


lake Success, New York

Deeply appreciate your inviting WRRA be represented in capacity of observer at fortheoming
3rd session Econamiec and Social Council, Because Administration's interest so varied in
view camplex prograp and gecpraphie factars suggest accrediting at least following two
senior officials Richerd R. Brown, Asst. Deputy Director Genaral, Washingbon, Viss Mary

Gibbons, Deputy Director General and Chief Puresu Helief Services, UNNA London, Trust
this mg;aatimmeatamlpprm&ld‘benm it will permit Administroiion make
greatest contribution to solving mutual problens and also assist Administration expediting

necessary liquidation and transfer requiremen ;

jor General Iowell W. Rooks

R.RBrown/eg Actipg Director Gemeral
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¥iss K. Midwinter

Refugee Division

Department of Social Affairs
United Wations

P. 0, Bex 1000

New York, New York

Dear Hiss Midwinter:

I am enclosing the original sand one copy of the
minutes of the second meeting of the Joint UNRRA-UN
Planning Commission (Plan.Comm/6), The original

copy hes been signed by Mr. Van Hyning, scting
chairman, and myself. If these minutes meet with your
approval, will you please sigh in the space provided
and return the original to me?

From the copy you retain it will be pessible for
you to have additional coples run off for distribution
to the UN members of the Commission,

Sincerely yours,

R. J. Youdin
Secretary
Joint UNRRA-UN Flanning Commission

RJ'L! ud *‘_n,—"'c- ij

28 /angust/1946

BBAUG 1945

UNRERA
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22 Aurust 1946

Henm | a d

To t W. Chudson

From : C. A. Ryshpan Q££L

I am attaching six coplqiuo“ the version of the
country sections of our report for United Nations which went
to the United Nautions on the first of August. This version
enhodies some additions and corrections submitted by the
Buresu of Supply &nd other ofices in UNREA but does not
include the chang:s sugrested by the Country Programs

Branch since, as you recsll, those comments were taken to
Geneva by Mr. Tolley snd were returned to us too laje for
{nclusion in the draft which had to be submitted to United
Nations by the first of August. ¢

These comments, plus additional comments which
we bave received from the migsions, will be tpken inte
account in the final d-aft, which is to go to United Nations
approximately the first of September, I ahouid very much
appraciate it if you could have the appropriate people
{n the Buresu of Supply go over this emended version by
no later than Tuesday the twentr-seventh and give us any
revigions that you think should be made in it, which can
then be included in the finel draft, Mr. Baster will be
back on Monday and these comments can go to him.

Because of the small number of copies of this
version avsilable, I am not sending amy copies two Mr.
Border's office but am trusting you with all that ere
available for clearance in the Bureau of Supply.

Attechments




22 Aupust 1946

To t$ F. Welsl

From 3 C. A. Byshpen

I am attaching & copy of the version of the country
gsections of our report for the United Nations which went to
them on the first of A gust. This veralon embodies correc-
tions and suppestions submitted by UNRRA Headquarters per-
sonriel in time for inclusion. I should appreciate it if you
would send us any further suggestions and revisions you
would wish included in the final draft, which is to be sub-
mitted to the United Nations approximately the first of
Sentember,

Attachment
€




Mr. Douglas Travers
REO-Fathe News, Inc,

625 Wadison Avemue
New York, N, Y,

Dear Dougt

The United Natlons wishes to order some footage
or negative filus, as the case may be, which are

This 4s to suthorise you to accept any such orders from
ever, specifically the material they want at this

1., Dupe negative of the sequence of cattle
drinking milk, which was taken from the

hold this sequence=~both in fine graimeand

Dupe negative of cuts from fine grain identd
Tugoslav material, which was turned over to you f
preparation of UNRAA REPORTS T0 THE U.5.A.

Clip showing Pisplaced Forsons receiving stew in
in Belgium, This olip is in footage we obtained
National Film Board of Canada and turned over to
preparation of UNRRA HEPORTS 70 THE U.S.A.

the findghed film,

Idnmﬁ-hphuhﬂroﬂudthmnthtthnw
they want can be definitely idemtified,




21 August 1946

an:ailingtomtoduth.pﬂ.ntofmrm,
REPORTS TO THE U.S.,A, It should reach you within

next £ dm.

Since I am coming up to New York today, I shall being
& 16mm, of this film with me.

Sineerely,

Maurice Iiu

Aecting Chief

Visual Nedia Branch

Office of Public Information

Under separate cover:

1« 35m, print
UNRRA REPORTS TO THE U.5.A.

81AU6 13
; RECORT Ay 7
. .‘“




Nr. Norssa Chooter

Chairman of vorking Party em
Staff Denefits

United Eations

P. 0. Bex 1000

Rev York 1, Nev York

Ry dear My, (hester:

This is %0 request your consideration and adviee with regurd to the
@legosition of one of UNINA's gontiming obligations, mamely, its
obligation to ite suployees arising out of oocupetfomal injuries.

