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THE SECRETARY-GENERAL 

1 February 2013 

Excellency, 

I would like to thank you for your letter dated 16 January 2013, inviting 
me to participate in the Islamic Summit Conference, to be held in Cairo on 
6 and 7 February 2013. 

I regret to inform you that I will be unable to take part in the Summit, 
owing to prior commitments and pressing demands on my schedule on the said 
dates. However, in view of its importance, I am pleased to inform you that I have 
designated Mr. Iqbal Riza, Under-Secretary-General and my Special Adviser, to 
represent me at this event and deliver a message to participants on my behalf. 
The office of Mr. Riza will be in contact with your office to discuss the details of 
his participation in this event. 

I wish to take this opportunity to convey my best wishes for a successful Summit, 
which is taking place amid historical developments in the North Africa and Middle East 
region. These developments have far-reaching implications for the world community in 
general and the Muslim world in particular. A similar response has been sent to 
His Excellency Professor Ekmeleddin Ihsanoglu, Secretary General of the Organisation 
of Islamic Cooperation, who had also extended an invitation. 

Please accept, Excellency, the assurances of my highest consideration. 

His Excellency 
Mr. Mohamed Kamel Ali Amr 

_______ __...M.LLU.in�i.ster.fm:.Eoreign.Affairs..ofth.,.;__ ________ ���----"-'..:;..::=-==;:=:;:=::,.,:---r---+----

Arab Republic of Egypt 1." I; � ;: • 
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REFERENCE: 

UNITED NATIONS NATIONS UNIES 

POSTAL ADDRESS- A DR ESSE POST ALE: UNITED NATIONS, NY 10017 
CABLE ADDRESS - ADRESSE TELEGRAPHIQUE: UNATIONS NEWYORK 

EXECUTIVE OFFICE OF THE SECRETARY-GENERAL 
CABINET DU SECRETAIRE GENERAL 

1 February 2013 

Excellency, 

The Secretary-General would be grateful if you could kindly forward the 
enclosed letter to His Excellency Mr. Mohamed Kamel Ali Amr, Minister for 
Foreign Affairs of the Arab Republic of Egypt. 

A copy of the letter is attached for your information. � 
Please accept, Excellency, the assurances of my h� . t consideration. 

His Excellency 
Mr. Mootaz Ahmadein Khalil 
Permanent Representative of the 

Arab Republic of Egypt to the 
United Nations 

' I I 

___ Ne.w_York ___ _ 
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THE SECRETARY-GENERAL 

Excellency, 

1 February 2013 

I would like to thank you for your letter dated 13 January 2013, inviting 
me to participate as an Observer in the 12th Session of the Organisation of Islamic 
Cooperation Summit, to be held in Cairo on 6 and 7 February 2013. 

I regret to inform you that I will be unable to take part in the Summit, 
owing to prior commitments and pressing demands on my schedule on the said 
dates. However, in view of its importance, I am pleased to inform you that I have 
designated Mr. Iqbal Riza, Under-Secretary-General and my Special Adviser, to 
represent me at this event and deliver a message to participants on my behalf. 
The office of Mr. Riza will be in contact with your office to discuss the details of 
his participation in this event. 

I wish to take this opportunity to convey my best wishes for a successful 
Summit, which is taking place amid historical developments in the North Africa 
and Middle East region. These developments have far-reaching implications for 
the world community in general and the Muslim world in particular. A similar 
response has been sent to His Excellency Mr. Mohamed Kamel Ali Amr, Minister 
for Foreign Affairs of the Arab Republic of Egypt, who had also extended an 
invitation. 

Please accept, Excellency, the assurances of my highest consideration. 

His Excellency 
Professor Ekmeleddin Ihsanoglu 
Secretary General of the Organisation 

of Islamic Cooperation 
Jeddah 
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REFERENCE: 

UNITED NATIONS NATIONS UNIES 

Excellency, 

POSTAL ADDRESS- ADRESSE POST ALE: UNITED NATIONS, NY 10017 
CABLE ADDRESS- ADRESSE TELEGRAPHIOUE: UNATIONS NEWYORK 

EXECUTIVE OFFICE OF THE SECRETARY-GENERAL 
CABINET DU SECRETAIRE GENERAL 

1 February 2013 

The Secretary-General would be grateful if you could kindly forward the 
enclosed letter to His Excellency Professor Ekmeleddin Ihsanoglu, Secretary General 
of the Organisation of Islamic Cooperation. 

A copy of the letter is attached for your information. 

