:hn,11 
·oc de· it d +o ... ·,e lof'tcs occou:1t n'1d crcdi ... ed to th i:we:1-
t"r1· , c.;cunt in he rec on: s of ::u, .::iu ,re· ri::itc st:. ervisory 
office . 
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5 . DclcPatio:i of Write- Off Authority 

5 . 1 :;.;o:!.··1ell;v no accounting adju~t:-ic:,ts sl~Pll be made in the case 
of losses described in Sections 2 . la , b, and c. The Con­
troU0r at :!eado,uarters shall determine anc7 advise in res )ect 
to an;y acc01..1.nting ad.j'.1stments to be nade in any snecial 
cases t:.e1t may arise within t~eso categories . 

5 . 2 Authorit:· for ·.:ri te-cff 2c"-ion i:1 C,:se of losses described 
in Section 2 .ld shall be lini tccl C:'' the nonct2ry cost in­
volved in any one loss ir:~idont , as i'1c..icated. below , rcc;ard­
loss of t:r.c D"•ture or iivcrsity of t~c cor:u::odit;.r or corrm1od­
i tics i:wclved. , D.na. such a1:_-;;~1ori t:· 1;,ril 7 ·oe delegated as fol-
lows : 

~cad of Field Office ............. ~ot ~ore than $10,000 . 00 
C~ , Eccdruartcrs a:id nDG , 

F and A, ERO ................... • ·ot !".lore than 
Director General ......................... Over 

50,000.00 
50 , 0CO . OO 

5 . 3 In case of loss ~-e to the ~rors nc-liccnce of one or more 
of the Administrction 1 s cm11lo;·cr s, t'.10 incicent s11ull be 
rc11orted to t1c.c :-.rad o-!' the a-o·-n·or·:!'.'iatc su·-::c-rvisory office . 
The su-ocrvisory o-"-ficc shnll c1 et ... r:-ii~c t:1.c nccessi t;y for 
f· . ..rt: er ir:vesti.c--ation , disci·)li:..v r~; action or claim to be 
fi 1 cd c.. ~~ L·.st the er!!ulo~ree or cinnlo,,ccs cor.c .rned . 

5 .4 In case of loss due to fraud., surnected fraud, theft, arson 
or o+r.cr cri;';linal or S'.lS oc~od crimi~"l act, th hend of the 
a'"'-prri:9rintc st:,crvisor;y 0f:r'icc :.:-, 'oll direct tr.at cm invosti­
Gc tion be undork:lrcn by t:,,c a-.,· ·ronriate ,uthori ties. In 
aCci.i tio:-., sucll interim ection s·:c 11 be f\}rc:1 as is "lrcscri bod 
iI: rcg.1lotions of the Ac.miY-.is+ra':io;1 ··ovcrni:1.iz; misco::duct of 
cn-,,loyccs . 

1-0642-47 

Alfr d G. Eatzin 
Chief Z:·c-c•.-tivc Officer 
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UNi l&i hi.TI.ONS 
-'~LI~F __ ;~J rGH.nD1:LITnTI:U:; 
.... u1,.lf~ .1S ~ ....... TIJI 17 Februar:, 1947 Pae 1 

SlibJ ..... CT : PR.t!:P 11.ri..:.i.TIJ1', OF hIS'fJd.ICnL .,10NOG:u .... Pr.S 11.i~D SPEC.I,.,.L 'YiCi-L IC1-1.L STUDIES 

1.1 Policy 

'i.!1e 11.dr~.i_nist.r::.tion has deti:>r :nned to T'reserve the experience gained in 
ti1e op.o:r2.ti..c,n of the Unit-,rl. N,,1,ions ,l.elief n..Dc.1 Reh.:ibilitation dminis­
tr:_,_ti orL t lJrouah Ut'' .,...,rep:.r-. sion .:d :-an o f~'icL:.l '.1istory . The essei:-.hly 
of trw hj_stor:r of U •.• ,.~ v!ill · :1voJ.v,; : 

a . The ;,rep· r~t:Lon o.f a :: rLcs oi_' con:fidentj_~l, docu·. -~nted monogr:-iphs 
CO'/c!'Ll~: th-· ,t,c:,j,::r p.'lici\:;C) ,,r,d rpr~1·,~t.:.ot13 of u:; i.'t., . Those mono­
gr:. Dhs will IJeco:,,0 pc.r-t o" t!:e c 01 ·':.d•~!lti, 1 · rch:. ves of the ci"lin­
istrL ti,,·1 , 

b . The (:z.tr~·ctio:. fro:1 .. c. 'n .. cc•n..'':: . .-ient; al r•1orwFr· "'!lS cf ~ history of 
Ul,Httn. for r,u•)l..: c .. Lio!1 \ : t,:i 1 ,. .;car ::tft r rt"' liquici~tion of Ui~ii 

Th,, sel"'ct:i.on . :-td 
0 fi C1 ~1 ... ,1cu "J't 

'!S:~ -· .t'.l y· (; '. 

f'ur : u·· 
t'.; il(,::;t 

n,.:, li 
~ i.:·:::~ fic·rnt ,nc.1 colorful 
...... 

In 2.ddition to ;,~ ~0-1" :, : or r:::,:;:ir ,s r-r1;; · rrd ·tt ~,nc i..rection of the 
.f"'r u···•J .in L. 'J 1, 0 s:.r.;r , r - rc!-:ivt.;;1·, st· ff nem ers will 

bt... c,nco· r1,;d b:1 tr.a ,.::-.:.nict-1·.V ,n :,.:; ''I',}:Yr·,0 on t', ·r Nffl tir.c t ch-
n i c 1 monc -r ,phs cit· c ·1, i cl,.;; cu:--c rn · .. , • :wse ct ·· · · i s of U. :u-U. 
ha·;in,:: sn,:cL·-1 sc::i. i.t ~ :·.:.c or :.rof ~s · · · 1 i..:.t~r ct . ..n t1.:iministra­
tion ~'tll : :=;sis'.:- L 1 '.uthor·s ln nl·.r~:--.t 1;~1ch 'rticl( ~ Hith professional 
journ, Ls r-~r i,c,''liC:!T,ion . 

d • 

F ,. 1 -:..· · ,1c; n · :<l 1~n.:.c· rj_r .- i,h- :m<l,,;t.;;t for the History ~n<'! 
,i. ... --cl1i\.'" ::-- f_•;-·t..:ct . 

,.b." •cts t 0 l c ccv""rcd in thu monorra .hs "nrl. 
Jch· ic 1 ctu ,L s . 

evic-.i"lfi; tile :.ss: 
si:.·1 1'1' , .. '.1: t::rs . 

topics to indi vi.dual 
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est--.blisl1.in; their rt"'s of ~c.y . 

f . ,,p·)roving th.-, C.Y)')O int,·1cnt o [ :.'.:-orr.10r cr.inloyecs or other 
speci~.11v qu L.fi~'Cl ,:-or"'0ns 2.s consultc.nts in the 
')reparcti.on :if' ,S.' 1.:-i:-r.rhs • 

. 
C> • 

.• ppr"Yi, ~ ''t,r rel• so l'or pu:-;lic.~tion - s offici.:,.l docu­
.c:-1ts o· ·s d,..,cu cnts :1,~vi,1g t,ly, "" 0 rov0 l of the .hdmin­

j st~· .. t.:. ,;1, ; ")110 a .. '"" n-: s~eci·!l t 'C mic: 1 studios . 

L22 F.:.eld. ::...: . t.~ ris 

Tlrn chief of i:ri.ssi::m shc.11 b" responsible for : 

J. . ~\.ssigninc 1nQ111; rr.:.p!1 t0 .:. cs to i·11 · vidu~l staff members 
for a,.Nelopmcmt , 

b . .,_,vierii°' t:1) sc:1ed1.1l.i.."';r- c,f st;.ff . te ber I s ti:-10 for the . 
pr"':>'T?,t.:.. n ,--.f ,,:UtY r,.•1:1s -::1d Sf'i3Cir.,l studi"s . 

c , fa.tr nJ.:i.n/~ r,,e:~ ti- s f.?r tLc purp0s0 oi' co.~1nlctine; as­
·· i ,:·i 'd :1lOrlC' ,l" rllt, ,.h<.:r0 l1vCc.:ss·~r)r j within approv ed 
1,, d utt.r:r 1 · J ts . 

lnctivic1u.·d uJ .. J. :· C3 o'' t 11e ,.· ."1:str tin sh::..11 be res­
ronsj_bl., ~·or . re ·. · nrr 'is1:, ,ric 1 .l<)fi ~c1·,:1s ~,nrl technic1.l 
s 1.~d.:. s in ., cc •r .• c ,. t. t.. 1 :· · s L 'tl:; of this order . 
Th~ .•. ,.i.n.:.st1· J • n ,, e ;: t, . .) r ,".r- t; n of thc.se (tOCu-

.1.,nt.s t-., J ··n i11t ·i• l ·Tt 1' ··,h ,.or'( 0f ,.;.:i.ch burc(l.u or 
ofL.icc . 

l.Jl J'str·c·l,._'n'T'""'h 

.... h .... r,t L' · c· l. 1'C"10 r' "' 1
1 - ..... Jd·, o.{' th c· cr"tinns of a 

"I't,icul· r r ·nn~z-il- . ., l lu : ~ .. "lJ' ifi C "'r gr.:'.Ill or 
0

1 
.. :r-~ti ·1 . 'l': ' . ,..-.,., · · , "11 ::, rv ; c the b"sls for tho 
t'fi.ci··l l," st• r;• .,f ,, ., .. ,. 1·,1,t t:t,Y ~1 ~ · oly will not be 

1ub L i.si1 d · n r · ci St, ly r!c., f--i.·• t 1: r i. ttvll. '1 h.;y r,h".ll be 
·w •',r d ia '!Ccor !·nc , i,:,L t •1 utl·'1 ccnt·j_n~:d in ap-
p r i.> •. , 0 nd t\1-.: in.,.;r 1c..,·ti1~ C' l; +·.in 1 ·J. i11 ,.pnendix B. iJ.l 

' .. 
tl 

,'h"' '>h' 11 l ., 1 cc 1l'id,.mco by tho Office 
Glli J. ••• re· ·' · ::;i.. n: H" stori. ·~n t Iler douarters ~nd 
. cl(::, si !'.:_ un t, i 1 r1..,ll!' s ,d ye,:rs ft r 
1 li n. ci . 1..·.,. 