RS has made provision for employees compensation in ite Adminietre-
tive Order Jo. 22, a copy of vhich fs attached. Piaansial provision
for the obligations has besn mede through the sstablishment of ressrvas
Sioce many of the 1iad1lities sovered Yy these reserves will cont inue
after the ligutdation of UNNRA hae bDoen comploted, 1t 1o necsssary to
plan arreagosentes vharedy the sdminietration of thie Admintstrative
Order No. 20 mey be contimued. Ome possibvility is that the remining
liabilitics, Doth known and unknow, could de trensferred to private
insurance companies for a eonsideration peyadle out of the reserves
teing astablished.

lefora chooeing this or any othor devies 1t is thought desirsdle to
exglore the possidlity of having the Administration of the plan taken
over by United Fatioms. If you agree thet this is & suiteble subjeect for
farther exploration, I would very much 1iks the opvortunity of discuesing
the matter further. You may be sure of my aypresiation of any thoughte
vhich you may have about this prodlem.

Bivicion of 1
RiBeyer/rk \ V-

Olesred Wi Mr. Mrﬁ‘—
Mr. Lismer

20 Auguet 1948

Relph B, Baywr [ @/
Direotor t—""\ 22AUG 1945 D
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Poland Miss. - 211,41 - #2803

Warsaw (for LaGuardia)

IWRooks (Acting DG)
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040 - United Nations - Security
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DATE

14 October 1946




19 AUG 1948

The United Netions Reliafl and Febaddliitation AMdainistration
presoenta its complisents %o the Seecvaturint of the United Bations
end s the honor %0 acknowledge recalpt of & mesorandum deted
12 August 1946 relstive to the co-ordimation sand exchenige of
information betwesen intermstions) organisations concerninmg «ll
current and rojected conferences snd mwetings, This Adminipe
trution is prepared to give full ccoperziion to Lhe suggestion
as outlined 1in the alorementionsd semoranduws and =41l sct
sooordingly as ths occasion arises.

Thie Administration comvenes o regular gecgioms of its
Couneil every yoar and potification will be tramsmitted to the
United Nations on such seasicns, It 12 sesumed that 20 infores-
tion 18 requlired for sectings of the standing snd sd boe com=ittess
of the Counmedl,

DISPATCHE

L 1oaus 5l
A T UNRRA
@\t & recont”/
L o R
g
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Nr, Henri Laugier

 Assistant Secretary General

United Nationa

haiman, Joint UN-UNRRA Planning Commission
funter College

Bronx 63, N, Y.

Dear Mr, Laugler:

(C

The Commission agreed that

with Chapters II and IV previcusly semt to you
drafted after final greement upon Chaptere

nfﬂi.ﬂmt.

m
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16 August 1945,

Nies Mary Smieton

Director of Personnel

United Nations

(Member of Joint UNSUNRRA Planning Commission)
Hunter College

Bronx 63, N. Y.

Dear Miss Smietont

Ve are enclosing herewith a copy of tentative drafts of Chapters III,
¥ and VI, which together with Chapters II and IV previocusly seat to you
completes the outline of the report. The Commission agreed that
gh:ptn I should be drafted after final agreement upon Chapters

I to '1&

It is hoped that the members of the Commission may have reviewed and
prepared thelr suggestions for changes, deletions and additions to
Chepters II to VI by Friday, 23 August, the date set for the next
meeting of the Commission.

In view of the fact that two of the UNRRA members of the Commission are
in Genevs and have not had an opportunity to review the drafts thus far
submitted, it is requested that this material be considered as merely
tentative, and that final actiom on the Commission report be postpomed
until the members of the Commission may meet together for its final
review. It is expected that the UNRRA members will returm by the end
of next week, which will give sufficient time for their consideration
of the report before its submission to the Director Genmeral of UNERA
and the Secretary Genersl of United Nations, It is also desirable, of
course, that decisions reached im Geneve, which may affeet the content
of the report, bde available before its completion.

Final arrangements for the time and place of meeting on the 23rd of
Angust will be made by telephome., I believe you know it is planned that
the meeting will be held at the offices of the United Na _

your offices are located at that time,

Sinocerely yours,

(Viece~Chairman Join
Conmission)
CVHE:GS
Enclosures




Wiler Ler Tt vy
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: 1¢/131
-ﬁ\‘il" "ll 15 August 1946

UNITED NATIONS NATIONS UNIES

INFORMATION CIRCULAR NO. 131
To: Mombors of the Staff

Subject: TELEPHONE NUMBERS AFTER 20 AUGUST 1946

[ftcr midnight on Mondcy, 19 August 1946, Mclrosc 5-4700 numbers
will antonntically be chongod to Fleldstono 7-1100. Anyonc wishing to

rcach Buntor College nfter thils date moy do so by calling Mclrose 5-4710..




CROSS REFERENCE SHEET

15 Augnst 1946

OE X

040 - United Nations

691 - (Child Welfare)

Migs Anny Marguerite Bruderlin
Pavpelwag 41
Bern, Switzerland

Maruel Kaufman
Welfare

SUMMARY

o

Re: Plans for the care of children.