His Excellency 
Mr. Ufuk Gokcen 
Permanent Observer for the 

Organisation of Islamic Cooperation 
to the United Nations 

New York ----- ------------------------ -------- ----------



02/01/13 FRI 20:00 FAX 212 963 1185 

• -rl 

TRANSMISSION OK 

TX/RX NO 

CONNECTION TEL 

CONNECTION ID 

ST. TIME 

USAGE T 

PGS. SENT 

RESULT 

·· · · · ·· · · ··--- ---- -····· ·-····· · · ·· ·--··----

UNITED NATIONS 

********************* 

*** TX REPORT *** 

********************* 

4283 

912129495999 

02/01 19:59 

01'05 

3 

OK 

!41 001 

---- ··-··· · · ·--

� . • \ UllltrfiNliWm '�l[IIIIUID[IDW�Wn 
� Nations Unies · Telecopie 

HeADQUARTERS • SIEGE NI'!W YORK, NY !OOI7 

DATE: 1 February 2013 

To 1 A: Office of .the Permanent Representative of Arab Republic 

of Egypt to the United Nations 
FAX: (212) 949-5999 

TEL.: (212) 503-0300 

rRoMJoe: Executive Office of the Secretary-General 

FAX: 212-963-1185 

T�L.: 212-963-5012 

E-MAIL I MEL: 

REf.: 

PAGeS: 3 (lNCLUDING THIS PAGE/Y COMPRIS CETTE PAGE) 
COPIES: 

susJEcT 1 oamT: Response to Invitation to the Secretary-General: Twelfth 
Session of the Organisation of Islamic Cooperation Summit, 
Cairo, 6 and 7 February 2013 

Please convey the attached formal communication from the 

Executive Office of the Secretary-General to 
H.E. Mr. Mootaz Ahmadein Khalilt in regard to the above­
mentioned subj ect. 

The original has been sent via specia l mail. 
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Site: UNHQ 

Bldg: L TTBLD21 0 

Room: 

Receiver Info : 

Floor: 

Jackilyn PUNSAL PO FOR THE ORG OF THE ISLAMIC COOPERATIO 

Tel: 2129637428 
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6) Attach the printed Waybill and documents to your shipment so that the barcode portion of the 

page can be read and scanned. 
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1) Click the Print button. 

2) Attach the printed Request form to your shipment so that the barcode portion of the 
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DAn: 1 February 2013 

TotA: Office of the Permanent Observer for the Organization 
of Islamic Cooperation to the United Nations 

FAX: (212) 883-0143 

'I'EL.: (212) 883-014 0 

PRoMtDE: Executive Office of the Secretary-General 

FAX: 212-963-1185 

TilL.: 212-963-5012 

�<·MAIL I MEL: 

REF.: 
PAGES; 3 (INCLUDING THIS PAGE I Y COMI'RIS CETTE PAGE) 

COPIES: 
sufliECTtonmT: Response to Invitation to the Secretary-General: Twelfth 

Session of the Organisation of Islamic Cooperation Summit, 
Cairo, 6 and 7 February 2013 

Please convey the attached formal communication from the 
Executive Office of the Secretary-General to 
H.E. Mr. Ufuk Gokcen, in regard to the above-mentioned subject. 

The original has been sent via special mail. 
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Response to Invitation to the Secretary-General: Twelfth Session of the 
Organisation of Islamic Cooperation Summit, Cairo, 6 and 7 February 2013 
Jackilyn Punsal to: pr.egypt, egypt 01/02/2013 06:38PM 

C 
Alexandra Barahona Posada, "Anna PAVLYUCHENKO" 

c· · <AnnaP@unops.org> 

From: Jackilyn Punsai/NY/UNO 

To: pr.egypt@un.int, egypt@un.int 

Cc: Alexandra Barahona Posada/NY/UNO@UNHQ, "Anna PAVLYUCHENKO" 
<AnnaP@unops.org>@UN-MAILHUB 

Jackilyn Punsal Jackilyn Punsal Response to Invitation to the Secretary-Gen 

Dear Melissa, 

Please convey the attached scan of formal communication from the Executive Office of the 
Secretary-General to H.E. Mr. Mootaz Ahmadein Khalil, in regard to the above-mentioned subject. 

Response to invitation_ 12th Session of the Organisation of Islamic Cooperation Summit. pdf 

The original has been sent via special mail. Kindly confirm receipt of this email. 

Thank you. 