1.32 Sr C' ·_·.l. 'c' c'nj c<: .. :~,, i s 

. sp ... ci 1 tuc.m:i.c co:1c -rns one N'.rt.Lcul:lr ov nt or 
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pr0gr;m which is of special scie .1t:.L i .- or technical inter­
est in c.ddi tion to its value as ''c> rt o.f the history of the 
;.c.:ninistr<-.tion , Thes8 ~·,ill be writ ten in :, styl e sui kbl e 
for p·.01ic<--tic-n in scientific or Drofession:-.1 journals 
over th8 n<'-:ne of the cuthor , but the rieht of such publica­
tion slnll be subject to t'-le crovlsions of -~ar .::.cre.oh L,,. 
T11e ChiGf ,,rc~ivist '1.nd Historian slrll b:; resl"'o"'slblo for 
obtr.it1i!1f~ th .J :1 :'1cess t:.ry reviev, of such studies prier to 
th,-Jir nut•lic::.ti'.)n , 

1. 4 11.polic.:-..,bj..l_i ty 

This 0r dor is 2.nol.i. c~blc to nll missi0ns re..,,orting d.irectl· to 
lfo:i.dquc'.'..rtcrs , 

The Histor y -.nd ,1.rchivc s Project. shc.11 be ,- Hetdqu2.rters oroject f or budget­
:.ry purooses . &-penditures in conn2'cti·:m with thG p:::-o ',cc:. r:..y be ch.::.rgod 
~gc>.inst th0 Her..dqU1.rt\Jrs Histcr y end ~rc:iivos budget regc.rdless ~f the of­
fic0 '.)r mi ssion initiating th- expenditur e . Such oxpenctitures slr 11 not be 
initic.t ed , howev0r , without th0 ~pr.r0v-.l of Her.dquarters , 

- 3 • Use of U.\nRa R ~cords 

-

·;.ritors sh.111 not be ,:,ernittrnJ to r e:1cve fro:.1 U,.R.1.,,. · rchiv_,s r eccrcts or 
other U,~Lu1. 0ocu·1(:;nts , 0r cor>i.:s tl:urec1f, cxc3pt b~r dX1 r 1:.,s s nermission of 
the Chief o f 1,Lission , T,1.__ Ch~ef Ji' ~.iissi0n sh: 11 be res porwihlo for ,ri.aking 
av,,.. ilablc npprorri,.,_tc r,.;Cc rcis 1:,:-::, wr.L t ers r:nd consulknts V!hose mrmogrc:phs or 
studies h"'.vc. b•vrn ·1rr2v ~d in ·.,cc--rd nee v:ith Pm·--gr~,1)l: 1 .. 2 .. 

4, Prop0rty Ri 2rhts of ,,.dninistr "tion 

The :.dr,1i;1.:i.str· ticn sh·:11 :-1-~ve 0•1, l..:.:te o·:,ncrship 2.nd ti tlc of "'nd to .:.11 
m:moi;r 'JLs .nd studies pr t:.:D".r .;d -t t::e d~r-1 tioi, ··nd request cf the ,'.,ci;Unis­
tr -ti0n for us"' in the ·, r chh· ; S · .• r:d 11::_story of th(; "dminj str· tion, including 
the r.Lght t,..., cotiyrif:,t ., ,..11 p'::rs,)ns pr opa.ring such mon0gr phs or studies ".t 
t'1" dir JCtion er r oqu.Jst of the ,\1''1inistr · tir;n sh~.11 do so c:s '! part of their 
dutic..s of :-;1rloy,1cnt ".nd/ or for t h v cn:n_p .. .ms".tion r ccci v e:d frvn the ;,d'!linis­
tr·.tion . PuJ-,lic:'ti 0-n of "D:V such 1.10nq;r ;·')hs, stl,dj_-:s 0r :nc'rts thereof 
v,hc-Ukr _,r not und1.:r th_ nt'.:10 )f ~,hJ rcr"rn nrcp2.rin,; thom, s11:-:.ll be subject 
to v,-ritt n ccr ui ssi•')n ;;r"nt ,.;d by t ile 1idministr.~.ti0n to such ~ersnn or to the 
j0urn ls ,r . ublisll •rs :-1.1bL .. shj_:1 · t!,._,:r..,, 

5. Suh~1issir:m of H:stcric··l 1,:1n ocr,~.nhs :·nd S,') :_ci 1 T0clmic:1J. St1:1-dies 

5 ,1 Hi.storic·l 1,1·Y1•··;:;r .:-~l1S s'.1:'.ll n0 r r:ic..lly b~ ch::;nn-.;lcd ti~r -:,ugh the '\\'1'iter 1 s 
chL:f ,f bure.'.'u to t !1c chi,A cf rnissi':',1 wh0 sh.'.'.11 in turn tr-nsmit them 
to dc-,d~u:· rt '"'r s thr:)u,•h Lb,_ r'vClll.:..r ch · nrLls. T:L v, rit <.;r ''L"Y obtr:in 
such -:it,:vr r ,.,vi ,..;v: ., s h~ doo· .s d...,sir-blc . T\1J chief :::.i' th buro.:..u ~nd 
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chief of .nissi,..n .s;-1-:ll r..dd their conm:cnts to the text, but sh· 11 not 
· 7 e,0r t._, ,d_r:i~,:~J-.....: n.t,.ri._1 in ".ny wc-;:,r,. Co.TJ11onts of rc::vfowors should 
includ1... St.lfg'-sti ns .s -~o th,. nJe:d .for l'ddi ti0ns or d1...l 1 .ticns · .. nd for 
revised intJr~r,.t~tions . 

5 , 2 T11'-' writ .r .t y subrlit dirJctl;r to ti10 Chi ,f ,.rchivist r.nd Hi!'.ltori:-..n 
v itllout r.Jv.'. ::· ., c,..._. ~'. d,;,1tic,l com ,cnt on -iny nrn0gr"ph he hc.s rrcr,c.rcd 
:-.ncl sub'tltt~d i:1 ~cc:•rd~r1ci-> ·,·ith '"l.'.'r".gr·'.T1h 5.1. 

5 .3 s,_ci ·.l t ·,chnic, 1 studL:s m''Y be subr-d. ttcd dir~ctl.1 to the chief of 
r.i.issi· 11 , ho s·i. 11 .'...!1 tur·, trns1.1it t:·11,.;,'.l to He,'.'d'1U".rt0rs , 

5 .4 ThJ Offic1.: of th--.: C:\1i i' 1,rc'1' 11i cot nd Histc-ri;,n ".t Hc··~dqu".rters shr.11 
obt:.in sur·h fu ... th--r r ;V:.cw (.,f 1.,:--tcr ·. :.1 rr'--...,,.,rcd for publication J.s the 
cent ,l!t r _rwirys , Ir. ~ 1.3r- l, th1... r,,vicw ,:1-~11 be suff id cntly cxt(ms­
ivc tc .ns·lr~ •~n, ;,cc ::.··,cy ,.f t·1c .f ctl~'"l content 1id th.J validity of 
i;hc ··p rr•.c:1 i.n 1·c1.:.1..:i n t. th'-- 0nt.'.r,, ·,r .::r" --f U, H.,-t.,, , T:.1c m.::tcri.'.].l 
s:1. ll ls b" c · r .... ~\.11 l,r scr ,cnr,d to onsur ✓ Ur .t seer :t , r confidential 
inforn tio1 ic n ... t r~lc.sr.;a withrut ,f.L'ici-1 s·ncticn . 

6 .1 Hist,~r ic::-.1 Ji1Cn r:r-~ nr"' c ... ~vcr · ,1, c-;-:>crations :}.lrc:- oy crJmi:ilot .:,d by the J,d­
min ist.r· ti,..,n sh· 11 b1... tr· ns•.,,i.tt-d to Hcndou::rtcrs l::y 31 :.hrch 1947 , 

6 .2 Histr.ric· l 11r,n'•~r"..,..,!1f.: c0vcrin~ -".ctiviti-:s co,-:t"C'll)tcd by 31 Dcccr.1bcr 194, 
sh=.11 bv s;.bmittA.i ta ,:~-:dqu--:1·t,rs by 31 :".rch 1S47 , ,.,11 mono~r-phs 
covc.rin·- ·,cti_vitLs net cJn1"l..;t din 1946 fJ' -11 b,., rnr,1ittcd by 30 June 
1947 r-.:;·:rdll.SS -f t 1,, st•~,,.(., . f cr.,nplvtiov1 r,:!_' t~:~ "Ctivit,:r J.t th1;..t 
ti,. . • .::: .. n] ~~;cos "Y cni":t►l t,•; tr1.. s,, Li· n--:,_rr_phs ·:t r.ny ti·:t,, ,,rior to 
tnu:; d<:tos ~s th-- w.rd.:·:,· '"er :its , Driof sup·1lc·tcnt::l stnt1.:mcnts <'.s 
n'JCCSS' rr t r\l"'L:lR; t.i ........ ,~~1-!:r· 1J'.1"' F tr, d·it<: m·,y •J prcn red -"t f later 
tir,..., ... 

al.:'1•0' ,., • K,tzin 
ChL0.t' 0.0cutiv-.. Offic r 
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._)UTLfaE /Jn .::SI'ORICr1.L .L1,10i ·oGH.1-i.PHS 

1 . General 

1 . 11 The chi 0 f of .r..::.s,..i0:1 rli::-:.11 en~ure ths'.lt ~11 2.spects of the ;nissions CJ.c ­
ti vh,i...-.:; ...,r . .:'ull:., r"'rc•rt , • .,11 · dministr·.ti ve funct.ions , i.e ., 
~cr30nn 1 , cco· '1t~.,1[, r,u, l' c .:.r:i'orm:-.tion, intern.-1 procedures , corrn'm­
nicn.tic.:s , tc ., .:•s ·:'-'ll J.~ c~•r"_t.!1£: r,:;sponsibilitie ... , should be 
i'ull,, ,nd se-oc:.r.:- tel~ r cora,jd 'or the use of the :-Et'lt,odc>.n . Some 
,:iis:,::m., havP 1:,ce~1 cG.•' r11ed ·.,H-.1 t:1c pr,)cure:rL.3nt cictiv.i.ties only while 
otn· rs 1·l·1::•~ bcPn ; . -.., ; d j n +he 1'u} 1 sc,,'Js:: of the ,-.dminisLr2tion I s 
reli.;.t' ·nu. r~'.11'·~1i·:.::,t-~.on ·.:.cUv~~i:is . The .,·•,.ini.str->tion requires 
coi!1plett cov : ~ 0 of t,," ... ajor 1.c:.. i.. vi t.ies of ,ill . · sslons . 

