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c‘ﬁrtd and
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matlisn («P/J:‘ on the faci { I the Centre, its
all functional activities,

Officor will be responsible for the preparation of
ucal and nd;ratlve Reports on Welfare Services = both direet and
vj these may form appendices to the Director's report,

To furnish information on the welfare services being carried
out at the Centre,

e problems of welfare supplics (particularly for
ﬁc:eonncl and other mattors on which action can
t Area level or any other appropriate level,

1il, To provide records and information on which future planning
can bo used,

When making these reports, it is essential that Weolfare Officors
should relate information to noeds in such a way that requirements
can be speedily and accurately ovaluated,

Tvre and Timing, The Welfarc “—porto ro of two types, Statistical
and Narrative, and are to be sutmitted JCCﬁ]V and fortnightly
reepectively and will fall 1nto the following catcgoricss=

1., Statistics on Unaccompanicd Children, (Welfare Appendix 1)

Period covered: 1 weck,

i1, Statistics on 411 Children (c xcept unaccompanicd ckh ildren).
(Ecllhrc Appendix 2) Poriol coverod: 1 woek.

ii1, Statistics on Welfare Services, (Welfarc Appendix 3)
Foriod covered: 1 woek.

iv, Narrative Report on Welfare Serviecs, direct and indircct,
(Welfare Appendix 4) Period ﬂUVfrﬂﬂ? 2 wecks,

The statistical data required is indicatcd on propared forms which have
dircctions for compilation printed on the mack.

A guide to the Narrative Report has also beon dravm up in the form of a
scrics of headings,

.

N.B., This reporting system will bo roviewed aftor a period of work in the
fiold, and mey be altored in the light of the experiocnces of Welfare
Officors both in the Assembly Centres and at Area level,

U.N,c,862




Assently Centres
Report No:

Woek Eniing
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STATISTICS OF ALL CHIIDREN AND YOUTHS (1)

ng Unacconpanied Childron shown on Rotvrn WeA.1.)

Up to 2 years (7) | | ; | :

3-5 yoars (8)

| 6=14 yoars (9)
L5-18 years (10)
|

|
|

STECIAL FACTORS AFFECTING THESE STATISTICS. (12)

fntor comnonts nunbered to corrcspond to the following hondings:= (A) SPECIAL

L=

GROUPS: (B) DISPOSITION IN CENTRE: (C) REPAT RIATION, TRANSFER AND HOME RECEPTION,
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Generol Instructions. The purpose of thi

childron not ineluded on W, A,1, (St: r13+1v« of Un: Ch1¢drcn)
that suoply, personnel and welfarc service

age groups,

Wi

Detndlod Instructiong, Given bolow arc supplemente
arif LL answers required for spocifiic items apy
n those ltrms for which no supplementary
rerg are sclfe-gvident,

-kl

1 up to the 3rd birthday,

om 3 up te the 6th birthday

i
-y »

includes 21l children from € up to tie 15th birthday

N

includes all children from 15 up to the 18th birthday,

8 ( to ﬂ¢Vu details of ull

iry instructions sccking t
vcaring on this form,
instructions are given that



Centre:

Renort Not
Period covereds
Week-cndeds

ASSEMBLY CENTRES STATISTICS OF
DIRECT WELFARE SFRVICES

I, WELFARE P'FS(MNELs

Military: (1)

UNRRA:

Netional Iiaison Staffs
Volantary Organisationss:
i splacced Persons:

*II. WElFi E SERVICES FOR GROUPS IN NDED OF SPZCIAL CARE

WNo, of [Total Cap- |Noe in or{5){No, in or(6)
Type of Service (2) Cervice | acity o vhtonding attending
Centres | all centres]boginning at end of
(3) (4) of week week

MATERIAL AND INFANT WEIFARE (8)
(1) Rosidontial Hostols (9)
(ii) Velfare Clinics (10)

CHIIDREN'S SFRVICES (upto15)(11)
i) Residential Hostels (12)
ii) Day Nurserics (13)
ii1) Play Contres (12)
iv) Specinl Feeding Ccnt€es)