Sincerely, 
Ms. Jackilyn Punsal 
Scheduling Office of the Secretary-General 
Executive Office of the Secretary-General 
United Nations 
Room NL-3015AA 
Tel: 212-963-7428 
e-mail: punsal@un.org 

t3 ... Q)g;)7 
S�t,t I fJ &jo o Y" 
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Response to Invitation to the Secretary-General: Twelfth Session of the 
Organisation of Islamic Cooperation Summit, Cairo, 6 and 7 February 2013 
Jackilyn Punsal to: seshak, oicny 01/02/2013 06:45 PM 

C 
Alexandra Barahona Posada, "Anna PAVLYUCHENKO" 

c· · <AnnaP@unops.org> 

From: Jackilyn Punsai/NY/UNO 

To: seshak@oicun.org, oicny@un.int 

Cc: Alexandra Barahona Posada/NY/UNO@UNHQ, "Anna PAVLYUCHENKO" 
<AnnaP@unops.org>@UN-MAILHUB 

Jackilyn Punsal Jackilyn Punsal Response to Invitation to the Secretary-Gen 

Dear Satanay, 

Please convey the attached scan of formal communication from the Executive Office of the 
Secretary-General to H. E. Mr. Ufuk Gokcen, in regard to the above-mentioned subject. 

Response to invitation_ 12th Session of the Organisation of Islamic Cooperation Summit_ OIC.pdf 

The original has been sent via special mail. Kindly confirm receipt of this email. 

Thank you. 

Sincerely, 
Ms. Jackilyn Punsal 
Scheduling Office of the Secretary-General 
Executive Office of the Secretary-General 
United Nations 
Room NL-3015M 
Tel: 212-963-7428 
e-mail: punsal@un.org 
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Note to Mr. Riza 

12th Session of the Organisation oflslamic Cooperation Summit 

I would like to thank you for agreeing to represent the Secretary-General at the 
1 ih Session of the Organisation oflslamic Cooperation Summit, to be held in Cairo on 
6 and 7 February 2013. 

Please find attached the relevant correspondence. 

Best regards. 
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Representation of the Secretary-General: "Anna PAVLYUCHENKO" 
<AnnaP@unops.org>@UN-MAILHUB 

Jackilyn Punsal to: ����:
P
A����

p
����>

KO 
01/02/2013 06:36PM 

Cc: Alexandra Barahona Posada 

From: Jackilyn Punsai/NY/UNO 

To: "Anna PAVLYUCHENKO" <AnnaP@unops.org>@UN-MAILHUB 

Cc: Alexandra Barahona Posada/NY/UNO@UNHQ 

Anna PAVLYUCHENKO 01/02/2013 06:43 PM 

Dear Anna, 

RE: Representation of the Secreta 

My apologies for the delay. Please convey the attached scan of a note from the Chef de Cabinet and 
relevant correspondence to Mr. Iqbal Riza, in regard to the above-mentioned subject. 

CdC Note to Riza.pdf 

The original has been sent via inter-office mail. Kindly confirm receipt of this email. 

Thank you. 

Sincerely, 
Ms. Jackilyn Punsal 
Scheduling Office of the Secretary-General 
Executive Office of the Secretary-General 
United Nations 
Room NL-3015AA 
Tel: 212-963-7428 
e-mail: punsal@un.org 
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Andrew Gilmour !Alex I spoke to Mr. Riza who is currently in Pa ... 

From: 
To: 
Cc: 
Date: 

Andrew Gilmour 
Alexandra Barahona Posada 
Josiane Ambiehl; Sanghwa Lee; riza@unhcr.org 
01/31/2013 10:14 AM EST 

01/31/2013 10:14 AM §sT 

Subject: Re: FOR ANDREW: Time Sensitive -- Confirmation of Ms. Rima Khalafs availability to Represent the Secretary-( 
February 2013 

Alex 

I spoke to Mr. Riza who is currently in Pakistan. 

He is pretty sure he can make it, but needs to wait til tomorrow morning before giving us the final 
confirmation. 

In the meantime, would it be possible for you to send him the materials to iqbalriza@yahoo.com? 

Many thanks 

Andrew 

Andrew Gilmour 
Political Director 
(Political, Peacekeeping, Humanitarian, and Human Rights) 
Executive Office of the Secretary-General 
UNITED NATIONS 
Room: S-3842 
Tel: +1212 963-4861 
Fax: +1212 963-1185 
email: gilmour@un.org 

Alexandra Barahona Posada !Dear Andrew, With this we take that... 31/01/2013 08:27:54 V-\M 
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Fw: FOR ANDREW: Time Sensitive -- Confirmation of Ms. Rima Khalafs 
availability to Represent the Secretary-General: 1 2th Session of the 
Organization of Islamic Cooperation Summit, Cairo, 6 and 7 February 2013 
Alexandra Barahona Posada to: Jackilyn Punsal 31/01/2013 01:22 PM 

From: Alexandra Barahona Posada/NY/UNO 

To: "Jackilyn Punsal" <punsal@un.org> 

2 attachments 

13-00372.pdf 13-00525.pdf 

Fyi, we'll have to wait until Mr. Riza reverts confirming his availability. 