1 . 12 E--.ch non:.,..ra.ph .:::;; 0·1ld be as com:,1~t1..: "..nd -ccur"te n ·,cco:mt !>.3 is 
r.os.s:l Jo t-:> co, ·!'ilNl from th~ ,,-,r·:ttGn r corris '•LO i'ron int0rviP.ws 
v.ith? -o:i:, 1.~ .. v.:.:-. J.m-•:,ltcr-~ o: t1l0 ;;ub.~ect • • .L_;__~-a~~s ·is well as 
·,c~1~•·',r'·"nts "ho1d, b,~ r.r:o~nlz1,,;d . The v;rJtur, :-h•:.·,lo. re frank ;ind 
r,h) ll l X' I'dlS i..t,_i:· views fr,, 1 · j n ir terr::r--- .:.n · the fac-;:, l"l record . . . . 
All c~- · ticL •n must ~ '1 s1 .• l st,!,'... i, ... t, ~d b;·r fads .: .. 1d net .ercl • i,=,ars,:>y . 

1.13 In or •-r to f· ci.1.i ',Je t'.1 r,..,. r·-:~~t.i0n 0: th, U,-.i.w. history, t .. "' Chief 
,.rchiv.ist -::nd .. jt, r.i.::-.n . .:.s r1..:'"'ctr d th,3 followi. g outli:1c c he used 
:.:s a ·ui ·i · in J.w r.::: niz·,." i•.m nd T'r8p,.,T'. icn ::;I.' ~ s1,oric- 1 mono-
rr<:.J ! " · T!1jc 1."1tltlLnt· ,.:,.v 1 c mo:if~ad ·.vh,n ci'.'lt" ··u ·.:,;,std c1.re not 

.:;.p lie~ ] t0 tr ,,O.'n I' ". 0.L .• ice . 

2 . Outlin, 

1 . Proi:rr., .. , .,r"10~-

~. 1 

"',. 1 ire·-ir , of fices , di visions , branch­
cl rl·• .s+•ted . S~r.c0 und-:,· tedly there 

.. ,. '•"\. le- "1. nt, r-1:r-r· so , -:.nd functic!l '.)f each 
1 re ' nlic·tt<,: rL.,· .. rl~r i:1 ·m Ol"..?rl' , chrono­
c• · -n sh':1 J.d 1 n.:l·!rle " list ') ~ docur:1en.,s which 

Cn: .. rts : l')\V · ... :r, i. t Jrn .. 1 r;tru 
• !1~ u: tic :1 · 1 uni. • ,. suri s 

\'l r·: done . Thes.., docu,~.ents should 

t u ·1 of · U:'.'e.:i.u , di · s:.')n :)r other or­
. c· .1.rts ;,1"y be used t0 show the 

ch" .. ; i.n - s'~ru"t -re ,· the 
•)h .r,-:s - r 5.-ts e.xlst1;;, Cl.! . 

··1· icul "..r unit du. ing th"' ;:,or•- import..,nt 

2 . 2 Ch·•rts c;l."Jwins r"l-.ti n:,hi-::is to other 1.'lrg~nL,;i:-.tionul units . 
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2 .3 Job descriptions of more importr1.nt positions in unit . 
2.4 Clear description of way in which particulc:r.bsks were performed-
2 . 5 Extent to which work was done on ,::t corrmittec or group b.~.sis . 
2 .6 Extent to which center(~d in head of org;i.nizational un:i.t . 
2.7 Extent tc which work was delegated to junior members of unit . 
2 .8 Extent of work d ne in the field mission . 

3. Rel,tti:.ms with Otn-:.r P::.:rt::; : f iX?..nh 

3 .1 Rel-i.ti·-:,ns with Head.q,1arters . 
3 . 2 Rel:Jti( ns with oth-3r n i.:::si0:1s and offices of the 1,.dministration . 
3 .3 Rcl.".ti ns h•.:twotm Jr ar.betir:inal units within the mission and/or 

the cent-rL.l offic'-> and r0gL nP.l offices . 

4. Personr.-:;l 

'i . 

t . 

4 . 1 Nur::b~r €'nri ·tdP.que."y :-_.,f rers0nnel. 
4 . 2 \ir r'< rt;lP..ti,:1:-;r.\r.-.3 bctvrL.en pnr::;r;nnnl n:' rUfferrmt n2tion.:i.litics . 
I •• J 'lhrK rel".tir.1::-hi"? r1c,tv1ccn Cl.:-.::.s'> I c..nd Cl-i.ss II personnel. 
4.4 ~v·.lu.·.tion 0.1 "":•,·;:; ,:.' 1=0r:-(r.u•l 'tV'.ib.ble f 1r work . (.Should in­

r.lud~ iscu::::-i t: ~-· "'U~c·,tility ,,f pc:oplc with ,,,,n .ral training, 
·with s_ c 0 ir1lj z,,_ t,·: .:.ni:H:;_, .:md with pri0r c0: t.:ict wLth country, 

otc . ) 
4 . 5 .St-i L' mor-', . 

5 . 1 i,:-~ .nt t,,, wr..:.ch rel.:..tior'S wer :---:.t.irf-ctory, unsa',.:..sfr.ct0ry , 2nd 
cir.nging patter· ,,r r1.;J 2.t,i .1:=:; . 

5 . 2 .i•;l~,t j ~ns: >"'i ,h c rrr,'sp,·,nrliru:: fur ct:i .-n-:1 dcpartrn, ·nL) of govPrn;nents. 
5.3 ,,Q ·qu.~c:· rif l'c ;_c,t.i 'LS. 

5 . 4 1-.ttit..1k d' r· vr.r...:.e-nt:' t,. su,?"gc:st ·on0, cri1.,:1ci ·:-1s, etc . , m2.de by 

7 . Rc.:la i 

~ . l Pr ,!Jl (.!,.l[' nri i ... .it l"'r'l cowli ~,n, in th~ country . 

8 .L Pr.,c,l ., 
. , ·,ri. i • )' r :.. ... ~tr t ~ nr . 

e.3 Pr bl· TT'S ~-· '· 
. 

" , r r• • ~ith l hr pnrts 0f the 
"I, "'urn..:r.Lif' tr .... j, rJ. . 

8.4 Pr bl - . s ~1".:.. .lH Tir.J. r nr-:1-··rdrl of aupplics • 

B. ~ rr ! J_ , 13 
.1 ·, r·l< f '.:-h ,1.d;rli.nistration -md on 

f +:11.; ,; .·n: ::}111.. uld b'- ful 1y rJL cuss ci . ht tempt::; 
r:i·! jp t 1,, pr hl , .~ ·md •x+ nt t , ,.h.i.ch Lh s'- attempts were 
succ,.ss1.1..1. .'.3h· uJr, be, L wn.) 
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i~chievemcnts .:.'.nd rtJ::;:.:lts -ind , v,;here rer pnssible , the pcrm-~nent effects or contin­
uing influ·,ncr; o" the w)rk l:in sr::ml.d be r.escribt.d fully ~•1d :1ccur2.t ,ly . This 
s<>ction is the nust iJ:.pc rt3.nt sec ti "n . F:ir -ax".nple, in th re orts on supply 
,.ctivi.tic s, tne irr .. '3di::te effect ~n h~."~lt:i. conditions , en : 1 ustri~l 1.ctivities , 
:.rnd a.griculturC'..l c.ctivititis of t.h0 sup;.:lfos brought in, "3 .-:ell .:.s the effect on 
tho econcmic d,Nclopment oi' the country 9 s11',uld be set out in as de ailed -. 
f,chion :-.s possible . ./1. cle'lr evaluc.titm should :>ls'.) be atte::, ted '"lf the extent 
to which s1,H~ces:=, was achi,~ved · s v.ell :i.s ?.n indic.:.tion of import2.nt W:)rk neces­
s,crily left undo,1c, cmd of the ::1:>.j:,r wea:-mcss,Js of the pr..,gram . 

P"rt III 

Do cum.rm ts 

h list of 2..v2.il2.L:_e doc1.n1<..,n 3 which illustr" e wcrk ii -=-cussed in the pr eceding 
sections of the 1i1c•n --1 r h . 
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mu T.ED ::ATI ONS HQ,. ADMINISTRATIVE OEDER NO. 117 
FIELD l\.DMINISTRATIVE OEDER NO. 112 
23 Juno 19-17 

RELIEF .AHD REH.AJ3ILI TATI ON 
ADMIHI S'.2RA.TI ON 

SlT.BtIBCT: :BONUS PLAN CODIFICATION 

1. Atto.chcd is a c0difico.tirin of official :,olicies 1 :,rncedures, nm .• 

inteI1)rot~tions relative t0 the ad.ninistrnti0n nf the Bnnus Plan. 

This r.10.tcrial was pro:parec. for the use of nclninistre.tive and fis­

cal Jorsonnel in unif0rnly ros0lvin~ incividual bonus cases and 

f0r use of liquidating staffs nr clnins atjusters in h~n~ling fu­

ture clt:'.ins which nay arise. 

2. This c0dificatinn cl.raws fr0n -:,ertinent Clrclcrs, ca:,lcgrans, nc::io­

randa of interpretation o.nr. the Basic Heac'l.qu~tcrs Manual. Since 

all of the cndified sto.tenonts are jased nn Jrevinus nfficio.l 

dctcrni!1ations I it is n0t intenr.ed tr..'lt o.ny new reculnticr.s should 

be established hereby. 