15

FOUTH SERVICES (15-18) (16)

i) Residential Hostels (17)
ARE OF AGED AND HANDICAPPED(12)

St

i) Residential Hostels (19)

PIHER SERVICES (Spocify) (20)

III, INFORMATION AND COUNSELLING SERVICES

No, of Personnel Total Quecries or
Type of Service (21) Centres (22) (23) cascs dealt with
during week (24)

TNFORMATION SERVICE (25)
SOUNSELLING SERVICE (26)

IV, CQMENT (27)

Welfare
Signcd.oo--.-c-.-...----...-.Officcr

Date.................-....-

Countorsigned.ceccccsssssssssessesssdiroctor
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ASSENMBLY CEETRE S_ON _UNACCOMPANTED CHIIDREN

(”11000ﬁp3 Children for this purpose means all children up
ko their l5th rthdey without Parents or Leg al Gusrdians) (1)

REGISTRATICN

No, at Begin- 2 No, Identi- N ! No, in Centre

ning of week intric fied during e at end of wk,

f = . - ' -

(12 M Sat,) : wk, (5) % (12 M Sat)(7) 4
(2) %

ANIED CHILDREN IN ASSEMBLY CENTRES

] At bogin- | New § Lof't No, at
Type of Care ning of Entrics iDuring 1 ond of
Wie * during wk¥ jweek * wk %

Recention Care
Hozpital
1 Residential Hogtels
Iﬁqt"h‘tionf-s
Remaining with adults (
or lega T mardion)

TOTAL

r than parents
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* No, in each column is classified on original fo y age groups under
23 3"'5, 6'1-"-’{‘




o

NACCOMPANIED CHIIDREN OUT OF ASSEMBLY CENTRE
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Own Country
Anothoer Centre for:
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P
NN
N
—r

(23)

ildren over 15 (74)
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REZNT ON SPECTAL FACTORS AFFECTING THESE STATISTICS

Enter comments below numbercd to corrzspond to the folloy h'*a“““s.
(L) ENTRY & MCIC,’.“:.;TIOIIz (B) SPECTAL c..JL'.Ps or GHII_L"E-LL..- d) IATIONAL
LI/ISON OFFICIRS3 (D) IDENTIFICATIONg (E) REPATRIATICN, TRANSFER & HQUE
RECEPTION} (F) RE-UNITING WITH FAMILIES Sy (G) FOSTER PARENTS3=

J
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Instructions for compiling W.A.1,

Géneyal Instructions. The purpose of this reoport is to provide a summary of the
L unaccompaniod children passing through the Assembly Contre, their
reascng for loaving the Centre and the circumstances in
left the Centre; how effoctively their identity is being discoverced
¢s traced,

agreced that all unaccomnanied children undor 15 yeors should be reglstered
. P (R PR T A W - )P » = = & S B pea. B o B | T - B
ately and that Welfarce Cfficers have a spceial rosponzibility towards these
The figures ob%ained at this speeial Registration Centre should be
a basis for compiling this report,

Tho weck at the Assembly Centre is to be reckoned from 12,00 p.m, Seturday
aturday.

todled Ingbouctiona, Given bolow are supplementary instructions secking to

ity the answers required for gpecific items cppecaring on this form, It ia

agsuncd in the casc of thosc itoms for which no supplemontary instructions are
given that the roguired answors are self=-ovident,

Item_ 1 "Lognl Guardian®™ meons a person who has been given legnl guardianship

Qg
"

f o child, or an adult rclative of close blood rolaticnship, i.c.,
andparonts, brothers or sisters, who, according to the laws of their

m country, arc considercd legal guordions, Sece Welfarce Guide,

amo aiphabeticel references for national groupe arce to apply as

¢ "Assombly Contrce Weokly Report" - CA/d4, and on the D.P.