Alex 
Alexandra Barahona Posada 

----- Original Message -----
From: Alexandra Barahona Posada 

Sent: 01/ 31/2013 11:01 AM EST 

To: Andrew Gilmour 

Cc: Josiane Ambiehl; Sanghwa Lee; "riza" <riza@unhcr.org> 

Subject: Re: FOR ANDREW: Time Sensitive -- Confirmation of Ms. Rima 

Khalaf's availability to Represent the Secretary-General: 12th Session of the 
Organization of Islamic Cooperation Summit, Cairo, 6 and 7 February 2013 

Thank you, Andrew. 

Attached for ease of reference are the invitations received for the Summit. 

Technically speaking once we/EOSG confirms formally to the organizers who will be attending the Summit 
event on SG's behalf, the organizers will then proceed to coordinate all the details (registration, passes 
etc . . .  ) and send any relevant documents for the event directly to the representative of the SG or the 
representative's office. As per standard practice and procedure, this is something EOSG has no 
involvement and is handled directly with the SG's representative-representative's office. 

Hence, the sooner we know of who is available to represent SG at this event, the better it will be for the 
representative-the representative's office to work out the details of the representative's participation in the 
event. 

Hope this clarifies, 

Alex 
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Time Sensitive For Advice on Representation and Draft Response: 12th 
Islamic Summit Conference_Cairo, 6-7 February 2012 
Alexandra Barahona Posada to: Katrin Hett 17/0112013 06:02 PM 

Jessica Serraris, Bertrand Njanja- Fassu, Brenda Vongova, Jackilyn 
Cc: Punsal, Josiane Ambiehl, Sanghwa Lee, Sebastien Lawson, 

Ruxandra Ferascu, Stephen Paparo ------··----- ' ····--·,··--�. �···�"''''"' '"''''''"'''' ' ' 

Dear Katrin, 

The Secretary-General will not be able to attend the above mentioned summit conference (invitations just 
received attached for ease of reference). However, we would appreciate receiving DPA's advice on the 
following: 

(1) The name and confirmed availability of the senior level official who should be designated to attend on 
SG's behalf 
(2) Draft response to the invitation sent by the MFA and the SG of the OIC 
(3) The SG of the OIC has inviting the SG/UN to participate in this summit conference as an observer -­
and the MFA is inviting the SG to personally participate in the event, hence given the role extended by the 
UN, grateful for DPA's advice as to whether there is a need for the SG to send a message to the event 

Most grateful if DPA can revert to us by Tuesday, 22 January 2013 

Thank you, 

Alex 

13-00372.pdf 13-00525.pdf 
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ACTION J. 
COPY itft. 

Cairo� January 16. 2013, 

( ('t'lw-l !.'VV�J- k! 

Dear Mr. Secretary General, �·� 1t 13-ooH� 
It gives me great pleasure to extend to you an invitation to attend in the Islamic . 

Summit Conference to be held in Cairo on the 6th and 7th of February 2013. The 

overarching theme of this Session will be, "The Muslim World: New Challenges and 

Expanding Opportunities" aiming at assessing common positions towards today's 

challenges, enhancing coordination and cooperation for a better future for the Muslim 

World, as well as fostering our contribution to international welfare. 

Egypt has, over the years, remained fully committed to furthering cooperation 

between the Organization of Islamic Cooperation and the United Nations. In this context, 

the Cairo Summit represents a timely opportunity for your Excellency to exchange views 

with leaders of the Muslim World on ways and means to address the complex and 

interlinked challenges we face at the political, economical and social levels, as well as to 

explore how to best grasp the many opportunities ahead of us. 

Your personal participation at the Summit's deliberations will be highly 

appreciated. 

I look forivard to welcoming you in Egypt. Please accept the assurances of my 

esteem and highest consideration. 