3. The following are superso~e1 hereby: 

a.. Hea.c.lqunrters A-.1.ninistrative Order N0. 104 o.nd Fiel0 A~ninis­

tra.tive Ore.er No. 100, Revised, 4 Se:_:itcn'ccr 19L5, CJ3n:us Plan." 

b. Hcc.c1quarters Adninistr[ltive Orr.er lfo. 10,:, Su::irilei.lcnt Uo. 1, 

6 Dcco.nber 1946, "Bonus Plan, Princi:,lcs 0f Ap·,licetinn. 11 

c. General :Bulletin Nn. 264, 7 A1)ri1 1947, 11:Bnnus Enti tlencnts 

of En:_)loyees A1)p0inted Since 1 Jnnuary 1947. 11 

d. All rulin"-; cabler;rnns anl, oenorancla to the extent con:9rehe!l!..ed 

hereby. 

Rich~rd R. Brown 
Chief Executive Officer 

Attachment 
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UNRBJI. Bonus Code l - 3h 

1. Puruose of :Bonus 

A tornination bonus is naid to enployoes who have rencered a nini­
r.mn of six nonths 0f active satisfv.ctory service Ptnd who rer.1ain in 
the enploy of the Adninistration beyonc1 31 August 1946 until their 
services are no longer required. The fundnnental and Aver-riuing 
purpose of the b0nus ::_Jlan is to further the interests nf t!1e Ac1-nin­
istro.tion. The ·:,ersonal ar.vantage 0r cUsadvantage to an inc.ividual 
enployee can in no case be a controlling factor. 

2. Enployees Covered by Bonus Plan 

2.1 Indefinite Class I Ermloyees 

The bonus plan cAvers only Class I en~loyecs of indefinite 
status who otherwise neet tho specifications outlined herein. 

2.2 Reenploynent 

2.3 

Forner Class I enployees whn arc reeD!)lnyed are eligible to 
recei vc a bonus, in accordance with the regulrt inns, :n·ovic~ed: 
(a) that a new J?eri0c:l. 0f six nonths nctive service is wor1::cd 1 

(b) that any yrevious bonus pnynonts sh, 11 be deducted fron 
the bonus as conputed anew, and (c) that eoployees nreviously 
terninnted fron UNREA with0ut bonus eligibility whn arc reen­
~loyed subsequent to 1946 can becone eligible only for a nn.xi­
nun of one nonth of bonus •:,ny in accnrdrnce with Section 5.2 
of this c<ide. ( This rule applies to the b,nus only. T::e 30 
days Pl\Y in lieu of nrtice is given only nnce.) 

Seconded Personnel 

Seconded ,:,ersnnnel nre eligible in acc0rc~~1r.c8 wi t,h the regu­
lations with the excc:)tion of 0 ,ersonncl nf t,1r U. S. Public 
Henl th Service, the U. S. Arny I n.;,d personnel 0f vo:..untnry 
agencies ~nid by such agencies. 

3. Ineligible En,loyees 

In accordance with the coverage s,ecifiod in Section 2 hereof, the 
following cotegrries 0f en;loyees nre ineligible to receive bonus 
:ilan benefits: 

a.. Ten1)orC:.ry en::,,loyees 
b. W.A.E. onr>loyccs 
c. Consultants 
d. Part-tine enployees 
o. Er1:)loyees without con~~nsation 
f. Por~onpel seconded fron the U. S. Public lienlth Service or the 

U. S. Army 
g. Voluntary ~geucy ~:iersonnel ,c'.ic1. 'by sucl. ngencies 
h. Class II (lncal) ~ersnnnel 
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U}'JRRA Bonus Code 

4. Con~itions 0f Certific~ti0n f0r Bonus 

4.1 Redundancy 

4 - 4.13n. 

4.11 The b0nus is intenr.ed only for en':Jloyees wh0 are tcrni­
nated during satisfE1.ct0ry service because nf reduction 
in ·;ersonnel rcq_uirenents. (Fnr an exce-:ti0n in tho 
CASe 0f health terninati0ns sec Section 4.17~) To be 
eligible, the en~loyee nust renain on duty until the 
date fixed by the Adninistrnti0n. A resignation by an 
er.t:)loyee does not constitute reQ.ur.da:.;cy under any cir­
cunstances. The recall of an en,loyee t0 a f0rnor :iost 
fr0n which he is on leave docs not in itself constitute 
redundancy unless it coincides with the Aclninistre.­
tion1s own deterr.iination to declc.1.re the en-.,lnyec re­
dundant. The er.nloyee is redundant in his -oosition 
only when the Josition is declared surplus and the ec­
ployee is not replaced, as s1')ecified in succecc.ing 
-r:inragraphs. The assignnent C'f nn en::-,loyee. of lesser 
salary to the redundant en:,loyees duties, in whole or 
in part, does n0t consistute replacement fr-r ~)Urposes 
of the bonus plan. Under certain circunstances it nay 
happen that 0ne ~0sition will be elininated and a dif­
ferent enployee than the incunbont will be declnred 
recl.undant. Such deterninatir-ns can be nade with the 
approval of the Division of Personnel in 0rder to re­
tain, through reassignncnts, the 00st qualified Jersons 
in terns of the Adninistration1 s current needs. Tho 
net reductinn in staff is then tho g0vernin5 factor. 

4.12 Every c0ntcnplaten separatinn nust be exanined in tho 
light of its effect on essential o:poratir-ns 0f the 
Adninistration, es9ecially as tn whether it ney result 
in substantial disadvantogc to tho Ad.ninistration. For 
this ;iurposo 11 substFtntinl clisadvantage 1; Pust ::io con­
strued to nean an acti0n or a c0nditinn which prevents 
the acconplishnent, within acce!)tn'ble tine lini ts• of 
work which is essential to scheclulod o:peratir.ns to 
which the Adninistration is cnnnitted, 0r which will 
result in lowering the quality of work :1erf0rned be­
low acceptable stRndnrds. 

4.13 In deternining in an individual case whether a ::iossi­
ble separation does in fnct represent substnntial dis­
ad.vnntagc tn the Adninistr£~tion, the following standards 
nust be applien, and if o.ny one or nore 0f these ques­
tions nust be answered in the affirnative, then the 
separation cannot be certifiod as one entitling the 
en~loyee to the benefits of the bonus ,1an. 

a. Will the added burden on ronaining staff be so 
heavy as to require conpensP..ble ovortinc work on 
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their part, whether coo~ensnted by additinnol annunl 
leave credit or by "special pro.ject 11 • enDloynont? 

b. Must the function being perforned by the en~loycc 
whose separation is in Jrospeot be assuned by a suc­
cessor whose full tine will be required for its con­
tinued perfornance at n salary cost to the Adninis­
tration which is equal to or greater thnn the cur­
rent cost? 

c. Will the se::,aration require transfer of the func­
tions to another organizational unit where the cost 
of its ,erfornance will be as r.ruch ns or nore than 
current cost? 

d. Is the se7aration actually the result of ucrsonal 
inability or failure of the e0yloyec to con:_1lctc 
th0 jnb f0r which he wns en:9loyecl nnr which nust -oe 
carried on tn conrletion by soneone? That is, is 
the separation actually necessary b6cause of in­
conpetence, lack of qualification, nisconduct, or 
circunstnnces, other thM bona fide ill henlth, 
which are personal to the enployee? (The health 
qualific~tion ap~lies to Headquarters enployees 
only.) 

4.14 Tentative scherlules of separation dates which nny be 
set by t~e Aa.ninistrntion are su~ject to adjustnent in 
accordance with chan{;es in, or nore nccurate inf ornnr­
tinn regarding, personnel requirencnts. In 0rder to 
insure fair and reasonable trentnent of the individual, 
in consideration of his plans, bonus nlan benefits will 
be guaranteed t0 the enployecs concerned on and ofter a 
date 15 d[-lys in ac',vrince of the scheduler. se:n1rn tions. 
This □cnns thnt nl thoug11 rm en:nloyce will be ~i ven 
notice by the Pers0nnel Division ns soon ns it has been 
decidec. thnt his nosition will be surplus, he nokcs any 
cutside enploynent 0r other connitt□cnts at his own 
risk, unless, nr until, the :!)lrumecl se::n1.rati0n chto is 
15 clays or less clistant. Likewise, shnuld the Acbinis­
trfl.tion, as its interests require, offer to rec!undnnt 
cc·,')lnyces in certain cn.tcf~:nries of ennl,..,yr..c>nt, 0thor 
e;~loyr::ont nt not less than the s[\f.le snlnry, nnre than 
15 dr>ys brfore the nlannecl discnntinu:mce of his :iresent 
~osition, the en~loyee will then be CT.')ectod to nccept 
the assisnnent 0ffered. ~n1cn nn en,1oyec under these 
conditions does not chooae to tr~nsfer to the nssign­
nent offered, he will be entitled onl;y to se-l')nro.tion 
with 30 doys ~aynent in lieu of nntice, RS in the 
case nf any erl!)loyee who is se")nrate,1• f0r inability 
nr unwillingness to "'"lerforn work to which ha is 
nssignec:1.. This req:uirenent nay 1::,e wnivec. 11~c1. full 
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4.15 

bonus ",air. when there is bona fide cause fnr rejectirm 
of the offer anct such cause is acceptable to the Ac1nin­
istration. 

Grou~s of UNRRA enployees transferred tr successor 
egencies shall be eli~ible fnr bonuses. The nero trnns­
fer of an en!)loyee to an international nrgrmiz.'.'..ticn 
shall not be qualifyin~ unless the en~loyee is clso 
rec1.undnnt anc. is n0t to be re11laccd, as 7rovided herein. 

4.16 An eo,_-,lc,yee terninctecl fr,r recluction-in-f 0rce while on 
sick leave shall be entitled t0 bonus and to !)['yr.1ont 
in lieu of notice proviaet he will waive in writing his 
accunulated unusecl sick leave renaining after the date 
the position bec0r.1es su~1lus. A discre:,ancy has dev­
elor>ed between Washineton and the fielc'. in the treat­
ncnt of the OD!)loyee who ci_oes n0t waive sick le:ive. 
The Headquarters e□!)loyee who r.nes not wvi ve sick leave 
shall not receive 00nus P~t pa~ment in lieu of notice 
but shall receive insteac. continued salary :·,nynents for 
the c1.uration 0f bona ficlo sick leave up to the total 
sick leave accrued as of the lnst d.ay 0f actu.:>.l work 
duty. He cannot chan~o his electinn later reG~riloss 
of sutsequent disadvnnta~e. The field e□,loyee in such 
cases, however, receives paynent c0ncurrently for the 
tii:-1e covered by bonus o.ncl severnnce :)ay and. sick leave 
ronaining as of the last day of duty. He is ½ivcn the 
benefit nf whichever runs lon~er. 