tration Card,
"Iaontified" for this purposc means children whose nationality is
idontificd; but it should bo noted that o child is in faet not
complotely identificd until personal identity is cstablished, Care
ghould be teken to wateh this and report accordingly under Scetion IV,
Tho Grand Total (Ttem 13) at the foot of this column will be the same
as the tetal (Item 11) under the same column, as all formerly uniden-
tified children identificd during the week will also be shown in the
columns of nctionally identified children,

This covers childron up to their 3rd birthday,
Covers children from 3 up to the 6th birthday,

Covers childron from 6 up to the 15th birthday. This method of
rockeoning age groups applies throughout all the statistics,

Total at cnd of woek 1s equal te the of Cols, 3e4s5-6,
Total at ond of weck is equal to the s of Cols, 3#4-5+6,
Total at end of week is equal to the of Cols. 384-6,

It i1s antieipated that children arriving at Centre will be placed
in o Reccption Contre for several days for obsorvation and ponding

placing, = Sce Wolfare Guide,

"Residontinl Hostel" rofers to residontinl accommodation sct up in
or noarby the Assembly Centre.

"Institution" refers to cquipped residential accommodntion takon
over by the Asscmbly Contre,

Total at ond of week should be the same as grand total at thoe cond of
the week Item 13,

Total should be the same as grand total under Col, 6,

Total should be the same cs grand total under Csl, 7.




REPORTING: ASSEMBLY CENTERS TO AREA

INSTRUCTIONS T0 COMPTIATION OF NARRATIVE REPCRT (W.A.Z)

(Period covered: 2 weels

#

Narrative Report should be set out as cleax *ly a3 possible in numbered
paragraphs; the date of issue and period covered should be indicated, The first
narrative report should accompeny the first statistical revorts and subsequent

Narrative Reports should then be gent fortnightly

e Report should be analytical in content, indicating the welfare services
aenderad dn yelation to Yho specific situations encomtere ed; it may on ocecasion
be neccesary to describe the actual situation, The Welfare Officer should feel
free to meke definite recomme mdations on which he considers action should be taken
(ané, whore possible, by whom), Thase recommendatlons should, of course, te well
documented, A summary of the recommendations should appeoar at the end of the
Report,

HJUc instructions are laid out in a series of headings; they are not in-
tended to be th-‘ualnu, and the Welfare Officor should add any information con-
sid:;cd by hin to be of sufficient significance. Tho headings arc h150d on the
Welfore Guide agreecd with SHAEF s th'i.u Guide should sorve as the basis of tho
Report,

Narrative Reports should be divided into two pert
welfare services, giving information of a goneral and
IT should covor gencral Assombly Centre services as af
ations,

8 : ghould cover oll
g character, Part
fc"n d bg welfare consideore

PART I.

General and Speeifice Informotion on Welfare Services
-

Information on each of the welfare sorvices listed below should ineludes

Goneral organisation and development of sorvice

Facilitics available for wolfarc SCTViCLa, accommodation, equipment,
personnc]. (including assistants drawn from displaced persons and
from othor sources), ete.

Needs and limiting factors, includlng indication of significant
trends and featurce in the life of tho Contres,

Speeial problem groups,

Scrvices for which Wolfore Officer is rosnonsiblo

Faternal and Infaont Wolfare

Childron's Scrvices

Unacecompanied Childrens Methods of registration, Wothods of
trocing unidentified children, Dcscrlptlan of any speeial
sorvicos provid d, Epeeial groups, Goneral econdition of
children, including bechaviour problems, Problems of accome
penying adthu.

Youth Serviccs: Speeial problems, Occupational activitics,
Attitude to self-govermment and sclf-occupation,

Women and Young Girls,

Agod and Handica :pped Porsons,

Information S Services, Significant trends in querics, Rush periods
and rrl wtive volume of work, Needs which roquire assistance from
national or other sourcecs outside the Ccntru.

Pcrscnui Counsclling: Arrangomont of interviews, Rush periods and
relative volumo of work, Significant tronds in querics,

Loisurc-time Activiticss Give types and approximoto mmber of groups
and approximate mmbor of persons porticipating,
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