H.E. a�n Kl-moon 
Secretary General ofthe United Nations 

Mohamed Atnr 

-�� 
Minister for For · ffairs 
The Arab R�public of Egypt 
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I 
PERMANENT MISSION OF THE ARAB REPUBLIC OF EGYPT 

TO THE UNITED NATIONS 
304 East 44th Street 

New York, NY 10017 
Tel No. (212) 503-0300 - Fax No. (212) 949-5999 

CHAN/034/13NU 

17 January, 2013 

Excellency, 

Further to our conversation last Monday regarding the Twelfth Session of the 

Organization of the Islamic Cooperation (OIC) Summit to be held in Cairo on the 6th 

and 7th of February 2013, I have the honor to convey to you a copy of the invitation 

extended to your Excellency from H.E. Mohamed Amr, Minister of Foreign Affairs of 

the Arab Republic of Egypt to attend the Summit. 

The Summit will be held under the overarching theme of "The Muslim World: New 

Challenges and Expanding Opportunities". 

Please accept, Excellency, the assurances of my highest consideratio� � . 

H.E. Ban Ki-moon 
Secretary General of the United Nations 
Fax: (212)963-2155 

Sincerely, 

Permanent ReQresentative 
�� � 

Ambassador I Mootaz Ahmadein Khalil 
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Excellency, 

I have the honour ad pleasure to invite Your Excellency, on behalf of the 
Ooveramtnt of the Arab Republic of Egypt and the Ocnml Sec�tariat of tbe 
Organizllion of Islamk: Cooperation to participate as Observer in the 12* OIC Summit 
which is going to take place at Cairo, Egypt on 6-7 Februacy 2013 (2S-26 Rabiul '!bani -
1434R). 

The leaders of the Muslim World would tab· this opportuoity .to di.seusB the 
curraxt issues of vital intemt to the world ·commuaity in general and to tho Muslim 
World in particular. This year. particularly given the dmstie developmants.in the regi011 
of Middle East, the Summit would address issues that deeply concern the United Nations 
as -well. As sucll Your presence in the meotina will encourage .further the collaboration of 
1be OIC mel the UN iD et!ectively facing 1he chllleoges of the present times. 

· 
It would be deeply appreciated. if the details pertaining to the paiticipation of the 

United Nltiom delegation could kindly be c�mniunieated to the Government of Egypt 
mel the OIC General-Secretariat at the earliest conv&nience. 

Please accept, Excellency, the asS\lrances of my highest consideration. 

ul*' ""') w._� �'r v'i � 

His Excelle.ncy Ban Ki-moon 
· Secretary General 

The United Nations 
New York, USA 

� .... �j·-, �___;-� . :q..:--- -� Ekmeleddin lhsanoglu 
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1. Summit Information: 

1-1 "The Muslim World: New Challenges and Expanding Opportunities" is 
the theme of the Summit. 

· 

1-2 The Summit and its Preparatory Meetings will be held in Cairo ,Arab 
Republic of Egypt , from 21-26 RABIE AL - A W AL 1434 / 2 to 7 
February 2013 as follows: 

• The Summit: 25-26 RABIE AL- AWAL 1434 I 6-7 February 2013. 
• Preparator.y Meeting of Foreign Ministers Council : 23-24 RABIE AL 

-AWAL 1434/4-5 February 2013. 
• Senior OfficialsMeeting: 21-22 RABIE AL - AW AL 1434/ 2 -3 

February 2013. 

2. Venue: 

2-1 The Summit will be held at JW Marriott Hotel, Cairo. 

2-2 The foreign Ministers Council and the Senior OfficialsMeetings will be 
held at Dusit Hotel, Cairo. 

3, Summit Secretariat (Arab Republic of Egypt): 

3-1 The 12th Session of the Islamic Summit Conference secretariat (called 
here after "Secretariat") will work in coordination with the General 
Secretariat of the OIC for the preparation and proceedings ofthe Summit. 

3-2 Secretary General of the Summit, Ambassador Nehad Abdel Latif. 
Address: Ministry of Foreign Affairs 

Cournich El Nile-Maspero, Cairo 

Telephone: 0020225747490 

Fax : 0020225747238 

· -
E-mail : islamicsurn2013@mfa.gov.eg 

3-3 Assistant Secretary General of the Summit, Minister Plenipotentiary Arnr 
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Ramadan 
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E-mail : Ramadan@ties.itu.int 

3-4 Questions regarding the Summit could be communicated to the 
"Secretariat" either directly or through the Egyptian diplorilatic missions 
accredited to OIC countries or through their diplomatic missions 
accredited in Cairo or through the OIC General Secretariat. 

4- Website: 

4-1 The official Egypt's website for the Summit is as follows: 
www.oicegypt.org 

. 4-2 The website contains all information related to the Summit and its 
preparatory meetings. 