RECORD FILED

060 - Bruderlin, Anny Marguerite Miss

kw

22 August 1946
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13 August 1946.

¥ise Mary Smieton

Director of Persomnel

United Nations

(Wember of Jolnt UN-UNRRA Planning Cosimission)
Hunter College

Broax 63, N, ¥.

Dear Nisg Smieton:

The UNRRA members of the Joint UN-UNRRA commission have approved for

submlselon t0 the United Nations members Chapter II, Pérsonnel; and

Chapter IV, Relationships with Governments, Millitary Authorities and

Voluntary Agencies, of the proposed Commission Report. (Chspter I11,

Supplies; Chapter V, Operations; and Chapter VI, Organization, are

being revised from the originul drafts and w1ll be mailed to you by
" Friday, Aogust 16.

Eneloged is copy of the draft praposel for Chepter 1IV. Coples of
Chapter IT on Pervonnel have alreudy been delivered to'you and will
&lready hiave been distrimited to the United Nations members of the
Commission.

It was agreed 2t the lhst meeting of the Commivsion thst Chapter 1.
would be written .after the review by the Coumission of Chapters II to VI.

It is proposed that the next meeting of the Commission Le held ot
headquarters of the United Nations on Friday, august 23, and Lf this
proposal is satisfactory, the UNERA membsrs wiil arrive there as eerly
88 possible on that date. It 1s hoped that ‘the receipt of the draft
chapters of the report by Monday, August 19, will give the United
Natlons members of the Coumisaion sulficlent time to revien them snd
prepare suggestions for revidiom for submission to the Commission at
its meeting on the 23pd.

; Very fruliy yours,
o £
o

Conred Van lyning

International Agency Linison
(Vice~Chslirman Joint UB-UNRRA Planning

} ;ﬂ_(gf' Director, 0ffice of Voluntary &
o
& Commission)

CVH:GS =gl
Bnclosure _ : ~pe

| R A e e
l)/, RN 5411‘1 i X ..f A A7 44 4 (¥ {




13 August 1946.

ir. Hemrl Laugier

. asslateant Secretary General

" QUnited Nations

(Member Joint UN-UMRRA Planning Commission)
Hunter College

Broax €3, N. X,

Dear Wr. Laugier:

The UNERA members of the Jolnt UN-UNRRA Cosmmission have approved for
submission to the United Nutions membérs Chapter II, Personnel; and
Chapter IV, Relationships with Qovernmments, Military Authorities and
Voluntary Agencies, of the proposed Commission Report. Chepter IIT,
Supplies; Chapter ¥V, Operations; amd Chapter VI, Organization, are
being revised from the origimal drafts and will be malled to you by
Priday, August 16. -

Encleovsed 1s copy of the draft preposal for Chapter IV. Coples of
Chapter II on Personnel have alrsady beenm delivered to Eiss Ssieton
end will slready heve been distributed to the United Natlions members
of the Comsmission.

It »as sgreed =t the last meeting of the Cosmission that Chapter I
nould be uritten after the review by the Cosmission of Chapters II to VI.

It 18 proposed that the next meeting of the Cosmission be hald &t
headquerters of the United Mations on Priday, iugust 23, and if this
proposal is satisfactory, the UNRRA members will arrive there ss eariy
as possiile on that date. It is hoped thai the receipt of the draft
chapters of the report by Monday, Augnst 19, will give the Unlted
Netions members of the Comuission sufficlemt time to revier thes snd
prepire suggestions for revision for submission to the Commission at
its meeting on the 23rd.

Ef:B
B %qu

Very truly yours,

Conrad Van Hyniug

Director, Office of Voluntary &
International Agency Lisison

(Vice-Chairman Joint UN-UNRRA Planaing
Com=ission)




P

13 August 1946.

Mr. &, H, Peller
. . Genmeral Coundel
/) United Nations. .
(ifember Joint UN-UNRRA Planning Commissioh
Hunter College -
Bronx 63, N. Y.

Dear Mr. hu.rl

The UNRRA members of the Joint UN-UKRRA Commission h&ve approved for
sutmigsion to the United Nations members Chapter II, Personnel; and
Chapter IV, Relationships with Covernments, Military Authorities and
Voluntary Agencies, of the proposed Commission Report, Chapter I1I,
Supplies; Chaptsr V, Operations; and Chapter VI, Organization, ere
belng revised from the original drafts and will be mailed to you by
Friday, August 16,

Enclosed is copy of the draft proposal for Chapter IV, Coples of
Chapter I1 on Personnel have already been delivered to Miss Smiston
and will elready havé been distributed to the United Nations members
of the Commiszsion.

t was agreed at the last meeting of the Commission that Chepter I.
would bBe written after the review by the Coamission of Chapters II to VI,

It is proposed thut the next meeting of the Commission be held At
hesdqubrters of the United Nations on Priday, August 23, and if this
proposal is satisfactory, the UNRRA members will arrive thers as earliy
&5 possible on that dates It 1: hoped thet the receipt of the draft
chapters of the report by Monday, August 19, will give the United
Bations members of the Commission sufficlent time to review them and
prepare suggestions for revision for submission to the Uoumissiorn at
its meeting on the 23rd.