4.17 Tho rule has been state~ for the field service that an 
en,loyee ter□inated fnr health reasons c~nnot receive a 
:nnus if he is to be replacet in his position, as 
stated in Sections 4.11, 4.12 and 4.13 0f this code. 
At Washin6ton Headqu~rters a different ~ractice devel­
o~;ed, which wo.s inc0r~)orntecl into tho Basic Head­
qunrters Manual, which did not sTJecify the non­
re::,lacenent requirenent. When this discre·10ncy wcs 
discovered, a nunber 0f health ternino.tions hc1,i_ been 
nade without reference to the non-re::ilncenent requirc­
□ent. The discre,ancy between He~dqunrters nd field 
•-,rnctico has been allowec t0 stand in view nf the 
se::iarnte ,rccedents est a". lished. Uncler either rule, 
the enployee is elid"cle for the 'bonus "Drovidei ho 
waives accunulnted sick lenve upon terninati0n. (The 
OO)loyee who docs not waive sick leave is treated as 
pr~vidod in Section 4.16 herein.) 

4.18 An eoJloyec with n 11 forei ,·n injury" who is returned to 
his hone under the ·,rovisions 0f the Enployees CoI:1J:)ensa­
ti0n Plan shrll ~e eli~ible for ~~:Jent in lieu of 
notice nnd also fnr bonus if he is not re~lnced. Any 
nick lco.vc entitlenent renn.inin~ on arrival at l:or.10 
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nay be used if warranted, :,rovided it exceeds the torni­
nal benefits stc.ted above. The effective date of torni­
nation is the expiration of sick leave 0r the date of 
con:'.)letfon of terninnl ·,rocossing, whichever is a1,:_1li­
cable. 

4.19 An en7loyee with an 11 occu:,,ati0nal injury 11 who has re­
covered u1)on arrival at his ho:-.1e station 0r who sub­
sequently recovers shall also be eligible for such vnY­
nents as stated in Section 4.18. If he has not recovered 
when his sick leave entitlcnent is exhaustec, he Jh/J.11 
receive the benefits renaining to hio under the En­
,1oyees Con:pensation Plan or terninal benefits, which­
ever he elects. 

4.2 Satisfactory Service 

4-21 In adcl.ition to rer.undancy, the q_ualifico.tion of S('..tis­
factory service nust be net. The followin~ certifica­
tion nust be entered on the ~ersonnel actinn forn by an 
authorized. official: 11 The en:>loyee•s services h<1VP. been 
sc1tisfactory. The reason for ternination is reduction 
ir. the w0rking force. No re:ilo.cenent will be sou~ht. '' 
The copy of the personnel action forn sent to ' tho hone 
accounting office with this certification oust oe yor­
sono.lly signed by a properly desi{;nated officer • 

4.22 The bonus can be withheld on grounds of unsatisfactory 
service only when the employee is terminated for cause 
stated in writing to him. More failure by the proper 
officer to certify to the satisfactory nature of serv­
ices on the personnel action for~ will not be accepted 
as disqualifying by the home accountin~ office. In 
any such cn.se, the field supervisory 0ffice or the 
hone accounting office will invcstigRte the facts ant 
deter1'line whether or not tho er.rployee I s service should 
be considered satisfactory nnd qualifying f0r bonus 
paynent. 

4.23 The b0nus certification shall not be used as an ox­
~ecient neRns of elininRting eO}?loyees who should 
o.ctun.lly be terninnted as unsntisfnctory or for nis­
conduct, whether or not they are redundant. 

4.3 Period of Service 

4 .31 The nerioc7. nf service corn·.ences with the date of 
ap~ointnent ond ends on the date of ternination. 
Neither (n) leave without })r:ty within this 1?eriod, (b) 
terninal annual leRve. nor (c) the 30 days pay in 
lieu of n0tice, shc111 be inclucler. within the quali­
fying 1)eri0d 0f service. Sick leave within the })crioc1. 
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4.32 

4.33 

0f service is counted.· Sick leave at termination is 
trontec. o.s in Section 4.16 of this CNle. 

The date of ternination is the date shnwn rm the ~)er­
sonnel acti0n forn, Form P~3, Forn UG-1 0r an equiva­
lent. For terninntions in the field at the ~nst of 
duty, the elate shall be the last day r-f duty n.s estn.b­
lished by the field :9("\st. For teroinatirn at the l:.one 
station, the date shall be as ('lf nrrival there as cotor­
nined by the hone accounting 0ffice. When the hone sto.­
tinn and hone accounting office are the sane, the hone 
accounting nffice shall fix a date t("\ allnw for terni­
nal processing nf the enployee. 

Trnvel tine en route to the en,loyee 1s 0ffici~l ~es­
tination, by the oost direct and expedient ne-ms dosic­
nated 'Jy the Adninistration shall be cN:i:)Uted t'..S C.oter­
nined by the hone accountinG 0ffico. 

5. Cou;)Uk.tion ()f Bonus 

5.1 llinloyees on Rolls Before 1947 

5.11 Enployees on the rolls before 1 January 1947, who other~ 
·wise qualify, shall receive nn nn()unt equal tn 30 dnys 
(or ooe nonthl s) calenclar 1,ay at the rate ff"-,licn.°Jle to 
the eoployee as of his lnst day of active duty. 

5.12 In addition, such eligible e~)loyees whose termin~tions 
become effective on and after l January 1947, shnll re­
ceive 20% of one nonth' s )ay for en.ch nonth 0r ·,nrt of 
a nonth served in 1947 u~ to D naxinun nf 100% 0f one 
non th I s pay at the nininur.1 nonthly rate naic1 in 1947. 

5.2 Ennloyees on Rolls After 1946 

Er.rployees who entered on duty subsequent to 31 Decer.ber 1946 
shall be eligible, if ntherwise qualified, to rec0ivo only an 
;:ir,ount equal to 30 days ( or one nonth1 s) cnlen ar -;,':l.y ~.t t:'le 
rnte a::nlicable to the en::,lnyee as nf his last i:-.ay of dut:t • 
Such enployees shall not 'ce cli-i'ble for the ar.c',i tionnl fifth 
r·f o. non th co nus increnents. 

5.3 Relnt~on to Other Paynents 

5 .31 The b()nus pnyncnt, c0n·1utcc'l in C[llcndar ·1eriN~s, shn.11 
not cause additi0nnl annuQl leave to be accrued ' rc~ro­
sonting such :periods. ( This rule o.:i:11ies also to tho 
30 doys pay in lieu of n0ticc.) 

5.32 The bonus is not a salary ~aynent an~ hence is not sut­
ject t0 a :<li tion nf the Adninistration 1 s Pr0vic1.ent Fund. 
c0ntribution. 
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UNBRA Bonus Code 5.33 - 6 • .22 

5.33 The 30 days "']ay in lieu 0f n0tice is not ·,art nf tho 
bonus ~aynent. The 30 days pay in lieu of notice is 
considered as salary and is su,:ject t0 the adc1.i tion of 
the Ac.ninistratinn1s Provident Fund cnnt.ci1:ution. 

5.34 For relationshi, tn terninal sick leave, health terni­
nati0ns, anc1. the En"'.)loyees Conl1ensatinn Plqn, see Sec­
tions 4.16, 4.17, 4.18 and 4.19 of this code. 

6 . Paynent of Bonus 

6.1 Tine ?-nd Place of Paynent 

The bonus shall be :riaid u:,on terninatinn. It nay be i1r.icl at 
the ~ost nf duty in the case of field terninations if the 
tcrninated en:9loyee elects. Otherwise it shall be ·)aicl by 
the hone accnuntin~ office at tho hone acc0untin~ rffice or 
at the h0ne station of the enployee, in acc0rdance with Sec­
tion 6.2. 

6.2 Currency of Po.ynent (See Basic Headquarters Manual, Part IV 
Secti0n 317.4) 

6.21 Enployees with Washin~ton as their hone accounting 
office shall be eligible to receive b0nus paynents in 
the currencies nf their respective hone stetinns or in 
United States dollars as they instruct. If terninoted 
in the fielc., at their ·:,osts 0f c1uty they ney, if they 
elect, be ·1aic. insteac1 in locnl currency. Paynents in 
United States o.ollars can only be nade wi thir. tho 
United States or Canada. Dollars cunnot :e ex:,1ortod, 
other than to Canao.a, nor can they 'be used tn effect 
:'.)aynents abr0ad in currencies 0ther th,,n thnse of the 
hnce stati0ns of the rcs7ective terninated errlloyccs. 
Any f oreill:n reni ttance nust be arranged 1:y the cr:r.r)loyco 
hinself through his own arran~enents. 

6.22 Enployees whose hone acc0unting offices nre other than 
Wn.shinston nay elect to receive bonus "')ay in either 
(a) the local currencies of their rcs"')ectivc ,osts of 
duty or (b) the currencies nvailn:le throush their 
resDective hnne D..Ceounting offices, as ·,rovided in this 
section. If the enployee desires ~aynent in currency 
other than that of the hono 1'Ccnuntinr, office or hone 
station, he shall request tho hone acc0unting office to 
nake the necessary arranr,enents. The h0ne accountine 
office is nuth0rized to effect ~aynent in such other 
currency pr0vided it can do so throu~h ~overnnental 
or connercial channels under cxistin~ currency control 
rer:ulatinns. Eookkee7in5 trnnsnctions between U-rlBRA 
offices as a neans 0f circunvcntinr, currency controls 
are not ] ernitted • 
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UNRRA. :Bonus Cnde 

6.3 Class II (L0cal) Personnel 

Mission ,ersnnncl of Class II status are n0t eliGiblc for 
bonus paynents as such. They are cli~ible to receive sever­
ance :)aynents as :,rovided by local :,,ractice followinc loco.l 
laws nnc.'l custons. Ariy such severance -;Jay arrangenents re­
quire r,rior Headquarters a:nroval of tho :'.:)rinciple to be 
followed. 