5. Visas and Eatry Formalities : 

5-1 All delegates are requested to possess valid passports to enter the Arab 
Republic of Egypt. 

5-2 Entry visa to A.R.E. is required and could be obtained at the nearest 
Egyptian Embassy or Consulate, (Kindly refer to the available details at 
the Summit official website: under "useful information). 

5-3 All delegates are kindly requested to follow the guidelines set . by the 
World Health Organization concerning the required vaccinations m 
addition to the relevant international vaccination certificates. 

6- Procedures for Air Transports : 

6-1 In cases of delegations arriving by official I private aircrafts to Cairo 
· -------·AiipOrt;-!rmusr obtiilii the· necesSary ·autlionsation from ·the comperenr-· 

Egyptian Authorities through addressing an official Note to the the 
Department of General Affairs at the :Ministry of Foreign Affairs with all 
details of the aircraft, points of entry and exit and dates of arrival and 
departure (local time) through their missions in Cairo ,at least 72 homs 
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before flight's date (For related form contact the Department of General 
Affairs at the Ministry of Foreign Affilirs, phone : 0020225748 179 _, Fax : 
0020225748180) . In addition, kindly notify the "Secretariat" with this 
information by filling relevant registration forms available on the official 
website of the Summit. 

6-2 In case of arriving on commercial flights to Cairo Airport, delegation 
are requested to communicate the full flight details of heads and members 
of the delegation including air carrier, flight no.,  and date and time of 
arrival and departure to and from Cairo (local time) not later than 20 
January 201 3  by filling relevant registration forms (please refer to the 
registration form section on the official website of the Summit). 

7- Delegations' Composition : 

7- 1 Delegations participating in the meeting are requested to notify the 
Secretariat as regard the composition of their delegations in the Summit 
and its Preparatory Meetings including dates of anival and departure 
through an official Note addressed to the Egyptian Diplomatic Missions 
accredited to OIC countries or their diplomatic Missions accredited in 
Cairo not later than 20 Japuary 20 1 3 .  

8- Courtesies upon Arrival and Departure: 

8- l The Protocol Department of the Presidency will be in charge of all 
arrangements concerning the reception and farewell of the Heads of States 
and Governments at Cairo Airport, While 1he Protocol Department of the 
Egyptian Ministry of F oreign Affairs will be in charge of all arrangements 
concerning the reception and farewell of Foreign Ministries, Senior 
Official and delegates. 

8-2 The Protocol Department of Ministry for Foreign Affairs will coordinate 
with the representatives of concerned Missions in Egypt at Cairo airport 
to assist and facilitate finalizing all formalities related to passports and 
luggage (Kindly inform the protocol Department, Ministry of Foreign 
Affairs (Fax: 0020225 774296/ 0020225749686) with the representatives' 
data and contacts , not later than two weeks before the arrival of 
delegation. 

8-3 Access to VIP facilities at airports will be provided to 
- · ··mplotnatic missions of participating countries accredited to Egypt, upon 

written request to be addressed to the Protocol Department at the Egyptian 
Ministry of Foreign Affairs) two weeks prior to the arrival of the 
delegations. 
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9- Conference and Delegations' focal points: 

9-1 The Host Government will designate escort protocol officers to the 
Heads of State and Government participating in the Summit. 

9-2 Each participating country is kindly requested to inform the Summit' s  
" Secretariat" with the name of a liaison officer to ensure coordination and 
follow up during the preparation process for the Summit. It is also 
preferable to have such a liaison to continue this task throughout the 
duration of the meetings. 

l 0-Accommodation: 

1 0- 1  The Arab Republic of Egypt will host the participating Heads of States 
and Governments in the Summit, Ministries and the Senior Oflicialsas 
follows: 

- Summit: Head of Delegation (suite) + delegate (room) from 5-8 
February 20 1 3 .  

· Preparatory Meeting of foreign Ministers Council : Head of 
Delegation (suite) from 3-8 February 20 1 3 .  

- Senior Official Meeting: Head o f  Delegation (room) from 1 -8 
February 20 1 3 .  

· 

I 0-2 The Arab Republic of Egypt will host the head of delegation 
participating from observer countries, in addition to another ( 1 )  member 
in case the delegation is headed by head of state or government. 

1 0-3 An assistance desk will be set up at each designated hotel. It will be 
responsible for assisting participants regarding procedures and logistical 
arrangements. 