WA
©

s Conred Van Hyning
Pirector, Office of Voluntary &
Internstional Agency Lisison
(Vice-Chairman Joint UN-UNRRA Planning
Commission)

Very truly yours,




jir. Hefiri Laugiser
United Nations
Hunter College
Bronx, New York

Dear Mr. Leugier:

Enclosed 48 copy of the csble sent to (eneva, which I
read over the telephone to Mr. Newman yesterday.

You #ill note that the members or alternates of the Joint
UN-UNRRA Planning Commiesion sent the cable to the UNRRA
alternates or members of the Commission who are now in
Ceneva.

Sincerely yours,

Conraé Van Hyning
DPirector, 0ffice of Voluntary
& Interpational Agency Lisison
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Virginia L. Addison

SUMMARY

Referral of UNRRA Employees to United Nations
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roru AD-87 UNRRA
125 FEB 1946)
CROSS REFERENCE SHEET

040 - (United Nations)

Dr. Wm. Welk
11 Portland Place

London W1, Eng,

A.8.J. Baster
Asgt. Bconomie Advieer

SUMMARY

Enclosed letter to Jacgues Polak, ete.

RECORD FILED
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(25 FEB 1946)

CROSS REFERENCE SHEET

DATE

8 Aug 1946

CROSS INDEX

07

040 United Nations

Mesers. Price, Waterhouse & Co.
56 Pine Street, New York N.Y.

FROM

R, W, Iudlow, Dir. Div of Accis.

SUMMARY

Cone-rning contridution of $3,900.00 from 1 May 1945

to d.t. .tc. asas

RECORD FILED

050 Messrs. Price, Waterhouse & Co.

TYPIST

DATE
19 Aug 1946




Mr. Bruce R, Turner

Asglstant Ldirector,

Mvision of Coordination and Lisisen
Bunter College

Eronx 63, New York

In reply to your letter to the Idrector of Fersonnel UNFRA would
like to send the following representatives to your meeting camencing
August 12

Burton K. Palmer, Chief, Bureau of Administration

William ¥, Howell, Director of Ferscanel

Frederick C. Mosher, Assistant Iirector of Perscunel

Stenley T. Crear, Director, Division of Administratd ve Planning
Albert P. Ingrahsm, Chief Classification Officer

e would appreciate if you would arrenge hotel accompdations for
tvo on Sunday night and four on Monday night.

Burton T, Palmer, Chief
Bureau of Administration




6 August 1946

Mrs, Terry Gold
Personnel Buresm
United Natlions
Hunter College
Bronx, Hew York

Dear Teriyt

Your letter has not arrived yet 20 I am not answering 1t.

I am enclosing the applications of two UNRBA persoms who are interested
in work with the United Nations. Thay are probably more sppropriate
for Claire than for you. B4 Norrie ie a very lilkeable and pleazing
personality and presumbly has done a very good Job for us as he will
be sent to ZEurope on a very important suditing trip wless you need
him LUmediatély, which I told him wes not too likely. Other than

that, I do not know very much about s work.

iy, Jnckson I know even less, but in the gourse of an iaterview he
seemed to me Lo bDe g very pleasant person with good Judgment and a
fine sense of hwor and of course his nationality meakes hinm worthy
of your interest. 1 have told Shem that I would write S0 you and
that you would probably let me kmow of thelir chances there, I shell
probably Le seading you more applications from time to time mnd If

I anm not sending them %0 the proper ploce plense let me know.

Sineerely,

Iyman H. Cosed
Asgt. Director of Psrsounsl




Librarisn

United Nations
Bunter College
Bronx, New York

tr

¢ would apprecisnte it if yo provide us with a copy of

the document "Standar ! ss Bas] cientific Ecuipment™
which we understand was prepared o) @ Sclence Commission of
the Conference of AlLll inisters of Fcuecatio: e shall be
glad to pay any charges wh Lhere 1 p 10 nis document.

Conrad Van Hyning,
Director, Office of Voluntary &

J
International Agency Llalson




Mr, George Barnes
Chief, Press Division
United Nations

New Tork 1. N. Y.

Dear Mr. Barnes:

Mr., Margolin has informed me of your interest in our ¢lip sheets, and your desire
to see some sample coples. I am accordingly sending you several issues of both
the news and picture clip sheets.

He also sald you were interested in knowing some details regarding its prepara-
tion. ¥The general idea has been to present a eross section of UNRRA news and
activities. In selecting items, I have kept two things im mind particularly:
to avoid rebashing material which has received wide-spread coverage; to select
items which lead themselves to feature treatment. Where we have plcoked up a
story which has already been relsased, we have ususlly develored a feature
angle. You will see that we have kept the length of the stories down and have
also included some very small items which could be used as filler,

The Clip Sheet goes to a very axtensive mailing liet including small, medius-
sizsed and large newspspers throughout the country, as well as special sections

of the press such as organization and trade papers. The slant has been primerily
to the smaller paper which is not interested in technical or policy stories

which the major metropolitan dailies do piek up.