1-1962-47 



-

-

tn ITED MATIONS 
~LIEF AND REHA:BILITATION 
.AD!HlU STRATI ON 

H~. ADMINISTRATIVE ORDER NO. 117 
FitLD ADMINISTRATIVE ORDEU NO. 112 
REVISION NO. l 
22 July 1947 

SUBJECT: BONUS PL.AN CODIFICATION 

In order to clarify its intent, Section 4.16 of the Bonus Code is here­
by revised to read as follows; the changes in language are represented 
by underscoring: 

4.16 An employee terminated for reduction-in-force while 
on sick leave shall be entitled to bonus and payment 
in lieu of nntice "t')rovided ho will waive in writing 
his accumulated unused sick leave remaining after 
tho date the position becomes surplus. A discrepancy 
has developed between Washington and the field in 
tho treatment of the em?loyee who does nrt waive sick 
leave. The Headquarters employee who docs not waive 
sick leave shall not receive a lump sum re~resentin~ 
bonus l".nd payment in lieu of notice but shall receive 
instead continued salnry !)ayments for the duration of 
bona fide sick leave up to the total sick leave 
accurod as of the last day of actual W("lrk duty. He 
cannot change his election lnter re~ardless of sub­
sequent disadvantage. The field eIIl'IJloyec in such 
cases, h("lwever, receives payment of s~lary on a cur­
rent basis while he is in a sick status until oxhnus­
tion 0f sick leave or until his rccnvcry fr0m illnces, 
whichever is s0~ner. If the am0unt which he- w~uld 
hnve received in the f0rm of b0nus ;,nrl sevcrnnce 1·:ny 
is then greEtter than the amnunt of sn.lary n[,,;,:t'l~tc 
during his b0na fide sick leave. the em~loyeL~f.. '.J.l 
receive the n.nount re•)resenting the ,liff erer~. 

Richnrd R. Br0wn 
Chief Executive Officer 

• -2153-47 



- UNITED NATIONS HQ. ADMINISTRATIVE ORDER NO. 117 
FD. ADMINISTRJtTIVE ORDER NO . 112 
REVISION NO. 2 

RELIEF AND REHABILITATION 
ADMINISTRATION 

8 DeceI'lber 1947 

SUBJECT t BONUS PLAN CODIFIC1\TION 

Tho Bonus Plan Codification, Section 5.1, Employees on Rolls Before 

1947, is revised to rGad ns follows: 

5.1 Employees on the rolls before 1 January 1947 whose services 

hn.ve been continuous and uho are terminated on or after 

1-~·J., ~- '? 

1 January 1948 shall rocaivc, if other,;;iso qualified, an 

anount equnl to two month's sal~ry at the r~to applicable 

to the employee ns of his last dny of active duty. 

Riche.rd R. Brorm 
Chief Executive Officer 
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u.:,L __ :!) _"AT:i:Crn FIZLD A.tMii::rs~6..T:VE OE.D~R -~O. 112 
REVIC::ION _~o. 3 R::I.:EF .!;...S I.E.".A..EILI':'ATION 

AD:.!. I s~r.::::r Oi.•i 16 :.arch 1948 

SUFJ:EC'!': }O~TT.JS PLAT CODIFICATION 

':'he :3onus ?lan Codification, Field AdministrE tive Order :to. 112, Para,­

grap:h. ,.,..:-.14, is al".lended by addin~ the follo\·:ing sub-naragra,:,hs: 

40371 

4.14). The requirement that other emnloyrr.ent at not less than 

the same salary be acce"l')ted is specifiea1 1y waived with 

resnect to em'1'.lloyees at field offices or r.iissions who 

are offered assignments at He~dquartcrs. Although such 

offers may r:eet all the conditions etipulated in Para,­

graph 4.14, the emnloyee may be paid the bonus even if 

he refuses the assignment. 

4.Y.2 The nrovisions of Paragranh 4-14 are also waived with 

res"9ect to any UNRBA emnloyec who har. finished his 

assignment in the field but aP,r8cs, with cognizance 

of Paragraph 4.141, above, to come to Headauartr:rs for 

service. Such emnloyees will bo declared redundant at 

their o~m requrst at any tim~ after a rea~onable ~criod 

of service at Headquarters, teking into account the 

ac.di tional transnortotion e:iq)c·nse, if any, incurred by 

tnc Administration in brinP,ing them to Wa!>hington, D. C. 

and. in returning them to their home stations. 

4. J.43 It should be ::1otcd th.qt the concli tions established in 

S£ction 4.2, Satief;,ctorv Servico, below, arE> not mivcd 

and mus+ be met in all cases. 

Frank Woisl 
Chief Executive Cfficcr 
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:J .. :TI '.LSD TA~ I ONS H"_,. Ail? 1I n S '::'RA':' I VE ORDER : 0 . 120 
FIF:SD _tJ)t-:INIS:P.A'2'IVE ORDEF. ~~C . 113 
6 January 1948 

P.:SLEF .A:...ilJ RE:r,'li_}ILEA':'IO 
AD, Ui.iil S '!:? •. Ar:' I ON 

SC:'" JFCT : LIMI':'A':1011 ON CONSIDERA~ION OF CLAIMS AGAINST UNRRA 

1. In view of the r-.1ndown of the Administration 1 s staff and activities 

a21d the impendin-"' liq_uidation of its affairs, the Administration 

finds it necessary to imnose cert in limit0tions on the considerar-­

tion of claims asserted against it. Trese limitations are designed 

not to '"lreclude the fair consideration of n roner claims, but rather 

to em,ure that the Administration will not encounter stale claims 

with uhich it will not be in a nosi:.ion to deal at this final 

stage of is activities . 

2 . Accordi1l<'·l;v , the Administration will give consideration to clait1s 

asserted, -ainst it only if i has received written notice of the 

claim or a written statement thereof o~ or before 30 Anril 1948, 

exce1)t hat in the cnse of claims arisi:v" out of transactions 

occurring after 29 Fobruar:v 11?48 , the Administration will give 

consideration her~to only if it receives a written notice or 

vn:i ttcn stetcnent of the cl. im within t,,ro months after the date 

on whlc'1 it rises . 

3 . T!lc s ::' J.i1!li ion~ do not nnl~ to : 

(a) >'n )7 ovr·cs 1 c '1imr for cor.-:-iens ion una.er the Administration I s 
r.,,.. 0 ~. n C:)nn ncci_""ion ?l n (Arlr..:inistr.n+ive Orc.rr :Jo . 22) ; 

(b) Cl ins ari~tng out of cencrol nvera c or s.lva,e . 

4. Tno Adrr.in is "-r, t ion reserves }, ri :. t in an· rvcnt , in its dis­

cretion, to ,rcert its i:~1ni+y o clni~s or legal ~roceedings 

vhc t:i.cr or not it D.$ rcce.:.ved ti:-•cl~· notice n.s called for above . 

Ric',, rd. F. ?ro rn 
Chief Exccukivc Cfficer 
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UNITED NATIONS 
RELIEF AND FEHABILITATION 
AD MIN:STRATI ON 

HQ, • .ADMINIST.RA~IVE ORDER NO. 121 
FIEID ADMINISTRATIVE ORDER NO. 114 
11 February 1948 

SUBJECT: RECISICN OF ADMINISTRATIVE ORDERS 

1. Ad.ministra-t. vo 0:::-der No 76, Revision No 1, dated 5 December 1945, 
is roscind...::·d. 

2. Those portions of the ci tcd order. pnrta.in~ ng to tho Burcnu of Sup­
ply arc su-r:iorsedcd by the Basic Hcnclr.ua.rt,,rs Manual, ::.'o.rt IV. 

Frank Woiol 
Chief Executive Office~ 

4r235 
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UNITll> IATl:ONS 
R1i.LIEF A.ND REHABILITATICN 
ADMII'IISTRATION 

HQ.. ADMIHISTRATIVD: ORDER NO. 121 
ADMINIS'):'".MTI ORDER :[\TO. 111+ 

SUPPLEMENT NO. 1 
4 May 1948 Page 1 

. - -·-------------------------· 
SUBJECT: RECISION OF fJ)I,ITNIST'rtATIVE ORDERS AND GENERAL Btrr.J TI IB 

--------------------- ---·--------
1. Attached is a list of adnin:.st:::-ati ve orders and general bnl:!.etins 

which a:i:-e he1•eby rescinde(L The reason for the r cision is 3+ated 
in euch case. Thl s list does not incl i_de 01·a 01~s or bulletins vhi ch 
tave been superseded by other issuances wh:.ch speci ically noted 
their recision. 

2. This order is effective as of 4 ~ay 19~8. It should be noted that 
the issuance of this o~der does not, of ccur~a, affect tho valia~ty 
or effect of the rescilided a..:.recti ves with rBspect to the p0r.:.oi 
prior to this date. 