11- Local transportation 

1 1 - 1  The host country will provide an official vehicle to each Head of State 
and Government participating in the Summit in addition to three other 
vehicle ( including joint protocol vehicle, joint security vehicle ) . 

. _____ ltL�Se of the attendance oftll.e spouse of the hea_d__9._f . state . .Qt: 
government, an official vehicle will be provided, in addition to 2 vehicles 
Ooint protocol vehicle and joint security vehicle). 

1 1 -2 The host country will provide an official vehicle to Ministers of Foreign 
Affairs. 
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1 1 -3 The host country will provide a vehicle to other Heads of Delegation 
· participating in the Swnmit and its Ministerial Preparatory Meeting. In 

addition transportation for Senior Officials will be provided from airport 
to hotel. 

1 1 -4 The host country will provide a vehicle to the head of the delegation 
participating from observer countries, in addition to 2 vehicles Goint 
protocol vehicle and joint security vehicle), in case the delegation is 
headed by head of state or government. 

1 1 -5 The host country will provide shuttle buses at regular intervals to transfer 
delegates between designated hotels and meetings venues (Ministerial 
and Senior Officials). 

1 1 -6 The host country does not provide armoured vehicles to any delegation. 
In case Delegations willing to bring such vehicles to be used during the · 
Summit should make a request to the Protocol Department at the Egyptian 
Ministry of Foreign Affairs with full details of the vehicle in order to take 
the necessary measures within 2 weeks prior to their expected date of 
arrival. 

1 1 -7 Delegations are kindly requested to provide additional means of 
transportation for their delegates if needed on their own expenses taking 
into account the necessity of infonning the secretariat through an official 
Note, about plate numbers and drivers' data, (please refer to the relevant 
fonns on the Egyptian official website of the Summit). 

12 - Meetin' Halls: 

12- 1  All meetings for the Summit will be held at JW Marriott "Tutankhamon 
hall" . 

12-2 The Ministerial and Senior Official Meetings will be held at Dusit 
Hotel, "Lake View hall" .  

12-3 Allocation of seats to the delegations for different meetings will be as 
follows: 

• Sununit 
• Ministerial Meeting 

· • Senior Officials 

1+4 
1 +4. 
1+  3 

12-4 Special arrangements for -Bilateral Meetings for the Heads of State and 
Government and Foreign Ministers will be provided upon request to the 
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Protocol Desk at the designated area at Marriott Hotel and Dusit Hotel. 

13-Reldstration and Accreditation : 

13 - lDelegations participating in the Summit and its preparatory meetings ( 
Ministerial , senior officials) are requested to fill Registration fonns 
available on the official website of the Summit, a soft copy on CD and 
hard copy of all registrations fotms should be sent to "Secretariat" at the 
Ministry of Foreign Affairs of Egypt through an official Note addressed 
to the Egyptian diplomatic missions accredited to OIC countries or 
through their diplomatic missionS accredited in Cairo not later than 20 
January 20 13.  

13-2 Heads of Delegations in the Summit meetings will be provided with 
coloured metal pins, one day before the Summit (5 February 20 13), at the 
registration Centre "JW Marriott Hotel" starting from 10  am to 1 0  pm. 

13-3 Heads of Delegations in the meeting of Foreign Ministers Council also 
will be provided with coloured metal pins, while identification badges 
will be issued for delegate (with personal photo), which will be extradited 
at the registration Centre "JW Marriott Hotel" from 30 January till 7 
February starting from 10  am to 1 0  pm. 

1 3-4Security staff and technical secretariat will be provided with Badges. 

13-5 All delegates are kindly requested to wear their identification badges at 
all times during meetings and at the designated hotels. 

13-6Registration and accreditation for press and media covering the Summit 
and its preparatory meetings should be through the State Information 
Service (please refer to the registration form section at the official 
website of the Summit) to issue special badges to access the Media 
Center. 

14 - Se(!uritv Arrangements: 

14- 1  Security arrangements for all delegations are the responsibility of the 
· -- -- Egyptian Security authorities (venue of the meetings, designatednotels, 

transportation). 

14 .2 Prior authorisation from the Egyptian Authorities is necessary to enter 
and carry firearms in the Arab Republic of Egypt up to maximum of ( 6 
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) for the personal security officers of Heads of State and Government 
and only Cl) authorization for the security officers of Foreign 
Ministers. The entry and possession of firearms without such 
authorization is illegal under the Egyptian Law. 