As for makeup -- After studying a £00d many clip sheets, including those put
out by the press and wire services, we decided on the five-column page with
columne approximeting newspaper eize 8o that editors could gsuge thelr space
needs more accurately. From the snclosed coples you will see how we varied our
heeds within each issue and mmong the wvarious issues.

¥e have found that the head and the lead usually sell the story. Exasination of
celips used has indicated that papers tend to pick up a story intact, snd in an
overwhelming proportion of cases, the story with a snappy or novel twist,

As for selesction of material, I have simply mede it my business to keep my eyes
and ears open around the shop, to try to keep as fully informed as possible of
what was happening here and to track dowmn any story or develop 2 special angle
which sesmed to have possibilities. You can see, of course, that we make the
most of dogs, bables, ete.

¥ithin the limitations of our material and different time schedules m\l’.f.‘.

for preparation, we have tried to estadblish as close a tie-up as possible be-
tween material in the pleture clip sheet and the news clip sheet, finding that
one frequently sold the other.




Because of pressure of work and internal reorganization, it was necessary to
suspend the Clip Sheet for a while. A new one, however, is in the works, and
Af you wigh to see it, I will be very glad to have copies sent to you.

If there are any other details you would like to have, pleagse let us know. I
trust this information will prove helpful to you.

Singerely yours,

Sylvia Brooks
Division of Publie Information




5 sopurt 1946

Misg Mary G, Smieton
M rector of Personnel
Uaited Nations

Humiter College
Tronx, New Tark

Dasz Mise Saletoms

in & letter dated 18 July My, Sobolev has sgreed to tue Sranafer of
the Library of TMARA So the United Mntions, insluding sypersally
the transfer of the staff,

tder sgreasents repched with My, Upi, of UNERA, the Fnited Estions
W1l finanee the VIMRA Library from now watil the fird of Marel,
durine wileh the colleotions will ressin in Washington foy wee Wy
UNANA with the actunl Sranafer of the library taidng place at
about 1 Mareh. The present staff of the Library and thelr salaries
are lizted below, X

Auvtomatie

Houe Ipeasnb Saluy 209090 JJaspsaae 0 e

lucille Donovan $5350 $55386 Degaxber 1946
Tlorence L. Erigkson 4550 4700 May 1947
Mary ¥. MolGeorge 4025 4150 rugust 1948
Botty Dell £tone 25010 270 June 1947
Nelson Green 1930 1990 Oatober 1948

These sslaries are, of cowr=me, grosg salaries,
Ye would greatly spprecinte it 4f you would indicate to us tie effective
dnte nt wiloh the United Nations would Vegin to reimburse these people,

aither dirsctly or through UNRRA sm you prefer and the salaxy Tates ab
which they would be paid, Ve should sppreciate an early reply.

Sinperely yours,

-

¥illtem ¥. Fowsll )
Directer, Divisien/ |
of Personnsl




Hiss Kary Smieton
Dirsctor of Personnel
United Nations
Hunter College

The Bronx

Few York, New York

Dear Miss Smieton:

1 am takins the liderty of inclosing correspondemce recently
received from Mr, Grimond, who as you know is the Directoer
of Personnel for the Buropsan Reglonal Office,

As you will note, Sir Humphrey Gale, Fersonal Representative
for the Director Gemeral in London, and Commander Jackson
recommend Mr, Oakley-Hill for consideration by the United
Fations. Mr, Oskley-Hill to the best of my knowledge did

a very good piece of work for us under trying circumstances
in Albania. I would gertainly appreciate knowing of soy
morml.m ties your organization might have o utilize his

se ces,

Sincerely yours,

¥illiam 7, Howell
Dirsctor of Personnel
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MAILUNG ADDRESS: CABLE ADDRESS
BOX 1000, NEW YORK 1, N. Y., U, §& A, UNO NEW YORK

UNITED NATIONS NATIONS UNIES

HUNTER COLLEGE, BRONX 43, NEW YORK o MELROSE 5-4701

IN REPLY REFER TO:

M P

Mr», F. H. LaGuardia
Director ]
lhli“ ed Na
Rehabilitation Admin’
1?44 Connecticut Avem
Washington 25, D. C.
LaGuardia:
I have uleasure in informing you that Dr.
has been fesl“wﬂted as _a representa-
the United Nations at the Fifth Segsion of
UNARA Council in Geneva.
Yours sin

okLil

Jan Stanczyk
Director, Soclal Affalrs Department




United Nations
Hunter College
Bronx 63, N. Y.

Gentlemen:

At the request of Mr. A. E. Ritchie we arrenged transportstion for
him on the 5.8, WASHINGTON which sailed July 27 from New York to
Havre in order that he might attend the Fifth Council Session of the
United Nations Relief and Rehabilitation Administration.