Fronk Weisl 
Chief F..xccuti~o Officer 
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FHITED NATIONS 
Rb'Llhl' AND RE.f-T..ABILITATION 
ADMINISTRATION 

HQ . ADMTIITSTRATIVE ORDER NO . 121 
prv::n PD: m:IST?.ATIV"E OJJD~:n NO . 114 
SUPPLRHENT HO. 1 
l~ May 1948 Page 2 

No . Title 

lID,. EIHSTR TIVE ORDERS 

Dato Reason for Recision 

21 Relationships Between tl10 Aclm.i.nis­
tration and. Voltmtl'ry Rel ... of Orgen­
izations r:ot Indigcncu3 to the 
Crru.ntries in Which Tnoy Operate 

23 Policies Governing (A) Acceptance 
Rev . of Contributions in Funds or in 

Kincl, Oti1or Than :Personal Services, 
from Non-Govcrnn;.ental Sot~"cos, (B) 
As&iotanco to Voln1t"ry F01"0ign Re­
liof Or anizationa in Shi:p!j]_cnt of 
S·Llpplies 

24 Monthly Reports to the Director 
General 

35 Requests for Speakers to be Handled 
by tho Of f::.ce cf :?ublic Inform.G.ticn 

39 Financial Arrangements for Percon­
nel on T~nnsiont Foreign Travel 
Status 

45 Responsibili tios with Ronpoct to 
Sup:;,;lies for tho Ca:r·;.."yins Out of 
the H€alth Program 

48 Proce"Ul'C for Spot Emornoncy P:.."O­
curem.:n~ of U.S . C1-moa. Supplio□ 
anc. equipment h ro~d by U.S . 
Ro ior..al e.nd Field Offices 

58 Definition□ cf Op0ratin3 and Ad­
mjnistrat ·ve E.:q)cnso anr'L Dlrcctivo 
for Chart3j ng Ex:pcr."c to tho Apn:i:·o­
priat~ Accounting Classifications 

75 Extcnslcn of Focili t::.co anc Sor­
vices to Pu!'so:mol of Yol11ntery 
Ag,..ncies on Ap,t>:::-o:,.,d Sup )::.cmcnt:ary 
Projects 

78 Rov. l - - Grou Life Inm.:rance 

24 hu3. 44 Obsolete 

12 Juno 45 Obsolete - Pertinent 
mQterial concerning 
contribut:l.o::is in­
cluded in Hq . Manual, 
Par.t IV, Section 200, 

28 Au3. 44 Obsolete 

8 Nov. 44 Obsole o 

19 ,.,o~ . 44 Obsoloto - Pertinent 
mate:dc.l included. ln 
Hq . Ma1uol, Part IV, 
Soctic,1 300. 

13 Feb . 45 Obsoloto - Conclu­
sion of F'ieB. Opora­
tiono . 

24 Fob. 4) Obsolete - Port:ncnt 
::lJO.tcr·iul included. in 
Ilq . Manual, Part VII, 
Section 200. 

28 Mnr . 45 Supers doc. by Hq. 
r~ar.nal, Part IV, 
Section 042. 

11 So·i;)t , h5 Oboolcte - Concluoi n 
of Field Cporationo . 

9 Aug . 46 Superseded by Hq ~ 
Manual, Part II, 
Section 840. 
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I TED I A'IIOiiS 
RELIE-T AfID ~}l;Hf-1.J3II,ITNI'ION 
.AD!ITNIS'rnATIOIJ 

HQ . PD~ITNISTRATIVE ORDER NO. 121 
FIEID .'n:.I :!12TRATIVE OTID""@ NO . 114 
8liP?LEMCT ·r NO . 1 
4 May 1948 Pago 3 

/N,ITNIS'l.1.P!.Trm O:RDF9S (Continued) 

ro . Title 

83 Pcrson~l Effocto nnd B~gg~go 

83 Sup. 1 -- Porconal Effects nnd 
Bnsgcso Inour2nco 

83 Sup . 2 -- l.m0ncmcnt a:: P.ogulat ons 
Governing FoL,onnl Ti:ffocto c:1f, 
B Bff Su Inrur nc0 

DQ.tc Rcaoon fr Rccision 

10 ov . 45 Suporoodal by Hq. 
r-~cnual, P rt II, 
Sect on 850. 

17 Apr . 46 Superse'ed by Hq . 
Mnnuul, Part II, 
Section 850. 

17 fGpt.46 Sipcro~dod by q. 
Ma.n11n l, Pnrt II, 
Socti0n 850. 

I ; J) Ui' .. "RT}i;<">[l fuJ HiiITSTP . .ATrrr; o~m ERB 

85 Contrj_b11t ons of F11nd.s frcr.1 Sources 
Other Thrn Member Govo!'rnnonto 

6 Dec . 45 Obsoloto - Pertinent 
matcri~l included in 
Hq . M'"·n l'.11, Pr.rt IV, 
Section 120. 

86 I, rocm..,nt s InvoJ.v:1 ng Conn:.. tmnnts of 6 D cc . 45 Obsolete 
Fur.do Under mBA Control 

87 Stat sties nn1 Roperto 

88 Expondi tnro of Convo1•tiblo Fundo 
for Procur· mont, Dhipi)i:1g, nnd 
Wrirehouoj :r.3 of C,)::ricio.li 1,les 

91 Acco1mt · 11G f "'ll:' Purchnoeo of Gcncrc.l 
Equipmcr.t 

92 S'lP. 4 - - O·· r •1izr1.t.ion of lllffi~!. 
Hon- ~ui:-rtoro Ofl'ico ( <..xccp-c 
Section 214) 

92 Sup. 7 -- 0" fl ~., t::.o_ vf Bur:)C.U 
of Ace unts and ~ 1.n::1.nco 

92 Sup. 8 -- ..'\.bol.:. t · en of :;:'.;t'.roponn 
Micsion Aff iro Ste.ff 

9 Jan. 116 Sn:pcrocdcd by IiAO 
103, Sup . 10. 

?3 Jnn . 46 Obsolete - Pertinent 
mntcrinl included in 
Hq . Mr.:" tJ.nl, P :i.rt VII, 
Soctic'l 2- O. 

4 Anr. 46 81'pornc~~w. by TIAO 
112. 

15 Mny 46 Suporncicd 7 ·;f supple­
me t~ to EAO 92 end 
EAO 103 , 

20 J 1lly 11-6 Sup0rncdcd "by RJI.O 
103, S,.,_p . 5. 

2 .'l.uc . li-6 Obool~tc 
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urrrTED N.'\.TIOHS HQ. ADMINISTRf,TIVE ORDER NO. 121 
RELIEF AI[) REH/J3IlIT.t .. TIOH 
AD MINISTB.P,TION 

FIEJD IIDMIID}3'1.'RATIVZ OHO NO. 114 
SUPI'LEHEHT NO. 1 
l~ M°"Y 1948 Pa.go 4 

HFJ'J)QU.t'"S'l'm:S iIDMINISTF..",TIV'E OFD'ERS ( Continued) 

No. Title Da.to Rcaoon for Recicion --·- ------
92 Sup. 11 -- Orgo.niz:i.tion of UIJR'Rfl 19 J"i.ug. 46 Obooloto 

Hoa.dquo.rtors Office - Rea.sci!lHnont 
of tho Function□ of tho Voluntary 
and Intern tionnl ,"i.goncy Lia.J oon 
Steff 

92 Sup. 11 - f,mond. 1 -- J\.ccoptnncc of 7 Ifov. 46 Obooloto 
Contributions of Ca.sh and. Supplies 

92 Sup. 12 -- Abolition of Office of 27 Doc. 46 Obsolete 
Economic Adviser 

93 Attnchrnont nf S1i_pply Spocic.l·· sts 
to Hq. 0r ERO for Tempornry Duty 

94 UNRRA Policy With Rcopect to Cor­
respondents Visiting Field 
Opcrc.t:'.ons 

95 Sup. 1 -- Amcndnrnts in Regulc.­
tiono Governing Eot~bliohnont and 
Operation of Special Project□ 

96 Handling Lotter□ of Credit 

103 Sup. 1 -- Rev sion of Section 60, 
Bureau of Services 

103 Sup. 2 -- Di vision of Clothing, 
Textileo, and Direct Procnrenont 

103 Sup. 3 -- Rcor·ga.niznti.on of tho 
Buronu of Sorvic..,o 

103 Sup. 5 - - Ccn oHdntion of tho 
Bureau f J\.ccom1to d. F:in.--i. co 
with tho Office of tho Controller. 

103 Sup. 6 -- Delce~tion of Functional 
Responsibility to Staff of tho Of­
fico of the Controller 

16 Apr. 46 Obsolete - Conclu­
nj on of field opera­
tion□• 

20 Apr. 46 Obsolete - Conclu­
sion of ficl,i oporn­
tiono. 

12 Jnly 46 Superseded by Hood­
quartoro H:munl 
Part II, Section 270. 

17 Mr.y 46 Supcrsocod by Hq. 
Mcmunl, Port IV, 
Section 132. 

6 Scpt.46 Superseded by IL'\.O 
103, Sup. 8. 

20 Nov. 46 Suporscccd by HJ\.O 
103, Sup. 9, 

4 Dec. 46 Sup0rocclod. by HAO 
103, Sup. 8. 

27 Ma.r. 4 7 Superseded by Ht .. o 
103, Sup. 10. 

7 Apr. 4 7 Suporsec.cd by ID',O 
103, Sup. 10. 



UIUTBD N.[.TIONS 
RELIEF .AIID RER.'IBILIT~".TIOH 
/IJ)MINISTHATION 

HQ. JJ)MINISTR!.TIVE ORDER O. 121 
FIEJ.D .DMI rrsw:.Trvr: ORD . NO. 114 
SUPPL~ ..i: IB:JT NO. 1 
4 M~y 1948 Pa.go 5 

IIEJr.iQU!~~Ti-1-:S ;;D![!JITSTRATii/E OP.DEPS ( Continued) 

No. Titlo 

103 Sup. 8 -- /.bolition of Bm."CUU of 
Scr•ricoo 

103 Sup. 9 -- Roorgnnizntion of the 
Burcc.u of Supply 

103 Sup. 11 -- Tieorsnnizntion of the 
Bur,uu of Supply 

103 Sup. 12 -- Abolition of tho 
Sccrotori t 

103 Sup. 13 -- Eotc.bUo .iont ofDivi­
oion of Poroonncl nnd Mnncgcl!lont 

103 Sup. 14 -- Abolition of Office of 
tho Senior Deput;r Director Gcr.ornl 

103 Sup. 16 -- P.eor30.niza.tion of Buree:.u 
of Supply 

103 S1,p. 19 -- lbolit on of Office of 
Publ c Inform, tion 

104 Sup. l -- Bonuo Pl n, P:·inci:pleo 
of 1\.pplicntion 

109 Special Project Work on Sa.turdn:ro 

110 Rcsc.:n1.od -- Snlnr~· Incrcr1cnts 
Above 1nxin-mm f Grade 

84 Agroumcnt Involv:i.ng Connitmcnto of 
Fun o lTncl er Ul~'R/, Control 

86 Extonoi n of Trninjng AcoiD"t~nco 
to Member Nnt·onc 

94 Att::,.cbrlont of Su1 ly 8".1oci"'licto 
to Tiq. or ERO fer tc .• or.:iry D11ty 

Dato R000on for Recjsion 

31 Jul;s,r l~ 7 Obcolotc 

31 July 4 7 Supcrscdcc. by HAO 
103, Sup. 21. 

28 i\ug. 4 7 Snpcrsocl.cd by ID.O 
103, Sup. 21. 