14.3 The Participating countries should communicate all details related to the 
personal security officers accompanying Heads of State or Government, 
Ministers or Head of delegation , as well as weapons specifications the 
"Secretariat" according to the related fonns available on website along 
with an official Note addressed to the Egyptian diplomatic missions 
accredited to OIG countries or through their diplomatic missions 
accredited in Cairo before 20 January 20 1 3  , relevant fireann 
authorization will be required at points of entry of Arab Republic of 
Egypt . 

14.4 Automatic machine guns are prohibited from entering the country, and 
no weapons are allowed in the meeting halls. 

14.5 The use of communication frequencies has to be authorised by the 
competent Authorities of the A.R.E. Required authorisation could be 
obtained by filling the relevant form (Kindly refer to the section 
"Registration Fonns" on the official website of the Summit), delegations 
are requested to provide the secretariat before 20 January 20 1 3  with a 
soft copy on a CD and a hard copy including all data concerning the use 
of waves of frequency for devices of wireless communications through 
an · official Note addressed to the Egyptian diplomatic missions 
accredited to OIC countries or through their diplomatic missions 
accredited in Cairo . Kindly note that wireless communication devices 
" Walkie-talkies" are prohibited inside the conference venues . 

15-Medical facilities : 

1 5  . I  The Host Government will secure all arrangements with regard to the 
.medical services . 

16-Media : 

1 6 . 1  A Media Centre will b e  available at JW Marriot Hotel to cover the 
. .  -· -- ···--- -----proceedings of.llie S\nnmit and at Dusit Hotel for the Ministerial ana·--- - - · 

Senior Official meetings. 

16.2 All foreign Media resident in Egypt or non- resident wishing to cover 
the Summit and the preliminary meetings are required to fill in the 
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registration and provide full information about the equipment 
accompanying them to the press centre of foreign correspondents of The 
State Information Service (SIS) (For further information refer to the 
Summit official website www.oicegypt.org , at Media Centre Sector). 
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Permanent Observer Mission Mission Permanente d'Observation 

of the OrganizatiOn of Islamic Cooperation 

to the United Nations 

No. OIC/NY/1 3/002 

de !'Organ isation de Cooperation islam! que 
aupres des Nations Unies 

The Permanent Observer Mission of the Organization of Islamic Cooperation 
to the United Nations presents its compliments to the Executive Office of the 
Secretary General of the United Nations, and has the honour to enclose 
herewith an invitation letter from H.E. the OIC Secretary General, Prof 
Ekmeleddin · lhsanoglu, addressed to H.E. the United Nations Secretary 
General, Mr. Ban Ki-moon. 

The OIC Mission would appreciate If the Esteemed Executive Office of the 
Secretary General could transmit the attached invitation letter and the 
Delegate's Guide to its High destination. 

The Permanent Observer Mission of the Organization of Islamic Cooperation 
to the United Nations avails itself of this opportunity to renew to the Executive 
Office of the Secretary General of the United Nations the assurances of its 
highest consideration. 

Executive Office of the Secretary General 
of the United Nations, New York 
(Attention H.E. Ambassador Susana Malcorra) 

New York, 14 January 2013 

Address: 320 East ' 1 "  Street. N ew  York, N Y  10022 Tel: (212) 883-01 40 Fax: (2 12) 883�143 email: oicny@un.int 
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Permanent Observer M ission M ission Perma nente d'Observation 
of t h e  Organization of Islamic Cooperation 

to the United Nations 

No. OIC/NY/13/002 

de !'Organisation de Cooperation is lamique 
aupres des N ations U nies 

The Permanent Observer Mission of the Organization of Islamic Cooperation 
to the United Nations presents its compliments to the Executive Office of the 

Secretary General of the United Nations, and has the honour to enclose 
herewith an invitation letter from H.E. the OIC Secretary General, Prof 
Ekmeleddin · lhsanoglu, pddressed to H.E. the United Nations Secretary 
General, Mr. Ban Ki-moon. 

The OIC Mission would appreciate if the Esteemed Executive Office of the 
Secretary General could transmit the attached invitation letter and the 
Delegate's Guide to its High destination. 

The Permanent Observer Mission of the Organization of Islamic Cooperation 
to the United Nations avails itself of this opportunity to renew to the Executive 
Office of the Secretary General of the United Nations the assurances of its 
highest consideration. 

Executive Office of the Secretary General 
of the United Nations, New York 
(Attention H.E. Ambassador Susana Malcorra) 

New York, 14 January 2013  

Address: 3 20 East 5 1" Street, New York, NY 1 0022 Tel :  (2 12) 883-0 1 40 Fax: (2 12) 883-0143 email: oicny@un. int 