The cost of Mr. Ritchie's passage from New York to Hevre is $190.00
plus $6.00 Fremch Port Tex. Will you be kind emough to let us have
your check in the amount of §196.00 in order that we might make settle-
ment with the steamship company.

Since Mr. Ritchie travelled as a representative of the United Nations
he is not subject to the 15% U. 8. travel tax, The necessary tax
exemption certificetes are enclosed. ¥We shall appreciate your signing
these and stamping™nited Nations®™ in the spece provided. Please
return them te us at your early comnvenience.

Yours very truly,

H. 4. Blundin, Chief
Travel Brench :
Adnin. Services Division 7 -

”

\ Encloggre

cc: Wipser




Mr, J. J. Neunman
Refugee Division
United Eations
Hunter College

New York, Bew York

Dear Mr, Neuman:

I am encloeing six coples of Plan.Comm,/4, the Mimutes
of the First Meeting of the Joint Planning Commission,
which have been approved YWy Mr, C. Van Hyning, the
Acting Chairman,

Kindly tranemit one copy to each of the UN memders of
the Commiesion, using the extra coples for circulation
amongst other members of your staff to whom they might
be of interest,

Sincerely yours,

R, J. Youdin

Secretary
Joint UNERA-UN Planning Commission

3

Enclo .VF -6

RJ Houdih/cs
P Auguay 1546




2 Lmut. 1946

Ure ) o Perves<Uuerrere

Diregtor of Coordimation and ldalson Division
Fsonomic Affairs Lepartaent

The United Nations

Hunter College

Bm b’. '. !.

My dear Nr, sres-Uuerrero:

As requested by ¥re Ae Te Litchie in his recent con=
versation with Mr, Arthur ioberteon of UikiA, | an having several
sets of the Director venarel's guarterly reports (o the UKAEA
Coungll sent to you, ¥or youwr infursation, & quantity of UNRIA
saterial, iucluding the quarterly reports, wus seat soue time
ago to Ur, ¥, ¥, Salinowski and the librauy. 't say be that sone
of the othir material sont to them may be of interest to you also,.

The reports of the lireotor Geserel for the first two
quarters of this year are still in process of clearence with member
Jovernments. Nr, ditohie, however, ploked uwp one or two coples of
the report for the first Quarter when he wss in Tashington recently.
Both reports will be released sarly next week, and I will be glad
t0 sve that you regeive & dosen coples of esch,




rorw AD-87
(25 FEB 194%4)

CROSS REFERENCE SHEET

N. Permanent Social Council

N. Secretariit

Dr. D. P. Falconer
370 No. Soochow Rd,,
Shanghai, China

C. H. Alspach
Welfare

SUMMARY

Czecho.
Ethiopla
Austria
Tugo.
Finland

SAME LETTER SENT TO FOLLWOING MISSIONS:

Greece
Hungary
Italy
Poland
Sweden

Concerning an {nternational organization for social welfare.

RECORD FILED

China - 696 (Service)

12 August 1946




rorn AD-87

(25 FEB 1946}

UNRRA

CROSS REFERENCE SHEET

2 Angnat 1946

040 - U, N. Permanent Socisl Council

040 - U. N. Secretariat

Dr. D. P. Falconer
370 No. Soochow Rd,,
Shanghai, China

C. H. Alespach
Welfare

SUMMARY

Concerning an in

ternational orgeanization for socisl welfare,

SAME LETTER SENT T0O FOLLWOING MISSINNS:

Czecho,
Ethiopia
Austria
Tugo.
Finland

Greece
Hungary
Italy
Poland
Sweden

RECORD FILEC

China - 696 (Service)

12 August 1946




roru AD-87

(25 FEB 1946)

UNRRA
CROSS REFERENCE SHEET

DATE

1 August 1946

CROSS INDEX

940 - (United Nations)

Dr. J. J. Polak

5th Council Session-UNRRA

Cenesva

A.5.J. Baster

SUMMARY

Copiee of the draft-report sent to the United Nations of which the chief
eriticism was not enough said about the contribution of UNRRA,

RECORD FILED

271 - (UNRRA)

TYPIST

DATE

8 August 1946




1 August 19456

Mr, Albert C. Merould
United Hations

Bax 1000

How York 1, N.X.

Desr kr, Gerould:

I an forvarding & copy of our publication Ilst of
Periodicals in UNRRA Iibrery to replace the imperfect
copy which was inadvertently sent to you.

I regret this errar and the extra trouble which it
caused you.