1 Oct. 47 Oboolctc 

3 Oct. 47 Superoodcd by HAO 
103, Sup. 18. 

15 Oct. 47 Obsolete 

3 ITov. 47 Suporoc~od by HAO 
103, Su11. 21. 

24 n"c. 47 Oboolete 

6 Dec. 46 Suporoodoi by HAO 
117. 

31 Dec. 46 Sureroodod by aB 

29 Jnn. 47 Oboolcto 

6 Doc. 45 Oboolcto 

259. 

10 Jo.n. 46 Oboolot'3 - PrOQ'.'ctrl 
cori.pletod. 

16 Apr. 46 OboolGto - Opcra.tiono 
concluded. 



UI ITED H TIONS 
m,,'LIEF J.,TJ) f(EH!.BILITf.TIOIJ 
JD }.CTNISTT,A'J:ION 

No. Title 

95 UNI'-RA Pol cy with ncopoct to 
Corrooponaonto Vis:!ting FicJ.d 
Operntiono 

100 Ro':. -- Bo. uo Flem 

100 Rov. - !.mend , 1 -- Bonuo Plon 

106 Rcocinc.od - - S.:i.la.r~· Incrc11onts 
i.bo ·e An .. xit nr.i of Grcvlo 

HQ. ADM[ ITSTRATIVE ORDER NO. 121 
F'IEJD fJ)?,ITl'IISTPA'Il'ffi or;:):;:; NC. 114 
SUPPL1~! OOIT NO. 1 
4 t y 1948 Pago 6 

D2..to Ronoon fo!' -1ocioion 

20 !:pr . 46 Oboolcto - Operations 
concluclcd., 

4 Sept. 46 Supcroc --:. b~r Fl,O 112. 

7 /,p . 4 7 Supcroo ca. by FAO 112. 

29 Jan. 47 Obooloto 

G~ 1i ' U',T, BU:LLETINS 

232 Approvc.l of Tro::ol Tioq_uoots, 
Tra.vol Il\.voncoa, rmcl Tro.vol 
Reimbursement Cl'.lino 

236 Routing .:i.ni D inroo~ tion of Corrco­
r,ond0nco Dole.ting to Volunt"'.ry 
1,go-:i.cy Lie.icon Acti vi tioo ,ffocti vc 
1 Soptcmbcr 19/~6 

237 Ca.oleo Dispatchna. b~: Field Por­
oonnol Visiting HoQ(lq_ua.rto:·n 

238 Propa.rction a.nd Clccranco of Tio­
vioed Ca.blcgrrun, Form JJ)-61 
( 20 Au • 1946) 

240 I'1otifico.tinn of ;'\rri va.l of UNR.~ 
Officinln L.t Lako Sr~ccooo 

21~ 3 AirgrUI!I□ 

244 RoquioitioLin ~dniniotrnti7c 
Equipncnt c.na. SupDlico 

21~6 Tieorg':.Iliz'!tior. of tho B i.roa.u 
of Adr.linistr~ti~n 

246 r.ev. 1 -- RcorganizQtion of 
Burccu of Ad in:i.stra.tion 

24 Jnl~r 46 Suporoodvd by Hq, 
Ma.nua.l, P<'rt III, 
Section 5l.t6 . 

l , 5 S.pt. to Oboolcto 

26 Sept,/i.6 Obooloto 

27 Sopt.46 Obsolete 

25 Oct. 46 Oboolcto 

16 Doc. 46 Obooleto 

13 De~. lt6 Obsolot0 

30 r oc . 46 Su-porocdoc by H.\O 
103, Sup. 18. 

6 Ja...~. 47 Superoedod by H/\0 
103, Sup. 13. 
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GT>'IJFfo"~B11LLF.TDTS (Continued) 

No. Title 

247 Domestic Travel Authorizations 

248 New York Ad.ministrative Office 

249 Economic Reports fron the Fiolcl 

250 Corrcspondonco Rege.-i_•-;_-·n.s World 
Health Organization 

253 Transfer of Class~fication Star: 

257 European Rogio:r.al Office Current 
Ordoro and Technical Inatrnct:on□ 
as of 20 January 1947 

259 D. scontinuance of Special Project 
Work on SaturJaya 

260 Ch~na Ora ors and Bulletins on File 
at IIoc.dquarters 

261 Abolition of Off:!.ce of D iplcmatic 
AJ.viser 

262 Care and. Dispo□ition of !Ie3.dquar­
ters Records 

263 Orgeniz~tionnl Changes, Bvrcau of 
Aaminietration 

265 Outstanding tlNRRA Chocks Rotl'rncd. 
to the Almin strat~on 

270 Surrilll.er Vacat! ons 

271 Recoris Survey 

273 Vondo~'s Invoices 

Date 

15 Jan. 47 

15 Jan. 47 

16 Jan. 47 

28 Jan. 47 

15 Feb, 47 

26 Feb. 47 

6 Mar. 47 

7 Mar. 47 

13 t-~::i.r. 47 

17 Mar. 47 

19 i;a1~. 47 

11 Apr. 47 

13 May 47 

22 May 47 

11 Juno 47 

Reas n for Recision 

Ob olote - Pertinent 
material included in 
Hq. Man ial, Part III, 
Section 5Cl. 

Obsolete - Through 
clos i.re of New York 
11.d.ministrat·ve 
Office. 

Obsolete 

Obsolete 

Supc~seded by HAO 
103, up. 18. 

Obsolete 

Obsolete 

0 solote 

Obsolete 

Obsolete 

Supuroodod by HAO 
103, Sup. 18. 

Obsoloto 

Obsolete 

Obsolete 

Obsolete 



... ' 

•• 

-

UNITED NATIONS 
RELIEF AHD REE/l.RILITATION 
.ADMINISTRATION 

HQ. IID1'ITNISTRATIVE ORDER NO. 121 
FIEJ"D ADJ. ITI";ISTRATIVE OTIDER NO. 111+ 
SUPPLEMltNT NO. 1 
4 May 1948 Page 8 

G~ff:1AT., BULJYTII:S (Continued) ----·--·--
Io. T tlc 

277 Organization of Hoad4uartcra 

278 Paris and Genova Offices of 
PCIRO and 1.J}JI-ffiA Clo::mro 

279 Ovcrtjmo Reporting 

285 Discontir.•:ancc of Sa.lnrJ· T)cduc­
tions for nurche.so of U.S. 
Savings :Borils 

Do.to 

12 Sc-pt.4 7 

21 Ang. 47 

27 Aug. 47 

10 Dec. 47 

Reason for _,ocision ----
Obcoloto 

Obooloto 

Superseded by 1IAO 
119. 

Obsolete 



lJiifI'IED : ATIONS 
RELIEF A ID .E:1Ju3L..ITATION 
AD.-,INI S'l'BA'I IO • 

FIE~D AD~INIS'."RA~IVE 
27 'fay 1948 

SUP.JECT: TERMINATI0:1T OF U!IBFA GROUP LIFE INSURA"ICE PU.N 

1. Section R'z8 of :art II of the Easic Headquarters Manual provides for 
termination of tho Administration 1 s Grcup Life Insurance: an thirty­
one days after: 

a) The insur0d individual leaves the u1,...loy of the Ad:-:iinistration, or 

132 

~) UlIBBA canc0ls or tPrmina tes the cc•1tract v·i t~1 the ins ranee comuany. 

2. The ~cministration is terminating tho contract with the Connecticut 
General Life Insurance Comrany at midnj.g,.'lt on 31 July J.918. rrangc-
m0nts ha·.rc "been made with tho insun,ncc com:9nny under \11hich ar,;· y;olicy­
holder whose insurance ha~ not been terminateci_m'ior to 31 Julv 194,8 
i,rill ha-ve the privilege of converting his insuraLue to any indiYidual 
·polic:, urovided he an-ol -i.cs for ccnvcrsion •i thin -;;hi -rty-ono days after 
31 July 1948. If ap~lica ion for conversion is not made within the 
time lir:iit, his Group li:e insurance will autcmatically expire on 
31 uc:ust 1948. 

3. These arrangomnnts ann~ both to policy holders tho are still active 
emplO;')-OOf' of the .-...dmini. tra tion on 31 July lS),18, and. to tr.osc who may 
have b::>en tormL atcd prior to that datr> bu+ llhosf> insurance termination 
date is later than 31 ;; l 1U48. In d'"' er.1ining the insuranee tor ina­
tion date, all a:mu'.ll und severance , ea.vo to which an ernploy<'e is en­
titled is taken into &ccc"J.nt. 

a) n employee whose i~suran e termination date is later than 31 Jul 
HMS no lon er hes t:0 irty-on0 dnys after :mch terminntion date in 
which to convert his i:u:uran 0, ut must apply before 31 August 
194:l. 

h) Policy holcers whose i~suranr.c t,r~ination date is urior to 31 July 
1~48 are not affect ... d by tho arran,;c .. ·nts cutlined in paragraph 2 
above . Their enplications for convr>rsion must be made wi tl:in 
t 1irty-O11 - day!-' after their insurance ter;n.:.n tion dates. Partici­
pants in th€' group life insurance p~an who c·ncel their insurance 
prior to their insurance terr:;ina io~1 d;: tes are not af: cted by 
t .esc. arrang(3m"'nt"' since, 1:·1til 31 July 19L.t8, in!'uranco cannot 
b convert d. m.l ss it is carried t:routh accrued e .... •mal lorve 
End severance le~vo. 

1. Application for cor.~ersion should o mrdc directly to the Connecticut 
General Life Insur[ .co Ccm:x n:', ·• rtfor. 15, Connecticut and not to 
the Insur2nco '.1d Cl. i11s o:r. ... ~ch nor .. o he :t-.:iyro:.l :Br nch. The only 
advant gt, in conv0rting group }.if' i 1surc.nce is that no -physical exami­
nation is r eauir'"' . Che prcmiu.:n r tn for the individual policy is 
that 2pplicabl~ to the policy holder 1s ag0 ,t the time of conversion. 

Lo ,rell W. Rooks 
Director General 
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