Sincerely yours,

7%




MAILING ADDRESS: \¥ CABLE ADDREGS
BOX 1000, NEW YORK L N. Y., U, 5. A, \\ ; UNO NEW YORK

UNITED NATIONS ¢« NATIONS UNIES

HUNTER COLLEGE, BRONX 63, NEW YORK o MELROSE 5-4701

IN REPLY REFER TO.




roru AD-87

125 FEB 19461

UNRRA
CROSS REFERENCE SHEET

DATE
1 August 1946

CROSS INDEX

940 - (United Nations)

Dr. J. J. Polak

UNERA-Sth Council, Geneva

A.8.J. Baster

SUMMARY

Copiee of Malinowski's report received from U.N,

RECORD FILED

270 - (Malinowski)

TYPIST

8 Anguet 1946




\f : ..’ - Iﬁ
JM A o j e delanena 11 "./-'-‘f
/ %

1 Aurust 1946

r. Perez-Cuerrero

Director, Coordination and Liaison Division
Department of Economic Affairs

Pnited Nationa

Hunter College

New York, N.Y.

Rey TFeport to the Secretary Ceneral of the United
Netions on Progress in Economic Rehabilitsation

Deay Mr. Perez-Ouarrerol

Er. Ritchie wrote me on July 25 on the subject of the above report
ssying that you would be dealing with it during hissbsence in Ceneva,

I now snclose three coples of the first draft of the report. My
mnderstanding 1s that despite any change in the date of the United Na-
tions Assenbly we stick provisionally to our earlier arrangements with
Mr, Owen, 1.0, (&) three copies of "an almost complete draft® o be ready
around August 1. (b) this draft to be set up, translated into French,
énd printed proofs to be prepared by you end sent here for correction,

We should like at least six sets of gelley proofs. (c) the remainder of
the report - prinecipally one chapter incorporating introduction and sum-
mary - to be sent you towards the end of the Fifth UNRRA Souncil now
meeting in Geneva. This will bc & poiicy document written in harmomy with
the decisiona taken at the Council meeting. It will be accompanied by a
letter to the Secrotary Genersl formally submitting the report.

During the next two or three weeks we shall be retting cabled com-
ments and up to date figures from our Missions. We shall send these on
to you avery few days po ag %0 reduce the nucber of alterstions to the

galley proofs.

The arrungement was that the sele responsibility for the form and
content of the report was to be ours. However, if at this stage you think
that changes in the document counld make it wore useful to the United Netions,
I should be glad to discuss them. I aw at your disposel &t any time on
matters ariaing out of the report.

Plesase acknowledge receipt.
Yours sincerely,

A, 8, J. Baster
Assiestant Economic Adviser




Genarel Rooks
Foeliu Dai

Trangmission to the United Natione of Director Gemeral's 1 Angust 1948
Reports to the Council,

I an sending to you for signature the attached letter to the Secretary
General of the United Nations for the transmission of the Director
General's two quarterly reports of this year in accordance with the
stipulation of Resolution No, 88, PFlease return the letter o me after
signature s0 that the reports can bde sent at the same time,

Be/FPilad !Iﬂ
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SECRETARY -GENERAL'S. BULLETIN NO. 43
To: Members of the Staf? of the United Nations
Subject: RECCRDTNG OF TNCOMING CORPESPONDENCE AND

FREPARATICN OF OFFICIAL COKRESPONDENCE
. OF THE UNITED NATTONS

!
1. Purpose ' : : \
‘This bulletin outlines the procodures for recording and routing incoming
mail and for preparing the official corxrer-ondence of the Secretariat.
2. Incoming Mail
Tneoning mail will be divided into two categories - orivate and official.
Private mail will be sent on unopened to the pdaressee; official will be
sub-divided into two catogories:
(a) Mail not to be opened 1n Central Registry. This will consist
largely of newspapers, periodicals, parcels, end advertisements, and
will be sent unopensi’ to the appropriate depertment.,
(b) Mail which will be registered in Central Registry. This will
be dealt with as follows:
‘(1) ~If previous correspondence is avallable, moming mil
- will be inserted in the correct file aml formrded. to the
appropriate office for action. Thiu orfice will complebe
the "PA/BF" column on the face of the file ae follm
(1) If action cen be completed imediately, the syubol PA
will be entered and initialed by the officer directing
return of the file to.Central Registry. The d:gto on
.~ which this is done will also be entered in the "DATE”
colum. '
(2). When final action may be aemea, the mabol BF will
be entered in t.his colum, rol.'l.owtd by the :Lnitial!

P




of tho individual taking action, and the "DATE" colum,
complotod to show tho dato tho f£iic is to be roturncd
for complotion of action. In thosc cases filos will
roturncd to tho cemo offico on the date requosted
for finel action.
That portion of incoming c-rrespondence concerning subjocts
for which no files hoave been established oxr for which no
provious corrcspondence is on record in Centrcl Roglotry
will be recorded on a five-port correspondence record form
(Form C/2). This form will show the nome of the sender, theo
date of the letter, the date reccived, o subjeoct digest of
contonts, file claseification, nnd the nome of dopartment
or indivi.ual to which it is referred for action. Two file
copies (blue and white) of the form will be rotained in
Centrol Registry. The romaining three copies, ncmely,
' follow-up or "BF" copy (yellow), the dictator's copy
(1ight green), ond the pormancnt numerical file copy
(pink) will be cttechod to the incoming mail.

Receiving offices will take the following cction on corrcspondenco

covored by pora. (b) cbove:

(2) If fincl oction connot bs tiken or o reply propered immcdictoly,
the "Follow-up Datc" spcco on tho yollow follow-up filo copy of tho
form C/2 will be fillecd in to show tho dato tho correspondenco i

to be brought forw:rd for further action. Howover, 1f required, o
simplc acknowlcdgement will bo sont immodietely. Tho incoming lotter,
Insorted within its £ile folder and with all three coplos of the
record form attached, 1s then to bo returnod to Contral Roglstry.
Contral Regletry will return tho folder to tho officinl concornsd

on the dato spccificd.

1b) 1If action eon bo token immediatoly or if & roply is not roquircd,
tho yollow follow-up filo copy of the form will bo dotochod cnd

thrown cway and the remaining forma mnrked to show tho action takon.
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The light groon dictator's copy may be det&chcd rnd retoined by the
effice taking action, for future roforonce. The pink pormonont
numorical filo copy of the form will romcin attached to the
corrcepondencc. This copy of tho ccrd is to be dotached only by
personnol in Centrcl Repistry.
3. Timeo Limit for Files to bo Held By Offices
Officos arc asked to cooperato by roturning files to Contrcl Respletry
as soon as possiblc, ond in any case within onc wook aftor tho date of
receipt. Rotontion of filos in officoe for unrécson;blo poriods doprives
othor officcs of roforcnccs to thom, dcla&a action on cerrcespondonce
subscquontly rocoivéd, and cruﬁtos cn accumilation of loosc matorial
in Control Rogistry which connot bo £ilod until the rolated casc foldor
is roturncd. Thoso conditions oporate further to the disadvontege of
officos holding the filos in that cufront metcrial on tho seamo subjoct may
not havo been filed within the folder for reforoenco.
4. Outgoing Mzil
All official lcttor meil of the United Nations will bo propared for
mailing or delivery according to the following proccdurc:
(2) Proparstion -

All letter mail will be prepared on official letterhecd paper
and will indicate in ﬁha upper left mwargin following "In reoly
refer to" the file number followed by the drafier's initicls in
cepital letters, e.g. 204-3-7/ABC. When there is no previous
correapondence ufailablo from which 2 file number moy be obtcined,
the drafter will request.a-ﬁumber_fram Centrzl Registry. Signatures

will show the typed name and title of the sigmer. On file copies,

on the lower left margin, will be typed the stenographer's initials-

and the dote of drafting. When correspondence is received bearing
the notation "In reply refor to (subject or number)", the reply
should meke reference to this eymbol for the convenience of the

correspondent.
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(v) Copies of Outgoing Mail
Officiel correspondence will be prepared to provide the following
copies for Central Registry:
Originel (letterhead paper)
Menifold copy, yellow (Central Registry subject file copy)
Manifold copy, salmon (Central Registry chronologiccl file)
Office copies, information coples for other departments and other
extre copies of correspondence should be prepared on white manifold
paper.
(c) Assembly of Mail for Clearance and Signature
Official correspondence should be sssembled for clearance and
signature in the following order:
(1) Yellow manifold (subject file) copy on top. All cpprovals
and initials will be mede on this copy.
(11) Original. .
(111) Envelope, prop« ly Jdressed, with flap folded over the
Original (plus enclosures, if eny are sent).
(iv) Sclmon menifold copy. |
(v) Extra copies for distribution to other offices. (Note:
all extra copies for distribution to other offices must
be merked with nemes and room numbers.)
The assembly will then be secured to the case folder end
tranemitted to the proper officials for clearance and signature.
5. Review of Official Correspondence Prior té Hﬂiliﬂg
It will be the responsibility of the Mail and Messenger Section,
Mcil and Dispatch Unit, to see that all official mnil is prepared in
accordance ‘with these regulations., In case any of the above requirements
are omitted in the preparation of official mail, the office concerned
will be notified of the required corrections.

6. Mailing Outgoing Correspondence

All official correspondence, after signature, will be collected by the




Messenger Service and taken to the Mail and Messenger Section. The Mail
end Messenger Section will mail the original and distribute the file and
informetion copies directly to addressees.

7. Inter-Office Memorania.

All Inter-office Memorands will be prepared on Inter-office Memorandum
paper to show the nems, title and room number of the addressee and the
name end title of the eigning officer. Coples will be prepared as follows:

(a) The Original memcraniam (form).
(b) Manifold copy, white {to be dispatched with the original).
(¢) Manifold copy, yellow (Central Registry subject file).

The yellow manifold copy muet be detached and tronsmitted to Contral
Registry after signature of the original. After cddressees have taken the
required action, the originels of Inter-office Memorenfa must be forwerded
to the Central Registry together with file copies of replies.

8. Assigmment and Control of File Numbers.

The Centrol Registry will be responsible for asaiéning all subject

file numbers used by the Unitod Notions. These will be assigned in

consultation with offices of the Secretoriat.
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